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BBE/IEHUE
ean 1 3a1a4u OCBOCHHUSA THCIIUIIINHbBI

Llenb OcBOCHUS MUCIHMILIMHBL: ((OPMUPOBAHKE YHHUBEPCATLHBIC H 00IIENPOPECCHOHATBHBIX
KOMIIETCHIIMH Oyaymiero OakanmaBpa (CHEIHUalMCTa) MO COOTBETCTBYIOIIEMY HAMPABICHHUIO
MOATOTOBKU B 00J1aCTH IU(PPOBHIX TEXHOJIOTHUH U 00paOOTKH JTaHHBIX.

3amaur OCBOCHMSI TUCIUTUTHHEI:

— 3HAKOMCTBO CTYJICHTOB C COBPEMCHHBIMH HAIPABJICHUSAMH B OOJACTH
u(poBHU3AIMH 00IIECTBA, SKOHOMHUKH U 00Pa30BaHNUS;

— ¢dopmMHupoBaHHE KOMIOHEHTOB HH(POBOH I'PaMOTHOCTM M HABBIKOB 00pabOTKH
JTAHHBIX C MIOMOIIBIO U(PPOBBIX TEXHOJIOTUH;

- o0OyueHue CTY/ICHTOB OCHOBHBIM CTpaTerusiM  TOHMCKAa  PEHICHUH
MHTEJIEKTYyalIbHBIX 33124 C MPUMEHEHUEM MU(PPOBBIX HHCTPYMEHTOB;

— MOJTy4eHUE IIEJIOCTHOTO TIPEJCTABJICHUS O HAMPABICHUSX W BO3MOXKHOCTSIX
COBPEMEHHBIX CPEJICTB MH(POPMAITMOHHBIX TEXHOJIOTUH B MPO(ECCHOHAIBHOM JCSITEIBHOCTH;

- (dbopMHpOBaHUE CHCTEMbl 3HAHWH, YMEHUH M HAaBHIKOB B 00JAacCTH MPUMEHCHUS
U(POBBIX TEXHOJOTHHA, PAa3BUTHE y CTYJIEHTOB TOTOBHOCTH K TPAaMOTHOMY HCIIOJIh30BAHHUIO
CpeACTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA;

- U3yYeHHE TPAKTUYECKUX  ACIEKTOB  pa3pabOTKH  CPEJICTB  pealiu3aliu
WH(OPMAIMOHHBIX TEXHOJIOT M.

B pe3ysbTate 0cBOeHUsI AUCHUILIMHBI CTYICHTbI J0JIKHBI:

3HaTh:

- OCHOBBI IOMCKA ¥ KPUTHYECKOTO aHAIIN3a HHPOPMAaLIUH;

- METOJbl CHCTEMHOIO IOAXOJa JJIsi pelleHHs IOCTaBJIEHHBIX 337ad C IOMOIIbIO
U(PPOBBIX U NHPOPMALMOHHBIX TEXHOJIOTHH;

- OCHOBHBIE 3TaIlbl OPraHU3aL1H JUYHOIO U(PPOBOrO MPOCTPAHCTBA;

- BO3MOYKHOCTH MIPUMEHEHUS TEXHOJIOTUU 00paOOTKH JTaHHBIX.

- BO3MOKHOCTH IIU(POBBIX MHCTPYMEHTBHI JUISI PEILICHHsI TOCTABJICHHBIX 3a/1a4;

- CIIOCOOBI MPUMEHEHUSI HU(POBBIX TEXHOJOTUH JIJIsl pEeLIeHMs] TIOCTaBJICHHBIX 33/1a4;

- 3aKOHOJATEIbHBIE M MHBbIE NPAaBOBbIE aKkThl Poccuiickoil Penepanuu, peryaupyromme
IIpaBOBbIE OTHOULIEHUS B cepe nHOpManMOHHONW 0€30MaCHOCTH U 3alUThl TOCYJIapCTBEHHOMN
TalHBI.

YMmeThb:

- IPUMEHSTH OCHOBBI IOUCKA U KPUTUUECKOIO aHAJIM3a HH(POpMaINH;

- WCIOJb30BATh METOJAbl CUCTEMHOTO MOJXO0Ja ISl PEHIeHUS MOCTABICHHBIX 3a7ad C
MOMOIUIbIO IU(PPOBBIX U NHPOPMAITMOHHBIX TEXHOJIOTHIA;

- OpraHu30BaTh JINYHOE IIU(PPOBOE MPOCTPAHCTRO;

- HpI/IMCHSITI) OCHOBHBIC TCXHOJIOTUN O6pa6OTKI/I JTAHHBIX.

- IPUMEHATH BO3MOKHOCTHU IIU(PPOBBIX HHCTPYMEHTHI AJIsl pEIICHUS TTOCTAaBICHHBIX 3a]1a4;

- HCIIOJIb30BAaTh CHOCOOBI NPHUMEHEHUs LUQPPOBBIX TEXHOJOTMH Ui pelleHus
IMOCTaBJICHHBIX 3aJ1a4;

- AHaJU3MpOBATh 3AaKOHOJATEIbHBIE W MHBIE IpaBoBble akTel P®, perymmpyromue
npaBoBbie OTHomieHUS B cdepe Wb ans opranmzanmm mpodUIakTUKKA TpPaBOHAPYIICHUN B

nndpoBoii cpene.

Baagern:
- TEXHOJIOTUSIMU TIOMCKA WH()OPMAIINY;



- METOJIaMH CHCTEMHOTO TIOAXO0/a ISl PEIICHHNS TIOCTABICHHBIX 33/1a4 C TOMOIIBI0
U(PPOBBIX U NHPOPMALMOHHBIX TEXHOJIOTUH;

- TEXHOJIOTHEH OpPraHU3aLUH JIUYHOTO HU(PPOBOTO NPOCTPAHCTBA;

- TEXHOJIOTHSIMH 00paOOTKH JaHHBIX.

- (G POBBIMU HHCTPYMEHTAMH;

- METOJAaMHU PUMEHEHUS IIUPPOBBIX TEXHOJIOTHH ISl PELICHUs IOCTaBICHHBIX 3a1a4;

- TEXHOJIOTHEH OpraHU3aliK 0€30IacHOT0 JIMYHOTO HU(PPOBOTO MPOCTPAHCTBA



CTPYKTYPA U COAEPKAHUE JJABOPATOPHBIX PABOT

JlabopaTopnasi padora 1.
Cucmemamu3zayus u xpanenue ungopmayuu na INK. Ocnoswt pabomot 6 OC Windows /
Astra Linux. @aiinst u ¢aiinosas cucmema

Lesab padoThl: TO3HAKOMUTHCA C HHTEP(PEHCOM M OCHOBHBIMH BO3MOXHOCTSIMH PabOTHI
B onepariioHHon cucreme Windows.
Bonpocs! (KoMIeTeHUMH, HABBIKHU) /15l 0CBOEHM:

1. 3yunTh KOMIIOHEHTHI MOJIb30BaTenbekoro narepdeiica OC Windows / Astra Linux.

2. Tloznakomutbesi ¢ Bo3MokHOcTsiMu Hactpoiiku OC Windows / Astra Linux. u
AJIEMEHTOB pab0oYero CToia.

2. VI3yynTh OCHOBHBIC BOBMOXKHOCTH PabOTHI B onepannonHoi cucteme Windows / Astra
Linux.

3aganus 1/ BHINOJHEHHUS M MeTOAUYeCKHE PeKOMeHAaluu:
3aganmue 1. 3anonHuTe TAOIUITY, OTBEYAsl HA BOIPOCHI, PACIIOIOKEHHBIE B JICBOW KOJIOHKE.
Ne
n/n

Bomnpoc Windows | Astra Linux

1. Hacrpoiiku nepconanuzamuun B OC Windows/ Astra
Linux.

2. IMTanens 3agay OC Windows / Astra Linux, HazHauenue,
AJIEMEHTHI MMaHEeJH 33/1a4, HACTPOUKa

3. Crannaptaeie npwiokenus OC Windows / Astra
Linux. Pacnonoxenue, HasHaueHue. I[lepeuncnuthb
HaubOoJsee NonyJspHbIE.

4.
OOBEKTHI I0JIB30BATEILCKOIO YPOBHS: IOHATHE

. OKHO Manku, Ha3HAYEeHUE, HIEMEHThI OKHA

6. OKHO JOKyMEHTa, Ha3HaYEeHUE, FJIEMEHTHI OKHa

7. [IpoBoanuk (Menemxep) ¢aitnos. Haznauenue. Pabora
C IPOBOAHUKOM

8. ®daiinosast cuctema OC Windows / Astra Linux.
TIEPEYNCIINTE BCE BO3MOKHBIE JIEHCTBUS C (ailiaMu

0. UTo Ha3bIBAIOT SPJIBIKOM MPOTPaMMbl UM JOKYMEHTA,

Ha3HAYCHHE SIPIIBIKA, CIIOCOOBI CO3aHUsI

10. | IManmens ympasnenuss OC Windows / Astra Linux.
Pacmonoxxenune, HazHadenue. Hactpoiika mapameTpoB
TAHEJH YIIPaBJIEHUS

11. VY aneHue u ycTaHOBKa IpOrpaMm

12. .
Kop3uHa: Ha3HaueHwe, BOCCTAaHOBJICHUE (aiiyioB

13. . .
Ceresbie cpenctBa OC Windows / Astra Linux.

14.

MHoro3aga4HocTh ¥ MHOTOIIOTOYHOCTD oC




3anonnennyro mabauyy 6 suoe ¢haiina zaepyzume ¢ Omuem no JIP.

3ananue 2. [loAroToBbTE BHICTYIUICHUE U MIPE3CHTALMIO IO OJTHON U3 TEM:
OnepanoOHHBIC CUCTEMBI I MOOUIIHHBIX YCTPOUCTB
0630p Unix-onepanoHHbIX CUCTEM PA3IUYHbBIX IPOU3BOIUTENEH
Onepanuonnas cucrema Astra Linux
OneparnmonHas cuctema MacOS komnanuu Apple
Snpo onepannoHHON CUCTEMBI: CYITHOCTh OHSITHS, OCHOBHBIC (DYHKIIUU spa
CpaBHUTeNbHAS XapaKTEPUCTHKA COBPEMEHHBIX OMEPALIMOHHBIX CUCTEM
CpaBHenue onepannoHHbIX cuctem: Astra Linux u Windows
HacTtpoiika u ontumMu3zanus mpou3BOIUTEIbHOCTH ONIEPAIMOHHBIX CUCTEM
TenaeHuU pa3BUTHSI PIHKA ONIEPALIMOHHBIX CUCTEM

10 YcTaHOBKa HECKOJIbKMX ornepannoHHbix cucteM Ha [1K: BozHukaromue npoGiemsl U
WX peleHue

11. Omnepanuonnsie cuctembl HTEpHET-CEPBEPOB

12. BupryasibHbIC MAlTUHBI U UX OTICPAIMOHHBIE CHCTEMBI

CoNor~LNE

Ilpezenmayuro 3aepysume ¢ Omuem no JIP.

JlabopaTopHnasi pa6ota 2.
dnexmponnsie noumossvte cepsucovl u Cemegoii ymuxem.

eab padoThI:
HayunTthest co3nmaBarh SIUK AJIEKTPOHHOW IMOYTHI, paboTaTth ¢ COOOIICHHSMH, (HOPMHUPOBATH
aJIPeCHYI0 KHUTY ¥ cpOPMHUPOBATH MPAKTHUUECKHE HABBIKU CETEBOTIO ATHKETA.

PaccmaTpuBaembie BOIIPOCHI:

Co3anue JIeKTPOHHOTO MTOYTOBOTO SIIHKA.
[TpaBuiia co3iaHus SJICKTPOHHBIX COOOIIECHHIA.
Opranusaius koutaktoB B Mail u Gmail.
0030p BO3MOXKHOCTEH COBPEMEHHBIX IMOUTOBBIX CEPBHCOB.
Cucremarusanus COOOIEHUN.
be3omnacHOCTh ¥ HCITOJIb30BaHUE BPEMEHHBIX ITOYTOBBIX SIUKOB M aHOHUMaN3epOB.
OdopmieHne 3IeKTPOHHOTO MUCbMa OPUITMAIBHOTO XapaKTepa
CocraBnenue «PeraamMeHT MepONIpUsSTHID
YMeHnue oTBeyaTh Ha TpyOyI0 peub B DJIEKTPOHHBIX MUChMaX U COOOIIEHUAX
10 [TpaBuiia oOuIeHNs B MECCEHKEpax

©CENPORONE

Otnpasinsercs 2 mucbMa 1o JEKTPOHHON oYTe Ha AUUK npenoaasaress. OOpaTUTh BHUMAaHUE,
4TO MEPBOE 33/1aHUE — B IEPBYIO OUEpe/Ib 3TO paboTa ¢ TeKCTOM. [IncbMO HYKHO BHUMATEIbHO
IPOYUTATh U CTPYKTYpUPOBATh UH(POPMAILHIO.

3amanue 1
Brl — MeHeKep KpynmHO# kKoMnanuu. Bam nanu ciepyroniee 3agaHue:
['pamMoTHO HamucaTh ACIOBOE MUCHMO MapTHEpaM o OU3HECY, U OTIPABUTH €T0 Ha ajpec

nperno/iaBaTers:
Bot 4To Bam cKkazay AUpeKTop, COOMpasiCh Ha OYEPETHYIO JICTOBYIO BCTPEUY:
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«OTnpaBunis MUCbMO O 3aBTpaiiHeM coBemanuu! OHM MHE Bce 3aBTpa HYXHbBI yTpom! be3
ono3nanuii! B 8:00 yxe HauHy ciaymarh nokiaabl. Kcratu, npuriacu 3kcnepra Mo npojaaxkam
MupoHoOBa 1 BKIIIOYM €0 B CIUCOK BbIcTynaronux. Ilycts Bce coOuparorcst B KoH(pepeH1-3ae.
Beponuke s cka3zai, TEXHUKY OHA MOJATOTOBUT. 3acenaHue OyIeT HITH J0JIT0, TOITOMY BCTaBb B
pacniucanue koge-nay3y. Hauném ¢ noknana Ilerposa o npospaxax B IpOIIJIOM KBapTale, 3aTeM
OTBEIM BpeMms sl Hamiero uHBectopa [puropus Aunekcanapouya CadoHOBa, MOTOM YK
Oyxrajitepus MOAKIIOUUTCS, JANIbLIE 51, HY M SKCIEPT MO IpojaxaM. AX, 1a UyTh He 3a0bLl, 10ciIe
COBEIIAHUs TPHUEIET aBTOOYC, TO3BOHU HAa OOBEKT, YTOYHHM BCE JIM y HUX T'OTOBO, BCE IMOCIE
coBellaHus noeayT cMoTpeTb HOBBIM TLI: Dkckypcus, Bce nena, Hy W JoKjiaj Opuraaupa.
PernameHT nis Beex - 25 MUHYT».

3aganue 2.

Bl — 1MpeKTOp 0AHOTrO0 U3 NPEANPUATUN 3aCTPOMIIIUKOB. BbI BEIUTIpau TEHAEP HA CTPOUTEIILCTBO
JI€TCKOH IUIOIAAKH OJJHOI'O U3 MUKPOPaOHOB. ABaHC BaM Ha CYET ymén, Oymaru Bce HOIMCaHBI,
OJIHAKO Balll OOBEKT «3aMOPO3UIIN» OPTaHbI MMOXKapHOU Oe30macHOCTH. Barieli BUHBI B TOM HET,
IOJTHOCTBIO BMHA JIEKUT Ha 3akazuuke (Crenane Mropesuue). OnHako, BaM NPUXOAUT THEBHOE
IIACBMO OT 3aKa34MKa:

«JIE TOTOBBIM OBBEKT I10 YJIUIE MOJIJJABCKOI? Bee cpoku yxe mpormwan!!!! Eciu
BbI, yBaxaemble, HE caaauTe Ham 00BEKT, B YETBEPI Ha CIIeNyIOLIEeH HENENH, Kak 3TO OBLIO
OI'OBOPEHO B IOI'OBOPE, TO HAILI PA3I'OBOP 6ynet npooykaThes yxe B cyae!»

Bama 3amaua — KOppEKTHO OTBETHTb Ha yIpo3bl 3aKa3uMKa, OOBSICHUTH CUTYallUI0 U OBITh
HENPEKJIOHHBIM B CBOUX J0BOJIAX.

JlaGopaTopHas padoTa 3.
HNutepuer-rexnonorun. Iouck ungpopmayuu ¢ cemu Hnmepnem u Cemegole cepeuchl

ean padoTh:
OcBouth HaBbIKH ((HEKTUBHOTO MOKCKa B ceTu MIHTepHeT

PaccmaTpuBaeMbie BONPOCHI:
Pa6ora B Google (www.google.ru)
SIndex (www.yandex.ru)
Pam6ep (www.rambler.ru ) u mp.

PaccmoTpeTs coBpeMeHHbIE HH(POBBIE CEPBUCHI.
N3yunth OCHOBBI UX MPUMEHEHUS B LIM(POBOM OOILIECTBE U COBMECTHOM B3aMMOJICHCTBUH.
AnpoOupoBaTh ceTeBbIe XPaHWINIIA.

ok whE

OcHOBHbBIE IOHATHSA:

[Touck nndopmannu B MUHTEpHETE OCYIIECTBIISETCS C TOMOIIBIO CIEIMATBHBIX IPOTPAMM,
oOpabareiBaromux 3anpockl — wuHpopmanroHHO-moucKoBbIx cucteM (MIIC). CymectByer
HECKOJIBKO MOJIeNIel, Ha KOTOPBIX OCHOBaHa pad0Ta MOMCKOBBIX CHCTEM, HO MCTOPHYCCKHU JBE
MOJIeTH TPUOOpeNn HauOONBIIYI0 MOMYISIPHOCTh — STO MOWUCKOBBIE KATAJIOTU U MOUCKOBBIC
yKa3aTemu.


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

[TonckoBbIe KaTaJIOTH YCTPOEHBI 110 TOMY K€ MPHUHIIUITY, YTO U TeMaTUYECKUE KaTaJloru
KpYIHBIX 6u0nroTek. OHM 0OBIYHO MPEACTABIAIOT CO00I nepapXUUecKue IUIepTEeKCTOBBIC MEHIO
C MMyHKTaMH U MOANYHKTaMH, ONPEACISIOIUMU TEMATHKY CalTOB, aapeca KOTOPBIX COJepkKaTCs
B JIaHHOM KaTaJIoTe, C HOCTENEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHHEM TEMBI.

[TonckoBble KaTaloru CO3JAIOTCS BPYUHYIO. BhICOKOKBaNM(ULIMPOBAHHBIE PEIAKTOPHI
JUYHO TPOCMATPUBAIOT WH(MOpMANMOHHOE TpocTpaHcTBO WWW, oTOMparT TO, 4TO MO HX
MHEHUIO IIPEJCTAaBIISIET OOLIECTBEHHBIN MHTEPEC, U 3aHOCAT B KATaJOT.

OcHOBHOW TPOOJIEMON TOUCKOBBIX KAaTaJlOTOB  SABISETCA UYPE3BBIYAWHO HU3KHUM
koa(ddurment oxsara pecypcoB WWW. UToObI MHOTOKpPATHO YBEIUYUTH KOA(DPHUITMEHT OXBaTa
pecypcoB Web, u3 mporecca HamonHeHUs 0a3bl JaHHBIX MOUCKOBOW CHCTEMBI HEOOXOIUMO
UCKJTIOYUTDH YeJIOBeYeCKUll pakTop — padoTa JoJKHA OBITh aBTOMAaTU3UPOBAHA.

ABTOMAaTHYECKYIO KaTtanoruzanuio Web-pecypcoB 1 yJ0BIETBOPEHHUE 3aIIPOCOB KIIMEHTOB
BBITOJHSIOT MOMCKOBBIE yKa3arenau. PaboTy MOMCKOBOro yka3aressi MOXKHO YCIOBHO pa3feluTh
Ha TPH dTarma:

- cOop nepBUYHOI 0a3bl JaHHBIX. J{J1s1 ckaHUPOBaHUS MH()OPMAIIIOHHOTO IIPOCTPAHCTBA
WWW ucnonb3yrores crieliuanbHble areHTCKUE IPOrpaMMbl — Y€PBH, 3a/1a4a KOTOPBIX COCTOUT
B TIOMCKE HEM3BECTHBIX PECYPCOB M PETUCTpAIHS UX B 0a3e JaHHBIX;

- WHAeKcanys 0a3bl JAHHBIX — NEPBUYHAS 00pa0OTKa C HENbI0 ONTUMHU3AINH TOUCKA.
Ha stane nnaekcanum co3qaroTcs CeHaIn3upOBAHHbBIC JOKYMEHTBI — COOCTBEHHO ITOMCKOBEIE
yKazaresu;

- paduHUpOBaHUE Pe3yIbTUPYIOLIETO cliucKa. Ha 3ToMm 3Tane co3maaercs CnucoK CChUIOK,
KOTOPBI OyJeT mepeiaH TOJb30BAaTENI0 B KadecTBE pe3yibTHpyomero. PaduHupoBanue
PE3yNBTUPYIOIIETO CIHCKA 3aKII0YaeTcsl B (PUIBTPALU M PAHKUPOBAHUU PE3YJIbTATOB IMOUCKA.
[lon ¢wunbTpanmeii TOHUMAETCS OTCEB CCBHUIOK, KOTOPHIE HELEIecooO0pa3HO BbBIIABATH
MOJIb30BATENIO (HAIIPUMEp, MTPOBEPSIETCS HaIu4ue AyOonuKkaToB). PamxkupoBanue 3akirovaercs B
CO3JIaHUM CHENHATBHOTO MOPSAKA MPEACTABICHUS PE3YIbTHPYIOIIETO CIHUCKa (TI0 KOJHMYECTBY
KITFOUEBBIX CJIOB, COMYTCTBYIOLIUX CJIOB U Jp.).

B Poccun Hanbosee KpyImHBIMU U TTOMYJISIPHBIMU ITOMCKOBBIMH YKa3aTEISIMH SBIISTIOTCSI:

- Google (www.google.ru)

- SIndex (www.yandex.ru)

- Pambnep (www.rambler.ru)

3ananue 1. 3anonHuTe TaOIHUILY 3aIIPOCOB.
[TockonbKy KaKIIbIil MOMCKOBBIN pecypc, UMes OOIIHe MPUHIIUIIBI TIOCTPOCHHUS, 00IaJaeT CBOUMU
0COOCHHOCTSIMHU, PACCMOTPHUTE BO3MOXHBIC BAPHAHTHI IIOUCKA:

Pe3ynbpTarsel moncka

KiroueBas ¢aza
Google Yandex Rambler

[{udposoe o011eCTBO

[{udposuzarms
WNudopmaruzanus

3aganue 2. dppexTuBHblii nouck B Google
B mounckoBoii cuctreme Google BRIMOTHUTE CIEAYIONINE YIPAKHCHHS:
1. Tlouck ¢ppa3sl HeIuKOM
Ecnu B3sTh TeKCT B KaBbluku, Google OyneT uckaTh Gppasy ¢ TOUHO TAKUM K€ MOPSAIKOM CIIOB.

GL} Sl{" "caiT o TeopyecTee” i WA n

2. Tlouck mMponyuieHHOro cjioBa


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

Korna HyHO HaliTH NMPOIYIIEHHOE B IIUTATE CJIOBO, IPOCTO BO3bMHUTE BCIO (Dpa3y B KaBBIUKH U
BMECTO HY>KHOT'O CJIOBA TOCTaBbTE 3BE3/IOUKY.

GO 81(‘ “3acepnanue npoaoskaeTcs, rocnoaa * sacenarend” E 0 “

3. Omneparop «site»
Ecnu HeoOxonuMo HalTH MHGOPMALIMIO HAa ONPEACICHHOM CaiiTe, BOCIIOIBb3YHTECh ONEPAaTOPOM

«site», TOCTaBbTE JIBE TOUKH M BBEUTE HHTEPECYIOIINMA 3aIpOC.
GO Sle site: adme.ru XyaoXXHUKN-aKsapenucTbl iz U “

4. CyxeHue noucka
C noMOIIIBI0 CUMBOJIA aMIIepCcan] «&» MOXKHO HCKATh Cpasy JIBa CIIOBA, KOTOPbIE OYIyT CTOSITh B

OJIHOM TIPEIOKEHUH.
G{J Slc WMMBOTHLIE & HacTpoeHME mm 0 “

5. HckiaioueHHe cJI0BA U3 MOUCKA
HaHpHMep, HCO6X0)II/IMO HaWTH peuClT JTUCTUYCCKOI'O A€CCpTa, U OH 00s13aTEIBHO JOJDKCH OBITE

0e3 caxapa. HamummTe 3ampoc u MocTaBbTe MHHYC HEPE CJIOBOM caxap.
Go 8[6 An3aitH -cTyaus -6iopo -KoH(MepeHUMA -BbicTaska = O n

6. Ilonck npuemieMoii eHbI
[Touck ToBapoB B ompeieIeHHOM Juana3oHe 1eH. BBequTe Ha3BaHue TOBapa W IUaIia3oH IIeH

qepe3 ABC TOYKH.
GO Sle 3epkansHan potokamepa canon 15000..30000 A n
7. JlokymMeHTBI B onpe/eieHHOM ¢opMmaTte
Beenute oneparop «filetype» u uepe3 qBe TOUKM HANMIIUTE HA3BaHUE 3aBETHOTO (hopmara.
GO Sle ucTopuna ausaiina filetype:PPT A “

[Touck nadopmaru no popmaTy MokeT paboTtaTh 1 6€3 oneparopa «filetype». [IpoBennte nouck
npe3eHTanmu Ha Temy «l{udpoas sxoHOMIKAY.

8. Kauabkyasitop
B crpoke moucka MOXXHO MOJMYYHTh PE3YyJIbTAT 3ampoca U KAJIBKYJISATOP U JallbHEHIIEH

paboTHI.



Google 792410375 = o |

Nouck Kaprut Kaprusicu Bugeo Eweé ~ WHCTpymeHT! noucka

Pesyneraros: npumepto 32 900 000 (0,33 cex.)

Coser. o 3TOMy 3aNpoCy Bbl MOXETE HalTK CaTLI HA PYCCKOM A3bike. Ykasarh
NPeANONTHTENLHBLIe A3LIKA ANA PE3YNLTATOBR NOUCKA MOXHO B paagene HacTpoiku,

9792 + 10375 =

20167
Rad x! ( ) % AC
Inv sin In 7 8 9 +
n cos log 4 5 6 X
e tan v 1 2 3 =

Ans EXP x! 0 - - +

Noapotres

9. IlepeBogumk
[Tepen ¢pazoii, KOTOPYIO ClIeayET MEPEBECTH, BBEAUTE «translatey, a mocie — «intoy u )kemaeMbli
SI3BIK.

GO\ Sle translate s nio6nio TBopYecTso into italian = 0 “

Mowck KapruHku Buaeo HosocTi Kaprat Ewe VHCTDYMEHTH NOMCKE

Peayneraros: npumepto 816 000 (0,39 cex.)
Mepesectu "a N6NO TBOPYECTBO" Ha A3bIK: UTANBAHCKUNA

translate.google.ru
% £ nobnio TBOpYECTBO - [0 amo la creativita

10. Onpenenenus 3Ha4YEHHsI CJI0OBa
UroObl TMOJIyYUTh pa3BEPHYTOE ONPEACICHHE HEM3BECTHOTO CJIOBA, BOCIHOJB3YHCS
onepaTopom «define:».
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GO \)816 ’ deﬁ_ne: TBOP4ECTBO

Nouck Kaprimixu Bugeo Kapru HosocTu Eweé ~

Peaynsraroa: npumepHo 18 700 000 (0,29 cex.)

