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BBEJIEHUE
Heab 1 32124 0CBOCHUSA JUCHUILIHHBI

Llenb ocBOEHUS TUCIMIUIMHBL: ((OPMUPOBAHKUE YHHUBEpPCATbHBIC U 00IIeNpOodeCcCnOHATBHBIX
KOMITeTeHIIMH Oynymiero OakajaBpa (CIEIHAINCTa) MO COOTBETCTBYIOLIEMY HAaIPaBICHUIO
MOJTOTOBKU B 00JIACTH LU(POBBIX TEXHOIOTUN M 00pabOTKH JaHHBIX.

3aga4n OCBOCHUS TUCLIUTUINHEIL:

- 3HAKOMCTBO CTYIACHTOB C COBPEMEHHBIMH HaNpaBiICHUSIMH B 001acTu
nuQpoBU3aKK 00IIECTBA, SKOHOMUKU 1 00pa3oBaHus;

— ¢dopMHpoBaHHE KOMIOHEHTOB HHM(POBOH I'PaMOTHOCTH M HABBIKOB 00pabOTKH
JTAHHBIX C MOMOIIBIO HU(PPOBBIX TEXHOIOTUH;

- o0y4eHHEe  CTYJCHTOB  OCHOBHBIM  CTpaTerusM  MOWUCKa  pEIICHHH
MHTEIICKTYaJIbHBIX 3a/1a4 C IPUMEHEHHEM IHU(POBBIX HHCTPYMEHTOB;

- MOJy4eHUE IEIIOCTHOTO TPEJICTABICHUS O HANPABICHHUAX M BO3MOXKHOCTSAX
COBPEMEHHBIX CPEICTB MH(POPMAITMOHHBIX TEXHOJIIOTUH B MPO(ECCHOHAIBHON AEITEIBHOCTH;

- (dopMupoBaHHE CUCTEMBl 3HAHWH, YMEHHA W HAaBBIKOB B 00JACTH NPHMEHEHUS
U(POBBIX TEXHOJIOTHH, pa3sBUTHE y CTYACHTOB T'OTOBHOCTH K I'DaMOTHOMY HCIIOJIb30BAHHIO
cpeAcTB HHPOPMAIMOHHBIX TEXHOJIOTHIA;

- U3y4CHUE TPAKTHYECKUX  acleKTOB  pa3pabOTKHM  CPEACTB  pean3aliu
MH()OPMAIIMOHHBIX TEXHOJIOTHH.

B pesysbTare 0cBOCHHUsI AUCHHUIIMHBI CTYACHThI JOJKHbBI:

3Harh:

- OCHOBBI IIOMCKA ¥ KPUTHUYECKOTO aHaIu3a NH(POPMaLUY;

- METOAbl CHUCTEMHOIO NOAXOAA JUIsl PEUIEHUs IIOCTABJICHHBIX 337a4 C IOMOUIBIO
U(PPOBBIX ¥ NHPOPMALMOHHBIX TEXHOJIOTUH;

- OCHOBHBIE 3Tallbl OPraHU3alMU JIUYHOTO IU(PPOBOro MPOCTPAHCTBA;

- BO3MOKHOCTH NPUMEHEHUS TEXHOJIOTUU 00pabOTKH JTaHHBIX.

- BO3MOXHOCTHU IIU(PPOBBIX HHCTPYMEHTHI JJIs1 PEILIEHUS TIOCTABICHHBIX 3a/1a4;

- criocoObl MPUMEHEHHsI HU(PPOBBIX TEXHOJIOTUH JUIsl pelLICHHsI TOCTABICHHBIX 3a/1a4;

- 3aKOHOJATEJIbHBIE M MHBIE MpaBoBble akThl Poccuiickoit denepanuu, peryimpyromue
IPaBOBbIE OTHOILEHUS B cepe MHGOPMAIIMOHHON 0e30MacHOCTH M 3allUThl FOCYIapCTBEHHON
TalHBI.

Ymern:

- IPUMEHATH OCHOBBI TOUCKA U KPUTUYECKOTO aHAJIN3a HHPOPMALIUY;

- HCIIOJB30BAaTh METOJABI CUCTEMHOIO IOAXOJAA JUIsl PEUICHUs IOCTABJICHHBIX 3aJa4 C
MOMOIIBIO IU(PPOBBIX U MHPOPMALMOHHBIX TEXHOJIOTUH;

- OpraHu30BaTh JINYHOE IU(POBOE MPOCTPAHCTBO;

- IPUMEHATh OCHOBHBIE TEXHOJIOTHU 0O0OPaOOTKHU JTaHHBIX.

- IPUMEHATH BO3MOKHOCTH IIM(PPOBBIX UHCTPYMEHTHI JIJISl pEIICHUs TOCTaBICHHBIX 33/1a4;

- HUCNOJB30BaTh CIOCOObI MPUMEHEHHs IUQPPOBBIX TEXHOJOTHH I peIIeHus
ITOCTaBJIEHHBIX 33]1a4;

- AHaJIU3MpOBaTh 3aKOHOJATENIbHBIE W WHBIE IIpaBOBblE akThl P®, perymnupyromue
npaBoBble OoTHoweHUs B chepe Wb ang opranuszanuu npoduIakTUKK MpaBOHApYIIEHUN B
1 poBoi cpene.

Baagers:
- TEXHOJIOTUSIMU TMOMCKA HH(OPMALINK;



- METOJIaM{ CUCTEMHOT'O TIOJIX0/Ia JIJIsl PEIICHHMsI IOCTABJICHHBIX 33]1a4 C TTIOMOIIIBIO
U (POBBIX U HHGHOPMALIMOHHBIX TEXHOJIOTHIA;
- TEXHOJIOTHEH OpraHu3aliy JIMYHOTO U(POBOTO MPOCTPAHCTBA;
- TEXHOJIOTHSIMUA 00paOOTKHU JaHHBIX.
- U(pOBBIMU HHCTPYMECHTAMH,
- METOJIaMH{ IIPUMEHEHUs ITU(PPOBBIX TEXHOJIOTHH JUIs PEIICHUS TOCTABJICHHBIX 3a7a4;
- TEXHOJIOTHEH opraHu3aiuy 6€30MacHOro JNYHOTO UG POBOTO MPOCTPAHCTBA



CTPYKTYPA U COAEP/KAHUE JJABOPATOPHBIX PABOT

JlabGoparopunas pabora 1.
Cucmemamuszayus u xpanenue ungpopmayuu na IIK. Ocnoeol pabomut ¢ OC Windows /
Astra Linux. @aiinst u ¢aiinosas cucmema

Leanb padoThl: TO3HAKOMHUTHCS C HHTEP(EHCOM M OCHOBHBIMH BO3MOXXHOCTSIMHA PabOTHI
B orepaunoHHoi cucreme Windows.
Bonpocekl (koMneTeHUMH, HABBIKW) J1JI51 OCBOCHHS:

1. 3yunTh KOMIOHEHTHI MOJIb30BaTeNIbckoro nutepdeiica OC Windows / Astra Linux.

2. Ilo3nakoMuthcst ¢ Bo3MoOkHOCTsAMH HacTpoiiku OC Windows / Astra Linux. u
AJIEMEHTOB paboyero croia.

2. V3y4nTh OCHOBHBIC BO3MOXKHOCTH PabOThI B onepannonHoi cucteme Windows / Astra
Linux.

3aganus 1J1s BBINOJHEHUSI H MeTOANYECKHE PeKOMEeHTalnu:
3ananue 1. 3anonHuTte TabnMIly, OTBEYasi HA BOMPOCHI, PACIIOJIOKEHHBIC B JICBOM KOJIOHKE.
Ne
n/n

Bomnpoc Windows | Astra Linux

1. Hacrpoiiku nepconanmuszaiuun 8 OC Windows/ Astra
Linux.

2. IManens 3agaa OC Windows / Astra Linux, naznauenue,
9JIEMEHTHI ITaHEJIN 3aja4, HACTPOMKa

3. Crannaptabie npwiokenus OC Windows / Astra
Linux. Pacnonoxenue, HasHaueHue. IlepedncauTh
Han0oJiee MONyJIspHBIE.

4.
OOBEKTHI MOJIB30BATEIHCKOTO YPOBHS: TIOHATHE
°. OKHO TaTnK¥, Ha3HAYEHHUE, HIIEMEHTHI OKHA
6. OKHO TOKYMEHTa, Ha3HaYeHUE, FJIEMEHTHI OKHA
7. ITpoBoHuK (MeHemxkep) daitnos. Haznauenue. Pabora

C MTPOBOIHUKOM
8. daitoBass cucrema OC Windows / Astra Linux.
HEePEUYHCIIUTE BCE BO3MOXKHBIE JeHCTBUSI ¢ (aitmamu

0. YTo Ha3BIBAIOT SPIBIKOM MPOrPAMMBI WIIH TOKYMEHTA,
Ha3HAYCHUE SPIIBIKA, CIOCOOBI CO3TaHMSI

10. | [Tanmens ympaBinenuss OC Windows / Astra Linux.
Pacnonoxxenne, HazHauenune. Hactpoiika mapameTpos
HaHEIH yIPaBICHUS

11. VY naneHue U yCcTaHOBKA IMPOrpaMm

12. .
Kop3suHa: Ha3HaYeHHe, BOCCTaHOBICHUE (DailioB

13. ) .
Cetessie cpeactea OC Windows / Astra Linux.

14.

Muoro3amgaqydaocTh U MEHOronotouHocts OC




3anonnennyro mabauyy 6 eude gaiina 3azpysume ¢ Omuem no JIP.

3ananmue 2. [IoaroToBbTe BHICTYIUICHUE U MIPE3CHTALIMIO IO OJJHOM U3 TEM:
OnepanroHHbIe CUCTEMBI I MOOUJIBHBIX YCTPOHCTB
00630p Unix-onepaioHHbIX CUCTEM Pa3JIMYHBIX TPOU3BOIUTEIICH
Omnepanuonnas cucrema Astra Linux
Onepanuonnas cucrema MacOS xomnanuu Apple
Sapo onepanoHHON CUCTEMBI: CYLTHOCTh MOHSTHS, OCHOBHbIE (PYHKIIMU AIpa
CpaBHUTENbHAS XapaKTEPUCTUKA COBPEMEHHBIX OIEPALIMOHHBIX CUCTEM
CpaBHeHue ornepaiioHHbix cuctem: Astra Linux 1 Windows
Hactpoiika n onTuMH3anus IporU3BOIUTEILHOCTH ONIEPAIIHOHHBIX CUCTEM
TenneHUnn pa3BUTHS PhIHKA OMEPALIMOHHBIX CUCTEM

10 YcTaHOBKa HECKOJBKUX OMNEparuoHHbIX cucteM Ha [1K: Bo3HMKaromme npo0ieMsl 1
UX pelieHue

11. Onepanmonnsie cucreMbl THTEpHET-CEpBEPOB

12. BupryanbHble MalIMHbI U UX OTIEPAIIUOHHBIE CUCTEMBI

CoNoOR~wNE

Ilpeszenmayuro 3azpysume 6 Omuem no JIP.

JlaGopaTopHas padora 2.
Dnexkmponnvie noumosuvie cepeucvt u Cemesoii ymuKem.

ean padoTbi:
HayuuThcsi co3maBaTh SIIUK AJIEKTPOHHOM IMOYTHI, paboTaTh C COOOIICHHUSIMH, (HOPMHUPOBATH
aJIPECHYI0 KHUTY U c(hOPMUPOBATH IPAKTUUECKUE HABBIKK CETEBOTO YTHKETA.

PaccmaTpuBaeMbie BONPOCHI:

CO3ILaHI/Ie QJICKTPOHHOI'O MTOYTOBOI'O AIIUKA.
[TpaBuiia co3aHus 3JCKTPOHHBIX COOOIIECHHIA.
Opranusaius koutaktoB B Mail u Gmail.
O630p BO3MOKHOCTEH COBPCMCHHBIX NOYTOBBIX CECPBUCOB.
Cucremarusanus COOOIEHUN.
Be3OHaCHOCTI) 1 UCITIOJIB30BAHHUC BpeMeHHBIX IIOYTOBBIX ANIMKOB U aHOHHMaﬁ3epOB.
OdopmieHue 371eKTPOHHOTO TMChMa O(QUIIMAIBHOTO XapakTepa
CocraBnenue «PerinamMeHT MeponpusTUi»
YMeHne oTBeuaTh Ha TPyOyI0 peyb B AJIEKTPOHHBIX MTUChMAaX M COOOIICHUSIX
10 [TpaBuia oOIIeHHS B MECCEHDKEpax

CENPORONE

OTtnpasnsercs 2 mucbMa 10 3JIEKTPOHHOM 1MouTe Ha SAIUK mpenoaaBaTens. OOpaTUTh BHUMaHHE,
YTO NEPBOE 3aJ]aHle — B TIEPBYIO ouepeib 3TO paboTa ¢ TekcToM. [InceMo Hy)KHO BHUMATEJIbHO
IPOYUTATh U CTPYKTYPUPOBATh HH(OPMAIIHIO.

3aganue 1
Bbl — MeHemkep KpymHOM KoMITaHuW. Bam nanu cneayromiee 3a1aHue:
['pamMoTHO HamucaTh AEIOBOE MUCHMO MapTHEpaM Mo OU3HECY, U OTIPABUTH €T0 Ha aJIpec

npernoaaBaTes:
Bot uto Bam ckazan IupeKTop, COOMpasCh Ha OYEPETHYIO JIEIOBYIO BCTPEUY:

6



«OTnpaBullb MUCHMO O 3aBTpaiiHeM coBemanuu! OHM MHE Bce 3aBTpa HYyXHbI yrpom! bes
ono3nanuit! B 8:00 yxe HayHy ciymarhk Aokjiaaasl. KcraTu, mpuriacu skcnepTa Mo npojaxkam
MupoHOBa 1 BKJIIOYH €T0 B CIHCOK BhIcTynaromux. [IycTs Bce cobuparorcs B KoH(epeHII-3ae.
BepoHuke s cka3al, TEXHUKY OHA MOJATrOTOBUT. 3aceaHue OyJeT UATH JIOJTr0, TO3TOMY BCTaBb B
pacnmcanue kode-nay3y. Hauném ¢ goknana [lerpoBa o mpogakax B POIIOM KBapTalie, 3aTeM
OoTBeIM BpeMms JUisi Hamero uHBectopa ['puropust Anekcanaposuua CadonoBa, MOTOM yxK
Oyxrantepus MOAKIIOYUTCS, TaJIbIIIe 5, HY U 9KCIEPT I10 Mpoiaxam. AX, 1a 9yTh He 3a0bL1, TIOCTIe
COBEIllaHUsl TpUEJET aBTOOYC, MO3BOHM Ha OOBEKT, YTOUHU BCE JIM y HUX TOTOBO, BCE IOCTE
COBCIIaHUsI TOEIyT CMOTpeTh HOBBIM TL[: Dkckypcus, Bce aena, Hy W JOKIan Opuragupa.
PernamenT aJist Bcex - 25 MUHYTY.

3aganue 2.

Bb1 — mupexTop 01HOro U3 NpeANpUsATHIA 3aCTPONIINMKOB. Bl BBIUTrpaiu TEHAEp HA CTPOUTEIBCTBO
JETCKOM IIIOIIA KK OJHOI0 U3 MUKPOpaiioHOB. ABaHC BaM Ha CUET ymi€ll, OyMaru Bce MOMUCAHBL,
OJIHaKO Balll 00BEKT «3aMOPO3MIIN» OpraHbl MOKapHOH Oe3omacHocTH. Bariell BUHBI B TOM HET,
IIOJIHOCTHIO BHHA JIEKUT Ha 3aka3zuuke (Crenane Uropesuue). OqHako, BaM MPUXOAUT THEBHOE
HUCbMO OT 3aKa34yMKa:

«"JIE TOTOBBIN OBBEKT I10 YJIMIE MOJIJJABCKOI? Bce cpoxu yxe npormn!!!! Eciu
BbI, yBaxkaembie, HE caaauTe HaM OOBEKT, B YETBEPr Ha CIEAYIOMIEH HEIeNnH, Kak 3TO ObLIO
OI'OBOPEHO B IOT'OBOPE, TO HAII PA3I'OBOP 6yner nponomkarbes yxe B cyne!»

Bama 3amaua — KOPPCKTHO OTBETUTH Ha YIpO3bl 3aKa34dHKa, 00BSACHUTD CUTyallUk0O U OBITE
HCIIPCKJIOHHBIM B CBOMX JOBOAAX.

JlaGopaTopHas pabora 3.
Hurepuer-rexnosorun. IHouck ungpopmayuu ¢ cemu Hnmepnem u Cemegoie cepsucot

ean paboThI:
OcBouth HaBbIKK 3 (heKTUBHOTO MoKcka B cetu HTepHeT

PaCCManHBaeMble BOIIPOCKHI:
Pa6ora B Google (Www.google.ru)
SIndex (www.yandex.ru)
Pam6Gnep (www.rambler.ru ) u mp.

PaccmoTpeTs coBpeMeHHBIE ITU(PPOBBIE CEPBUCHI.
M3y4unTh OCHOBBI X IPUMEHEHUS B IIH(PPOBOM OOIIIECTBE U COBMECTHOM B3aWMOICHCTBHUH.
AnpoOupoBaTh ceTeBble XPaHWINIIA.

o0~ WNhE

OcHOBHBIC IOHATHSA:

ITouck nndopmarun B THTEpHETE OCYIIECTBIAETCS C OMOIIBIO CIICIHATBHBIX IPOTPAMM,
oOpabateiBatomux 3ampockl — HHpopmanroHHO-oucKoBbIX cucteM (UIIC). Cymectyer
HECKOJIbKO MOJIeNieil, Ha KOTOPBIX OCHOBaHa pab0Ta MOMCKOBBIX CHCTEM, HO UCTOPUYECKH JBE
MOJIEN TIPUOOpeNTN HanOOIBIIYIO0 MOMYJISPHOCTh — 3TO TOMCKOBBIE KAaTaJOTH M MOMCKOBBIC
yKa3aTesu.


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

[TonckoBBIE KAaTAJIOTH YCTPOCHHI 110 TOMY K€ MPHUHIIUITY, YTO U TEMaTHYECKUE KATaJIOTH
KpyMHbIX 6ubaroTek. OHU OOBIYHO MPECTABIAIOT COOOM HepapXUUECKUE TUIIEPTEKCTOBBIE MEHIO
C IMMYHKTaMH U MOJIYHKTAMHU, ONPEACIIAIONIMMU TEMATUKYy CAaUTOB, apeca KOTOPhIX COAECPIKATCS
B JJAHHOM KaTajore, ¢ HIOCTENEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHUEM TEMBI.

[TonckoBBIE KaTaJOTH CO3JAIOTCS BPYYHYIO. BBICOKOKBATM()HUIIMPOBAHHBIC PEIAKTOPHI
JUYHO MpOocMaTpuBalT HHMopManroHHoe mpocTpaHcTBO WWW, orGuparoT TO, 4TO MO HX
MHEHHUIO MPEJICTABIISIECT 00IIECTBEHHBIM UHTEPEC, U 3aHOCST B KaTaJIoT.

OcHOBHOIl MpoOJIEeMON TOMCKOBBIX KATaJOTOB SIBJISETCS UYPE3BBIYAHHO HHU3KHMA
kod(uimeHT oxsara pecypcoB WWW. UToObI MHOTOKPATHO YBETUYHTH KO (MUIIMEHT 0XBaTa
pecypcoB Web, u3 mpoliecca HamodHeHHs] 0as3bl JaHHBIX MOMCKOBOW CHUCTEMbI HEOOXOIMMO
UCKITIOYUTH YEIOBEUCCKUH (paKkTop — paboTa JoKHA OBITh aBTOMATH3UPOBAHA.

ABTomaTHuecKkylo katanoruzamnuo Web-pecypcoB u y10BIeTBOpEHHE 3aPOCOB KJIMEHTOB
BBITIOJIHSIFOT TTOMCKOBBIE yKa3aTenu. PaboTy MoMCKOBOro yka3aTessi MOKHO YCIOBHO pa3/IeNuTh
Ha TPH JTarmna:

- cOop nmepBUYHOI 0a3bl NaHHBIX. [[7151 ckaHMpOBaHUS UHGOPMAIITMOHHOTO IPOCTPAHCTBA
WWW ncnons3yrores crienualibHble areHTCKAE IPOTPpaMMbl — YEPBH, 33J1a4a KOTOPBIX COCTOUT
B [TOMCKE HEU3BECTHBIX PECYPCOB U PETUCTpALIUS UX B 06a3e JaHHBIX;

- uHAeKcanus 0a3bl JaHHBIX — MNEpBUYHAs 00padOTKa C ENbI0 ONTUMHU3ALNN TTOUCKA.
Ha sramne unaexcanuu co3qaroTcs ClelHaaTu3upOBaHHbBIE IOKYMEHTBI — COOCTBEHHO MOMCKOBBIC
yKazaTelu,

- paduHHpOBaHUE PE3YABTUPYIONIETO crircka. Ha 3Tom sTamne co3naercs CHUCOK CChUIOK,
KOTOpBI OyJeT mepeiaH IMOJIb30BAaTENI0 B KadecTBE pe3ylbTupyromero. PadunupoBanue
PE3YIIBTUPYIOMIETO CIHCKA 3aKTF0YAeTCsl B (DHIBTPAMK M PAHKUPOBAHUU PE3YJIHTATOB IMOUCKA.
[Ton dQuupTpanueii NOHUMAETCS OTCEB CCHUIOK, KOTOPbIE HeEIEeNecoo0pa3HO BbIIaBaTh
MOJIL30BATENIO (HAIIPUMEP, MTPOBEPSAETCS HATUYHUE TyOIUKaTOB). PamKupoBaHUE 3aKITFOYACTCS B
CO3JIaHMU CHEIHAILHOTO MOPAIKA MPEICTABICHUS PE3YIbTHPYIOIIETO0 CIUCKA (110 KOJIUYECTBY
KJIFOUEBBIX CJIOB, COMYTCTBYIOIINX CJIOB U JIp.).

B Poccun Hanbonee KpyMmHBIMH U MTOMYJISIPHBIMH MIOMCKOBBIMH YKA3aTEISIMU SIBIISIFOTCS:

- Google (www.google.ru)

- SIndex (www.yandex.ru)

- Pambnep (Www.rambler.ru)

3aganue 1. 3anonHuTE TAONUIlY 3aTIPOCOB.
[TockonbKy Kax bl TOMCKOBBIN pecypc, uMest 00Iue MPUHIIUITBI TOCTPOEHUS, 001a/1aeT CBOUMU
0COOCHHOCTSIMU, PACCMOTPHUTE BO3MOXHBIE BAPHAHTHI MOUCKA!

PGSYJ'ILTaTLI ITIOHUCKa

Kitouesas ¢aza
Google Yandex Rambler

udposoe obiecTBO

Hudposuzanus
WNudopmaruzanus

3aganue 2. dpdexTuBHblil nouck B Google
B nouckoBoii cucreme Google BHIOTHUTE CIIEAYIONINE YIPAKHEHUS:
1. Mowuck ppa3bl neankom
Ecnu B3sTh TeKCT B KaBbIUKH, Google OyaeT uckath (hpa3y ¢ TOUHO TAKUM K€ TOPSIIKOM CIIOB.

GO 81C "caiT o TBOpyecTee” &= O n

2. Tlouck MponyueHHOro cjIoBa


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

KOFI[a HYXHO HaWUTH MPOMyMECHHOC B IUTATC CJIOBO, MPOCTO BO3BMUTC BCHO (bpa3y B KaBbIYKH U
BMECCTO HYXHOI'O CJIOBa ITOCTAaBbTC 3BE3/JOYKY.

GO SlC “3acepnanue npoaoskaeTcs, rocnoaa * sacenarend” E 0 “

3. Omneparop «site»
Ecnu HeoOxoaumo HalTH WHGOPMAIIMIO HAa ONPEEICHHOM CalTe, BOCIIOIB3YHTECh OIEpaTOpOM
«site», MOCTaBbTE JIB€ TOYKU M BBEUTE MHTEPECYIOIINIA 3a1pOC.

GO Sle site: adme.ru XyA0KHWKN-aKBAPENUCTbI &n

4. CyxeHue NOMCKA
C noMo11bI0 CUMBOJIA amIepcan] «&» MOKHO MCKaTh cpa3y JiBa CJI0Ba, KOTOpPbIE OYAyT CTOATh B

OJTHOM TIPE/ITIOKCHUM.
Go SlC XMBOTHbIE & HacTpoeHWe 0 “

5. Hckiaw4yeHue cj10Ba U3 MOUCKA
Hampumep, He00X0[MMO HAHTH PeleNT JUETUICCKOTO JIecepTa, U OH 005S3aTeIBHO JOKEH OBITh
0e3 caxapa. Hanummmre 3ampoc u moctaBbTe MUHYC IIEpe]] CIIOBOM caxap.

GO 8[6 AnaainH -cTyaun -610po -koHdepeHUns -BbicTaska (= n

6. [louck npueMyIeMoii LEeHbI
[Touck TOBapoB B OmIpeIeICHHOM Auana3oHe 1ieH. BBequTe Ha3BaHue TOBapa U Mara3oH LeH

9epe3 JIBE TOUKH.

GO 816 3epkansHan potokamepa canon 15000..30000 = O “

7. JlokymeHTHI B onipeaejieHHOM (hopmaTe
Benute onepatop «filetype» u yepes 1Be TOUKM HAMUIIKWTE HA3BaHUE 3aBETHOTO opmarTa.

GO 816 ucropus ausaina filetype:PPT 0 “

[Monck nadopmaruu o popmaTy MokeT padoTaTh U 6€3 oneparopa «filetype». [IpoBennTe monck
npe3enTanmu Ha temy «L{ndposas s3xkoHOMHKAY.

8. KaabkyJasitop
B cTpoke momcka MOXXKHO TMOJYYHUTH Pe3yibTaT 3ampoca U KalbKYISITOp AJs JanbHeHIei

paboTHL.



Google 792410375 = o |

Nouck Kaprut Kaprusicu Bugeo Eweé ~ WHCTpymeHT! noucka

Pesyneraros: npumepto 32 900 000 (0,33 cex.)

Coser. o 3TOMy 3aNpoCy Bbl MOXETE HalTK CaTLI HA PYCCKOM A3bike. Ykasarh
NPeANONTHTENLHBLIe A3LIKA ANA PE3YNLTATOBR NOUCKA MOXHO B paagene HacTpoiku,

9792 + 10375 =

20167
Rad x! ( ) % AC
Inv sin In 7 8 9 +
n cos log 4 5 6 X
e tan v 1 2 3 =

Ans EXP x! 0 - - +

Noapotres

9. IlepeBonumk
Iepen ¢pasoii, KOTOPYIO ClIeAyeT IEpeBECTH, BBEAUTE «translate», a mocie — «into» u xeaaeMblit
SI3BIK.

GO\ Sle translate s nio6nio TBopYecTso into italian = 0 “

Mowck KapruHku Buaeo HosocTi Kaprat Ewe VHCTDYMEHTH NOMCKE

Peayneraros: npumepto 816 000 (0,39 cex.)
Mepesectu "a N6NO TBOPYECTBO" Ha A3bIK: UTANBAHCKUNA

translate.google.ru
% £ nobnio TBOpYECTBO - [0 amo la creativita

10. Onpenesnenus 3HAYEHHUS CI0BA
UToObl MONYYUTHh pa3BEpPHYTOE ONpEACTCHHEe HEW3BECTHOTO CJIOBA, BOCIOJB3YHCS
oneparopoM «define:».
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GO \)816 ’ deﬁ_ne: TBOP4ECTBO

Nouck Kaprimixu Bugeo Kapru HosocTu Eweé ~

Peaynsraroa: npumepHo 18 700 000 (0,29 cex.)

TBOPYECTBO

Onpepenexun B UHTepHete

TBOPYECTBO — NPOLECC AEATENLHOCTH, CO3AAKMA KAYECTBEHHO HOBLIE

MarepuanbHbie ¥ QyXOBHbIe LEeHHOCTH WNK UTOr Co3aaHusa 0OBEKTUBHO HOBOTO.
OCHOBHOM KPUTEDMIA, OTNMHBHOLIWMA TBOPHECTBO OT M3rOTOBNEHUS — YHUKANLHOCTL €ro
peaynbTara. PesynbTaT TBOPUECTBA HEBOSMOKHO NPAMO BLIBECTH U3 HEBYANbHLIX

yCnoBu, ...

http://ru.wikipedia.org/wiki/Taopuyectso

11. KonBepTep BeJHYNH
Google Bcé cnenaer 3a Tebs!

GO& ) Sle "calT o TBOpYecTee”

12. Pacnucanne KMHOCEAHCOB

GO‘\ ')8[6 KMHO Ka3aHb

Nowuck Kapri Buaeo KapruHxum

Pesynsraros: npumepro 11 200 000 (0,27 cex.)

®unbmbl (Kasaus)

Tpaxcdopmeps: 3noxa uctpebnexus ...

Mauo u Borar-2

Tpaticopmepst: 3noxa uctpebnewus
Kak npupyuunts apakoxa-2 3D
Cmewansbe

Kak npupyuuTs ApakoHa-2

+ Mokaaats Apyrue punbme!

11

24

.

24

.
1u.

1.

. 37w,
52mun.
. 37mmn,
A2mu.
S57mm,
42mm.

Hosoctw Ewe ~

Boeanx
Boesux
Boeawx
MynbThunsm
Komenun
MyneTdunom

MHCTpYMEHTLI NOWMCK:



13. TouHoe Bpemsi

GO\ 'Sle BPEMA Napux = 0 n

MNowex Buaeo Kaprot HosocTu Kaprusku Eweé ~ VIHCTRYMEHTS! NOWCKE

Peaynwraroa: npuepto 15 400 000 (0,37 cex.)

12:24 sropHuk (CEST) - Bpems Mapux, ®panuun

14. Pacuuupennslii nouck B Google

Go gle UMPOBOI KypaTop m J Q

Bce KapTuHim Bugeo HoeocTu KapThi Ewe Hactpoiimm WMHCTpyMeHTEI

5 =
Peayneratoe: npumepHo 4 270 000 (0,42 cex.) Sl

Haewm (Languages)
Lucbposoi kypaTop - Poccuidckoe obluecTBo «3HaHI
hitps:/iwww.znanierussia. u/useful/Pages/digital-curator.aspx -
Pacropmkexuen MNpasutensctea Poccuiickoil Oenepaum ot 28.07.201  Bee peaynsratel
nporpamma «Llngpoean skoHomwea Pocowidckon Qepepaumme

Brntouute BezonacHsin nowck

PaclwmperHEiR nonck

Baww nanHebie 8 MNoncke
KOHC)I’ﬂbTaHT B oBnacTu pazBnTnA LJ,HCIJF)OBbIX KOMNE

https://mephi_rwobrdeyat/Profstandart/digital_curator.php = WcTopua
MpoekTsl keanudmratyii - NMpoekt npodieccuoHansHoro cTaHgapTa - Ko

- . Mowck B cnpaeke
pasBUTHA KOMNETEHUMIA Hacenesna (undpoBoK KypaTop) ...

POFT | |lnchbpoBoit kKypaTap - MpodeccroHanbHble cTaHAapThI®
profstandart.rosmintrud.ru/.../MC%20LMpposoiA%20kypatop%2030_08_2018_new2... v
OTKPEIEAOWME HoBle BosmoxHocTH! MpoekT «Lindporon kypatops. MNpoekt «Lindpoeoi kypatops
r. Mockea, 2018 r. MNpoekT B chepe coumansHOR 3aWMTHI.

Google

PaclumpeHHbIN Nnouck

Haiitin cTpaHuubl
Co cnosammn

CO CnoBoCoYeTaHueMm:
¢ MioBbiM 13 aTUX CNOB:
Gea cnoe:

C AWanazgHOM Yucen

[ononuutensHele
HaCTPOMKU

MckaTs Ha:

CrpaHa

[Jata ofHoeneHuA:
CailT unu gomeH:
Pacnonoxetue cnoe
Bezonackeii nouck
Dopmart daitnos:

anBa Ha ucnons3oeaxne

[ lwdppoeoi kypaTop

nobom AlsIKe

nwoban

noban

Tfi€ YTOAHO Ha CTPaHuye

MokasbiBaTb BCE pesynbraThl

moGok

© moGok nuuensuen

Kak ato pabotaet B 06bIYHOM NOHCKe
BeeauTe KNIOHEBLIE CNOBA: MBAH CEACPOBHY KpPYSEHUTEPH
3aKnIouMTE CNOBOCOYETAHME B KABLMKM: "KHWM 3 HBAH KpyseHuTepH™

BcTaseTe onepatop OR MEXY CNOBaMK: Yen0BeK OR napoxoa

MOCTABLTE 3HAK WMHHYCA NEPE] CHOBAMM.
-NApoxed, -"KHAra o napoxoae”

EcTassTe Qe TONKM MENZY SMCNAMM W YEKUTE EAMHHLY MIMEPEHHR:
3@0..1000 pybned, 1812..1846

Mowck CTPaHML Ha B5IBPAHHOM S3biKe.

MOHCK CTRAHMU, CO33aMHBIX B ONPEJENEHHOR CTRANE

MoHCE CTPaHMLL, KOTOPbIE Bbifk CO3AaHE! UMK OBHOBNEHE! B TENeHIE
YKASAHHOMD BpeMEHH

Mowck Ha onpefenexHOM caiTe (Hanpumep, wikipedia.org Junu e
Aomene (Hanpumep, .edu, .Org unu .gov)

To#CK NO TEKCTY. 3AronoBKy MK 33PECy CTPAHML, 3 TAKKE NO CCbiNKaM Ha

HIAX.

wre B ¥ NoncK, YToOb! 135 OT HENPUATHBIX U
IbiX CAHTOB M KB nowmcxa.

Mowck cTpanuy 1 hainos onpeaenerHoro opmara

TTOMCK CTPaHUL, KOTOPSIE MOXHO BECMNATHO MCNONB3OBATS,
PAcNPOCTPAHATE M UIMEHATD.



[Tone3nas nHdopMaIyst HAXOAUTCS B HUKHEW YaCTH OKHA paclIMpeHHOro noucka. Haxmure
Ha cChUIKy «[IpuMEeHMTh NOMCKOBBIE oOmepaTopbl». M3yuute Tabauiy C omepaTopaMmu, HX
IIPUMEHEHUEM U Ha3HAYCHUEM.

@YHKIMM PaCIIMPEHHOIO IOMCKAa MOTYT MEHATHCS B 3aBUCUMOCTH OT TOIO, IZle UMEHHO
BBITIOJIHSICTCS] TOUCK. Bhilie ObUT pacCMOTPEH BapHaHT JJIs MMOMCKa Ha BeO-CTpaHMIAX, HO €CIH
IIPOBOAMTH IOUCK CPENM KapTUHOK, a 3aTE€M IEPEUTU B PACIIMPEHHBINA IOMCK, TaM OTKPOIOTCS
HOBBIE (DYHKITUH.

B pasgene «/lononHuTenpHple HACTPOMKN» MOXKHO 3aJaTh:

- Pasmep kapruHOK. B BBIIAfaromem CHHCKE €CTb MHOXECTBO BapUaHTOB pPa3MEPOB
n3o0paxenuil. [lonckoBuk OyneT HaXOAUTh BaApUAHTBI C 00JIE€ BEICOKUM 3HAUCHHEM.

- @opma unzobpaxkeHuil. PUIBTPYIOTCS KBaJApaTHbBIC, NPSIMOYTOJIbHBIE W MaHOPAMHBIC
KApTUHKHU.

-  Ounetp uBera. Ilone3nas QpyHKIUSA, C TOMOILIBI0 KOTOPOH MOXKHO HalTH YepHO-Oenbie
CHUMKH, png-¢hailyibl ¢ Ipo3payHbIM (POHOM WIIM KAPTUHKU C IIPE00IIaJatoIMM [IBETOM.

- Tun kaptuaku. C moOMOLIBI0 3TOTO (PUIBTPAa MOXKHO OTOOPA3UTh IO OTAEITBHOCTH
dororpaduu, KIUO-apThl, IOPTPETHl, AHUMUPOBAHHBIE U300pAKEHUS.

AHAJIOTUYHBIM 00pa30M paboTaeT pacUIMPEHHBIH MOUCK [Tl BUJIEO.

3ananue 3. dpdexTuBHbI Mouck B Anmexc.

AHAQJIOTUYHO 33JIaHUI0 2, TPOBEAUTE TOUCK C KCIOJIb30BAHHEM BBINICTICPEUNCICHHBIX
MIPHEMOB U OIIEPATOPOB.

OTkpoiiTe U U3y4yuTe BO3MOKHOCTH PACIIUPEHHOTO TIOUCKA.

fHDeKC = wipposon kyparop Hafiu 4| = Byaste & Mnioce
Mounck
B Cragponone 4 i TouHO Kak B zanpoce
Pyccrmin AHTTIMACKMIA Ewe ~ Tun dhaiina ~
3a cyTin 3a 2 Hegenu 3a mecAl
5l Undppoeoit kypaTop — npoceccua uutposoro mupa o Hawnock 44 Mnx pesynkratoe
profstandart.rosmintrud.ru > 135 Lindposoit kyparop... v 3 @ 796 noka3zos B MecAL
Undpoeon kypatops. r. Mockea, 2018 r. MpoekT & cihepe counansHol 2aWmMTel K
3aHATOCTH ... [poekT npodreccuoHansHoro cTargapra «Lndpoeoi kypaTops.
Opranuaauuu-paspabGorunin: Poccuiickoe obujecTeo «3HaHmes .. YuTate elyé >
1l TNocmoTpets & CoxpanuTe Ha Axperc. Iuck

© Mpodeccns — undpoBoi KypaTop | AHOekc [3eHe
Zen.yandex.ru > AHAekc 3eH > id...
Mpw 3TOM «UMppoBOI KypaTops 3aMbILLNASTCA Kak NONHOLEHHaA NpoheccoHankHaA ...
CraHpapt «LlndppoBoi kypaTops yiKe Nonydnn ouLnantHLIA CTaTyC — 0H YTEEPHOEH..
HuTaTs elwE >

* UndppoBoii Kypatop®
znanierussia.ru > useful/Pages/digital-curator.aspx
Lndpoeon kypatop. [naexan ctpanvuyalleaTencHocTs. Lindpoeoi kypatop. KonTewTt
CTpaHuUsl HuTaTs elg »
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3aganue 4.
Wzyuute marepuansl cetu UaTEepHET: 35 cexpemos noucka Google. A3vik nouckogwvix 3anpocos
Google. https://be-0s.ru/google-search/

DNEKTPOHHBIE PECYPCHI:
1. https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/ ,
2. http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
3. http://lumpics.ru/secrets-of-proper-search-in-yandex/

Buumanue! Pe3ynbraT BBIIOIHEHUS NEPBOIO 33JaHuUs (3alI0JIHEHHYIO TabJuIy) Jab0opaTopHOM
paboThl B Buje (haiina BEUTIOKUTE B DJIEMEHT Kypca 3a/laHue

Hayuntbess paboTath B COBPEMECHHBIX CETEBBIX CEpPBUCAaX W MPHUMEHATh WX B COBPEMEHHOU
nndpoBoii cpene.

JlaGopaTopHble padoThI 4.
Oopabomka mexcmogoil ungopmayuu. 3HAKOMCHMEO € OPUCHBIMU MEKCHLO0BbIMU
peoakmopamu.

eab padoThI:
Hayuurcs ocHOBaM MOArOTOBKY JOKYMEHTOB CII0KHOW CTPYKTYPBI

PaccmaTtpuBaemMblie BONpPOCHI:
1. MN3yuuTh BO3MOXXHOCTH TEKCTOBOro pemaktopa Word ans TOATOTOBKHM —HAay4HOM
JOKYMEHTAIMU U IOKYMEHTOB CJI0KHOU CTPYKTYpHI.
2. Hayuutbcs npodeccrnoHaabHO paboTaTh ¢ TEKCTOBBIMHU JIOKYMEHTaMU U 0(OPMIIATH UX.
3. HayuuThcst aBTOMaTHYECKH CO3/IaBaTh OTJIABICHHUE K JJOKYMEHTY.
4. Hayuutbcst n00aBIATh B JOKYMEHT TaOJMIBI, AMArpaMmbl, (OPMYIIbI, CHOCKH, CCBUIKH,
yKa3aresu, IPUMEeYaHus U Apyrue 3JeMEHTbl HayYHBIX CTaTeH.
5. Hayuutbcs pabotaTh ¢ 60JBIIUM JOKYMEHTOM B PEKUME «TJIABHOTO JIOKYMEHTa
6. Hayuurtbces co3naBaTh 3J1€KTPOHHBIE JOKYMEHTHI cpeacTBaMu Word.

JlaGopaTopHas padora 5.
Oo6padoTka TekcToBoi nH(popMauuu. Texnonozuu popmamuposanus 00KyMeHH086.
Co3zoanue mabauy

Bonpocsl (koMneTeHUMU, HABBIKHU) 1JIS1 OCBOCHMUSI:
1. Hayuutscst co3naBath U ynanisath Tadauisl B MS Word.
2. W3yunTthb npaBuiia pelakTHPOBAHUS TaOIHII.

3. N3yunTh npaBuiIa UCIOIb30BaHUE (OPMYIT B TaOJIMIAX W BBIYUCICHUS B JJOKYMEHTaX
MS Word.

4. Hayuurcs paboTaTh ¢ JAHHBIMU TAOIHIIBI.

5. Hayuutscs paboTath ¢ rpapuueckumMu 00beKTaMH.
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6. M3yuuth npaBuiia paboTel ¢ rpagudecKkuMu purypamu.
7. Hayuuthcs pabortats ¢ oobekTamu WordArt, SmartArt.

8. N3yuuts npasuia co3ganus Juarpamm B npuioxenuu MS Word.

3aganus 1/ BHINOJHEHHUS M MeTOAUYECKHE PeKOMeHAaluu:

Tadauua npencrasiser co0oi HaOOP siYEeK, PACHIOI0KEHHBIX B BUJIE CTPOK M CTOJIOIOB.
Kaxnmas sueiika TaOnMIbI MOXET COJEpXKaThb TEKCTOBYIO, YHCIOBYIO WIH TIpadudecKyro
uHpopMannoo. MOXKXHO MPOU3BOAUTH JIIOObIE MAHUIYISAIUHM C JAHHBIMH TaOJHIBI, HAPUMED,
BCTABIIATh U yAJIAThH, (OPMAaTUPOBATh JaHHbIE, HE HAPYIIAs IPH STOM PACIIOJIO0KEHHUS CTOIOIOB.

Co3oanue maobnuyuwl

Jlist BCTaBKM TaONMUIIBI CIY>KUT KHONKA 7abiuysbl, pacroyioXeHHas Ha maHenu 1abauybi
BKJIagKu Bcmaska. Ilpn HakaTWu Ha 3Ty KHOIKY MOXHO B MHTEPAKTUBHOM pPEXHME BBHIOPATH
HE00X0IMMOE KOJIMYECTBO CTPOK M CTOJIOLIOB /s Oy Iymieid TaOauIibI

Ecnmu Tabmuma oueHp Oonpliasi M KOJMYECTBO j npeaIaraeMbIx
SYeeK HEIOCTaTOYHO, HYKHO BOCIHOJB30BATHCA  OMIMEH Bcemasumv mabnuyy
(puc. 1) m B TMOSBHMBIIEMCS WaJOrOBOM OKHE 3aJaTh HEoOX0MMoe
KOJIMYECTBO CTPOK M CTOJIOIIOB W

el B P

Tabauua|| PuoyHor Kavn  ®urypel Sn

TaBnuua

BeTaska TabnvLbl

I I
I
I
I I
I I
I
I
I

| j EcTasnTe Tabanuy... |

_-/T HapucogaTe Tagauuy

£

-hﬂﬁl Tadauua Excel

j JECNpecc-Tadanuel 4

Pazmep TalnLes

d  Yucno cTonBuos: 5 #
YMCND CTPOK: 2 -

1 AsTonoafop WKpKHL! cToNBUOE

] n F.Y
(*) nocrogHHan: AsTo s

) no copepsimMomy

) o WKpkHE oKHA

1 (] Mo ymonuaruo ans HoBbix TaBmw,

I OK ][ OTtmeHa ]

Puc.1. Co3nanue Tad0auubI

3aoanue 17. Co3pnaiite Tabnuiy u3 5 cmonéyos n 6 cmpok 4epes3 1Uaoroboe okHo BeraBka
TalJIMIbI, 3aII0JTHUTE MIANKY TaOJUIbl, KaK Ha pHC. 2, 3aJJaliTe rpaHUIIbl TAOIHIIBI.
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Ne ' $anormid s O11eHEA CTIHIIeHTHA

Puc. 2. Oopazey Tabnuywl 1.