TBOPYECTBO

Onpepenexun B UHTepHete

TBOPYECTBO — NPOLECC AEATENLHOCTH, CO3AAKMA KAYECTBEHHO HOBLIE

MarepuanbHbie ¥ QyXOBHbIe LEeHHOCTH WNK UTOr Co3aaHusa 0OBEKTUBHO HOBOTO.
OCHOBHOM KPUTEDMIA, OTNMHBHOLIWMA TBOPHECTBO OT M3rOTOBNEHUS — YHUKANLHOCTL €ro
peaynbTara. PesynbTaT TBOPUECTBA HEBOSMOKHO NPAMO BLIBECTH U3 HEBYANbHLIX

yCnoBu, ...

http://ru.wikipedia.org/wiki/Taopuyectso

11. KonBepTep BeJIUYMH
Google Bcé cnenaer 3a Tebs!

GO ( ‘FSIE "caiiT o TROpYecTee”

12. Pacnucanue KHHOCEAHCOB

GO‘\ ')8[6 KMHO Ka3aHb

Nowuck Kapri Buaeo KapruHxum

Pesynsraros: npumepro 11 200 000 (0,27 cex.)

®unbmbl (Kasaus)

Tpaxcdopmeps: 3noxa uctpebnexus ...

Mauo u Borar-2

Tpaticopmepst: 3noxa uctpebnewus
Kak npupyuunts apakoxa-2 3D
Cmewansbe

Kak npupyuuTs ApakoHa-2

+ Mokaaats Apyrue punbme!

11

24

.

24

.
1u.

1.

. 37w,
52mun.
. 37mmn,
A2mu.
S57mm,
42mm.

Hosoctw Ewe ~

Boeanx
Boesux
Boeawx
MynbThunsm
Komenun
MyneTdunom

MHCTpYMEHTLI NOMCKI



13. TouHoe BpeMsi

GO\ 'Sle BPEMA Napux = 0 n

MNowex Buaeo Kaprot HosocTu Kaprusku Eweé ~ VIHCTRYMEHTS! NOWCKE

Peaynwraroa: npuepto 15 400 000 (0,37 cex.)

12:24 sropHuk (CEST) - Bpems Mapux, ®panuun

14. Pacuiupennblii nouck B Google

Go gle UMPOBOI KypaTop m J Q

Bce KapTuHim Bugeo HoeocTu KapThi Ewe Hactpoiimm WMHCTpyMeHTEI

5 =
Peayneratoe: npumepHo 4 270 000 (0,42 cex.) Sl

Haewm (Languages)
Lucbposoi kypaTop - Poccuidckoe obluecTBo «3HaHI
hitps:/iwww.znanierussia. u/useful/Pages/digital-curator.aspx -
Pacropmkexuen MNpasutensctea Poccuiickoil Oenepaum ot 28.07.201  Bee peaynsratel
nporpamma «Llngpoean skoHomwea Pocowidckon Qepepaumme

Brntouute BezonacHsin nowck

PaclwmperHEiR nonck

Baww nanHebie 8 MNoncke
KOHC)I’ﬂbTaHT B oBnacTu pazBnTnA LJ,HCIJF)OBbIX KOMNE

https://mephi_rwobrdeyat/Profstandart/digital_curator.php = WcTopua
MpoekTsl keanudmratyii - NMpoekt npodieccuoHansHoro cTaHgapTa - Ko

- . Mowck B cnpaeke
pasBUTHA KOMNETEHUMIA Hacenesna (undpoBoK KypaTop) ...

POFT | |lnchbpoBoit kKypaTap - MpodeccroHanbHble cTaHAapThI®
profstandart.rosmintrud.ru/.../MC%20LMpposoiA%20kypatop%2030_08_2018_new2... v
OTKPEIEAOWME HoBle BosmoxHocTH! MpoekT «Lindporon kypatops. MNpoekt «Lindpoeoi kypatops
r. Mockea, 2018 r. MNpoekT B chepe coumansHOR 3aWMTHI.

Google

PaclumpeHHbIN Nnouck

Haiitin cTpaHuubl
Co cnosammn

CO CnoBoCoYeTaHueMm:
¢ MioBbiM 13 aTUX CNOB:
Gea cnoe:

C AWanazgHOM Yucen

[ononuutensHele
HaCTPOMKU

MckaTs Ha:

CrpaHa

[Jata ofHoeneHuA:
CailT unu gomeH:
Pacnonoxetue cnoe
Bezonackeii nouck
Dopmart daitnos:

anBa Ha ucnons3oeaxne

[ lwdppoeoi kypaTop

nobom AlsIKe

nwoban

noban

Tfi€ YTOAHO Ha CTPaHuye

MokasbiBaTb BCE pesynbraThl

moGok

© moGok nuuensuen

Kak ato pabotaet B 06bIYHOM NOHCKe
BeeauTe KNIOHEBLIE CNOBA: MBAH CEACPOBHY KpPYSEHUTEPH
3aKnIouMTE CNOBOCOYETAHME B KABLMKM: "KHWM 3 HBAH KpyseHuTepH™

BcTaseTe onepatop OR MEXY CNOBaMK: Yen0BeK OR napoxoa

MOCTABLTE 3HAK WMHHYCA NEPE] CHOBAMM.
-NApoxed, -"KHAra o napoxoae”

EcTassTe Qe TONKM MENZY SMCNAMM W YEKUTE EAMHHLY MIMEPEHHR:
3@0..1000 pybned, 1812..1846

Mowck CTPaHML Ha B5IBPAHHOM S3biKe.

MOHCK CTRAHMU, CO33aMHBIX B ONPEJENEHHOR CTRANE

MoHCE CTPaHMLL, KOTOPbIE Bbifk CO3AaHE! UMK OBHOBNEHE! B TENeHIE
YKASAHHOMD BpeMEHH

Mowck Ha onpefenexHOM caiTe (Hanpumep, wikipedia.org Junu e
Aomene (Hanpumep, .edu, .Org unu .gov)

To#CK NO TEKCTY. 3AronoBKy MK 33PECy CTPAHML, 3 TAKKE NO CCbiNKaM Ha

HIAX.

wre B ¥ NoncK, YToOb! 135 OT HENPUATHBIX U
IbiX CAHTOB M KB nowmcxa.

Mowck cTpanuy 1 hainos onpeaenerHoro opmara

TTOMCK CTPaHUL, KOTOPSIE MOXHO BECMNATHO MCNONB3OBATS,
PAcNPOCTPAHATE M UIMEHATD.



[Tone3nas nHpoOpMaIys HaXOAUTCS B HIDKHEH 4aCTH OKHA PacIIMPEHHOTo moucka. Haxxmure
Ha cchUIKy «lIpuMeHHTH TOHMCKOBBIE oOmepaTopbl». M3yunTe Tabmuiy c omepaTopamu, HX
IPUMEHEHUEM M Ha3HAYEHUEM.

QOyHKIMU paCIIMPEHHOTO MOMCKA MOTYT MEHSTHCS B 3aBUCHMOCTH OT TOTO, I/Ie UMEHHO
BBINOJIHAETCS] HOUCK. Bhlle ObUT pacCMOTpEH BapUaHT JJs [TOMCKa Ha BeO-CTpaHULAX, HO €ClU
IPOBOJUTH MOKMCK CPEAM KAPTHHOK, a 3aT€M MEPEHTH B PACIIMPEHHBIA MOMUCK, TaM OTKPOIOTCS
HOBBIC (PYHKIINH.

B pasneine «/lononHUTENbHbIE HACTPOUKUY» MOYKHO 331aTh:

- Pa3mep kapTuHOK. B BblnajaronieM coucke €CTh MHOXKECTBO BapHaHTOB pPa3MEpOB
n3o0paxenuii. [IonckoBHUK OyZeT HAXOIUTHh BAPUAHTHI C 00JIEe BEICOKIM 3HAUCHUEM.

- @®opma nzobpaxkeHuil. OUIBTPYIOTCS KBaJpaTHble, NPSAMOYIOJIbHbIE U IaHOPAMHBIE
KapTUHKH.

- Ounptp usera. Ilone3nas QyHKUuUsA, C TOMOLIBIO KOTOPOH MOYKHO HalTH YepHO-Oenble
CHUMKH, png-(haiiibl ¢ Ipo3pavyHbIM (POHOM WIIM KAPTUHKU C MTPE0OIIaIalonIM I[BETOM.

- Tun kaptuHku. C HOMOLIBIO 3TOr0 (PUIBTPa MOXXKHO OTOOpPA3uUTh IO OTAEIBHOCTU
dororpaduu, KIUI-apTHl, IOPTPETHI, AHUMUPOBAHHBIE U300pAKEHUSI.

AHaJIOrMYHBIM 00pa3oM paboTaeT pacUIMPEHHbIN MOMCK JUIsl BUJIEO.

3ananue 3. IpdexTuBHLIN Nouck B SAHaEKC.

AHaJIOFI/I‘IHO 3a1aHHUIO 2, HpOBeIH/ITe IIOUCK C HCIIOJb30BaAHHUCM BI)IIHGHGPG‘II/ICJIGHHI)IX
MIPUEMOB U OIIEPATOPOB.

OTKpoO#TE U N3YUUTE BO3MOXKHOCTH PACIIMPEHHOTO MTOUCKA.

fHDeKC = wipposon kyparop Hafiu 4| = Byaste & Mnioce
Mounck
B Cragponone 4 i TouHO Kak B zanpoce
Pyccrmin AHTTIMACKMIA Ewe ~ Tun dhaiina ~
3a cyTin 3a 2 Hegenu 3a mecAl
5l Undppoeoit kypaTop — npoceccua uutposoro mupa o Hawnock 44 Mnx pesynkratoe
profstandart.rosmintrud.ru > 135 Lindposoit kyparop... v 3 @ 796 noka3zos B MecAL
Undpoeon kypatops. r. Mockea, 2018 r. MpoekT & cihepe counansHol 2aWmMTel K
3aHATOCTH ... [poekT npodreccuoHansHoro cTargapra «Lndpoeoi kypaTops.
Opranuaauuu-paspabGorunin: Poccuiickoe obujecTeo «3HaHmes .. YuTate elyé >
1l TNocmoTpets & CoxpanuTe Ha Axperc. Iuck

© Mpodeccns — undpoBoi KypaTop | AHOekc [3eHe
Zen.yandex.ru > AHAekc 3eH > id...
Mpw 3TOM «UMppoBOI KypaTops 3aMbILLNASTCA Kak NONHOLEHHaA NpoheccoHankHaA ...
CraHpapt «LlndppoBoi kypaTops yiKe Nonydnn ouLnantHLIA CTaTyC — 0H YTEEPHOEH..
HuTaTs elwE >

* UndppoBoii Kypatop®
znanierussia.ru > useful/Pages/digital-curator.aspx
Lndpoeon kypatop. [naexan ctpanvuyalleaTencHocTs. Lindpoeoi kypatop. KonTewTt
CTpaHuUsl HuTaTs elg »
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3ananue 4.
Nzyunte matepuansl cetu UHTEpHET: 35 cexpemos noucka Google. A3bik nouckogvix 3anpocos
Google. https://be-0s.ru/google-search/

DJIEKTPOHHBIE PECYPCHI:
1. https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/ ,
2. http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
3. http://lumpics.ru/secrets-of-proper-search-in-yandex/

Buumanue! Pe3ynbraT BBITOIHEHUS TIEPBOTO 3aaHusl (3aOJTHCHHYIO TaONHIly) TabopaTopHO
paboThl B BUJE (pailyia BEUIOKUTE B DJIEMEHT Kypca 3agaHue

Hayuutbcsi paboTaTh B COBPEMEHHBIX CETEBBIX CEPBUCAX M IMPHMEHSAThH MX B COBPEMEHHOMN
1 poBoi cpee.

JlaGopaTopHble padoThl 4.
Oopabdomxka mexcmogou ungopmayuu. SHAKOMCMEO ¢ OPUCHBIMU MEKCHOBLIMU
peoaxkmopamu.

Lean padoThI:
Hayuurtcst ocHOBaM NOJTOTOBKH JJOKYMEHTOB CJIOXHON CTPYKTYPBI

PaccmaTtpuBaemblie BOIIPOCHI:
1. MH3yunTh BO3MOXXHOCTH TEKCTOBOro pemakrtopa Word ans TOATOTOBKH HAyYHOH
JOKYMEHTAllUU U IOKyMEHTOB CJI0KHOU CTPYKTYPHI.
2. Hayuurtbcsa npodeccnoHaabHO padoTaTh ¢ TEKCTOBBIMHU IOKYMEHTaMH U 0OPMIIATH UX.
3. HayuuTbcs aBTOMaTHUECKU CO3/1aBaTh OIJIaBJICHHE K JOKYMEHTY.
4. Hayuutbcsi 100aBIATh B JOKYMEHT TaOJUIbl, JUarpammbl, (OPMYJIbl, CHOCKH, CCBLUIKH,
yKa3aTesu, IPUMEYaHus U IpyTue 3JIEMEHTBI HAyUHBIX CTATEH.
5. Hayuutbcs paboTaTh ¢ OOJIBIINM JOKYMEHTOM B PEKUME «TJIABHOTO TOKYMEHTa»
6. Hayuurtbces co3naBaTh 3J1€KTPOHHBIE JOKYMEHTHI cpefcTBaMu Word.

JlaGopaTopHas padoTta 5.
O0paboTka TexkcToBoil nHGopmauun. Texnonozuu hopmamuposanus OOKymeHmos.
Co3zoanue maonuy

Bonpocel (KoMIeTeHUMU, HABBIKU) J1JI51 0CBOCHHS:
1. HayuuThcs co3aaBath U yaaisath Tadbaumsl B MS Word.
2. W3yunTh npaBuiia pelakTHPOBAHUS TAOIHII.

3. N3yuuTh npaBuia UCMoNb30BaHUE (GOPMYJ B TaOIMIAX U BBIYMCICHHUS B JOKYMEHTaxX
MS Word.

4. Hayuurcs paboTaTh ¢ JAHHBIMU TAOJIHIIBI.

5. Hayuutscs pabotath ¢ rpaduyecKuMu 0ObEKTaMH.
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https://be-os.ru/google-search/
https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/
http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
http://lumpics.ru/secrets-of-proper-search-in-yandex/

6. M3yunuth npaBusia paboTel ¢ rpagudecKkuMu purypamu.
7. Hayuutscst pabotath ¢ oobektamu WordArt, SmartArt.

8. M3yuutsh npaBuia co3nanus {uarpamm B npuiioskeanu MS Word.

3agaHus 17151 BBINOJTHEHUsI 1 MeTOHYECKHE PEKOMEHTalMu:

Ta6auna npeacrasiser co0oil HabOp siUeeK, PaCHOI0KEHHBIX B BUAE CTPOK U CTOJIOIIOB.
Kaxnass sdeiika TaONMIBI MOXET COJAEPKATh TEKCTOBYIO, YHCIIOBYIO WU T'padHUUECKYIO
uH(popMalo. MOKXHO MPOU3BOIUTE JIFOObIE MAaHUITYJISAIUNA C JaHHBIMH TaOJUIIBI, HAIIPUMED,
BCTaBJIATh U yIAJIATh, (OPMATHPOBATh JJaHHBIC, HE HAPYIIAsl IPH 3TOM PACIIOJI0KEHHUS CTOJIOIOB.

Co3oanue maonuyut

JIyis BCTaBKM TaONHMIIBI CIIY’)KHT KHOINKA Tabiuysl, pactojioKeHHAs Ha maHenu Tabauybl
BKIIATKU Bcmaska. Tlpyu HaxaTuw Ha ATy KHOINKY MOXHO B MHTEPAKTHBHOM PEXHME BhIOpAThH
HE00XOAMMOE KOJIMYECTBO CTPOK M CTOJIOIOB JIJIsl Oy IyIIel TaOIHIIbI

Ecom Tabnuia odveHp Oojblias M KOJMYECTBO j npeIaraeMbIx
SYECK  HEIOCTaTOYHO, HYKHO BOCIOJB30BAThCS — OMIMCH Bemasums mabnuyy
(puc. 1) u B mNOsABUBLIEMCS JHAJOTOBOM OKHE 3aJ]1aTh HEo0XoIuMoe
KOJIUYECTBO CTPOK U CTOJIOIOB

| d) B8 P

Tabauua|| PuoyHor Kavn  ®urypel Sn

TaBnuua

TaBnuuel

BeTaska TabnvLbl

I I
I
I
I I
I I
I
I
I

| j EcTasnTe Tabanuy... |

HapucogaTe Tagauuy

£

-hﬂﬁl Tadauua Excel

j JECNpecc-Tadanuel 4

Pazmep TalnLes

{  Yucno cronfups: 5

LN

YWono CTpoK: 2

1 AsTonoafop WKpKHL! cToNBUOE
n F.Y

(*) nocrogHHan: ABTo E

) no conepsmmany

) o WKpkHE oKHA

1 (] Mo ymonuaruo ans HoBbix TaBmw,

I OK ][ OTtmeHa ]

Puc.1. Co3znanue TadJaubI

3aoanue 17. Co3naiite Tabnuiy u3 5§ cmonouoe u 6 cmpok depes3 nuanoroBoe okHo BeraBka
TalJIUIIbI, 3aII0THUTE IIANKY TaOIUIIBI, KaK Ha pHC. 2, 3a[JallTe TPaHUIIBI TAOTHIIBI.
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Ne ' D anoImia IIna

O11eHEA CTIHIIeHTHA

Puc. 2. Oopaszey Tadoauywr 1.
Omoopasicenue u ckpvimue TUHUU CEMKU, 6HEUIHUE ZPAHULbI
[To yMomuaHuIO pEXUM OTOOpaKEHUS DPAMKHA TaOMWIBI M Pa3JCIUTEIbHBIX JTUHUN
BKIItOUeH. Tem He MeHee, Tae €ClId JIMHUU CETKU OyIyT YJAJICHBI C UCTIOIb30BAHUEM KOMaHIbI
['panunpl 1 3anuBka, Word mo-npexxHemMy OyJeT 0ToOpaXkaTh JIMHUH CETKH, Pa3ICIISIONINE TICHKN
TaOJIMIBI, YTH JIMHAA HE OTOOpaKaroTcs Ha mevard. s moOaBieHUS TpaHUIl M 3aJIUBKH B

TaOJMUIIAX UCIOJB3YETCS OKHO JIMaiora
I'paHuMubl ¥ 3aJMBKA OTKpHIBAIOIICECS W3
KOHTEKCTHOM BKJIQJIKH Konctpykrop
—maHens HapucoBath TaOmMIly —KHOIKA
Br16op rpanwmit

WJIM CPEJICTBA pa0bOTHI C TPAaHUIIAMH U
3aJIMBKOM, PACIIOJIOKEHHBIMH BO BKJIJIKE
Kouctpykrop — manens Cruimu  Tabmuiy
—I'parunei— ['panuis u 3asmBKa(puc. 3).

Puc. 3.
I'panunbl n 3anBKa

OxHO Jauagora

Fpaunu,hl H 3a/THEKA

[paHHuLE l CTpaHHua ] Sanverka ]

THn: Tam: Obpasey

A AoBaBNEHHA FPaHHL LENKHHTE
0Bpasel, MK MCNoNE3YHTE KHOMKKH

=

HapwooEaTe NacTHE
Taganuy

HapwucogaTe rpaHULb E

0,5n7

[E]
_# UgeT nepa -
B
(8]

Fuonka ertbop rpanmin

|Ta6nnue j

o]

apyran ]

MaHene | [OpH30HTANEHAA AHHKA. .. | OTHEHS |

3aoanue 18. Paboma c maébauyen. Ilo 3aBepiieHuH co3JaHus TaOMWIBI B HEE
HE00X0/IMMO BBECTH TEKCT. TEeKCT BBOAUTCS B KAKAYIO U3 siU€EK TaOJIHIIBI B OTEIbHOCTH, IPUYEM
Juist ero (OpMaTUPOBAaHUS MOAXOIUT OOJIBIIMHCTBO CTaHJIAPTHBIX (QYyHKUUN (OpMaTUpOBaHUS
Word. Jlis mepemelnieH s mo siueikaM TaOIHIbl UCIIOIB3YIOT KIABHUIIH YIPABICHUS KYPCOPOM,
MaHUIYJSATOP MBI U crienranbHble kinaBuiu (Tab). [Ipu odopmaeHnn Tabiuibl osib30BaTeb
MOJKET YCTaHOBMTH CBOWMCTBA BBIOpDAHHOM TaONMULBI, Hanmpumep, 6blpasHuGaHue, UHMEPEalbl,
WUpUHy cmonoyos, epanuybl U 3a1U6K)y Yepe3 KOHTEKCTHYIO BKiIaaky Maker (puc. 4).

Puc. 4. Bk1agka Maker

HBy‘II/ITe BO3MOXHOCTH, NPEAOCTABIIACMBIC KOHTCKCTHBIMU BKJIaAKaMHU KOHCTPYKTOP n

Maker.

kg Belgenute = ?< ﬁ Iﬁ BraeuTe cHW3Y O6BEAMHNTE ANEAKY
[ OTo6pasuTs ceTky ~J]_| BeraeuTe cneEa HEH Paz6uTe Aueiiku

. . YganuTe | Beraeute
' CeoWcTEa - cBepxy J]j'EcraEnrb npasa 5Pa:-‘:nrb TaBauLy

Taéanua CTpokM 1 cTonBusl [F] OBBEgHHUTE

Maker

JE|EEE As A
= 1= — HJ ) Zl
anpaEneHue ona LOpTUPOEKA

gg= P pTUR

aqeiikn
BripaEHWEAHUE

%J 0,85 cm

j 579 i

“_‘] MoETOPUTE CTROKM 33rON0EKOE
HZ MpeoBpasosate B TEKCT
Jx Dopmyna

JaHHEle

HEH 2T
M AETONOABOD TEKCTa

Pasmep aueitkn =
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3aoanue 19. Hzmenenue pazmeposé cmpoxk u cmonouos. 3Bvipasnusanue mekcma u
dopmuposanue wipugpma 6 aueikax madauywl.

HaubGonee npocThiM crmocoOOM HU3MEHEHHUs pa3MepOB CTOJOLIOB M CTPOK SBIIAETCS
NepeTacKUBaHUE WX TpaHull BpyuHyr. HyXHO T™OABECTHM yKa3aTeslb MBIIM K JIMHUH,
pazzensmoniei 1Ba cTojadla U B TOT MOMEHT, KOI/Ia yKa3aTelb MPUMET BHUJl JBOMHON CTPENKH,
HaXKaTh JICBYIO KJIABHIIY MBIIIH U TIEPEHECTH TPAHUILY CTOJONA B CTOPOHY (pHC. 5

Mo | Damunue rE!
nmn

—IHaETDDHTb cTonbel, Taﬁnnum!
<>

Puc. 5. Hacmpoiika wiupunsl cmonoyos

Jliist yka3zaHUs YUCIIOBBIX 3HAYSHUH Pa3MepOB CTOJIOIA WIIA CTPOKH UCTIONIB3YETCsI BKIIAAKa
Maxker —Pa3mep siueliku, 371€Ch k€ MOJIb30BaTEeIb MOXKET YCTAHOBUTH ABTOMOAOOP LIMPUHBI U
BBICOTHI STYEEK

JIist n3MeHeHus IUPUHBI CTOJO1I0B TaOIHIIBI MOXKHO BOCIIOJIB30BAThCS TOPU30HTAIBHON
nuHerkon. Ha ropu3oHTaibHOM JTMHEHKE pacionararoTcsi METKU TPaHUI] CTOJIONOB TaOIuUIIkI (pUC.
6.). YcTaHOBHTE Kypcop Ha METKY, U KOTJa MOSBATCS CTPEIKU U3MEHEHUS pa3MepOB, HAKMUTE
JICBYIO KHOTIKY MBIIIN U, YACPKHUBAs €€, IePEMECTUTE TPAHMILY STYCHKH TaOJIHIIBL.

1ol 2 0 3 0 de1 5ol badl+7

Puc. 6. YnpasJenune mnpnmﬁ gTTI(c)i]}ﬁr OB IR1L oMoty KOOPAMHATHOM JIUHEHKHU

Cy3bTe cTon01bI, B KOTOPOM BBEIEHBI N2 1/, oyerka u cmunenous U paciiupbTe CTON0el,
B KOTOPOM BBEZICHA hamunusi.

[lepen Tem, kak Ha4yaTh (OpMATHUPOBAHUE MAHHBIX TAONHUIBI, SYEHKH HEOOXOIUMO
BbIICNIUTh. [lonb3ysich Bkiagkoi Maker—rmone Tabnunia— Beiienuts, MOXXHO BBIACIUTH TY
CTPOKY WJIU CTOJNOEI, B KOTOPBIX MPEIBAPUTEILHO YCTAHOBIEH KYpPCOp, a €CIIU AJI BbIICTICHUS
XOTHTE BOCTOJB30BAThCSl MBIIMIBIO - TIOJBEAWTE YKa3aTeldb MBIIIA JIEBEE CTPOKU WIIU BHIIIE
CTONOIa W MIEIKHUTE MBI B TOT MOMEHT, KOT/a yKa3aTelb NpUMeT (GopMy CTpPEIKH,
YKa3bIBAIOIEH Ha BBIIEISEMBIN y4acTOK. Buidenume nepeyio cmpoxy mabauyvl, 3an0JHEeHHYIO
MeKCmoM.

BripaBHuBanue Tekcra u popmatupoBaHue mpudra B siaekax TaOIUIBI MPOU3BOIUTCS
TPaJULIMOHHBIM CIIOCOOOM C HCIOJh30BAaHMEM KHOIOK BBIDABHUBAHUS a03alleB Ha BKIAIKE

['maBHas, mubo Ha BKIaake Maker —mnosne BeipaBuuBanue (Puc. 7).
KoHCTRYETOR Maket

=33 g J

— — — H

HanpaeneHue [loAaa
= = = TekcTa AYEHKN

EelpaEsHHWEaHKME
Puc. 7. BolpaBHUBaHMe TEKCTA B s4YeiiKe
YcTaHoBUTE /17151 IEPBOM CTPOKH TaOIMIIbI BEIPABHUBAHUE MO TOPU3OHTAIN U BEPTUKAIIH
no ueHtpy. /s nepBoii crpoku Tabmuikl ycraHosute mpudt Times New Roman, pasmep 14,
KM PHBI.
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3aoanue 20. /lobasnenue u yoanenue cmpok u cmoioyos

Jyist BCTaBKH CTPOKH/CTOJIONA B UMEIOITYIOCS TabIUIly HE0OOXOIUMO YCTaHOBUTH KYPCOP B
CTPOKY WJIM CTOJIOEI] Mepej] WU IMOCIe KOTOPBIX HE00X0auMo 100aBUThH CTpoKy/cTonoer. Ha
BKJasike MaxkeT BbIOpath nojie CTPOKH U CTOJIOIBI M JOOABUTH HYXKHBIN 3JIEMEHT

Yrobbl 100aBUTH CTPOKY B ¥ B Borasims cnsy KOHILIE TaOJIHLbI, HEOOXOAUMO
YCTaHOBUTb Kypcop B HOCIeIHEN Ujl JH Brasus cnesa s4eiike, pacHONOKEHHOH B
IPaBOM HUKHEM YTy TAONUIbL, U | Bcrasuts HakaTb Kiapuiny Tab.

JloGaBbTe 00un cronben — EERW A Berasure cnpasa o ne cronGia Mms. BuecuTe

CTROK ané s

3arojJIoBOK croudua Omuecmeo. =TPPFH M ETOABLE ° 3amoyiHUTE TAOIUIY JAHHBIMHU
Kak Ha puc. 8. Cronben Ne n/n 3ar0HUTE NP TOMOIIA HYyMEPOBAaHHOT'O CIMCKa, BEIOpaB €ro Ha
BKJIaJIKe ri1aBHas B rmoyie A63ail. Jlo6aBbTe B KOHIIE TaOIMIIBI OJHY IIyCTYIO CTPOKY.

IP:I DavILma Hmsa OTIeCTBO Omenka | CTHIICHIHA
1. |MeaHoB AHDpei AnekcesBrY 4] 1250

2. | CepresBa MWapna llBaHOBHE 4 1000

3. |BopoHoe [MeTp 1Nk K1y 4 1000

4 |KopoThoB EereHnid | CemMeHOBHY 3 0

5. | AHApeesEa Bepa [NeTpoBHA A 1250

53

Puc. 8. 3anosiHennas Tabanna
Yoanenue cmpoxu wnu  cmonbébya - ocymecTBisercs  KOMaHAOH — YAaJUTh
CTPOKH/cTOI0UBbI/A4eliKkN Ha Bkiaake Maket (Puc. 9)

;W 2 'EI EcTae
2 B
*-J]_l Becrae
¥aanuTe|| BcTaenTe
o ceepry [l Berae

o ¥aanuTe aueiki..,

i ¥AaNUTE CTOABLE

=N | ¥YpanuTe CTPOKK

_,3] ¥AaNUTE TaBauuy

Puc. 9. Komanas! ¥Y1aJauTh CTPOKH/CTONOLbI/ A4S KI
3aoanue 21. Copmupoexka 0anHvlX 6 maodauyax.

BBIMOMTHUTE COPTUPOBKY MO BO3PACTaHUIO WM MO YOBIBAaHHIO MO3BOJIAIOT KHOIIKA
CopTHupoBKa no BoO3pacTaHuio/y0ObIBAHUIO, PACTIONOKCHHAs Ha maHenu [ maBHas B mosne Ao3air

Al
Z
CopTHpOoBEKa

. CopTHpoBaTh MOXKHO KaK YUCJIOBbIE, TAaK U TEKCTOBBIE TaHHEIE.

B oxne nuanora CopTHpOBKA, OTKPBIBAIOIIETOCs BKIaIke Maket mose J[aHHbIe MOYKHO
YCTaHOBUTH MApaMeTPhI [Tl COPTHPOBKH JIAHHBIX, HCIIOIB3YIO J0 TPEX IMOJICH TaOJIUIIbI, yKa3aTh
TUTl COPTUPOBKU (mexcm, uucio, dama) U TOPAIOK COPTHPOBKHU JUIS KaKAOro mous (no
603PACMAHUIO UTU NO YObIEAHUIO).
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CopTHpoEKa E| E|

CHaYana no e
= * MO BOZPACTaHHHD
CTonbuam 1 i [TekcTt ha S
" no yOeEaHH
Mo |aﬁ3au.arr|
SaTed no

{* No Bo3pAacTaHkH
| - THM:  [TekcTt - =
" nio yBRIEaHHRD

4 .

Mo: |a63au.arr|
2aTed No
| = -
~
CMHEOK
" co cTpokoA 3aconoska {* Bes CTpOKM 3aronoBka

:

MapamMeTpel... | k. OTHEHA

Puc. 10. uasioroBoe okHo CopTupoBka
[TpoBeanTe COPTHPOBKY 1O BO3PACTAHHIO PaHEE CO3IaHHOMN TAaOIHIIBI 11O 1Moo PamMuIIns.
B otkpeiBmiemcst auanoroBom okHe COPTHPOBKA YCTAaHOBUTE nepswviti kitou: Cmonbey — 2,
Tlopsoox — no eo3pacmanuio.
Brumanue! Ecnu daumnvle mabauyvl He vl0eiumvp, a HPOCMO YCMAHOBUMb KVPCOpP 8
npeoenax copmupyemo2o nojs, mo cOpmuposKka npouszotdem 6e3 NPUus3KU OCMAIbHbIX OAHHbIX
maobauywl.

NCTIOJIb3OBAHUE ®OPMVIJI B TABJIMIIAX 1 BEIYNCJIEHN S B
JOKYMEHTAX
3aoanue 22. Hexotopsle Tabnuiel, co3naBaembie B Word npeHazHaueHbl Il XpaHEHHS
YHUCIIOBBIX JaHHBIX. /{7151 BBHIMOTHEHUS BBIYMCIECHUN HaJ STUMHU JTaHHBIMM MOKHO BKIJIIOYATh B
TaOIUIBI POPMYITHIL.
J171s TOTO 4TOOBI UCIIONIB30BATh (HOPMYITY HEOOXOAMMO:
*  VCTaHOBHUTH KypCOP MBIIIN B SYCHKY, TJ€ JOHKEH OBITh TOJY4YeH pe3ysbTaT
BBIYMCIICHUM
= BriOpats Bkiagky Maker — moJsie Jannsie —®opmyJia. [Ipu 3toM Ha sKkpaHe
MOSIBUTCS OKHO Juajora @opmyJa (puc. 11).

Papmyna:

PapMaT yicna:
| =]
BCTIBHMTE dryHELHHD:

| =l Ef

| OTHEHE |

Puc. 11. Iuanorosoe okuo ®opmyJia
*B cnucke BeraButh GyHKIMIO BHIOpaTh HY)XHYIO (YHKIMIO (BbIOpaHHas (QyHKIHS
no6aBuTcs B nosie dopmy.ia).
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=B ckoOkHM BBeIUTE HAMpaBICHHE PACIOJOKEHUS MMOJACUYUTHIBAEMBIX sSueeK (CBEpXy-
above, ciesa- left, cmapsa-right).
= [Ipy HEOOXOAUMOCTH MOXHO BBIOpaTh (hopMaT OTOOpaKEHUS pe3yIbTaTOB BHIYUCICHUS
B criucke MopMar vucjia
=B pesynprare Word BcTaBUT moje, coiepkaiiee ¢Gopmyiy, B SueiiKy TaOIULbI U
O0TOOPAa3HT Pe3yNIbTAT BBIYUCICHUSI.
Takike MOKHO IPOM3BECTH MOACYET CJIeTYIOIUM 00pa3om:
UTo0sI 3a0amb 6 suetixe ¢hopmyy, HYKHO BBITIOTHUTH CIEAYIONIUE TCHCTBUS:
® TIOMECTUTH KypCOp B TUCHKY TaOIULIBI MITH 2] x|
B TO MECTO JIOKYMEHTA, IJIe JOJKEH BBIBOTUTHCS
pe3yJbTarT;
® BBLINOJIHUTh KOMaHny /auuvie -Dopmyna
JIEHTBI Maxem;

DopmMyna:
|=a1+az-a3

DOpMAT YMCna:

0 =l
e B nosiBUBLIEMCS OKHE Popmyna (puc. 12)
BCTaBMTE yHKUHHD: BCTaBUTE 3aKNaaKy:
B CTpOKe (hOpMYJIbI - ;
3ammcath (GopMylly, yKa3zaTh (opmaT BBIBOJA ; E I =
pe3ynbrata B CTpoke (opmara uucna, mOpu ’TI e |
HEO0OXOJMMOCTH BBIOpaTh (YHKIWIO B TIOJE

BCTaBKH (pyHKIMU U HaxaTh OK.
3ameuanue. JlnanazoH sUEEK YKa3bIBACTCS
yepe3 IBOETOUYME OT BEpXHEH JIEBOM SUEUKH 10 HUKHEHN IIPABOM.

Brruucnure cpennuii 0amn cTyAeHTOB M OOIIYI0 CyMMY CTHIEHIMH B CO3/IaHHON paHee
tabnuue. s 4ero ycTaHoBUTE Kypcop B MyCTYIO sueiKy o noseM OueHka, BEIOEpUTe BKIAIKY
Makert — noJie {lannsie —@Popmyaa. B okae nuanora @opmyna yCTaHOBUTE Kypcop B CTPOKY
dopmyia, 3ateM BoiOepute pynkmuio (SUM, AVERAGE).

3aoanue 23. Qoveounenue u pazduenue a4eex

s oObeauHEeHHs] HECKOJIBKUX siUeeK B OAHY, HEOOXOAMMO BBIICIUTH OOBbEIUHSEMbIC
SYehKH, a 3aTeM BbIOpaTh BKIaAKy Maker — moJie O0bequHUuTHL sueiiku. (s pasgenenus
SAYEEK C UCIOIB30BAHMEM MEHIO HEOOXOJIMMO BBIICIUTh OJIHY MM HECKOJIBKO sYeeK U BHIOpaTh
BKiIanky Maker — moJsie O0benunutb— Pa3outh siueiikn. B mosBUBIIEMCsI OKHE Iuaora
yKa3aTb, Ha CKOJILKO CTOJOIIOB WIIM CTPOK CIEIyeT Pa3feuTh BbIICICHHYIO SUCHKY.

OO0beMHUTE TIEPBBIC YETHIPE SUYEHKHU TAOMUIIBI B MOCHeAHEN cTpoke. B oObeauHeHHbIe
saueiiku BBeauTe TeKCcT: HMmozoevle 3nauenus. Iloacuutaiite OOIIyI0O CyMMY CTHUIICHIUU U
CpeIHION0 OlleHKY. B pesynbpTaTe Bbl 10KHBI MONYyYUTH TabIMIly Kak Ha puc. 13.

Puc. 12. Okno 6600a hopmynvt 6 maoauyy

Taoauna 2.

r?; Panmrma Hma OTIeCcTRO Onesxa | CTHIIeHIHA

1. |WeaHoBE AHOper AnerceeBny 4 1250

2. | Cepreess hlapns lBaHoBHE 4 1000

3 |BopoHoe MNeTp 1k 1y 4 1000

4 |KopoTkoe EereHuid | CemMeHoBHY 3 0

5. |AHOpesBs Bepa [NeTpoBHa o 1250

MTOroEbIE IHAYEHWA; 42 4500

Puc. 13. I'oToBas Tabdamua
CoxpaHuTe cO3IaHHYIO Ta0IuIly B cBoel make moj umeHem Taoauuna 2
CamocrosiTennpHO co3faiiTe Tabmuiy (puc. 14) mo oOpasily, MOACUMTANWTE CTOIOEI
Cpeonuii 6ann.
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Tabauuya 2.

Ne DHO IIpegmersr
° = : e
& = = 5
: : : : :
= 2 g ) @
e E E = A
i S K B =
1 Heanop 4 11 3 4 5 4
2 Iletpoe HE. 3 3 ] ]
3 Cugepoe AKX | 4 4 5 5
4 Cumupaos BT | 3 3 3 ]
O6upmi cpemqIni 6amn rpynmsl

Puc. 14. BoluuciieHue cpeiHero 3HaueHust

Ilpumeuanue: Ilpumenenue popmyn 6 mabauyax

Jlis mpoBeneHUs SJEMEHTAPHBIX BBIYMCICHUN B TaldHIle pealn30BaH MEXaHU3M
npuMeHernus Gopmyi. Tak, mo6as siaeiika TaOIUIBl MOKET OBITh «BBIYHCISIEMOI» Ha OCHOBE
MPUIHCAHHOM eil hopmybl (HyHKIIMH), ONlepaHIaMu KOTOPOil SIBIISIOTCA 3HAUYEHUS (KaK MPaBuio,
YHCIIOBBIE) JPYTUX SUEeK WM JUII HEKOTOphIX (pyHKImi mx rpymm. Ilpum sTom Bes Tabmuma
paccMaTpuBaeTCs Kak MaTpHIIa, CTPOKH KOTOPOW HYMEpPYIOTCS, HAUMHASI C €AMHMUIIBI, 8 CTOJIOLIbI
0003HA4AOTCS IATHHCKMMH OyKBaMU, HA4HHAsE C A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aopecayus aueex mabauywvl

Uto0sl 3a71aTh B siueiike GopMyIty, Hy’KHO BBIIIOJHUTH CIAEAYIOLIUE NEHCTBUSA:

- TOMECTUTh Kypcop B SUEHKy TaONMIBI WIM B TO MECTO JOKYMEHTa, Il JOJIKEH
BBIBOJIUTHCS PE3YJIbTAT;

- BBINIOJIHUTB KoMaHy JlanHble — dopMyia geHTs Maker;

- B IosiBUBILEMCSl OkHe DopMyIia B CTpoKe popMyJIbl 3anucaTh popmyity, yka3ars opmar
BBIBOJIA pe3yjbTaTa B CTpOKE opmara yuciia, Mpu HeoOXOAUMOCTH BBIOpaTh (PYHKIMIO B IOJIE
BCTaBKM (pyHK1MU U HaxkaTh OK.

3ameuanue. JInanazoH siUeeK yKa3bIBacTCs 4epe3 ABOETOUNE OT BEPXHEH JIEBOU SYEUKH 10
HIDKHEN ITpaBoi.

Popryna:
|=al+az-33 '

PopMaT YMcna:

||:|,n|:| =l

BCTaBMTE dryHELMHD: BCTAEMTE 3aKNaary:

| o | 7
O I OTMEHA | [
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Oxno 6600a ghopmynvl 6 maodauyy

UToOB! U3MEHUTH 3aMMCAaHHYIO POPMYITy, HY>KHO:

- BBIJICTIUTH STYCHKY C (GOPMYIIOH;

- BBIIIOJIHUTBL KOMaHy JlanHble — Dopmyiia ieHTsl Maker;

- BHECTH M3MEHEHHMsI B MOsABHBIIEMCs OKHE (hopmyil. JInbo BbI3BaTh MO MPaBOil KHOMKHU
MBIIIM Ha BBIICICHHON sAuelike KoMaHay WM3menuts mnone-Popmylia U BBIIOJHUTH €€
peaaKkTUpOBaHUE.

Uro0Obl niepecynTaTh pe3ysbTaT (OPMYJIBI MPU U3MEHEHUU YMCIOBBIX JAHHBIX B JIPYTUX
sAyeiikax TabIuIbl, y4acTBYIOIUX B (popMyJsie, Hy)KHO IIPU BBIIECICHHO s4eiike ¢ GpopmyIioii o
MPaBOM KHOIKE MBIIIH MPUMEHUTH KoMaHay O6Hosums nose. YToObl ynanuTh GopMyIry, HYKHO
JBaX/1bI MpUMEHUTH KoMaHty Delete k BbieieHHOMY pe3ybTaTy (GOpMYIIbL.

3aoanue 24. /lobasnenue nazeanus k maodauye. Eciu B TOKyMEHTE MpeaIonaracTcs
HaJIM4Me MHOXECTBa Tabiul, TO AJsA yA0OCTBa IOJIb30BaTeNiel CYyIIECTBYET BO3MOKHOCTh
CO3/IaHUsl AaBTOMATHUYECKOH IOANMUCH K TaONMIE C COOTBETCTBYIOLICH IMepeHyMmepaunuei mnpu
J00aBJIEHUH HOBBIX TAOJIHIL B JOKYMEHT.
st noGaBiieHUs Ha3BaHUS K TaOIUIE, BBIACTUTE TAOIUIy U BRIOEpUTE KOMaHy Becmasumes
nazeanusi nanenu Hazeanus Bxnanku Cceeiiku. B mnosBusmemcs oxkne Hazeanue (puc. 15)
YKQKUTE TEKCT IOAINUCH, €€ MOJOXKEHHE OTHOCUTENbHO Talmuupl. Eciau Bbl XOTHTE, YTOOBI
HOJNKCH K TabmuIe n00aBIisiIach aBTOMAaTHUECKU MPU BCTABKE HOBBIX TAOJHUI[ B JIOKYMEHT, TO
UCTIOJb3Ysl KHOIIKY A6moHna3eanue HaCTPOITE MapaMeTphl MOAMUCH U YKOKUTE, YTO €€ CIEeIyeT
n00aBIATH 1715l BceX 00bekToB THNa « Tadbmuia Microsoft Word» (puc.16 ).

" Hassanwe s | [T ——, |

MEERERTI=S AoB3ENATE HAZEAHHE NPK BCTABKE 00LEKTa:

= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint

Cnafa Microsoft Office PowerPoint 97-2003

nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe

MNapamMeTpel

NoAMMCE: TabnHua

m

ToUEYHEIA PHEYHOK

nonoxeHns: | Haa BelAEnEHHEIM obberTomn tharin MIDI F

|E| V] Tafnuua Micrasoft YWard

WCKAHOUMTE NOANMCE M3 HA3EAHMA MapamMeTphl

OONO#ERHE: | (Rl OO BERTOM

[FHBIDHEIBBEIHHE... ] [ R ] [ OTMEHA ]

[Cosﬂgﬂ:... ] [Hmepauhq... ]

Puc. 15. /luajioroBoe 0KHO HA3BaHUe
’ Ok ] [ OTMEHA ]

Puc. 16. BcraBka ABTOHA3BaHUA TA0IHIILI

PABOTA C JAHHBIMU TABJIMIIbI

3aoanue 25. Ilpeoopazosanue madauyvt 6 mexcm.

IIpy  BO3HUKIIEH  HEOOXOAMMOCTM  MOJYYUTh U3  HUMEIOIIeHcs  TaOIuIlbI
CTPYKTYpPHUPOBAHHBIN TEKCT, BOCTIONB3YWTECh KOMaH 101 [lanHbIe - [I[peoOpa3oBaTh B TEKCT JICHTHI
Maker. B utore OyneT moiiy4eH TeKCT, pa3/IeJICHHBIN B MeCTax pa3felieHus siaedKkaMu TaOIuIlbl
BbIOpaHHBIMU PA3AECTUTENSIMU.

Ilpeobpazosanue mexcma é madauuy

MosxHo npeBpaiath y>xe HaOpaHHbIN TEKCT B Ta0nuity. J{is 3Toro Heo6xoauMo

e Brpigenute HyXXHBIH OJIOK TekcTa W BbIOpaTh omiuio [IpeoOpazoBath B TaOMHILYy
kHomnku Tabnuna.

e B mosBuBIIEMCS OKHE HAJI0 33/1aTh TApaMeTPbl OYAyIIeH TaOIHIIbI.

22



Crnemyer wMeTh BBHAY, 4YTO (parMeHT TEKCTa JOJDKEH OBITh IPEIBAPUTEIBHO
oTopMaTHpPOBAH CHUMBOJIAMHU-PA3ICTUTENIMU (Hampumep, Tal0ynsuued win ab3amem), 4To0bl
porpaMMa CMOTJia pa3IndUTh SYCHKH TaOIUIIBI.

PABOTA C U30BPAXKEHMAMU

Microsoft Word nipegocraBiseT 10CTaTOuHO OOJIBIIME BO3MOKHOCTH pabOTHI ¢ rpadUuKOii.
Hannune rpadguuecknx 0ObeKTOB B TEKCTOBBIX JOKYMEHTAX YacTO YKENaTebHO, 3 B HEKOTOPBIX
CIIydasix MpoCcTO HEOOXOIUMO.

OcHoOBHBIE CIIOCOOBI BKIIIOYEHHUS TPAQUKH B JTOKYMEHT - UMIOPT TpaduKd U3 APYTHX
NPUJIOKCHUN WK CO3JIaHue rpaduIecKux 0OBEKTOB HEIOCPEACTBEHHO B TOKyMeHTe. OCHOBHBIC
MHCTPYMEHTHI 17151 paboThI ¢ TpauKOi HaXOAATCS Ha JIeHTe Bcmaska nanens Mnntocmpayuu.

Bcmaexka uzoopasicenuii uz opy2ux npuioxcenuil

I'paduyeckne 0OBEKTHI M3 IPYruxX NPUIOKEHHH B JOKyMeHT WOrd MOKHO BCTaBUTb,
ucnoinp3ys 0ydep oOMeHna. [ 3TOro Hy)KHO CKONMUPOBATh KAPTUHKY M3 JIOOOr0 MCTOYHHUKA -
BEO-CTpaHUIIBI, APYTOro JOKYMEHTA, APYTOro MPUIIOKEHHS, @ TOTOM BCTaBUTh U3 Oy(depa oOmMeHa
B HY’KHOE MECTO TEKYIIETO JOKyMEHTA.

3adanue. OTKpOUTE TaKTOBBIM JTOKYMEHT, CO3JaHHBIM paHee, U BCTAaBbTE B HETO JIIOOOU
rpaduueckuil 00bEKT, UCTIONB3Ys Oydep oOMeHa.

Bcemaexa pucynkos usz ghaiina

Jlnsi  BCTaBKM pHCYHKa W3 HMMEIoUerocs Tpaduueckoro (aima, HEOOX0IUMO
BOCII0JIB30BaThCA KHONKOUN Pucynox nanenu Mnrocmpayuu Ha BKIagke Bemaska.

B nosBuBmieMcs OKHE HalguTe WU
BbIOEpUTE HYXHBIM Tpaduyeckuit  aiin.
N300pakeHre BCTAaBUTCS B JIOKYMEHT.

3ameuanue. Crnegyer yduThIBaTh, 4YTO
BCTaBJICHHOE n300pakeHue 3a4acTyro
3aHUMaeT 3HAYUTENbHBI O00bEM MaMSTH.

PucyHok fapTvHea Purypel Smartsrt Juarpamma CHUMOEK

- -

WManmcTpaumum

[ToaToMy BBINOJIHEHHE HEKOTOPBIX OlEpaluil OyAeT 3aHUMaTh OMNPECIIEHHOE BpPEMsl, IIPUYEM,
OHO OyJzieT TeM OoJiblile, yeM OoJIbIlie pa3Mep BCTaBIsIeMOro (aiina U Huke POU3BOAUTENIEHOCTh
komnbtorepa. UtoObl paboTta ¢ u3oOpakeHussMu Obulia Oosee yJIOOHOH, a MTOTOBBIM pa3zmep
TEKCTOBOTO JIOKyMEHTa He OBbUI OYeHb OOJBIIMM, LeNecooOpa3HO cienaTb KOMIIPECCHIO
n3zoOpaxenus. s aToro Ha Bkiiagke QPopmam Ha naHenu Msmenums eolopams kHONKY Corcamue
PUCYHKA.

3aoanue. Jl00aBbTE B TEKCTOBBIM JOKYMEHT PUCYHOK M3 ¢aitna. M3yuure mnanenb
Usmenenue. TlpoBenure KOPPEKIUIO SIPKOCTH U IBETa pUCyHKA. J[00aBbTE XyI0’KECTBEHHBIC
3pPEKTHl K PUCYHKY.  IIpOBEIUTE e

H -
KOMIIPECCUIO HU300paKeHHUS. Ecmun  Koppekywa A
WCYHOK HWMEET OIHOPOJHBIN OH '
PHCYHOK AHOPOI dou, ol | g )ier- ¥
nonpooyiite ynamuth GOH U300pAKEHHUA nanuTE =
IIPU IOMOIIY KHOTIKU YOoaniums oH. hoH _h XypomecTEeHHbIE 3h P ekThl = '*"I_g ~

chaekapucyuxoe U3 Ko/uiekuuu. M3MeHeHKE

Jlnst 3Tol paboThl CIIy’)KUT 00JacTh
3anay Kapmumnka. JlaHHas KOJJIEKUHS COAEPXKHUT IMOAOOPK
penakropa. p .

Jns BcraBku Kapmunku HEOOXOIUMO |l '—T_}' A ﬁ ﬁﬂ nsl_r“'
Ha)XXaTb  KHOIIKY KapmuHKa Ha TIaHCIH PucyHok] KapTuHea fPurypel SmartArt Juarpamma CHAMOE
Hnnrocmpayuu Bxnagku Bcemaska. Crnpaba
NOSIBUTCSL MaHenb Kapmunka ¢ KHONKOW
Hauampw, Ha)xaB Ha KOTOPYIO, MBI YBUJIUM KOJUICKITUIO H300payKEHUH.

Habopa KapTUHOK TEKCTOBOTO

Wanwocrpaumun
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3aoanue. Ilpocmompume Konexyuro u30opadiceHuti u 0obasbme M0O0U U3 PUCYHKOS 8
MeKCcmoswvlll OOKyMeHm, 6blopas Komanody Bcmasums unu 08axicovl weikHy8 Mbliiblo No
uzobpasicenuio.

Co3zoanue zpaguueckux npumumueos

Knonka @ueypwr manenu Unnocmpayuu BKIAIKH Bcmaska CiyXuT st OBICTPOTO
co3manus TpadUIeCKuX MPUMUTUBOB. I CO3/IaHUsI HY)KHOTO MPUMUTHBA BBEIOEPUTE €0 U3
BBINA/IAIONIETO CIHCKA U «HAPUCYUTE» B JOKYMEHTE MPOTSKKONW MBIIIM C HAXaTOW JIEBOM
KHOTIKOM.

3ameuanus.

. El&l
st Toro utoObl purypa umena
OJIMHAKOBBIE  TIPONOPLIUHU, BO  BpeMs

pPHCOBaHUS HAA0 YIEPKHUBaTh HAXKATON
kHomky Shift. [Ipu Haxaroii knasumm Ctrl
¢durypa OyneT HapuCOBaHa «OT IIEHTPay.

* Ilpu co3ganuu Guryp MOKHO UCIOIB30BATh MOJOTHO, KOTOPOE MO3BOJISIET pa3MelaTh
Ha HeM rpadudeckue OOBEKTHI M NepeMellaTh, BpallaTh, YAAISATh cpa3y Bce OOBEKTHI,
pasmereHHble Ha HeM. YToOBI co37aTh MOJIOTHO, BEIOEpUTE KOMaHy Hogoe noiomHo U3 MEHIO
KHONIKU Dueypul (BKnanka Bemaeska-Hnniocmpayuu).

IIpu BeIIEneHUM (GUrypbl 1O KpasM MOSABISAETCA pamMKa ¢ Mapkepamu. Cunue Kpyzivie
Mapkepbl  TIO3BOJSIIOT — MPONOPIHMOHAIBHO  HM3MEHHUTh  pasMepbl  QUTYpBI,  CcuHue -
HETIPONOPLUMOHAIBHO. JKenmbiti pomMOOSUOHbIL MapKep TaKXKe CIYXKHT JUIl W3MEHEHUS
TeOMETPUYECKUX pazMepoB Gpurypsl. DUrypy MOKHO BpaIIaTh, 7Sl 3TUX LENEH CIYKUT 3e/1eHblll
Kpyenwlll Mapkep, PacIOJIOKEHHbIH Haja ¢urypod. [lms BpamieHuss NpUMHUTHBA HEOOXOIMMO
YCTaHOBHTH KYPCOP MBIIIIN Ha MapKep U, HAKaB JIEBYIO KHOIIKY, IPOU3BOIUTH ABMKEHHS MBIIIBIO.
[1pu 5TOM urypa OyneT BpamaThCs B TY HIH HHYIO CTOPOHY.

3aoanue. Co3naiiTe HECKOIBKO TpapuUecKuX NpUMHUTHBOB. [IpH co3maHny NPUMUTHBOB
ucnosp3yiite knapumu Shift u Ctrl. [Topaboraiite ¢ co3aaHHBIMU H300paKEHUSAMH: YBEINYbTE
WJIA YMEHBIINTE pazMep U300pakeHHsI, TOBEPHHUTE H300paKEeHHUE.

Wanwfrpaumum

3aoanue. Co3naiitTe IOJIOTHO M pa3MECTHTE HA HEM HECKOJIBKO I€OMETpHUEC
nopa0oTaiTe ¢ IIBETOM, 3aJIUBKOM, KOHTYpaMu U Jpyrumu 3ddexkramu Gpuryp.
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Peoaxkmupoeanue uzoopaxcenuii

JUia M3MeHeHusl Kakux-Iubo mapaMeTpoB M300pakeHUN (PUCYHKOB), HYXKHO BBIJIECIHUTD
BCTaBJICHHOE M300pa)KeHUE, MIPHU ITOM IOSBUTCS HOBBIM KOHTEKCTHBIA MHCTpyMeHT Cpedcmea
pucosanusi, couepxamui BkiIanky @opmam (puc.l ) ¢ HHCTpYMEHTaMHU s 0OpabOTKH
HU300paKeHHUS.

; H -3 .‘l & RN ¥ METOANYECKME PEKOMEHAALIN [PEXMM OrpaHNyeHHON dyHKLMOHANEHOCTH] - Microsoft Word CpeAcTEa pUCOBAHMA = = x
nasHas craska asMEeTKa CTPaHMLE Celkn acceunkn eLleHINp OBaHe g aspabaTamk aacTpoiiki opmat
T B P c P P B Paspas H i @
INNEOOB o & 3anmeka durype ~ ‘ il —'l . £ [F] 3 Ha nepearmii naan = |;_-|. BLpOBHATE ~ iz =
VLD OG- . . . | PRrempamEme ® £%0, @ 8, <b @ Ha sagenii nns + [ Ppynnposars ~
! —| & ; 3 et OBBem MonoxeHue b= i
[TA 3k --%---\ — = P vsmerume urypy T L qepn - = - 43 - €] OBTekanme Tekarom T SR IIRRERHITE Ty —o bt HEE o
]

BeTaeuTe Gurypsl & CTHan Guryp & [l 3PekTE TEHH O6bem ¥NopajoYHTE U Pasmep

Puc.1. CpeacrBa pucoBanust

C ¥X MOMOIIBI0 MOYKHO MPOU3BOANUTH HECIIOKHBIE ONEPALUN PEJAKTUPOBAHUS PUCYHKA -
U3MEHSATh SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpallaTh, BEIOUPATh CTHIIb JUIsI PHCYHKA (MOXHO
3a1aTh ero (opMmy, LIBET IPaHUIIb], a Takke APPEKThl), YKa3blBaTh MOJOKEHHE OTHOCUTEIBHO
TEKCTA.