Omoobpasricenue u cKpvimue JUHUU CEMKU, 6HEUIHUE ZPAHULbL

[To ymon4aHUIO PEXUM OTOOPAXKEHHUS PAMKH TaOJNHIBI W Pa3ISIUTEIbHBIX JTHHUN
BKIItOUeH. TeMm He MeHee, J1axe €ClId TUHUU CETKU OYIyT yAalleHbl C UCTIOJIb30BAaHUEM KOMaH/IbI
['panune! u 3ammBKa, Word mo-npexxHeMy 0yeT 0ToOpaxaTh JIMHUN CETKH, Pa3/ISISIONINE SIeHKN
TaONMIBI, ATH JUHUKW HE OTOOpakaroTcss Ha medat. [ moOaBieHWs TpaHUIl M 3aJIMBKA B
Ta0JIMIIaX HUCIOJB3YyeTCsl OKHO JIMajora
I'panunbl M 3aJIMBKa OTKpPBIBAIOIICECS U3
KOHTEKCTHOU BKJIAJKH Konctpykrop | s | s | zamers |
—nanenb Hapucosarh Tabmuiyy —kHomka | ™™ L Opazeu

EI - Ana A0B3ENEHHA FPAHHL WENKHHTE
BBI60p rpaHI/ILI e obpasey HAK HCNONB3YHTE KHOMKH

Fpaunu,hl H 3a/THEKA

WA CpeacCTBa pa6OTBI C I'paHUIaMH1 U - j j—y
/i "-i

3aJIMBKOM, PpAacCIOJIO)KEHHBIMM BO BKJIQJIKE
Kouctpykrop — mnanens Crunu Tabmui
—I'panunpi— ['panune! u 3anuBka(puc. 3).

0,5n7
HapwooEaTe NacTHE

Fuonka ertbop rpanmin

|Ta6nnue j

Puc. 3. OxHO amajgora
I'panunpl u 3aauBKa

apyran ]

[E
a2, LiseT nepa - TaBauLy
i3
&l

HapwucogaTe rpaHULb E

MaHene | [OpH30HTANEHAA AHHKA. .. | o). | OTHEHS |

3aoanue 18. Paboma c¢ mabnuyen. Ilo 3aBepiieHHH co3MaHUS TaONHIBI B HEe
H606XOI[I/IMO BBECTH TEKCT. TeKkCcT BBOJUTCA B KAXKAYTIO U3 TYECK Ta6J'II/IHI>I B OTACJIBHOCTHU, IPUYEM
JUist ero (hOpMaTUPOBAHUS MOAXOTUT OONBIIMHCTBO CTaHIAPTHHIX (DYHKIUN dopMaTHpOBaHUS
Word. [lns nepemMenieHus mo sigeiikaM TaOJIUIbl UCIIONB3YIOT KIIABUIIN YIIPABICHHUS KYypCOPOM,
MaHUMYJSATOP MBIIIH U crienuanbHbie kinaBuinn (Tab). [Ipu opopmiennn Tabnuipl moap30BaTeNb
MOYKET YCTaHOBHTH CBOWCTBA BBIOPDAHHOW TAONHWIIBI, Hanmpumep, 6bIPAGHUBAHUE, UHMEPBATbL,

WUPUHY CMOIOY08, 2PAHUYbL U 3A1UEK) Yepe3 KOHTEKCTHYIO BKIaAKy Maket (puc. 4).
Puc. 4. Bkaaaka Maker

I/ISYIII/ITC BO3MOXHOCTH, MPEAOCTABIACMBIC KOHTCKCTHBIMHU BKJIAAKaMU KOHCprKTOp u

Maker.

kg Belgenute = ?< ﬁ Iﬁ BraeuTe cHW3Y O6BEAMHNTE ANEAKY

*J]_lECI’EEIITb CNeEa HEH Paz6uTe Aueiiku
. . YganuTe | Beraeute
' CeoWcTEa - cBepxy J]j'EcraEnrb npasa 5Pa:-‘:nrb TaBauLy

[ OTo6pasuTs ceTky

Taéanua CTpokM 1 cTonBusl [F] OBBEgHHUTE

Maker

ilossen :|HE BEEE A= Al ) MoETOPUTE CTROKA 3aroNOEKOE
—_— Ly
Sikmw :|H | E2EE Y/ =% MpeoBpasosaTe B TEKCT
#rq . Hanpaenenue [Mona CopTupoBka
:ﬁé ~ETONOAROR === TekcTa AYEiikm S ©opryna

Pasmep aueitkn = BripasHWEaHWE JaHHEle
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3aoanue 19. Hzmenenue pazmepos cmpok u cmonoyos. 3Bvipasnueanue mexkcma u
dopmuposanue wipugpma ¢ aueitkax maodauybol.

Haunbonee mnpocTbiM CrocoOOM HW3MEHEHHs pa3MEpOB CTOJOIOB M CTPOK SIBIISETCS
NepeTackKuBaHWe WX TpaHUl] BpyuyHyrlo. HyxXHO moaBeCTH yKa3aTellb MbIIIM K JIMHHUH,
pa3zernsromeil 1Ba CToa0ma U B TOT MOMEHT, KOTJ/Ia yKa3aTrelb MPUMET BHJ JTBOMHOW CTPENKH,
HaXKaThb JICBYIO KJIABUIIY MBIIIH U IEPEHECTH TPAHUILy CTOJI0La B CTOPOHY (puc. 5

Mo | Damunue rE!
nmn

—IHaETDDHTb cTonbel, Taﬁnnum!
<>

Puc. 5. Hacmpoiika wiupunot cmonoyoe

JUis yka3zaHUs YMCIIOBBIX 3HAYEHUH pa3MepoB CTOJIONA UITH CTPOKH MCIIOJIB3YETCs BKIIAJAKa
Maker —Pa3mep sueliku, 3/1€Ch K€ M10JIb30BATEIb MOXKET YCTAHOBUTH ABTONMOAOOP LIMPHUHBI U
BBICOTBHI SIUEEK

Jis M3MEHEeHUs MIMPHUHBI CTOJIOIOB TaOJIUIBI MOKHO BOCITOJIB30BATHCS TOPU3OHTATBHOM
nuHelkoil. Ha ropu3oHTanbHOM InHelke pacnoaratoTcsi METKH I'paHuUL] CTOJIO0LOB TaOIMLIbI (pHC.
6.). YcTaHOBHUTE KypcOp Ha METKY, U KOTJa MOSIBATCS CTPEIKU U3MEHEHUsS! pa3MEpOB, HAXKMUTE
JIEBYIO KHOIIKY MBIIIN U, YIEPKUBas €€, IEPEeMECTUTE MPaHUILy sTUCHKU TaOJINIBL.

1ol 2 0 3 0 de1 5ol badl+7

Puc. 6. Ynpasienune mnpnn(ﬁ ecTTl(c)ﬁmr o AR oMy KOOPAUHATHOM THHEHKH

Cy3bTe cTOJIOIBI, B KOTOPOM BBEACHBI N 1/h, oyerKka u cmunenousi i paciiupbTe CTON0eII,
B KOTOPOM BBeJIeHA (hamuiusl.

Ilepen TeMm, kak HauaTh ()OpPMAaTUPOBAHWE NAHHBIX TAOIMIBI, SUYEHKH HEOOXOAUMO
BbIIeTUTh. [lonp3ysich BkIaakoi Maker—mone Tabmuiia—BbeiaenuTs, MOXXHO BBIICTUTH TY
CTPOKY MJIU CTOJOEIL, B KOTOPHIX MPEIBAPUTENILHO YCTAHOBJIEH KYpPCOp, a €CIIU JJIsl BbIIEICHUS
XOTUTE BOCHOJB30BAThCSl MBIIIBIO - MOJABEAWTE YKAa3aTeldb MBIIIA JIEBEE CTPOKU WIIM BBIIIE
CTONOIIA W IIENKHUTE MBIIIBI0O B TOT MOMEHT, KOIJa YKas3aTelb NpUMeT (QOopMy CTpENKH,
yKa3bIBAIOLIEH Ha BBIIEISIEMbIH y4acTOK. Bwidenume nepgyio cmpoky madauysl, 3an0IHeHHYIO
MeKCmoM.

BripaBHHBaHMe TekcTa U popMaTHpoBaHUE MIpUQTa B s;ueKax TaOIUIBI TPOU3BOTUTCS
TPaJMLIMOHHBIM CIIOCOOOM C HCIOJIb30BAaHMEM KHOIIOK BBIpAaBHUBAHUS a03alleB Ha BKIIAJKE

['maBHas1, 6o Ha BkIaake Maket —mnone BoipasauBanue (Puc. 7).
KoHCTRYETOR Maket

=33 g J

=l |=| |= —

HanpaeneHue [loAaa
= = = TekcTa AYEHKN

EelpaEsHHWEaHKME
Puc. 7. BolpaBHHBaHHe TEKCTA B A4eiike
YcTaHOBUTE 7151 IEPBOM CTPOKH TaOJIHIIBI BRIPABHUBAHUE 110 TOPU30HTAIN U BEPTUKAIH
no uentpy. /s nepoii crpoku Tabmuikl ycraHoBute mpudt Times New Roman, pa3mep 14,
JKMPHBIi.
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3aoanue 20. /lobasnenue u yoanenue cmpok u cmoaouoe

JInst BCTaBKH CTPOKHM/CTONIONA B IMEIOIIYIOCS TaOIUILy HEOOXOAMMO YCTaHOBHUTH KYpCOp B
CTPOKY WJIM CTOJIOCI MepeJl WM TOCiie KOTOPBIX HE0OX0auMo J00aBUTh cTpoKy/cronden. Ha
BKJIagKe Maxket BbIOpaTh nose CTpOKH U CTOIOIBI U J0OABUTH HY)KHBIN 3JIEMEHT

Uro0bl 100aBUTH CTPOKY B A E Bcrasums cinzy KOHIIE TaOIUIBI, HEOOXOIUMO
YCTaHOBHUTH KypcOp B HOCIEIHEH Ejl A Beramums cness AYeiike, PpacIONIOKEHHOH B
IPaBOM HMKHEM YIJIy TaONULBL, U | Bcrasue Haxath Kiapumy Tab.

Jlo6aBeTe 00um cromber — EERHY il Borasure cnpasa | oo cron6ma Mmsa. Buecute

CTook ané I

3arojoBOK ctosiona Omuecmego. =TPOF I ETONGLE ° 3amonHuTe TaOMUIY TaHHBIMU
kak Ha puc. 8. Cronben N n/n 3aNI0JIHATE MPU TOMOIIIM HYyMEPOBAHHOTO CITMCKA, BEIOpAB €ro Ha
BKJIaJIKE TTIaBHas B moJie A63arl. Jlo0aBbTe B KOHIIE TaOJIUIIBI OHY ITYCTYIO CTPOKY.

IP:I DavILma Hmsa OTIeCTBO Omenka | CTHIICHIHA
1. |MeaHoB AHDpei AnekcesBrY 4] 1250

2. | CepresBa MWapna llBaHOBHE 4 1000

3. |BopoHoe [MeTp 1Nk K1y 4 1000

4 |KopoThoB EereHnid | CemMeHOBHY 3 0

5. | AHApeesEa Bepa [NeTpoBHA A 1250

53

Puc. 8. 3anoaHennas Tadanna
Yoanenue cmpoxku unu cmonéua - ocymecTBiseTcs ~ KOMaHAOW — YIAaJIUTh
CTPOKH/CTOJOUbI/A4eliku Ha Bkiaake Maket (Puc. 9)

;W 2 'EI EcTae
2 B
*-J]_l BeTae
¥aanuTe|| BcTaenTe
o ceepry [ Berae

o ¥aanuTe aueiki..,

i ¥AaNUTE CTOABLE

=N | ¥YpanuTe CTPOKK

_,3] ¥AaNUTE TaBauuy

Puc. 9. Komanabl YaaauTh cTPOKH/CTOJ0UBI/AUEHKH
3aoanue 21. Copmupoexka 0anHbIX 6 madauyax.

BbINOMTHUTE COPTUPOBKY IO BO3pAaCTaHHIO WM MO YOBIBAHMIO MO3BOJIAIOT KHOIIKA
CopTupoBKa 1o Bo3pacTaHni0/yObIBAHMIO, PACTIONOKEHHAs Ha TaHenu [ maBHas B mone A63alg

.—‘\l
Z
CopTHpOoBEKa

. CopTHpoBaTh MOXKHO KaK YUCIIOBbIE, TAK U TEKCTOBBIE IaHHBIE.

B okne nuanora CopTupoBKa, OTKpbIBalOLIErocs Bkiagke Maker nose JlaHHble MOXKHO
YCTAHOBUTH MapaMeTPhl I COPTUPOBKHU JAHHBIX, UCIOJIB3YIO JI0 TPEX MoJeH TabauIbl, yka3aTh
TUIl COPTUPOBKU (mexcm, uucio, dama) U TOPAIOK COPTHUPOBKHU JUIS KakIoro mous (no
803paACMaHUio UlU NO YObI8AHUIO).
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CopTHpoEKa E| E|

CHaYana no e
= * MO BOZPACTaHHHD
CTonbuam 1 i [TekcTt ha S
" no yOeEaHH
Mo |aﬁ3au.arr|
SaTed no

{* No Bo3pAacTaHkH
| - THM:  [TekcTt - =
" nio yBRIEaHHRD

4 .

Mo: |a63au.arr|
2aTed No
| = -
~
CMHEOK
" co cTpokoA 3aconoska {* Bes CTpOKM 3aronoBka

:

MapamMeTpel... | k. OTHEHA

Puc. 10. Inanorosoe okHo CoprupoBka
[IpoBeaunTe COpTUPOBKY MO BO3pACTAHUIO paHEE CO3AaHHOM TAOJIUIIBI 10 1MoTI0 PaMuJIus.
B otkpeiBmiemcs auanoroBom okHe COPTHPOBKA YCTAaHOBHUTE nepgviti kitou: Cmonbey — 2,
Ilopsiook — no 6ospacmanuio.
Buumanue! Ecnu Oannvle mabauyvl He 6vloeiums, a HPOCMO YCMAHOBUMb KYPCOp 8
npeoenax copmupyemoz0 nois, mo COpmuposKa npouszotioem 6e3 NPues3Ku OCMaibHbIX OAHHBIX
maobnuywl.

NCIIOJIB3OBAHUE ®OPMYVYIJI B TABJIMIAX 1 BBIYNCJIEHU A B
JOKYMEHTAX
3aoanue 22. Hexotopsle TabnuIipl, co3naaBaemble B Word npeHa3HaueHbl I XpaHEHUS
YHCITIOBBIX JaHHBIX. J{JIs1 BHIMOJIHEHUS BBIYMCICHUH HAJ 3TUMH JaHHBIMA MOXXKHO BKIIIOYATh B
TaOIUIBI POPMYIIBL.
Jl71st TOro yTOOBI MCTIOJIB30BaTh (POPMYITYy HEOOXOIUMO:
*  VYCTaHOBUTH KypCOp MBILIIM B SUEHKY, TJle JOJKEH ObITh MOJYYEeH pe3ysbTaT
BBIYMCIICHUI
* BriOpats Bkiaaky Maker — noJsie Jlannbie —®opmyaa. [Ipu sTom Ha sKkpane
MOSIBUTCS OKHO nuasora @opmyJa (puc. 11).

Papmyna:

PapMaT yicna:
| =]
BCTIBHMTE dryHELHHD:

| =l Ef

| OTHEHE |

Puc. 11. luanorosoe okHo ®opmy.na
*B cnucke BeraBuTh QyHKIUIO BHIOpaTh HY)XKHYHO (QYHKUMIO (BBIOpaHHAs (YHKIIUS
no6asutcs B nosie @opmya).
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*B CcKkoOKHM BBeIUTE HAINpaBJICHHE PACIIOJIOKEHUS MOJCUUTHIBAEMBIX sSUYeeK (CBEpXy-
above, ciesa- left, cmapsa-right).
* [Ipr HEOOXOAMMOCTH MOXKHO BBIOPATh OpPMAT OTOOPaXKEHHS PE3yIbTATOB BEIYMCICHHS
B cnicke Popmar umciia
*B pesynprare Word BcraBHT moje, conepikamiee Gopmyny, B sSUEHKy TaOIUIBI U
0TOOpa3uUT pe3yibTaT BHIYUCICHHUS.
Taxkske MOKHO POU3BECTH MOACYET CJEAYIOIMM 00pa3oM:
YrtoObl 3a0ams 6 suetike ghopmyny, HY)KHO BBIIIOJTHUTH CIIEAYIOIINE ASHCTBUS:
® TIOMECTUTH KYPCOp B SYCHKY TaOJIMIIBI NI 2] x|
B TO MECTO JOKYMEHTA, I'I€ I0JIKEH BbIBOJAUTHCS
pe3yJbTarT;
e BBINOJHUTHE KOMaHay /launvie -Dopmyna
JIeHTBl Maxem;

DopmMyna:
|=a1+az-a3

DOpMAT YMCna:

fo,00 =]
e B nosiBUBLIEMCS OkHE Popmyaa (puc. 12) _
B CTpOKe hOPMYITHI l_B_CTaBHTb yHEUMHD: BCTaBMTL 3aKnaaKy;
3anucath (Qopmyiy, ykasaTb (opmar BBIBOJA i L] I j
pe3ynbrara B CTpOKe QopmaTa dHcla, TpH ’TI S |
HEOOXOUMOCTH BbIOpaTh (YHKIUIO B TIOJE

BCTaBKM (pyHKUMHU U HaxaTh OK.
3ameuanue. Jlnana3oH S4YEEK YKa3bIBAETCS
yepes3 ABOETOYME OT BEPXHEH JIEBOM SUEUKHU O HUKHEH ITPaBOM.

Beruucnure cpennuil 0ania cTyeHTOB U OOIIYI0 CyMMY CTHIIEHAMM B CO3/IaHHOM paHee
tabsuue. i yero ycTaHoBUTE Kypcop B IYCTYIO AueiKy 1o rnosieM OueHka, BbIOEpUTE BKIAAKY
Maker — noJie Jannsie —@PopmyJiia. B okHe nuanora @opmyiia yCTaHOBUTE KypCcoOp B CTPOKY
dopmysa, 3atem BoidOepute pynkuuio (SUM, AVERAGE).

3aoanue 23. Qoveounenue u pazdouenue a4eex

Jlis 00beMHEHHsI HECKOJIBKUX SlY€eK B OAHY, HEOOXOAMMO BBIIEIUTH OOBbEIUHSEMbIE
sA4YelKH, a 3aTeM BbIOpaTh BKIaaKy Maker — mosie O0benMHUTH sueliku. [l pasnencHus
A4YEEeK C UCIOJIb30BaHUEM MEHIO HEOOXOJIUMO BBIIEIUTH OJIHY MJIM HECKOJIBKO Y€K U BBIOPATH
BKIaaky Maker — moJsie O0bennautb— Pa30ouTh siueiikn. B nosBuBIIEMCsS OKHE Iuanora
yKa3aTh, Ha CKOJILKO CTOJIOLIOB WJIM CTPOK CJIEIYET pa3feuTh BbIICICHHYIO STUEHKY.

OObenuHuTE MepBbIE YEThIpe sSUEeHKN TaOauIbl B mocienHell crpoke. B oObequHeHHbIe
ayeiiku BBeauTe TeKcT: HMmozoevle 3nauenusa. Iloacuutaiite oOIIyI0 CyMMy CTUNEHIUU U
CPEIHION0 OLIEHKY. B pe3ynbTrare Bbl JOKHBI MOMyYnTh TabauIly Kak Ha puc. 13.

Puc. 12. Okno 6600a chopmynvt 6 maobauuy

Taoauua 2.

r?; Panmrma Hma OTIeCcTRO Onesxa | CTHIIeHIHA

1. |WeaHoBE AHOper AnerceeBny 4 1250

2. | Cepreess hlapns lBaHoBHE 4 1000

3 |BopoHoe MNeTp 1k 1y 4 1000

4 |KopoTkoe EereHuid | CemMeHoBHY 3 0

5. |AHOpesBs Bepa [NeTpoBHa o 1250

MTOroEbIE IHAYEHWA; 42 4500

Puc. 13. I'oroBas Tadauna
CoxpaHuTe CO3/IaHHYIO TaOJIUILYy B CBOEH make moj nmeHeMm Tadauna 2
CaMocTtosTenbHO co3naiite Tabmumy (puc. 14) mo oOpasily, MOACYUTANTE CTONOCI]
Cpeonuii 6ann.
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Tabauua 2.

Ne DHO IIpegmersr
° = : e
Z E ] =
: : : : :
= 2 g ) @
e E E = A
i S K B =
1 Heanop 4 11 3 4 5 4
2 Iletpoe HE. 3 3 ] ]
3 Cugepoe AKX | 4 4 5 5
4 Cumupaos BT | 3 3 3 ]
O6upmi cpemqIni 6amn rpynmsl

Puc. 14. Boiuncjienue cpeiHero 3Ha4eHHU

Ilpumeuanue: Ilpumenenue chopmyn 6 mabauyax

JUis  mpoBeneHUS DSJEMEHTAPHBIX BBIYMCICHUH B TaOJNHIE peali30BaH MEXaHU3M
npuMeHeHus Gopmyit. Tak, nr00as siueiika TaOIUIBI MOXKET OBITh «BBIYHUCIISIEMOI» Ha OCHOBE
MPHUITUCAHHOM ei1 hopmyItbl (YHKITUN), OTIEpaHIaMU KOTOPOH SBIISFOTCS 3HAYCHUS (KaK IMPaBUIIO,
YHCJIOBBIC) JAPYTUX SUECK WM JUII HEKOTOPhIX (yHKIMWA ux rpynim. [Ipu 3Tom Bcsi Tabmiwuia
paccMmaTpuBaeTcsl Kak MaTpHIla, CTPOKU KOTOPOW HYMEPYIOTCS, HAYMHAs C SUHUIIBI, & CTOJIOIIBI
0003Ha4AI0TCsl JIATHHCKUME OYKBaMH, HAYHHAsl C A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aodpecayus aueex mabdauyvi

YroOsl 3a1aTh B siueiike (hopMyiTy, HYy’KHO BBIIIOJHHUTD CIIEAYIOIINE AEHCTBUS:

- TIOMECTUTh Kypcop B S4eMKy TaOnMIbl WIM B TO MECTO JOKYMEHTa, IJe J0JDKEH
BBIBOJIUTBCS PE3YJIbTAT;

- BBIIIOJIHUTBL KOMaHy [[anHble — Dopmyna eHTsl Maker;

- B nosiBUBIIEMCS OkHe DopMyIia B CTpoke (opMyJbl 3anucaTh GopMyiy, yKazaTh popmaT
BbIBOJIa pe3yjibTaTa B CTpOKe (hopmara yucia, Npu HEOOXOAMMOCTH BbIOpaTh (PYHKIHUIO B IOJIE
BCTaBKU QyHKIUHU U HaxxaTh OK.

3ameuanue. Jlnana3oH si9e€eK yKa3bpIBa€TCs YE€PE3 ABOETOUUE OT BEPXHEN JIEBOM SIUEUKH J10
HIDKHEH IIPaBoi.

Popryna:
|=al+az-33 '

PopMaT YMcna:

||:|,n|:| =l

BCTaBMTE dryHELMHD: BCTAEMTE 3aKNaary:

| o | 7
O I OTMEHA | [
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OxHo 8800a ghopmynvl 6 mabnuyy

UTo06bl U3MEHUTH 3aMUCaHHYIO (POPMYITY, HYKHO:

- BBIJICJIUTH STYCHKY C (POPMYJIION;

- BBINOJIHUTH KoMaHy Jlanubsie — @opMyrna ieHTsl Maker;

- BHECTH M3MEHEHUS B MOSBUBLIEMCS OkHE (popmyn. JInbGo BI3BaTh 1O MpaBOW KHOIKH
MBIIIK Ha BbIICTICHHONW sueiike koMaHny W3menuts mnosne-dopmyna U BBIIOJIHUTH €€
penaKkTupOBaHUeE.

Uro0Obl nepecynTarh pe3yabTaT GOopMyJibl IPU U3MEHEHUHU YHCIIOBBIX JTAHHBIX B JAPYTUX
sYeiKax TaOJHIIbI, y9acTBYIOIIUX B (hopMyJie, HY»KHO IIPH BBIACTICHHOM sueiike ¢ GpopmMyoii mo
MIPaBOi KHOIKE MBIIIH MPUMEHUTH KoMaHay O6Hosums nose. YToObl yaanuth GopMyiy, HY>KHO
JBaKbI IPUMEHUTh KoMaHay Delete k BbIIeIEHHOMY pe3yabTary (GOpMyIIbl.

3aoanue 24. /lobasnenue nazeanus k maodauye. Eciu B TOKyMEHTE NpeaIonaracTcs
HAIMYUE MHOXECTBA TaOJHIl, TO s yao0CTBa TOJB30BATEICH CYMIECTBYET BO3MOXKHOCTH
CO3/IaHMsI aBTOMATHYECKOM MOJMUCH K TaOIUIlE C COOTBETCTBYIOIICH MepeHyMepaluei mnpu
00aBJICHUH HOBBIX TAaOJUI] B IOKYMCHT.

s nobaBrieHus Ha3BaHUS K TaOIuIle, BBIACIUTE TaOIUILY U BbIOEpUTE KOMaHAY Bemasumo
nazeanusi nanenu Haszeanus Bxnanku Ccewinku. B mnossusmemcs oxkHe Hazeanue (puc. 15)
YKQXHUTE TEKCT TOJIUCH, €€ IOJOXKEHHE OTHOCHUTEIBHO TaOnmibl. Ecim BBl XOTHTE, YTOOBI
MOJMKUCH K Tabiuile J00aBIsIach aBTOMAaTUYECKU MPH BCTaBKE HOBBIX TAOJHI] B JIOKYMEHT, TO
UCIIOJIB3YS KHOTIKY A8moHA36aHue HACTPOUTE IMapaMeTPhl MOJAMUCH M YKAXKHUTE, YTO €€ CISAYyeT
I00aBIIATH 11 Bcex 00bekToB THNa «Tadmmia Microsoft Word» (puc.16 ).

" Hassanwe s | [T ——, |

MEERERTI=S AoB3ENATE HAZEAHHE NPK BCTABKE 00LEKTa:

= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint

Cnafa Microsoft Office PowerPoint 97-2003

nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe

MNapamMeTpel

NoAMMCE: TabnHua

m

ToUEYHEIA PHEYHOK

nonoxeHns: | Haa BelAEnEHHEIM obberTomn tharin MIDI F

|E| V] Tafnuua Micrasoft YWard

WCKAHOUMTE NOANMCE M3 HA3EAHMA MapamMeTphl

OONO#ERHE: | (Rl OO BERTOM

[FHBIDHEIBBEIHHE... ] [ R ] [ OTMEHA ]

[Cosﬂgﬂ:... ] [Hmepauhq... ]

Puc. 15. /IuajioroBoe 0KHO Ha3BaHUe

| ok || omena |

Puc. 16. BctaBka ABTOHA3BaHUA Ta0IHIIBI

PABOTA C JAHHBIMU TABJINLbI

3aoanue 25. Ilpeoopazosanue madauyvl ¢ mexkcm.

[Tpu BO3HUKIIIEN HEOOXOIUMOCTH MOJIYYUTh n3 HMEIOIENCS TaOJINIIBI
CTPYKTYpPHUPOBAHHBIN TEKCT, BOCIIONB3YiTeCh KoMaHAoH JaHHbIe - [IpeobpazoBaTh B TEKCT JIEHTHI
Maket. B utore OyaeT momxy4deH TEKCT, pa3/elIeHHbIA B MECTaX Pa3e/ICHHs TueHKaMu TaOIHUIIbI
BBIOpaHHBIMU Pa3ACTUTENSIMHU.

Ilpeobpazosanue mexkcma 6 maoauuy

MosxHO mpeBpaiath yxe HabpaHHbINA TEKCT B Ta0muiry. st 5Toro Heo6xoaumMo

e Brigenute HyXHBIH OJ0K TekcTa U BbIOpaTh omnuuio [IpeoOpasoBarh B Tabnuily
kHonku Tabnuna.

e B mosBuBIIEMCS OKHE HAJIO 33/1aTh MTapaMeTphl OYayIIei TaOIHIIbL.
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Cnemyer wuMeTh BBHIY, 4YTO (parMEHT TEKCTa [OJKEH OBITh MpeIBAPUTEILHO
OoTGOPMATUPOBAH CHUMBOJIAMH-PA3JICTUTESIMU (HaIpuMep, TaOyisiuend uin ab3arem), 4ToObl
porpaMMa CMOTJIa Pa3INIUTh SYCHKU TaOIHIIBI.

PABOTA C U30BPAKEHMAMU

Microsoft Word npegocraBiseT 10CTaTOuHO OOJIBIIME BO3MOKHOCTH pabOTHI ¢ rpadUuKOii.
Hanmuune rpadgudecknx 0OBEKTOB B TEKCTOBBIX JIOKYMEHTAX 4YacToO JKEJIaTelIbHO, & B HEKOTOPBIX
CIIy4asiX IPOCTO HEOOXOUMO.

OcCHOBHBIE CIIOCOOBI BKIIIOYCHUSI TPAQUKH B OKYMEHT - UMIIOPT TpaduKd U3 APYTHX
MPIIOKECHUN WM cO3/laHue TpaduIecKuX 0ObEKTOB HEMTOCPEACTBECHHO B IOKyMeHTe. OCHOBHBIC
UHCTPYMEHTHI JUIsl pabOoThI ¢ TpadrKOi HAXOAATCS Ha JISHTe Bcmaeska nianens Unniocmpayuu.

Bcmaeka uzoopasicenuii uz opy2ux npuioxcenuil

I'padpuueckue 0OBEKTHI M3 APYIHX HPUIOKEHHH B JOKyMeHT WOrd MOKHO BCTaBHUTH,
ucnois3ys Oydep odMeHa. [ 3TOro HY’)KHO CKONMUPOBATh KAPTUHKY M3 JIFOOOTO MCTOYHUKA -
BeO-CTpaHMIIbI, IPYTOro JOKYMEHTA, APYroro MPHIOKEeHUs, a TOTOM BCTaBUTh U3 Oydepa oOMeHa
B HY’)KHO€ MECTO TEKYIIETO JOKyMEHTA.

3aoanue. OTKpONTE TaKTOBBIN JTOKYMEHT, CO3JJaHHBIN paHee, U BCTaBbTE B HEro JII000i
rpaduueckuii 00BEKT, HCTIONB3Ys Oydep oOMeHa.

Bcmaeka pucynkoe usz ¢haiina

Jlis  BCTaBKM pHUCYHKAa U3 HMelolerocs rpaduyeckoro Qaitna, HE00X0IUMO
BOCIIOJIb30BaThCSl KHONKOM Pucynox nanenu Minrocmpayuu Ha BKIajake Bemaska.

B 1nosBuBIIEMCS OKHE HaWguTe |
BBIOEpUTE HYXHBIM Tpaduueckuil  daiin.

E |r )
I/I306pa>KeHI/Ie BCTaBUTCA B TOKYMCHT. - | _} Zﬁ ﬁ (il
3amevanue. CnenyeT Y4YUTBIBATH, 4YTO PucyHok fapTuHka ©urypel SmartArt duarpamma CHUMOK
BCTAaBJICHHOC I/1306pa)KeHI/Ie 3a49acCTyro T T

3aHUMAeT 3HAYUTEIbHBIH O0O0BEM TaMSTH. LR T

[TosTOMY BBINIOJTHEHHE HEKOTOPBIX OIepanuil OyAeT 3aHMMaTh OINpPENIeIEeHHOE BpeMsi, IpUYeM,
OHO OyzieT TeM OoJIblle, YeM OOoJIbIle pa3Mep BCTaBIIEMOro (ailia U HUKe TPOU3BOAUTEIIBLHOCTh
KommnbloTepa. UToObl pabora ¢ m3o0OpakeHHsMH Obliia Oojee yZOOHOHM, a WTOTOBBIM pa3mep
TEKCTOBOTO JIOKYMEHTa He ObUl OYeHb OOJBIINM, LEIecO00pa3HO CJeNaTh KOMIIPECCHUIO
u3o0paxkenus. st aToro Ha Bknajnke @opmam Ha NaHeIu Mzmenums evibpams KHONIKY Corcamue
DUCYHKA.

3aoanue. Jl06aBbTe B TEKCTOBBIH JOKYMEHT PUCYHOK M3 (aiina. M3yuute mnanens
Usmenenue. TlpoBenure KOPPEKIUIO SIPKOCTH U IBETa puCyHKa. J[00aBbTE XYI0’KECTBEHHBIC
s¢pdexkts Kk  pucyHky. IIpoBenute

KOMIIpECCUI0  u300paxkeHus.  Eciu % Koppekuma - =)
PUCYHOK UMEET OAHOPOJHBIH  (OH, --ﬂ {EE Lger - el
nonpodyire ynanutb HOH H300pKEHHS Aa’,im.m - ok
IIPU TOMOILY KHONIKK Yoanums ¢oH. G oH | XyaomecTEEHHbIE 3B deKTEl ~ '*"Lg -

chaekapucynkoe U3 Kojiiekyuu. 3K EHEHIE

Jly1st 5TO# pabOTHI CIYKUT 00J1aCTh
3agauy Kapmumnka. JlanHas KOJUIEKLUS COAEPKUT MOAOOpKY Habopa KAapTHMHOK TEKCTOBOTO
penakropa.

Jns BcraBku Kapmunku HE0OXOAUMO
HaXaTb KHONKY Kapmunka Ha TaHeIH
Hnnocmpayuu Bxnanku Bcemaska. CnpaBa
NOSIBUTCS MaHenb Kapmunka ¢ KHOIIKOU
Hauampb, Ha)xaB Ha KOTOPYIO, MBI YBUIMM KOJIJIEKIIUIO H300paKeHUH.

Wanwocrpaumun
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3aoanue. IIlpocmompume KoaneKyuro uz0opadicenuli u 0obagvme 000U U3 PUCYHKOE 8
MeKCmosblll OOKYMeHm, 6blopas KoManoy Bcmaseumv unu 06axicovl wenkHy8 Muludblo HO
u3006padicenuio.

Co3oanue epagpuueckux npumumueos

Kuonka @ueypur manenu Hamocmpayuu BKIAOKu Bcmaeka CIYKUAT M OBICTPOTO
co3fanus rpaduyecKux MPUMUTUBOB. i cO3/laHusl HY)KHOTO NPUMUTHBA BBIOEPUTE €ro U3
BBINIAJAIONIET0 CIIMCKA U «HAPUCYWTE» B JOKYMEHTE INPOTSKKONM MBIIIU C HAXaTOW JIEBOU
KHOIIKOM.

3ameuanus.

« Jlnst Toro 4roGsl ¢urypa umena %%
OJIMHAKOBBIE ~ TIPOTIOPIMHK, BO  BpeEMs

pPUCOBaHUS HAAO0 YIACPXKUBATh HaXaTOU
kuonky Shift. ITpu Haxaroit kiaBumu Ctrl
¢urypa Oyner HaprCcoBaHa «OT LIEHTPAY.

* Ilpu coznanuu GpuUryp Mo)KHO HCIIOJIH30BATh MOJOTHO, KOTOPOE MO3BOJISIET Pa3MeIaTh
Ha HeM rpaduyeckne OOBEKTHI M MEpeMelaTh, Bpamarh, yIalsiTh cpa3dy BCE OOBEKTHI,
pa3MelieHHble Ha HeM. YTOOBI CO31aTh MOJIOTHO, BEIOEpUTE KOMaHy Hogoe nonomno u3 MEHIO
KHONIKU Dueypul (BKnanka Bemaeska-Hnniocmpayuu).

[Tpu BeImEneHUN (QUTYPHI 1O KpasM TOSBISIETCS pamMKa ¢ Mapkepamu. CuHue Kpyeivie
Mapkepul  TIO3BOJIIIOT —~ IPOMOPIMOHATIBHO  M3MEHUTH  pasMepbl  QUTypBl,  CuHue -
HEMPONOPIUOHANBHO. Kenmvliti pomMOOBUOHbIL MapKep TaKXKE CIYXUT IS W3MEHEHUs
reOMETPUYECKUX pa3MepoB (Gurypsl. Durypy MOXKHO Bpamarth, Ui 3TUX LENCH CITYKUT 3e/1eHblll
Kpyenvlil Mapkep, PacIoONOXEHHBIH Hajx Qurypoi. Jlis BpamieHus MpUMUTHBA HEOOXOIMMO
YCTaHOBHUTH KYPCOP MBIIIN HA MapKep M, Ha)KaB JIEBYIO KHOIKY, TPOU3BOAMUTH ABHIKCHUS MBIIIBIO.
[Ipu 5TOM durypa OyaeT BpamaThCs B Ty WIA HHYIO CTOPOHY.

3aoanue. Co3paiiTe HECKOJIBKO IpapuuecKux NpUMHUTHUBOB. [IpH co3iaHNM NPUMUTHBOB
ucnonp3yite knasumu Shift u Ctrl. [TopaboraiiTe ¢ co3TaHHBIMUA U300PAKECHHUSIMHU: YBEIUYbTE
WA YMEHBIINTE pazmep N300pa’keHHsl, TOBEPHUTE U300paKeHue.

Wanwfrpaumum

3aoanue. Co3aiiTe MOJIOTHO M Pa3MECTUTE HA HEM HECKOJIBKO F'€OMETPUUEC
nopaboTaiTe ¢ IBETOM, 3AJINBKOW, KOHTYpaMH U ApyruMu ¢ dexkramu uryp.
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Peoaxkmupoeanue uzooparxcenuii

Jlnsi i3MEHEHUsI KaKHX-JTM0O MapaMeTpoB M300pakeHHUH (PUCYHKOB), HY)KHO BBIICIHTH
BCTaBJICHHOE M300paKEHUE, TIPH ITOM IOSBUTCS HOBBIM KOHTEKCTHBIA MHCTpyMEHT Cpedcmea
pucosanus, coaepxkamuii Bkiagky @opmam (puc.l ) ¢ HHCTpyMEHTaMu IJs 00pabOTKH
U300paxeHusl.

; H -3 .‘l & RN ¥ METOANYECKME PEKOMEHAALIN [PEXMM OrpaHNyeHHON dyHKLMOHANEHOCTH] - Microsoft Word CpeAcTEa pUCOBAHMA = = x
nasHas craska asMEeTKa CTPaHMLE Celkn acceunkn eLleHINp OBaHe g aspabaTamk aacTpoiiki opmat
T B P c P P B Paspas H i @
INNEOOB o & 3anmeka durype ~ ‘ il —'l . £ [F] 3 Ha nepearmii naan = |;_-|. BLpOBHATE ~ iz =
VLD OG- . . . | PRrempamEme ® £%0, @ 8, <b @ Ha sagenii nns + [ Ppynnposars ~
! —| & ; 3 et OBBem MonoxeHue b= i
[TA 3k --%---\ — = P vsmerume urypy T L qepn - = - 43 - €] OBTekanme Tekarom T SR IIRRERHITE Ty —o bt HEE o
]

BeTaeuTe Gurypsl & CTHan Guryp & [l 3PekTE TEHH O6bem ¥NopajoYHTE U Pasmep

Puc.1. CpeacrBa pucoBanus

C X MOMOUIBI0 MOKHO MTPOU3BOJIUTH HECIOKHBIE ONIEpAllUU PEIaKTUPOBAHUS PUCYHKA -
U3MEHSATh SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpalllaTh, BBIOUPATh CTHIIb JUIsl PUCYHKa (MOXHO
3a1aTh ero (opMy, LBET IPaHMIIbI, a Takke 3PQPEKThI), yKa3plBaTh MOJOKEHNE OTHOCUTEIHHO
TEKCTa.

1. YtoObl  usmenumv  Apxocmb,  KOHMPACMHOCMb,  NEPeKpacumsv  PUCYHOK B
OTIpe/ieIeHHBI LBET (HalpuMep, caellaTh €ro MeHee SPKUM, YTOOBl HCHOJIb30BaTh B KAueCTBE
¢dona), Ha mnaHenu Hsimenums BkiIagku @opmam (Pabora ¢ pHCyHKaMmM) BbIOepUTE
COOTBETCTBYIOIIUE ITYHKTHI.

2. YTtoOBl 3a1aTh cmuib oghopmienus, N3MEHUTD (hopMmy pUCyHKa, 3a1aTh BUJI €T0 epaHuy
u a¢gexmoi (T€Hb, OTpaK€HHE, CBEUCHHE, CIIIAXHBAHUE, pelbed, MOBOPOT), HUCHOIB3YHTE
UHCTPYMEHTHI ¢ manenu Cmunu pucynkos BkIaaku @opmam. Takxke 11 opopmileHUsT pUCYHKOB
[0 HaKaTHIO MPAaBOM KHOMKHU MBI MOXKHO BBI3BaThb KOHTEKCTHOE MEHIO M BbIOpPAaTh KHOIKY
Dopmam pucyHka.

3. UroObl ommenums 6ce ucnpasiennvle napamempsl Ha NaHenu Mzmenums BbIOEpUTE
kHOTIKY COpoc napamempos pucyHka.

4. YtoObl 3a0amb HydHCHLIU pazmep PUCYHKA, MOXHO, BBIICINUB €ro, U3MEHUTh pa3Mep
BpYUYHYI0, TUOO 3a/laTh TOUHbIE 3HAUEHHUs pa3Mepa Ha maHenu Pazwep. Ha sToii ke maHenu
JocTynHa KHonka Obpe3ka, KOTopast TIO3BOJISIET 0Ope3ams PUCYHOK C KaKJJ0W CTOPOHBI. BaxkHO
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yuuThiBaTh, 4to WOrd He ynamser oOpe3aHHYI 4YacTh PUCYHKa, a MPOCTO TEpecTacT ee
0TOOpaXKaTh.

5. UtoOBl nosepnymv/ompazums PUCYHOK, HUCIONB3YyWTE KHONKY [logepnymsb TaHenu
Ynopsoouume.

6. UToObl cepynnuposams HECKOIBKO PUCYHKOB B OJuH (M1 Oosiee ymoOHOM paboTHI ¢
MHOKECTBOM M300pa)KEHUI ), UCTIOJIb3YITE KHOTIKY I pynnuposams Hananenu Ynopsaoouumeo.

7. YUtobbl pacnpedenums rpaduaeckue 00bEKThI OMHOCUMENbHO OpYe Opyed U CMPAHUYbL,
UCIIONIB3YUTE KHONIKY Buiposuams, Ha 3a0nuii nian, Ha nepednuii nian nanenu Ynopsoouums.