1. Utobbl  usmenums  ApKocmb,  KOHMPACMHOCMb,  NEpeKpacums  PUCYHOK B
OTIpeNIeICHHBIN 1BET (HAaIpUMep, CIENaTh €ro MeHee SPKUM, YTOOBI MCIOB30BaTh B Ka4eCTBE
¢ona), Ha maHenu HM3zmenums BkIaaku @opmam (Pabota ¢ pucyHKamH) BblOepuUTe
COOTBETCTBYIOIIUE ITyHKTHI.

2. YtoO»l 3a1aTh cmunb oghopmaenus, U3MEHUTb ¢hopmy pucyHka, 3a1aTh BUJL €T0 epaHuy
u s¢hgpexmol (TEHb, OTPAKEHHE, CBEUEHHUE, CIIIAKMBAHUE, pelbed, MOBOPOT), HCIOJIb3YHTE
UHCTPYMEHTHI ¢ naHenu Cmuau pucynkog Bkiaaku @opmam. Taxoke A 0opopMIIeHUs PUCYHKOB
M0 HAKATHIO MPABOM KHOIKH MBI MOKHO BBI3BaThb KOHTEKCTHOE MEHIO M BHIOpPAaTh KHOIIKY
Dopmam pucyHka.

3. UtoOBsl ommenums 6ce ucnpasiennvle napamempsl HA NaHenn M3menums BbIOEpHUTE
kHo1Ky Copoc napamempog pucyHka.

4. YtoObl 3a0amb HYJCHBIU pazmep PUCYHKA, MOKHO, BBIJICTTUB €r0, H3MEHUTH pa3Mep
BpYUHY10, OO 3a7aTh TOYHBbIE 3HAUEHHUsS pa3Mepa Ha maHenu Pasmep. Ha sToii ke manenu
JoCTyIHA KHOTKa JOpe3ka, KOTopasi TIO3BOJISIET 0Ope3ams PUCYHOK C KaKI0W CTOPOHBI. BakHO
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yuuThiBaTh, 4ro WOrd He ypaanseT oOpe3aHHyI YacTh PUCYHKA, a IMPOCTO MEPecTaeT ee
0TOOpaxarh.

5. Utobbl nosepnyms/ompasums PUCYHOK, UCIOJIB3YWTE KHONKY [logepHymb TaHenu
Ynopsoouums.

6. UToOBI cepynnuposams HECKOIBLKO PUCYHKOB B OAMH (I1J1s1 OoJjiee yI00HOM paboThI ¢
MHO>KECTBOM H300paKeHU ), UCIIONIb3YHTE KHOTIKY I pynnuposams Hananenu Ynopsodouume.

7. UtoOBI pacnpedenums rpadpuueckre 00bEKThI OMHOCUMENLHO OpYe Opyea U CMPAHUYb,
UCTIONIL3YUTE KHOTIKY Boiposuame, Ha 3aonuii naan, Ha nepeonuii nian manenu Ynopsoouums.

8. Uto0b1 omobpazums cemky, KOTOpas MO3BOJSIET O0JIEE TOYHO PACHIPEACIATh OOBEKTHI
Ha CTpaHHuIIe, BEIOepuTe MyHKT Omobpasicams cemky KHOTIKH Bulposuams aHETH Ynopsaoouums.
HaxaB xnonky Ilapamempwi cemku, MOXXHO HACTPOUTh HEOOXOIMMBIE MapaMeTpbl pabOThI C
cetkoit. Tak, 0OBEKTHI, TpUBSI3aHHBIE K CETKe, OyAyT TMEepeABUraThCs TOJBKO TIO
COOTBETCTBYIOIIUM KJIETKaM CETKHU U PacIolararbcs B HUX.

9. Insi HACTPOWKH pacnonodiceHus 2paghuueckozo oObeKma OMmHOCUMENbHO MeKCcma
(obmekanus), UCNIONB3yTe KHONIKY Obmexanue mekcmom nanenu Ynopsoouums (puc. 2). Ilo
YMOJTYAaHUIO MPOTPaMMa yCTaHABIMBACT PEKUM 00TeKaHUs «B TEKCTe», MPU KOTOPOM PUCYHOK

«pa3pbIBaeT» TEKCT. MOXHO BbIOpaTh HIOO0W Apyroi R
HNOAXOAAIMM BapuaHT oOTekaHus: - Bokpye pamku - T

PHCYHOK BITMCaH B IPSIMOYTOJILHUK, TEKCT OOTEKAET €ro 11O |- R

paMKe 3TOro MNpsMOYroibHWKA; [lo KOHmMypy - TEKCT J_G S .

o0TeKaeT PUCYHOK 110 €ro FPaHuUIIE; lﬂ i sormyy

- 3a mexcmom - PUCYHOK OyneT Urparh poiib (POHOBOTO é 5 EECT

HU300paKCHHS; (2 DepeaTexcrom

- Ileped mexcmom - pucCyHOK Oy/IET IOMEIICH HaJl TCKCTOM | (M| Ceepxy u crusy

U 3aKpoeT co00if ero uacTsb; ¥ Crsosroe

- Ceepxy u cHu3y - TEKCT OyJET pacroyaraThbCsl BBILIE U |15

HUKE pUCYHKa, || AonoaHuTensHsie NapameTpel pasMeTKM...

[Ipn HEOOXOTUMOCTH MOXHO HW3MEHUTH KOHTYP
00TeKaHus TEKCTOM. s 9TOro BBIOEpHUTE Puc.
COOTBETCTBYIOIIYIO KOMaHAy MEHIO KHONKH OOmexanue
mekcmom. Ilpu 3ToM BOKpYr oOBEKTa MOSBUTCS pamMKa ¢ MapKepamu, IHepeMerias KOTOpbIe,
MO>KHO Oy/IeT U3BMEHUTH KOHTYP.

Taxke MOXHO 3a7aTh TOTOBBIN BUA 00TekaHus, [lonoocenue nanenu Ynopsaoouums.

3aoanue. OnipoOyiiTe Bce BO3MOKHBIE BAPHAHTHI pa0OTHI C TEOMETPUIECKUMU O0HEKTAMH.

Coszoanue o6vexmoes \WordArt

2 Knonka Oomexanue mekcmom

WordArt - 3To kpacuBO OGOpPMIIEHHBIH TEKCT HAa OCHOBE TOTOBBIX IIA0JOHOB, KOTOpPBIC
MOYKHO peakTupoBath. s BctaBku oobexkta WOordArt mpeanasnauera kuomnka WordArt (puc. 3)
Ha maHenu Texcm BKJIAAKU Bcmaska, KOTOpasi MO3BOJSET BHIOpaTh oOpaszel] U3 KOJUICKIUH U
BHECTH CBOM TEKCT.

ITocne BcraBku obOwnexkra WOrdArt B oxne ﬂ

=l Ixcnpecc-Bnokn 7 | g CTpoka nognwom T

MIPOTPaMMBbI TOSBIISIETCSI KOHTEKCTHBIN MHCTPYMEHT A Wordart - Er ) ——
Pa6oma ¢ o6vexmamu WordArt-@opmam (puc. 4). Hagnuee—— .
= AS Fykewua - bgd OfBekT ~
Tercr
Puc.3
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- —

—rmr — i
wWidw-o 4+ Word_na6_pa6_4.docx - Microsoft Word
m ThasHas Bcraeka PasmeTka cTpaHuubl Ceninkm Pacceinkm PeueH3nMpoBaHue Bug PaspaboTymk Dopmat
- —
BEN\EEe @-| X S 3anueka purypel l&/ A - U‘f‘f Hanpasnerute Tekcra v ] "j [ NepemectuTs snepea I;- " s fam =
ALLE G- E Ade ~ | IZ Kontyp duryps [5 BeiposHaTs Teker ¥ [ Nepemecrus Hasag ~  [¢]
- oy oy 3kcnpecc- r— Monoxere ObTekaHne — o
% A { } hAdid v« 3ddexTnl duryp ¥ cauan~ |4 } &2 Co3paTh CBA3D - TEKCTOM ™ @L} O6nacte sbigenerns Sk~ *3° 165 v
Bcraska puryp Crunn uryp Cruan Word Ynopagouute Pasmep
Lt Tenb »
e S O O DR SCND 11 B 12 1 +13c 1 +14 01 150 1 - A pegge |
=) T T T = T T T
Otpaxenue 4
Cseuenune 4
/\ Peni 4
" o S i
4\ Nosopor o6pemHoi durypbi >
Jr\ P bt Duryp
dm Npeo6pasosats 4
Puc.4

Ha nanensx naHHOW JIEHTHI HpPEACTAaBICHBI MHCTPYMEHTHI JUIA PabOTBI ¢ OOBEKTaMHU
WordArt, koTopsie MO3BOJISIOT U3MEHSATH (popMy, MapamMeTpbl ¥ HalpaBlICHUE TEKCTa, MECHSTh
CTHJIM OOBEKTA, BBIMOIHATh HACTPOHKY OOTEKaHUs, PACIIONOKEHUS U T. 1.

3aoanue. Coznaiite oobekr WordArt. Ilpumenure kK 3ToMy 00BEKTY O(GOPMIICHHUE IO

CBOCMY YCMOTPCHHUIO.
L)

0 TeReT

Oovexkmut SmartArt

OO6wexTel SmartArt - HOBbIN THI Tpa@UUECKUX 31EMEHTOB. Takue 0ObeKThI ABIISIOTCS YeM-
TO CPEIHUM MEXIYy AMarpaMMaMH U (HUTypamH, OHU JAIOT BO3MOXKHOCTB TPEACTABUTH Pa3HYIO
UH(OPMALIMIO B BU/I€ YIOOHBIX rpauuecKux OJIOKOB - pa3HOOOPA3HBIX KPACOUHBIX CXEM.

[Ipu BeIOOpe mabmonoB SmartArt HEoOXOOUMO YUYUTHIBaTH HMX NEPBOHAYAIBHOE
npeaHasHaueHue. s BcTaBKU oObekTa SMartArt ciayXuT OZHOMMEHHAs KHOMNKAa Ha IaHeNnu
Unniocmpayuu BKIaaku Bemaeska, KOTOpasi BBI3BIBa€T OKHO BEIOOpA pUCYHKA (pHC. 5).

ByiGop pucyHra SmarthArt

R 8 lﬁ\
- | '8 % ~
E o =l &
¥ Npouecc 3 t
v L 3 ‘ ‘ }-
oy Mepspan
== PR -
@ Mamas [—
Boponxa
Mipanegs o 6
B, PN . o n Cnysint ana oroboasens A
DUN=TDASY MRCODNALM WK
- 1= 1% CRMARIA AT B 040 LeRoe,
. . ANLSHTUDYST Braaie Ha
G ? " OB DEsyA=TETE Moser
990 “ -y ’0' C0ZECKATE 20 “eTHPRX CTPCK
Q (-} Y TECETY VROBNE L MCTRINER 1
2TVX CTPOK OTODPEXASTEA N
LN Q =] — V| S000-K001, 3 00T v
| X || Omew

Puc. 5. Oovexmur SmartArt
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BriOpaB mabioH, Bl yBUAWTE €ro KpaTtkoe omucanue. [locne moGaBneHus mabioHa B
JOKYMEHT B OKHE TEKCTOBOTO TpOIlecCCOpa IMOSBHUTCS KOHTEKCTHBIM HHCTpYMEHT Paboma c
pucynxamu SmartArt, cogepkammii aBe aeHThl: Koncmpykmop nu @opmam (puc. 6).

J1J1s 3amoTHeHHs TEKCTOBBIX MOJICH Ia0IoHa peIHa3HaYeHBI 001aCTH, TOMEUEHHBIC KaK
Texcm, nubo neBas maHenb SmartArt-oonekra. s go0aBieHHss HOBOrO 3JIEMEHTa B OOBEKT
SmartArt Hamo mpocTo HaxkaTh KiaBwiy BBoaa. IIyHKTHI /Jobasums ¢ueypy eviuwe u /Jobasums
@ueypy Hudice IpeTHA3HAUCHBI JUISI BCTABKH JJIEMEHTA JIPYroro ypoBHs. Eciu kakue-To KHOIKA
HEaKTUBHBI, 3HAYUT J100ABIIEHUE HOBOTO 3JIEMEHTa HEBO3MOXHO. I ynaneHus Kakoro-imoo

Q_.) d9-0 = i ) M P60TA ¢ prcphaaue Smartant 2
L e e .
fresman  Berascs Fazuercs crpamings Conaen Pacameon Peysnnipoeanne Sz Lonrpyxrop Sopmar L
i Jotasar> Mapeep @ [omstwrsjposens | v
0 |
o Cipasa maseso ¥ Nowrs g saaa " | [ ﬂ ‘ 2 ol .
fo6asny ” o ... ] - ..a _ | M .. .. i .' - - | Bot
puryy* srer ﬂOfm&nmmf s =
COATE pucynoL MaxeTu Crunu Smartant
‘l?ll“"_g T RN R S i'-""};w:} g’-j: 13

'
]. e e = o *
Boegure Texcr :
.|
* [Taxer]
o [Tauer]

Henpepisnem DAouMbIN NPOLECT...

Puc. 6. Paboma c pucynkamu SmartArt

JlIeMEHTa HeOOXOAMMO ero BBIICIUTh U HaxaTh Kiasuiny Delete. Kuonku [Togvicums yposens u
Tonusumu yposens peTHA3HAYCHBI [T U3MEHEHUSI YPOBHS BBIJICIIEHHBIX SJIEMEHTOB.

O06mwexTel SMartArt opmaTupyroTcst Kak ¥ OObIUHBIN TpapUUeCKUil MPUMUTHB, I 3TOTO
UCIIOJIb3YHTE MHCTPYMEHTHI NaHesel JeHTbl Popmam KOHTEKCTHOTO MHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Coszoatime 3-4 ob6vexkma SmartArt. Pazmecmume mexcm 6Hympu 3mux
obvexmos. IIposedume popmamuposanue 00beKmos, UCNONb3Ys B03MOICHOCHU KOHMEKCHHO20
uncmpymenma Paboma ¢ pucynxamu SmartArt.

Huazpammot

B JAOKYMCHTEIL Word MOXHO BCTaBIISATh AuarpaMMbl. HpI/I oMo auarpamMm MOXKHO
HariisiiHO MPEACTaBUTH YHCJIOBBIC JAHHBIC B l"pa(i)I/I‘IeCKOM BHUJOC, HUX TO0pasgo Jerdye
BOCIIPUHUMATh.
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Jlnst co3manus auarpaMMbl HEOOXOIMMO BBIOpATh BKIIANKY Bcmaska W HaXXaTb KHOIKY
Huaepamma wa nanenu Himocmpayuu. B mosiBUBIIEMcs OkHe Bcmaeka ouacpammsl HAIO
BBIOpAaTh THUI JHUAarpaMMbl U €€ BHJI.

[Tocne 3TOrO, ABTOMAaTHYECKU ' .
OTKpBbIBaeTCsl OKHO MporpamMmbl Excel _
2007, ¢  HaboOpOM  HEKOTOPHIX 3 hoapra : '
CTaHIAPTHBIX 3HAYCHUU JUIST  [sorsc s < : i
HOCTPOEHUs auarpammbl  (puc. 7). -« : !

Heo0OxonnMo BBeCTH CBOU HAaHHBIE I ° //\ ® AR IO RATICHR Ak pE
€€ IIOCTPOCHHUSL.

Ilocne BBOma  gaHHBIX B
JIOKYMEHTE Word NOSIBUTCA | 18
NOCTpoeHHas auarpamma. [lpu sTom B - :
JICHT€ TJIaBHOI'O MEHIO IOABUTCH  ° \./.
KOHTEKCTHBIM WHCTPYMEHT Paboma c
ouazpammamu,  COIEPKAMMUU  TPU ...

JICHTBI: Koncmpyxmop, Maxkem,
Dopmam.

» Jlenma Koncmpyxmop
COCTOUT U3 YeThIpex naneneit: Tun, /lannvie, Maxemwr ouacpamm, Cmunu ouazcpamm. OCHOBHbBIE
oTepaly, BHITOMHSEMbIE 3TUMU MHCTPYMEHTAMHU: W3MEHEHUE TUIa M BUJA JUarpaMmbl, €e
JAHHBIX W CTHUJISL.

» Jlenma Makem conepXuT mecTb naneneit: Texywuii ppacmenm, Bemasumow, [loonucu,
Ocu, @on, Ananus. 3T UHCTPYMEHTHI IIPEIHA3HAUYEHBI JUIsI HEMOCPEICTBEHHOTO O(QOPMIICHHUS
BHEIIHETO BUA OTAEIbHBIX JIIEMEHTOB AUarpaMMsbl. J{7is BbIOOpa 1eMeHTa JuarpaMMBbl CITY>KUT
BBITIAIAIONIUH CIIUCOK Texywuil hppazmenm.

» Jlenma ©@opmam cOAep UT UHCTPYMEHTHI [Tl IPUAAHUS JUarpaMMe OKOHYaTeIbHOTO

Puc.7. OkHo nocmpoeHnus ouazpammot

BUaA.
3aoanue. Coszoatime ouazpammy no OAHHLIM 0OHOU U3 Mad.IUY 1A60PAMOPHOL pabomul.
3aua}me AJISt PAa3BUTHA H KOHTPOJIA BJAACHUA KOMIICTCHIMAMM:
1. Cozpnaiite Tabnuiy «KaHienspckue ToBapbl» Mo o0pasiy:
Ta6auna 1. Kanueasipckue ToBapbl
#

Kon HanMmeHOBAHHE En. Tiena (pyd.) IIpuxoxg Pacxon OcraTor
TOBapa TOBapa HIMeEpEeHHSA ! Koa-go Ha cymmy Kon-go Ha cymmy Koa-é0 Ha cymmy
001 Py4kH VIAaKOBKa 100 20 2000 15 1500 5 500
002 Kapagnama VIaKOBKa 54,36 15
003 TetpanH (12 THCTOR) IIT. 0,18 200
004 TerpanH (18 NHCTOE) IIT. 14,30 50
005 TeTpanH (48 MHCTOB) IIT. 42,15 30
007 BIIOKHOTEL IIT. 15 10
008 ATEBOMEL IIT. 6550 30
009
010
011
012
013
014
015

HTOI'O:

— 3amO0JIHUTE TaOJIMIly TOBapaMy;
— TIPOCTaBbTE IIEHY M KOJIMIECTBO TOBAPA;
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—  BBIJCJICHHBIC TUEHKU MTPOCUYUTANTE TIPU TOMOIIIH CIIeIUANTBHBIX (hopmy (paboTa ¢
dopmynamu onucana B paznene Ilpumeuanue);
— 1o0aBbTe aBTOMAaTHYECKOE HAa3BaHUE K TA0IUIIE.

JladopaTopHasi pa6ota 6.
Oopabomka mexkcmoeoit ungpopmayuu. Coz0anue 00KyMeHma cioHcHOU CMPYKmMypbl.
Cmunu. Aémomamuueckoe coz30anue 021ag1eHue
Bonpocekl (KkoMneTeHIMH, HABBIKH) J1JI51 OCBOCHHS:

1. W3yunTh BO3MOXKHOCTH TEKCTOBOro peaakropa Word i  moAroTOBKH
JIOKYMEHTOB CJIOKHOH CTPYKTYPBHI.

2. Hayuutbess mnpodeccnoHanbHO paboTaTh C TEKCTOBBIMU JIOKYMEHTAMH H
0hOpMIIATH HX.

3. Hayuutbcst aBTOMaTHYECKH CO3/1aBaTh OTJIABJICHHUE K JIOKYMEHTY.

4, Hayuntbcsi 100aBIsITE B JOKYMEHT TaOJIHIBI, AHMArpaMMbl, (OPMYJIbI, CHOCKH,
CCBIJIKH, YKa3aTeJu, IPUMEUaHUs U IPYTUE HIEMEHThI HAyYHBIX CTaTeil.

5. Hayuuthcs pabotath ¢ OOJNBIINM JOKYMEHTOM B PEKUME «TJIABHOTO JOKYMEHTa

6. Hayuutbest co3aBaTh 3J€KTPOHHBIC JOKYMEHTHI cpeactBamu Word.

3agaHus 1719 BBINOJHEHHUS M MeTOANYeCKHe PeKOMEeHIAMu:

PABOTA C JOKYMEHTAMM CJIO)KHOM CTPYKTYPHI
B nokyMeHTBI 00JBIIOT0 pa3Mepa MOTYT BCTABISITHCSI HEKOTOPBIE AJIEMEHTHI, KOTOPBIE OOBIYHO
HE BCTpEYaroTCsl B HEOONIBIIMX JAOKYMEHTaX: OIVIaBJICHME, pa3felibl, 3aKJa/KH, IepeKpecTHbIE
CCBUIKH, NPEIMETHBIM YKa3aTellb, KOJIOHTUTYJIbI, CHUCKH WUIIOCTpaUMd W Taldnul U 1p.
OCOOEHHOCTH HCIIOJIB30BAaHMs 3THX 3JEMEHTOB 3aBUCAT OT BBIOPAHHOIO criocoba paboThl ¢
O0onbmMM JOKyMeHTOM. Kpome Toro, B 00JBIIOM JTOKYMEHTE LEJIECOO0PAa3HO HCIOIb30BaTh
CTHJIH JUIsl OOPMIIEHHSI €r0 TEeKCTa.

OdopmiieHune 10KyMeHTa ¢ HCNOJIb30BAHMEM CTHJIEH

Cruib - 310 HabOp MapamMeTpoB (HopMaTHPOBAHUS, KOTOPBII COXpaHIEeTCs M0/l CBOMM UMEHEM U
MOKET MHOTOKPAaTHO HCIOJIb30BaThcs. CTUIM TO3BOJSIOT YCKOPHUTH Ipolecc odopmiieHus
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTBI ONPEACIECHHBIX CTAaHJapPTOB, CTPYKTYPUPOBATh JOKYMEHTHI.
Word conepxut 6osb1110€ UUCI0 CTaHAAPTHBIX cTuieil opopmienus. Kpome toro,
M0JIb30BaTENb MOXKET CO3aTh CBOU COOCTBEHHBIE CTUIIM. CTHIIM OBIBAIOT IBYX THUIIOB: CTUIIN
CUMBOJIOB M CTUJIN a03alleB.
Korna monp3oBaTenbs co34aeT HOBBIM JIOKYMEHT M HauMHAeT HAOUpaTh TEKCT, 3TOT TEKCT
aBTomMatuyecku odopmisiercs ctuieM «OOBIYHBINY». 3aroJoBKaM JIOKyMEHTa I10JIb30BaTellb
JIOJDKEH MPHUCBOUTH CTHIM COOTBETCTBYIOIIME YPOBHSM 3THX 3aroJIOBKOB. OJTO IO3BOJIUT
HOJYYHUTh CTPYKTYPUPOBAHHBINA JOKYMEHT M aBTOMAaTHUECKH 100aBUTh K HEMY OTJIaBIICHHE.
3aoanue 1. Pabota co cTHISAMU.

1. CkonmpoBats B JInyHYI0 nanky 1okymeHT Teker_l.doc, oTkpsITh ero. Ilepeiinute
K OCHOBHOMY TEKCTy NOKyMeHTa (cmpanuya 3). TeKCTOBBIM JOKYMEHT O(GOpMIEH CTHIIEM
O6biunbiti. U3MeHUTH napaMeTpsl CTHIIS OObiuHbli.

2. [Tanens I'maBHasi — CTHJIM — IIETYOK MPABOM KIIABHUIIEH MBIIH 110 OObiuHbI —
HN3menuts. B nnanorosom okHe M3mMenenne cTuist ycraHosure: Keenv — 14, Buipasnusanue —
no wupune, lnmepean — nonymopmsiii, 0obasums omcmyn 6 nepgoti cmpoke abzaya: Popmam —
Ab63ay — Ilepsas cmpoxa — Omcmyn. Y0eauTech B TOM, 4TO 0(hOpMIIEHHE TEKCTa U3MEHHUTCS Ha
BCEX CTpPaHMIIAX JOKYMEHTA.

3. Odopmuts Bce 3aronoBku jgokymeHnta Teker _l.doc (3aconosku 6 mexcme
8bl0€/IeHbl NOIYHCUPHBIM WpUGmMoMm) CTAaHTAPTHBIMU CTUISIMH B COOTBETCTBUU C UX YPOBHEM
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(Cmunu 3azonoeox 1, 3azonoeox 2, 3azonoeox 3) (puc. 1). Jlng dYero BBIIEIUTH
COOTBETCTBYIOIIUN (hparMeHT TEKCTa U BEIOpATh CTHIIb Ha maHenn CTHIIN.

Beenenne CTHNE 3azonoéok 1
T'naea 1 CtHie Jazonoeok 1
IMaparpad 1.1 CtHie Jazo1060k 2
IMaparpad 1.2 CtHie Jazo1060k 2
CTHIE 3020/1060K 2

T'naga 2 CtHie Jazonoéok 1

[

IMaparpad 2. CTHTE 302071060k 2

[

IMaparpad 2. CTHTE 302071060k 2

(eciu € napazpage npucyincmeViom HOONVHKMLL, MO OHU 0 OPMILAMCA CIMUTEM
30201080k 3)
CTHTE 3a201060K 2

3agIvdeHHe CTHTE Jazonio6ok 1

Pucynok 1 — Odopmiienue 3aronoBkoB TekcTa ¢ moMoinbio Ctuiei

4, N3menuTs mapamerpsl ctuiiei 3arosnoBkoB (Hampumep, mist 3aroioBka mepBoro
YpOBHs — 3aroioBok 1: eapuumypa — Times New Roman, keanb — 16, Hauepmanue — ROLYHCUPHDBLL,
@opmam — Ilpugpm - Bce nponuchvie, ysem mexkcma - CUHUL, BbIPAGHUBAHUE NO YEHMP),
@opmam — Abzay — Ilepsas cmpoxa — omcmyna Hem). ]Ins apyrux ypoBHEH 3arojoBKOB
HACTPOITE MapaMeTpsl 10 CBOEMY YCMOTPEHHUIO).
Wuoraa nonp3oBaTenb HE MOXKET HAUTH TpeOyeMblil st ohopMIIeHHUS TOKyMEHTa CTHIIb. B aTOM
Clly4ae CTUJIb MOXKHO CO3/1aTh CAMOCTOSITENILHO.

5. Cosznaiite a1Ba co6cTBeHHBIX CTUISA (Mot cmuaw 1 v Mot cmuns 2). CTHIIB MOXKET
OBITH CO3/1aH JBYMs cIIocO0aMu:

a. «Ilo odpa3uy». s 3TOoro He0OXOAMMO: O0T(HOPMATUPOBATH (HPArMEHT, KOTOPBIA OyaeT
CIly)KMTh 00pa3lOM; YCTaHOBUTb Kypcop BHYTpHU (parMeHTa; BbI3BaTh KOMaHIY
Coxpanums eviOenenubvili ppazmenm Kaxk HOGblU dKCHnpecc-cmuy... Ha naHenn CTuim,
JaTh UMsI co3aBaeMoMy cTuito Mo cmuns 1 B none Ums - menkuyts Ha OK.

b. «C nyasi». J{7s co3aanus CTUIISL TAKAM CIIOCOOOM CIIeTyeT: BbI3BaTh kKoMaHay dopmar -
Crunu u popmarupoBaHue - HaxaTh KHONKY Co031aThb CTHJIb - BBECTH MMS HOBOIO
ctunsa Moii cmuns 2 B ione Ums - BeIOpaTh TUN cTuiIs (CTHIIB ab3alla UM CUMBOJIA) - B
nosie OCHOBaH Ha CTWJIe YCTaHOBUTH «OOblunbitiy - HaxkaTh KHONKY dopmar - BeIOpaTh
U3 chOHMcKka mapaMeTpoB Qopmara HyXHBIE W 3a/1aTh JKEJlIaeMble XapaKTEPUCTUKH -
menkHyTh Ha OK.