8. Utobbl omobpaszums cemky, KOTOpasi O3BOJIIET 00JIee TOUHO PaCHpeensTh OOBEKTHI
Ha CTpaHuUlle, BbIOEpUTE MYHKT Omobpasicams cemky KHONIKHU BviposHams naHenu Ynopsaoouums.
HaxaB kHonky llapamempwsi cemxu, MOXHO HAaCTPOUTh HEOOXOTUMBIC MapamMeTpbl pabOThI C
cetkoil. Tak, 0OBEKThI, NpUBSI3aHHBIE K CETKe, OyAyT MepelBUraThCsi TOJBKO IO
COOTBETCTBYIOIIUM KJIETKaM CETKH U PaCIoiaratbCs B HUX.

9. lna HACTpOUMKHU pacnonodcenus 2paguueckoco 00beKma OMHOCUMENbHO MeKCma
(obmexanus), NCTIONB3yTEe KHONIKY OOmexanue mexkcmom naHenmu Ynopsoouums (puc. 2). Ilo
YMOJYaHUIO MPOTrpaMMa yCTaHABIUBAET PEXUM 00TekaHus «B TekcTe», Mpu KOTOPOM PUCYHOK

«pa3pbiBaeT» TEKCT. MOXXHO BBIOpaTh JIHOOOM Jpyrou S PO e
HNOIXOAALIMM BapuaHT oOTekaHusi: - Bokpye pamku - &2]| & rexcre

PUCYHOK BIIMCaH B NPSAMOYTOJIbHUK, TEKCT OOTEKAET €ro 1o |- B

paMKe 5TOro HPAMOYTONbHHKA;, IIo Kommypy - TEKCT ﬂj Rokpye pavn

00TEKaeT PUCYHOK 110 €r0 IPAHUIIE; lﬂ flo Kovrey

- 3a mexcmom - PUCYHOK OyAeT Urparh poJib (POHOBOIO B 3avexcrom

MU300paKEeHHUS; ] DepeaTexcrom

- Ilepeo mexcmom - pUCYHOK OyJeT TIOMEIIEH HaJl TEKCTOM | (] Ceepxy u cHusy

U 3aKpoeT co00if ero 4acTsb; ¥ Cxsosvoe

- Ceéepxy u cHusy - TEKCT OYJET PACIONAraThCs BBILIE H |+i]

HMIKC pUCYHKA, ﬂ AonNonHWUTENBHEIE NAPAMETPEI PA3METKM. ..

IIpy HEOOXOOUMOCTH MOXXHO H3MEHUTbh KOHTYpP
o0TeKaHus TEKCTOM. s 3TOTO BbIOEpUTE
COOTBETCTBYIOLIYIO KOMaH/y MEHI0 KHONKU Obmekanue
mexcmom. Tlpu 3TOM BOKpYr oOBEKTa MOSBHUTCS paMKa ¢ MapKepaMmu, Iepememnias KOTOpbIe,
MOYHO Oy/IeT U3MEHUTH KOHTYP.

Taxsxe MOXKHO 3a71aTh TOTOBBII BUJ 00TeKaHus, [1on0dcenue TaHETH Ynopadouume.

3aoanue. OnpoOyiiTe Bce BO3MOKHBIE BAPHAHTHI pabOTHI C T€OMETPUUECKUMH 00bEKTaMU.

Coszoanue oovexmos \WordArt

Puc. 2 Knonka Oomexanue mexcmom

WordArt - 310 kpacuBo 0(hOpMIIEHHBI TEKCT Ha OCHOBE TOTOBBIX MIA0JOHOB, KOTOPBIC
MOXKHO penaktupoBaTh. st BeraBku 00bekta WOrdArt mpennasuadena kuonka \WordArt (puc. 3)
Ha TaHenu Texcm BKIAAKH Bcmaeka, KOoTopasi MO3BOJISIET BHIOpATh 00pasen M3 KOJUICKIIHU H
BHECTU CBOU TEKCT.

[Mocne BcraBku oObekta WOrdArt B okae ﬂ

=l Ixcnpecc-Bnokn 7 | g CTpoka nognwom T

MMporpaMmal MOABJISACTCS KOHTEKCTHBIN HHCTPYMCHT 3
...Aﬂ WordArt - 35 daTa w epema
Paboma c o6vexmamu WordArt-dopmam (puc. 4). Haanues—
= AS Fykewua - bgd OfBekT ~
Tercr
Puc.3
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—rmr — i
wWidw-o 4+ Word_na6_pa6_4.docx - Microsoft Word
m ThasHas Bcraeka PasmeTka cTpaHuubl Ceninkm Pacceinkm PeueH3nMpoBaHue Bug PaspaboTymk Dopmat
- —
BEN\EEe @-| X S 3anueka purypel l&/ A - U‘f‘f Hanpasnerute Tekcra v ] "j [ NepemectuTs snepea I;- " s fam =
ALLE G- E Ade ~ | IZ Kontyp duryps [5 BeiposHaTs Teker ¥ [ Nepemecrus Hasag ~  [¢]
- oy oy 3kcnpecc- r— Monoxere ObTekaHne — o
% A { } hAdid v« 3ddexTnl duryp ¥ cauan~ |4 } &2 Co3paTh CBA3D - TEKCTOM ™ @L} O6nacte sbigenerns Sk~ *3° 165 v
Bcraska puryp Crunn uryp Cruan Word Ynopagouute Pasmep
Lt Tenb »
e S O O DR SCND 11 B 12 1 +13c 1 +14 01 150 1 - A pegge |
=) T T T = T T T
Otpaxenue 4
Cseuenune 4
/\ Peni 4
" o S i
4\ Nosopor o6pemHoi durypbi >
Jr\ P bt Duryp
dm Npeo6pasosats 4
Puc.4

Ha manensx naHHOW JIEHTHI NPEICTaBIEHBl MHCTPYMEHTBHI Ui PaOOTHI ¢ OOBEKTaMHU
WordArt, koTopbie MO3BOJISIOT U3MEHATh (HOPMY, MapaMeTpbl U HAMpPABJICHHE TEKCTa, MCHSThH
CTHJIM 00bEKTA, BBITIOIHATH HACTPOHKY OOTEKaHUs, PACTIONOKEHHS U T. 1.

3aoanue. Coznaiire o0bekr WordArt. Ilpumenure k 3ToMy 00beKTy OhOpMIICHHE IO

CBOEMY YCMOTPEHHUIO.
L)

0 TeReT

Oovexmubt SmartArt

OO6mwexTsl SmartArt - HOBbIN THUI TpapUUECKUX 1eMEHTOB. Takue 0ObeKThI ABIISIOTCS YeM-
TO CPEJHUM MEXIY AMarpaMMaMy U (UIypaMu, OHU JAlOT BO3MOXKHOCTB MPEACTaBUTh PA3HYIO
UHPOPMALIUIO B BUJIC YAOOHBIX rpa)iIecKuX OJIOKOB - pa3HOOOPA3HBIX KPACOYHBIX CXEM.

IIpu BbIOOpe 1mabmoHOB SmartArt HeoOXOoIUMO YUYUTBIBATH HMX MEpBOHAYAIBHOE
npeaHasHauenne. s BctaBku 00BbekTa SMartArt cayXuT oZHOMMEHHAash KHONKA Ha ITaHEeNd
Hnnocmpayuu Bknagku Bemaeka, KOTOpast BEI3BIBAE€T OKHO BBIOOPA pUCYHKa (pHUc. 5).

ByiGop pucyHra SmarthArt

R 8 lﬁ\
- | '8 % ~
E o =l &
¥ Npouecc 3 t
v L 3 ‘ ‘ }-
oy Mepspan
== PR -
@ Mamas [—
Boponxa
Mipanegs o 6
B, PN . o n Cnysint ana oroboasens A
DUN=TDASY MRCODNALM WK
- 1= 1% CRMARIA AT B 040 LeRoe,
. . ANLSHTUDYST Braaie Ha
G ? " OB DEsyA=TETE Moser
990 “ -y ’0' C0ZECKATE 20 “eTHPRX CTPCK
Q (-} Y TECETY VROBNE L MCTRINER 1
2TVX CTPOK OTODPEXASTEA N
LN Q =] — V| S000-K001, 3 00T v
| X || Omew

Puc. 5. Oovexmur SmartArt

27



BriOpaB mra6ion, Bel yBUIUTE ero Kpatkoe omucanue. Ilocie moGaBnenus mabioHa B
JOKYMEHT B OKHE TEKCTOBOI'O MpoIleccopa IMOSBUTCS KOHTEKCTHBI HHCTpYMEHT Paboma c
pucynkamu SmartArt, cogepxammuii aBe 1eHThl: Korcmpykmop u @opmam (puc. 6).

J1J1st 3aTI0JTHEHMST TEKCTOBBIX TI0JICH 1Ia0JIOHAa MpeTHa3HAuYeHbI 00JIaCTH, TOMEYCHHBIC KaK
Texcm, mubo neBas maHenb SmartArt-oobekra. [ qo0OaBiieHHs HOBOTO 3JIEMEHTa B OOBEKT
SmartArt Hamo pocTo HakaTh KiaBuily BBOJA. [IyHKTBI JJobasums gueypy eviue u /Jobasums
@ueypy Hudice IpeTHA3HAUECHBI I BCTABKH AJIEMEHTA JIPYroro ypoBHs. Eciu Kakue-To KHOIKU
HEaKTHBHBI, 3HAYHUT J00aBJICHUE HOBOTO AJIEMEHTAa HEBO3MOXKHO. I ymaneHuss Kakoro-inbo

ﬂ;l) d9-0 = i ) M P60TA € prayramte Saartan "
v 2
(reeman  Scrsses Poswercs crpewigst Conamn Pacomon Peyssiposanme Sig omoprop Soouar L
i Jotasar> Mapeep @ [omstwrsjposens | v l
v 0
¥ ® e 4 " .- pu " ‘ )
o & CNoasa maseso v » ' ] ﬂF ina ‘]ﬂ- ..a e et .. .. o) .' -
Jp6aknTy O | M — -
Suryy* exer [ﬂoalxnmm! BN enis
Coyam: pucynor MaxeTu Crunu Smartarnt
:[_:]L - }f C R R R KR S K R R TR R Y
o Beepuare Tencr X
"l
.
* [Taxer]
o [Tancr] 4
Henpepisnem DAouMbIN NPOLECT...

Puc. 6. Paboma c pucynxamu SmartArt

9JIEMEHTa He0OXOIMMO €r0 BhIJICIUTh U HaxaTh kiaBuiy Delete. Knomnku I1ogbicums yposens n
Tlonusums ypogens peiHa3HAYEHBI [ U3MEHEHUs] YPOBHS BbIJICIIEHHBIX 3JIEMEHTOB.

O06wexTer SMartArt opmaTupyroTcst Kak ¥ OOBIYHBIN TpapUUECKUI TPUMHUTHB, TSI 3TOTO
UCTOJIb3YHTEe MHCTPYMEHTHI MaHenel JIeHTbl Popmam KOHTEKCTHOIO MHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Coszoatime 3-4 ob6wexkma SmartArt. Pazmecmume mexcm 6Hympu 3mux
06vexkmos. IIposedume opmamuposanue 06vbeKmMo8, UCHOILIYS BOZMONCHOCTNU KOHMEKCMHO20
uncmpymenma Paboma ¢ pucynxamu SmartArt.

Huazpammot

B JAOKYMCHTBI Word MOXHO BCTaBIISATh AuarpaMMbl. HpI/I nomMomu avarpamMm MOXKHO
HarisiAHO MNPCACTAaBUTbL YHCJIOBBIC JAHHBIC B Fpa(l)I/I‘-IeCKOM BHUJC, HUX TOpasgo JICTUYC
BOCIIPHMHUMATh.
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Jliis co3manus quarpaMMbl HEOOXOAMMO BBIOPATh BKJIAJKY Bcmaska M HaXaTh KHOMKY
Juaepamma na nanemu Hnrocmpayuu. B mosiBUBIIEMcss OKHe Bcmaexka ouacpammvl HAIO
BBIOpAaTh TUIl JUAarpaMMbl U €€ BHJI.

[Mocne 3TOTO, ABTOMATHYECKU .
OTKpBIBaE€TCS OKHO mporpammbl Excel -
2007, ¢ HabopoM  HEKOTOPBIX 3 haagrn : :
CTaHIAPTHBIX 3HAYCHU I TUTS  fsborscanspammans . : 75
MOCTPOCHUA JuarpamMmbl  (puc. 7). ¢ - L

HeoOxoauMo BBECTH CBOM JaHHBIC I ° //\ ; Y
ee MOCTPOCHHUS.

Ilocne  BBOmAa  OaHHBIX B
JIOKYMEHTE Word MOSIBUTCS |, s
IIOCTpOeHHas auarpamma. Ilpu sTom B - '
JIEHT€ TJIaBHOTO MEHIO MOIBUTCH | ° '__—_k\./.
KOHTEKCTHBIM HWHCTPYMEHT Paboma c
ouazpammam, cojliepXKaliii ~ Tpu

JICHTBHIL: Koncempyxkmop, Maxkem,
Dopmam.

» Jlenma Konempyxkmop
COCTOUT M3 YeThIpex naneneit: Tun, /lannvie, Maxemwot ouacpamm, Cmunu ouacpamm. OCHOBHbBIC
OTIEpAlIMH, BBITIOJHIEMBbIE dTUMHU WHCTPYMEHTAMH: M3MEHEHHUE THUIA M BHUJA JUArpaMMBbl, €€
JAHHBIX U CTUJIS.

s Jlenma Maxem conepuT mecth nanenen: Texywutl ppacmenm, Bcmasumo, Ioonucu,
Ocu, ©@on, Ananu3. DT UHCTPYMEHTHI MpeIHA3HAUYEHBI U1 HEMOCPEICTBEHHOTO O(QOPMIICHUS
BHEIIIHETO BUA OTJIEIbHBIX 3JIEMEHTOB quarpaMmbl. [ljist BbIOOpa 3jieMEeHTa AUarpaMMbl CIIYKUT
BBIMAIAIOIIUI CIIUCOK Texywuti ppazmerm.

» Jlenma @opmam COAEP>KUT UHCTPYMEHTHI JUIsl PUIAHUS TUarpaMMe OKOHYATEITbHOTO

Puc.7. OkHo nocmpoeHnusa ouazpammot

BUaAa.
3aoanue. Cozoaiime ouazpammy no OGHHbIM 0OHOU U3 MAOIUY 1aOOPAmMoOpHOU pabomai.
33}18[[1/16 AJIA PasBUTUA U KOHTPOJIA BJAJJCHUA KOMIIECTCHIUAMM
1. COBﬂaﬁTe Ta6m/1uy ((KaHLIeJ'ISIpCKI/IC TOBApbD» 11O O6p33].1y2
Tadoauua 1. Kanueasipckue ToBapbl
-

Kon HanMmeHOBAHHE En. Tiena (pyd.) IIpuxoxg Pacxon OcraTor
TOBapa TOBapa HIMeEpEeHHSA ! Koa-go Ha cymmy Kon-go Ha cymmy Koa-é0 Ha cymmy
001 Py4kH VIAaKOBKa 100 20 2000 15 1500 5 500
002 Kapagnama VIaKOBKa 54,36 15
003 TetpanH (12 THCTOR) IIT. 0,18 200
004 TerpanH (18 NHCTOE) IIT. 14,30 50
005 TeTpanH (48 MHCTOB) IIT. 42,15 30
007 BIIOKHOTEL IIT. 15 10
008 ATEBOMEL IIT. 6550 30
009
010
011
012
013
014
015

HTOI'O:

— 3amOJIHUTE TaOJIMIly TOBapaMu;
— TPOCTaBbTE IIEHY U KOJIMYECTBO TOBAPA;
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—  BBIJCJICHHBIC TYCHKH MTPOCUYUTANTE TIPU MTOMOIIIH CrieuanbHbIX Gopmyn (paboTa ¢
bopmynamu onucana B pasuene Ilpumeuanue);
— 100aBbTE aBTOMATUUYECKOE HA3BAHUE K TAOIULIE.

JlaGopaTopHas padota 6.
Oopabomxka mexcmogoiu ungopmayuu. Cozoanue 0OKyMeHmMa CLoHCHOU CIMPYKMYpPol.
Cmunu. Aemomamuueckoe co30anue o2nasneHue
Bonpoch! (KOMIeTeHIHH, HABBIKH) /1J151 OCBOCHHSI:

1. N3y4uTh BO3MOXKHOCTH TEKCTOBOro pemakrtopa Word st MmOArOTOBKH
JIOKYMEHTOB CJIOKHOU CTPYKTYPBI.

2. Hayuutbcs mnpodeccnoHambHO paboTaTh C  TEKCTOBBIMH JOKYMEHTAaMH U
0pOpMIIATH UX.

3. HayunTbcsi aBTOMaTH4ECKHU CO3/1aBaTh OIVIABJICHUE K JOKYMEHTY.

4. Hayuntbcs 100aBisTh B JOKYMEHT TaOJHIIBI, AMAarpammbl, (OPMYIbI, CHOCKH,
CCBIJIKH, yKa3aTeJn, IPUMEYaH!s U JPYTUE HJIEMEHTHI HAy4YHbIX CTaTei.

S. Hayuurtbcs pabotaTh ¢ 60IBIINM JOKYMEHTOM B PEKUME «TITABHOTO JIOKYMEHTA

6. Hayuutbcs co3aaBarh 3J1€KTPOHHbBIE JOKYMEHTHI cpeacTBamu Word.

3anaHus 17151 BHINOJIHEHUSI M METOAMYECKHE PEKOMEHIANH

PABOTA C JJOKYMEHTAMH CJIOJKHOU CTPYKTYPBI
B nokyMeHTBI GOJBIIOTO pa3Mepa MOTYT BCTaBJIATHCS HEKOTOPHIE 3JIEMEHTHI, KOTOPbIEe OOBIYHO
HE BCTPEYAIOTCS B HEOOJBIIMX JOKYMEHTAX: OIJIaBJICHUE, pa3/ieibl, 3aKJIaJKH, NEPEKPECTHbIC
CCBUIKU, TMPEIMETHBIH YyKa3aTelb, KOJNOHTHUTYIbI, CHUCKA WUIIOCTpalMid W TaOnul W Tp.
OCOOCHHOCTH HCIIONB30BAaHMs STHX DJIEMEHTOB 3aBHCAT OT BBIOPAHHOTO crocoba padoThl ¢
6onbmuM JoKkyMeHTOM. Kpome Toro, B OOJBIIOM JOKYMEHTE IeJIecO00pa3HO HCIOJIb30BaTh
CTHIIN JU11 0(OPMIIEHUSI €r0 TEKCTa.

OdopmiieHne NOKYMeHTa ¢ HCNI0JIb30BaHUEM CTHIICH

Crtunb - 370 Habop mapamMeTpoB (HOPMaTUPOBAHNUSA, KOTOPBII COXpaHseTCs M0 CBOUM UMEHEM U
MOKET MHOTOKpPaTHO MCIOJb30BaThcsa. CTHIM TO3BOJIIOT YCKOPUTH Iporecc odopmieHus
JIOKYMEHTOB, CO3/1aBaTh JJOKYMEHTBI ONpEAEIEHHBIX CTAHIapTOB, CTPYKTYPUPOBATh JOKYMEHTBHI.
Word cogep:kut 60bI10€ YUCIIO CTaHAAPTHBIX cTuiel opopmienus. Kpome toro,
M0JIb30BATENb MOXKET CO37aTh CBOM COOCTBEHHbIE CTHIIN. CTHIIM OBIBAIOT IBYX TUIIOB: CTUJIU
CHMBOJIOB U CTHJIM ab3alleB.
Korna nonp3oBarenb co3fgaeT HOBBIM JOKYMEHT M HAayMHAeT HAaOMpaTh TEKCT, STOT TEKCT
aBTOMaTHuecku odopmisercs ctuieM «OObIYHBINY. 3aroioBKaM JIOKyMEHTa I0JIb30BaTellb
JOJKEH MPHUCBOUTH CTUJIM COOTBETCTBYIOUIME YPOBHSAM 3THUX 3arojoBKOB. OJTO IO3BOJMT
MOJYYUTh CTPYKTYPUPOBAHHBIN TOKYMEHT U aBTOMAaTHUYECKH JI00ABUTH K HEMY OTJIaBJICHHE.
3aoanue 1. Pabota co cTHISAMU.

1. CxonmpoBats B TM4HYHO nanky JokymMeHT Teker_1.doc, oTkpriTs ero. [lepeiinurte
K OCHOBHOMY TEKCTY JOKyMeHTa (cmpanuya 3). TeKCTOBBIH JOKYMEHT O(OpMIIEH CTHUIEM
Obviunvui. IsmeHnTh tapameTpbl CTHUIST OObiuHblL.

2. [Tanens I'maBHasi — CTHIIM — IIEITYOK MPaBOil KiIaBuILedl Ml 110 OObluHbIlL —
HN3mennth. B nnanoroBom okHe M3menenue ctuist ycranosure: Keenv — 14, Buipasnueanue —
no wuputne, Mnmepean — nonymopmuiii, 006asums omcmyn 6 nepeoii cmpoke abzaya: Popmam —
Abzay — Ilepsas cmpoka — Omcemyn. Y0eauTech B TOM, 9YTO 0POpPMIICHUE TEKCTAa U3MEHUTCS Ha
BCEX CTpaHMIlaxX JOKYMEHTA.

3. Odopmute Bce 3aronoBku gokymeHta Tekcer l.doc (3aconosxku 6 mexcme
8b10€IeHbl NOTYHCUPHBIM UPUGDMOM) CTAaHAAPTHBIMU CTUIISIMM B COOTBETCTBMU C UX YPOBHEM
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(Cmunu 3azonosox 1, 3aconoeox 2, 3azonoseox 3) (puc. 1). Jns dYero BBIICITUTH
COOTBETCTBYIOIIUI (PparMeHT TEKCTa U BHIOPATh CTUJIb Ha TTaHenn CTHIIN.

Beenenne CTHnE 3azonoéok 1
T'naea 1 CtHie Jazono60k 1
IMaparpad 1.1 Ctuie Jazon060k 2
IMaparpad 1.2 Ctuie Jazon060k 2
CTHIE 3a20/1060K 2

T'naga 2 CtHi1e Jazon060k 1

[

IMaparpad 2. CTHTE 302071060k 2

-2

IMaparpad 2. CTHTE 302071060k 2

(eciu € napazpage npucyincmeViom HOONVHKMLL, MO OHU 0 OPMILAMCA CIMUIEM
30201080k 3)
CTHTE Jazo1060K 2

3agI4deHHe CTHTE Jazon1060kK 1

Pucynok 1 — Odopmienue 3aroinoBKoB TekcTa ¢ moMolbio Ctuiieit

4. N3menuts mapameTpsl ctuiei 3aronoBkoB (Hampumep, /uis 3arojioBka mepBOro
ypoBHsI — 3aroioBok 1: eapuumypa — Times New Roman, keaib — 16, Hauepmarue — ROLYHCUPHDBLLL,
@opmam — Ilpugpm - Bce nponuchvie, ysem mexcma - CUHUL, BbIPAGHUBAHUE NO YEHMPY,
@opmam — Abzay — Illepsas cmpoka — omcmyna Hem). ]Ins npyrux ypoBHEH 3arojioBKOB
HACTPONTE MapaMeTphl 110 CBOEMY YCMOTPEHHIO).
WHoraa nonb3oBaTesb HE MOXKET HaUTH TpeOyeMblIil st opopMIIeHHS T0KyMEHTa CTHIIb. B aTOM
CJIy4ae CTUJIb MOXHO CO3/1aTh CAMOCTOSITENILHO.

S, Cozpaiite nBa coocTBeHHBbIX cTUIs (Mot cmuns 1 n Mot cmune 2). CTUIIb MOKET
OBITH CO3aH ABYMSI CIIOCOOAMHU:

a. «Ilo o6pa3zuy». [{ns sToro HeoOxoauMo: oTpopmMaTupoBaTh GparMeHT, KOTOPBIM OyAeT
CIy’)KUTh 00pa3lOM; YCTaHOBUTb Kypcop BHYTpH (parMeHTa; BbI3BaTb KOMaHIy
Coxpanums 6vbloeNienHblll hpacmenm KaxK HOBblll IKCnpecc-cmuiyb... Ha manenu CTuim,
JaTh UMs co3/1aBaeMoMy CTHIIt0 Mo cmunes [ B onie Uma - menkHyts Ha OK.

b. «C wyasi». JI7st co3manust CTHIISL TAKAM CIIOCOOOM CJIeAyeT: BbI3BaTh KoMaHay dopmar -
Ctuiim u popmMaTHpoOBaHue - HaxaTh KHONKY Co03AaTh CTWJIb - BBECTH HUMSI HOBOI'O
ctung Moii cmuns 2 B none Ums - BeIOpaTh TN cTuiIs (CTHIIb a03alla WM CUMBOJA) - B
nojie OCHOBAH HA CTWJIE YCTaHOBUThH «O0biunbilly - HAXKaTh KHONKY dopMar - BEIOpaTh
U3 CIHMCKa MapaMeTpoB (opmara HyXHbIE U 3a/aTh JKEJIaeMble XapaKTEPUCTUKH -
menkHyTh Ha OK.

[IpumenuTe co3gaHHbIE CTUIH K JIFOOBIM JIBYM a03aliaM Balllero TeKCTa.

6. B tekcre yacTto BCTpedaroTCs HyMEpOBAaHHBIE U MAPKUPOBAHHBIE CIIMCKH. VX Tak
’Ke MOKHO O(POPMUTH C MCIIOJNB30BAaHUEM CHEMAIBHBIX CTUiIel cnuckoB. Hanpumep, opopmum
CIHCOK JINTEPATYpPHhl, PACIIOJIOKEHHBIH B KOHIIE IOKYMEHTA, JJIsl YT BbIJIEIUTE UICTOUHUKU U Ha
naHesn Ctuam BeiOepute cTiiib CHMCOK (eciM Bbl HE HaXOAWTE HYXHBIM CTHIIb €r0 MOXKHO
co3/aTh OJHMM U3 HU3YYEHHBIX paHee crnocoOoB). Eciam BbIOpaHHBIM CTHIIb HE COAEPKUT
HyMmepanuu abzaieB, ee MOkHO 100aBuTh: Komanna U3smenuts — @opmat — Hymepanus —
BKJaika HyMepoBaHHBII — BEIOpATh JH00YI0 HyMEPAIUIO U3 NPEII0KEHHBIX BAPUAHTOB).
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1. Haiinute B Tekcre m000H CHHCOK (HAampuMep, CIUCOK HCIIOJIb30BAaHHBIX

HCTOYHUKOB) 1 0(DOPMUTE €T0 BHJIE MAPKHUPOBAHHOTO CIIHUCKA MEPEUNCICHUIA.
ABTOMaTHYECKOE CO3/IaHHe OIJIaBJIeHHe JOKYMEHTAa

OruaByieHue WK co/lep:KaHMe 1aeT YUTATEISIM MPEACTaBIeHUE 00 OCHOBHBIX MOJOKEHUSIX
TEM, pacCMaTPUBAEMBIX B JJOKYMEHTE, U TIO3BOJISIET JIy4Ille OPUEHTHPOBATHCS U OBICTpee
nepeMenaTbes B JOKyMEHTE.
Haubosee mpocTsiM ctocoOOM CO3/1aHUS OTIIABJICHUS SIBJISIETCS UCIIOIB30BAHUE BCTPOCHHBIX
¢dbopMaTOB YPOBHeEH CTPYKTYPbI WU CTHJIEH 3ar0JI0BKOB.
3adanue. Co3jaHNe OTJIaBICHUS

1. B nokymente Tekcr 1l.doc mepemecTtuTe Kypcop B Hadallo JIOKyMEHTa M Ha
OTIeNbHON (BTOpOU cTpaHHIEe) co3naiite ornaBneHue. Ha manemn CcebUIKH BbIOEpHTE
Ornasaenue. BeiOepute roTOBBIN CTUIIB OIVIABJICHUS U3 MPEAJIOKEHHBIX WM HACTPOWUTE CTUITh
OTJIaBJIeHUs, BBIOpaB koMaHy OriiaBJieHMe, 331aliTe TPU YPOBHS 3aroJIOBKOB /ISl BKIIFOUCHHS
UX B OIJIABJICHUE M JIPYTHE MapaMeTPhbl OTJIABICHUS, HAIIPUMED, 3anoiHumeins (puc. 2).

CrnaeneHue w YKAZaTEAN

¥kazatens | OCNasneHwe |Cnur_o|cwnngcrpaumﬁ |

ODpazew NeyaTHOrD 4OKYMEHTE Obpazey Bed-goKyMeHTa
s -~
S3AIronoBoOK1......... 1 SArQNOBOK 1
JATOTOBOK 2 e 3 3aroaoeok 2
Saromoeor 3 ... 5 3aromozo 3
MokazaTte HOMEDS CTPaHKLL rMI'Ig:IED:-IJ'IKM BMECTO HOMEDOE CTPaHMLL

HoMepa CTPaHWLL No NPaBoMy Kpako

3ANOMHUTENE: | .ueaa. |ZI

Obwme
doprate: M3 wabnona |E| YPOBHM! 3 =
Oarens crpywTypsl | Tapavetpel.. || |Mavere... |

[ 0K ][ OTMeHa ]

Pucynok 2 - JluanoroBoe okHo OrnaBieHue U yKa3aTelu

2. [lenkauTe no kHonke U3MeHUTH qUanoroBoro okHa OrJjaBJjieHHe U yKa3aTeJIu.
OtkpeiBiieecss OokHO CTHJIb TO3BOJUT O(GOPMHUTH CTUJIH KaXJOro IYHKTa OTJIaBIEHUS
(Oznasnenue 1, Ozcnasnenue 2, Oz2nasnenue 3) 1o BaieMy ycMoTpenuto. Hactpoiite mapaMeTpsr
OTJIaBJICHUS.

Brumanue! Eciu oenasnenue ysjce co30ano, Cmuib e20 NyHKmMo8 mak i#e MONCHO
Hacmpoums, OJisl 9M020 He0OX00UMO 8blOeNUMb 02Na8IeHUe, WeKHYMb NPAgoll Klasuulel
MbIUU NO HEMY U 8 KOHMEKCMHOM MeHIo 6blopamb H3menump none — Oznasnenue —
H3menums (puc. 3).
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[ Ctane @

BrIGEpMUTE HY#HBIA CTUNL ANA 3NEMEHTE
YKAZaTENA

Crinum:
OrnaeneHdes 1

___Ornasnenve 1|8

1l Ornaenexue 2
1l OrnaeneHue 3

1l OrnaensHme 4 r
1l OrnaeneHue § W3mereHne cTna é|

1l OrnaeneHue o

1l OrnaeneHme 7 CeoiicTEa
1l OrnaeneHue 8 Mma:
1 OrnaeneHue 2 -
CTune: AfzaLa
Ofpasey OHOBEH Ha CTHNE: 1l OBLIuHEI |E|
= 1 |Mzmenw CTune cnegyiowero abzaua: 1] OBbI4HEI |E|
ARIAL =1 [tnerv
e o ( ) | DOPMATHDOBEHKE
OBbMHE + LWpkdT: (Mo ymondaHmio) Arial, nonysag -
BCE NponWcHele, MEMOYCTP. MHTEPBAN: OAWHPHEIA, Arial E 14 E & 4 ﬁ v
WHTepean Mepea: 18 T, SETOMaATHYECKOE OAHOENE —_ = — . b= g= o
===g 8- |2
Ok [ omme
L
BEENEHHE 1

ObbuHEr + WpidT: (no ymonuaruo) Arial, nonysmpHel, soe
NpoMMCHEE, MEXAYCTP. WHTEPEAN: OOWHAPHEIR, MHTEPEAN Mepea:
18 nT, GETOMaTHHECKDE DOHOBNEHKWE

[] pobasuTe B wWafinoH ORHOBNATE SBTOMATHHECKM

[ 0K ] [ OTmMeHa

Pucynok 3 - Jluanorosbele OKHa AJIs1 U3BMEHEHUS CTHIIEN OITIaBJICHUS

3. W3meHuTe Ha3BaHUE OJHOTO WIIM HECKOJIBKUX Pa3JIeNioB JOKYMEHTa, 100aBbTEe WK
ynanute Hekotopble ab3aubl. O6HOBuUTe ornaBinenHue (Lllemuok mpaBoi KiaBUILEH MBIIIK B
obsactu ornasieHus — OOHOBUTH moJie — OGHOBUTD IEJTHKOM).

4. CozaHHOE OTJIaBJICHUE SBISETCS UNEPMEKCNOM, T.€. MO3BOJISIET MEPEXOAUTH K
COOTBETCTBYIOIIUM pa3zenaMm JokyMeHTa. [lonmpoOyiiTe u3 oriaBieHusl nepeiTH K OJHOMY M3
pa3lesioB Balllero JOKYMEHTaA, JUIsS Yero, yAepXuBas Hakaroi kimasumy Ctrl, menkHure neBoi
KJIaBUIIEH MBIIIN MO JIIOOOMY ITYHKTY OTJIaBJICHUSI.

PABOTA C QJIEKTPOHHBIM JOKYMEHTOM
Co3aaHue 3aK/1a10K, CHOCOK, IPUMeYaHH i, NepeKPeCTHBIX CChIJIOK

3axnaoka — 3T0 MECTO B IOKYMEHTE, KOTOPOMY JTaHO UMs. 3aKJIaJKN UCTIOIB3YIOTCS TSI
OBICTPOTrO NepeMEeIIeHHs K ONPEeTICHHOMY MECTY B JOKYMEHTE.
3aoanue. 3akinagku

1. CozpaiiTe HECKONBKO 3aKJIaJOK B BallleM JOKYMEHTE, /Ul 4Yero: BBIACITUTE DJIEMEHT,
KOTOPOMY CIIeZIyeT Ha3HAYUTh 3aKJIAJIKy, WIIM MIETKHUTE B JOKYMEHTE MECTO JUI ee BCcTaBku. Ha
na"enu BeraBka BoiOepute komanny 3akiaaka. B none Ums 3akiaKku BBEIUTE WK BBIOEpUTE
HyHOe uMsl. (MMst 3aki1aIkul TOJKHO HAaYMHATHCS ¢ OYKBBI; B HEM MOT'YT UCTIOIB30BATHCS IIU(PHI,
HO He T0JKHO ObITH mpodesioB). Haxxmure kHONKy /[06aBUTS.
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2. Ilepeiimute K (parMeHTaM Balllero JOKYMEHTA, HCIIOJB3Ysl CO3/IaHHBIC 3aKJIaIKU

(BeraBka — 3akJiaaka — BeiOepute 3aKinaaky - Ilepeirn).

CHocku.

Word mMoset co3aaBath J1Ba BUa CHOCOK — OOBIYHbIC U KOHIIeBbIe. OObIYHAS CHOCKA
pacrionaraeTcsi, Kak paBuiio, BHU3Y CTPAHHIIbI,  KOHIIEBAsk — B KOHIIE Pa3JieNia WK JOKYMEHTA.
3aoanue. ]Jl00aBbTE B JOKYMEHT OJHY JBE CHOCKH, JJI YETO YCTAHOBUTE KypCOp B KOHIIE CJIOBA
WY TIPEJIOKEHHsI, K KOTOpoMy OyzeT nodasnena cHocka. Ha manenn Cebliiku BeIOEpHTE
koMaHay BeraBUTB CHOCKY (CHOCKa OynieT n00aBiieHa Ha TeKyllei crpanule) win BeraButh
KOHLIEBYIO CHOCKY (CHOCKa OyzieT 100aBieHa B KOHIIE JOKYMEHTA MM B KOHIIE pa3zena).
Kypcop aBTomaTHuecku rnepeMecTuTbcs B 00JacTh 17151 CHOCKU. BBenuTe TekcT cHocku. J{is
yJIaJIeHUs] CHOCKH JIOCTaTOYHO YAAJIUTh €€ MapKep B TEKCTE JOKYMEHTA.

Ilpumeuanus

Ilpumeuanus peHa3HAYEHBI 17151 100aBICHUS KOMMEHTapUeB K JOKyMeHTY. [Ipumedanus
SBIISIOTCS CAMBIM MOAXOASIIUM MECTOM JJIsl 3aMEUYaHUil U BOIIPOCOB PELIEH3EHTOB K aBTOPY
JOKYMEHTA.

B mpumeuanue BkitoyaeTcs nHGOpMaIus 0 peleH3eHTe, CIeiaBIIeM 3TO TPUMEUaHue.
WNudopmanus o peeH3eHTe JoKHA ObITh IpeABapUTeNbHO BBeieHa B osie Umst
noJib3oBaresisi, Unnnuanasl B MeH0 @aiin — [lapamerpsl — O0mme.

3aoanue. Co3ganue npuMeyaHuil

1. BseauTe cBOM JaHHbIEC Kak 0 perienzente fokymenTa Texer 1.doc.

2. JloGaBpTe mpuMeuaHus K Jr000My maparpady JOKYMEHTa, JUIsl Yero yCTaHOBHUTE
Kypcop B TOM MeCT€ JOKyMEHTa, K KOTOPOMY HaJao cielaTh HOpumMedyanue. Ha mnanenu
PenensupoBanne BriOepute komanay Co3nars npumeyanue. B manens [Ipumedyanne BBeuTe
TEKCT MpUMEYaHUsl.

Pabora ¢ npumedanusiMu BeeTcs npu oMoy Briiaaky [lpumeyanus manenu
PenenzupoBanue.
[Tpumedanus yaaJasiloTCs, €CIIM YAATUTh BECh TEKCT, COACPIKAIIHIA 3HAK TPUMEYaHUS FITH
Ha)kKaTHeM KHONKHU Yoanums nanenu PeneH3upoBaHme.
Ilepexpecmuvie ccolaku 00IETYAIOT OPHESHTAIMIO B IOKYMEHTE, €CITH MTPH YTEHUH PUXOTUTCS
oOpamiarbest K pparMeHTam, pacioio)KEHHBIM Ha Pa3HbIX CTPAHHUIIAX.
[TepexpecTHas cChlTKa COCTOUT M3 JIBYX YACTEH: U3 TEKCTa BBOJAUMOTO BPYYHYIO, H U3
uadopmarmu Berapisiemoit Word aBromatnuecku. Hanpumep: mexem « Cym. maxoice cmp.»,
3amem nepekpecmuas CCblIKa Ha HOMep CMpPaHuybl ulu Homep abzaya,; unu « Cm. maxoicey,
3amem nepeKpecmHas CCblIKA HA C11080, KOMOPOoe UCNONb3Yemcs 8 meKcme 8 Kauecmee
3axnaoxu.
3aoanue. 1lepexpecTHbIE CCBUIKU
Co3paiiTe IEpeKpecTHYIO CCBUIKY, IS YEeTO

1. BaeauTte cOpOBOAUTENBHBINA TEKCT MEPEKPECTHOM CCHUIKH, Hanpumep, Cu. makoice.

2. Ha manenu BeraBka BeiOepute [lepekpecTHas cebLIKA.

3. B cnucke Tun ccblIKM — OOBEKT, Ha KOTOpBIM JeNaeTcs CChblUIKa (Hampumep,
3aknaoka).

4. B cnucke BeraBuTh ceblIKY Ha — By HH(popmMaiun o6 o0bekTe (Hanpumep, Texcm
3aKNAOKU).

5. B crnucke [list Kakoro 00beKTa — KOHKPETHBII 00BEKT BHIOPAHHOTO THIIA.

6. Haxats xHONKY BeTaBuTh (puc. 4).
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MepexpecTHele CoBLKM @

TN CCBINKM: BCTaBWTE CCBINKY Ha:

E TexcT saKnaasn E

BCTaBuTE Kak rMnepocsInKy A00EENTE CNOED “BhIlUE® UM “HIHE*
FazaenuTens HoOMEDOE

ANA KaKol 3aKnamkm:

[Bupeoconbeperws
K OMMBHOTEPHEIE _TENEKOHD
TenekoHhepeHLMA

[ BcTaBuTh ] [ OTMeHa

Pucynok 4 - luanoroBoe okHo IlepekpecTHbIe CCBUIKI
[TonpoOyiiTe ocylecTBUTH NEPEXO/ IO CO3AAHHON BaMH IEPEKPECTHOM CCHUIKE.
PA3ZBUBKA TJOKYMEHTA HA PA3JEJIbI
OpHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB IOKYMEHTA sIBJsieTCs pasjen. Pasmennl
— 3TO YaCTH JOKYMEHTAa, KOTOPbIM Ha3HAYatOT HEKOTOPbIE TapaMETPhI, HAIIPUMED, Pa3MephI
CTPaHHULbI U €€ OPUEHTALINSL, KOJIMUYECTBO KOJOHOK, KOJIOHTUTYJBI U J1p. MI3HauanbHO KaXKbli
JIOKYMEHT COCTOMT U3 OJHOr0 pazzaena. Ho eciu HeoOX01uMo OTAEIbHBIM YacTsAM JOKYMEHTA
HA3HAYUTh Pa3HbIE XapaKTEPUCTUKH, CIEAYET B JIOKYMEHTE CO3/aTh HECKOJIBKO Pa3/IesoB.
CosznaroTcs pa3ensl ClIeayrImuM 00pa3om:
1. TlomecTuth Kypcop B Ty TOYKY JOKYMEHTa, OTKYyJda JOJKEH HAdaTbCs HOBBII
paszein.
2. Brpmonaure Ha BkiIaake Pa3merka cTpaHunbsl komanay Pa3peiB U, B
OTKpBIBILIEMCS CIHCKE, BEIOPATh HYXKHbII BapHaHT.
3aoanue. Pazoetite nokymeHT Teker_1.doc Ha pa3zesnsl B COOTBETCTBUU C TJIaBaMH
JIOKYMEHTa, OPraHu3ysl HOBBIE pa3/ieiibl HA TEKYIIed CTPAHMILE.
[IepBrlii pa3gen nobaBbTe Mocie 3aroyioBka BBeaenune, BTOpoii B KOHIE TEKCTA BBE/ICHUS, BCE
MOCJIEAYIOLIHUE MTOCIIE IJIaB JOKYMEHTA.
Jnst ynoOcTBa paboThI MOAKIIOUUTE Heneuamaemvle 3HAKU (CUMBOTIbL (hOPMAMUpPOBaHusl).

3Ha4OK Ha na”enu I's1aBHas.

Odopmure paznen BBEJEHHUE B Buzie AByX KOJIOHOK TeKCTa. I Uero yCTaHOBUTE Kypcop B

npeJienbl TEKCTa BBECHUsI, BbIOepuTe Ha naHenu Pasmerka crpanuubl komany Kosonkn —

Tun: [IBe — OK.

YOeauteck, 9TO B BUJIE KOJIOHOK OBLT OT(HOpMATHPOBAH TEKCT TOJbKO pasnena BBE/[EHUE.
TUTyJIbHBIH JHCT

TumynvHolti 1ucm - IEpBasi CTPAHUIIA, HA KOTOPOH YKa3bIBAIOT Ha3BaHHUE pabOTHI, aBTOpa
U Ipyrue HEOOXOAUMBIE CBEICHUS.

JI1st co3lanust TUTYJIBHOTO JINCTA CYIIECTBYIOT CTCIIMAIbHBIC 3ar0OTOBKH. {7151 BCTaBKH B
JIOKYMEHT TUTYJIBHOT'O JUCTa

o [lepelinute Ha BKIaAKy Bcmaska v BeiOepute Tumynvras
cmpanuya B TPpyIIie CmpaHuubz. 2] TwTyaeHaA CTpaHULE ©

e B nosBuBIIEMCS OKHE BbIOEpUTE HYKHBIH IIAONOH | | Mycras crpamnua

TUTYJILHOI'O JIUCTA. Y=, Pa3phIE CTPaHUL

CTpaHuuR
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e [locne BCTaBKM B JOKYMEHT BBIOPAaHHOTO JIMCTA, BBEAWUTE B IOJSI HYKHBIH TEKCT,
HEHY)KHbBIC 2JIEMCHTBI yJaulTe, HICIKHYB Ha HUX U JIBa pa3a HaxaB kinaBuiry Delete.