[TpumMeHnuTe co31aHHbIE CTUIIM K JFOOBIM JIBYM ab3aliaM Balllero TeKCTa.

6. B TekcTe yacTto BcTpedaroTcs HyMEpOBaHHbIE U MapKUpPOBaHHbIE CIIUCKU. VX Tak
e MOXHO O(OPMHTH C HCIIOJIb30BAaHHEM CIIEIUANIbHBIX CTUIIeH cniuckoB. Hanpumep, opopmum
CIIMCOK JINTEPATYpPbl, pACIOJIOKEHHBIN B KOHIIE TOKYMEHTA, /JIsl YeTO BBIJEIUTE HCTOYHUKU U Ha
na"eny Ctuim BeiOepuTe cTUiab CnMcok (eciaM Bbl HE HaXOJIUTE HYXKHBIH CTHIIb €r0 MOYKHO
co37aTh OJHMM M3 HU3YYEHHBIX paHee crnoco0oB). Ecnu BBIOpaHHBIM CTUIIE HE COJAEPKUT
HyMepauuu ab3aneB, ee MOXHO 100aBuTh: Komanna Usmenuts — @opmar — Hymepauus —
BKJ1azika HyMepoBaHHbBIH — BEIOpaTh JI00YI0 HyMEPALIHIO U3 MPEJIOKEHHBIX BApHAHTOB).
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7. Haiimure B Tekcte m000H CNHCOK (HAampUMeEp, CIHCOK HCIOJIb30BAaHHBIX

HUCTOYHUKOB) ¥ 0)OPMUTE €TO BHJIC MAPKUPOBAHHOTO CIHUCKA MEPEUNCICHHA.
ABTOMATHYECKOE CO3JaHUe OIJIABJICHHE JOKYMEHTAa

OrsaBjieHUe WK CO/IeP:KaHMe TaeT YUTATEISIM MPEACTABIICHUE 00 OCHOBHBIX ITOJIOKCHHSIX
TEM, pacCMaTpUBAEMbIX B JOKYMEHTE, U IMO3BOJISIET JIy4llle OPUEHTUPOBATHCS U ObICTpee
nepemMeniaTbesi B JOKyMEHTE.
Haubonee npocTeiM criocoO0oM cO371aHus OTJIaBJICHUS SBJISETCS UCIIOJIb30BaHNE BCTPOSHHBIX
(dbopMaToB YPOBHElH CTPYKTYPbI WU CTUJIEH 3aTr0JI0BKOB.
3aoanue. Co3manue OrjiaBiacHUs

1. B nokymente Teker l.doc mepemectuTe Kypcop B Hauajao JOKYMEHTa M Ha
OTHENbHON (BTOpOM cTpaHuie) co3maite ornabieHue. Ha mnanenn CcblIKH BbIOEpUTE
OraasJisienue. BoiOepuTe roToBbli CTHIIb OTJIABJICHUS U3 MPEIOKEHHBIX WM HACTPONTE CTUIIb
orjaBiieHUs, BbIOpaB komaHay OriasieHue, 3a7aiiTe TpU YPOBHSI 3ar0JIOBKOB ISl BKIIIOUEHUS
MX B OIJIABJICHUC M APYIHE TAPAMCTPEI OTIABICHHS, HAIIPUMED, 3anoiHumens (puc. 12).

CrnaeneHue w YKAZaTEAN

¥kazatens | OCNasneHwe |Cnur_o|cwnngcrpaumﬁ |

ODpazew NeyaTHOrD 4OKYMEHTE Obpazey Bed-goKyMeHTa
S3AIronoBoOK1......... 1 SArQNOBOK 1
JATOTOBOK 2 e 3 3aroaoeok 2

Saromoeor 3 ... 5 3aroaosox 3

MNokazaTb HOMEDS CTPaHKLL ang:ncu:mr:m BMECTO HOMEDOE CTPaHMLL

HoMepa CTPaHWLL No NPaBoMy Kpako

3ANOMHUTENE: | .ueaa. |ZI

Obwme
doprate: M3 wabnona |E| YPOBHM! 3 =
Oarens crpywTypsl | Tapavetpel.. || |Mavere... |

[ 0K ][ OTMeHa ]

Pucynok 2 - JIlnanoroBoe okHo OrjaBieHUE U yKa3aTeau

2. HlenkuuTe no kHonke M3MeHuTh 1ranoroBoro okHa OriasjieHHe H YKAa3aTeJIH.
OtkpeiBiieecss OkHO CTHJIB TMO3BOJUT O(GOPMHUTH CTUJIb Ka)XJOro ITyHKTa OIJIaBJICHUS
(Oznaenenue 1, Oznasnenue 2, Oznasnenue 3) no Baiemy ycMotpeHuto. Hactpoiite mapameTpsr
OTJIaBJICHUS.

Brumanue! Ecnu oenasnenue ysice co30ano, cmuib e20 NYHKIMOS8 MaAK Hce MOHCHO
Hacmpoumas, OJisl 9M020 He0OXO0UMO blOeNUMb 02N1A6eHUe, WeTKHYMb NPABol K1asuulell
MbIWUU NO HEMY U 8 KOHMEKCIMHOM MeHto 6biopamb M3menume none — O2nasnenue —
H3zmenums (puc. 3).
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[ Ctane @

BrIGEpMUTE HY#HBIA CTUNL ANA 3NEMEHTE
YKAZaTENA

Crinum:
OrnaeneHdes 1

___Ornasnenve 1|8

1l Ornaenexue 2
1l OrnaeneHue 3

1l OrnaensHme 4 r
1l OrnaeneHue § W3mereHne cTna é|

1l OrnaeneHue o

1l OrnaeneHme 7 CeoiicTEa
1l OrnaeneHue 8 Mma:
1 OrnaeneHue 2 -
CTune: AfzaLa
Ofpasey OHOBEH Ha CTHNE: 1l OBLIuHEI |E|
= 1 |Mzmenw CTune cnegyiowero abzaua: 1] OBbI4HEI |E|
ARIAL =1 [tnerv
e o ( ) | DOPMATHDOBEHKE
OBbMHE + LWpkdT: (Mo ymondaHmio) Arial, nonysag -
BCE NponWcHele, MEMOYCTP. MHTEPBAN: OAWHPHEIA, Arial E 14 E & 4 ﬁ v
WHTepean Mepea: 18 T, SETOMaATHYECKOE OAHOENE —_ = — . b= g= o
E==B ==z |55

BBEQEHHE 1

ObbuHEr + WpidT: (no ymonuaruo) Arial, nonysmpHel, soe
NpoMMCHEE, MEXAYCTP. WHTEPEAN: OOWHAPHEIR, MHTEPEAN Mepea:
18 nT, GETOMaTHHECKDE DOHOBNEHKWE

[] pobasuTe B wWafinoH ORHOBNATE SBTOMATHHECKM

[ 0K ] [ OTmMeHa

PucyHnok 3 - JInanoroBbie OKHa JJisi U3MEHEHUS CTUJIEH OTJIaBICHUS

3. W3menuTe Ha3BaHUE OJHOTO WIIM HECKOJIBKHX Pa3/ielioB JOKYMEHTa, 100aBbTE WU
yaanute HekoTopble ab3arbl. O6HOBHTE oriamieHue (Illeqdok mpaBoil KiaBuIllEd MBIIIH B
obmactu ornasieHuss — OOHOBHTH moJie — OOHOBHTH HETHKOM).

4, Co3/1aHHOE OTJIABJICHUE SIBIISIETCSl cUNnepmeKCmoM, T.€. TTI0O3BOJISIET MEePEXO0IUTh K
COOTBETCTBYIOIIUM pazjenaMm JokyMmeHTa. [lompoOyiiTe U3 OriaBieHUs MEeperTH K OJHOMY H3
pas3zenoB Ballero JOKYMEHTa, JJI 4ero, yaepkuBas Haxarou kimasuiry Ctrl, menkuure jeBoit
KJIQBUIIIEH MBIIIN MO TI0OOMY MYHKTY OTJIaBIICHUSI.

PABOTA C 3JIEKTPOHHBIM JOKYMEHTOM
Co3nanue 3aK/1a/10K, CHOCOK, IPUMEYAHUI, IepeKPEeCTHBIX CCHLIIOK

3aknaoka — 3T0 MECTO B JOKYMEHTE, KOTOPOMY JIaHO UM, 3aKJIaJIKU UCIIONb3YIOTCS JUIs
OBICTPOro NepeMeIeHHs K ONPeAeICHHOMY MECTY B IOKYMEHTE.
3adanue. 3aKiagKu

1. Co3paiiTe HECKOJIBKO 3aKJIAZIOK B BallleM JOKYMEHTE, JJI Yero: BBIIACIUTE AJIEMEHT,
KOTOpPOMY CJIEYET Ha3HAUUTh 3aKJIAJKy, UM IIEIKHUTE B TIOKYMEHTE MECTO /7151 €€ BCcTaBKu. Ha
naHenu BeraBka BeiOepute komany 3akiaaaka. B none Ums 3akinaaku BBeUTE WK BhIOEpUTE
Hy>kHOe ums. (MMs 3akaiku T0JKHO HAUMHATHCS ¢ OYKBBI; B HEM MOT'YT UCIIOJIb30BATHCS LIU(PHI,
HO He J0JIKHO ObITH npodenoB). Haxxmure kHonky 1o6aBUTS.
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2. llepeiimute k (parmMeHTaM Balllero JOKYMEHTa, HCIOJIb3YysS CO3/JaHHBbIE 3aKJIaJKu

(BcraBka — 3akaaaka — BeiOepute 3aknaiky - [lepeiiTn).

Crocku.

Word moxer co3iaBaTh J1Ba BHIa CHOCOK — OOBIYHBIC U KOHIIEBbIe. OObIUHAs CHOCKA
pacnoJiaraercs, Kak paBujio, BHU3Y CTPAHUIIbI, 3 KOHIIEBAs — B KOHLE Pa3/eia Uiu JOKYMEHTA.
3adanue. J1006aBbTE B JOKYMEHT OJIHY JIBE CHOCKH, JUIsl YETO YCTAHOBUTE KYpCOp B KOHIIE CJI0BA
WM MIPEJIOKEHUs, K KOTopoMy Oyzetr gobasiena cHocka. Ha nanenu Cebliiku BbiOepuTe
KoMaHay BeraBuTh cHOCKY (CHOCKa OyneT no0aBiieHa Ha TEKyIIeH CTpaHuIe) Win BeraBUTH
KOHIIEBYI0 CHOCKY (CHOCKa OyIeT o0aBiieHa B KOHIIE JOKYMEHTa WM B KOHIIE pa3jiena).
Kypcop aBromarndecku mepeMecTuThCsl B 00J1acTh Ui CHOCKU. BBeauTe Teket cHocku. s
YAQJIEHHS] CHOCKH JIOCTaTOYHO y/IaJUTh €€ MapKep B TEKCTE JOKYMEHTA.

Ipumeuanus

Ilpumeuanus npeqHa3HAYCHBI 1715 100aBlIeHUsI KOMMEHTapueB K JOKyMeHTy. [Ipumeuanus
ABJIAIOTCS CAMBIM [TOAXOAAIIUM MECTOM JIJIsl 3aME€YaHUI U BOIIPOCOB PELIEH3EHTOB K aBTOPY
JIOKYMEHTA.

B npumevanue BrirouaeTcs nHGOpMAaILKs O PeLieH3eHTe, CIETaBIIEM 3TO TPUMEYaHUE.
Wudopmarnius o perieH3eHTe 10JKHA ObITh IPeABApUTEIHHO BBeeHa B mose Ums
noJib3oBaresisi, Unnuuans B MeHo @aiin — [Mapamerpsl — O61nme.

3aoanue. Co3nanue npuMedaHuil

1. BBemuTe cBOM JaHHBIC Kak O perieH3eHTe nokymenTa Texer 1.doc.

2. Jlob6aBbTe mpumeuaHus K JroOomy maparpady IJOKYMEHTa, JJiS Yero YCTaHOBHUTE
Kypcop B TOM MeECTE€ JIOKyMEHTa, K KOTOpOMY HaJIo cjenaTh npumedanue. Ha mnanenu
PeuensupoBanue Boioepute komanay Co3nars npuMedanue. B nanens [Ipumeuanue BBeute
TEKCT MPUMEUAHUS.

Pabora ¢ mpumedyanusiMu BefeTcs npu nomoiu Bkiaaku [lpumeyanus nanenu
PenensupoBanue.
[IpuMeuanus ynajasiloTCs, €CJIM yAAIUTh BECh TEKCT, COJIEP KAl 3HAK IPUMEUYaHUs WU
Ha)KaTUEM KHOIIKH Yoanumo nanenu PeneH3mpoBanme.
Ilepexpecmmuvle ccolaku 006IEr4alOT OPUEHTAINIO B IOKYMEHTE, €CJIU MIPH YTCHUH MPUXOIUTCS
oOparmaThcs K pparMeHTaM, pacrtoyiOKEHHBIM Ha PAa3HBIX CTPAHUIIAX.
[lepekpecTHasi cChUIKa COCTOUT U3 JIBYX YacTel: U3 TEKCTa BBOJMMOI'O BPYUHYIO, U U3
uHdopmanuu BcraBasiemoit Word aBromatudecku. Hanpumep: mexcm « Cm. maxoice cmp. »,
3amem nepeKpecmuas CCblIKa Ha HoMep CMpaHuybl Uiy Homep avzaya, uiu « Cm. maxoicey,
3amem nepeKpecmuasi CCblKa HA CN080, KOMOPOe UCNOb3YEeMCs 8 meKcme 8 Kauecmee
3axnaoxu.
3aodanue. llepekpecTHbIC CCHUIKT
Co3znaiiTe NepeKpPECTHYIO CCBUIKY, JUIS YETO

1. BBeauTte conpoBOAUTENbHBIN TEKCT MEPEKPECTHOMN CCBHUIKH, Haripumep, Cu. makoice.

2. Ha nanenu BeraBka BoiGepute IlepexpecTHasi ceplika.

3. B croucke Tum cCbUIKH — OOBEKT, Ha KOTOPBIH JenaeTcs CChUTKa (Hampumep,
3aknaoka).

4. B cnucke BeraBuTh ceblIKY Ha — BUJ nH(popManuu 06 o0bekTe (Hanpumep, Texcm
3aKAA0K).

5. B crmcke 115t kKakoro 00beKTa — KOHKPETHBIH 00BEKT BRIOPAHHOTO THTIA.

6. Haxarpe kHonKy BeraBuTh (puc. 4).
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MepexpecTHele CoBLKM @

TN CCBINKM: BCTaBWTE CCBINKY Ha:

E TexcT saKnaasn E

BCTaBuTE Kak rMnepocsInKy A00EENTE CNOED “BhIlUE® UM “HIHE*
FazaenuTens HoOMEDOE

ANA KaKol 3aKnamkm:

Bucocosdepers |

KoMNetOTEpHBIE_TENeKoHD
TenekoHhepeHLMA

[ BcTaBuTh ] [ OTMeHa

Pucynoxk 4 - Jlnanorosoe okHo IlepekpecTHbie CChIIKU
[ToripoOyiiTe oCyIIeCTBUTH IEPEXO/] 110 CO3aHHON BaMU NEPEKPECTHOMN CCHUIKE.
PA3BBUBKA JOKYMEHTA HA PA3/IEJIbI
OnHUM U3 BaKHEHIIUX CTPYKTYPHBIX 3JIEMEHTOB JIOKYMEHTa sBJsieTcs pasnen. Pazaennl
— 3TO YaCTH JIOKyMEHTa, KOTOPbIM Ha3Haual0T HEKOTOPbIE TapaMeTpbl, HAIPUMED, pa3MepPbI
CTpaHMIIBI U €€ OPUEHTALUs, KOJTMYECTBO KOJIOHOK, KOJIOHTUTYJIBI U Ap. MI3HaYambHO Kax /bl
JOKYMEHT COCTOUT M3 OJHOTO pazzena. Ho ecin HE0OX0IMMO OTJENIbHBIM YacTsIM JOKYMEHTa
Ha3HAYUTh pa3Hble XapaKTEPUCTUKHU, CJIEAYeT B JOKYMEHTE CO3aTh HECKOJIbKO pa3/iesioB.
Co3znaroTcst pa3aesnsl CIeIyoIUM 00pa3oMm:
1. IlomecTuTh KypcOp B Ty TOUKY JOKYMEHTa, OTKyAa JIOJUKEH HAadaTbCs HOBBIN
paszen.
2. Bomonnure Ha Bkiaaake Pa3smerka crpaHunbl komanay PaspeiB u, B
OTKPBIBIIIEMCS CIIMICKE, BEIOpPATh HYKHBIN BapUaHT.
3aoanue. Pazoeiite nokymeHT Texker 1.doc Ha pa3ensl B COOTBETCTBUU C TIIaBaMHU
JIOKYMEHTa, OpraHu3ys HOBbIE pa3/ieiibl HA TeKYIeil CTpaHuIle.
ITepBelii pa3nen nob6aBbTe Mocie 3arojoBka BBeaenue, BTOpoil B KOHIE TEKCTa BBEJICHHSI, BCE
MOCJIEAYIOLIUE OCHE IJ1aB JOKYMEHTA.
s ynoGcTBa paboThl MOAKIIOUUTE Heneuamaemvle 3HaKu (CUMBOIbL YOPMAMUPOBAHUL).

3Ha4OK l Ha naHenu I'iaBHas.

Odopmure paznen BBE/JJEHUE B Buzie ABYX KOJIOHOK TeKcTa. [l 4ero yCTaHOBUTE Kypcop B

npeJienbl TEKCTa BBEJCHUs, BbIOepuTe Ha naHenu Pa3merka crpannubl koManay Kosionkm —

Tun: Ie — OK.

Y6enutech, UTO B BUE KOJIOHOK ObUT OT(hOPMATHPOBAH TEKCT TOJBKO pazzaena BBE/[EHUE.
TUTYJAbHBIH JHCT

Tumynvuwiti 1ucm - IepBasi CTPaHMIIA, HA KOTOPOM yKa3bIBalOT Ha3BaHHE padOThI, aBTOpa
U Ipyrue HeoOXOoANUMbIE CBEICHUS.

JUid co3aHusl TUTYJIBHOIO JINCTA CYIIECTBYIOT CIIELMAIbHbIE 3aTOTOBKU. JlJI1 BCTaBKU B
JIOKYMEHT TUTYJIBHOIO JIHCTa

o [lepelinute Ha BKIaaAKy Bcmaska v BeiOepute Tumynvras

cmpanuya B rpynie Cmpanuyebi. ] TWTynEHaA CTPaHMLE ™
e B nosBuBmIEMCA OKHE BBIOEpUTE HYKHBI IIAOJIOH | ] Mycras crpaHuua
TUTYJIbHOI'O JINCTA. ¥= PazpeiE CTpaHULLI
CTpaHuuR
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e [locne BCTaBKM B JOKYMEHT BBIOPAHHOTO JIMCTA, BBEIUTE B IOJISI HYXKHBIM TEKCT,
HEHYKHBIC JIEMEHTHI YIaJUTe, IEIKHYB Ha HUX U JIBa pa3a HaxkaB kiasuiny Delete.

UroObl yAadWTh THUTYJIBHYIO CTPAHUILYy, BBIMOJHUTE KOMaHIy Yoanumeb mexyuyio
MUMYIbHYIO CMPAHUuyy B MEHIO KHONIKU TumynbHas cmpanuya.

3aoanue. Cozoaiime mumyabHblil AUCm 015 6aulec0 OOKYMeHmd.

JlobaBjieHHe K JOKYMEHTY KOJOHTUTYJIOB
Kaxnas crpanua 10KyMeHTa, TOMUMO I0JIeH U 00JIacTH TeKCTa, UMEET JBe 00JacTH,
Ha3bIBacMbIe KOJIOHTUTYJAMH HA BEPXHEM M HUKHEM T10J1€ JOKyMeHTa. Eciii BBecTH B
KOJIOHTUTYJI Ha OJTHOM CTpaHUIlE KaKyl0-11u00 nHOopManuio, TO 1aHHas HHPopMaIus Oyaer
HOBTOPSITHCS Ha Kaka0# cTpanuiie. WOrd mo3BosiseT pa3meniath pa3inuHyo HHPOPMAIHIO Ha
MIEPBOM, YETHBIX U HEUETHBIX CTPAHUIAX JOKYMeHTa. Eciu ToKyMeHT pa30ouT Ha pa3aelbl, TO
JUTSL KaXKJIOTO pasjiesia MOKHO OpTaHW30BaTh CBOM KOJIOHTHTYIIL. J[jist 3TOrO B 001IacTIX
Pasznuuams kononmumyner nuanorosoro okaa [lapamerpsl crpanuubl — BKiIagaka MeTOUHUK
oymarm (manens PazMerka cTpanuibl) HEOOXOAUMO BBIIIOJIHUTH COOTBETCTBYIOIINE
HacTpoiku (puc. 9).

r ~
MapameTpel cTpaHuusl [ ? i:hJ
| Mona | Pazmep Bymarn | WMCTouHWK Bymari
Pasaen
Ha4aTs pasaoen: Co cneayrowei cTpaHiLb |Z|
3aNpeTTh KOHUEBLIE CHOOKM
PA3MUYETE KONOHTHT Yk
]iMeTHER 1 HeYETHEIX CTPEHMLLE
| nepegi cTpaHuL
00 BEPXHEro KonoHTHMTYna: |1,25cm =
OT kpas:
00 HAKHEND KONOHTUTYNE: 1,25m =
CTpaHiua
BepTHKanLHOE BhIpABHWBEHWE: | [0 BEPXHEMY KpPaD IZ|
Obpazew,
MpUMEHWTL! | K TEKYLLEMY PESAENy Izl | HyMEpaLA cTpoK. .. | | TpaHMueL. ... |
Mo yMon<aHumn [ OK ] | OTmeHa |

Pucynok 9 - /lnanorosoe okHo IlapameTpsl cTpaHuIbl
3aoanue. J1006aBbTE B 00JaCTh HUXKHETO KOJIOHTHTYJIA HYMEPALUIO CTPAHHUIL BAILIEr0 JTOKYMEHTA.
Howmep Ha nepBoii (TUTYJIbHOM CTpaHUIIE TOJIKEH OTCYTCTBOBATh), HO OHA CUUTAETCS CTPaHUIIEH
1. Hymeparnus HaunHaeTcst co ctpanulisl OriasineHue (crpaHuna 2).

Jlnist HymMepanuu CTpaHuIl CIYXHUT KHonKa Homep cmpanuy (Bknanka Bemaeska - iaHenb
Konoumumynwi).

e HeoOxoaumo BbIOpaTh BapUaHT pa3MELIEHUS HOMEpa Ha caMOW CTpaHMIE U TPU
HE00XO0IMMOCTH HACTPOUTH (hopMaT caMoro HOMepa.

e [Ipu HEOOXOIUMOCTH JIEMEHTHl HOMEPOB CTPAHMIIBI MOXKHO COXPAaHSTh, 100aBIAsS B
KOJUIEKIIMIO CTaHAAPTHBIX OJIOKOB. [[7s1 3TOro, BCTaBUB M HACTPOUB HOMEpP, HAXKMHUTE KHOIKY
Homep cmpanuyvr u BeiOepuTe KOMaHny Beepxy/enuszy cmpanuyvt - Coxpanums 6bloeseHHblll
@pazmenm Kaxk Homep cMpaHUuybL.
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e Ur0o06bl yOpaTh HOMEp C MEPBOH CTPaHMIBI B JOKYMEHTE, HYXKHO BOWTH B 00JacTb
KOJIOHTUTYJIOB M BBIOpaTh Ha BKIagke Koncmpykmop nyHkT Ilapamempoi - Ocobbiii KOLoHmMumy:
0J151 nepeoll CMpaHuybl.

Yemanoeume nymepayuio cmpanuy 6 mekcmogom ookymenme Texcm 1.

3aoanue. Co3naiite pa3nuyuHble KOJOHTUTYJIBI Ul YETHBIX U HEYETHBIX CTPAHULL JOKYMEHTA U
CO3/IaHHBIX pa3zaenoB nokymeHTa Teker 1.doc.

s nepemenieHns B 001acTh KOJIOHTUTYI1A BbiOepuTe koManay Bepxuuii/Huxnmii
KOJIOHTHUTY.JI IaHe b BeraBka.

B KOOHTUTYJIBI HEUETHBIX CTPAHUIL] BBEAUTE HA3BAHUE IJIABbl, B KOJIOHTUTYJI YETHOM CTpaHULIbI
naty paboThl ¢ JokyMeHToM (kHorka JlaTa, manenu uHCTpYMEeHTOB KoJIOHTHTYJIbI).

Jlo6aBbTe 351eMeHTHI OOPMIICHHS K KOJIOHTHTYJIaM, HallpUMeEp, TOPU30HTAIBHYIO YepTy,
KOTOpas OyZeT OTAENATh KOJOHTUTYJI OT OCHOBHOI'O TEKCTa IOKYMEHTA.

JlaGopaTopHas padoTta 7.
Opzanu3ayus padomsl ¢ MadAUYHLIMU OAHHBIMU CPEOCMEAMU ITIEKMPOHHBIX
maoauy. 3HaAKOMCmeo ¢ OUCHBIMU MADTUYHBIMU PEOAKMOPaAMU

Lean padoThI:
MO3HAKOMHUTBCS C BO3MOXKHOCTAMH OOpaOOTKM JaHHBIX C IOMOILBIO 3JEKTPOHHBIX TaOJIMII.
[Tonyunts mpeacraBieHne 00 MCIOJB30BAaHUH DJIEKTPOHHBIX TAaONHI B MPOhECCHOHATHLHON
JesTeIbHOCTH Npenoasarens. HayuuTbcst BBIOIHATH IPOCTENIINE CTATUCTUYECKHUE PAacUeThl B
Excel, ananm3upoBath pe3ysbTaThl © 000CHOBBIBATH MEJArOTHIYECKYIO CTPATETHIO.
PaccmaTpuBaeMblie BONPOCHI:
1. U3yuutb BO3MOXKHOCTU OOpPaOOTKH JAHHBIX C IOMOILBIO 3JIEKTPOHHBIX TaOIHII.
2. Hayuutbcs BBINOJNHATH cTaTHCTHYECKUE pacueTsl B Excel.
3. Hayuutbcs MCHONb30BaTh MEKTPOHHBIE TAOIUIBI B MPOPECCHOHATBHON IESTETLHOCTH
npernojaBarers.

JlabopaTopnasi pa6ota 8.
Opzanuzayusn padbomosl ¢ MadIUYHLIMU OAGHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maoauy. Aemomamusayus npu 6600e OAHHBLX, 0OPAOOMKA YUCIO6bIX OAHHBIX,
MAKPOKOMAHObL

Heas paGorsl: H3yuuTh pabouee MPOCTPaHCTBO mpuiaokeHus MS Excel, Hayunthbes
NPUMEHSTH Pa3InYHbBIE TapaMeTphl HOPMATHPOBAHUS K JAHHBIM.

OpranuzannonHas popma 3ansarusi: [Ipaktuueckas pabora.