Uro0bl yHnaauTh THUTYJIBHYIO CTPAaHHILYy, BBIIOJIHUTE KOMaHAy Yoarums mexywyro
MUMYIbHYIO CMPAaHuyy B MCHIO KHOTIKU TumynbHas Cmpanuyd.

3aoanue. Cozoatime mumynbHblll 1Ucm 05 8auie2o0 OOKyMeHmd.

JobaBiieHHe K TOKYMEHTY KOJIOHTUTYJI0B
Kaxxnas crpanuiia 1okyMeHTa, IOMUMO MOJei 1 001acT TeKCTa, UMEET ABE 00JIacTH,
Ha3bIBa€Mble KOJOHTUTYJAMHU Ha BEPXHEM U HUKHEM T0Jie JokymMeHTa. Eciiu BBecTH B
KOJIOHTUTYJ Ha OJTHOM CTpaHUIle KaKkyro-In0o nH(OpMalnio, To JaHHas uHpopmalus Oyner
MOBTOPATHLCS HA Kax10# cTpanuiie. Word mo3BosisieT pa3meinaTh pa3inyHyo HHPOPMAIIHIO Ha
MEPBOM, YETHBIX U HEUETHBIX CTpaHUIaX JoKyMeHTa. Eciu mokyMeHT pa3OouT Ha pa3aessbl, TO
JUTSL KQKJIOTO pa3Jieia MOKHO OPTaHU30BaTh CBOM KOJMOHTUTYIIL. J[Jist 3TOTO B 001aCTIX
Paznuuamo xononmumyner nuanorosoro okHa Ilapamerps! crpanuusl — Bkiagka McToOUHMK
oymaru (nanens PazMerka cTpaHMibl) HEOOXOAMMO BBITTOJIHUTH COOTBETCTBYIOIINE
HacTpouku (puc. 9).

r ~
MapameTpel cTpaHuusl [ ? i:hJ
| Mona | Pazmep Bymarn | WMCTouHWK Bymari
Pasaen
Ha4aTs pasaoen: Co cneayrowei cTpaHiLb |Z|
3aNpeTTh KOHUEBLIE CHOOKM
PA3MUYETE KONOHTHT Yk
]iMeTHER 1 HeYETHEIX CTPEHMLLE
| nepegi cTpaHuL
00 BEPXHEro KonoHTHMTYna: |1,25cm =
OT kpas:
00 HAKHEND KONOHTUTYNE: 1,25m =
CTpaHiua
BepTHKanLHOE BhIpABHWBEHWE: | [0 BEPXHEMY KpPaD IZ|
Obpazew,
MpUMEHWTL! | K TEKYLLEMY PESAENy Izl | HyMEpaLA cTpoK. .. | | TpaHMueL. ... |
Mo yMon<aHumn [ OK ] | OTmeHa |

Pucynok 9 - [luanorosoe okHo IlapameTpbl cTpaHUIbI
3aoanue. J106aBbTe B 00J1aCTh HUKHETO KOJIOHTUTYJIAa HyMEPALIMIO CTPAHUIL BAIIero JOKYMEHTA.
Howmep Ha mepBo# (TUTYJIBHON CTPAHMIIE TOJKEH OTCYTCTBOBATh), HO OHA CUUTAETCS CTpaHUIIEH
1. Hymepanus HaunHaeTcsi co ctpaHullsl OryiapineHue (cTpanuua 2).

JInst Hymepaluu CTpaHMIl CIY)XUT KHonKa Homep cmpanuy (Bknanka Bemaeka - IaHENb
Kononmumynei).

e HeoOxoaumo BbIOpaTh BapUaHT pa3MEILIEHUS HOMEpa Ha caMOW CTpaHMIE U TPHU
HEO0OXOIMMOCTH HACTPOUTH (OpMAT caMOro HOMepa.

o [Ipu HEOOXOAMMOCTH PJIEMEHTHI HOMEPOB CTPAHUIIBI MOXKHO COXPaHSTh, 100ABISAS B
KOJUICKIIUIO CTAaHAAPTHBIX OJOKOB. [[1s1 9TOro, BCTaBUB M HACTPOMB HOMEP, HAKMHUTE KHOIKY
Homep cmpanuysr n BoiOEpUTE KOMaHNy Beepxy/enuzy cmpanuysi - Coxpanumo 6vbi0eleHHbIl
ppazmenm Kaxk Homep CMpaHUYbi.
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e Ur0o06bl yOpaTh HOMEp C NEpPBOH CTPaHMIBI B JOKYMEHTE, HY)KHO BOWTH B 00JacTb
KOJIOHTHTYJIOB U BBIOpATh Ha BKIanke Koncmpykmop nyHKT Ilapamempoi - Ocobblii KOTOHMUmMY:
0J151 NepeoU CMpAHUYbI.

Yemanoeume nymepayuro cmpanuy 6 mekcmogom 0okymenme Texem 1.

3aoanue. Co3naiite pa3nuyHble KOJOHTUTYJIBI U1 YETHBIX U HEUETHBIX CTPAHULl JOKYMEHTA U
CO3JaHHBIX pa3nenoB nokymenTa Teker 1.doc.

s mepemernieHust B 001aCTh KOJIOHTUTYIIA BeIOepuTe KoMaHy Bepxuuid/Huxuui
KOJIOHTHTY.JI 11anens BeraBka.

B KOJOHTUTYJIBI HEUETHBIX CTPAHMII BBEIUTE HA3BAHUE IJIaBbl, B KOJIOHTUTYJ YETHON CTPaHULIBI
nary paboThl ¢ JOKyMeHTOM (kHomKa JlaTa, manenn nHCTpyMeHTOB KOJIOHTHTYIbI).

JloGaBbTe 251eMeHThl OPOPMIICHUS K KOJIOHTUTYJIAM, HAIPUMED, TOPU3OHTAIBHYIO YEepTYy,
KOTOpasi OyeT OTIENATh KOJIOHTUTYJI OT OCHOBHOI'O TEKCTA IOKYMEHTA.

JlaGopaTopHas padora /.
Opzanuzayusn padomosl ¢ MadIUYHLIMU OAGHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maobauy. 3HAKOMCmMeEo ¢ 0PuUCHBIMU MAOTUYHBIMU PEOAKMOPaAMU

Lean padoTbi:
IIO3BHAKOMUTHCA C BO3MOXHOCTAMHU O6pa6OTKI/I JaHHBIX C TIOMOIIBIO 3JICKTPOHHBIX Ta6JII/III.
[Tonyuynute mpepcTaBieHHe 00 MCIOJB30BAHUM JJICKTPOHHBIX TaOJNUI[ B MPOGECCHOHATBLHON
ACATCIIBHOCTH IIPCIIogaBaTeClIA. Hay‘-II/ITBCﬂ BBITIOJIHATH HpOCTGﬁHIHC CTaTUCTUYCCKUC paCYCThI B
Excel, anaim3upoBath pe3yabTaTbl 1 000CHOBBIBATH IEJArOTUYECKYIO CTPATETHIO.
PaccmaTpuBaeMblie BOMPOCHI:
1. U3y4yuth BO3MOXHOCTU OOPaOOTKHU JAAHHBIX C TOMOIIBIO SJIEKTPOHHBIX TaOJHII.
2. HayuuTbcs BBHIONHATH CTaTHCTHYECKHE pacueTsl B Excel.
3. Hayuutbcst MCMONB30BaTh 3NEKTPOHHBIE TAONUIBI B MPO(GECCHOHATBHON AESITeTbHOCTH
Tperno/iaBaTers.

JlaGopatopHasi pabora 8.
Opzanuzayus paoomosl ¢ MadIUYHBIMU OAGHHBIMU CPEOCMEAMU IJIEKHPOHHBIX
maoauy. Aemomamusayun npu 6600e OAHHBIX, 00PAOOMKA YUCIO6bIX OAHHDIX,
MAKpPOKOMAHObL

Heanb padoThi: M3yunTh pabouee MPOCTpaHCTBO npuioxkenus MS EXxcel, mayuutbes
NPUMEHSATH pa3JInYHbIe apaMeTpbl (POPMATUPOBAHUSA K JAHHBIM.

Opranuzannonnas ¢popma 3anustus: [Ipaktuueckas padota.

Bonpocsl 1151 ocBoeHHS:

1. U3yuuts smemeHThl OKHa npuiokenus MS Excel.

2. Hayuwurscs HactpauBath okHo MS Excel.

3. Usyuuth ocobennoctu BBoaa nudopmanuu B MS Excel.

4. M3yunth mapamerpsl (opmarupoBaHus naHHbIXx B MS Excel m Hayuutbes ux
HACTPauBaTh.

5. HayuuThcs co3aBaTh NOCIEI0BATEIBHOCTH JaHHBIX.

3aganus 1J15 BHIMOJHEHHS H MeTOAUYECKHE PeKOMEeHaNu:

BJIEMEHTBI OKHA MS EXCEL 1 ETO HACTPOHKA

3aoanue 1. 3anycmume npunoowcenue MS Excel u uzyuume cneyuanvnvie snemenmor

unmepdeiica.
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3amyctute 3eKTpoHHBIN mporieccop MS Excel u3 rnasroro mento Windows (Ilyck —
IIporpammsl — Microsoft Excel). B okHe mporpaMmel 110 yMOJTYaHHIO OyI€T PaCKPBIT JOKYMEHT,
Ha3biBacMblli KHura 1 u copepxaiiuii HEKOTOpPOE, YCTaHOBJIEHHOE paHee, KOJIMYECTBO JIMCTOB.
N3zyuute okHo mporpammbel MS EXcel u ero cienuansubie snementsl (Puc.1).

| i = - Kuural - Microsoft Excel E=Rfoh x
@ nasHaa Bcraska PasmeTka cTpaHWLE! Dopmynsl AaHHbie PeueHznMpoBaHne Bua [ @ = ]

‘{" Calibri S oAy ===l S o . :E;g -_F';d :;’dl S=Berasute * X v N \;‘a

saT _ &% Yaanute -

g EXd-|H-[&-A EEREEE) W% mEE O avmtmy. me | Bioopusr - l. . Copmposca taimy
Eydep o6MeHa /\ WpngT BtlpaEm Yncno CTunn Auerikn PejakTp 0BaHKHe

1 (2) :

A B c D E FNL__A H 1 J K L N ) P a R s =
1 ] 1=
2
3
4
5
6
7
8
9
10
12
13 =
14
15
16
17
13
19
20

-

M A V¥ nnerl Tincr2 nmz (=] 4 I »[]
foToso | | [FR 2 200% (=} y; +)

Puc.1. Oxno npozpammer MS Excel

1. [Tone nmenn

2. Crpoxka dpopmyn

3. Knormnku 3aronoBkoB cT010110B

4. KHomnk#M 3arojoBKOB CTPOK

S. Tekymias akTUBHAs S4YEKa

6. Knonku npokpyTku ncra

7. SIpABIYKY TUCTOB

3aoanue 2. Coz0anue paboueii KHueu ¢ 3a0AHHbIM KOJUYECMBOM JIUCTOS.

1. JUis M3MeHeHHsI KOJMYeCTBa JIMCTOB, CO3/1aBaéMbIX IO YMOJYaHHUIO B HOBOH
paboueii kaure, BeidOepute B MeHIo Maiin komany [lapamerpsl Bkiaaky Ooumme.

2. 3amaiite Yncio aucroB — 10, Oxk.

3. Boinonnute komanny daiia — Cozpars — HoBast kHura.

B pesynbrare npojienaHHbIX IeHCTBUM MOSIBUTCS ToKyMeHT KHura 2 ¢ necsaTbio pabounmu
JIVCTaMH.
3aoanue 3. Ilepeumenoganue 1ucmos.

1. [enxuuTe nBa pasza Ha sipasruke Jlucm [ (Vnu menkHuTe NpaBoil KHOMKOM MBIIIN
1o sApibruky Jlucm 1 v Beidoepute komanay [lepenmMeHoBaTh).

2. B none Nwms nucra nabepute HoBoe umsi CIIMCOK

3. Haxxmute xiaBumry Enter. Pabouemy Jlucmy I npucoeno umst CIHMCOK.

3aoanue 4. Bcmasxka u yoanenue rucma.

Lna ecmaexku aucma

1. [I{enkHUTE MpaBOK KHOMKOW MBIIIY Ha spJIblaKe Jlucm 2.
2. B KOHTEKCTHOM MeHI0 BbIOepuTe KoMaHly BeTaBUTB.
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3. B oTkpsiBIIEMCS THaTOrOBOM OKHE Bemaska, yoemuTech, 4To 3HAYOK Jlucm
BBIJICJICH U IIeNKHUTE 110 KHonke OK. HoBwlii JIucm 11 Oynet BCTaBIICH CIeBa OT TEKYIIETO
JUCTA.

s yoanenus iucma

1. [IlenxHUTE MPaBOil KHONKOW MBI Ha spiabluke Jucm 10.

2. B KOHTEKCTHOM MEHIO BbIOEpUTE KOMAHAY Y IAJHUTh.

3aoanue 5. bBvicmpoe nepemewjenue no IUCMam 21eKMpoHHOU mad.auybl

[lenkHUTE TIPaBOM KJIABHINEH MBIIIK IO JIOO0H W3 KHOIMOK CTPEJIOK, CIYXKAIIUX IS
MEPEeMEIICHHS 110 JTUCTaM TaOJIMIIBI, U B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO BBIOCPUTE HY)KHBIN
JIUCT.

12

v | Cnucok
Nuecr2
Nucr3
Nucrd

Nwcrs

TS S S S B SR Y SO Y

Nucra
Nucr?
Nncrd
Nncrd

[N RN N N

NMwucrld
W F F T CMACOK - NMucr2 o Nucr3 2 Nucrd - Nuers o Nn

rotoso | 23 |

3aoanue 6. Bvloenenue omoenvHuIx siueek u OJ10K08 siueek Ha pabouem aucme.

1. Jlnis BBIICTICHUS STYCHKU HA pabOYeM JIMCTE JIOCTATOYHO IICIKHYTh 110 HEH JIeBOM
KJIABUILIEH MBIIIIH.

2. JlJi1 OTHOBPEMEHHOTO BBIJICIICHUSI HECKOJBKUX SYECK HAa PabOYeM JIMCTE ATy JKe
OTIEpaIMI0 HEOOXO0JMMO IPOU3BECTH, yaepkuBas kinasuiry Ctrl.

3. Jlns BeIeneHus OJI0Ka ssueeKk HeoOXO0IMMO IIEJIKHYTh JIEBOU KJIaBHILEH MBIIIHU IO
NepBOii stueiike, BXOMAIICH B 3TOT OJIOK, a 3a TeM, yaepkuBas Shift, mo mocnenneit sueiike u3
sroro Onoka. Hanpumep: Bovioerume 6nox B4 : C10. (IIpumeuanue: ITy xKe ONepanuio MOKHO
MPOJICIIaTh, YACPKUBAS HAXKATOM JIEBYIO KJIABUIITY MBIIIIH ).

4. JIst BBIIENICHUST HECMEXKHBIX OJOKOB ynepkuBaiite knapuiny Ctrl. Beiderume
oonospemenno onoku: A4:C8; C10: E15; D1:F9.
S. J151s BbII€TIEHUS CTPOKH, IIETIKHUTE Ha KHOIIKE 3a20106Ka cmMpoKuU, 1715 BbIIETIEHUS

CTOJIOMIA, IIEIKHUTE Ha KHOTIKE 3a207106Ka cmonoya.
BBO/JI JAHHBIX B MS EXCEL

B n100yto sueiiky MOXHO BBOJUTH TEKCT, YKcia Wi Gopmyibl. st 3TOro 10cTaTtouHo
aKTUBU3UPOBATh HY)KHYIO UEHKYy M HAOpaTh C KJIaBUATypbl HEOOX0ANMYIO HH(opMaIuio. 3aTeM
HaxaTh ENter miam ocymecTBUTH MISITYOK MBIIIH 1O JTF000M IPYrou siaeike TaOInIIbL.

Ecnu BBoguMast nH(popManys He COOTBETCTBYET pa3Mepy SUEHKH MOKHO:

1. W3MeHuTh ee pa3Mepsbl, ISl Yero YCTaHOBUTH KYPCOP MBIIIM Ha TPAHULLY MEXAY
KHOMKAMM 3arojoBKa CTOJOLOB M, TOHMAaB JBYHAIlPAaBICHHYIO CTPENKY, YBEJIWYUTh WIU
YMEHBIIUTh Pa3Mephl sTUCHKH.

2. Ha Bruagkxe I'maBHasi B pasnene Slueiikm BbIOpaTh KHONKY dopmar U 331aTh
HE0OXO0UMbIE TapaMeTpPhl JJIs IIUPUHBI U BBICOTHI sueiiku (puc. 2).
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e . ] LU IFIEUDRG L Iarnien v
f=|®opmat v | AT | huabTp T BHgENNTE T
Pasmep AYerKin

i[ EplcoTa CTROKMH...

AETONOAEO0P BRICOTH CTPOKHK

+|—a|b WupKrHa cToaéua...
ABTONOAEOPD WHWPKWHBE CTONELA
WKpKHa No yMOAYaHKKD,..
EMaMmocTh
CEpPEITE MAKW OTOBPAZHTE 3
YnopagouynTe AKCTEI
MeperMeHoOEaTE AMCT
MepeMecTUTE MAK CKONMWPOBEATE AMCT..,
UgeT apnewidka 3
JalWMTa
&g 33WMTUTL AMCT...

Fl |

1) BnokwpoeaTte Auerky

% dopmar aueex...

Puc. 2. Ilapamempur popmamupoeanusn aueex

3. 3anaiiTe Apyrue napameTpsl GopMaTHPOBAHUS: PACTIOTIOKUTH TEKCT B TUCHKE B JIBE
cTpoku. Jlnsg dero BwiOeputTe onuuio PdopMar siveek BKJIajJKka BblpaBHUBaHMe, BKJIIOUHTE
komanny IlepeHocurs 1o ciaoBam.

4, Pacnonoxxuth TEKCT MO BEPTUKAIH, JJIS UETO B TUATIOTOBOM OKHE DopMaT sideek
BKJIaJka BoipaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAIMIO TEKCTA.

O0beIMHEHHE TUEeK

OObenuHeHHas sSYeliKa CTPOUTCS U3 SYEEK CMEKHBIX CTPOK M CTOJIOIOB, OOBOJIUTCS Ha
paboueM JIHCTE €IUHON TPAHMIICH, U UMEET aapec, COBMAIAIONIEH C aJpecoM €€ JIEBOW BEPXHEH
sueiiku. J{ns co3ganust 00beTUHEHHON STYeHKU HEOOXOAMMO BBIICTUTH STYEUKH, KOTOPhIE BOWIYT
B €€ COCTaB, a 3aTE€M BBIITOJIHUTH OJTHO U3 CICAYIOIIMNX ICUCTBUIA:

=  VcranoBute Quaxxok O0beanHeHUe siueeK Ha BKiIagke BoipapHuBaHue.

* Haxate kHOKY O0BbeINHUTH U IOMECTUTH B IIEHTPe E Ha na"enu ['J1aBHas.

IIpeoOpa3oBaHue CTPOK B CTOJ101bI 1 00PATHO

WNnorna tpedyercst undopmanuio, HabpaHHYIO B CTOJIOEL, pacHojoXKuUTh B cToke. J{is
ATOr0 HYXHO (puc. 3):

»  Brigenure quamnasoH.

»  Crkomupyiite ero (Ctrl + C) mnm, HaxkaB Ha NpPaBYyK KHOIKY MBIIIH, BBIOCPHUTE

«Konuposatb» (Copy).
= [IlénxkHUTE NMpaBOi KHOIKOM MBIIIM IO SYEHKE, KyJa XOTUTE BCTaBUTh JAaHHBIE, U
BBHIOCpUTE B KOHTEKCTHOM MEHIO OJMH W3 BapHUAHTOB CIEIHAIBHOW BCTaBKH — 3HAUYOK

«TpancnnonnpoBare» (Transpose).
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A B - I s F G H 1 |
1 Mockea M - - - M Craeponone Kynyra PAazaHb B
:l 4 BolpezaTe p ¥y
2 |CapaHck §
-3 KonwposaTe
3 |Bonrorpag a3 | Komp
- m —
4 BopoHem e _apaM_Epr',Bcr . . .
5 |Craeponone 3| 123 | i L0 %y ==
6 |Hynyra CneuWaneHan BCTAaBKa... 4
7 PAzaHb
BcIaeuTh. .
8
Y¥aanuTe...
9
a7 OYHCTUTE COgepXUMOE

Puc. 3. llepepacnpeoenenue ungpopmayuu

3aoanue 7. Ha nucme CITHCOK co3zoavime mabauyy CrRucok compyoHuKoe no oopasyy
(puc. 4):

A B C D E F G

Ne ®amunus Uma Omyecmseo | lon Fog Omaden
1 n/n poxdeHua
2 1|AkumMmoBa Bepa PegopoBHa H 1973 2
3 2| AHMCUMOB Argpeit AnekcanHgposud M 1956 1
4 3|Bbanaes Wropb Cepreesud M 1954 3
5 4|Bbopees Buktop Anekcangposud (M 1965 3
g 5|bopkyT puHa AnekcaHgpoBHa [ 1974 2
7 6|BopoHoBa Hapexxpa |/eaHoeHa L 1984 2
8 7|Bopowunoe |MNetp Mnbuu M 1980 3
9 8|VearoB Wnes AnekceeBud M 1983 1
10 9|Monos Buktop Cepreesud M 1973 2
11 10|WLlepbakosa |Enena BaroBHa ad 1962 1

Puc. 4. Odpazey maodauywl 013 3an0aHeHUA

1. Hcnonp3ys, MoixydeHHbIE 3HAHUS [0 BBOJY TEKCTOBOW MHGOpMaluU B SYEHKH,
3aI0JIHUTE 3ar0JIOBKU CTOJIOIOB Tabnuibl. OGopMuTe 3aroJ0BKH CTOIO1IOB TAOIUIIBI, UCTIOIb3YS
BKiaku BeipapauBanue u llpudrt menro @opmar sueek nanens ['masuas. s sroro:

= Brplgenure Bce 3al0JHEHHBIE SYEUKU;

= Bo Briagke BblpaBHUBaHWe YCTaHOBHUTE: Bwipasnusanue no 20pu3oHmanu u
Buipasnusanue no éepmuxanu - I[lo yenmpy,; Ycmanosume gpnasicox Ilepenocums no cnogam.

= Bo Bknaake lpudr ycranosure nauepmanue llonysrcuptolii Kypcus.

2. Buecute B Tabnuily 1aHHbIE HE MeHee 4yeM 1o 30 coTpyJHHKaM.

3. CoznaiiTe BOKpYT aHHBIX TaOJIUIIBI paMKy, UCTONb3ysd KHONKY I'panunbl — Bee
rpanuusl Ha nanenu I'maBHas win Bxnaaky I'panuna B MeHio opMar s4YeikH.

[MTOCJIEJOBATEJIBHOCTHU JAHHBIX

B  Excel mnpemycMoTpeHo  cpeacTBO sl BBOJA  YAcTO  HMCIHOJB3YEMBIX

N0CJIEI0BATEIBHOCTEHN IaHHBIX (HaTypalbHbIX YHCE, IHEH HeJeu, MECsLEB U T.1.).
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3adanue 8. Ha Jlucme 11 6sedume nociedosamenbHOCmb, COCIMOSUWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsyes.

1. B nro0bie 1B psiioM cTosiue siYeKH BBeAUTE JBa uucna. Hanpumep: B aueiixy
Al — 1, 6 sauetiky A2 — 2;
2. Boiaenure (3aMapKupyiTe) 3a110JIHEHHBIE SUEHKH C TOMOILBIO MBIIIIH;
3. [logBeauTe Kypcop K MapKepy AaBTO3alOJHEHHUs], HAXOASAIIEMCS B IPaBOM
HIDKHEM YTJIy BBIJICJIIEHHBIX STY€eK, Kypcop MpHoOpeTeT BUI TOHKOTO KPECTHKA.
4. HaxxmuTe J1IeByI0 KJIaBHIILY MBI U, YAEPKUBAsI €€ HAXKATOM, IPOTSIHUTE Kypcop
BHU3, TTOKA HE MOSBUTCS 1udpa 12.
Ne
1| n/n
2 1 Mapkep
3 2_ 4%ozanwmeﬂuﬂ
4
S. B siueiixy B1 BBequTe Ha3BaHME NEPBOro MECSLA — IHBAPb;
6. [ToaBeauTe Kypcop K MapKepy 3al0JIHEHHS U IPOTSAHUTE €ro BHU3 A0 sueiiku B12.

B pe3ynbrare 10mKHA TIOMTYYUTHCS TIOCIEI0BATEIIBHOCTE, COCTOSIIAS U3 MECSIICB T0/1a.

3aoanue 9. Cozoanue cobcmeennol nocieo08amenrbHoCmu OAHHbLX.

BBl MOXeTe co3/1aTh CBOKO IMOCIICOBATEIBLHOCTh JAHHBIX, KOTOPYIO BBI IIPEIIOJIAracTe
YaCTO UCIOJIB30BaTh. JlenaeTcs 3TO OJJHUM U3 JBYX CJICIYIOIIUX CIIOCOOOB:

| cioco6 — UMnopT nocie10BaTeIbHOCTH:

1. Brinenute (3amapkupyiite) 070K sueek, coaepkaiuil GaMuany coTpyJHUKOB Ha
mucte CIIMCOK;;

2. Boeimonaute komanny MeHoo ®aitn — Ilapamerpsr — JlomoJiHMTEJBHO —
HN3MeHUTH CIIUCKH;

3. B none okna UMnopT cnucka u3 siueek OyIeT HAXOAUTHCS aJApPEC BBIACIEHHOTO
Juana3oHa syeek.

4. [enkuute nmo kuonke UmMnopt u ydeautech, 4to Ha BKIake CIMCKH TMOSBUIIACH
HOBasi UMIIOPTUPOBAHHAsS! TOCJIEI0BATENbHOCTD.

S. 3akponte nuanor Ilapamerpsl memukom no kHonke OK.

Il cioco® — PyuHoii BBoa noc/ie10BaTeJIbHOCTH:
BBenem mocienoBaTenbHOCTh y4eOHBIX MPEIMETOB, KOTOPYIO OylieM HCHOJIb30BaTh B
JanpHen e padore:

1. Otkpoiite auanoroBoe okHO  Cnmckum (MmeHro Paiian — Ilapamerpsr —
JlomosHnTeNbHO — U3MEHNTH CIIMCKH);

2. [[{enkHUTE MBILIBIO B IPABOM I10JI€ DJIEMEHThI CIIUCKA;

3. HaGepute, nHampumep, CHUCOK KaHIEIAPCKUX TOBapoB: Tempaou, Pyuxu,

Kapanoawu, Anvoomelr, Daiinvl, Cxkpenxu, Kuonku, OTHENsISl KaXAbIA AJIEMEHT CIUCKAa OT
MPEABIYIIETO 3aMsATON WIM HAKUMAs TIOCTIE KaXX0ro dieMeHTa Enter.

4. [IenxkHuTe Ha KkHONKe /l00aBHUTHL — M HOBas IMOCIEAOBATEIBHOCTb OKAXETCS B
JIEBOM T10JI€ CIHCKA.
5. [ToripoOyiiTe Bocpou3BecT BHOBD CO3/1aHHbIE crIMCKU Ha Jlucre 11.

JlaGopaTopHasi pabora 9.
Paboma c oannvimu 6 31eKmpoOHHBIX MAOIUUAX
Heab padoThl: U3y4uTh IpaBwiia co3naHus GOpMyI, HAYIUThCS 00pabaThIBaTh NaHHBIC B
npuioxennu MS Excel mpu momomw Gopmyn u QyHKIHIA.
Opranuzanunonnas gopma 3austusi: [Ipaktuueckas padoTa.
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Bonpocsl 111 ocBoOeHHS:

1. Hayuwutbes cozmaBarh Gopmyisl u pyukinuu B8 MS Excel.

2. W3yuuth nipaBmia co3ganust Gopmyn u QyHKIIUHN.

3. N3yunth Ha3HaueHrne okHa MacTep GyHKUMIA 1 HAYYUTHCS UCIIOIB30BATh OIIIMHU
ATOTO OKHA JJIs CO37aHus (PYyHKIUH.

4. W3yuuTh BO3MOXKHOCTH HCIIOJIb30BAaHHS aOCOJIOTHOM M OTHOCHUTEIHHOU

aJipecaluy siueeK Mpu co3ganuu GopMyIt U GyHKIUH.
3aganus 1J15 BHIMOJTHEHHS H MeTOAUYECKHE PeKOMEeHIanu:
Buumanue! Bce gpopmynvr 6 MS Excel oonocnol nauunams co 3naxa pasencmea
3aoanue 1. Cozoavime mabauyy Pe3ynvmamot mecmuposanus, paccuumatime cpeonui
noKazamenb Mecmupo8aHus 0 Karco020 compyOHUKd.

1. Co3spaiite TabIIuUIly, COAEPIKAIIYIO CIEAYIOIIUE OIS
)
% g ~ ~N ~ ~+ g §
N :
S O §
=~
2. 3anojHuTe TaOmUIy AaHHbMA. [loms Ne m/m u @aMuIMsl  3alOIHMTE,

BOCITIOJIb30BaBIIHCh (yHKIHMEH aBro3amnonHeHus. s 3anonnenus pamumanii MS Excel Gyner
MCIIOJIb30BaTh CIHMCOK, CO3JaHHBIA BamMu B | mpaktudeckoi padote. IIpoctaBeTe pe3ynbTaThl
tectupoBaHus (puc. 1).

A B C [ E F L)
«fl
[ § - oy o -+ E E
B S E E E E |S &
| 3 $ (8|8 |8 |88
E - - - - g- =
[=]
E
1
2 1| AKMMOES 26%| TeY| 87%| B0%
3 2| AHWCHMMOE B5%| T0%| 59%| B80%
4 3|Banzaes B0%| Ta%| 90%| 84%
5 4|Bopess 2% 36%| T2%| 69%
g S|EopkyT To%| 84%| 92%| 82%
7 6|BopoHOER 24% | TEY| 54%| 81%
g 7|Bopowmnoe | 53%| 88%[ 94%| 86%
g B|leaHor B5% | 84%| 79%| 94%
o | 9MNonos 61%| 26%| 60%| 62%
11 | 10|WepfAakoea | 858%| 68%| 92%| 88%

Puc. 1. Tabauya pezyromamol mecmuposanus
3. Paccuuraiite CpeaHuil nmokasarejib TECTUPOBAHHS KaXIOro COTpynHHKA. Jliis
JTOrO:
. Breigenute myctyro sueiiky B moie Cpeouuil noxazamens HANMpPOTHUB (aMUTIUU

MEPBOTO COTPYAHUKA.
S

BLTaEWTE

DYHELMD

. Haxxmute KHOIIKY BcraButh (l)yHK].[I/IlO B CTPOKC BBOJIa UJIM HaA IMAHCIIN

DopMYy.Ibl.
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= B oxne aumanora Macrtep ¢yHkumii BbiOepute CTaTHCTHYECKHMEe B CIIHCKE
Kareropusi. Beioepute CP3HAY B crincke @yukuuii. Haxxmure kaonky OK (puc. 2).

Cla
[naeHas EBcTaeka PazmeTea CTpaHULUL DopMyNE JaHHEI2 PeyeHIMpoBaHK
ﬁ % AsTOCyMME T ﬁ Norvdeckne - [_,l CeblNEW W MACCHEBR] ™ g |
E} HefagHo MCMOAE30EANMCE ™ EA TekCTOERIE ™ @ MatematH4yeckne ~ e
Bcraentel - . AncneTtyep
YHELRD @3 DHUHAHCOERIE ™ ﬁf‘;‘,ﬂ,aTa W EpeMA T ﬁﬁ;],.ﬂ,pyrme DYHELMK ~ MMEH
BUEAMOTEKE DYHKLMA |
G2 O xvI[&] =
A B C D E F G
g
~ ™~ o -+ =
= = = = £
N2 n/n Pamuiua g g 5 5 2 S
& & & £ &8
1 e
2 1|Axmmosa 36% 7604 37%% EEI%|=
3 2| AnmcumMoE 8304 70% 6904 80%4
4 '
5| MacTrep dyHrUmiA - war 1 us 2 lilﬂ_hJ
6 | Mook dyHELIMI:
T
s | | BEEOMTE KDATKOE OMMCAHWE AEACTEMA, KOTOPOE HYHHO
3 S BLINONHATE, M HEHMMTE KHOMKY "HaltTn®
10 KaTeropma: | CTaTucTHYeckMe Izl
11 _ | | BeibepuTe dyHKLMKD:
12
13 CKOC "
CPTAPM
14 CPIEOM
15 ceHad
16 CP3HAYA d
CP3HAYECTM
17 CPIHAYECTIMMH v
18 CP3HAM (uncnol;uncno?;...)
19 BosBpalaeT cpeaHes apUbMETUHECKOE CEOMX S0ryYMEHTOE, KOTOPEIE MOFYT
20 BbITE YMCNEMA, MMEHSMA, MACCUBAMM UMW CCLINKAMI HE AYEMKIA C YWCTEMA,
21
22
23
24 CNpaBka No 3ToR OyHKLIK [ QK ] [ OTMEHS ]
25
2R
Puc. 2. /luanozoseoe oxkno Macmep ¢pynxyuii
u B nosBuBmemcs AUAJIOTOBOM OKHC YKAXUTC NHUAIIA30H AYCCK (6 Hauiem npumepe:
ouanazon — C2:F2), cpeau KOTOPBIX HAI0 HAWTH cpenHee 3HaueHue U Haxmure OK.
4, Paccunratite CpCI[HI/Iﬁ MoKa3arcjib TCCTHUPOBAHUA [JIsI BCCX COTPYAHHUKOB,

MPOTAIIUB ITOJYYEHHBIH pe3yabTaT 3a MapKep aBTO3AIOTHEHUS BHH3.

3aoanue 2. Obpabomka OaHHBIX NPU NOMOWU JIOZUHECKUX PYHKUUIL.

[Ipn nomomm noruyeckoit ¢yHkuuun Ecam onpenenure npouuid WIM HE MNPOLUIH
COTPYAHUKHM TecTupoBanue. Ecim cpennuil mokasarenb 3a TecTHpoBaHue MeHbine 60 %
COTPYAHUK TECTHPOBAHUE HE TPOIIIEIL.

1. JloGaBbTe Kk Tabmuue cronbery c¢ 3arojoBkoMm I[Ipomen/He mnpomes
TeCTHPOBAaHHUeE.
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2. YcraHOBHTE KypCOp B IIYCTYIO SIYEUKY HAIIPOTUB IIEPBOTO COTPYAHMKA. Bb3oBuTe
Macrep ¢pynkumii: B ciricke Kareropust Beioepute Jlormueckue, B crincke @yHkiuii GyHKIuo
Ecsm (unu BeiOepute kareropuio Jloruueckue HEmoCpeICTBEHHO Ha aHeu Dopmy.r).

3. B nmuamoroBom okHe AprymeHThl (ynkmum (puc. 3) ycranoBure: Jloe
svipadicenue: G2>60%, 3nauenue eciu _ucmuna: mecm. npouiell;, 3HaueHue eciu_Jjodxicb: mecm.
ne npowen. Haxmute OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. /luanozoeoe okno Apzymenmot pynkyuu
4. CxonupyiTe NoNy4eHHYI0 (POPMYITY JUIsl BCEX OCTANBbHBIX COTPYAHUKOB, IPOTSIHYB
a4eiiky ¢ GopMynoi 3a MapKep aBTO3al0JHEHUS.
Buumanue! Mooicro ycnosicHume 3a0auy u paccuumams nokasameiv «HPOULen) Uil «He
npouieny compyoHuK mecmupo8aHue He moibKo no cpeoHeMmy Oaly 3a mecmuposanue, a
C yuemom 6cex pe3yibmamos no ecem mecmam. [ 3mo2o ucCnonb3yemcs 102Udeckas
@yHKYUs ecau ¢ OONOIHUMENbHBIM onepamopom u.(puc. 4)
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- T T — - - T ——
IZlI H |= Knwra_l [Pexum cosmectumoctu] - Microsoft Excel

@ InasHaa Beraeka PasMmeTka cTpaHMLB Dopmynsl JaHHuie PeLeHIMpoBaHue Bug

=l &

2 g A = 3 By i =
BCTaENTE K K U s = = ]
Bydep obmena Wpngt BripasHusaHne Hwcno Cruan
EC/TA - K " fe | =ECNWM{W(C2>60%;D2>60%;E2>60%;F2>60%);" nonyyaer"; "He nonyuaet”)
A B £ D E F G H J K L M
9 g
a 33
. 5 o =
No = N e ) % E % g
- damMunus 5 E § E o 8 2 ]
n/n ] o o o Q2 =S
~ ~ ~ ~ | &2 8 E
Q 3 O
= @
S E
Q
4 =
2 1|AkmmoBa 56% 76% 57%| 80% \=EcnM(wc2>5U%;DQ>50%;E2>50%;F2>50%::"nonyuaeT";"He nonyuaet”)
3 2| AHUCMMOB 85% 70% 69%| 80% nomyJaer
4 3|banaes 80% 75% 90%| 84% nony4aet
5 4 EopeeB 52% 36% 72%| 69% HE nonydaet
6 5 EOpI{yT 79% 84% 52%| 82% He nonyyaer
7 8 BOpOHOBa 54% 78% 54%| 81% HE nonyyaet
8 7|Bopowmunos 63%| 88% 94%| 86% nonyuaer
9 8|MeaHoB 85% 84% 79%| 94% nony4aet
10 9|MonoB 61% 56% 60%| 62% He nomyyaet
1 10|WepbGakosa 88%| 68% 92%| 88% nomyvaet
12
13
14
M 4 M| Tabnuuz 1 | Tabnuua 2 -~ Tabnwua 3 LaHHEIe ANA KOHCONMAALMA KoHconugauma JarHeiel HaHHee? -~ Nucrl |I|<
—— =N

Puc. 4. @ynkyusn ecnu ¢ 00NOIHUMENbHBIM OREPAMOPOM U

3aoanue 3. Paccuumaiime pazmep npemuu Oisl KAHCO020 COMPYOHUKA, UCXO00S U3
K03 puyuenma u pacuemnou cymmol npemuu ¢ 1000 pyoaei.

Koadduuuent paccuuteiBaeTcsi B 3aBUCUMOCTH OT CpEAHEro IoOKasaTens 3a
TECTUPOBAaHUE: €CIM CpeAHMM mnokazartenb 10 60 % (T.e. COTpyAHMK HE clail TecT), TO
ko duuuent 0, ot 60% g0 70% korpduument 1, or 70% no 80% kordpdunuent 1,2, poime 80
%-15.

1. JlobaBbre K paHee coznaHHOM Tabmuue mone Kodgduuument. Paccuuraiite
KOO PHUIUEHTHI IS KaXIOTO0 COTPYTHHMKA, MCXOIS M3 PE3yNbTaTOB TECTHPOBAHUS IO
bopmye:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. Jlo6aBbre k Tabmune mnose Ilpemusi. OTcTynuB OnHY A4YEHKYy OT TaOIUIIBI
3amummTe PacyeTHass cymma JJisl PEeMUH U B TYCTYIO STYEHKY BIUIIMTE CyMMY, HalpuMeEp
1000.

3. Jns mepBOro CoTpyaHMKa B TaONMIle paccuuTaiTe mnpeMuro 1o Gopmyne
pacuemnasn cymma * xosghguyuenm, UCNONAb3ysd aOCOIIOTHBIE U OTHOCHTEIbHBIE CCBHUIKM Ha
staeiikr. OTHOCHUTENbHAS CChUIKA 33/1aeTCsl aIpECOM STYCHKH, aOCONIOTHASI CCHUIKA CONEPIKUT B
3amucH agpeca 3Ha4oK $ mepen OykBoit cTonOIa u uudpoii crpoku. Hanpumep: omuocumensHas
ccoiika — A2, D4, abcomomnas ccoiika - $A$2; $D$4. B dopmysae s pacuera mpeMuu
OTHOCHTEJIbHAS CChUIKA 3a/1aeTcs JUIS siueiKu, coaeprkaiieid KoapUIMeHT, a abCoMoTHas — JUis
ajipeca siIefKM ¢ pacueTHOW cyMMOM. J[JIst HalIero nmpuMepa yCTaHOBUTE Kypcop B siueiiky J2 u
Habepure: =$L.$2*12 (puc. 5).
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Puc. 5. Tabnuya mecmuposanus compyoHuKoe
4. Bocnonp3oBaBuIucy (QyHKIMEH aBTO3AMONHEHUS, CKOMUPYUTE MOIYYECHHYIO
dbopmyy IS pacyeTa MPEMUU OCTABHBIX COTPYIAHUKOB. OOpaTtuTe BHUMAHUE, YTO CChUIKA Ha
A4YeiiKy ¢ aOCOTIOTHOM ajpecanueil mpyu KONUPOBAaHUU HE U3MEHSETCS.

o. [Toxcunraiite O0IIYI0 CyMMY, TIOTPAYECHHYIO HA MPEMHUIO JUISI BCEX COTPYIHUKOB,
BOCTIOJIb30BaBUINCH (PYHKIIMEH aBTOCyMMUpoBaHue. J{is atoro:

. BreinenuTe myctyto suerky 1o nocieaHuM 3HaueHueM crosona I[pemust

. Haxxmute Ha KHONKY ABTOCYyMMHPOBaHHE % Ha nasenn DiaBHas wm
Dopmy.ibl.

. [TpoBepbTe, MpaBUIBLHO T BHIIETEH AMANA30H SU€eK JJIsl CyMMUPOBAHHS WU
BBIJICJIUTE HYKHBINM TUATIA30H MBIIIBIO

. Haxwmure Enter

3aoanue 4. Cocmasnenue niamedxncHou e00MoCHu.

1. CxomnupyiTe, MOTYYSHHYIO TaOJIUIly HA TYCTOM JIUCT CIEAYIOIIUM 00pa3oM:

. BreinenuTe Tabnuily, He 3aXBaThIBasi CTPOKY € OOIIEH CyMMOM TpeMUH, BHIOEPHUTE
Ha nanenu ['1aBHas komanny KonupoBars;

= IIpeiiauTe Ha MyCTOM JIKCT;

. YcranoBute Kypcop B siueiiky Al u BBIMOJIHUTE KOMaHIy BeTaBUTH 3HAYEHUS U

ucxoaHoe ¢gopMaTHpPOBAHME WM B TUAIOroBoM okHe CrnenuajbHasi BCTaBKA - 3HAYEHHUS U
(opmaTsl yncel;

2. Tak kKak MPOMEXyTOYHBIE JAHHBIC HAM HE TTOHAI00ATCs, TO CKpoeM uX. JlJist 3Toro
BBIIETTUM 3TH cTONOIEI (0T cTonbua C no cronbua l). u BemoaHuM koMaHy @opmat — CKpbITh
WM 0TOOPa3uTh — CKPBITH CTOJIOLBI.

3. OzarnaBbre TabMUIYy «llnamesicnas eedomocmsy. Jns 3TOoro n06aBbTE OIHY
MyCTYIO CTPOKY Tepe] TAOIHIICH CeayonmM 00pa3oM: BeIennTe MBIIIBIO CTPOKY 1, BEIOEpHUTE
Ha na”enu ['y1aBHas komanay Berapurs — BeTtaBuTh CTPpOKHM Ha JIHCTeE.

4, Jlo6aBbpTe Kk Tabmune eme aBa noist: Hanoz u K évioaue.