Bonpocsl 1151 ocBOeHMsA:

1. U3yuuTh neMeHTsl OKHA nprinoxeHus MS Excel.

2. Hayuwurscs HactpauBath okHO MS Excel.

3. U3yuuth ocobennoctu BBoaa nadopmanuu B MS Excel.

4. W3yuuth mapameTpsl (opmatupoBanus naHHbix B MS Excel um Hayuutbes ux
HacTpauBarth.

5. HayuwuThcs co3maBaTh MOCIEIOBATEIIBHOCTH TaHHBIX.

3aganus 1/ BHINOJHEHHUS M MeTOAUYeCKHe PeKOMeHAaluu:

SJIEMEHTBI OKHA MS EXCEL 1 ETO HACTPOMKA

3aoanue 1. 3anycmume npunoocenue MS Excel u usyuume cneyuanvnuvie snemenmor

unmepgetica.
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3amyctute 3MeKTpoHHBI mporeccop MS Excel u3 rimasroro mento Windows (Ilyck —
IMporpammsl — Microsoft Excel). B okae nmporpamMmel o yMosT4aHuio OyA€T PacKphIT TOKYMEHT,
Ha3biBaeMblld Kuura 1 u coneprkamuii HEKOTOpoe, YCTaHOBJIEHHOE paHee, KOJIMYECTBO JICTOB.
N3yunte okHo nporpammbl MS Excel u ero criennanbubie 31eMenTs! (Puc.1).

F= = Keural - Microsoft Excel e -
@ nasHaa Bcraska PasmeTka cTpaHWLE! Dopmynel AaHHeie PeueHIWpOBaHWE Bua [~ @ = B B3
ij' Calibri 11 v Ay = [=] B =¢  OBuwwmit - :Eig __,j;,j __;a' i:i;:::'b: E: N Ea
g EKEU- H-[&- A EEEEE E e W e s~ | [Eloopuar= | @+ Sheor MR
Eydep o6MeHa WpngT BtlpaEm Yncno g F CTunn “ Auerikn Pe,:\amwiazamé
e S (2) v
A B c D E FNL__A H 1 J K L N ) P a R s =
j:l -
. ]
3
4
5
6
7
8
9
10
12
13 L
14
15
16
17
18
19
20
21
22
23
24
25
26 I
27 / v
M 4 F v Nmerl Nner2 [Nnerd ¥ 4 I »[]
lotoso | | [l 2003 (=) ] +)
Puc.1. Okno npozpammer MS Excel
1. [Tone nmenu
2. Crpoxka dpopmyn
3. KHoImku 3arojioBKOB cTOJIOOB
4, KHomnKu 3aroyioBKOB CTPOK
5. Tekyiias akTUBHas sTYeKa
6. Knonku npokpyTku aucta
1. SIpybraky 1UCTOB
3aoanue 2. Coz0anue paboueii KHu2u ¢ 3a0AHHbIM KOAUYECMBOM JTUCTMOS.
1. Jns M3MeHeHHs KOJIMYeCTBa JIMCTOB, CO3JaBA€MbIX MO YMOJIYAHUIO B HOBOU
paboueii kaure, BiOepuTe B MeHI0 MDaiiin komanay [lapamerpsl Bkiaaky Oomiue.
2. 3amatite Yuciao aucroB — 10, Ok.
3. Brimmonnute komanny ®Paiia — Coznats — HoBasi kHura.

B pesynbrare npojenanHbIx AecTBUM nosiBUTCS JokyMeHT KHura 2 ¢ necsiteio pabouumu
JUCTaMHU.
3aoanue 3. Ilepeumenosarnue aucmos.

1. [lenkuure 1Ba pa3a Ha spiabluke Jlucm [ (Vnu menkHUTe NpaBoi KHOMKON MBIIIN
10 SApibIuKy Jlucm 1 v BeidOepute kKomanay IlepenmeHoBaTh).

2. B none Mma nucra nabepute HoBoe umst CIIMCOK

3. Haxxwmure knaBuury Enter. Pabouemy Jlucmy 1 npucoeno umst CIIMCOK.

3aoanue 4. Bcmaska u yoanenue nucma.

Jlna ecmasxu aucma

1. [IlenxHUTE MPaBOl KHONKOW MBI Ha sIpabluKe Jlucm 2.
2. B xoHTEKCTHOM MEHIO BRIOEpUTE KOMaHTy BeTaBUTh.
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3. B oTkprIBIIEMCS TMATOTOBOM OKHE Bemaeka, yoenurech, 4To 3HAYOK Jlucm
BbIJIeTICH U mienkHuTe 1Mo kHonike OK. HoBeiii Jlucm 11 OyneT BCTaBlieH ClieBa OT TEKYIIETO
JUCTA.

s yoanenus aucma

1. [IlenkHuTE MpaBOl KHOMKON MBIIIKU Ha Apibuke Jlucm 10.

2. B KOHTEKCTHOM MEHIO BBIOEpPHUTE KOMAHAY YAAJIUTh.

3aoanue 5. Bvicmpoe nepemewerue no aucmam 31eKmpoHHOU MmabIuybl

[IlenkHuTe MpaBOil KIABUIICH MBIIIU MO JIO00H M3 KHOMOK CTPENOK, CIYKaIIUX s
NepeMenIeHHs 10 JTUCTaM TaOJUIbl, U B OTKPBIBIIEMCSI KOHTEKCTHOM MEHIO BBHIOEPUTE HY KHBIN
JIUCT.

12

v | Cnucok
Nuecr2
Nucr3
Nucrd

Nwcrs

TS S S S B SR Y SO Y

Nucra
Nucr?
Nucrd
Nucr?

[N RN N N

NMwucrld
W F F T CMACOK - NMucr2 o Nucr3 2 Nucrd - Nuers o Nn

rotoso | 23 |

3aoanue 6. Bvioenenue omoenvHuix siueek u 610K08 sAueek Ha pabodem aucme.

1. st BeIZIENICHH S TUEHKU Ha paboyeM JIMCTE JOCTAaTOYHO IICJIKHYTh 1O HEH JIeBOM
KJIABUILIEH MBIIIH.

2. JIJisi OTHOBPEMEHHOT'O BBIICIICHUSI HECKOJIBKHMX SYCCK Ha padO4yeM JIMCTE ATy Ke
OTEPAIMI0 HEOOXO0MMO MTPOM3BECTH, yaepkuBas kinasumry Ctrl.

3. Jlyist BBIZICIICHUS OJIOKA sTYeeK HeOOXO0IMMO IIEIKHYTh JIGBOM KIABUIIICH MBIIIH T10
HepBOI sueiike, BXOAAIIEH B 3TOT OJIOK, a 3a TeM, ynepxuas Shift, mo mocnenneii sueiike u3
storo Osnoka. Hanpumep: Bvioerume onox B4 : C10. (I[Ilpumeuanue: ITy ke ONepamuio MOKHO
MpoJieNaTh, YASp)KUBask HAXKATOM JIEBYIO KJIABUIILY MBIIIN).

4, Jlns BBIZCTICHHUS HECMEXHBIX OJI0KOB yaepskuBaite kiasuimry Ctrl. Buioerume
oonospemento onoku: A4:C8; C10: E15; D1:F9.
5. JI71s1 BBIIEICHU S CTPOKH, IEIKHUTE Ha KHOTIKE 3020108Ka CMpOKU, JTsI BBITICIICHUS

cToJIONA, IMETKHUTE Ha KHOTIKE 3aconio6Kka cmonoya.
BBOJ JAHHBIX B MS EXCEL

B mo0y1o stueiiky MOXKHO BBOJUTH TEKCT, YHcla Wid GopMybl. [[1s 3TOro 10cTaTtouHo
aKTHUBU3MPOBATH HYXXHYIO SYEHKY U HAOpaTh C KJIaBUATYpbl HEOOXOANUMYIO HH(MOpMaIuio. 3aTeM
HakaTb ENter wim ocymiecTBUTH MIETYOK MBIIIH 110 JII000H Ipyroii sueiike TaOauIbl.

Ecnu BBogumast nndopmaiys He COOTBETCTBYET pa3Mepy STUSHKU MOXKHO:

1. N3meHuTh €e pa3mepsl, s 4ero YCTaHOBUTh KypCOp MBIIINA HA TPAHUILY MEXIY
KHOTIKAMHU 3arojioBKa CTOJIOIIOB U, IOWMaB JIBYHANpPaBJIEHHYIO CTPEJKY, YBEJIMUYUTH WIIU
YMEHBIIUTh Pa3Mephl STYCUKH.

2. Ha Bxmagke I'maBHasi B pazaene Slueiikm BbIOpaTh kKHONKY @DopMmart u 3a1ath
HE0OXO0IUMBbIE TTapaMeTpPhI AJIs ITUPUHBI U BBICOTHI sueiiku (puc. 2).
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P ) ) VU MR UDRG 1 IaRTiE e

= | Popmat ~ L M GUAETP ™ BbIgBAWTE ™
| Pasmep auedkw
i[ BrICOTE CTROKH...

AETONOAEO0P BRICOTH CTPOKHK

+|—a|b WupKrHa cToaéua...

ABTONOAEOPD WHWPKWHBE CTONELA

WKpKHa No yMOAYaHKKD,..
EMaMmocTh

CEpPEITE MAKW OTOBPAZHTE 3
YnopagouynTe AKCTEI

MeperMeHoOEaTE AMCT

MepeMecTUTE MAK CKONMWPOBEATE AMCT..,

UgeT apnewidka 3
JalWMTa

&g 33WMTUTL AMCT...

Fl |

1) BnokwpoeaTte Auerky

% dopmar aueex...

Puc. 2. Ilapamempot popmamuposanusn aueex

3. 3anmaiiTe Apyrue napameTpsl popMaTHPOBAHUS: PACIIOTIOKHUTH TEKCT B TYCHKE B JIBE
ctpoku. Jlns yero BeIOepuTe onmuio DopMaT siueeKk BKIagka BbIpaBHHBaHHMe, BKIIIOUHTE
koMany [lepeHocHTH 1O cJjiI0BaM.

4, Pacnionoxuth TEKCT O BEPTUKAJIM, IJIs YETO B JUATIOTOBOM OKHE DopMart ssueexk
BKJIa/ika BbipaBHUBaHMe BHIOPATh COOTBETCTBYIOIIYIO OPUEHTAIIUIO TEKCTA.

O0beIHHEHHE STUYEEK

OO0beHeHHAs siueiKa CTPOUTCS U3 STYEEK CMEKHBIX CTPOK M CTOJIOIOB, OOBOJIUTCSA HA
paboueM JMcTe eIUHON TpaHUIIeH, 1 UMEeT aJpec, COBMAMAIONICH C aApecoM ee JIEBO BepXHei
ssuerku. J{7s co3manus 00beIMHEHHON STUeHKH HEOOXO0IMMO BBIJICIUTH STYEHKH, KOTOPHIE BOUIYT
B €€ COCTaB, a 3aTEM BBIIIOJIHUTH OJJHO U3 CJIEIYIOLIUX JACUCTBUI:

=  VYcranosute draxox QO0bennHeHne TUeeK Ha BKIagKke BoipaBHUBaHue.

= Haxatp kHOIKY O0beAMHUTH U IOMECTUTH B LIEHTPe E Ha nma”enu I'y1aBHas.

IIpeo6pa3oBaHue CTPOK B CTOJIOIBI 1 0OPATHO

WNuorna tpebyercss undopmanuio, HaOpaHHYIO B CTONOEIH, PAaCHONOXKUTh B cToke. Jlis
ATOTO HYXKHO (puc. 3):

=  Bpiaenure quanasoH.

»  Ckommpyiite ero (Ctrl + C) unm, HaxkaB Ha TpaByl0 KHOIKY MBIIIN, BBIOEpUTE
«Konuposatb» (Copy).

= [IlénxkauTe mMpaBOil KHOMKOW MBIMIM MO SYEHKE, KyJa XOTUTE BCTABUTH JAHHBIE, U
BBIOEPUTE B KOHTEKCTHOM MEHIO OJMH W3 BapHUaHTOB CIEIUATBHONH BCTaBKH — 3HAUOK
«TpancnonupoBars» (Transpose).
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I‘l_—t“ = R - |= Knural - Microsoft Excel

m [nasHaa EcTaska PazmeTka cTRaHHLB PopmMynsl JaHHEe PeLgHIMpoEaHWE Bug, (A e = Iﬁq

® Calibri s == I; = (-:IELLI,MH' "I | A S=Bcrasute * X v N Ea
: Sme XK & Y- A A == B D@ % oo —— F* yoanute - | @] ; o
CTAENTE e i = ) QPTHROEKS anuTH K
- 7 & - é - = | P {,—63 -;Eg M =] ®opmat - LT on EmniTp ~ BHgENMTE ™
Eydep obmeHa WprgT BrlipaEHWEaHME Yucno Aueiikn PegakTHpoBaHKe
1 M Calbri < 11+ A" A7 &3 - o, oo B :
K E= 8- A- <0 .00 x
A B | I et F G H 1 |
IlMGCHEIa M % ng_esa'rb - - BH Crapponone HKynyra  PAa3daHb
2 |CapaHck §
3 |Bonrorpag =3 Konwposate
4 BopoHem @ Napauerpu sclamis
5 |Craeponone =) 123 | fe LU {N}; =
6 |Hynyra CNeyransEHan BCTaEKa. . 4
7 PAzaHb
BcIaeuTh. .
2 Y¥aanuTe...
a7 OYHUCTUTE COAEPHHMOE
Puc. 3. Ilepepacnpeodenenue ungopmayuu
3aoanue 7. Ha nucme CITHCOK co3oaiime mabauyy Cnucok compyoOHuKo8 no oopasyy
(puc. 4): _
' A B C D E F G
Ne rod
Pamunua HUma Omyecmeso flon Omaen
1 n/n poxdeHua
2 1|AkumMmoBa Bepa PegopoBHa H 1973 2
3 2| AHMCUMOB Argpeit AnekcanHgposud M 1956 1
4 3|Bbanaes Wropb Cepreesud M 1954 3
5 4|Bbopees Buktop Anekcangposud (M 1965 3
g 5|bopkyT puHa AnekcaHgpoBHa [ 1974 2
7 6|BopoHoBa Hapexxpa |/eaHoeHa L 1984 2
8 7|Bopowunoe |MNetp Mnbuu M 1980 3
g 8|/ raroB Wnes AnekceeBuy M 1983 1
10 9|Monos Buktop Cepreesud M 1973 2
11 10|WLlepbakosa |Enena BaroBHa ad 1962 1

Puc. 4. Odpazey mabauywl 014 3anoaHEHUA

1. Hcnonb3ys, noslyueHHbIE 3HaHUS 110 BBOAY TEKCTOBOM HMH(pOpMalMU B SUYCHKH,
3aM0JIHATE 3ar0JIOBKHU CTOJIOIOB TaOauIel. OhopMuTe 3arojIOBKH CTOJIONOB TaOJIUIIBI, HCTIONB3YS
BKiIaaku BeipasuuBanue u lpugr menro @opmar sauyeek nanens I'nasuas. g sroro:

® Bpigenure Bce 3al0JHEHHBIE STYEUKH;

= Bo Briagke BblpaBHUBaHWe YCTaHOBUTE: BwipasHusanue no 2opu3zommanu u
Buvipasnusanue no eéepmuxanu - Ilo yenmpy, Yemanosume ¢nasicox Ilepenocums no crogam.

= Bo Bkinaake Ipudr ycranosure nauepmanue IlonyscupHuiii Kypcus.

2. Buecute B Tabnniry qanHbie He MeHee 4yeM 110 30 coTpyIHHUKaM.

3. Co3paiiTe BOKpYT JaHHBIX TaOJUIBI paMKy, UCTIONb3ysl KHONKY I'panuubl — Bee
rpanuubl Ha nasenu IiiaBHas niny Biaaky I'panuna B meHio @opMat ss4eiKH.

I[TOCJIEAOBATEJIbBHOCTU JAHHBIX

B Excel peayCMOTPEHO CpeacTBO JJIst BBOJla  YacTo HMCIOJIb3YEMBIX

MOCJIEI0BATEIbHOCTEN TaHHBIX (HATypalbHbBIX YHCEN, THEH HeJleNnu, MECsIeB U T.11.).
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3aoanue 8. Ha Jlucme 11 8sedume nociedosamenbHOCHb, COCMOAUWYIO U3 HAMYPATbHBIX
yucen (om 1 0o 12) u mecsyes.

1. B n100b1e 1BE pssioM cTOsAIIME STYCHKH BBEIUTE JBa yucia. Hanpumep.: B suetiky
Al — 1; 6 auetiky A2 — 2,
2. Brigenute (3amapkupyiite) 3anoJHEHHbIE SYEHKHU C TOMOIIBIO MBIIIIH;
3. [TogBeauTe Kypcop K MAapKepy AaBTO3alOJHEHHUs], HAXOASAIIEMCS B IPaBOM
HUKHEM YTITy BBIJCJICHHBIX sY€eK, Kypcop MpuoOpeTeT BUJ TOHKOTO KPECTHKA.
4, Haxxmute jieBy10 KJIaBUIILY MBIIIU U, YIEPKUBAS €€ HAXKATOM, IPOTSIHUTE KypCop
BHM3, TIOKa HE MOSBUTCS Iudpa 12.
Ne
1| n/n
2 1 Mapkep
3 2_ 4%omnomuemm
4
5. B siyeiiky B1 BBenuTe Ha3BaHUE MEPBOTO MECSIA — SIHBAPh;
6. [ToaBeauTe Kypcop K MapKepy 3aroJIHCHHS U IPOTSHUTE €ro BHU3 110 siueiiku B12.

B pesynbrarte 10mKHA TOTYYHTHCS TOCIIE0BATEIbHOCTh, COCTOSINAS U3 MECAIIEB roJIa.

Baoanue 9. Cozoanue cobcmeennol nocied08amenrbHOCmu OAHHbIX.

BBl MoXeTe co3aTh CBOKO TOCIIEIOBATEIIBHOCTh JIAaHHBIX, KOTOPYIO BbI IpPEAIOaraete
4acTO UCTOJIb30BaTh. J{emaercs 3To OTHUM U3 ABYX CIEAYIOIIUX CIIOCOOOB:

| cioco6 — UMmopT nmocjie1oBaTe IbHOCTH

1. Brinenure (3amMapkupyiite) OJIOK siueeK, coaepKamuid GamMiiig COTPYTHUKOB Ha
mucte CIIMCOK;

2. Bemonaute komanny meHroo ®ain — Ilapamerpsl — JlONOJHHMTENBHO —
HN3MeHUTDb CIIUCKH;

3. B none okna UMnopr cnucka u3 siueek OyJeT HaXOAUTHCS aApPEC BbIAECIEHHOTO
JIMara3oHa siueekK.

4. [Henxuute no kHonke UMnopr u yoeaurecs, 4To Ha BKiIake CIMCKH T0SBUIIACH
HOBasi UMIIOPTUPOBAHHAS MOCIEI0BATEIBHOCTb.

5. 3akpoiite nuanor [lapamerpsl menykom o kHonke OK.

Il cioco6 — PyuHoii BBoJ noc/ie1oBaTe/IbHOCTH:
BBeneM mnocienoBaTeNbHOCTh Y4EOHBIX MPEIMETOB, KOTOPYIO OyJIeM HCIOJIb30BaTh B
JanbHelei padore:

1. Otkpoiite auamoroBoe okHO  Cnuckm (meHio Paiin — I[lapamerpsr —
JlonmoauntenbHo — U3MeHUTh CIUCKH);

2. [IlenxHUTE MBIIIBIO B IIPABOM I10JI€ DJIEMEHThI CIMCKA;

3. HaGepurte, Hampumep, CHHCOK KaHIEISAPCKUX TOBapoB: Tempaou, Pyuku,

Kapanoawu, Anvb6omei, Datinei, Ckpenku, Kunonku, OTHeNsisi KaXIbIA SJIEMEHT CIHACKA OT
MPEIBIIYIIEro 3amsITON WK HaXkKUMas Moclie Kaxa0ro ayieMenTa Enter.

4, [[lenkauTe Ha KHOMKE /l06aBMTH — M HOBas TMOCIIENOBATEIHLHOCTh OKAXKETCS B
JIEBOM I10JI€ CIIMCKA.
5. [TonrpoOyiiTe BOCIPOM3BECTH BHOB CO3/IaHHbIE criCKU Ha Jlucte 11.

JladopaTopnasi pa6ora 9.
Paboma c oannvimu 6 InNeKmMpoOHHBIX MAOIUYAX
Heap padoThl: U3y4nuTh IpaBuiia co3anus GopMyll, HAydUThCsl 00padbaThIBaTh 1aHHBIE B
npuinoxxeanu MS Excel mpu momomu hopmyn u pyHKumii.
Opranuzannonnas ¢popma 3anustus: [Ipakruueckas padota.
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Bomnpocs! 111 ocBoeHMs:

1. Hayuwnthcs coznaBate popmyisl u pyHkuuu B MS Excel.

2. N3yunTs ipaBuia co3aanus Gopmys U GyHKITHH.

3. N3yunth Ha3HaueHHe OKHA MacTep (PYHKIUH U HAy4YUTHCS UCIIOIb30BATh OILAN
9TOr0 OKHA JJIs CO3aHUs (PYHKIIMH.

4. N3yunTh BO3MOXXHOCTH HCIOJB30BaHUS aOCOJMIOTHOH M OTHOCHTEIBHOM

aJpecalluy siueeK Mpu co3aanuu Gopmyi U QyHKIUH.

3agaHus 1J1s51 BHINOJTHEHUS M MeTOUYECKHE PeKOMEH TN u:

Buumanue! Bce popmynvt 6 MS EXcel oonoicnol nauunams co 3naxa pasencmea

3aoanue 1. Cozoatime mabauyy Pe3ynomamol mecmuposanus, paccuumaiime cpeoHull
nokazamenb mMecmupoB8anusi Oisl Kaxic0020 COMpYyOHUKdA.

1. CosnaiiTe Ta0nHIly, COASPKAINILYIO CICAYIOIINE TOJIS:
% =
s ~ ~ ~ ~ TS
g S S S
S s S S S g 23
2 S S| & &) &3¢
S O §
S
2. 3amonmaute Tabnmiy gaHHeIMA. [loms Ne m/m w @amMuWiIMsA  3aroiHUTE,

BOCIIOJIb30BABIINCH (DYHKIIMEH aBro3amosnHeHus. Jlns 3amonnenust ¢pammwiuii MS Excel Oymer
UCIIOJIb30BaTh CIMCOK, CO3JaHHbIM BamMu B | mpaktudeckoi pabote. IIpoctaBbTe pe3ynbTaThl
tectupoBaHus (puc. 1).

A B C L E F <]
ol
& 3 |~ o | | 3
B 5 E | |&s |8 |XZE
| 3 $ (8|8 |8 |88
8 [ - - ~ | & =
E
1
2 1| AKUMOES 6% TE%| 87%| 80%
< 2 [AHWCMMOE 89%| 70%| 69%| 80%
4 | 3|banaes g0%| 7H%| 90%| 84%
s | 4|Bopese 2% 36%| T2%| 69%
& S|EopkyT T9%| 84%| 82%| 82%
7 6|BopoHOER 4% 78%| 84%| 81%
g 7|Bopowmnoe | 53%| 88%[ 94%| 86%
= 8|leaHoe 85%| 84%| T9%| 94%
10 | 9|MNonos B1%| 96%| 60%| 2%
11 | 10|WepfAakoea | 858%| 68%| 92%| 88%

Puc. 1. Tabnuua pesynomamol mecmuposanus
3. Paccuuraiite CpeaHuili mokasarejb TECTUPOBAaHUS KaXKIOrOo COTpyAHHMKA. [l
3TOrO:
- Brinenure nycryto sueiiky B mone Cpeowuti nokazamenb HAUPOTUB (aMUIHH

HIEPBOTO COTPY/THHKA.
Je

BLTaEWTE
DYHELMD
u Haxmure KHOIIKY BceraButh (l)yHKIII/IlO B CTPOKC BBOJIa UJIM HaA IMAHCIIN

DopMy.Ibl.
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. B okne amamora Macrtep ¢pynkuuii Bbioepure CTaTHCTHYECKHE B CIIHCKE
Kareropusi. Beioepute CP3HAY B crincke @ynkmmii. Haxxmure kaonky OK (puc. 2).

[naeHas EBcTaeka PazmeTea CTpaHULUL DopMyNE JaHHEI2 PeyeHIMpoBaHK
ﬁ % AsTOCyMME T ﬁ Norvdeckne - [_,l CeblNEW W MACCHEBR] ™ g |
E} HefagHo MCMOAE30EANMCE ™ EA TeKCTOERIE ™ @ MatematH4yeckne ~ &
Bcraentel - . AncneTtyep
YHELRD @3 DHUHAHCOERIE ™ ﬁf‘;‘,ﬂ,aTa W EpeMA T ﬁﬁ;],.ﬂ,pyrme DYHELMK ~ HMMEH
BUEAMOTEKE DYHKLMA |
G2 O xvI[&] =
A B C D E F G
g
- & o = =
= = = = £
N2 n/n Pamuiua g g 5 5 2 S
& & & £ &8
1 =
2 1|Axmmosa 36% 7604 37%% EEI%|=
3 2| AnmcumMoE 8304 70% 6904 80%4
4 '
5| MacTrep dyHrUmiA - war 1 us 2 lilﬂ_hJ
6 | Mook dyHELIMI:
T
s | | BEEOMTE KDATKOE OMMCAHWE AEACTEMA, KOTOPOE HYHHO
3 S BLINONHATE, M HEHMMTE KHOMKY "HaltTn®
10 KaTeropma: | CTaTucTHYeckMe Izl
11 _ | | BeibepuTe dyHKLMKD:
12
13 CKOC "
CPTAPM
14 CPIEOM
15 ceHad
16 CP3HAYA —
CP3HAYECTM
17 CPIHAYECTIMMH M
18 CP3HAM (uncnol;uncno?;...)
19 BosBpalaeT cpeaHes apUbMETUHECKOE CEOMX S0ryYMEHTOE, KOTOPEIE MOFYT
20 BbITE YMCNEMA, MMEHSMA, MACCUBAMM UMW CCLINKAMI HE AYEMKIA C YWCTEMA,
21
22
23
24 CNpaBka No 3ToM dyHKLMAM [ ok ] [ OTHEHE ]
25
2R
Puc. 2. /luanozoeoe oxno Macmep ¢pynxuyuii
u B nosBuBmieMcs AUAJIOrOBOM OKHE YKAXKHUTE AHUAIIA30H AYCCK (6 Hauiem npumepe.
ouanazon — C2:F2), cpen KOTOPBIX HA/I0 HAWTH cpeHee 3HaueHne u Haxkmure OK.
4. Paccunraiite cpegHui IoOKa3aTenb TECTUPOBAHMS JUIsl BCEX COTPYIHUKOB,

MPOTAIIMB MMOTYYCHHBIN Pe3yIbTaT 32 MapKep aBTO3aMOIHEHUS BHU3.

3aoanue 2. Obpabomka OAHHBIX NPU NOMOWU JIO2UYECKUX YHKUUIL.

IIpn momommm noruyeckoit ¢yHknuun Ecam omnpenenure Npouutd WIM HE MPOIUTH
COTPYJHUKH TECTHpOBaHWE. EcCIW cpeaHmid TOKa3aTellb 3a TeCTHpoBaHHWE MeHbIe 60 %
COTPYJIHUK TECTHPOBAHUE HE MPOIIIEIL.

1. Job6aBpTe K Tabmume crombery ¢ 3aroioBkoM IIpomes/He mpomes
TeCTHUPOBaHHUeE.
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2. YcraHoBuTe Kypcop B IyCTYIO SIUEMKY HAIPOTUB MEPBOTO COTPYAHUKA. Bhi3oBHTE
Macrep ¢pynkumii: B cnucke Kateropus seioepute Jloruueckue, B ciicke ®yHKUMI QyHKINIO
Ecau (nmu BeiObepute kareropuro Jloruyeckune HEMOCPEACTBEHHO Ha aHenn Dopmy.i).

3. B nmumanoroBom oxHe Aprymentsl (ynkmum (puc. 3) ycraHosute: Jloe
svipadicenue: G2>60%, 3nauenue ecnu_ucmuna: mecm. npouieil;, 3HaueHue _eciu_JjlodxiCb: mecm.
He npower. Haxxmute OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. luanozoeoe oxkno Apzymenmot pynxkyuu
4. Ckonupyiite mosrydeHHyro (hoOpMyJTy U BCEX OCTAbHBIX COTPYIHUKOB, IIPOTSHYB
sTYelKy ¢ pOpMYJIOH 3a MapKep aBTO3AIIOIHEHHS.
Brumanue! Modicno ycroscnums 3a0auy u paccuumams noKasamens «RPOULeny Ui «He
npouteny compyoHuK mecmuposanue He moabKo no cpeoHemy Oanny 3a mecmuposanue, a
C yuemom 6cex pe3ynbmamos no ecem mecmam. [ns 3moz20 uUCnoIb3yemcs 102udecKkas
GyuKkyus ecau ¢ 0ONOIHUMENbHLIM ONepamopom u.(puc. 4)
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- T T — - - T ——
IZlI H |= Knwra_l [Pexum cosmectumoctu] - Microsoft Excel

@ InasHaa Beraeka PasMmeTka cTpaHMLB Dopmynsl JaHHuie PeLeHIMpoBaHue Bug

= ¥ -

& . N T==3 ! -
BCTaENTE K K U s = = ]
Bydep obmena Wpngt BripasHusaHne Hwcno Cruan
EC/TA - K " fe | =ECNWM{W(C2>60%;D2>60%;E2>60%;F2>60%);" nonyyaer"; "He nonyuaet”)
A B £ D E F G H J K L M
9 g
2| 33
3§ Q
N Al ™~ ™ - = & = o
o X
damuus 5 E § E o G 2 2.
n/n ] o o o Q2 =S
- ~ ~ ~ | &8 8 E
Q 3 O
= @
S E
Q
4 =
2 1|AkmmoBa 56% 76% 57%| 80% \=EcnM(wc2>5U%;DQ>50%;E2>50%;F2>50%::"nonyuaeT";"He nonyuaet”)
3 2| AHUCMMOB 85% 70% 69%| 80% nomyJaer
4 3|banaes 80% 75% 90%| 84% nony4aet
5 4 EopeeB 52% 36% 72%| 69% HE nonydaet
6 5 EOpI{yT 79% 84% 52%| 82% He nonyyaer
7 8 BOpOHOBa 54% 78% 54%| 81% HE nonyyaet
8 7|Bopowmunos 63%| 88% 94%| 86% nonyuaer
9 8|MeaHoB 85% 84% 79%| 94% nony4aet
10 9|MonoB 61% 56% 60%| 62% He nomyyaet
1 10|WepbGakosa 88%| 68% 92%| 88% nomyvaet
12
13
14
M 4 M| Tabnuuz 1 | Tabnuua 2 -~ Tabnwua 3 LaHHEIe ANA KOHCONMAALMA KoHconugauma JarHeiel HaHHee? -~ Nucrl |I|<
—— =N

Puc. 4. ®ynkyua ecnu ¢ 00nOIHUMENbHBIM ONEPAMOPOM U

3aoanue 3. Paccuumaiime pasmep npemuu Ojsi KAHO020 COMPYOHUKA, UCXO0O0S U3
K03 puyuenma u pacuemnoui cymmol npemuu 6 1000 pyoneu.

Koadduument paccunteiBaeTcsi B 3aBUCUMOCTH OT CpPEAHEro IOKasaTens 3a
TECTUPOBAHUE: €CIM CpedHHi mokazatenb 10 60 % (T.e. COTpYOHUK HE chal TecT), TO
koddurmert 0, ot 60% 1o 70% xoapduruent 1, or 70% o 80% xoadpduruent 1,2, poimie 80
% -1,5.

1. Jlo6aBeTe Kk paHee co3maHHoi Tabmuue mnoie Kosdgduuuent. Paccuumraiite
KOX(PGUIIMEHTHI TSI KQXKIOTO COTPYIHUKA, UCXOIS U3 Pe3ylbTaTOB TECTHPOBAHUS IO
dbopmyre:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. JloGaBbre k Tabnuue mnone Ilpemusi. OTcTynuB OJHY s4YelKy OT TaOJIMILIBI
sanumuTe PacueTHass cymMma 1Jisl MPpeMHMHU U B MYCTYIO S4Y€iKy BIUIIUTE CyMMY, HAallpUMED
1000.

3. Jlns mepBOro coOTpyAHMKa B TaONluIle paccuuTaiiTe mnpeMuto mo Qopmyse
pacuemnas cymma * xosgpguyuenm, ucnonb3ysi aOCONIOTHBIE W OTHOCHUTEIBHBIE CCHUIKM Ha
sueiiku. OTHOCUTENbHAS CChUIKA 3aJaeTCs aIpecoM siueiKH, abCONIOTHAS CChUIKA COAEPKHUT B
3amucu agpeca 3Ha4okK $ mepen OykBoit cTonOIa u udpoii cTpoku. Hanpumep: omuocumensras
cevuika — A2, D4, abcomomnas ccviika - $A$2; $D$4. B ¢dopmyne ais pacuera mpeMHH
OTHOCHTEJIbHAS CCBUIKA 3a/1aeTCs TS sIYeHKH, copeprkamieid KodpUIMEeHT, a a0COTI0THAS — JUIs
azpeca siUeHKU ¢ pacueTHOW cyMMoil. [l Haliero mpuMepa yCTaHOBUTE Kypcop B stueiky J2 u
nabepure: =$L.$2*12 (puc. 5).
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Puc. 5. Tabruya mecmuposanus compyoHuKkos
4, Bocnonp3oBaBmucs (GyHKIMEH aBTO3AaMOMHEHUS, CKOMUPYWUTE MOIYYEHHYIO
dbopMyIiy nams pacdera MPEMHUH OCTANBHBIX COTPYAHUKOB. OOpaTHUTe BHUMAaHUE, YTO CChUIKA Ha
SYEHKY ¢ aOCOIIOTHOM ajpecanueil mpu KOMMPOBAaHUH HE M3MEHSIETCS.

S. [ToacuuTaiite 00LIYI0 CyMMY, IOTPAuUEHHYIO HA IPEMHUIO JIJIsl BCEX COTPYIHUKOB,
BOCIIOJIb30BABIINCH (PYHKIIHEH aBTOCyMMupoBanue. /s atoro:

. Beinenure myctyro sueiiky 1noj nociaeIHUM 3HadeHueM cronbdua [pemus

= Haxxmure Ha KHONKY ABTOCYMMHPOBAaHHE % pa nanern DaBHas wm
DopMyabl.

. IIpoBepbTe, NMPAaBMWIIBHO JIM BBIAEIEH JUAIA30H SYEEK JUIsi CyMMHUPOBAHUS WIIN
BBIJICTIUTE HYKHBIN JUANIa30H MBILIBIO

. Haxwmure Enter

3aoanue 4. Cocmasnenue niamexicHol e00MOCHU.

1. Cxonupyiite, NOIyYEHHYIO TaOJIMIly HA ITyCTOM JIUCT CIEAYIOIUM 00pa3oMm:

. Beinenure Tabauily, He 3aXBaTbIBasi CTPOKY C 00IIeil cyMMoii TpeMuu, BbIOepuTe
Ha naHenu I'imaBHast komanny KonupoBarh,;

= IIpenauTe Ha IMyCTOM JIUCT;

= VYcranoBute Kypcop B siueiiky Al u BBITIOJIHUTE KOMaHAy BeTaBUTh 3HAYeHUS U

HCXO0/IHOe (hOPMATHPOBAHME WM B IMAIOroBoM okHe CrenMajbHAas BCTABKA - 3HAYEHUS U
(¢popmaTtsl unces;

2. Tak kak MpoMeXyTOUYHbIE JaHHbIE HaM He MOHAa1004TCs, TO CKpoeM HX. s 3Toro
BBIJIEIUM 3T cToNObI (0T cronbma C no cronbma l). u BeimonHnM kKoManay @opmat — CKpbITh
WIH 0TO0pa3uTh — CKPBITH CTOJI0OUBI.

3. Ozarnasbre TaOMMLY «lInamedscnas eéedomocmuy. Jns 3TOr0 n1006aBbTE OOHY
MYCTYIO CTPOKY Iepe]t Tabiuiel cieayomuM oopa3om: BeigenuTe Mblbio CTpoky 1, BeiOepute
Ha naHenu [naBHas koManay BeraBuTh — BecTaBUTH CTPOKH HAa JIMCTE.

4, Jo6aBbTe K Tabsumie eme aBa noist: Hanoz u K evtoaue.

5. Paccuuraiite HaJOT /U1 Ka)KJ0T0 COTPYAHUKA, €CJIM U3BECTHO, UTO OH COCTABIISIET
13 % oT HauMCIEHHOW CyMMBI IIPEMUMN.

6. Paccuuraiite cymmy k Boinaue: Ilpemus — Hanoe (Puc. 6).
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A B C D E F B H | J K L
= % g E
= g - o~ ™ “t E 3 ~¥ g3 S & a3 3
= 5 E| 5|8 |E|2s§| 838 3 S En 3
s| 3 |8|8/|8 |8 |88 338 || 3 $58
by il e e - a £ E 8 S & = C
[ E O o o ©
1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Tabauua Ilnamescnan eedomocmon

33[{31—[1/16 AJISl Pa3BUTUA U KOHTPOJIA BJAICHUA KOMIICTCHIUAMMU

1. Cozpaiite Tabnuily mo oopasiy (puc. 7):

=
3 =
E o -] E =
E|l | E| | = 5 e
Ne = = | 2 = 5 S X
Damunua = o s = = = 8
nn e 5 = @ = =
g|=| 5| 5| 8| £8
z = | 2| & 3
= =5
T L]
=
1] MeaHor 5 4 5 4 4
2 | Anncumor 5 5 5 5 5
3 [ MNonce 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | WepGakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | Dopkyt 5] 5] 4] 4] 3
8 | Bopees 4 3 3 2 2
9| Banaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopaszey «Tabauuya Cmyoenmy

2. PaccunTaiite cpegHuii 6a 3a CECCUIO KaXJI0TO CTY/CHTA.

3. Jlob6aBbTe k momydeHHOU Tabmutie monst Koaghguyuenm n Cmunenoust i pacCIATANTE
CTUIIEHIMIO JUIA CTYJEHTOB rpynmnsl. /i sToro:

. OtcoprupyiiTe Tabnuiy B mopsiake Bo3pactanusi Cpedneeo 6ania 3a ceccuio

. [TpoctaBbTe K03(h(HUIUEHTHI CTYIEHTaM TPYIIIBL:

koa¢pdunuent 1 — cpennuit 6ami = 4;

kodpduuuent 1,2 — cpeauuii 6amt > 4, Ho < 5;

kod(durment 1,5 — cpequuii 6amt = 5;

. B nio0yto sueiiky, HE BXOAAIIYI0 B TaOJMIly 3aHECHUTE MCXOIHYIO CyMMY s
pacuera crunenauu, Harpumep 1000
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. Jns mepBoro cryAeHTa B TaOiMlle paccuuTaiiTe CTUNEHAUI0 1o (opmyse
pacuemnasn cymma * Koagpguyuenm, UCTIONb3ysl a0COJIOTHbIE M OTHOCHTEIbHbIE CCHUIKH Ha
SAYEUKH.

= Bocnonb3oBaBmmch (yHKIMEH aBTO3ANONHEHUS, CKOMHUPYHTE MOIYyYCHHYIO
dbopMynly s pacuera CTUIIEHIMHM OCTAJIbHBIX CTYJEHTOB Irpynmnbl. OOpatuTe BHUMaHHE, YTO
CCBUIKA Ha siUeiiKy ¢ abCONIOTHON a/ipecaliueil Mpu KONUPOBAHUN HE U3MEHSETCS.

4, Cxommpyiite Tabmuiy CrtyaeHT Ha myctoil juct (Cmoabywvl: Ne n/n,
@Damunusa, Haseanus npeomemog). Bocnonb3oBaBmmch (yHkiueir Ecam ¢ qonomHUTEIsHBIM
napamerpoM U BeisicHUTE OYAYT JIM CTYJIEHTHI OJy4aTh CTUIEHIUIO (puc. 8)

A B c|[D|E G H [ 0 kK T LM
=] 15 — -
: = g E § = % E
E|E|5|2|E = a7 =
He s |l=ls|= |83 8 =z
Qaumnua | 2 (o (s |[a3 |22 R
n/n s|5|x|2|5= £2E
G|=|8|5|2 -
1 = E|=|E T 5
2 1|HMearoe 5 4] 5] 4 4| =ECITMIM(C2>=402>=4;E2»=4;F2>=4, G2>=4);"Mony4aet", "He nonyyaet")
3 2| AHHUCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNonyyaet
fi b|Bopowwnoe| 3] 3| 3] 4 3|He mony4aer
il 7 |BopkyT 5 5] 4] 4 3|He mony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Tabruya Cmyoenm
Buumanue! @yuxyuio u apeymenmol hynxyuu 3a0aiime 8 CneyuaibHOM OUAI02080M OKHE
(puc. 9).
AprymeHTsl dyHKLMKA . . | 7 &]
ECnK
Nor_soipaxenne WCZx=402>=%E2>=4F2>=4 ﬁ = [IOHEb
3HaYEHWE_ecnM_WCTHMHA | “nonyyaeTt” ﬁ = "monydaet”
3HaqveHWe_ecnM_nowb | "He nonydaet” B&| = "Henonyuaer”

"He nony4aeTt”

MNpoBEPAET, BLINCAHAETCA MK YONOBWME, W BO3EPALLEET 0AHO SHAYEHWE, ECNWM OHO BbINOMAHAETCA, M APYIrOe SHAYEHKE
ECny HET.

3HAUESHHWE_ECNH_NoMb SHIYEHWE, KOTOPOE BOSEPAWEETCHA, BCTM MO _BhIPEHMEHWE MMEET SHEYEHME
NOXb, Ecnv He yKazaHo, BOZERaLLaeTCA sHaqveHe NOHD.

3HAYEHWE: HE NoNY4aeT

CrpaBka Mo 3T dyHKLIAK [ 0K ] | OTHMEHS

Puc. 9. /luanozosoe okno Apzymenmot pynxkyuu

Jla6opaTopnasi pa6ora 10.
Iloozomoexka demoncmpayuoHHbIX MAMEPUANOE. SHAKOMCHIEO RPOCPAMMHBIMU RPOOYKMAMU
014 CO30aHusA npe3eHmanuil

49



Bonpocel (KoMIeTeHMU, HABBIKHU) /1J151 OCBOCHHUS:

1. N3yunTth BO3MOXXHOCTH mpuioxenus MS PowerPoint mis cozganus y4yeOHBIX
Mpe3eHTaLHM.

2. N3y4uTh TEXHOJIOIMU CO3aHUS PE3EHTALUH.

3. Hayuuthcs co3gaBath yueOHbIe ipe3eHTaluu cpeacreamu MS PowerPoint.

4. [TosyunTs mnpeacTaBiaeHUS O BO3MOMKHOCTSX HCIIOJIb30BAHMS IPE3CHTALMH B

HpO(l)eCCHOHaHBHOﬁ ACATCIIBHOCTH IIPCTIOAaBaTCIIs.

TeopeTnyeckasi 4acThb

[Ipe3enTanus (0T aHTI. presentation - IpeACTaBICHNE) B 3JIEKTPOHHOM BHJE — 3TO Gopma
00BbEIMHEHNS PA3JIUYHBIX BUJOB HMHGOpPMALMU B OAHOM JOKYMEHTE, MpeIHa3HAYeHHOM s
II0Ka3a Ha 3KpaHe MOHUTOPA.

IIpe3eHTanuu HCHOIB3YIOTCA B peKiame, I CONpPOBOXKIEHHUS BBICTYIUIEHMH Ha
koH(pepeHmax. Ceiyac 6e3 My IbTUMEAUHHON MPE3EHTAIIMA HEBO3MOXKHO MPEICTABUTh HU OJJHO
BBICTYIIJICHUE HA CEMUHAPE UM KOH(PEPEHIIHH.

Ho Bo3MoOkHOCTH Takoi (hOpMBI MpeacTaBieHus] WHPOPMALUU TaK pa3HOOOpa3HBI, YTO
OHa MJCAbHO MOAXOIUT AJIS CO3JaHUS MYJIbTUMEIUNHBIX Y4eOHBIX MOCOOMH: ¢ KpacOyHOMH
rpaduKOil U BUICOCIOKETaMH, 3BYKOBBIM O(GOpPMIICHHEM, aHMMAaIei. DTH y4eOHbIe Mocoous
MOYKHO UCIIOJIb30BaTh U JJIs1 CONIPOBOKACHUS JIEKLIUH.

Camoe mpocToe U IOCTYIHOE CPEACTBO IS CO3/IaHMs ITPEe3eHTAIMi mporpamma Microsoft
Power Point.

JlokymeHToM, T.e. 00BekTOM 00paboTku Microsoft Power Point siBisiercs ¢aitn ¢
IPOM3BOJIbHBIM HMEHEM U pacuMpeHusMH ppt (mpe3eHTauus) Wik pps (IAeMOHCTpanus
NPE3EHTAIMH ), COCTOSIIAS N3 SKPAHHBIX CTPAHUI[-CIAUI0B. OTJINYHE B TOM, YTO MIPE3CHTAIUS IPU
ee 3aIlyCKe 3arpy»aercs B Iporpamme, oToOpaxkasich Ha pabo4eM I0Je ee OKHa, a JeMOHCTpaLus
Cpa3y pa3BOpayMBaETCsl BO BECh IKPaH.

3aganus 1/ BBINOJTHEHHUS M MeTOAUYeCKHe PeKOMeHAaluu:

PABOTA C IIABJIOHAMU ITPE3EHTAITAM

3anycruts Microsoft PowerPoint 2010/13/16.

1. B okHe mporpaMMsbl BBIIIOJHUTE — MeHIO «@aiim» => nyHKT «Co31aTby.

2. U3 paznena Obpasyer wabnonos Buidbepute madbinon Obyuenue u Haxmure Cozoams
(cripaBa)
[TpocmoTpuTe caipl, KOTOpbIe JOOABUINCH B IPE3EHTALIMIO MTOCIIE BHIOOPA I11a0JI0HA.
OOpatuTe BHHMaHuE€ Ha TO, YTO IIA0JIOH MOXKET COAEpX aTb HE TOJbKO O(QOpMIICHHE
ciaiioB, HO U 3(dexTbl aHuMaruu. YToObl yOeaUThCS B 3TOM, BKIIIOYMTE Ha JICHTE
Anumayusa Obaacms anumayuy A, IEPEXO 1O Cllaiaam, HaWIUTe TE U3 HUX, K 00beKTaM
KOTOPBIX IPUMEHUIHN 3()h(HEKThl aHUMALINH.
5. Tak ke malioH MOXET COJep)KaTh MEPEeXOAbl MEXKIy ClaiaMu. AKTUBUPYHTE JICHTY

Ilepexoovr n BwIOEpUTE BUA Copmuposwux craiidos. OKOIO CIaWOB, COAEpPIKALINX

~ow

Nepexoabl, Bbl YBUAUTE 3HAYOK ':";::i"
6. Ilpu Hamuuuu nmoxakmroueHuss K VIHTEpHETY, BBl MOXETE BOCIHOIB30BaThCS IIA0JIOHAMU
y3mma Office.com
CoxpaHuTe CO3/ITaHHYIO MPE3EHTAINIO o]l UMeHeM O6yuerue. Pptx
8. Co3zmaiite emie TpH MPE3SHTAIIMHA Ha OCHOBE II1a0JIOHOB:
e BriOpare karteroputo «Kanenmapu» u co31aTh OAWH KAJICHAAPh U3 MPEIIOKEHHBIX
11a0JI0HOB.
e BriOpars kareroputo «Pacrucanus 3aHATHII U YPOKOB» U CO3/IaTh OJHO PACIMCAHUE
3aHSTUNA U3 MPEATI0KEHHBIX 111a0JIOHOB.
e Bribpars kateroputo «CepTudukars» U CO34aTh OAHY IPAMOTY M3 MPEII0KEHHBIX
11a0JIOHOB.

~
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9. CoxpaHHTb pe3ynbTaThl — MeHIO «Daiim» => myHKT « COXpaHHUTh.
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3. OdopmMute TpU CO3AAHHBIX MPEICHTAIIMH C TOMOIIBIO CIEAYIOIIUX CIIOCOOOB:

a) meHio «Jlm3aitn» => «Tembi». [IprcBanBaeT Bceil npe3eHTauu TeMy oGopMIIeHUS.

0) mento «/{uzaitn» => «lIBeta». [IpucBanBaer Bcell mpe3eHTALUN [[BETOBYIO CXEMY.

B) MeHI0 «/lu3aitn» => «lpudte. [IpucBanBaer Bceil mpe3eHTAH IPUPTOBYIO CXEMY .

BEd9-00&|s Mpesentauma3 -
Darn [nasman Berasxa Lmsaitm Nepexoam Ay MNoxas craiaos Peusrcuposanne Bwa
! [ 1s A !uuu . 3 i Gaiia ¥
a |A | Wpndre: «
MNapanerpei Opnentauma ansmss - \." Iddexr - [7] Crpurs domonsie pucywxn

CTPaMMUB CRORaa *

MapasteTpor Crparminus Term Dom

I') KOHTEKCTHOE MEHIO Ha (hoHe cinaiia (He Ha 00beKTax, a UMEHHO, Ha ()OHE claiiia) => MyHKT
«Dopmar donay => auanoroBoe okHO «Dopmat hoHay => 3akiaaka «3anuBka». BeiOpaTs onuH
N3 NPCAJIOKCHHBIX BAapWAaHTOB — CIUIOHIHAA 3aJIMBKa, IpaJUCHTHAs 3ajlMBKa, PUCYHOK WA
TEKCTypa, y30pHasl 3aJIMBKa.

®opMart dhoHa B

— 3anveka
HacTpossa pucymKa

2

€ Cnnousan samvexa

User pucyrxa @ [panverTran sammsxa
XyaowecTseHHbie sbdexTs! € Pucymox i TexcTypa

€ Ysopan sanexa

T Cxpeims dosossie pucyrest

Haseasse sarotomon: [ ¥ I

Tun: Neeirost v

Hanpasnerye: - I

Yrop: IZ?O' E

Touw rpagmenTa -
) = %)
User £y v | Donowerse: 5% E
Spxocs: ——— J— 5% E
Dpospsencs: — b=

r

BOCCTaH0BTE Do I | 3axpeiTs I MpumesseTo KO BCeM |

IMPEOBPA3OBAHMUE CTPYKTYPBI B IPESEHTALIUIO
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Oco0eHHOCTH CO3/TaHUs MMPE3CHTAIIMN Ha OCHOBE CTPYKTYPHI:
° HCXOﬂHbIﬁ TEKCT AO0JIXKEH OBITH CTPYKTYPUPOBAH 3aroJIOBKaMH.
e  ®Daiis1, U3 KOTOPOr0 UMIIOPTUPYETCH CTPYKTYPA, [ O/KEH ObITh

[ToaroroBka k padore
e Ortkpoiite B TekcToBOM penakrope MS Word daiin Hvunopm cmpyxmypor. dOCX.

@' I.H 9-0 1 @ \j @ = WmnopT crpykTypei(6es 3aronoskoe).docx - Microsoft Word
nasHaa MeH Bcraeka PasmeTka CTpaHMUbL Cehlnkn Pacceinkn PeUeHINPOBAHKE Bua PaspaboTumk Office Tab
L (|
- - - A" AT -l He=
B fuial Narrow - [24 L dabéBsI AaB6| AaB6E AabBGBi AaBoF | AaB6Bel
Berasuts - o - 37 . - |[= i
'E \;l‘DODMET e e K E 9 abe X, X iz A = Buaenenne T EEWB... 7 3aronoe.. Haseanwe |7 QBmIYHEIA
Eydep obuetia Wpuor A6y 4a56Be AaB6BE AaB6Bel JaB0Bsl AaE6Bsl AaB6Bsl |
Haewrayus ¥ X |pabor.docx™ X ‘ #] Cnocobel cosganng v . npesentaumn.doct | Mogsaron..  Crporuii  16es umTe.. Cna6oes. CuabHoe..  LwraTa 2 (
Mownck B JokyMeHTe 2o~ : OO OO O S I X X . . [
Le] =] 0 D AaBE6Bsl AABEBE] AABEBE AABEBE AaboBsel
J Sé j BeigenedH.. (na6an cc.. CWneHan .. Hassanme.. TAB3aycC..

COXPaHWTE BbiAeNeHHBIA (BParMeHT Kak HoBbIl 3KeNpecc-Tuab. .

3TOT AOKYMEHT HE COAEPKIAT 3ar0N0BKOB, =
=, Quuctute dopmat

[nA co3AaHNA BKNEA0K HABMTALMK CO34aMTE 4:‘ DpnuermTs ...

3aronosKu B JOKYMEHTE, MPHMEHUE CTHAM N
3aroNoEKoE. = - j—

OtdopmatupyiiTe TEKCT € MOMOUIbIO CTHJIEH, BBIOpaB Uil CTPOK, HAOpaHHBIX KPYIHBIM
MPUGPTOM, CTHIIb 3ar0J0BOK 1, 17151 OCTaIBHBIX CTPOK — CTHIIb 3aTr0JIOBOK 2

o CoxpaHHTe U 3aKpoiTe (aiir.

1. Co3paiiTe mpe3eHTaUIO HA OCHOBE TeMbl opopmierns OCTHH
2. U3 Beimagaromiero cnucka kHonku Cozdams npesenmayuio, Beidepute Bapuant Craiiovl

U3 CmpyKmypbl.

RlA9-0 06 < x & Q@+

(= -
Pann InasHas Bcraska Awnzann Mepexoawl AHMMaLMA Mokas cn
(e
= 1 [&] Maker ~ - | @
_“ - T A A
1 85 Boccranosums
Berasuts |Cozpars| K K& U 8 she AV- A \
- 7 cnarig > | = Pasaen - -
Eydep 06M.. = || Ocrun
7 e
i Mpesenraups
Cnaiigel C f
1 L
TUTYNBHEIR Cnaig 3aronoBoOK M 3aronosok
oBbekT pazpena

—————— | [ m— | [ m—

Asa o6vekTa CpasHeHne TonsKD 3aron0E0K

s [ —— [ —

Mycron cang Ofwext ¢ Pricyrion ¢
NoANACEKD NoANKCER

U3 /Ay6nvpoBEaTh BEIAENEHHEIE CRaFgE
& Crailaw w3 crpykTyphL.,

=] DoBTOpHOE MCNONEI0EAHME CNAIHADE..,

VYxaxure daitn Mvnopm cmpykmypul 1 1aiite Komany Bemasume.

4. B nonyuuBIIEHCSs IPE3EHTAMH TyCTON TUTYJIBHBIN Caii yaanure, a Juis IepBOro ciaiiia
¢ uHdopmarueil u3MeHuTe MaketT Ha TUTYIBHBIN cai.

5. Coxpanure npe3eHTanuo B popmare .pptx nog umenem Cmpykmypa.

w

PABOTA CO CTPYKTYPOM NPE3EHTALIUN
1. TlepexnrounuTech B PeKUM CTPYKTYPHI.
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@ Mpezentaumal.pptx X | @ Mpesentaumuals X|

Chaiigel I CrpykTypa I

x

1/ | Bo cagy nu, B oropoge...
Kypow) 008 patomHUNDE 002 00RE0KIY KOMNIHUT

2 I'Ipewmymemaa ANA KoMnaHnK
© Cosgaet pounoy
© PaCumpReT EDyT KNASHTOS
© Yy auacT penyTame
o WHTEPEC K C3N0B0ACTEY

3/ Onucanme

2. JloGaBbTe HOBBIN cllaiij ocie 3arojaoBka Onucanue. JI71s 3TOTO YCTAHOBUTE KypCOp MOCIIe

-

VB e 2 R ]

3aroJIoBKa U Haxxmute Enter

P w

|I'12I'I'I‘IDI'I'I‘S'I'I'I'S‘\'I'I‘4‘I'I'I'Z‘\'I'I'D'\'I'I'Z'I'I'I'4'I‘\'Iﬁ'I'I'I'S'I‘\'I'IDI'\‘I'IZI

Bo cagy nu, B
oropopge...