5. PaccuuTaiite Haymor Ist K&KA0T0 COTPYIHUKA, €CIIM U3BECTHO, YTO OH COCTABIISET
13 % oT HauMCIEHHOW CyMMBI IIPEMUHU.

6. Paccuuraiite cymmy K Bbinaue: [lpemusi — Hanoe (Puc. 6).
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A B C D E F B H | J K L
= % g E
= g - o~ ™ “t E 3 ~¥ g3 S & a3 3
= 5 E| 5|8 |E|2s§| 838 3 S En 3
s| 3 |8|8/|8 |8 |88 338 || 3 $58
by il e e - a £ E 8 S & = C
[ E O o o ©
1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Tabnuya Ilnamesncnuas eedoomocmon

33[{31—[1/16 AJISl Pa3BUTUA U KOHTPOJIA BJAJICHUS KOMIICTCHIUAMM

1. Cozpaiite Tabnuiy mo oopasiy (puc. 7):

=
3 =
E o (-] E =
E|l | E| 2| = = e
Ne = = | 2 = 5 S =
Damunua = o s = = = 8
nin e | 5| =| 2| & = 8
g|=| 5| 5| 8| £8
z = | = | & 3
= =5
T L]
=
1] Meaxor 5 4 5 4 4
2 | Anncumor 5 5 5 5 5
3 [ MNonce 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | WepBakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | Dopkyt 5] 5] 4] 4] 3
8 | Bopees 4 3 3 2 2
9| Bbanaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopasey «Tadnuya Cmyoenmy

2. Paccuuraiite cpeHUi OallT 32 CECCHIO KKIOTO CTYICHTA.

3. JobaBbTe K nonydeHHOU Tabnute noist Koagguyuenm n Cmunenous n paccuuTante
CTHIICHHIO JUTS CTYACHTOB rpymibl. [1Jist 3ToTo:

. Otcoptupyiite Tabnuiy B nopsiake Bospacranusi Cpedrnezo 6anna 3a ceccuio

. [TpocTaBbTe KO3PPUIMEHTHI CTYACHTaM I'PYIIIIbI:

ko3 uuneHT 1 — cpeanuit 6amn = 4;

koa¢pdunuent 1,2 — cpeanuii 6amn > 4, Ho < 5;

kodpuuueHt 1,5 — cpeauuii 6ami = 5;

. B mo0yio siueiiky, He BXOASIIYIO B TaOJIMIly 3aHECUTE UCXOAHYIO CYyMMY JUIS
pacuera ctunenuu, Harpumep 1000
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. Jns mepBoro cryaeHTa B TaONMIle paccuuTaiiTe CTHNEHAMIO 1O (opmyne
pacyemuasn cymma * koaghguyuenm, ucnonb3ysi a0COMIOTHBIE U OTHOCHTE/bHbIE CCHIJIKH Ha
SAYCUKH.

. Bocnonp3oBaBmuch,  (QPyHKIMENH aBTO3ANMOJHEHHS, CKONUPYHTE MOJYYEHHYIO
dopmyiy IS pacdeTra CTUNCHIUM OCTAIBHBIX CTYIEHTOB rpymibl. OOpatuTe BHUMaHUE, YTO
CCBIJIKa Ha siYeiKy ¢ a0COJIFOTHOM ajipecanreil Mpyu KOMUPOBAHUU HE U3MEHSETCSI.

4. Ckonmpyiite Tabmury CtyaeHT Ha myctoit muct (Cmoabywi: Ne n/n,
Damunusn, Hazeanus npeomemos). BocnonbzoBaBmmch (GyHknuedn Eciam ¢ IT0MOJIHUTETbHBIM
napamerpoM M BeisicHUTE OyIyT JIM CTYACHTHI NOJIYyYaTh CTUNEHANIO (puc. §)

A B C|/D/E|F| G H [ 0 L kK | L oM ]
=] 15 — -
=ls |2 | zed
m (2|2 |=|T = a7 =
He s |l=ls|= |83 8 =z
Qaumnua | 2 (o (s |[a3 |22 R
n/n s|5|x|2|5= £2E
F|=|3|k | S ;o =
1 = E|=|E =z 6
2 1|HMearoe 5 4] 5] 4 4| =ECITMIM(C2>=402>=4;E2»=4;F2>=4, G2>=4);"Mony4aet", "He nonyyaet")
3 2| AHHUCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNonyyaet
fi b|Bopowwnoe| 3] 3| 3] 4 3|He mony4aer
il 7 |BopkyT 5 5] 4] 4 3|He mony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Tabnuya Cmyoenm
Buumanue! @yuxyuio u apeymenmol ynxyuu 3adaiime 8 cneyuaibHOM OUAI02080M OKHE
(puc. 9).
AprymeHTsl dyHKLMKA . . | 7 &]
ECnK
Nor_soipaxenne WCZx=402>=%E2>=4F2>=4 ﬁ = [IOHEb
3HaYEHWE_ecnM_WCTHMHA | “nonyyaeTt” ﬁ = "monydaet”
3HaqveHWe_ecnM_nowb | "He nonydaet” B&| = "Henonyuaer”

"He nony4aeTt”

MNpoBEPAET, BLINCAHAETCA MK YONOBWME, W BO3EPALLEET 0AHO SHAYEHWE, ECNWM OHO BbINOMAHAETCA, M APYIrOe SHAYEHKE
ECny HET.

3HAUESHHWE_ECNH_NoMb SHIYEHWE, KOTOPOE BOSEPAWEETCHA, BCTM MO _BhIPEHMEHWE MMEET SHEYEHME
NOXb, Ecnv He yKazaHo, BOZERaLLaeTCA sHaqveHe NOHD.

3HAYEHWE: HE NoNY4aeT

CrpaBka Mo 3T dyHKLIAK [ 0K ] | OTHMEHS

Puc. 9. /luanozoseoe oxkno Apzymenmut pynxkyuu

JlabopaTopnasi pa6ora 10.
IToozomoexka demoncmpayuoHHbIX MAamMePUanos. 3HAKOMCMeEo NPOZPAMMHBIMU RPOOYKMAMU
07151 CO30aHUs NPE3eHM AUl
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Bonpocsl (koMneTeHUMU, HABBIKHU) 1JIS1 OCBOCHMUSL:

1. N3yuuts BO3MOXHOCTH TpuioxkeHus MS PowerPoint nns co3ganust ydeOHBIX
IIPE3EHTALAMN.

2. N3y4unuTh TEXHOJIOTHH CO3[aHUS MPE3CHTALUH.

3. Hayuntbcs co3naBaTth yueOHbIe Tpe3eHTanuu cpenctsamu MS PowerPoint.

4. [TomyunTs mnpeacTaBIeHUS O BO3MOXKHOCTSIX MCIIOJNB30BAHUS MPE3CHTALUN B

npodeccuoHaIbHON AEATEILHOCTHU IPETIOIaBaTes.

TeopeTnueckas 4acTb

[IpesenTanus (oT aHri. presentation - mpeICTaBICHHUE) B AIEKTPOHHOM BUJE — 3TO (popma
00BbEeIMHEHNS PA3TUYHBIX BHJOB HMH(GOpPMAIMKA B OJAHOM JOKYMEHTE, NMpEeIHA3HAYCHHOM IS
MOKa3a Ha KpaHe MOHUTOPA.

[IpesenTanuu HCNONB3YIOTCSI B peKiaMe, MJii CONPOBOXKIEHUS BBICTYIUIEHHH Ha
koH(pepenuusx. Ceifuac 6€3 MyJIbTUMEANINHON MPE3EHTALUN HEBO3MOXKHO MPEJCTABUTh HU OJHO
BBICTYIUIEHHE HA CEMHHAPE WM KOH(PEPEHIINH.

Ho Bo3moxkHOCTH Takoi (opmbl mpeacTaBieHuss MHPOPMAIMKH TaK pa3HOOOPa3HbI, UTO
OHa MJCATBFHO TOAXOIUT JJISi CO3MaHUS MYJbTUMEIUNHBIX YYeOHBIX MOCOOMH: ¢ KpacOYHOMH
rpadukoii U BUACOCIOKETaMH, 3BYKOBBIM O(OpMIIEHHEM, aHMMalKued. ITU ydeOHble MocoOus
MO>KHO MCII0JIb30BaTh U Il CONPOBOKICHUS JIEKLIUH.

Camoe mpocToe U JOCTYIHOE CPEACTBO JIJIs CO3/IaHus Mpe3eHTaluii mporpamma Microsoft
Power Point.

JlokymenToM, T.e. o0BbekToM o00pabotku Microsoft Power Point sBisiercs daitn ¢
IIPOM3BOJbHBIM HMMEHEM W pacUIMpeHusiMu ppt (mpeseHTauus) Wik pps (IAeMOHCTpalus
MPE3EHTAIMN ), COCTOSIIAs U3 DKPAHHBIX CTPAHUI[-CIIANI0B. OTIIMYUE B TOM, YTO MPE3eHTALIUS IPU
€e 3aITyCKe 3arpy»kaercs B mporpamme, oToOpaxkasich Ha pabo4eM IoJje ee OKHA, a AEMOHCTPALUs
Cpasy pa3BOpayMBaETCs BO BECh IKPaH.

3agaHus /151 BLINOJHEHUS 1 MeTOAUYeCKHe PeKOMEeH 1Al u:

PABOTA C IIABJIOHAMM NPE3EHTALIUM

3amyctuth Microsoft PowerPoint 2010/13/16.

1. B okHe mporpaMMsbl BBITIOJHUTE — MeHIO «Daiim» => myHKT «Co3aaTby.

2. W3 pasmena Obpasyvr wabionos BeiOepute madiaon Obyyenue w HaOKMuTe Co3z0amo
(cripaBa)
[TpocMoTpuTe cnaiibl, KOTOpbIE 100aBUIINCH B IPE3EHTALIMIO 11OCIIE BHIOOpPA 11a0JI0HA.
OOparure BHUMaHME Ha TO, YTO IIA0JIOH MOXET COJEp’KaTb HE TOJBKO O(OopMIIeHHE
cnaitioB, HO U 3(dekTsl anumaruu. UToObl yOeIUThCS B ITOM, BKIIIOUUTE Ha JICHTE
Anumayus Obracme anumayuu M, IEPEXois MO Claii1aM, HalWIUTe Te U3 HUX, K 00beKTaM
KOTOPBIX IPUMEHWIH 3D (HEKTH aHUMAITHH.
5. Tak xe mabjaoH MOXET COAep)KaTh MEPEXOo]bl MEXAY claigamMu. AKTUBHPYHTE JEHTY

Ilepexoowt n BeIOepuUTe BUA Copmuposwuk cratioog. OKOJIO CIANAO0B, COJEPIKAIINX

»ow

[IEPEXO/Ibl, BBl YBUAUTE 3HAYOK ay
6. Ilpu Hammumu mopkmoueHuss K VIHTEpHETY, BBI MOXKETE€ BOCIIOJIB30BaThCs MIa0IOHAMH
y3na Office.com
CoxpaHuTe CO3JaHHYIO MPE3EeHTAINI0 0]l UMeHeM Oo6yuenue.pPptx
8. Cozpaiire eme TpH Npe3eHTAMN Ha OCHOBE I1a0JIOHOB:
e Bribpars kareroputo «Kanenmapu» u co3laTh OJUH KaJeHIapb U3 MPeasI0KEHHBIX
11a0JIOHOB.
e BriOpars kaTeroputo «Pacrnucanus 3aHATUH U YPOKOB» M CO3AaTh OJJHO paclucaHHue
3aHATUH U3 MPEIOKEHHBIX 11a0JI0HOB.
e Bribpare kateroputo «CepTudukars» U CO3/1aTh OAHY IPaMOTy M3 MPEII0OKEHHBIX
11120JIOHOB.

~
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9. CoxpaHuTb pe3yabTaThl — MEHIO «Dait» => MyHKT «COXpaHUTH.

N vt i ] AR Potrpt ool swmas s S8 M S BB % 0 St s o e SO ¢

R S e e g o e
o e
e ER———-—
ML Cropm v
0 B
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2P0
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Meware
“ N '
Rl 3 : "
— o~ - T iemmieme S d s s
:
J Devwne
Lt R -
=

3. OdopmuTe TpH CO3TAHHBIX MPE3ESHTALNH C TOMOIIBIO CIEAYIONINX CIIOCOOO0B:

a) MeHto «/{uzaiin» => «Tembl». [IprcBanBaeT Bcell mpe3eHTaluu TeMy 0(OpMIICHUS.

0) menro «/{uzaitn» => «lIBeray. [IpucBanBaeT Bceli MPE3CHTALIMH IIBETOBYIO CXEMY.

B) MeHIo «Jluzaitn» => «lllpudte». [IpucBanBaer Bceit npe3eHTanuu MPUPTOBYIO CXEMY.

Bld9-00&+ MpesexTauma3 -
Darn (nagman Berasxa Jsaits Nepexoam Ay MNoxas craiaos Peusrcuposanne Bua
U A A !u:era ) \d Crnan $oma ~
a L,\jl.l.’pu@m -
Mapanerpnl Opnentauma ——— - :V} Shhars [ Cxperrs donossie pucymn

CTPaMMUB CRORaa *
MapasseTpi CTparmus Tens ®o

I') KOHTEKCTHOE MEHIO Ha (oHe ciaiija (He Ha 00beKTax, a UMEHHO, Ha (oHe ciaia) => MyHKT
«Dopmat (ona» => nuanoroBoe okHo «Dopmar pona» => 3aknanka «3annuBka». BeiOpats onuH
U3 TPENJIOKEHHbIX BAPHMAHTOB — CIUIOIIHAS 3aJMBKa, I'PaJMEHTHAs 3aJIUBKA, PUCYHOK WU
TEKCTypa, y30pHas 3aJIMBKa.

MopmMat doHa = 2|
Siicai 3anueka
HacTpoixa pucyrKa € Cnnousan sanvexa
LiseT pucyHxa @ [pagmesTHan samexa
€ Pucyrox i TexcTypa

XygomecTseHHEE 3hdexT
€ Yiopear samvexa
T Cxpaire domossie pucyssan

Hassarsse sarotomn: () ™ |

T m

Harpasnerue: a v|

¥rop: 270°

L —
) ] el %) %)
Uset {y v | Donoxerse: 5% E
fpwocTs: —i— =

INPEOBPA3OBAHME CTPYKTYPbI B IIPESEHTALIUTIO
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Oco0eHHOCTH CO3/aHus MTPE3ESHTAIINH Ha OCHOBE CTPYKTYPBI:
e UcxoaHblH TEKCT JO/DKEH OBITh CTPYKTYPUPOBaH 3aroJIOBKaMHu.
e ®aiis1, U3 KOTOPOTO UMIIOPTHUPYETCS CTPYKTYPA, AOJDKEH GbITh

[ToaroroBka k padbote
e Ortkpoiite B TekcToBOM penakrope MS Word daiin Hyunopm cmpyxmypor. dOCX.

@' I.H 9-0 1 @ \j @ = WmnopT crpykTypei(6es 3aronoskoe).docx - Microsoft Word
nasHaa MeH Bcraeka PasmeTka CTpaHMUbL Cehlnkn Pacceinkn PeUeHINPOBAHKE Bua PaspaboTumk Office Tab
L (|
- - - A" AT -l He=
B fuial Narrow - [24 L dabéBsI AaB6| AaB6E AabBGBi AaBoF | AaB6Bel
Berasuts - o - 37 . - |[= i 1
'E \;l‘DODMET e e K E 9 abe X, X iz A = Buaenenne T EEWB... 7 3aronoe.. Haseanwe |7 QBmIYHEIA
Eydep obuetia Wpuor A6y 4a56Be AaB6BE Aab6Bel JaB0Bsl AaE6Bsl AaB6Bsl |
Haewrayus ¥ X |pabor.docx™ X ‘ #] Cnocobel cosganng v . npesentaumn.doct | Mogsaron..  Crporuii  16es umTe.. Cna6oes. CuabHoe..  LwraTa 2 |
Mownck B JokyMeHTe 2o~ : OO OO O S I X X . . [
Le] =] 0 D AaBE6Bsl AABEBE] AABEBE AABEBE AaboBsel i
J Sé j BeigenedH.. (na6an cc.. CWneHan .. Hassanme.. TAB3aycC..

COXPaHWTE BbiAeNeHHBIA (BParMeHT Kak HoBbIl 3KeNpecc-Tuab. .

3TOT AOKYMEHT HE COAEPKIAT 3ar0N0BKOB, =
=, Quuctute dopmat

08 CO3ZAHNA BKNGA0K HABMTALMW CO3AaNTE
3aronosku B AOKYMEHTE, MPUMEHUE CTHNK .
3aroN0EKOE. =

OtdopmarupyiiTe TEKCT € TMOMOIIBIO CTHJICH, BBIOpaB Ui CTPOK, HAOpaHHBIX KPYITHBIM
mpudToM, CTUIIb 3aroIoBOK 1, /ISt OCTaNbHBIX CTPOK — CTUJIb 3aroj0BOK 2
o CoxpaHuTe | 3aKpoiTe ¢air.

M, DpvmernTs craan...

1. Co3zpaiiTe mpe3eHTalnI0 HAa OCHOBE TeMbl oopmieHuss OCTHH
2. W3 Bemapgaromiero crnucka kHonku Cozdams npezenmayuio, BeIOepute Bapuant Cratiov

U3 CmpyKmypbi.

RlA9-0 06 < x & Q@+

(= -
Pann InasHas Bcraska Awnzann Mepexoawl AHMMaLMA Mokas cn
(e
= 1 [&] Maker ~ - | @
_“ - T A A
1 85 Boccranosums
Berasuts |Cozpars| K K& U 8 she AV- A \
- 7 cnarig > | = Pasaen - -
Eydep 06M.. = || Ocrun
7 e
i Mpesenraups
Cnaiigel C f
1 L
TUTYNBHEIR Cnaig 3aronoBoOK M 3aronosok
oBbekT pazpena

—————— | [ m— | [ m—

Asa o6vekTa CpasHeHne TonsKD 3aron0E0K

s [ —— [ —

Mycron cang Ofwext ¢ Pricyrion ¢
NoANACEKD NoANKCER

U3 /Ay6nvpoBEaTh BEIAENEHHEIE CRaFgE
& Crailaw w3 crpykTyphL.,

=] [oBTopHOE MCNDNE3I0BAHME CNAHADE..,
VYxkaxute daitn Aunopm cmpykmypsi 1 1aiTe KOMaHy Bemasume.
B nosnyuuBmiencs npe3eHTanuy MyCcTOU TUTYIbHBIN CIai yIaauTe, a s IEpBOro cliaiaa
¢ uH(popmarmei I3BMEHUTE MaKeT Ha TUTYIbHBIN CIIa/I.
5. Coxpanure npeseHTanuio B popmare .pptx nog umenem Cmpykmypa.

»w

PABOTA CO CTPYKTYPOM NNPE3EHTALIUA
1. TlepexnrOYuTECh B PEKUM CTPYKTYPHI.
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- 7 cnaiig~ ) Pazaen E] = ST Aa

Eytdep o6m., = Cnaigel

% Mpezentaumal.pptx X | @ Mpesentaumuals X| : |
Chnaiigel I Crpyktypa I x (12 A0 B e S g e T D e Ze e GGl A3

[ Mﬁ HanpaeneHue Tekcra ~hNOoo DI_—l
v _:J BLIpoBHATE TEKCT A —L—L.ED & (104 D -
o MpeoBpasosate 6 SmartArt !% RIAY { } iﬁ{ = )‘nopﬂf,OHMTb —

ABzay [F} PucogaHue

Arial

b
1/ | Bo cagy nu, B oropoge...
Kypow) 008 patomHUNDE 002 00RE0KIY KOMNIHUT

2 I'Ipewmymemaa ANA KoMnaHnK
© Cosgaet pounoy
© PaCumpReT EDyT KNASHTOS
© Yy auacT penyTame
o WHTEPEC K C3N0B0ACTEY

3/ Onucaqne

Bo cagy nu, B
oropopge...

Kypcei dna pabomAukoe
cadoeodyecKux KoMnaHut

VB e 2 R ]

2. JloGaBbTe HOBBII craiij mocie 3arojaoBka Onucanue. J71s 3TOTO0 yCTAHOBUTE KypCOp Ioclie
3arojoBKa U Haxxmute Enter

Ha nonyuuBmemcs cnaiifie 1o0aBbTe 3arofioBoK /lpoepamma Kypcos

Broinenute Cezonnvle npednodicenus B OTACIbHBIN cllaiil. J{71st TOro BEI30BUTE HA JAaHHOM
CTpOYKE KOHTEKCTHOE MEHIO U BblOepuTe KomaHny [losvicums yposens. JloOaBbTE Ha
CJIAJT TEKCT:

Hw

o CKuuaku
e Jlouck KJIMEHTOB
e becruiatHas ceptudukanus
5. Ilpucoenunute crnaiia ¢ mporpaMmoi KypcoB K ciaiity Onucanue. J1jig 3TOr0 BBI30BHUTE
Ha cTpouke /Ipocpamma Kypcos KOHmexkcmHoe MEHIO0 U BblOepuTe KomaHay [lonusume
YpO6eHb.

ElEd9-0 08 x x, & 30~ —

m [nasHas Beraska Aunzaiin Mepexoge AHnMaUna Mokas caiigos Pevet

)

j & |j (= Maxer - Century Gothic (€~ 24 - A A" | &) 25' H

By~ ?_El BOCCTaHOBNTE
EcTaeuTte Cozpate WK F U & ahe AV. An- | A - g
- waig™ o vy o —
o
Bydep oBm.. . 7]
Eeeeeeeee— S K Tk
@ Mpezenraumal ppbx X [, NapameTpol BCTaBKA:
Cnaitgel Crpykrypa % ﬁ i
t/o. Bocagy nu,B ol —  c..oum >
KYpCk) O7F PaOOMHUKDE £30080]
4  PassepHyTs | v
2/ [penmywectsa gn Y
o Cosgast pewnavy
o PaeupRsTipyrkmeTos | S0 YaaauTe craig
© YMyumacT penyTame
o MopgepamsasT witepeckcs <@ [OBHICMTE YPOBEHD
37 Onucanue % TOHWIMTE P 0BEHE
4  Beepx
© NporpaswAa KYRCCE v  Brns
o MNpeaccraenAeT ceant -
gmm 1 % TUNEPECLINKE. ..
(QRHONETHIE PACTEHRA
:“mm MokasaTe dopMaTUpPOBAHME TEKCTA
CHHOHWME 3
4/ CesoHHble npeanoy ..
lag Depesoa
o becnaatHOa cepTHCOMKOLLWME | | |V‘
o CruarH Century - 24 ~ A 57 EIEiE Y
© MNoHCK KAMEHTCE
XEKE=E=ZA-0-2-F

el Houes Ml

6. C momornsto KoMaHa Bgepx U Bru3 KOHTEKCTHOTO MEHIO TIOMEHSIUTE MOPSIIOK CIIeAOBAHUS
TeKcTa Ha cnaiizie Ce30HHble NPeONoHCEeHUS.
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7. Hamneuaraiite cTpykTypy npe3eHrauuu. /g sroro B paznene Daiin — Ilevams B MyHKTE
Hacmpotixa Bwibepute Bapuant Cmpykmypa. llpocmorpute, kak OyJneT BBIIJISAETH
Hale4yaTaHHas B 3TOM PEKUME MPE3CHTaLUs.

8. Ornpasbre crpykrypy B Word. /s storo Beioepure @atin — Coxpanums u omnpasums —
Co3zoamb evioauu — Coz0ams evioauu — ommemums Tonvko cmpykmypa. OTKpoeTcs dain
MS Word, coxepxamuii CcTpyKTypy Tpe3eHTarmu. PopMaTHpOBAaHHE COXPAHHUTCS
YaCTUYHO

9. Eciam HyXHO COXpaHUTh HE TOJBKO TEKCT, HO U (OpMaTUPOBAHUE, COXPAHUTE
NPE3CHTAIMIO B PEXHME CTPYKTYphl. st aToro Beidepute Paiin — Coxpanums Kax —
Cmpyxkmypa RTF.

10. Otkpoiite coxpaneHHyto cTpyktypy B Word. OOpaTure BHUMaHHE, YTO COXPAHUIICS HE
TOJIBKO UCXOJHBIN TEKCT, HO U (pOpMaTHUpPOBAHHE.

CO3JJAHUME ®OTOAJBBOMA

Ecnu nmpe3eHTanus cogep kUt 00JIbII0e KOTMYECTBO KAPTHHOK, YA0OHO CO3/1aTh €€ Kak
¢dotoanbboM. DTO AaCT BOZMOKHOCTH 32 OJIUH MPUEM IIOMECTUTH B MPE3EHTAIUIO BCE
n3o0paxeHus. OcraabHbIC JIEMEHTHI MOKHO OyAeT J00aBUTh B IIPOIECCE OOBITHOTO
PEAaKTUPOBAHUS IIPE3CHTALIUY.

1. Coznpare goroansbom. B Menio «BcraBkay, HaxaTh KHONKY «D0T0anb00M» (HIKHIOKO
4acTh KHOIKH ), MyHKT «Co31aTh (GOTOATEO0MY.
] Ty W m of e “ . o ‘é '" g " T[ G

- con casdigos  Pegmompoassus g

M

b
T

[ SN TEnaTy R

IosiBiIsIETCSI HOBOE JUANOTOBOE OKHO «DPOTOATBEO0MY

2| x]
Conepsmmoe aneboma
A00SEMTE PHCYHOK M3 MCTOYHMKE:  PHCYHKDE B anebome: MpocHaTp:
DaAn MAH AHCK... |
AofagEneHme TekcTa;
Co3AaTE HaAMHCE |
MpacHaTR EEIASNEHHOMD
MapaMeTpe! PHCYHEA: ANEMEHT 3 HEEOSMOMEH
[ Maanmck nog BEEMM EHCYHEAMH
I~ BeE BHEYHKH YepHO-HeEE
I | 1 | Y AANITE | g | | ']l 1| .]l ll
PazmeTia anbboMa
PasheTka pHEYHEE? IBI'IHEaTb B CNaia LI b8 R
EEME patkH: |I'Ips|m0yronbﬂm< LI i '
TEMa! I CEZ00.. |
COsAETE | OTMEHS |

Haxarp xkHOnKy «®@aitn unu quck». OTKpoeTcsi HOBOE OKHO, B KOTOPOM HYXHO YKa3aTh (aifiibl
PHCYHKOB.
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=]
100_6569. pg 100_6570.pg 100_6571.1pg 100_6572.1pg 100_6573.1pg »
Ma dhadina; | L‘
T hasinoe: [Bs pcyveo (et wank; .J0g;" Jpeg;" 3" ipe ey e o ez v |
Cepers |~ Berdbre. |3 ﬂ
ITocne sToro monbp3oBaTen 6y,HCT BO3BpALICH K IMPEABIAYIIECMY OKHY «PoroansdoM».
2]
CogepuHmoe anebioMa
AoBaBMTE PHCYHOK M3 HETOYHMKS:  PMCYHKOE B ansBame: MpacaTh:
Dakin K AKCE. .. | 1 100_g564
AofaeneHHe TEKCTA! 3 100_6566
4 100_6567
C034aTE HAAMKCE | 5 1006568
& 100_&559
MMapaMeTpbl pHCYHEE: 7 100_6560
= Moanmcy noa BEEK pHcyHkamm g LT
el 100_&562
[~ BCE PHCYHKH YepHO-GenkIe 10 100_6563
ta] e | ]| ot]oi] s
PazreTka aneboma
P e
PazMeTia pHCYHES: IBHMEaTb B Cnana LI fﬁ ‘F
DOpME pamisH; |I'I|:|;|M|:|yroanm< ;I
Tema; I obzop... | ﬂ
Cos4aTE | CTHEHA |
HENECIEI e

C NMOMOIIBIO KHOIIOK MOXHO BpalaTb pUCYHKU, U3SMCHATH UX SIPKOCTb U KOHTPACTHOCTD.
PazmeTra ansboma

PazmeTka pHCYHES! IE PHCYHEE € 3aranoBk oM ;I
DOPMa paMKH: |MpocTan pamka, wepHan | m m
Tema: | Ofsop. .. |

Co3a8TE J CITMEHS |

Haxatp kHOTIKY «CO031aTh» /TSl MOATBEPKACHUS co3aaHus (oToamp0oMa.

2. B oxnHe co3maHus ¢oroamrOoMa BBEIOCPUTE pacIookeHue (ororpaduii Mo oJHOW Ha
cmaiife (pa3MeTrka pUCYHKAa — | PHCYHOK) W TOMEHSHTE MOPSAIOK WX CJeIOBAaHUS
dboTorpaduii.

3. dopma pamMKu — CKpYTIECHHBINA TPSIMOYTOJILHUK.

4. Jlns cozmaHWs aBTOMATHYECKHX MOJIKCEH MocTaBbTe Tanouky «lloammen mom BceMu
PUCYHKAMI
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Bribepure ogny u3 TeM opopmIeHuUS.

ITpocmoTtpuTe monyunBmmiics oroanboom. Jaiite eMy Ha3BaHUE.

7. Wsmenute pasmenienue ¢ororpaduii Ha criaigax Tak, 4TOOBI BEpTUKAIbHBIE (HOTO
pacrioylarajiuch o JiBe Ha ciaiize.

8. JlanpHeiilee pelakTUpPOBAHHE TMPE3CHTALMU MOXHO OCYIIECTBIISAITh KaK B CaMoOii

npe3eHTali, Tak U ¢ nomomibio ¢yHkiuuun BeraBka — ®oroanbbom — H3MeHUTH
doroanpooMm.

9. CoxpaHute Ipe3eHTALHUIO.

1S

COXPAHEHMUE INPE3EHTALIUN

Cy1iecTByeT HECKOJIbKO BApUAaHTOB COXPAaHEHUs Ballen
IIPE3EHTAIMH, B 3aBUCIMOCTH OT €€ JaJIbHEHIIero UCIoJIb30BaHMsL.
CoxpaHuTe Bally Npe3eHTALMIO B KaKA0M U3 YKA3aHHBIX
(popmaToB M IPpOCMOTPUTE Pe3YIbTAT

1. Ortkpoiite co3gaHHyI0 paHee mpe3eHTau Pomoaiboom.

1.1. Ecnmu HeoOX0IMMO COXpaHHUTh IMpEe3eHTAHI0 B (hopMare Mmokas3a CJaioB, BBIOCpUTE
@aiin — Coxpanuth Kak — Jemoncmpayus Power Point (.ppsx) . IIpe3eHTanuo MOXHO
TOJIEKO TTPOCMATPHUBATh.

1.2. BeiGop Bapuanta Hepedaxmupyemas Tpe3eHTalUsi COXpaHUT €€ B BHAE Habopa
KapTUHOK. ClIaliibl MOKHO YIQJIATh, 100aBISATh, MEHATh MECTaMH, TOOABISATH IEPEXOIbI
U T.II., HO HEJIB3sI PEIAaKTUPOBATh HH(POPMAIIHIO HA HUX.

m fraenas  Brraska  Jusadid Mepexogsl  AHMMaLna Mokas cnafigos  PeusksvposaMwe  Buay  PaspaGotuwk  Office Tab
| Coxparuts
CoXpaHWUTL U OTNPaBUTL Cozpate Aokyment PDF/XPS
B coxparums kak
0 . COXpaHEHIE NPESEHTALMM B HENIMEHAEMON BopMaTE.
(5 OmkpuTe =Y  OmpasuTe no anekTpOHKHOI NokTe [loKyMERT BEITIAQNT CAMHAKOED Ha BO/IBLUNHCTEE KOMBIOTEPOS
i S— Coxpanenite pudiTos, Gopmamposats u msobpaxeriii
Q Coxpanys va ee-caire COACPAVMOE HENB3A NIENKD MSMEHNTE
CeeneHun BecnnatHbie cpeacTsa npocmoTpa gocTynkb & MTeprere
CoxpanuTs & SharePoint
MocnegHne 3
T npokosewarentHelid nokas Cozgate
Co3fats P & =
- 10 cnaiace PDF/XPS
MevaTs | B
= ony6ankoeare cnaiigsi
<ovaaiigipge-
Tunol daiinos
PowerPointTab
H VizmennTs THn Gaiina
Cnpaska
i3] Nopamerpt | Cosmams ackyment POFAXPS
[ Bexon = ‘|
b2l Cosgars ewaeo
154 54 X1
4 Ynakosate npesenTauuo Ana
KOMNZKT-ANCKa
aj G etinacin

1.3. Coxpanenue B popmarax PDF nnu XPS npeoOpasyeT npe3eHTaiuo B HepeJaKTHPYEeMbIii
GaiiT ¢ COOTBETCTBYIONIMM PACIIUPEHUEM, TPUTOMHBIM IS MMPOCMOTPA C TIOMOIIBIO
CHeHATbHBIX POTPAMM.

1.4. Coxpanenne B (opmare JPG mpeBpatuT mnpeseHTanmuo B HaOOp H300pakeHU,
MOMEIIEHHBIX B MANKy, Ha3BaHHE KOTOPO COBMAJAET ¢ Ha3BaHUEM IPE3EHTAIUH.

1.5. Co3garp BHaeodailsl Ha OCHOBE IMPE3EHTAIIMM MOXHO C MOMOUIbI0 KoMaHOvl Daiin —
Coxpanums u omnpasums — Cozoams euoeo. Utorom 0ynet Buaeoponauk popmata WMV
(cmemyeTr UMETh BBUIY, UTO CO3aHUE BUucodaiiia - JIUTEITbHBIN TIPOIece)
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JlabopaTopnasi padora 11.
Iloozomoexa oemoncmpayuonnvix mamepuanos. Kynomypa npezenmavyuu

esab padoThi:

— pacmmpeHue oOIIei KyIbTyphl CO3aHUS U MPEACTABICHHUS MPE3CHTAIIUI

Hown

o

PaCCManI/IBaeMLIe BOIIPOCHI:

W3yunts BO3MOXHOCTH mnpuioxkeHuss MS PowerPoint pans co3manHust yueOHBIX
Mpe3eHTALM ¢ JIeMeHTaMi HHPOorpauKu.

N3yuuTh TEXHOJIOTUM CO3/IaHUSI IPE3CHTAIUH.

Hayuuthbes co3maBath yueOHbIC Tpe3eHTaluu cpeacteamu MS PowerPoint.

[lonmyunTs TpeACTaBICHUS O BO3MOXXHOCTSX HCIIOIB30BaHUS MpE3CHTAluil B
npoecCuoHaNBHOM e TeIbHOCTH

Hactpoiika annmanun

[loaroToBka npe3eHTaluu K AeMOHCTpaluU

HACTPOMKA AHUMAILIMU

P dexThI aAHMMAHN MOTYT IPUMEHSTHCS K JTFOOBIM 00BEKTaM Ha cliaiie —
KapTHHKaM, TeKCTOBBIM OJI0OKaM, TaOJIHIIaM | T.JI.

K otHOMY 00BEKTY MOYKHO TPUMEHHUTh HEOTPAHHUEHHOE KOJTHMYECTBO 3P PEKTOB.
Bce addekThl pactipeneneHsl 0 KaTeropusM:

N

3ddeKThI BXx0Aa

3 deKThI BbI/IEIEHUS
3ddeKThI BbIX0Aa
MYTH NepeMelleHus

OTtkpoiite hoToabOOM.

BeiGepurte cnaiin ¢ nepsoit pororpadueit. Bernenure dpororpaduro.

[TepeiinuTe B MeHIO «AHUMaLUa». B rpynne kHonok «PaciimpeHHast aHuManush HaXMHUTe
KHOTIKY «Jl00aBUTh aHUMALIHIO».
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MaHopama
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-

IepeyeHb

s dexToB «lonomauTenbHBIE 3P PerTh BXOAa». [locie nmpumeHeHus 3pdekra — B JICBOM
BEPXHEM YIIIy 00bEKTa MOSABISAETCS MOPSIKOBBIM HOMep cpabaTbiBaHus 3 deKTa.

[IpeBpature momnuce kK ¢ororpaduu B CaMOCTOATENBHBIM 00BEKT. BwiOepute s
noanucu 3QexT u3 kareropun «IPQeKThI BHLACTCHUSD.

BrinosiHUTE JOMOJIHUTENBHBIE HACTPONKH 3

Office Tab

330 O6nacrs arumawnn |

7 Tourrep v

* bperton~|| anmmaimo - Ky AniMaUms no 06pasLy

IPEHHAN BHMMALMA

®otoansGon.pptx - Microsoft PowerPoint
HUMaUnS Moxas waigos Bua «
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K > ¢ o\ AR
.. Macwraéup. Bpawenne  Buckaknea. Mapamerps| AoGasute
sy Hanpaefne
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D 3apepxa:

00,00

Bpema noxa
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————
Cesymamv] <[0] + 2 »
+ +

7. Jlns mOTONTHUTENbHON HAacTpoiku 3(P¢deKToB aHUMAIUu oTkporTe Obracmev anumayuu,

IICJIKHYB 110 COOTBCTCTByIOIJ.ICfI KHOIIKC Ha BKJIaJIKC AHuMalﬂzl}l
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rzgﬂ Q6nacte EHHMELI,HH]
?3 Tpurrep =

AoBaenTe
AHMMALMID * %AHmmau,m no oépasuy

PBCI.IJH[‘JEHHBH dHHMMaLKMA
Ha paHHBIi MOMEHT mpe3eHTamusi O0JIaJaeT CIeAYIONIe OCOOCHHOCThIO — TpedyeTcs
HAKMMATh JIMOO KHOIIKY MBIIIIH, THOO KJIABHIIIY HA KJIaBHATYpPE, YTOOBI CpabOTaII CIIC YOI
s ekt anumaru. YtoOsl 3¢ HeKThl aHMManuu cpadaThIBaIl aBTOMAaTHYECKH, 0€3 ydacTus
10JIb30BAaTEJIsl, HEOOXOIUMO IMPOBECTH CIICIYIOIINE HACTPOHKH:
a) JUTsl IEPBOTO 00BEKTa — MEHIO «AHUMAIUs» => nojie «Havano» =>myHKT «C mpeapIaymm.
0) I mocienyronmMX 00beKTOB (HO TOJIBKO Ha 3TOM Cllaiijie) — MEHIO «AHHUMAIHL) => T0JIe
«Havano» => nyHkt «llocie npenpiaymero»

®otoansbom.pptx - Microsoft PowerP oint | |/
HaoE PeueH3MpoBsaHne Bug PazpaBoTymk Office Tab
catn Y!‘ - A Egﬂ D6nacTe aHUMMaLMK F Hawano: Cnpegbigyw... |7| M3MeHWTE NOPAZOK aHMMAaLIMK
A% ; Tpwrrep = D AauTenkH Mo weadky

BpaweHue BhICKEI;MBE... — | MapameTpsl AoBaBnTe _
pat T adhekTOE ™ | aHMMALMID ™ T ® 3agepxkka © MPEAEAYIMM MepemecTHTs ENeEpe,
Mocne Npeasiaywero |
PaCWMPEHHAR AHUMALMA o mite ET TN

OBnacte aHuMaLmK

Toxe camoe MOXHO cliejaTh B obnactu aHUMaluu:

Lewtp roposa

“n 4

Comam | <[0] + 2

B pesynbTare — B IeBOM BEpXHEM YIJy BCeX OOBEKTOB Ha claiifie OyaeT yka3aH MOpPSAKOBBIN
Homep 0.
8. TloBTOpHTE MOCIENOBATEIHLHOCT ACHCTBHIH, TOKA3aHHYIO B TYHKTaX a) U 0) Ha OCTAJIbHBIX
clammax.
9. IIpocmotpute 1 coxpanuTe HOTOATEOOM.

JAOBABJIEHUE 3AMETOK IIPU CO3JAHUU ITPESEHTALIUN

OO6acTh 3aMETOK BBIBOJUTCS TOJ KaxAbIM ciaiiioM. (OHa BeIeneHa (UOJIETOBBIM Ha
pucynke.) B mycroit o6mactu "3aMeTku" BBRIBOJUTCS HAMUCh 3aMETKH K cliaiily. Beenure B Hee
3aMeTKM JloKjanuuka. Eciu Bbl He BHAMTE 00JacTh 3aMETOK WJIM OHA TOJHOCTHIO CBEPHYTA,
HIeJKHUTEe 3aMeTKM Ha MaHeNIH 3ajad B HIDKHEH yactu okHa PowerPoint (3Ta KHOmMKa Takxke
Bbl/IeJIeHa (DHOJIETOBBIM Ha PUCYHKE).

O0JacTh 3aMeToK n0okJaaxYnka B PowerPoint

Ecnu 3amerkn He ymemaroTcss B obOmactu "3amerku", B OOKOBOIl Yactu obnactu
NOSABIsIETCA BEpTUKaIbHAasA nojioca npokpyTtku. B PowerPoint 2013 u PowerPoint 2016 BbI Taxoke
MO’KeTe YBEeIU4UTh o0nacTh "3amerku". [[ist 3TOro HaBenuTe yKas3aTelb MBIIIM Ha BEPXHIOHO
JIMHUIO O0JIACTH M KOT'JIa yKa3aTellb IPUMET BUJI ABYHAIIPaBIEHHON CTPEINKH, IePETAIINUTE JTMHUIO
BBepx. (B PowerPoint Online Bam He yaacTcst “BMEHHUTH pa3mep obnacTtu "3ameTku".)
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HauaJjio npe3eHTanuu U NpOCMOTP 3aMETOK B pesKHMe JT0KJIATUYHKA

ITonxmrounte MmoHuTOpH U PowerPoint aBToMaTH4ecKn HaCTPOUT PEKUM JOKIaa4yKKa. B
3TOM PEXHMME Bbl MOXKETE IIPOCMATPUBATh CBOM 3aMETKM BO BpeMs I10Ka3a, a 3pUTEISIM OyAyT
BUJIHBI TOJIBKO ClIaiiibl. (3aMeTKH Bbl HaiiZieTe B IPAaBOM 4acTH OKHA MPUIIOKEHUS 0] 3CKU30M

ciaiina B pasaene Cienyonmuii caiin).

. Eciu pexxuMm poknaguvka OTOOpaXkaeTcsi HE Ha TOM JKpaHe, MOXKHO
OBICTPO MEPEKIIIOYUTH €r0 Ha IPYroi IKpaH.
. Ecnu BbI HE XOTUTE UCTONB30BATh PEXKUM JOKIATUMKA, OTKIIOUYUTE €rO.

Haugano mokasa
B HmxkHeit yactu okHa ciaiia PowerPoint Haxxmute kHonky Cuaiia-ioy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Ecmu BBl pabotaere ¢ PowerPoint Ha OHOM MOHHTOpE W XOTHTE NEPEUTH B PEKUM
JOKJIaq4MKa, B pexxuMe CiiaiA-11oy B JIEBOM HMKHEM YIUIy Ha IIAHENIN DJIEMEHTOB YIPaBICHUS

x

MIETKHUTE 3HAY0K , a 3aTeM BeiOepuTe MyHKT [loKka3aTh pexKuM TOKIATIUKA.
Hcnonb30BaHue JIEMEHTOB YIPABICHUS B PEKUME TOKIAIUUKA
. Ui Tepexoja K - MpeAplAylieMy WA CIEIYIoUEeMy  claiay
Haxmute Hazan vim Jlagee;

@ Cnavig 1 n3 13 @

. Yrobbl  MpOCMOTpPETh  BCE  ClHaiAbl  Mpe3eHTalud,  BbIOEpUTE
komanny IIpocMoTp Beex ciiaiioB.

T Q%O

MpocmoTp Bcex cnaiigos

COBET : Bpl yBuauTe 3CKU3bI BCEX CIIAa0B MpPE3eHTANU (KaK MOKa3aHO HHUXKE), YTO
YIIPOLIAET MEPEXO0] K KOHKPETHOMY CIIAly.
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. UroObl Jyulie paccMOTPETh JAeTaid cjaiia, HaXMUTe YBeJluYeHue
MacmTada ciaaidga, a 3areM HaBeAWTE yKas3aTeldb Ha TY 4YacTh, KOTOPYIO HYXHO
YBEJIUYUTD.

. YrtoObl yKa3aTh Ha OIPEAETICHHBIA AJIEMEHT WM CHeNaTh PYKOIHCHYIO
HAJAMKCh Ha cllaiifie, BOCNoJb3yiTech HHCTpyMeHTamu "'Ilepo' u "JlazepHas ykaska'".

MuctpymenTel "Mepo” n "fasepras yraska"

YroOsl otkimrounth MHCTpyMeHT "llepo", "Jlazepnas ykaska" miam "Mapkep", HaXMHUTE
knapuiry ESC.

. YToOBI CKPBITH MIIM OTOOPA3UTh TEKYIIMIA Clail B Ipe3eHTalluu, BbIOepuTe
KOMaH1y YepHbIil WM HOPMAJIbHbIN IKPAaH BO BpeMs CJIaiiA-110y.

i Q

EPHBIA WKW HOPMANEHEIA 3KPaH NpW NoKase CNaijos

Ber Moxete ucnonb3oBath PowerPoint Ha cmaprdoHe Kak MynbT AWCTAaHIIMOHHOTO
YIIPaBJICHUS ISl TOKa3a CIAI0B M IPOCMOTpPA 3aMETOK JOKJIATUUKA. JJONOIHUTEIbHBIE CBECHUS
(M BUACOPOJIMK) MOXKHO HAaWTH B craThe Vcnosnb3oBaHue Jla3epHO yka3ku Ha cMapTdoHe BO
BpeMsl IeMOHCTpaluu npesenrauuu B PowerPoint.

[lepexitoueHHE MOHMTOPOB, IPEAHA3HAYEHHBIX I pPEXUMa JOKIAIYUKA U pexXuMa
ClIaiI0B

UYroObl BpyuHYIO BBIOpaTh, Ha KAKOM JKpaHe OTOOpa)katoTCs Ballld 3aMETKU B PEXKHMeE
JIOKJIAJ4MKa, @ Ha KAKOM — TOJIBKO CaMH CJaibl, Ha MaHEIW 3a/1ad B BEPXHEW 4YacTU OKHA
pexuma  JIOKJIaguMKa  InenkHuTe — dneMeHT IlapaMerpbl  oToOpakeHMsi 1 BhIOepuUTE
koMaHy Ilepek/IIOUNTHCH MEKIY PeKMMOM JI0KIATYUKA U CIaiA- 110y .
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3 NOKAZATH NAHENL 3AJA" ©1  3ABEPLUIMTE NOKA3 ( NAMAOB

Kaxk BBITJIAAAT 3aMCTKH B PCKUMC JOKJIaAUUKa

Eciu koMIbIOTEp MOAKIIOYEH K MIPOSKTOPY, TO MPHU MOKase chaia-moy "***™ Ha Barrem

9KpaHE HCIOJB3YEeTCS PEeXHUM JOKIAAuMKa, a Ha JKpaHE IPOEKTOpa OTOOPa)KalOTCS TOJBKO
cnaiiipl. B pexxuMe OkJaqurKa B XOJ€ MPE3eHTAllUU Bbl CMOXKETE YUTaTh CBOU 3aMETKH, MPHU
9TOM JUIsl ayIUTOPUU OYAYT 0TOOpakKaThCs TOJIBKO CIANIbI.

i T ]

T Feagnah Ao
Cmman = chupessH o

Bpsine Wasmca
[

Tttt i i
Bagyu Al [Py oo T PP M

HueaTs ¥annom
Crmspanrc no MT

3ameTku oToOpaxkaroTcs B o0yiacTh cripaBa. TeKCT TMEpPEeHOCHTCS aBTOMATHYECKH, a
BEPTHUKAIbHAS TIOJIOCA TIPOKPYTKH MOSIBISETCS MPU HEOOXOAUMOCTH. BBl Takke MOXKeTe MEHSTh
pa3Mep TeKCTa B 00JIACTH 3aMETOK C IIOMOIIBIO CICAYIONIMX JBYX KHOTIOK B JIECBOM HIKHEM YTITY
3TOM 00JacTu:

-

A

OTKIII0YeHHE PeKUMA TOKJIATUYMKA

UToOBl OTKJIIOYHTH PEXHUM JOKIAAUYMKAa BO BpeMs IOKa3a MPE3CHTAllMH, BBITOJIHUTE
YKa3aHHbIE HUKE JCHCTBUS.

Ha Bxnaake Caaiii-moy 1eHTsl CHUMUTE (Quiakok Peskum IoKIagumuKa.

Peuersnposarne Bug Q Yro el xoTHTE caenars?

o 1 Qi ¥'| BOCNpPOMIBECTH PEuEBoe CONPOBOXIEHHE A
) Lxl L P P posoAd F_ﬂ Momurop: AsTomartiuecku -

r ../
_'_ B :’ - v MEI'IDJ'II:EDBETE BFEL‘H
Hactpoiika Ckpome  Hactpodka 3anwnce cnaiig- ] Pasiciiv AOKNBHHED
o , v -
cnaiig-woy  cnaig BpEMEHHN woy - MokazaTh 3NEMEHTBI YNPABNEHWA NPOKTPLIBATENEM

Hacrpoika MonwuTops

MEYATH CJIAMJIOB U PA3JIATOYHBIX MATEPUAJIOB POWERPOINT
B PowerPoint MoXxHO pacnedarbiBaTh ciaiiipl (110 OJAHOMY Ha CTpPAHUILY), CHAMIBI C
3aMETKaMH JOKJIaJuuKa WU CTPYKTYypy Mpe3eHTauuu. Bbl Takke MOXKETe pacredaraTb
pa3aToO4Hble MATEPHUAIIbI Ul MPE3CHTAUU C OJHUM, ABYMS, TPEMs, YEThIPbMs, LIECTHIO WIIU
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JEBATHIO cilaiiiamMu Ha cTpaHule. Ciymareian MOTYT CBEPSTHCS C HUMHU 10 XOAY Npe3eHTaluu
WIN COXPAHUTb UX I UCIIOJIb30BAaHUS B OyIyIIEM.

[

Pa3narounbie Marepuaisl ¢ TpeMsl ClaiilaMM Ha CTPAHMIIE BKJIFOYAIOT CTPOKH, KOTOPBIE
CIIyLIATEIN MOTYT UCIIOIb30BaTh I 3aMETOK.

WindowsMacOnline

Ha cBoem KoMIbrOTEpE BBI MOKETE HACTPOUTH pa3sMep CIAaiI0B, OPUEHTALUIO CTPAHULIbI
Y HadaJbHBIA HOMEp Cllaiifa, 3a1aTh IIapaMeTphl [I€YaTH, a 3aT€M COXPAHUTH HACTPOMKH.

1. Ha Bragke @aiin BeiOepute myHKT [ledars.

2. VYKakuTe, CKOJIBKO KOMUK HY)KHO Halle4yarars.

1 -

Konuu:

3. Y6enureck, 9TO BBIOPAH TOT MIPUHTEP, KOTOPHI BBl XOTUTE HCIIOJIB30BATh.
MpuHTep i

J Canon Mx922
% [oToBD

CEOHCTEE NPHUHTERE

[lenkHuTe CTpesnKy BHU3 (KaK MOKAa3aHO Ha WJUIIOCTPAIMH), YTOOBI YBHUJIETh JAPYTUE
MPUHTEPHI, a Takke KoMaHy [00aBUTH NPpUHTEP, C TOMOIIBI0 KOTOPOIl MOXKHO MOAKIIOUUTHCS
K IIPUHTEPY, JOCTYIIHOMY B CETH.

MpunTep i

J Canon MX922

-
% lNoToBO

| Canon MX522
&

% [oToOBO

Fax

{; [oToBD

AoBaBHUTE NPHHTER..

MeyaTe & Gann

4. Ecnu BBl BBINOJNHWIM ~ HACTpOWKY  MapaMeTpoB  Ie4aTH, BblOepure
komanay Ilewars. B mnpoTuBHOM ciiydyae mnpojoikaiiTe BBIOMpaTh Jpyrue IMapameTphl B
COOTBETCTBUM C NPHUBEACHHBIMHU Jajle€ WHCTPYKIHUSAMU (HApUMeEp, YKaXHUTe, Kakue CIaijbl
revaraTth, ¥ BBIOEpUTE MaKeT JJIsl 3aMETOK WJIM Pa3/aTOUYHbIX MAaTEPHUAJIOB).

Ecnu BBl OoTKphUIN IuanoroBoe okHO "[lewars", a moToM pasmymain mnedaraTb, IPOCTO
OTKPOWTE APYTYIO BKIAIKY JIeHThl PowerPoint, nanmpumep Bkinanky I'1aBHasi, 4TOOBI 3aKPBITH 3TO
JINAJI0TOBOE OKHO.

Yka3zanue CTpaHMl IJid meYaTu
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HacTpoiika

. HaneyaTaTb BCe cnaigel
L Hameuatate BcH MpeseHTALIMRD

Cnaigen i

[To ymomuanuio B pasnene Hacrpoiika muamoroBoro oxHa IledaTh mepBbIM BeIOpaH
napametp Hameuararb Bce ciiaiabl.

Ecnu Bam He HY)XKHO nle4aTath Bee ciaiifipl, B oje Caaiiibl BBEIUTE HOMEpA TEX CIIaliJIOB,
KOTOpbIE XOTUTE HareyaTaTb. MOXHO yKa3bIBaTh HOMEPA OT/AEIbHBIX CIAN0B WU JUANIa30HbI CO
3HAKOM IEePEHOCA, pa3Iesisi uX 3ansiThiMu (0e3 mpoOesoB).

Hactpoiika
MpowzecneHBIR gnanazoH

(] T

EE'E,J,HTE HoMERS '_'."IEIH,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | ;

Hanpumep, npu BBoze 1,3,5-7,10 OynyT Hanewaransl cnaiasl 1, 3,5, 6, 7 u 10.

Bbl Takke MokeTe WHIENKHYTh CTPENKY BHHM3 W BMecTo mapamerpa Hameuaratb Bce
caaiiabl BeIOpaTh  npyroii, Hanpumep Hameuarars Tekymmii caaiin uin Hanmeuararts
Bbl/ICJICHHbIH ()parMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! ]

-
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnaigbl

| Hanewatats Bee cnafgwb
i HamneuaTaTe BCH NPEe3eHTaLMID

HanewataTh BLIAENEHHBIA (parmMenT
[ HameyaTaTe TOALKD BEAEAEHHEIE CAAREL

HanewataTs TEKYLWHMA Cnang
Hane4aTaTe TONBKO TEKYWMA cnaiig,

MNpoWsBoNbHBIR AWanasoH
1] v
_1* ]  Beegute HoMepa cnaiigoE, KOTOPEIE CNEAYET HAMNEYATATE

. UroObl HamewaraTh OAWH WM HECKOJbKO BBIOpAHHBIX CIIAiI0B, BEPHUTECh Ha
BKJIaJKy I'1aBHasi 1 B OOBIYHOM pEKMME BBIIECIUTE CIIaliibl B 00JIACTH 3CKU30B cieBa. UToObI
BBIJICJIUTH JIJISl I€YaTH HECKOJIBKO CIIalI0B, IIEIKHUTE UX, yaepKuBas HaxkaTol kinaBuiry CTRL.
BeimenuB  cmaiinel, BeiOepute dneMmeHTH PDaiia > [lewars > Haneuarath  BblieJIeHHbIH
(pparmenr.

. UtoObl HameyaTaTh claiiji, HaJ KOTOPHIM BhI padOTaid B 00JaCTH CHpaBa Mepe.
BbIOOpOM snemeHTOB Paiin > [lewars, ucnons3yiite napamerp Hamewarath BblIeJeHHBIH
¢pparment. (Ilocne BeIOOpa 3TOTO MapaMeTpa MOSBUTCS 00J1aCTh MPEIBAPUTEIHHOTO TPOCMOTpa
C BBIOPAHHBIM JIJISl TICYATH CIIAKIOM. )

IleyaTsb 3aMeTOK U CJIAHI0B

[Ipu neyaTy 3aMEeTOK JTOKIAAUYMKA MOXKHO PACIOIArarh o OJHOMY Claiy Ha CTpaHMIIE,
OCTaBJISIsI MECTO s 3aMeTOK moj ciaiiiom. B nuamoroBom oxHe "llewars" B oOnactu
MIPeJIBAPUTENLHOTO MPOCMOTpPA BBl YBUJIUTE, KaK OYJET BBITJIAAETh HalleyaTaHHAsl CTpaHMIIA.

1. B nmumanorosom oxne IleuaTs B pasnene HacTpolika 1enkHuTe BTOpoe moje (B
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KOTOPOM II0 YMOJYaHUIO BbIOpaH mapamerp Caaiiabl pa3MepoM BO BCIO CTPAHHMIY), YTOOBI
pa3BepHYTh CIIMCOK BapuaHTOB. B pasnene Maker mneuyatu BoiOepuTe BapuaHT CTpaHUIIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -
Haneuyarate cnaigbl © 3aMeTEamMmn

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Ecin  Bbl  BBIIOJHWIM  HAaCTPOMKY  MapaMeTpoB  Ie4aTd, BblOepuTe

komauay Ilewars. B mpoTuBHOM cliydae mpojoikaiiTe BBIOMpATh Jpyrue mapaMeTpbl B
COOTBETCTBUU C MHCTPYKIIMSIMHU B IPYTHX pazjiesiaXx d3TOH CTaThH.

[Ipu ucnonp30BaHUM APYTUX BaApUAHTOB U3 pazzena MakeT me4yaTu U BCEX BApUAHTOB U3
paznena Paznarounbie MaTepuasibl IEYATAIOTCA TOJBKO CIIAWIBI WIM HUX COJIEpKUMOe 0e3
3aMETOK JOKJIaIuHKa.

IleyaTh pa3naTo4YHbIX MATEPHAJIOB
Bl MoxeTe HameuyaTaTh pa3gaToyHble MaTepuansl ¢ 1, 2, 3, 4, 6 unu 9 cnaiiiaMu Ha CTpaHUIIE.
Ecnu BBl meyaTaere Tpu ciaiia Ha CTpaHUIIE, C JIEBOM CTOPOHBI CTPAHUIIBI [1€YATAOTCA CIANIBI,
a ¢ MpaBOW — JIMHUM ISl 3alUCH 3aMEeTOK. JIMHUM 1S 3aMETOK MevyaTaroTcs TOJIbKO B MAKETE C
TpeMs clailgaMu.

B nnanorosom oxue Ileuarts B paznene Hactpoiika menkHuTe BTOpoe mnojie (B KOTOpoM
Mo yMOJITYaHUIO BhIOpaH mapamerp Ciaiabl pa3MepoM BO BCIO CTPAHUILY), YTOOBI Pa3BEPHYTH
CIIMCOK BapWaHTOB. 3areM B pazjelnie PaznaTrounble MaTepuasibl BRIOEpUTE HYKHBIM MakeT
CTPaHHIIBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

3 cnaiga
Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaiael pazmMepomM B0 BCH CTRAHWLY CTpaHWLEl 3aMETOK CTpyETYVRY
Bragaum
— — | N
1 cnaig 2 cnaliga 3 cnaiga
[ | —— | S
4 cnanga (no ropusoHTanw) 6 Cangoe (Mo roprUsoHTaNKM) 9 cnallgoE [No ropusoHTaNN)
— | — —
4 cnaliaa (no E2pTUEANK] 6 CNalaoE (Mo BEpTHEANK] 9 cnaligoe (No B2pTUEANK]

JUig pa3fgaTodyHbIX MaTe€pHalioB, COAEpXAIMX YEThIpe, LIECTh WM AEBSATh CIANHIOB Ha
CTpaHMIIe, JOCTYIIHBI Ha BBIOOP IO J1Ba BapUaHTA: 110 TOPU3OHTAIM (CM. MEPBBIA PUCYHOK HUXKE)
U 110 BEPTUKAIH (CM. BTOPOH PUCYHOK HHIKE).

- . Cnakg 2 . - Cnaiig 4
THTYNBHBIA Chaig TUTynbHbIA CRaidg

P /
4

Cnaidg 3 Cnakig 4 Cnaidg 2 Cnaiig 5

J
Cnaii 5 Cnaiip 6 Chaiig 3 Chaiig 6
e
1. Ecan BbI BBIITOJIHUIIN HaCTpOI\/’IKy mapaMeTpoOB eyaTtu, BEIO CpuTe

komanay Ileyats. B mnpoTuBHOM cny4yae mpojosDKaiiTe BbIOMpaTh Jpyrue IMapaMmerpbl B
COOTBETCTBUU C UHCTPYKLUMSIMH B IPYTUX pa3jeiax 3TOU CTaTbH.

IleuyaTs caaiiioB pa3MepoM BO BCIO CTPAHUILY

IIpu ucnonb3oBaHUM TOrO MapaMeTpPa BbI MOJIYYAETE 110 OJHOMY CJIAlly Ha CTPAHHUIIE.
OpueHTalys MeYaTHbIX CTpaHMIl (a1bO0OMHAas WM KHM)KHAas) MOJOMpAeTcsi B COOTBETCTBUU C
OpHUEHTALIMEN MaKeTa CIaiI0B.

1. B nmuanoroom okne Ileuars B pasnene Hacrpoiika yoenurechb, 4T0 BO BTOPOM
noje BeIOpaH mapameTp Caaiiabl pa3MepoM BO BClO cTpaHuuy. Eciin 3TO He Tak, HIETKHUTE
CTpEJIKY BHHU3 Ha D3JIEMEHTE YNpaBJIEHUS, 4YTOOBl Pa3BEpHYTh CIHMCOK MapaMeTpoB. 3aTeM B
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paznene Maket meyaTu BeiOepute BapuanT CJaiabl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

r g g

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnu BBl BBINOJNHWIM ~ HAcCTpOMKY  IapaMeTpoB  Ie4aTH, BblOepute
komanny Ileyats. B mpoTuBHOM ciy4yae MpooJDKaiiTe BBHIOMpAaTh Jpyrue IMapaMmeTpsl B
COOTBETCTBUU C MHCTPYKLIMSAMMU B IPYTHX pa3/eiax dTOU CTaTbH.

JApyrue mapamerpsl MakeTa

. UroObl HameuaTaThb BOKPYI KaXXJIOro claiila TOHKYIO paMKy, BbIOepUTE
napameTp O0pamiieHne caaia0B.
. UroObl HameuaTaThb COJCPKUMOE Ciaijla MaKCHUMajbHOTO pa3Mepa, KOTOPHIH

YMECTHUTCS Ha CTPaHUIIE BHIOPAHHOTO pa3Mepa M OpUEHTAIlNH, BRIOepuTe mapaMerp BMmecTuTh B
pa3Mmep JHCTA.

. UroObl yBeNMWYHTH pa3peuieHne, OOECIeYUTh IUIABHOCTh IIEPEXOJI0B HA
NpO3pavyHBIX PUCYHKAX U MATKHE TEHH, BEIOEpHUTE MapaMeTp Bricokoe kadyecTBO.
. I[Ipu  BeIOOpe mapamerpa [leyataTp  NpUMeYaHHsi W PYKONHCHBIE

NpUMeYaHusl [IeYaTaeTCs OTACIbHAsA CTpaHWIA IS OPUMEYaHWH, COJCp)KAIMXCA B
Npe3eHTalHH.

CTF}EHHLI,I:II JAMETOK

Haneuarate l:."lﬂﬁ,.'.'l,l:-l C ZaMETKAMMN

HaneyataTh MakeT

] El H

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypy
Eblgaun _ _ _
1 ;ﬁ,q 2 cEﬁ,qa 3 caﬁ,qa
4 cnaiiga [I'II:EII[:IM}CIHTEHM] 6 Cnafaone [I'I;CIFZIMSUHTEHM] 9 cnaligoe [I'I;UDHSGHTE.HM]
4 cnaiga [rEaEpTMK.aﬂm] 6 Cnalgoe [I'I_CIBEpTHKE.ﬂH] 9 cnalgoe [I'I_CIBEpTHKE.ﬂH]

DEpamneHne cnalgoe
¥ | BMeCTWTE B pasMep NWcTa
v | BrICOKOE KaYecTEo

MedaTaTe NPUMEYEHWA W PYKONWCHBIE NPUMEYaHKMA

IleyaTs CTPYKTYpPBI
B nnanoroBom oxue Ileuats B pasznene Hacrpoiika menkHuTe BTOpoe mojie (B KOTOPOM
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0 yMOJ4aHUIo BbIOpaH mapamerp CJaiiibl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BepHYTh
CIIMCOK BapuaHTOB. 3aTeM B pazzaesic MakeT meyaTu BeiOepuTe Bapuant CTPYKTypa.
Hacrpoiika

. Hane4atate BCe cnaiael
L HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecnu BBl BBINOJNHWIM ~ HAcTpOMKY  IapaMeTpoB  IedaTH, BblOepure
komanay I[leyatb. B mpoTuBHOM ciy4yae MpooJDKaiiTe BBHIOMpAaTh Jpyrue IMapaMmeTpsl B
COOTBETCTBUU C MHCTPYKLMSAMHU B IPYTHX pa3/ieiax dTOU CTaTbH.

JlabopaTopHnasi pa6ora 12.
Hugposvie uncmpymenmor. Menmanwvhole Kapmol

Leab padoThI: MOTYYUTH IPEACTABICHUE O CO3/AHUU JIEKTPOHHBIX MEHTAIbHBIX KapT.
[TosyunTh mpeAcTaBie€HUE O BO3MOXKHOCTSAX CO3AAHUS AJIEKTPOHHBIX JOKYMEHTOB CPEICTBAMHU
Google u MindMeister.

Bonpocsl (KoMIeTeHUMH, HABbIKU) 1JI51 OCBOCHHUSA:

1. TMo3HakoMuThCs ¢ BO3MOXHOCTsIMU cepBuca MindMeister.

2. PazpaboTaTh  HMHTEIJIEKT-KapTy  IENarormdeckod  JEATENbHOCTH  CpEeICTBAaMHU
MindMeister.

3. Pa3pabortaTh HMHTEIIEKT-KapTy MEAarOrHYecKOr  JIEATENBHOCTH  CpPEJICTBAMHU
MindMeister.

4. TlpoBecTu CpaBHHUTEIIbHBIN aHATU3 TEXHOJIOTHI pa3pabOTKH 3JIEKTPOHHBIX UHTEIIICKT-
KaprT.

3aanus AJ1s1 BbINOJHEHNUSI U MeTOAHYeCKHEe PEKOMeH AU :

3aganue 1. O3HAKOMHUTBCS € TEOPHE HHTELJICKT-KApPT

TepMuH uHTENNEKTYyalbHas KapTa, uiau kapta 3HaHui, (Mind Map) 6b11 npemnoxen T.
bb103eHOM, KOTOPBIN MHOTO clIeiall Uil IPOABMKEHUS] TEXHOJIOTUHU HCIOJb30BaHMs TAKUX KapT B
oOpazoBanue W ymnpaBieHue. KapTel 3HaHMII — JOUarpamMMbl, CXE€MbI, B HAarJIsTHOM BHJIEC
MIPEJICTABIISIIOIINE PA3INYHbIC H]IEH, 3a/1a4H, TE3UCHI, CBSI3aHHBIE IPYT C IPYTOM U 00beTUHEHHbBIE
Kakoi-To oOmieil maeei. Kapra mo3BomsieT OXBaTUTh BCIO CHTYAIlMIO B IEJIOM, a TakKkKe
yIepPKUBATh OJHOBPEMEHHO B CO3HAHUU OOJBIIOE KOMTUYECTBO WH(GOPMAIIMU, YTOOBI HAXOAUTH
CBSI3U M@Ky OTACIbHBIMH YJaCTKaMH, HEJIOCTAIONINE AJIEMEHTHI, 3alIOMUHATh HH(POPMAIIHIO U
OBITH CHOCOOHBIM BOCIIPOU3BECTH €€ JaKe CIYCTS JUIUTEIbHBINA CPOK.

WNHorpa B pycckux nepeBojax TEPMUH MOXKET MEPEBOJUTHCSA KaK «KapThl yMay, «KapThl
pazyma», «HMHTEJUICKT-KapThl», «KapThl MaMsITH» WM «MEHTalbHBIE KapThl». Hawubonee
aJICKBaTHBIN MEPEBOJ] — «CXe€MbI MbIILIEHUS.

Pa3HooOpasHble cpefcTBa CO3MaHUA W PEJAKTUPOBAHUS TUArpaMM CBs3€d WM KapT
3HaHHUI BKJIIOYaeT cBOOOIHBIE IporpaMMel 1 ceTeBbie cepBuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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Cerestie ankers

BB

Cetesble
3aKnanku

Bofpdobip

DoTocepemcel

Google

Pucynok 10.1 — Cepsucsl Be6 2.0

[TogpoGHee 0 pazHOOOpa3uu CBOOOAHBIX IPOTPAMM U CETEBBIX CEPBUCOB B CTAThE IPOEKTA
Jleronucu «Busyanuzanus 3HaHAN».

Hutennexr-kapThl (Mind Maps, auarpaMmsl CBsI3€ii) - MHCTPYMEHT JUIsL PELICHUS TAKUX
3aja4, KaK IPOBEJECHUE IPE3CHTAlMH, NMPUHATHE PELICHUH, MJIaHWPOBAHUE CBOETO BPEMEHH,
KOHCIIEKTUPOBAHHUE JIEKIMH, 3aloMHHaHUEe OoNpImMX O00bEMOB HH(OPMAIMK, IPOBEACHUE
MO3rOBBIX LITYpPMOB, CaMOaHalu3, pa3paboTKa CIIOKHBIX NPOEKTOB, COOCTBEHHOE OOyueHHE,
pa3BuTHE, U MHOTHX Apyrux (puc.10.2).

Panoramio

. ‘5la.u.- .

: .
@ > — ( oo \
S I‘ 2 Cotpymesm o
5 Awien “Tlanomum nogTdammal’ —_—
=a ‘
[ Yuebnuwe B O repner-marasun (O
I T — npelenTaunm - ,’

Hanonmessse R
B 7. MOMTONTOM )
Y. [r— ,

Pafiora co craTwcTimoh norcxa no cadty |
o e Tex

() present.griban.r ' Lmermcrpaupes wa cafre + nogmoxa (C8, VM

Pucynok 10.2 — [Ipumep MHTEIEKT-KapThI caiita Yuebnbie [Ipe3eHTanuu.pd
WNHTennexT-kapra peanusyercs B BUIEC IPEBOBUIHON CXEMBI, HA KOTOPOH H300pa’KeHbI
CJIOBa, UJEH, 3a7a4d UM JAPYTUe MOHITHS, CBI3aHHBIC BETBSIMU, OTXOAAIIUMH OT IIEHTPAIILHOTO
MOHATHUSL UM HAedu. B OCHOBe ATOM TEXHUKH JICKUT MPUHIMII «PaJUAHTHOTO MBIIIICHUS,
OTHOCSIIIMICS K aCCOIIMATUBHBIM MBICIUTEIHHBIM MPOIIECCaM, OTIPABHON TOYKON WM TOUYKOMN
MIPUIIOKEHHUST KOTOPBIX SIBIISETCS IEHTPAIBHBIA O0BEKT (paguaHT — TOYKa HeOeCHOU cdepsl, u3
KOTOpPOM Kak OBl MCXOISAT BUIUMBIC MYTH TeNl C OJWHAKOBO HAMPaBICHHBIMH CKOPOCTSIMH,
HaIrpuMep, METEOPOB OJHOTO IMOTOKA). DTO MOKA3bIBAET 0ECKOHEUHOE PA3HOOOpa3ue BO3ZMOKHBIX
accolManuii M, CJe0BaTeNIbHO, HEMCUEPIaeMOoCTh BO3MOKHOCTeH Mmo3sra. Ilogo6Hblil cocob
3aMycy MO3BOJISIET MHTEIUIEKT-KapTe HEOTPAaHUUEHHO PACTH U JOMOJHATHCS.
[IpaBuia opopmMiIeHHUS UHTEIIEKT-KapT
e YeM OoJbINe JTUCT, TEM Jydlie. MUHUMAIBHBIH peKOMeHIyeMbli ¢popmat — A4. Jluct
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HEOOXOIUMO PACIIOIOKUTH TOPU30HTAIBHO.
e B uentpe pacnonaraercs o0pa3 Bceil mpoOieMbl, LIEHTPAIbHOM 3a1a4u.
e OT HeHTpa UCXOIAT TOJICThIC OCHOBHBIC BETBHU C MOJIMUCIMU — OHHU O3HAYAIOT TJIABHBIE
paszenbl nuarpaMmMbl. OCHOBHBIE BETBU JEIATCS Ha 00Jiee TOHKUE 3JIEMEHTHI.
e KenareiabHO NCIIOJIB30BATh IIEUYATHBIE OYKBHI.
e Heo0xoauMo HCMONB30BaTh Kak MOXKHO OoJiee pa3HOOOPa3HYI0 BU3YAIbHYIO JTEKOPALIUIO
— ¢opma, 1BeT, 00BEM, MPUPT, CTPEIKH, SHAYKH.
e Baxno BbIpabaThiBaTh CBOM COOCTBEHHBIH CTWJIb B PHCOBAHUU AHArpaMM, KOTOPBIi
MO3BOJISICT BaM JIy4Ille OPUSHTHPOBATHCS HA JUArpamMmme.
[lepcrieKTUBHOM OTKPBITOM CpeAou Jyuisi cO3AaHus KapT 3HAHWW Ha JIOKAIbHOW MalllnHE
(6e3 MHTepHeTa) M JanbHEHIIEro pa3MENIeHUS ITHX KapT Ha Pa3jMYHBIX CETEBBIX CEepPBUCAX
sBisieres cpepa FreeMind. FreeMind — cBoGoanas mporpaMma Uit CO3JaHUSI KapT 3HAHHIA.
FreeMind nammcana Ha s3bIKe Java W pacmpocTpaHSeTCs CBOOOTHO COTJIACHO C JIMIIEH3HUEH
oTKpbITOro koxaa. IIporpamma oOnamaeT pacmIMpEeHHBIMA BO3MOXKHOCTSIMH IKCIOPTHUPOBAHUSI.
CpencTBo MO3BOJISIET CO37aTh KapTy-CXEMY C DPa3BETBICHHOW CTPYKTYpPOM M CCBHUIKAMHM Ha
BHEIIHHE UCTOUYHUKH.

Co30aHHOU Kapmotl MONCHO NOOETUMBCS C OPYSUMU YUACMHUKAMU U 8 T1H000e 8peMsl Hauamby
Mo320801 wmypm. Bozmoodicna oOnospemenHas paboma 8 0OHOU UHMENIEeKM-KApme 8 pexcume
coemecmnoco oocmyna. Kascoomy nonvzosamento 6yoem npuceéoeH YHUKANbHBIU yeem, HO
KOMOpOMY 1€2K0 8U3YAIbHO ONpedeiums addmopa 6HeCeHH020 8 Kapmy U3MEHEeHUsL.

Kaptsl, co3nannbie B cpene FreeMind, MOryT ObITH B MOCIEACTBHH 3arpyKeHbI B CPEIy
MennaBuku. IIpy 5TOM OHH COXpaHSAIOT BCE CBOM (DYHKIIMOHAJIBHBIE CBOMCTBA M MBI MOKEM
OTKPBIBATh M 3aKPBIBATH Y3JIbI TSl IPOCMOTpA.

3ananue 2. 3HaAKOMCTBO € 3JIeMEeHTAMH MHTepdelica pelaKTopa PUCYHKOB U HHTEJJICKT-
kapt Google Docs (puc 10.3)

Google

[lnce

~

NHTennekT-kapta (MpubaH) ———
convn | &
Q®ann [lpaska Bwup Bcraska @opmat Ynopagouuts Cnpaeka —_—
B NokymeHT
- o~ g - aQ k \-Gu-[I ] Npezentauua

im Tabnuua
Pucynoxk 10.3 - MHTepdeiic penakTopa pUCYHKOB U HHTEIIEKT- b4 ©opua

kapt Google Docs Pucyok
1. IepeiiguTe Ha cTpanuily cepBuca «JJokymeHTs» - https://docs.google.com.
2. Co3snaiite nanky «Jlabopatopnast pabota 9».
3. B nanke «Jlaboparopnas pabora 9» co3maiite nnTemiekT-kapry B Google Docs
(Cozoam, Pucynok) c HazBaHueM «HTemnekT-kapTa (CBOsI (hamuIns )».
4. Co3naiiTe HHTEVIEKT-KAPTY, B35B 32 OCHOBY OJIMH M3 CJIEIYIOIUX BUIOB!

® KOHCHIEKTUPOBAHUE JICKIUH,

® KOHCIIEKTUPOBAHUE KHUT,

* [OArOTOBKA MaTepHaia 10 ONpPEeNeIEHHON TEME,

® penieHue TBOPUYECKMX 3a/1ad,

* MO3rOBOH LITYpPM,

* IIpe3eHTalMs,

* [UIAHMPOBAHHUE U Pa3padOTKa MPOEKTOB PAa3HOM CI0KHOCTH.

S. O3HakoMbTech ¢ TPeGOBAHMAMH K OGOPMIICHUIO M COJCPKAHUIO WHTEIUIEKT-
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KapThbI:

a) KapTa J0JDKHA COJeP)KaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. IPUMEPBI KapT);

6) B OCHOBHBIX 6HOKaX JOJDKHBI HPUCYTCTBOBATH JOIIOJIHUTCIILHBIC.

B) MUHHMYM B OJIHOM OJIOKE JIOJDKHA MPHCYTCTBOBATh MJLTIOCTpPAIUs, HalJICHHAs B
CCTU UHTCPHET.

6. IIpexocTraBbTe TOCTYII IS PEIAKTUPOBAHKS CBOMM KojuteraM (MUHUMYM TPEM) -

UM HE0O0XOoAMMO A00aBUTH O 0fHOMY OJI0Ky B Bamry kapry (Puc. 10.4).

[lobaeuTe nonwzosatenei: Buibpath B koHTaKTaxX

Beeawre umena, agpeca 3neKTPOHHON NOYTHI | Pegaktop ~
v OnoBecTUT: N0 3NEKTPOHHOM
noute - [lobasutt cooblyeHue

OTKpbITL fOCTYN OTMeHa OTnpaeuTe MHe KONKK

Pucynok 10.4 - [IpenocraBienne nocTyna s pelakTUPOBaHUs
7. IlonyueHuslii pe3ynbrar coxpanute B Google Docs u Ha kommnbtotep B popmarax pdf
u png (Puc. 10.5).

3arpyauTs Kak 2 [Nokymext PDF (_pdf)

OnyGraoeam, & Varepuere Scalable Vector Graphics (.svg)

OTnpame coaeTopam M306pa>KeHMe PNG (png)

[NpuKpenuTb Kk COODLLEHMIO 3N. NOYTL WUsoBpaxenve JPEG (jpg)

Pucynok 10.5 — Bsi6op popmara
8. OTkpoiiTe coxpanéunsiii paitn 8 Adobe Photoshop:
- 100aBbTe (POHOBBIN CIIOH B BUIE TPAMEHTHOM 3aTHBKH;
- C TIOMOIIIBIO BCTPOSHHBIX KHCTEH Pa3HBIX THUIIOB U IIBETOB 0OpMUTE Tpadudeckue OJIOKH;
- 100aBbTE CBOW KOMUPAUT (CM. B IpUMeEpE MEPBYIO KapTy, BHU3Y 110 LIEHTPY).

9. OueHuTe Ka4yecTBO TpeIaraeMblX MPUMEPOB HMHTEIJICKT-KapT (YKOKUTE WX
Henocrarku) (Puc. 10.6)

MpesenTauuu
Cosewarus &
[IOMKHOCTHBIE MHCTPYKLMA

Buaxec
OTBeTH HA 3BOHKN _~ Cnuckn « 110 KynuTE»
OGyueHne HOBbIX COTPYAHUKOS
KoHcnextuposanme
——t
ﬂpumeueuue ‘ O6yqeHue AHaNK3 / noHuMatme
UHTennekT-kapr |
MpuHATHE peLLeHns 4 3anoumuHarme
()
‘x % E
v - “ Gl Mnau
'/ Hanwcanne craren = :
e~ [MpeaexTayuu Cnanabl / nnaxarsl
@ AHAnNuU3 »m3nn Pa3gar

(c) Ceprent Wnnywos, www.mind-map.ru
Pucynxu: Akuxa Coxonosa
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Pucynok 10.6 — [Ipumepbl UHTEIEKT-KapT
3ananue 3. 3HakomcTBO ¢ cepucom MindMeister

Cepsuc MindMeister (unmennexm-kapmer) noodepoicugaem pycckuii s3vlk uHmepelica,
npedocmasisaem 03MONCHOCHb COBMECMHO20 Pe0aKmMUpOBAHUsl U IKCNOPMA CO30AHHBIX KApm 8

paznuunvle Gopmamvl. [na pabomel ¢ npocpammou He mpebyemcs OOROIHUMENbHO2O0
NPOCPAMMHO20 0OecneyeHUsl U pacuiuperull.

1. Habepume 6 aopecnoii cmpoxe bpay3zepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)

Omcene + Gner ¢ A Procemt

ul’niﬂdm OGsop xapr  Muctpymentat  Tapudw: Perncrpauns

PabotaTtb

ele Hukoraa He 6uino Tax nerxo!

§ ey

Pucynok 10.7 — CepBuc mindmeister

3aganue 4. Co3paHue HHTEJVIEKT-KapThl

Cepsuc MindMeister nozeonssem 6ecniamno coz0amev U COXPAHUMb OOHOBDEMEHHO
TOJIPKO mpu unmennexm-xapmoi. Imo eepcus c60600H020 UCNOIb30BAHUSL.

1. Cosoaiime xapmy MindMeister na ocnose yuebnoeo mamepuana (yuebnas mema uiu
pazoein), UCNONb3Ys BO3MOACHOCIU BCABKU PUCYHKOG U 3HAUKOS, A MAKHCE GLONCEHHBIX (atilos
U 3aMemoK.

2. Dkcnopmupyime Kapmy 6 pa3luuHblX Gopmamax, coxpanume HA KOMHblOmMepe
JIOKANIBHO.

3. Ilpedocmasvme docmyn Kk pedakmupoganuro Kapmsl Bawum xonnecam (ne menee
mpex).

4. Onybnukyime Kapmy u pazmecmume CCblIKY Ha Kapmy 6 Baw 06102 u 3auemky.

5. Ilpumume yuacmue 6 pabome gopyma /{neenuxa ooyuenus 6 « Omxpoimom Kuaccey.
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JlaGopaTopHnas pa6ora 13.
Hugpopmayuonnan d6ezonacnocme u eé cocmasnarouiue

3ananue 1. U3yunre TeopeTnyecknii MaTepuas NPpaKTUYeCKoO padoThbl

OUIIMHT — BHJ HUHTEPHET-MOUIEHHMYECTBA, KOTJa 3JIOYMBIIJICHHUKHA IBITAlOTCA
HOJY4YUTh KOH(QUIEHIMAIbHYI0 HH()OPMALMIO IOJb30BaTeNIeH, HampuMep, JIOTHUH, Mapoiib,
JaHHbIe OAaHKOBCKOM KapThl.

Jlist Toro 4ToObl 3aMaHUTh Ha NOJIEIbHBIN CAlT, MOLIEHHUKH UCIOJb3YIOT COLMAIbHBIC
ceTd, SMS UM 37IEKTPOHHYIO MOYTY.

ConuasbHble ceTn

Bam MoryT Hamucath ¢ HEeM3BECTHOTO aKKayHTa WIIM CO B3JIOMaHHOTO MPO(UIIs 3HAKOMOTO
¢ Ipocb0oii nepelTy no cebuike. Kak mpaBuiio, npocsaT NoObICTpee KIMKHYTh Ha CCBUIKY, YTOObI
y3HATh HEUTO HEOOBIYHOE WUJIH LIEHHOE.

370yMBIIIJICHHUKH 3aMaHUBAIOT KEPTBY C OMOILBIO YITIOMUHAHUS B 3alIUCH COOOIIECTBA.
Hanpumep, MomeHHUKH (GaTbCUPUIMPYIOT TPYIITY U3BECTHOH PaJuOCTaHIIMU, U COOOIIAIOT B
nyOJIMKalMy OT MMEHM TPYIMIbI, YTO Bbl BBIMIPAIM LIEHHBIH NpPU3 U JIOJDKHBI MPSMO ceidac
IIEPENTH Ha CAUT IS NOJY4EHUS JAIBHEUIINX UHCTPYKIIHIA.

Kcrartu, ecin BaMm npezuiararoT OIUIaTUTh NEPECBUIKY MM CTPAXOBKY 3a BBIMIPBILI WIIN
M0JIapOK, TO 3TO TOKE MPU3HAK MOILIEHHUYECTBA.

SMS

Ecnu BBl KOoraa-nnbo pazMerniany ik pa3sMecTUTe 0ObsBIICHUE HA TOMYJISIPHBIX MHTEPHET-
IUIOINAKaX, TAKUX KaK AVvito, 37I0yMBIIIUIEHHUKU MOTYT BKJIFOUUTH Balll HOMep B SMS-pacchliky.
B stom ciydgae Bam mpuayr SMS ¢ mpemiokeHrneM 0OOMEHa M CCHUIKOW Ha CTPAHHILY SIKOOBI
toBapa. Ccbulka OyneT BecTH Ha (UIIMHIOBBIA CailT, a MOXET, U Ha 3apaKCHHYI BHUPYCOM
CTpaHHULLy.

Kak u B citydae ¢ cOLMaabHBIMU CETSAMHU, MOLICHHUKU MOTYT IPUKUHYTHCS 3HAKOMBIMU U
NPEJIOKUTH MEPENTH 110 CChUIKE, YTOOB! YBUAETH HH(OPMALINIO SIKOOBI O Bac.

OneKTpoHHas nouTa

Crioco0oB 3aMaHUThH IMOJIb30BaTENC Ha (DUIIMHTOBBIA CAaNT C MOMOUIBIO AJIEKTPOHHOMN
[IOYTHl Yy MOIICHHUKOB IPOCTO MHOXKeCTBO. Benp mucema noanepxkuBaror HTML-BEpcTky u
azipec GUIIMHIOBOrO CaliTa MOXHO 3aMAaCKHUPOBATh O] 3HAKOMBIN MTOJIb30BATENSIM JIOMEH.

ITucbma moAEBIBAIOTCS MO COOOLIEHHS O SKOOBI B3JIOME MOYThI, GAHKOBCKOTO CYETA,
CTpPaHHLbl B COLIMAJBHBIX CETAX; YBEJOMJIEHHS OT OpPraHoB BIJIACTH, OJIArOTBOPHUTEIBHBIX
OpraHu3aiii M cyneOHbIX HMHCTaHUMH; WHpopMauuio o Bo3MoxHOM Bo3Bpare HJIC npu
3apyOexHBIX MOKYIKaX U HEOOXOJUMOCTH OIUIaTUTh HaJIOTW WM mTpadsl. Bece nmucema Oyayr
CoJIepKaTh CCbUIKM JUIs epexo/a Ha (PUIIMHTOBBIH CalT.

Ccpuika MokeT ObITh BbITIONIHEHa W B Buje QR-koma. Hampumep, Bam mpemioxar
MOJIE3HYIO IPOTpaMMy ISl BO3BpaTa HaJIOrOB UM CHMXKEHUS ITPagoB.

OUIIMHT HampaBieH Ha Kpaky MepCOHANIbHBIX JaHHBIX IMOJb30BaTENEeH MO/ MPEAIOroM
OIIAThI WJIM PETUCTPALMM B KAUeCTBE KIMEHTA. Tak MOAAebIBalOT CAlThI:

- aBHaKOMIIaHUH;

- 0aHKOBCKUX U MUKPO(QHHAHCOBBIX OpraHHU3aIlHii;

- TJIATEKHBIX CUCTEM;

- CTpaHHULbl aBTOPHU3ALMH U OIIaThl UHTEPHET-MAara3uHoB.

Co3nareny (DUIIMHTOBBIX CAaWTOB CTaparOTCs OTBJIEYb IOJB30BATENS OT H3YUCHHS
CTpaHHULbl U MOUCKAa MPU3HAKOB MOJACIKH. MOIIEHHUKN OTCIEKHUBAIOT XaWIOBBIE TEMBI WIIH
IPOCTO UIPAIOT Ha YEJIOBEYECKOH JKaHOCTH U JKEJIaHUU XaJIABbI, Ipeyiaras BeiMrpats iPhone X,
ABTOMOOMIIb WM OOJIBIIION I€HEXHBIN MpuU3. JJOMOTHUTETHHO 37I0YMBIIUIEHHUKH YCTaHABINBAIOT
Taiimep, YTOOBI MOJIb30BATENN TTOTOPOITMIIUCH C BBOJOM MEPCOHATBHBIX JIAHHBIX.

MolileHHUKH MOTYT ChITpaTh M Ha YyBCTBE cTpaxa. Hampumep, npeanoxkuth NpoBEPUTb,
HE YHUCITUTCS JU OaHKOBCKas KapTa B PEECTpe YKPAJACHHBIX Xakepamu AaHHBIX. [lng sToro
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OpeUIo’KaT BBECTH HOMEpa KapThl, CpOKa MACUCTBUIM, MMeHM M (aMuwinu Biajgenblia u
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEOTOUYHUTHCS M IPOBEPUTH CAUT Ha MPHU3HAKK (DUIITMHTA.

HenpasuibHoe 1oMeHHOE UM

Kak mpaBuio, MOIIEHHUKH PETHCTPUPYIOT TOXO0XHE JOMEHbl. Hampumep, BMecTo
«online.sberbank.ru» moxxHo yBuaets «onllinesberbank.ru» nmu «online.sbrbank.ruy». Takxe caiit
MOJKET pacIoiarathbCsi Ha MOAIOMEHE, HanpuMep, «sberbank.site.ruy.

OtcytcrBue SSL cepTudukara

[Momynsipuple  caiiTel ucnodb3ytoT Imu¢poBanue SSL s mepemadn  JaHHBIX
nosib3oBareneil. [lpu ucnonb3oBaHuK 3TON TEXHOJIOTUH ajpeca caiiTa HaunMHaeTcsa Ha «https://».
A BOT ecnu caiiT 6aHKa WM aBHAKOMIAHUK HauyMHaeTcs Ha «http://», 3TO MOBOJ YCOMHHUTHCS B
OpUTHHAJILHOCTU CTpaHuIlpl. K cokajJeHHio, MOIIEHHUKY HE COCTaBUT TpyAa HOIYyYUTh
neiicrButenbHbld SSL cepTuduKkar s MOANEIBHOTO caiiTa — ceilyac ero MOYKHO MOJIYYUTh 32
20 MuHYT 6€cIIaTHO MPU MTOMOIIY CIIEUaIbHBIX CEPBUCOB.

I'pammaTuaeckue, opdorpaduaeckue u TU3aifHEPCKUE ONTHOKU

JIOBOJIBHO YacTO pacro3HaTh MOIIEHHUKOB MOKHO MO HAJIMYUIO IPAMMaTHYECKUX U
opdorpadudecknx ommOOK B TEKCTE CTpaHUIl. KpymHble KOMIAaHWW MMEIOT B IITAaTe WM Ha
ayTcopcuHre MpohecCHOHANBHBIX TU3aiHEePOB, KOMHUPANUTEPOB, PENAKTOPOB U KOPPEKTOPOB,
KOTOPBIE CTPOTO CIEIAT 3a COONIIOJICHHEM IpaBmi opopmieHHus caiita. HaCTOPOXXKHUTH JOIKHBI
HENpaBWIbHbIE Ha3BaHUS OpraHU3alud, OOWIME OINMEYaTOK M OLIMOOK, IMoexaBiias BEPCTKA,
HETPaBUIIBHOE MCIOJIb30BaHUE [IBETOB B JM3aifHE, HAJTMUNE IIOCTOPOHHUX JIEMEHTOB JH3aifHA.

Pa3znuumne cTpyKkTyp CTpaHHUIl C OPUTHHAIBHBIM CAaTOM U MOJO3PUTEIbHBIC IJIATEKHBIC
(bopMbI

[TocmoTpuTe Ha HAJIMYUE CCHIJIOK Ha CTpaHMIlE. Eciau mpu KiIMKe Ha HUX BbI [IEPEXOIUTE
Ha CTPaHUILy ¢ OIIMOKOM MM Ha CTPAHUIIBI, KOTOPHIE HE TOX0KH OPUTHHAIBHBIN pecypc, 3HA4YHT,
BbI Momnajiu Ha (QUIIMHTOBBIN caifT. [IpocTo 3akpoiiTe BKIAAKy M HE BBOJHUTE MEPCOHAIbHBIC
JIAaHHBIE B TUIATEKHYIO (hOpMYy.

[Tpu3HakoM (QUIIMHTOBOM (OPMBI MOXKET CTaTh TOT (DAaKT, YTO OHA pa3MelleHa Ha GoHe
YCTapeBIIETO AU3aliHa CanTa.

Ecnu caiiT BeI3BaJ y Bac M0JI03pEHUE, UTHOPUPYHTE U €ro IUIaTeXHYI0 hopMmy.

OTcyTcTBHE MTONB30BATENECKUAX COTIIAICHUN M CTPAHHBIE KOHTAKTHI

IIpoBepbTe caliT Ha HaJIM4YUE TMOJIL30BATEIBCKOTO COIJIAIIEHUS, YCJIOBMH OIUIaThl U
JIOCTaBKH, €CITM OHU TPEIyCMOTPEHBI. MHTepecyeT He TONBKO WX HaJudhe, HO U CaM TEKCT
COIJIAIIEHUH, B KOTOPOM HE€ JOJDKHO OBITh yKa3aHMHM CTOPOHHUX KOMITAaHUEH, HE HMMEIOIIMX
OTHONIEHUA K CauTy.

Eme oauH cnoco®0 — MNpoBEpUTh CTPAHUUKY «KOHTAKTBI», YTOOBI yOEIUTHCS, YTO
buznueckuil agpec He BEIET Ha HECYLIECTBYIOIIEE WK MOJI03pUTENbHOE cTpoeHue. Hanpumep,
AaBUAKOMITAaHUSI HE MOJKET HAaxXOJHUTbCA B NPOMBIIIJICHHOM 30He, a OaHKOBCKUH oduc B
3a0poIIIeHHOM Oapake Ha OKpawHe TOpo/a.

[IpenmnonoxumM, 4To Bl BCE-TAKW MONAIM HA (DUIIMHTOBBIA CalT, HO CyMeNH BOBpEMS
pacrio3Hatb ero. Toraa BbI MOKETe TOMOYbh KOMIIAHHUSM U TIOUCKOBBIM CHCTEMaM 3a0JIOKHPOBATh
pecypc.

CBsKUTECH C aIMUHUCTPATOPAMHU OPUTHHAIBHOTO CalTa

Ilepenate uHPOpPMALUIO O (QUIIMHTOBOM CalTe MOKHO UM HYKHO BJaJesbliaM
OPUTHHAILHOTO pecypca. s 3TOro Ha OpUTHHAIBHOM CaiiTe HAaXOAWM pa3fell KOHTAKTHI U
IUIIEM JIEKTPOHHYIO MOYTY WM 3aroyiHseM (HopMy OOpaTHOHM CBS3M C YKa3aHHEM JaHHBIX O
(GUIIMHTOBOM caiiTe. DJICKTPOHHBIEC aJipeca OPUTHHAIBHBIX KOMIIAHUH, OOBIYHO HAYMHAIOTCS CO
cJ10B support wiu info.

CBSDKUTECH CO CITy’KOaMH TTOIICP)KKH TUTATEKHBIX TIPOBAHIEPOB

Marnslii U cpeHUH MHTEpHET-OM3HEC NMpuOeraeT K yciyram IUIaTeKHBIX MPOBaiaepOB -
KOMITaHHH, KOTOPbIE OPTaHU3YIOT MPUEM TUTaTeKel oHslaiiH. Eciu BBl 3amo1o3puim, 4to ¢popma
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OIJIaThl TMOJIENIbHAs, BBl MOYKETE MOATBEPIUTH €€ OPUTHHAIBHOCTD Yepe3 CIYXKOy MOAICPKKU
IUIaTEKHOTO MpOBaiiiepa, Ha3BaHUE KOTOPOIo YKa3aHO B IJIATEXHOH Gopme caiira.

Hanpumep, Ha o¢QuIMaTbHBIX CTpPAaHUIAX IUIATEKHBIX MPOBAMIEPOB  yKa3aHbI
JJIEKTPOHHBIE ajipeca CIIy)KO KIMEHTCKOM TOAJEPKKH, C IOMOIIBIO KOTOPBIX MOKHO
YIIOCTOBEPUTHCSI B OPUTHMHAIBHOCTH HJIM COOOIIUTE O (haibCU(UKAIIIH TTATEKHON (POpMBI.

Coo01uTe MOMCKOBOM cucreme

Y Google u «IHnexc» yxe ecTb cnenuanbHble (OPMBI, Yepe3 KOTOPHIE BBl MOXKETE
II0KaJIOBAThCs HA (DUIIKMHIOBBIE pecypchl. [loTpaTbTe MUHYTY BpEMEHHU U BbI IOMOKETE 3alUTUTh
JPYTUX MOJIb30BaTele OT MOIICHHUKOB.

[TpouHbOpMHUpPYIITE XOCTUHT

B Whois-unpopmanuu, xoropyro Mel MoxkeM monyuuTb oT RU-Center mmm 2IP.ru
yKa3bIBAE€TCS M XOCTHHI JIOMEHAa. MOXKHO HamucaTh MHCBMO aJMMHUCTPATOpaM XOCTHHIa C
YIIOMHHAHNEM (PUITUHTOBOTO CalTa JUIst €ro OJOKHPOBKH.

3amanue 2.  IlpoBeppre ¢  mnomompio  cepucoB  «Whois  cepBuc»
(https://www.nic.ru/whois/? wmu https://2ip.ru/whois/) u «Google-6e3omacubiii TPOCMOTP»
(https://transparencyreport.google.com/safe-browsing/search) 10 mo0Obix caiiToB. Pe3ynbrarh
IPOBEPKU 0TOOpA3UTE B OTHYETE.

3aganne 3. IToaroTroBrTE 51 OTIIPaBbTE XOTA OBl OIHO coo0ILIeHnE
0 (HUIITMHTOBOM caiite Ha pecypcbl oT google.com
(https://safebrowsing.google.com/safebrowsing/report _phish/?hl=ru) 15805 yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BeimonHeHHY0 pabory
OIIUIIUTEC B OTUCTC K HpaKTH‘IeCKOﬁ pa60Te.

PEKOMEHAYEMAS JINTEPATYPA

Ilepeyenb OCHOBHOM JINTEPATYPBDI:

1. bammaxosa,, E. Y. Undopmartrka u nadopmanonHble TeXHOIOTHU. TexHoorus
pabotet B MS WORD 2016 : yuebnoe mocobue / E. M. bammaxosa. - WnpopmaTtuka u
uH(popMalmoHHble TexHoJoruu. TexHomorus padorsl B MS WORD 2016,Bech cpok oxpaHbl
aBTOPCKOI'0 MpaBa. - DnekTpoH. naH. (1 ¢aiin). - Mocksa : Al ITu Ap Menua, 2020. - 90 c. -
ANIeKTpOHHBIN. - Kaura Haxoautes B mpemuyM-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMILISIPOB HEOTPAHUYEHO

2. bammaxkoBa,, E. 1. Nndopmaruka u MHQOpPMAIIMOHHBIE TEXHOJIOTHH. YMHBIN
Excel 2016: oubnuoreka ¢pynkuuii : yueOHoe nocoodue / E. . bammakosa. - Unpopmaruka u
uH(popMannoHHble TexHoJoruu. YMHbI Excel 2016: 6ubnuoreka pynkuunii,Beck cpok oxpaHbl
aBTOPCKOI'O MpaBa. - DnekTpoH. fAaH. (1 ¢aitn). - Mocksa : At [ITu Ap Menua, 2020. - 109 c. -
ANIeKTPOHHBIN. - Kaura Haxomutcst B mpemuyMm-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0516-7, 5K3eMILISIPOB HEOTPAHUYEHO

3. Mangpa,, A. I'. Undopmaruka 1 HHPOpPMAIIMOHHBIE TEXHOJIOTUH : JTaOOPaTOPHBIHA
npaktukyM / A. I'. Mangpa, A. B. [Toros, A. U. /IpsikoHOB. - UHpOpMaTHKa 1 HHGOPMALIMOHHbIE
texHonoruu,2026-09-20. - Dnekrpon. nan. (1 daitr). - Camapa : Camapckuii TOCyIapCTBEHHBIH
texHuyeckul yausepcuter, ObC ACB, 2020. - 64 c. - snexTpoHHslid. - KHura Haxonurcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 2227-8397, sx3eMIUIIpOB HEOTpAaHIHUEHO

4. I{BeTtkoBa, A. B. UHpopmaTuka 1 MHPOPMALIMOHHBIE TEXHOJIOTUU DIIEKTPOHHBIN
pecypc : Yuebnoe nocodbue ansa CIIO / A. B. IiBetkoBa. - Undpopmaruka 1 nHGOpMalMOHHBIE
texHonoruu,2020-08-30. - Caparos : Hayunas kuwura, 2019. - 190 c. - Kuura Haxomutcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIUIIpOB HEOTpaHUYEHO

IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPbI:
75


https://www.nic.ru/whois/
https://2ip.ru/whois/
https://transparencyreport.google.com/safe-browsing/search
https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru
https://yandex.ru/support/search/troubleshooting/delspam.html

1. CoBpemenHble HH(MOPMAIIMOHHBIE TEXHOJIOTUU OJEKTPOHHBIN pecypc : COOpHHMK
TPYIOB 1O MarepuaiiaM 3-ii MEXBY30BCKOM HAyYHO-TEXHMYECKOM KOH(EpeHLUUu ¢
MEXIyHapoaHbIM ydacTueMm 29 centsOpst 2017 r. / B. WM. BomoBau [u np.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsiit koncynetant, MI'OTY, 2017. - 191 c. - Kuura Haxoautcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpOB HEOTpaHUIEHHO

2. CoBpeMeHHbIE MYJIbTUMEIUIHbIE HHQOPMAIIMOHHBIE TEXHOJIOTUU JIEKTPOHHBIN
pecypc : yaebHOe ocobue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Banrotus /
N.A. KoponbkoBa. - CoBpeMEeHHbIE MYyJIbTUMEINHHBIE HH(POPMAIIMOHHBIE TeXHOIOorHH,2019-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxogurcs B 6a3zoBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIspOB HEOTPAHUIEHHO

3. CoBpemeHHBIE MH(POPMAIMOHHBIE TEXHOJOTHUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Murtbko / JI.A. Peneuxo / MI.A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AJIL.  AnekceeB. - Camapa : IloBOMKCKMI TOCYJapCTBEHHBII  YHUBEPCHUTET
TenekoMMyHuKauii u uadopmatuku, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoit Bepcuu DbC
IPRboOKks., 3K3eMILIIPOB HEOTPAHUICHHO

4. Annep, FO.II. Cratuctuueckoe ympaBieHue mpoueccamu. «bonbliue JgaHHBIEY
DOneKTpoHHBI pecypc : yueOHoe mocodue / E.A. Uepnbix / FO.I1. Amnep. - Cratuctudeckoe
ynpasneHue mnpoueccamu. «bonbimume mgannabie»,2019-09-01. - MockBa : M3natensckuii [lom
MUCuC, 2016. - 52 c. - Knura maxonurcsi B 6azoBoit Bepcun DbC [PRbooks. - ISBN 978-5-
87623-969-3, sK3eMIUIIPOB HEOTPAHUUCHHO

Ilepeyenb pecypcoB MHGOPMAIMOHHO-TEJIeKOMMYHHKAIIMOHHOM ceTn «HTEepHETY,
He00XO0AMMBIX /151 OCBOCHHA TUCHUIIIUNHBI (MOLYJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasnenus ooyuenuem ®I'AOY BO CKDYVY.
JucrannuonHas moaaepxka qucuuiuinabl «L{udpoBas rpamoTHOCTS 1 00pabOTKA JaHHBIX

2. http://lwww.un.org - Caiir OOH UndopmManinoHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — Matepuer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

JlabopaTopnas padora 14.
Hnghopmayuonnvie mexuonozuu é npogheccuonanvHoii deamenbHocmu

Criennanu3upoBaHHOE MPOrpaMMHOE obecnedueHue (mo oodnactsam 3HaHuit), CripaBoYHO-
npaBoBbie cuctembl (CIIC), CneunanusupoBanHbie 0a3bl JaHHBIX. ba3bl maHHBIX. BBenenue B
0a3bl gaHHBIX. PaboTa ¢ ocHOBHBIMU 0OBeKTaMu 0azamu AaHHbIX. Co3gaHue TabIuIl, 3alpOCoB,
($hopM 1 OTYETOB

PEKOMEHAYEMAS JIUTEPATYPA

IlepeyeHb OCHOBHOI JTUTEPATYPHI:

1. bammaxosa,, E. Y. Undopmartuka u nadopmanonssie TeXHONOrHU. TexHonorus
pabotst B MS WORD 2016 : yuebnoe mocobue / E. M. bammaxosa. - WnpopmaTtuka u
uH(popMalmoHHble TexHoJoruu. TexHomorus padorsl B MS WORD 2016,Bech cpok oxpaHbl
aBTOPCKOIO MpaBa. - DnekTpoH. naH. (1 ¢aiin). - Mocksa : Al ITu Ap Menua, 2020. - 90 c. -
ANIeKTpOHHBIN. - Kaura Haxoautest B mpemuyM-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMILISIPOB HEOTPAHUUEHO
24. I[BetkoBa, A. B. UndopmaTrka u nHGOpMaIMOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypc :
VYuebnoe mnocobue ans CIIO / A. B. liserkoBa. - MHdopmatuka u uHPOPMALUOHHBIE
texHojornu,2020-08-30. - CapatoB : Hayuynas kuwmra, 2019. - 190 c. - Kaura Haxomurcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9758-1891-1, s3x3eMIUIIpOB HEOTpaHUUEHO
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Ilepeyenb NONMOTHUTENILHOM JTUTEPATYPBI:

3. CoBpemeHHble HHGOPMAIMOHHBIE TEXHOJOTUU OJEKTPOHHBIH pecypc : ydeOHOe
nocobue / C.C. Meithko / [I.A. Penieuko / .A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. A.Il.  AnekceeB. - Camapa : IIOBOMKCKMH TOCYZapCTBEHHBIM  YHUBEPCHUTET
TeJIeKOMMYHUKaIui u napopmaruku, 2019. - 101 c. - Kuura maxoaurces B 6a3oBoit Bepcun bC
IPRbooks., s3x3eMIIIsIpOB HEOTPAHUYCHHO

Ilepeuenb pecypcoB MH(OPMANUOHHO-TEJEKOMMYHUKAIIMOHHOM ceTu «HTepHeTY,
HEO0XOIMMBIX /1JIsl 0CBOECHHS THCIUILTHHBI (MOTYJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasienus ooydennem PI'AOY BO CKDY.
JucrannunonHas mojiepkka aucuuruinabl «L{ndposast rpaMoTHOCTE M 00pabOTKA TaHHBIX)

2. http://www.un.org - Caiit OOH MudpopMarimoHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Marepuer-YHuBepcuter KOMIbIOTEPHBIX TEXHOJIOTHH.
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1. OOmmue moJI0KeHUA

CamocrosiTenbHas paboTa - TulaHupyeMasi yaeOHasi, yaeOHO-UCCIIeIOBATEeNbCKAsl, HAyYHO-
HCCIIeIOBaTeNbCKasg paboTa CTyIEHTOB, BHIIOIHIEMas BO BHEAYTUTOPHOE (2yIUTOPHOE) BpeMs 110
3a/laHUI0 M IIPU METOJUYECKOM PYKOBOJCTBE IPEMNOJaBaTelisd, HO 0€3 €ero HenocpeACTBEHHOIO
yudacTus (MpU YaCTUYHOM HETIOCPEICTBEHHOM YYaCTHH MPENOaBaTeNsl, OCTABIISAIONIEM BEAYIIYIO
pOJIb 32 pabOTOMN CTY/IEHTOB).

CamocrostensHas padota cryaeHToB (CPC) B BY3e sBisieTcst BaXKHBIM BHIOM y4eOHOH 1
HAy4YyHOW JEeATENIbHOCTH cTyneHTa. CaMocTosTeNnbHAs paboTa CTYACHTOB UIPAET 3HAYUTEIbHYIO
POJIb B PEUTUHTOBOI TEXHOJIOTUU O0yUYCHHUSI.

K 0CHOBHBIM BHJ1aM CaMOCTOSITEIbHON paOOThI CTYIEHTOB OTHOCSTCS:

— (OopMHpOBAHUE U YCBOCHHUE COJIEPKAHMsI KOHCIIEKTA JIKIIUI Ha 0a3e peKOMEHJ0BaHHON
JEKTOpOM Yy4eOHOW JMTepaTypsl, BKJIOYas HHPOPMALMOHHBIE OOpa30BaTENIbHBIE PECYPCHI
(97EKTpOHHBIE YUEOHUKH, 3JIEKTPOHHbIE OMOINOTEKH U Ip.);

— HalMcaHue JOKJIAI0B;

— IOJTrOTOBKA K CEMHHApaM, IMPAKTUIECKUM H 1ab0paTOpPHBIM paboTaMm, nx ohopMIiIeHNE;

— COCTaBJICHUE aHHOTHPOBAHHOI'O CIMCKA CTaTedl M3 COOTBETCTBYIOLIMX >KYpHAJIOB I10
OTpacJiIM 3HaHUM (IIe1aroru4ecKux, ICUX0JIOTMYECKUX, METOIMYECKUX U JIP.);

— BBINOJIHEHHE Y4EOHO-NCCIIE0BATENIbCKUX pab0T, IPOEKTHAS AEATEIbHOCTD;

— HOJrOTOBKA IMPAKTUYECKUX pa3pabOTOK M PEKOMEHJAINi MO PEIIEHUI0 IPOoOJIeMHOM
CUTYyallUu;

— BBIIIOJIHEHUE JIOMAIlIHUX 33JaHUil B BUJAE PELICHUS OTIEIbHBIX 3a]ad, MPOBEACHUS
TUIOBBIX PAacyeTOB, PAaCUYETHO-KOMIBIOTEPHBIX U HHAMBHUIYaIbHbIX pPabOT IO OTIENbHBIM
pazzenam cojiep>KaHus JUCLUILIMH U T.11.;

— KOMIIBIOTEPHBIM TEKYIIM CaMOKOHTPOJIb M KOHTPOJb YCIIEBAEMOCTHM Ha 0aze
AIIEKTPOHHBIX 00YYAIOIIMUX U aTTECTYIOLIUX TECTOB;

— BBINOJIHEHHE KYPCOBBIX padoT (IIPOEKTOB) B paMKax JUCILUILINH;

— BBINIOJIHEHHUE BBITYCKHOW KBaJIM(UKAIIMOHHONW padOTHI U JIp.

Mertoarka opraHu3alii CaMOCTOSTEIbHON paboThl CTYJIEHTOB 3aBHCHUT OT CTPYKTYpBHI,
XapakTepa U OCOOCHHOCTEM H3ydaeMoll IUCUUIUIMHBI, 00beMa 4YacoB Ha €€ H3yueHue, BHUJa
3aJaHUi ISl CaMOCTOSTENIbHOM PabOThl CTY/IEHTOB, MHIMBHYalbHbIX KaueCTB CTYJEHTOB U
YCJIOBHM Y4eOHOMU IeATeTbHOCTH.

IIponiecc opraHu3alMM CaMOCTOSTENbHOW pabOThl CTYIEHTOB BKJIIOYaeT B cels
CJICAYIOIINE ATAIbL:

® [I0/IFOTOBUTENBHBIN (OmpeneneHue Ieneil, CocTaBIe€HHE MPOrpaMMbl, MOJArOTOBKA
METOJIMYECKOro 0becredeHus, MoAroToBKa 000pyJ0BaHHUS);

® OCHOBHOMW (peanu3aiys NporpaMMsbl, HCIOJIb30BaHUE MIPHUEMOB MTOUCKA UH(OpPMAIIHH,
YCBOEHHUS, NepepaboTKH, NpPUMEHEHUus, IepeAadyd 3HaHuM, (QUKCUPOBAHUE PpE3YNIbTATOB,
caMOOpraHu3aIys rnpouecca paboThl);

® 3aKIIIOYUTENIbHBIN (OllEHKa 3HAUMMOCTH M aHAJIU3 pe3yJIbTaToOB, UX CHUCTeMaTH3allus,
olieHKa 3(h(heKTUBHOCTHU MIPOTPaMMBbI ¥ TPUEMOB PaOOTHI, BHIBOIBI O HAIIPABJICHUSAX ONITUMHU3AIIH

Tpyna).

2. Ilean W 3a1a4M CaMOCTOSITEIbHON PadoThI

Benymas nens opranmzanum u ocymectBieHuss CPC coBmagaer ¢ menbro oOydeHHs
cTyneHTa — (opmupoBaHue Habopa o0OIIEHAYYHBIX, TPO(ECCHOHATBHBIX U CHEIHAIbHBIX
KOMITETeHIINH Oyaymero 6akanaBpa 1o COOTBETCTBYIOIIEMY HAITPABICHUIO MOATOTOBKH
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[Tpu opranuzamuu CPC BaXHBIM U HEOOXOIUMBIM YCIIOBHEM CTAaHOBATCS ()OPMUPOBAHUE
YMEHHsI CaMOCTOSITENIbHOM paboThl Al MPUOOPETeHUs 3HAHHM, HABBIKOB U BO3MOXKHOCTHU
OpraHu3aIy y4eOHOW U Hay4dHOU NesTeNbHOCTH. L{enbio caMoCTOATeNbHON pabOThI CTYICHTOB
ABIIIETCS OBJaJeHue (yHAAaMEHTaJbHBIMU 3HAHUSMHU, NPO(ECCHOHATBHBIMU YMEHUSIMU U
HABBIKAMU JIESITSIILHOCTH 110 MPOQUITIO, OMBITOM TBOPUYECKOM, HCCIIETOBATEIHCKON eI TETLHOCTH.
CamocTosTenbHas paboTa  CTYAGHTOB  CIIOCOOCTBYET  Pa3BUTHUIO  CaMOCTOSATEIbHOCTH,
OTBETCTBEHHOCTH U OPTAaHH30BAHHOCTH, TBOPUYECKOTO MOX0a K PEIICHUIO TPOOJIeM yueOHOTO U
poecCuOHaNBLHOTO YPOBHSL.

3amauamu CPC gBisroTcs:

® CHUCTEMaTU3alHUs U 3aKPEIJICHUE ITOJyYEHHBIX TEOPETUYECKUX 3HAHUH U PAKTUYECKUX
YMEHUH CTYJIEHTOB;

e yrinyOJeHue U pacllupeHne TEOPETUUECKUX 3HAHUM;

® (GopMUPOBaHHE YMEHHUHW HCIIOJIb30BATh HOPMATUBHYIO, IPAaBOBYIO, CIPaBOYHYIO
JOKYMEHTALUIO U CIIELIMAIIBHYIO JTUTEPATYPY;

® Da3sBUTHUC II03HABATCIBbHBIX CIIOCOOHOCTEH M aKTUBHOCTH CTYACHTOB! TBOp‘IGCKOﬁ
HHUIOUATHUBbI, CAMOCTOATCIbHOCTH, OTBCTCTBCHHOCTH U OPIraHN30BaHHOCTH;

e (GOpMHUPOBAHHE CAMOCTOSITEILHOCTH MBIINUICHHS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAMOpPEaTU3alliu;

® DA3BUTHE UCCIIECNOBATEIbCKUX YMEHMI;

® 1ICIIOJIb30BaHME MaTepuaina, COOPAaHHOTO U MOJYYEHHOTO B XOJ€ CaMOCTOATEIbHBIX
3aHITHIA HA CEMUHAPax, Ha MPAKTHYCCKHUX M Ja00paTOPHBIX 3aHATHUSAX, IPH HAITMCAHHH KYPCOBBIX
Y BBIITYCKHOM KBaNU(PUKAIIMOHHOM paboT, 11st 3(h(HeKTUBHON MOATOTOBKY K UTOTOBBIM 3a4eTaM U
HK3aMEHaM.



3. TexHosoruyeckasi KapTa caMoCTOATEIbHOI padoThI CTydeHTa

Kozpr
peann3yemMbIxX
KOMIIETEHIINH

Bung nesrenbHoctu
CTYJICHTOB

CpenctBa u
TEXHOJIOTUU
OLIEHKH

OObeM JacoB, B TOM YHCIIC

(actp.)

CPC

KonTakTH
ast pabora
c
npernojana
TelleM

Bcero

2 ceMecTp

VK-1
(MO-2yk-1)
OIlK-1
(UA-lomk-1)
OIIK-2
(UA-lomk-2)
(U-20mk-2)

CamocrosiTenbHOe
M3y4YEHUE JINTEPATYPHI
U UICTOYHHUKOB

CobecenoBan
nue

17,5

0.5

18

YK-1
(MA-2yk1)
OIIK-1
(U-lomk-1)
OIIK-2
(U-Lomk-2)
(U-20mk-2)

[ToaroroBka
J1a00paTOPHBIM
3aHITHSIM

3ammra JIP

17,5

0.5

18

VK-1
(MA-2yxk-1)
OIIK-1
(MA-Lork-1)
OIIK-2
(UO-lonk-2)
(U-20mk-2)

Hanucanue
pedepara/moknana

3ammura
JIOKJIaga

19,5

0.5

18

Wroro 3a 2 cemectp

54,5

1,5

56

3 cemecTp

VYK-1
(MO-2yk-1)
OIlIK-1
(UO-lonk-1)
OIIK-2
(U-lomk-2)
(UA-20mk-2)

CamocTosiTenbHOe
W3y4YEHUE JINTEPATYPHI
U UCTOYHHUKOB

CobecenoBan
ne

17,5

0.5

18

VYK-1
(UA-2yk-1)
OIIK-1
(UA-1lomk-1)
OIIK-2
(UA-1lomk-2)
(U-20mk-2)

ITonroroBka
1a00paTOPHBIM
3aHATHSAM

3amura JIP

17,5

0.5

18

VK-1
(U-2yk-1)
OIIK-1

Hanucanue
pedepara/moxana

3ammmra
JIOKJIaaa

17,5

0.5

20




(UA-1lomk-1)
OIIK-2
(UAO-1lomk-2)
(UA-20mk-2)
Hroro 3a 3 cemecTp 52,5 15 54
Hroro 107 3 110

4. HOpﬂ)IOK BBINOJTHEHUS CAMOCTOSATEIbLHOM paﬁ()TbI CTYAEHTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eonou iumepamypou

[Tpu pabote ¢ KHUroW HEOOXOTUMO MOAOOPaTh JIUTEPATYpy, HAYUUTHCS MPABUIBHO €€
YUTaTh, BECTH 3amucu. [ mogdopa aurepaTypsl B OMOIMOTEKE UCTIOIB3YIOTCS anaBUTHBIN U
CHCTEMaTHYECKHI KaTaJIOTH.

Ba)xHo MOMHUTH, YTO palnMoOHANbHBIE HABBIKKM Pa0OTHI C KHUTOW - 3TO BCerja OOJbIas
HKOHOMHSI BDEMEHHU U CHIIL.

[IpaBunbHBI  TON0OP YYEOHHMKOB PEKOMEHAYETCS MPEeroAaBaTesieM, YHTAIOIIUM
JEeKIMOHHBIN Kypc. HeoOxomumasi nmureparypa MOXET OBITh TaKKe YKa3aHa B METOAMYECKHX
pa3paboTKax 1o JaHHOMY Kypcy.

N3yuast marepuan no yueOHUKY, ClIeAyeT NEPEXOJUTh K CIEAYIOLIEMY BOIPOCY TOJIBKO
Mocyie MPaBUIIBHOTO YSICHEHUS MPEABLAYIIETO0, ONKChIBas Ha Oymare Bce BBIKJIAIKH U BBIYHCICHUS
(B TOM 4HCIE T€, KOTOPhIE B YYCOHHKE OMYIICHBI WIIM HA JICKIIMU JAHBI JJIS1 CAMOCTOATEIBHOTO
BBIBOJIA).

[Tpu n3ydeHnu IT000H AUCHUILTUHBI OOJBIIYIO U BXKHYIO POJIb UTPAET CAaMOCTOSITENIbHAS
UH/IMBUyallbHas paboTa.

Ocoboe BHHMaHUE CieayeT OOpaTUTh Ha OIpPEACIICHHE OCHOBHBIX TOHSTHH Kypca.
CryneHT A0JKeH moapoOHO pa3duparh MpUMEpHI, KOTOPBIE MOSICHAIOT TaKHE OINpeesIeHUs, U
YMETh CTPOWTH aHAJIOTUYHBIE TPUMEPBl CaMOCTOATENbHO. HyXHO 1MOOMBAThCS TOYHOTO
NpPEeJCTaBICHUS O TOM, YTO U3ydaellb. [Io1e3H0 coCcTaBIATh ONOpHbIE KOHCHEKTHI. [Ipu n3yyenun
Marepuaja Mo y4eOHHKY IMOJIE3HO B TeTpaau (Ha CIEIHATbHO OTBEIEHHBIX ITOJISIX) JIOTIONHATH
KOHCIEeKT Jiekiuil. Tam e ciegyeT oTMedarb BONPOCHI, BBIJCIEHHBIE CTYJEHTOM JJIs
KOHCYJIbTAIIMH C IIPErnoaaBaTesieM.

BbIBO/IBI, TTONTyueHHBIE B PE3Yy/IbTaTe U3YUYEHUs, PEKOMEHAYETCS B KOHCIEKTE BbIIEIATh,
YTOOBI OHU NPH MEPEUNTHIBAHUN 3aITHCEH JIydIle 3alIOMHHAIHCh.

OnbIT MOKa3bIBae€T, YTO MHOTUM CTYJE€HTaM IOMOTAeT COCTaBJICHHME JIMCTa OMOPHBIX
CUTHAJIOB, COJIEPIKaIler0 BaKHEHIINe 1 Haubosee 4acTo ynorpedisiemble GOpMYJibl U MOHSATHUS.
Takol IUCT MOMOTaeT 3allOMHUTH (POPMYJIbI, OCHOBHBIE IOJIOKEHHS JEKIIMU, a TaKKe MOXKET
CIIY’)KUTh TIOCTOSTHHBIM CIIPABOYHHKOM JIJISI CTY/ICHTA.

UreHne Hay4dHOTO TEKCTa SABISETCS YACThIO MO3HABATENIbHOW nesiTenbHOCTH. Ee menb —
U3BJICUEHHE U3 TeKcTa HeoOXoauMoil nHdopMmar. OT TOTO Ha CKOJIBKO OCO3HAHHA YUTAFOIIAM
COOCTBEHHAs! BHYTPEHHSSI YCTaHOBKA NpH OOpallleHMM K TeYaTHOMY CIIOBY (HalTH HY>KHBbIE
CBEJICHUS, YCBOUTHh WH(POPMAIINIO TIOJHOCTHIO WIIM YaCTHYHO, KPUTHYECKH MPOAHAIN3UPOBATH
MaTepHal 1 T.I.) BO MHOI'OM 3aBUCHT 3((EKTUBHOCTH OCYIIECTBISIEMOTO JICHCTBHUS.

Boiaensitotr uemauipe ocrnosnble ycmanoeKku ¢ Ymenuu HAy4YHO20 MEKCMA.

MH(OPMAIMOHHO-TIOMCKOBBIH (337a4a — HallTH, BBIIEIUTh UICKOMYIO HH(OPMAIIHIO)

ycBanBaromas (yCHUJIHs YUTATENS HAPaBJICHBI HA TO, 9YTOOBI KaK MOYKHO TIOJTHEE 0CO3HATh
Y 3aTIOMHHTb KaK CaMH CBEJICHHUS U3J1araeMble aBTOPOM, TaK U BCIO JIOTUKY €r0 PacCyKICHUN)

AHATTMTHKO-KPUTHYECKass (YUTATENb CTPEMUTCS KPUTHYECKHM OCMBICIUTh MaTepHal,
IPOaHAJIM3UPOBAB €0, ONPECIIUB CBOE OTHOLICHHE K HEMY)
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TBOpYECKas (CO34AcT y YMUTATENsl TOTOBHOCTh B TOM WJIM MHOM BHJIE€ — KaK OTIIPaBHOM
IYHKT JJI1 CBOUX pacCyXKIEHUH, Kak o0pa3 Juisl JeHCTBUSA MO aHAJIOTUH U T.II. — UCHOJIb30BATh
CYXJIEHUS aBTOPa, XOJ €ro MBICIEH, pe3yibTaT HaONIoAeHUs, pa3pabOTaHHYI0 METOAMKY,
JIOTIOJIHUTh UX, IOJBEPIHYTh HOBOM IPOBEPKE).

OchosHble 6U0bl CUCEMAMUUPOSAHHOU 3ANUCU NPOYUMAHHOZO.!

AHHOTHpPOBaHME — IIPENEIBHO KpPATKOE CBS3HOE OIMCAaHUE IIPOCMOTPEHHOW WM
IIPOYUTAHHOMN KHUTHU (CTAaTbU), €€ COEPIKAHUS, UCTOUHUKOB, XapaKTepa U Ha3HAUYCHUS;

[InanupoBaHue — KpaTKasi JIOTHYECKasi OPraHU3alMs TEKCTa, PACKPHIBAIOIIAs COACPIKAHNE
U CTPYKTYPY M3y4aeMOro MaTrepuaa;

Te3upoBaHue — JTaKOHMYHOE BOCIPOM3BEIECHUE OCHOBHBIX YTBEP)KICHMH aBTOpa 0Oe3
npuBJIeUeHUs (PaKTUYECKOTO MaTepuaa;

[{utnpoBaHue — 1OCIOBHOE BBITMCBIBAHUE U3 TEKCTA BBIAECPIKEK, U3BJICUEHUH, Haubosee
CYILIECTBEHHO OTPAKAIOLIUX Ty WJIA UHYIO MBICIIb aBTOPA;

KoHcnexktupoBaHne — KpaTkoe U IOCJIEIOBATCIBHOE M3JIOKEHUE  COACPIKAHMS
IIPOYNUTAHHOTO.

KoHCneKT — C0XKHBIH c110co0 U3J105KEeHUs COAep)KaHUs KHUTH UM CTaThbH B JIOTMYECKON
noce0BaTenbHOCTU. KOHCIIEKT akKyMyIMpyeT B ce0e Mpeaplayliue BUbl 3alUCH, TI03BOJISET
BCECTOPOHHE OXBATUTH COJIEP/KaHNUE KHUTH, cTaThbu. [[09TOMY yMeHHe COCTaBIATh IUIAH, TE3UCH,
JlenaTh BBIIMCKH U JPYTHUE 3alIMCH OIIPENEIISET U TEXHOJIOTHUIO COCTABIICHUS KOHCIIEKTA.

Memoouueckue pekomenoayuu no cocmagieHuro KOHCneKma.

1. BHuMaTenbHO IPOYUTANWTE TEKCT. Y TOUHUTE B CIPAaBOYHOM JINTEPATYpE HEMOHSITHHIE
cioBa. IIpu 3anucu He 3a0ybTe BBIHECTH CIIPAaBOYHBIE JAHHBIE HA M0JI1 KOHCIIEKTA;

2. BrigenuTe riiaBHOE, COCTAaBbTE IIJIAH;

3. Kpatko cdopmynupyiTe OCHOBHBIE IOJOXEHHUS TEKCTa, OTMEThTE apryMEHTAlHIO
aBTOPA;

4. 3aKOHCHEKTHpYHTE MaTepuall, YeTKO Cleays yHKTaM I1aHa. [Ipu KoHCneKTHpOBaHUU
CTapalTech BBIPa3UTh MBICIb CBOMMHU CIOBAMU. 3aMUCHU CIIETYET BECTH YETKO, SICHO.

5. I'pamoTHO 3anuchbiBaiiTe uTathl. LluTHpys, yduThiBaiiTe JJaKOHUYHOCTh, 3HAYUMOCTb
MBICIIH.

B Texcre KOHCIEKTa KeNaTeabHO NIPUBOAUTH HE TOJIBKO TE€3UCHBIE MOJIOKEHHS, HO U UX
nokazarenbeTBa. [Ipu odopMieHHN KOHCIIEKTa HEOOXOIUMO CTPEMHTHCS K €MKOCTH KaXKIOoro
npeuiokeHusl. MBICIM  aBTopa KHUTH CIIeAyeT u3jaraTb KpaTko, 3a00TsACh O CTHIE U
BBIPA3UTEIbHOCTH HAMMCAHHOTO. YHCIIO TONOJHUTENBHBIX 3JIEMEHTOB KOHCIIEKTa JIOJIKHO OBITh
JOTMYECKM  OOOCHOBAaHHBIM,  3alMCH  JOJDKHBI  paclpelesiaTbCsi B OINpeJeJIeHHOM
IIOCJIEIOBATEIIbHOCTH, OTBEYAIOIIEH JIOTUYECKOM CTPYKType mpousBeacHus. s yTouHeHus u
JIOTIOJTHEHUSI HE0OXO0AUMO OCTABJIATh MOJIS.

OBnazneHne HaBbIKAMU KOHCIIEKTHPOBAHHS TPeOyeT OT CTyAEHTa LIeJIeyCTPEMIIEHHOCTH,
MOBCEHEBHOM caMOCTOATENbHOIN paboThI.

4.2. Memoouueckue pexomenoayuu no noo20mMo6Ke K NpaKMuyecKum u 1abopamopHbim
3aHAMUAM

Jlyis Toro 4TOOBI MPAaKTHUECKHUE W JTaOOpaTOpHBIE 3aHATUS MPUHOCHIN MaKCHMAIbHYIO
IOJIB3Y, HeO6XO)II/IMO IIOMHUTB, YTO YIIPAXKHCHUC U PCIICHUC 3a4a4 IIPOBOJAATCA 110 BBIYUTAHHOMY
HAa JICKIUSAX MaTepUaly U CBSI3aHbI, KaK MPABUJIO, C IETAIBHBIM Pa300pOM OTAEIBHBIX BOIIPOCOB
JEKIMOHHOTO Kypca. CremyeT MOAYepKHYTh, YTO TOJBKO IIOCIE YCBOCHHS JIEKIIHOHHOTO
MaTepuana ¢ OMPEJEIICHHON TOYKH 3peHHs (2 UMEHHO C TOW, ¢ KOTOpPOW OH H3jaraeTrcs Ha
J'IeKI_[I/IHX) OH 6}’)ICT 3aKPCIUIATECA HAa NPAKTHUYCCKUX 3aHATHUAX KaK B PE3YJIbTAaTe O6CY)K}1€HI/I5I u
aHaJM3a JEKIMOHHOTO MaTepuaia, TaKk ¥ ¢ TIOMOIIBIO PeIIeHHs MPOOJIEMHBIX CUTYallui, 3a1a4.
IIpy >THX yCIOBUAX CTYIEHT HE TOJBKO XOPOIIO YCBOUT Marepuai, HO U HAYYUTCS IPUMEHSATh
€ro Ha MPaKTUKE, a TAKXKE MOJIYIUT TOTIOTHUTENbHBIN CTUMYJ (M 9TO OYEHb BaXKHO) /711 aKTUBHOU
MPOPabOTKH JICKITUH.
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[Ipu camoCTOATENBHOM pEIICHUH 3a7ad HYKHO OOOCHOBBIBATH KaXX/IbI 3Tal perIieHus,
UCXO0J U3 TEOPETUYECKUX IOJIOKEHUH Kypca. Eciu cTyleHT BUAUT HECKOJIBKO MyTel pelieHus
npobaemsl (3a7au), TO HY>)KHO CPaBHUTh MX M BBIOpaTh caMblii panroHanbHBIA. [losnesno 1o
Hayaja BbBIUMCIEHUH COCTaBUTh KpaTKUM IJIaH pemieHus npoOneMsl (3amauu). Pemienue
npoOJEMHBIX 3a/1ay WIM MPUMEPOB CIIEAYeT H3JIaraTh MOAPOOHO, BBIYHMCICHUS pacIoyiaraTh B
CTPOrOM TMOPSJKE, OTHENsAs BCIIOMOIaTelbHbIE BBIYMCICHHMS OT OCHOBHBIX. Pemienus mnpu
H€O6XOI[I/IMOCTI/I HYXHO COIIPOBOXAAaTb KOMMCHTAPUAMU, CXCMAMH, YCPTCIKAMH U PUCYHKAMU.

Crnenyer NOMHUTb, YTO pPELIEHHE Kax10M yd4eOHON 3ajaud JOJKHO JOBOAUTHCS 10
OKOHYATEJIBHOIO JIOTMYECKOrO0 OTBETa, KOTOPOro TpeOyeT YCIOBHE, U IO BO3MOXHOCTH C
BbIBOZIOM. [lomydeHHBI OTBET cielyeT HMPOBEPUTh CHOCOOaMM, BBITEKAIOIMMHU M3 CYIIECTBA
naHHoM 3anauu. [Tone3Ho Taxke (eciu BO3MOYKHO) peliaTh HECKOJIBKUMHU CIIOCOOAMU U CPaBHUTH
HOJIy4dEeHHBIE pe3yabTaThl. Pelenne 3a1au JaHHOTO THIIA HY>KHO NPOJOJDKATh A0 MPUOOPETEHUs
TBCPAbIX HABBIKOB B UX PCIICHHUHU.

4.3. Memoouueckue pexomernoayuu no camonposepke 3HaHuil

ITocne u3yyeHus ompeneeHHONM TeMbl MO 3aIHMCSIM B KOHCIIEKTE U YYeOHHKY, a TakxkKe
peleHuss T0CTaTOYHOIO KOJIMYECTBA COOTBETCTBYIOIIMX 3aJa4 Ha INPAKTHYECKUX 3aHATHIX U
CaMOCTOSITEJIBHO CTYJEHTY PEKOMEHAYETCS, IPOBECTH CaMOIPOBEPKY YCBOCHHBIX 3HAHHU,
OTBETUB HAa KOHTPOJIbHBIE BOIIPOCHI 10 U3yYEHHOHN TEME.

B ciydae HE0OXOIMMOCTH HYKHO €Ilie pa3 BHUMATEIbHO pa300paThcs B MaTepHale.

NHorna HenoCTaTOYHOCTh YCBOEHHUS TOIO WJIM MHOTO BOIIPOCA BBIACHSETCS TOJIBKO IIPU
W3YYEHUHU JajbHEeNIIero Marepuana. B 3ToM ciydae Hajo BEPHYTHCS Ha3al U IOBTOPUTH ILIOXO
YCBOEHHBIM Marepuasl. BaXHbIi KPUTEPHUI YCBOCHMS TEOPETUYECKOrO0 MaTepHalla - YMEHHE
pelars 3aJa4d WM IPONTH TECTUPOBAHME IO NpOMAeHHOMY Marepuany. OpgHako ciemyer
IIOMHUTB, YTO NPABWIBHOE PEIICHHUE 3a/a4d MOKET IOJIYYMTHCS B pe3yjbTaTe NPUMEHEHUS
MEXaHUYECKHU 3ay4eHHBIX (opMyI1 6€3 MOHUMAHHUS CYIIIHOCTH TEOPETUUYECKUX IOJI0KEHUH.

4.4. Memoouueckue pexomeHOAUUU NO HANUCAHUIO HAYYHBIX MeEKCMOo8 (00KIA008,
00KIA00608, ICCe, HAVUHBIX cmametl U m.o.)

[lepen Tem, kak MPUCTYNUTH K HAIIMCAHUIO HAYYHOTO TEKCTA, BAXKHO pa300paThcs, KakoBa
UCTHHHA 11€J1b BallIer0 HAYYHOT'O TEKCTa - 3TO MOMOKET BaM pa3yMHO pacHpeaeIuTh CBOU CHIIBI
U BpeMsl.

Bo-nepBbIX, cHayajga HYXHO ONPEAETUTHCA C HAeed HAydyHOro TEKCTa, a A 3TOro
HE00XO0IUMO HAYUUThCSI TMOO0 OTHOCUTHCS K Pa3HBIM SIBICHUSAM U (PaKTaM HECKOJIBKO KPUTUYECKU
(cBOSL MIest — Kak MHas TOYKA 3pEHHUs), JTMO0 HAYUYHUTHCS YBJIEKATbCS KAaKUMHU-TO M3BECTHBIMU
UJESIMH, KOTOpBbIE HYXKIAIOTCS B J0pa0oTKe (uaess — Kak ONTHUMMCTHYECKas MO3HMLMS U
HaIlpaBJIEHHOCTh Ha JajbHellee COBEPIIEHCTBOBAHHUE YK€ U3BECTHOI0). BO-BTOpBIX, HAYUUThCS
OpraHU30BBIBATH CBOE BPEMs, Be/lb, KaK M3BECTHO, CBOOOJIHOE (OT BCSKUX TIIYNOCTEN) BpeMs —
Ba)YKHEMIIEE yCI0BHE HACTOSILErO TBOPUYECTBA, JUIsl HETO HAaKOHEL-TO NosiBiseTcs Bpems. MHorna
MMEHHO Ha OPraHM3allMI0 TAKOTO BPEMEHH YXOIUT HeMasasi 4aCTh CHJI M TaJlaHTOB.

[Tucatp crnemyer sICHO M OHSATHO, CTAapasiCh OCHOBHBIE MOJIOKEHUS (POPMYJINPOBATH YETKO
Y HEJIBYCMBICJIIEHHO (YTOOBI U CaMOMY TIOHATHO OBLIIO), a TAKXKE CTPEMSICh CTPYKTYpPUPOBATh CBOM
TekcT. Kaxaplil pa3 Halo MpencTaBisATh, YTO Balll TEKCT OyAeT KTO-TO YUTATh U €MY 3aXOUeTCs
COPUEHTHPOBATHCS B HEM, OBICTPO HAXOJUTh OTBETHl HA HMHTEPECYIOLIME BOMPOCH! (3a07HO
npezcTaBbTe ceOs Ha MecTe Takoro yenoBeka). [IoHsATHO, 4To paboTa, HaNMCaHHAsl «CIUIOLIHBIM
TeKcTOMY (0€3 3arojIoBKOB, 0€3 BbIIETICHHS KPYIHBIM MIPpUGTOM Haubosee BaXXHbIM MECT U T, 11.),
y KYJIbTYpPHOTO YHTAaTeNs JOJDKHA BBI3BIBATH OpPE3TNIMBOCTh W JaXe JKaJlOCTh K aBTOPY
(MCKJIIOUEHUSI COCTaBIISIIOT HEKOTOPBIE JIPEeBHUE TEKCTHI, KOTJA M >KaHp ObUI MHOM M K TeKCTam
OTHOCHUJINCh HMHaye, Ja M CaMMX TEKCTOB OBUIO Topa3fo MEHbIIE — HEe TO, YTO B JIOXY
«MH(}OPMAIIMOHHOTO B3pbIBa» U COOTBETCTBYIOLIETO «MH(OPMAILIMIOHHOI'O MyCOpay).
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OO0BbeM TeKkCcTa M pazauuHble O(OPMHUTEILCKHE TPEOOBAHHMS BO MHOIOM 3aBHUCAT OT
IPUHATBIX B KOHKPETHOM y4eOHOM 3aBEJICHUU TIOPSIIKOB.

Jloknan - 3TO CaMOCTOSITENIbHOE HCCIIEIOBAaHUE CTYIEHTOM OIPENeICHHONW MPOoOIeMBbl,
KOMILJIEKCa B3aUMOCBSI3aHHBIX BOIIPOCOB.

Jlokaz He JOJKHA COCTaBIATHCS U3 (pparMeHTOB crareil, MoHoTpadwuii, mocoduii. Kpome
IPOCTOTO M3J0XKEHUs (PAKTOB M LIUTAT, B JOKJIAJA € JOJDKHO NPOSBIATHCA aBTOPCKOE BUACHUE
POOJIEMBI U €€ PELICHUS.

PaccMOTpuM OCHOBHBIE 3Talbl IOATOTOBKU

a CTYJICHTOM.

BeinonHenue 1okiiaga HaUMHAETCs C BEIOOpA TEMBI.

3areM CTyIEHT NPUXOIUT HA TMEPBYI0 KOHCYJIbTAMIO K PYKOBOIUTENIO, KOTOpas
IpeaycMaTpUBaeT:

- 00CYXJICHUE TIeNIU U 33729 PabOThl, OCHOBHBIX MOMEHTOB H30paHHOU TEMBI;

- KOHCYJIbTHPOBAHUE 110 BOIPOCAM I000pa JINTEPaTyphl;

- COCTaBJICHUE TIPEABAPUTEIHHOTO TIJIaHA.

Craenyrommm stanoMm siBisercss pabora ¢ juteparypoil. Heobxonumas nurepartypa
o0UPAETCs CTYIEHTOM CaMOCTOSITENBHO.

ITocne nox6opa nuTepaTypsl Lieaecoo0pa3Ho caenaTh padbouuil BApHaHT 11aHa padoTsl. B
HEM HY)KHO BBIJICIUTH OCHOBHBIE BOIIPOCHI TEMBI U Taparpadbl, paCKphIBAIONINE UX COJIEPIKAHHE.

CocTaBieHHBIM CIHUCOK JIUTEPATypbl U MPEABAPUTEIbHBIN BapUaHT IUIaHA yYTOYHSIOTCS,
COTJIACYIOTCSl Ha OUEPETHON KOHCYIBTAIMU C PYKOBOJUTEIIEM.

3aTeM HauMHaeTcd CIEAYIOIMHA 53Tanm  paboThl - U3yYEHHE JIUTEpaTypbl. TOJBKO
BHUMATEJIBHO YUTasi U KOHCIIEKTHUPYS JINTEPATYPY, MOXKHO pa3oOpaTrbcs B OCHOBHBIX BOIPOCAX
TEMBbI U TIOJrOTOBUTHCS K CAMOCTOSITEIbHOMY (aBTOPCKOMY) U3JIOKEHUIO COJCPKAHUS JO0KIa/a.
Koncnektupyst nepBOMCTOUHUKH, HEOOXOIUMO OTPa3UTh OCHOBHYIO HJICIO aBTOPA U €TI0 IMO3UITUI0
110 MCCIIelyeMOMY BOIPOCY, BBIABUTh MPOOJIEMBI M HAMETUTH 3aJauyl JUIs JAJIbHEHIIEro H3y4eHus
JAHHBIX MPOOIIEM.

Cuctematuzansi ¥ aHaJU3 M3Y4YEHHOW JUTepaTypbl MO MpolieMe HCCIIeI0BaHUsS
MIO3BOJISIIOT CTYJICHTY Halucarh padoTy.

Pabounii BapuaHT TekcTa JIOKJIaja MpeJoCTaBIsIeTCs PyKOBOAMUTENO Ha mpoBepky. Ha
OCHOBe pabouero BapuaHTa TEKCTa PYKOBOJIUTEIb BMECT€ CO CTYACHTOM OOCYyXaaer
BO3MOXHOCTH J10pabOTKH TekcTa, ero odopmienue. Ilocne nopaboTku nokmaj craeTcs Ha
Kadeapy Uit ero OICHUBAHUSI PYKOBOIUTEIIEM.

Tpebosanus k Hanucanuio 00KIA0A

Hanmcanue 1 noknana sBiusieTcst 00si3aTeNbHBIM ycaoBrUeM BoinonHeHus miiana CPC mo
10001 TUCHUIUIMHEE TPO(ECCHOHANIBHOTO LUKJIA.

Tema nokiasa MokeT ObITh BHIOpaHa CTYIEHTOM U3 MPEIUIOKEHHBIX B paboyeil mporpamme
Wi (poH/e OIIEHOUHBIX CPEACTB MUCHMIUIMHBI, JTUOO OIpeJieieHa CaMOCTOSATENIbHO, UCXOAS U3
MHTEPECOB CTyJeHTa (B paMKaX H3ydaeMOM IUCIUIUIMHBI). BbiOpaHHyro TemMy HE0OX0auMO
COI'JIACOBATHCS C MPEIOJIaBaTeIeM.

Jlokmaa 1oJKeH OBITh HAIMCaH HAYYHBIM SI3BIKOM.

O6beM aoknana T0KeH cocTaBiaTh 20-25 cTp.

Cmpyxkmypa ooknaoa:

e Baenenue (He Oonee 3-4 crpanui]). Bo BBeneHun HeoOXoAMMO 0OOCHOBATH BHIOOD
TEMBI, €€ aKTyaJbHOCTh, OUYEPTUTHh OOJACTh MCCIIEHAOBAHMs, OOBEKT HMCCIIEJOBAHUS, OCHOBHBIC
LEeJIU 1 33]1a4d MCCIIeI0OBaHMUS.

® (OcCHOBHas 4acTb COCTOMUT U3 2-3 pa3znenioB. B HUX packpbIBaeTcsa CyTh HCCIEAYEMOU
npo0JIeMbl, MPOBOAUTCS 0030p MHUPOBOM JMTEpAaTyphl U MCTOUHUKOB MHTEpHET MO MpeaMeTy
UCCIIIOBaHMSI, B KOTOPOM JaeTCsl XapaKTepPHCTUKA CTENEHH pPa3pa0OTaHHOCTH MPOOIIEMBI H
aBTOpCKasl aHAJIWTUYECKash OLIEHKA OCHOBHBIX TEOPETHUECKUX IMOJIXOJ0B K €€ pPELICHHUIO.
W3noxeHne Marepuana He [OJDKHO OIPAaHMYMBATBHCS JIMIIb OMNMCATENbHBIM MOJIXOAOM K
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PacKphITUIO BbIOpaHHOW TeMbl. OHO Takke JOJKHO COJEpKaTh COOCTBEHHOE BHJICHUE
paccMaTpuBaeMoii mpoOIeMbl U U3JI0KEHHE COOCTBEHHON TOUKU 3PEHUS Ha BOZMOXKHbBIC ITyTH €€
pelIeHusl.

e 3akmouenue (1-2 crpanuibl). B 3akimoueHnn KpaTko U3/IaratoTcsi JOCTUTHYTBIE TIPU
W3YYCHUU TTPOOIJIEMBI IIeTTH, IEPCTIICKTUBBI PA3BUTHUS UCCIICTyEMOTO BOTIPOCa

e (CruCcOK HCIOJIb30BaHHOM JuTeparypbl (He MeHblle 10 UMCTOUYHUKOB), B aN()aBUTHOM
nopsike, OOPMIICHHBIN B COOTBETCTBUU C MIPUHATHIMU MPaBWIIaMU. B CIIHCOK HCIIONB30BAaHHON
JUTEepPaTypbl PEKOMEHYETCs BKIIOYaTh pabOThl OTEYECTBEHHBIX U 3apyOEKHBIX aBTOPOB, B TOM
YHCIie CTaThH, OMyOJUKOBAHHBIC B HAYYHBIX KYpHAJIAX B TCUCHHUE TOCIEIHUX 3-X JIET U CCHUIKU
Ha pecypcsl cetu MHTepHerT.

o [Ipunoxxenue (pu HEOOXOTUMOCTH).

Tpebosanus k oghopmaeruro:

TEKCT C OAHON CTOPOHBI JIUCTA;

mpudT Times New Roman;

Kerp mpudra 14;

MEXCTPOUYHOE paccrosiHue 1,5;

noJist: CBepXy 2,5 cM, CHU3Y — 2,5 ¢M, ciieBa - 3 cMm, cripasa 1,5 cm;
JOKJIaJ] IOJKEH OBITh MpeACTaBleH B COPOLITIOPOBAHHOM BUJIE.

Tlopsaook 3awumul doxknada:

3amuTa JOKIaZa MPOBOAUTCA HA MPAKTUYECKUX 3aHSATHUSAX, MOCIE OKOHYAHHS PabOThHI
CTyJICHTa HaJ] HUM W WCIPABICHHUS BCEX HEAOYCTOB, BBISBICHHBIX IPEIOJABATEIIEM B XOJIE
KOHCyJbTanuil. Ha 3amurty nokiana oTBoAUTCS 5-7 MUHYT BpEMEHH, B X0JI€ KOTOPOTO CTYAEHT
JIOJDKEH T0Ka3aTh CBOOOAHOE BIIAICHUE MAaTEPUAJIOM I10 3asiBIeHHOU Teme. [Ipu 3amuTe qoknana
MPUBETCTBYETCS HCIOIb30BaHUE MYJIbTUMEIUA-TIPE3CHTALINH.

Ouyenka ooxknaoa

JlokIaj OLeHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

* coOrofieHue TpeOOBaHU K ero 0pOPMIICHHIO;

* He0OXOIUMOCTD U IOCTATOUYHOCTD ISl PACKPBITHSI TEMBI TPUBEICHHOM B TEKCTE JOKJIaaa
uH(pOopMaLnu;

* YMEHHE CTy/IeHTa CBOOOHO U3JIaraTh OCHOBHBIC UICH, OTPaKEHHBIC B JOKIAJE;

* CIIOCOOHOCTH CTYJIEHTA TMOHATH CYTh 33J[aBa€MBIX MPEIOAABATEIIEM M COKYPCHUKAMH
BOIPOCOB U C(HOPMYIUPOBATH TOUHBIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenka «omauyHoy» BBICTABISIETCS CTYIEHTY, €CIIM B JAOKIaJe CTYIEHT HCUEPIBIBAIOIIIE,
MIOCJIEIOBATEBHO, YETKO M JIOTHYECKH CTPOMHO M3JIaraeT MaTepualr; CBOOOIHO CIPABISIETCS C
3a/layaMH, BOMPOCAaMHU M JPYTMMH BHJIaMU TMPUMEHEHUs 3HAHWW; UCTONB3YeT ISl HalHUCaHUs
JOKJIaJla COBPEMEHHBIC HAay4YHBbIC MAaTepHabl, AHAIM3UPYET TOTYYCHHYI0 HWH(POPMAIIHIO;
MPOSIBIISIET CAMOCTOSTEILHOCTD MIPH HAMMCAHUU JTOKJIa/1a.

Oyenka «xopouio» BBICTABISETCS CTYACHTY, €CIM KAdeCTBO BBIMIOJHEHHS JOKJIaa
JOCTaTOYHO BBICOKOE. CTYyICHT TBEP/IO 3HAET MaTepUall, TPaMOTHO U 1O CYIIECTBY MU3JIaraer ero,
HE JIONyCKasl CYIIECTBEHHBIX HETOYHOCTEH B OTBETE HAa BOIPOCHI TI0 TEME JIOKJIa/Ia.

Oyenxa «y0oeiemeopumenbHo» BBICTABISAETCS CTYACHTY, €CIM MaTepHhal TOKiIajaa
U3JIaraeTcss YaCTHYHO, HO MPOOENI HE HOCAT CYIIECTBEHHOTO XapakKTepa, CTYIEHT IOIMyCKaeT
HETOYHOCTH M OIIUOKY TMPH 3alUTE JOKJIana, 1aeT HEIOCTATOYHO MPaBUIbHBIE (DOPMYITHPOBKH,
HaOJIFOIal0TCSl HAPYIIICHUS JIOTHIECKOH ITOCIIEI0BATEIFHOCTH B N3JIOKEHUH MaTepHara.

Oyenka «ney0061emeopumenbHoy BBICTABIAETCS CTYIEHTY, €CIH OH HE MOJTOTOBUII
JOKJIQJT WJIM JIOMYCTHJI CYIIEeCTBEHHBbIC OMMUOKW. CTyIeHT HEYBEPEHHO H3JIaraeT Marepual
JOKJIaJia, HE OTBEYAET Ha BOMPOCHI MPEMOaBaATENs.

Onucanue wKanbl OYeHU8aHus

MaxkcuMaabHO BO3MOXKHBIN 0ail 3a BeCh TEKYIIH KOHTPOJb YCTAHABIMBACTCS PABHBIM
55. Tekyliiee KOHTPOJIBbHOE MEPOIPUITHE CUUTACTCS CTAHHBIM, €CITU CTYICHT MOJIYYHII 33 HETO He
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meHee 60% OT yCTaHOBJICHHOTO IS 3TOT0 KOHTPOJISl MaKCUMallbHOTO Oasuia. PeiTHHroBbIH Oar,
BBICTABISIEMBI CTY/AEHTY 3a TEKyllee KOHTPOJIBHOE MEpONpUSTHE, COAHHOE CTYICHTOM B
YCTAHOBJICHHBIE T'PaUKOM KOHTPOJBHBIX MEPONPHUSATHH CPOKH, OMPEACISICTCS CIEAYIOIIUM
obOpazoM:

YpOBEHb BBINOJHEHUSI KOHTPOJIBHOTO Peittunroseiit 6amin (B % OT MAaKCUMaIbHOTO
3a/1aHUs Oasa 3a KOHTPOJIBHOE 3aJaHHE)

OTnnyHbIN 100

Xopommii 80

Y 10BIETBOPUTEIBHBII 60

HeynosierBopurenbHblil 0

4.5. Memoouueckue peKOMeHaClLﬂlu 110 8bINOJIHEHUIO UCCAE008AMENbCKUX npoeKmoe

HccnenoBaTtenbckas MmpoekTHas paboTa — 3TO IpymmnoBas paboTa, A BBIIOJHEHUS
KOTOpO HE0oOXOoIuM BBIOOp M NPUIOKEHUE HAy4YHOM METOAMKM K IOCTaBICHHOM 3ajaue,
HOJIy4eHHEe COOCTBEHHOI'O TEOPETUUECKOT0 UM SKCIIEPUMEHTAIbHOIO MaTepuaa, Ha OCHOBaHUU
KOTOPOI0 HEOOXOAMMO IIPOBECTH AaHAINW3 U CHEJNaTh BBIBOABI 00 MCCIEAYEMOM SIBJICHUHU.
BeinmonHenne npoekTa — 3TO Bcerja KOJJIEKTHBHAs, TBOpYECKas IpakTHdeckas paboTa,
IpeJHa3HauYeHHas: [ TOJY4YeHHsl OIPEAEICHHOr0 IMPOJIyKTa WM HAyYHO-TEXHHUYECKOIO
pesyibrara. Takas paboTa moapazymeBaeT YeTKoe, OJHO3HaYHOe (POPMUPOBAHHE [TOCTABICHHOM
3a7auy, OIpPEJCICHUE CPOKOB BBIIIOJHEHUS HAMEUEHHOTO, OIpeJeleHHe TpeOOBaHUI K
pa3pabaTeiBA€MOMY OOBEKTY.

Boinonnenue 1 rpynmnoBoro mpoekrta siBIsieTcsl 005S3aTelbHbIM YCIOBHEM BBIIOJIHEHUS
CaMOCTOSITENIbHON paboThI 11O JIH0O0H AMCHUIUIMHE TPOPECCHOHANTBHOTO IIMKIIA. TeMa MPOeKTHOro
3a/laHusl MOKET OBITh BbIOpaHa CTY/I€HTOM M3 IPEIOKEHHBIX B paboueil mporpamme uiu GoHze
OLIEHOYHBIX CPEJCTB AMCLUIUIMHBL, JIUOO ONpEeseHa CaMOCTOSTENbHO, UCXOA U3 MHTEPECOB
CTyJEeHTa (B paMKax M3y4yaeMoW JTUCIUIUIMHBI). BeIOpaHHYyI0 TeMy HEOOXOAMMO COrIacoBaThCs C
IpenoaaBaTesieM.

Tpebosanus no 8bINOIHEHUIO U OPOPMIEHUIO NPOEKMA

[Ipu BBIOSTHEHUM MPOEKTA MPUBETCTBYETCs paboTa B rpymnne (2-3 yenoseka). [Ipoekt —
3TO HCcIenoBaTenabckas padoTa, B X0J€ KOTOPOM CTYIEHTHI JOJDKHBI IPOAEMOHCTPUPOBATH
BJIaJICHUE HaBbIKAMH HAy4YyHOTO MCCIIEOBAHUS, YMEHHS TPOBOAMTH aHaiIM3, 0000IIaTh
uH(pOpMallMIO, AeNaTh BBIBOJBI, IMpEAjaratb CBOM pEIIeHUs MpoOJeMbl, paccMaTpUBaeMoON B
IIPOEKTE.

[Ipy noAaroTroBKke MaTepHajoB NPOEKTa CTYIEHThl JIOJDKHBI MPOJAEMOHCTPUPOBATH
BJIaJICHHE COBPEMEHHBIMU METOAAMHU KOMITbIOTEPHOI 00pabOTKH TaHHBIX.

Kpumepuu oyenxu pabomul yuacmuuxa npoekma.

JU1g Ka’K0ro U3 y4acCTHUKOB ITPOEKTA OLICHUBAKOTCSL:

* npodeccroHaIbHBIE TEOPETUYECKUE 3HAHUS B COOTBETCTBYIOLIEH 00s1acTu;

* yMeHHEe paboTaTh CO CHPABOYHOW M HAYYHOM IUTEpaTypol, OCYIIECTBIATH IMOHCK
HeoOxoaumoi nHpopmanuu B HTEpHET;

* yMeHHe paboTaTh C TEXHUYECKUMHU CPEICTBAMU;

*  yMEHHME  TIO0Jb30BaThCs  COOTBETCTBYIOUIMMH  BBIIOJHAEMOMY  TPOEKTY
UH(POPMALIMOHHBIMU TEXHOJIOTHSIMHU;

* YMEHHUE TOTOBUTH MaTepUabl MPOEKTa ISl MPE3EHTALlMU: COCTABIIATh U PEAAKTHPOBAThH
TEKCTHI, POPMUPOBATH MPE3CHTALUIO MPOEKTA;

* yMeHHe paboTaTh B KOMaHJIE;

* YMEHHUE IMyOJINYHO MPEACTABIATH PE3yIbTaThl COOCTBEHHOH 1€ TENbHOCTH;

* KOMMYHHKa0eJIbHOCTh, UHUIIUATUBHOCTh, TBOPUECKHE CIIOCOOHOCTH.

11



Kpumepuu 6blCMABGIIEHUSA OYEHKU YUACMHUKAM nNpoeKma

Hubie
Komnerenmum,
YHHUBEpCaIbHbIE
CBSI3aHHBIE C
KOMIIETCHITHH
HCIIOJIb30BaHUEM
(koMMyHUKa0ETh
COOTBETCTBYIOIINX HOCTE
[Ipodeccuonanbubie BBITIOJIHIEMOMY ’ OT4YeTHOCTh
Onenka UHUIIMATUBHOCTD,
KOMITETCHITHH MIPOCKTY
yMeHHe paboTaTh
TEXHUYECKUX
B «KOMaH/IE»,
CPEICTB U
yIpaBJIEHYECKUE
MH(OPMaLMOHHBIX
Ny HaBBIKH H T.]I.)
TEXHOJIOTHI1

«Otnuuno» | PabGora BeimonHeHa Ha | TexHuueckue Crynent nposiBui | [Ipoekt
BBICOKOM cpencTBa U | THUIUATUBY, MIPE/ICTABIICH
npodeccnoHanTbHOM MH(OPMALIMOHHBIE | TBOPYECKHIA MOJTHOCTBIO U
YpOBHE. TEXHOJIOTHH HOJIXO/, B CPOK.
[IpencraBneHHbIit OCBOEHBI U | CIOCOOHOCTh K
Marepuail B OCHOBHOM | UCIIOJIb30BAHBI /ISl | BBITTOJIHEHHUIO
(bakTUYeCcKu  BepeH, | peanu3aluu CIIOKHBIX
JIOITYCKaIOTCs IIPOEKTa 3aJlaHul, HABBIKU
HerpyObie MTOJTHOCTBIO paboThI B
(bakTuueckue KOJUJIEKTUBE,

HeTtoyHOCTU. CTyIOeHT OpTraHU3aIOHHBI
cBOOO/JHO OTBEYAET HA € CIIOCOOHOCTH.
BOIIPOCHI, CBSI3aHHBIE C

IIPOEKTOM.

«Xoporio» PaGora Beimonnena Ha | O6HapyxuBatorcs | CTyaeHt [Ipoekt
JIOCTaTOYHO BBICOKOM | HEKOTOpPbIE JIOCTaTOYHO IpeJICTaBJIeH
npodeccnoHaTbHOM OLIMOKH B | IOJHO, HO ©0€3 | JOCTaTO4HO
ypoBHe. [[omyIieHo 10 | uCIoIb30BaHuU WHUIMATABB W | IOJJHO W B
4-5 (haKTUYECKUX | COOTBETCTBYIOUINX | TBOPUYECKUX CpPOK, HO ¢
OLIMOOK. CTyaeHT | TeXHUYECKUX HaXO0JI0K HEKOTOPBIMH
OTBEYAET Ha BOMPOCHL, | CPE/ICTB U | BBITIOTHUII HeopaboTKa
CBSI3aHHBIE c | ”H(QOPMAIIMOHHBIX | BO3JIOKEHHBIE Ha | MU.
MIPOEKTOM, HO | TEXHOJIOTUH HETO0 3a7auu.

HEJ0CTAaTOYHO IMOJIHO.

«Y1oBneTBo | YpoBeHb Oo6napyxuBaer CryneHt [Ipoext caan

PHUTEILHO HEJ0CTAaTOYHO BBICOK. | HEIOCTATOYHOE BBITIOJTHUII co
Honymeno 1o 8 | BlageHue OOJBIIYI0 YaCTh | 3HAYUTEIHHBI
(bakTHyeCKuX HaBbIKaMU pabOThI | BO3JIIOKEHHON Ha | M
OLINOOK. CTymeHT | ¢ TEXHHUYECKHMH | HETO PabOoTHI. ONo3JaHuEM
MO>KET OTBETUTH JIULIb | CPEICTBAMU u (Gonee
Ha  HEKOTOpbIE W3 | COOTBETCTBYIOIINM HEJIeNu) U He
3aIaHHBIX  BOIIPOCOB, | U MIOJIHOCTBIO
CBSI3aHHBIX ¢ | uHbOPMAIMOHHBIM
MIPOEKTOM. Y TEXHOJIOTHSIMH

«Heynosner | Pabota He BeimonHeHa | HaBbikoB pabotsl ¢ | CTyneHT [Ipoext  He

BOPHUTENIHHOY» | UJM  BBITIOJIHEHA HA | TEXHHYECKUMU MPaKTUYECKH HE | C/IaH.
HU3KOM YpOBHE. | CpeAICTBaMH  HET, | paboTail, HE
Homymeno ©6omnee 8 | uHOOPMAIIMOHHBIE | BBITOJIHIII  CBOM

(haKkTUYECKUX
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Nubie
Komnerenmun,
YHUBEpCAIbHBIC
CBSI3aHHBIE C
KOMIIETEHIINH
HCIIOJIb30BaHUEM
(KOMMYHUKa0€eIb
COOTBETCTBYIOIIUX HOCTE
[TpodeccrnonanbHbIe BBIIIOJIHAEMOMY ’ OT4eTHOCTD
Onecuka MHULIMATUBHOCTb,
KOMITIETEHIINH IPOEKTY
yMeHue paboTarthb
TEXHUYECKUX
B «KOMaH/IE»,
CPEICTB U
yIpaBlIeHYECKHE
UH(POPMALIMOHHBIX
N HaBBIKH U T.].)
TEXHOJIOTHIl
omuOoKk. OTBETHl HA | TEXHOJOTUU HE | 3aJ1a4un WU
CBSI3aHHBIE C | OCBOGHBI BBITMOJIHII JIUILb
MPOEKTOM  BOIIPOCHI OTJIETIbHBIE HE
O00HapYKHUBAIOT CYILIECTBCHHbBIE
HETIOHUMAaHUE MOPYUYCHUS B
npeaMera u TPyHIOBOM
OTCYTCTBUE MIPOEKTE.
OpHUEHTAIINH B
Marepuae MpoeKTa.

Cmyoenmul 002#CHbI: 3aIIUTUTH TPOEKT B PEKUME IMPE3CHTALUH, MPEIbIBUTH (Hallitbl
BBIIIOJTHEHHOTO TIPOEKTa, yMETh paccKa3aTb O TEXHOJIOTHSX, MWCIOJB30BAaHHBIX HMH IIPH
BBINIOJTHEHUH MIPOEKTA, aTh OLCHKY PabOThl KAXK/IOT0 WieHa IPYIIIBI (eciu npoeKkm epynnosoll).

MakcumanbHO BO3MOXKHBIM 0ajul 3a BeCh TEKYIIUH KOHTPOJb YCTAaHABIMBACTCS PAaBHBIM
55. Teky1iee KOHTPOJIBHOE MEPOIIPHUSITAE CYUTACTCS CAAHHBIM, €CITH CTY/ICHT IOJIYYHII 32 HETO HE
meHee 60% OT yCTaHOBJIEHHOTO U1 3TOT0 KOHTPOJIsl MaKCUMallbHOTO Oasuia. PeTHHroBbIi Oan,
BBICTABIISIEMBI CTYJIEHTY 3a TEKyllee KOHTPOJIBHOE MEPONpHUSATHE, CIaHHOE CTYIEHTOM B
YCTAQHOBJICHHbIE TI'pa)MKOM KOHTPOJBHBIX MEPONPUATHH CPOKH, OMNpeAessieTcs CIeAyIIUM
obpazoM:

YpOBEHb  BBINIOJIHEHHS KOHTpoJIbHOTO | PeliTuHroBeiii Oamn (B % OT MaKCUMallbHOTO
3a1aHKs 0ajuia 3a KOHTPOJIBHOE 33J[aHHeE)
OTIMYHBIN 100
Xopommuii 80
Y 10BIETBOPUTENLHBIN 60
HeynosnerBopurenbHblii 0

4.6. Memoouueckue pexomeHOayuu no NOO20MOGKe K IK3IAMEHAM U 3ayemam

N3ydyenne MHOTUX 0OMIENPO(ECCHOHANBHBIX M CHEIUATBHBIX JUCIUIUIMH 3aBEPIIASTCS
sk3aMeHOM. [loIroToBKa K AK3aMEHy CIIOCOOCTBYET 3aKpeIICHUI0, YIiyOJeHHuI0 U 0000IIEHIIO
3HaHWM, TONy4aeMbIX, B TIpollecce OOy4YeHHs, a TakkKe MNPUMEHEHHI0 HX K PEIICHUIO
MPAKTUYCCKUX 3aaady. I'oToBsicsr K OK3aMCHY, CTYACHT JTUKBUIUPYET HMMCIOMIUCCIA np06emﬂ B
3HAHUSX, YIITYOJIIeT, CUCTEMATH3UPYET U YIOPSAOYMBAET CBOM 3HaHUS. Ha nKk3ameHe cTyaeHT
JEMOHCTPHPYET TO, YTO OH TMpUOOpen B Tpoiecce OOydeHHs MO KOHKPETHOM y4eOHOU
JTUCITUTLIINHE.
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DK3aMEHAIIMOHHASI CECCHUS - 9TO CEpHsl HK3aMECHOB, YCTAHOBIIEHHBIX YYCOHBIM IJIAHOM.
Mexny sk3ameHamu uHTepBan 3-4 nus. He crnemyer gymare, uto 3-4 gHA JOCTATOYHO IS
YCHEIIHOW MOATOTOBKH K K3aMEeHaM.

B 5t 3-4 nHS HYXKHO CHCTEMaTH3UPOBATh yXKe HMeroluecs 3HaHud. Ha koHcynbranuu
nepe]; YK3aMEHOM CTYJIEHTOB TTO3HAKOMSIT ¢ OCHOBHBIMHU TPEOOBAaHUSAMU, OTBETAT HA BO3HUKIIINE
y HUX Bompockl. [loaToMy mocenienre KOHCyIbTalui 0053aTeIbHO.

TpeOoBaHust K OpraHu3alMy MOJTOTOBKM K 3K3aMEHAM T€ K€, YTO M MpPU 3aHATUAX B
TEYEHHE CEeMEeCTpa, HO COOJII0JIaThCs OHHU JOJDKHBI Oojiee cTporo. Bo-mepBbIX, OYeHb Ba)KHO
coOJII0/IEHHE PEeKKMA JIHS; COH HE MEHEee § 4YacOB B CYTKH, 3aHATHS 3aKaHUMBAIOTCS HE MO3/IHEE,
yeM 3a 2-3 yaca 10 cHa. ONTUMaJIbHOE BpEeMs 3aHITHH - YTPEHHHUE U IHEBHBIE Yachl. B mepepbiBax
MEXIY 3aHITHSIMU PEKOMEHIYIOTCSI MPOTYJIKHM HAa CBEKEM BO3/yX€, HEYyTOMUTEIbHBIC 3aHSATHUS
croptoM. Bo-BTopbIX, HamM4Ke XOpOIINX COOCTBEHHBIX KOHCIIEKTOB JIeKIUH. Jlaske B TOM ciiydae,
ecyu ObLIa MPOITyIIeHa KaKasi-IIH00 JISKIIHsI, HEOOXOAMMO BO BPEMSI €€ BOCCTAaHOBHTS (IIEPEIHCaTh
ee Ha Kadenpe), 00 1yMaTh, CHATh BOSHHUKIIIHNE BOIIPOCHI JIJIsl TOTO, YTOOBI 3a[IOMHUHAHKE MaTepHaa
OBLIO OCO3HAHHBIM. B-TpeThuX, MpH MOATOTOBKE K IK3aMEHAM Y CTYICHTA JOJIKEH ObITh XOPOIIIUA
y4eOHUK WM KOHCIEKT JINTEePaTypbl, MPOYUTAHHON MO YKA3aHUIO MPENoJaBaTeNs B TEUCHHUE
cemectpa. 31ech MOKHO 3((HEKTHBHO UCTIOIB30BATh JINCTHI ONOPHBIX CHTHAJIOB.

Buauane crnegyer npocMOTpeTh BECh MaTepHal Mo CAaBAeMOW IUCHUTUIMHE, OTMETUTH LIS
cebs TpynHble Borpochl. OOs3aTenbHO B HHUX paszoOparbcs. B 3akmodenue eme pas
[[€IeCO00Pa3HO TMOBTOPUTH OCHOBHBIE TOJIOKEHUS, HCHOJb3ysl MPU STOM JIMCTHI OMOPHBIX
CUTHAJIOB.

CucremaTnyeckasi HOJrOTOBKa K 3aHATHUSAM B TEUEHHUE CEMECTpPa MO3BOJIUT UCIOIB30BATh
BpEMsl DK3aMEHAIIMOHHOW CECCUU ISl CUCTEMAaTU3alluy 3HAHUM.

KonTpoJab camocTosiTe/IbHOIM padoThI CTYAeHTOB

KonTponb camocTosTenbHON paboThl MPOBOIUTCS MPENOIaBaTENIEM B ayIUTOPUH.

[TpenycMoTpeHsl cienyromue BUIbl KOHTPOJIs: coOeceJoBaHue, OI[eHKa JIOKJIaa, OLleHKa
IIPE3EHTALNN, OLIEHKA Y4aCTHsI B KPYTJIOM CTOJIE, OLIEHKA BBIIIOJHEHUS ITPOEKTA.

ITonpoOHbIE KpUTEpUU OLIEHUBAHH KOMIIETEHLUH NpuBefeHbl B DOHAE OIEHOYHBIX
CPENCTB JUIs IPOBEICHMS TEKYILEW U MPOMEKYTOYHON aTTECTALIUN.

Cnucok gureparypsl s Boinojnenusi CPC

OcHoBHasi iuTEpaTypa:

1. CoBpeMeHHble HH(POPMAIIMOHHBIE TEXHOJOTHU OJEKTPOHHBIA pecypc : ydeOHoe
nocobue / C.C. Meiteko / [I.A. Peneuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. A.JIl.  AnekceeB. - Camapa : IloBOmKCKUII TOCYJapCTBEHHBIN  YHUBEPCHUTET
TeJIeKOMMYHUKAIMi 1 napopmaruku, 2016. - 101 c. - Kuura maxoaurces B 6a3oBoit Bepcun bC
IPRbooks., sk3eMIIIspOB HEOTPAHUYECHHO

2. Apnep, IO.II. Cratuctuueckoe ympasieHue mpoueccamu. «boipnive aaHHBIE)
OnekTpoHHbIH pecypc : yueOHoe mocobue / E.A. Uepnsix / FO.II. Amnep. - Cratuctudeckoe
ynpasieHue mnpoueccamu. «bonpimme nanubie»,2021-09-01. - MockBa : M3narensckuit Jom
MUCuC, 2016. - 52 c. - Kaura naxomurcs B 6a3oBoii Bepcun DBC IPRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIIIIpOB HEOTPAHUYEHHO

JdomosHuTeIbHAS JIUTEpATYypa:

1. CoBpemeHnHble HH(MOPMAIMOHHBIE TEXHOJIOTMU OJEKTpOHHBIN pecypc : COOpHHMK
TPYAOB 1O MarepuasaM 3-ii  MeXBY30BCKOM HAyYHO-TEXHMYECKOM KOH(pEepeHIUu ¢
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MEXIyHAapoaAHbIM ydacTueM 29 centsOps 2017 r. / B. WM. BomoBau [u np.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsiit koncynetant, MI'OTY, 2017. - 191 c. - Knura Haxoautcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpoB HEOTpaHUIEHHO

2. CoBpeMeHHBbIC MYJIBTUMEAUINHBIE WH()OPMAIMOHHBIC TEXHOJOTHH OJICKTPOHHBIN
pecypc : yaebHOe ocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Banrotus /
N.A. KoponbkoBa. - CoBpeMEeHHbIE MYyJbTUMEINHHBIE HHPOPMAIIMOHHBIE TeXHOIOorHH,2021-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxogurcs B 6a3zoBoil Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIspOB HEOTPAHUYEHHO

MeToan4eckas Jureparypa:
1. Meroandeckne peKOMEHIAINH JUIsl CAMOCTOSTENIbHON pabOThI CTYACHTOB MO AUCIUIINHE
«BBenenue B nHGOpPMALIMOHHBIE TEXHOIOTHH
2. Meronnyeckue ykazaHHs K Ja0opaTopHbIM paboTaM Mo aucuumuinHe «BaeneHwe B
uH(}OPMaLIMOHHBIE TEXHOJIOTHUN
HNHTepHeT-pecypcebl:
1. http://el.ncfu.ru/ — cucrema ynpasnenust o0yuenuem ®I'’AOY BO CKDYV. [lucraHunoHHas
noJIepkKa qucuuIuinHel «L{ndpoBas rpaMOTHOCT U 00padOTKa JAHHBIX
2. http://www.un.org - Caiit OOH NHpOopMaIiHOHHO-KOMMYHHUKAITHOHHBIC TEXHOJIOTHH
3. http://www.intuit.ru — Marepuet-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.
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