Kypcei dna pabomAukoe
cadoeodyecKux KoMnaHut

Ha nonmyuuBmemcs cnaiife 100aBbeTe 3arojioBoK /lpoepamma Kypcos
Brinenurte Cezonnsie npednosicenus B OTIENbHBIN caia. J{s 5Toro BEI30BUTE HA JAHHON

CTpOUYKE KOHTEKCTHOE MEHIO M BblOepute KoMmaumy [logvicums yposens. JloO6aBbTe Ha

CJIaiI TEKCT:

o CKuumku

e [louck KiIMEHTOB

e becrnnatHas cepTudukanus
5. Ilpucoenunute ciaiij ¢ mporpaMmmoi KypcoB Kk ciaiiny Onucanue. [{s1 3TOrO BBI3OBUTE
Ha cTpouke [Ipocpamma Kypcos KoHmeKkcmHoe MEHIO U BblOepuTe KomaHay lloHuzume

YposeHb.
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Bcraeka

Aunzaiin Mepexoge AHnMaUna Mokas caiigos Pevet

|j fmmv Century Gothic (€~ 24 - A A" | &) 25' H

E g |25 BoccTaHoBMTE
EcTaeuTte Cozpate WK F U & ahe AV. An- | A - g
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o
Bydep oBm.. 7]
S K
@ Mpezenraumal ppbx X [, NapameTpol BCTaBKA:
Cnaitgel Crpykrypa % ﬁ i
t/o. Bocagy nu,B ol —  c..oum |»
KYpCk) O7F PaOOMHUKDE £30080]
4  PassepHyTb | ¥
2/ [penmywectsa gn Y
o Cosgast pewnavy
o PaeupRsTipyrkmeTos | S0 YaaauTe craig
© YMyumacT penyTame
o MopgepamsasT witepeckcs <@ [OBHICMTE YPOBEHD
30 Onucadue % TOHWIMTE P 0BEHE
4  Beepy
© NporpaswAa KYRCCE ¥  Buus
o MNpeaccraenAeT ceant -
:ﬂmﬂm 1 % TUNEPECLINKE. ..
(QRHONETHIE PACTEHRA
:“mm NokasaTs oOpMaTUPOBAHME TEKCTE
CHHOHWME 3
4/ CesoHHble npeanoy ..
lag Depesoa

c

o becnaatHOa cepTHCOMKOLLWME

© CRUAKH
o MonCK KMEHTOE

I ouc

Century = 24~ A° 57 iE &

6. C momormsto koMaHx Beepx N Bru3 KOHTEKCTHOTO MEHIO TIOMEHSIATE IMTOPSIIOK CIICAOBAHUS
TekcTa Ha cnaiifie Ce3oHHble NPediodCceHUs.
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7. Hamnewaraiite cTpykTypy npeseHtanuu. st aToro B pazaene Paiin — [lewamv B yHKTE
Hacmpoiika Bwibepute Bapuant Cmpykmypa. IlpocMmoTpute, Kak OyneT BBITIAICTDH
Hare4yaTaHHas B 3TOM PEKUME MPEe3eHTalUS.

8. Ortmnpasbre ctpykTypy B Word. [liist atoro Beioepure Daiin — Coxpanums u omnpasums —
Co3zoams svroauu — Cozoamu evioauu —ommemums Toavko cmpyxmypa. OTKpoeTcs haitn
MS Word, coxepxamumii CTpyKTypy mpe3eHTanuu. DopMaTHpOBaHHE COXPAHUTCS
YaCTUYHO

9. Ecnmm HyXHO COXpaHHUTh HE TOJNBKO TEKCT, HO M (HOpMATHPOBAHUE, COXPAHUTE
MIPE3CHTALUI0 B PeKUME CTPYKTYyphl. s atoro BeiOepure Datin — Coxpanums Kak —
Cmpyxkmypa RTF.

10. Otkpoiite coxpaneHHyio cTpyktypy B Word. OGpaTute BHUMaHHE, YTO COXPAHUIICS HE
TOJIbKO MCXOAHBIN TEKCT, HO U (hOpMATUPOBAHUE.

CO3JAHUME ®OTOAJIBBOMA

Ecnu npe3enTanus cogep>Xxut 00JIb1I0e KOJMYECTBO KAPTUHOK, yI00HO CO3/1aTh €€ Kak
¢oToans60M. ITO AACT BO3ZMOKHOCTH 38 OJUH IIPUEM IOMECTUTH B IIPE3CHTALNIO BCE
n300pakeHus1. OCTaabHbIE 3JIEMEHTHI MOXHO OyA€eT 100aBUTh B MpoLecce 0OBIYHOIO
PEAAKTUPOBAHUS IIPE3EHTALIUU.

1. Co3zmare dotoansbom. B meHto «BcraBkay, Haxarh KHONKY «DP0T0amb00M» (HIKHIOKO
4acTh KHOMKH), MyHKT «Co31aTh POTOATBEOOM.
. v I.‘. - m = u ) A : 4 :-" - e Tc -' ;

s
E e

L Crpyrypa

ITosiBNIsIEeTCS HOBOE AMAJIOTOBOE OKHO «DoToaabo0M»

2| x]
Conepsmmoe aneboma
A00SEMTE PHCYHOK M3 MCTOYHMKE:  PHCYHKDE B anebome: MpocHaTp:
DaAn MAH AHCK... |
AofagEneHme TekcTa;
Co3AaTE HaAMHCE |
MpacHaTR EEIASNEHHOMD
MapaMeTpe! PHCYHEA: ANEMEHT 3 HEEOSMOMEH
[ Maanmck nog BEEMM EHCYHEAMH
I~ BeE BHEYHKH YepHO-HeEE
I | 1 | Y AANITE | g | | ']l 1| .]l ll
PazmeTia anbboMa
PasheTka pHEYHEE? IBI'IHEaTb B CNaia LI b8 R
EEME patkH: |I'Ips|m0yronbﬂm< LI i '
TEMa! I CEZ00.. |
COsAETE | OTMEHS |

Haxatp xHOTIKY «Daiin wim auck». OTKpoeTcss HOBOE OKHO, B KOTOPOM HYKHO yKa3aTh (paiiyibl
PUCYHKOB.
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AokymenT
Paborast
-CTOH
Mow
‘JAO':Y”QN"N
Moi
i KOMRIOTED
Ceresce
"CKDY et
100_6565.jpg 100_6566.1p9 100_6567.109 100_6568.jpg
100_6569.409 100_6570.49 100_6571.jpg 100_6572.}pg 100_6573.jpg
~|
e daina: | =]
| T dviooe: [ace prcyracn (%, mf; w190 peg; ;. 1pe; *.5ng;* benp; *.3b; % rle;*.of*emz;* warz; v |
Copenc 3']

ITocne 3Toro nonp3oBarens OyA€T BO3BPALIEH K NpeabLayIeMy okHY «PoToansoomy».

2]
CoAepHMOE ANBO0MS
JoBEEHTE PHMCYHOK K3 HCTOWHMES!  PHCYHEOE B ansGome: MpocHaTR:
Dakin K AKCE. .. | 1 100_g564
AofaeneHHe TEKCTA! 3 100_6566
4 100_6567
C034aTE HAAMKCE | 5 1006568
& 100_&559
MMapaMeTpbl pHCYHEE: g igg_ggg?
= Moanmcy noa BEEK pHcyHkamm g 100:6562
[~ BCE PHCYHKH YepHO-GenkIe 10 100_6563
ta] e | ]| ot]oi] s
PazveTka aneboma
o e
PazMeTia pHCYHES: IBHMEaTb B Cnana LI fﬁ »
HOEHE pamEH T |I'I|:u;|M0yroanm< ;I
Tema; I obzop... | ﬂ
Cos4aTE | CTHEHA |

©° B

C IMOMOIIBIO KHOITOK MOXHO BpalaTb pUCYHKHU, USMCHATH UX APKOCTb U KOHTPACTHOCTD.
PazmeTra ansboma

PazmeTka pHCYHES! IE PHCYHEE € 3aranoBk oM ;I
DOPMa paMKH: |MpocTan pamka, wepHan | m m
Tema: | Ofsop. .. |

Co3a8TE J CITMEHS |

Haxatp KHOIIKY «COSIIaTL» I TIOATBCPKACHUA CO3AaHUA (I)OTOEU'IB6OM&.

2. B oxne co3manus ¢oroanrOoMa BbIOEpUTE pacmonoxenue ¢ororpaduil mo ogHONW Ha
craiiie (pa3MeTka pUCyHKa — | PHUCYHOK) M TIOMEHSHTE TOPSIOK HMX CIeJOBaHUS
dororpaduii.

3. dopma paMKH — CKPYTICHHBIA TPSIMOYTOJIBHHUK.

4. Jlng co3maHusi aBTOMAaTHMUYECKUX MOANHUCEH MocTtaBbTe Tanmouky «lloamucu monx Bcemu
pUCYHKaMU»
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Bri6epute oqny u3 TeM opopMIICHUS.
[IpocmoTpute nomyunBLHiics ¢poroansoom. [laiite emy Ha3BaHuUE.
N3menute pasmemenue Qororpaduii Ha ciaigax Tak, 4TOObI BEpTHKaIbHBIE (OTO

pacrosarajauce o J1BE Ha ClIanje.
8. JlanbHeiilee penakTUpPOBaHME TMPE3CHTAMM MOMKHO OCYIIECTBISITh KaKk B CaMoOM
npe3eHTaluu, Tak U ¢ nomomplo (ynkuuu BceraBka — ®otoansbom — HM3MeHUTH

dboToambOOM.

9. CoxpaHuTe Mpe3eHTALHIO.

COXPAHEHMUE INPE3EHTALIUHN

CyliiecTByeT HECKOJIBKO BAPUAHTOB COXPAHECHUS Balllei
MMpE3CHTAallU, B 3aBUCUMOCTHU OT €C I[aHBHefImeFO HUCIIO0JIb30BaHUA.
Coxpanure Bauly Npe3eHTALHMIO B KA’KI0M M3 YKa3aHHBIX
(¢popmaToB u npocMoTpHTE pe3yabTaT

1. Ortkpoiite co3maHHyI0 paHee Mpe3eHTa Pomoaiboom.
1.1. Ecntu HeoOXOoauMO COXpaHHUTh IMPE3CHTAlHMI0 B opMare Iokasza CIaijoB, BHIOCPHUTE
®aiin — Coxpanuth Kak — Jemoncmpayus Power Point (.ppsX) . [Ipe3eHTamuo MOKHO

TOJIBKO IIPpOCMATPUBATh.

1.2. Beibop Bapmanta Hepeoaxmupyemas Tpe3eHTalUs COXpaHUT €€ B BuAe Habopa
KapTUHOK. Cliaiiibl MOXKHO YAQJISTh, 100ABIATH, MEHATh MECTAMHU, 100aBIIATh 1€PEXO0/IbI
U T.II., HO HEJIb35 PEJaKTUPOBATh HH(POPMALIMIO HA HUX.
[P

TnasHan Beraeka

| Coxparuts
B coxparums kak
5 OTkpuTe

[ 3akpute

CBeAEHNA

MocnegHne

Cozaate

Mevars
<ovaaiigipge-
PowerPointTab

Cnpaeka

2] Mapamerps

[ Bexon

Avsaiin

Mepexogsl  AHWMALMA

COXpaHUTL U OTAPABUTE

& | Ompasam. o sneponel nosre
@ Coxpanys va ee-caire
CoxpanuTs & SharePoint
T WnpokosewarensHsii nokas
® o
=1 onysancosers craigs:
Tunel daiinos
H VIsmennTs THN daiina
Cozgate aokyment PDF/XPS
[ [ —
g 34 L
4 YnakoeaTe npesenTaumio Ana
KOMNaKT-ANcKa
aj G etinacin

Peuewsuposaue  Bug  Paspabotumk  Office Tab

Cozaatb aokyment PDF/XPS

COXPaHEHHE NPEIEHTALMH B HEMIMEHASMON hopMaTE.

[IoKyMERT BHIFIAGHT GANHBKOBS Ha BOMBLUNHCTEE KOMMBIOTEPOS
Coxpanenite Wipndos, hopuaTMposaHIs 1 n3oBpakeriii
CoAEpPIMOE HENb3A NErKO MIMEHNTS.

BecnnaTHble cpeacTsa npocoTpa gocTynHe! & Mireprete

=

Co3pate
PDF/XPS

1.3. Coxpanenue B popmarax PDF ninu XPS npeoOpasyeT npe3eHTaluio B HepeJaKTHPYeMBbIii
Gailn ¢ COOTBETCTBYIOIIMM PACIIMPEHUEM, MPUTOAHBIM JJIS MPOCMOTPA C MOMOIIbIO

CIIELUAJIBHBIX TPOTPaMM.

1.4. Coxpanenue B ¢Qopmatre JPG mnpeBpaTtuT mnpes3eHTanuo B Habop H300pakeHUil,
MIOMENICHHBIX B MANKy, HA3BaHHE KOTOPOH COBIAIAeT C Ha3BaHHEM IPE3CHTAIIHH.

1.5. Coznatp Buaeo(ailnl Ha OCHOBE MPE3EHTAIMH MOXKHO C MOMOIIBIO KoMmaHOwl Paiin —
Coxpanums u omnpasums — Cozdams éudeo. Utorom Oyaet Buneopoauk popmara WMV
(cnemyer UMETh BBUY, UTO CO3/1aHUE BUAeO(haiina - JTUTENbHBIN MPOLIECcC)
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JladopaTopnas padora 11.
Iloozomoexka demoncmpayuonnvix mamepuanos. Kynemypa npesenmayuu

Lean paboThI:

— pacumpeHue oOuiei KyJabTypbl CO3AaHUS U IPEJICTABICHUS [TPE3CHTAIHMI

H~own

oo

PaccmaTpuBaeMbie BONPOCHI:

N3yunte BO3MOXHOCTH TipwiioxeHuss MS PowerPoint ans  co3pmanus  ydeOHBIX
NpEe3eHTAIM ¢ 3JIeMeHTaMH HHporpaduky.

N3y4uTh TEXHOJIOTHH CO3[JaHUS MPE3CHTALUH.

Hayuutbcs co3naBath yueOHbIe Tpe3eHTanuu cpenctsamu MS PowerPoint.

[TomyunTs TpEACTaBICHHUS O BO3MOXHOCTAX HCIOJNB30OBaHMS  IPE3EHTAlUil B
po(hecCHOHATTLHOM e TEIbHOCTH

Hacrpolika anumanuu

[TonroroBka mpe3eHTalMy K J1EMOHCTPALUU

HACTPOMKA AHUMALIMU

P dexTHl aAHNMALUMN MOTYT IPUMEHSATHCS K JTIOOBIM 00BEKTaM Ha cliaiie —
KapTUHKaM, TEKCTOBBIM OJIOKaM, Ta0IMLaM U T.J.

K onmHOMY 00BEKTY MOKHO TPUMEHHUTH HEOTPAaHNUEHHOE KOJTMYECTBO 3P PEKTOB.
Bce a3 dexThl pacnipesieneHsl o KaTeropusM:

N

3ddeKThI BXx0Aa

3 deKThI BbIJENIEHUS
3ddeKThI BbIX0Aa
IyTH NlepeMelleHus

Ortxkpoiite hoToamsO0M.

BriGepuTe cnaiin ¢ nmepBoit pororpadueit. Beinenure pororpaduro.

[epeiinuTe B MeHIO «AHUMAaLIU». B rpyrine kHOMOK «PacimpeHHas aHuMaIush HaKMUTE
KHOTIKY «Jl00aBUTH aHUMAIIHIOY.
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D 3agepxka
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136 0TYME Office Tab Ddopmat
# Eg,ﬂ OBNacTe aHUMaLMK P Hauano
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AononHuTencHele 3¢ dekTol BRgeneHna..,

AononHuTeneHele 3¢ dekTol BBX04a...

1 ég Jpyrue nyTi NepemMeweHmna..

3

Bribepure sddexr

v Wsmer

Ar Ak

T

MaHopama
Faa Y
4

£
YEENUYEHM...

X

WsmeHeHKe ...

LigeT o6bekTa

A

haY

MaHopama

3 Kareropun <«3(PQeKTsl BXOAa», OTKPHIB MOJIHBIN

v I

alf

-

nepeyeHb

s ¢exroB «lononHurensublie 3¢ ekt Bxoaa». [locne npumenenus 3pdexra — B 1€BOM
BEPXHEM YTy 00bEKTa MOSBISETCS OPSIKOBEI HOMEp cpabaTbiBaHus S dekra.

[IpeBpature noanuchk k ¢ororpadguu B caMOCTOATENbHBIM 00beKT. BpiGepute s
noanucu dPPexT u3 kareropun «IPPEeKTHl BHIACTICHUS.
BrInoiHuTE 1OMONMHUTENBHBIE HACTPOIKY 3

Office Tab

330 O6nacrs arumawnn |

7 Tourrep v

* bperton~|| anmmaimo - Ky AniMaUms no 06pasLy

IPEHHAN BHMMALMA

®otoansGon.pptx - Microsoft PowerPoint
HUMaUnS Moxas waigos Bua «
“3e o e
K > ¢ o\ AR
.. Macwraéup. Bpawenne  Buckaknea. Mapamerps| AoGasute
sy Hanpaefne
T —
[ 8 16 ] 0
B
S—

LiewTp ropoaa

[ 8]

Durype

S

L QLY

B ronoronme
O oue

pwcy

opmar

b Hawano: Mo wenury

€KTOB KHOIKOH Hapamempbl 34)¢€Km06.
= [ | )

2@

= M3MeHWTL NOPAAOK AHWMALMM

© Onurenshocts: 0200 3 | & Mepewe

D 3apepxa:

00,00

Bpema noxa

13k PucyHox 1

[

“n 4

————
Cesymamv] <[0] + 2 »
+ +

7. Jns NONOTHUTENIBHOM HAacTpoiku 3¢ ¢ekToB aHuManuu oTkpoiite Obnacms anumayuu,

IIEJIKHYB TI0 COOTBETCTBYIOIIEH KHOIIKE Ha BKIIAIKE AHuMayus
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E |
-5."5. CBnacTe aHUMALKK

?3 Tpurrep =
AoBaenTe
FHUMALAID ~ %AHmmau,m no oépasuy
PacwmpeHHan aHMMaLMa

Ha naHHBIE MOMEHT mpe3eHTalusi 00JamaeT CICeIyrIIell OCOOCHHOCThIO — TpedyeTcs
HAXKUMATh JIMOO KHOIMKY MBIIIIH, TNOO KJIABUIILY HA KJIaBUATYPE, YTOOBI CpadOTaN CIIE Ty OIIHIA
s dext anumanuu. YTtoos! 3¢ deKkThl aHUMauKu cpabaThIBaid aBTOMATHYECKH, 0€3 yJacTus
M0JIb30BATENsl, HEOOXOAUMO MIPOBECTH CIEAYIOLINE HACTPOUKH:
a) JUIs IEpBOT0 00BEKTa — MEHIO «AHUMAIHs» => nose «Hagano» =>nyHkT «C mpeabi Iy M.
0) mnst mocienyrImux 00BEKTOB (HO TONBKO HA ATOM Claiiie) — MEHIO «AHHMAILUS» => TOJIe
«Havano» => nyHkT «Ilocie mpeasiaymero

Wotoanebom.pptx - Microsoft PowerPoint | =] {2
HaoE PeueH3MpoBaHne Bug PazpaboTumk Office Tab
caty y!' - ﬂ@ W f Hawano: Cnpegsigyw,.. |7| WMzmeHUTE NOpAgoK aHUMaLKK
A% ; Tpwrrep = D AdauTenkH Mo weaqky

BpaweHue BhICKEI;MBE... — NapameTpsl AoBasnTe _
pat T 3beKTOE ™ | aHMMaLMIO T T @ 3agepxkka © MPEAEAYIMM MepemecTHTs ENEpe,
Mocne Npeasiaywero | .
PaCWMPEHHAR AHUMALMA e e AT 0B

CBnacte aHuMaumm

Toxxe camoe MOXKHO CIelIaTh B obOnactu aHUMalluu:

Lewtp roposa

“n 4

Comam | <[0] + 2

B pesynbrate — B J1eBOM BEpXHEM YTy BceX OOBEKTOB Ha ciaifjie OyaeT yka3zaH MOpPSIKOBBIN
Homep 0.
8. TloBTOpHUTE MOCIEI0BATEIBHOCTD AEUCTBUIH, TOKA3aHHYIO B MyHKTaX a) U 0) Ha OCTAJIbHBIX
cllanmax.
9. IIpocmotpute U coxpaHute HoTOANEOOM.

JOBABJIEHUE 3AMETOK IIPU CO3JIAHUU ITPEZEHTALIUU

OO6nacTh 3aMETOK BBIBOJUTCS MOJ KaxabIM ciaiioMm. (OHa BbigeneHa (UOJIETOBBIM Ha
pucynke.) B mycroit o6mactu "3aMeTku" BBIBOJUTCS HAMUCh 3aMETKH K ciaiiay. Beeaure B Hee
3aMeTKH JoKIaauuka. Eciu BBl He BUAWTE OOJACTh 3aMETOK WJIM OHAa TOJHOCTHIO CBEPHYTA,
HIEJIKHUTEe 3aMETKU Ha TaHeNW 3ajlad B HWKHEW JacTh okHa PowerPoint (9Ta KHOMKa Takxke
BbIJIeTIeHa (PHOJIETOBBIM Ha PUCYHKE).

O06JaacTb 3aMeToK qokjIanyuka B PowerPoint

Ecnu 3ametkn He ymemiaroTcss B oOmactu "3amerku'", B OOKOBOM YacTu oO0mactu
MOSIBIISIETCSI BEpTUKaIbHAsI mojioca mpokpyTku. B PowerPoint 2013 u PowerPoint 2016 BbI Takoke
MOJKeTe YBEenU4HUTh 00nacth "3amerku". [[si 5TOro HaBenuTE yKa3aTellb MBIIIM HAa BEPXHIOIO
JUHUIO 00JIaCTH U KOT/Ia YKa3aTesb IPUMET BHJI ABYHAPABICHHON CTPEIIKH, IEPETAIUTE TUHUIO
BBepX. (B PowerPoint Online Bam He yacTcs U3BMEHUTH pazmep obsactu "3ameTku'.)
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HavaJjio npe3eHTanuu U NPOCMOTP 3aMETOK B pPesKMMe JOKIATINKA

[Monxmounte MmoHuTOpH U PowerPoint aBToMaTH4eCKH HAaCTPOUT PEKUM JOKIaa4dnKa. B
3TOM PEXHUME Bbl MOXETE NPOCMATPUBaTh CBOM 3aMETKH BO BpeMsl I10Ka3a, a 3pUTeIsiM OyIyT
BUJHBI TOJIBKO Caibl. (3aMETKU BBl HailleTe B IPABON YAaCTH OKHA MPUIIOKEHUS 110Jl ICKU30M

ciaiina B pasaene Cieayronuii caaiin).

. Eciu pexxuMm pokimaguMka OTOOpaXKaeTcsi HE Ha TOM JKpaHe, MOXKHO
OBICTPO MEPEKIIIOYUTH €r0 Ha JPYTroi KpaH.
. Ecnu BbI HE XOTHUTE UCTIOIB30BATh PEKUM JOKIAAUMKA, OTKIIIOUUTE €TO0.

Hauano nokasa
B HmxHeit yactu okHa cnaiina PowerPoint HaxxmuTe kHOnKy Cliaia-1ioy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Ecnu BBl paboraete ¢ PowerPoint Ha 0ZHOM MOHUTOpPE W XOTHUTE MEPEUTH B PEKUM
JOKJaaunKa, B pexxume CJiaiiI-1oy B J€BOM HIDKHEM YIUIy Ha MaHEIH 3JIEMEHTOB YIPaBICHUS

MIETKHUTE 3HAYO0K , a 3aTeM BeiOepuTe MyHKT [loka3aTh pexkumM T0KIATIUKA.
Hcnons30BaHKe 271EMEHTOB YIIPABICHUS B PEKUME JOKIa4nKa
o IJIL  TepexoJa K - OpeablaylmieMy  WIM  CIEAYIOIIEMYy  Claiay
Haxvute Hazag unu lajee;

@ Cnana 1 wn3 13

o Yrobbl  MpPOCMOTpPETh  BCce  CHAiiAbl  Mpe3eHTalluH,  BBIOEpUTE
koMauay IIpocMoTp Bcex cIai10B.

T Q%O

MpocmoTp Bcex cnaiigos

COBET : Bpl yBuanuTe 3CKH3bl BCEX CAiI0B Mpe3eHTalMK (Kak IMOKa3aHO HUXKeE), 4TO
YIPOILAET NEPEX0] K KOHKPETHOMY CIIaimy.
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. UroObl Jydiie paccMOTPETh JeTali Cilaija, HaXMHUTE Y BeJIUYeHHe
MacmTaba ciaaijga, a 3aTeM HaBeAMTE yKa3aTeldb Ha Ty 4YacTb, KOTOPYK HY’KHO
yBCJIMYUTh.

o Uto0Bl yKa3aTh Ha ONPEICICHHBIH AJIEMEHT WM CIEeNaTh PYKOIMHUCHYIO
HAJIMCh Ha Cllaiijie, BOCnoyb3yiiTech HHCTPpyMeHTaMu "'[lepo" u "Jlazepnas ykaska'.

Uro6s! otkimounth MHCTpYMEHT "Ilepo”, "Jlazepnas ykaska" unu "Mapkep", HaxMuTe
xnasunry ESC.
. UTOoOB!I CKPBITH UM OTOOPA3UTh TEKYIIUH CIIaii/l B Ipe3eHTallH, BEIOEpUTE

EPHBIA WKW HOPMANEHEIA 3KPaH NpW NoKase CNaijos

Bol moxere ucnonb3oBath PowerPoint Ha cmaprdonHe kak myJabT AMCTaHIMOHHOIO
YIPpaBIEHUs I I0Ka3a CJIaiiJ0B U IPOCMOTpPa 3aMETOK JOKJIaUMKa. JONIOJTHUTENBHBIE CBEICHUS
(1 BUIEOPOJIMK) MOKHO HaWTH B cTarbe Mcmonp30BaHue J1a3epHON yKa3Ku Ha cMapTdoHE BO
BpeMs JeMOHCTpaluu npe3eHTauuu B PowerPoint.

[lepexmtoueHne MOHUTOPOB, NMpEAHA3HAUYEHHBIX ISl pPEeKuMMa JOKJIaJuhKa U pexXHuMa
) F:179i ()]

Uro06s! Bpy4HYIO BBIOpaTh, Ha KaKOM 2KpaHE OTOOpa)kaloTcs Ballld 3aMETKH B pEXHME
JOKJIaJYMKa, a Ha KaKOM — TOJIBKO CaMM CJai/bl, Ha MaHEeNM 3aJad B BEPXHEH 4YacTH OKHa
peXuMa  JIOKJaauuka — ImenkHute  snemeHT Ilapamerpsl  oTo0Opa:keHusi 1 BeIOepuTe
koManay IlepekIrounuThCst MeXKAY PeKHMOM JOKJIATYHKA U CJIAHI-1IOY.
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3 NOKAZATH NAHENL 3AJA" ©1  3ABEPLUIMTE NOKA3 ( NAMAOB

Kax BBITJIAOAT 3aMETKH B PEXXUME JOKJIaa4UUKa

Eciau xoMIproTep HOAKIIIOYEH K IIPOEKTOPY, TO MPH MOKasze cruaia-moy "***™ Ha Bamem

DKpaHe WCIONB3YeTCS PEKHUM JIOKIAJUUKa, a HAa DKPAHE MPOCKTOpPAa OTOOPAKAOTCS TOJIBKO
cmaiael. B pexxume JTOKIaauuKa B XOJ€ MPE3CHTAI[MH BbI CMOXKETE YMTATh CBOU 3aMETKH, IPH
STOM JUIS AYIATOPHUHA OYAYT 0TOOPAXaThCs TOJIBKO CIHAN/IBI.

T Feagnah Ao
Cmman = chupessH o

Bpsine Wasmca
[

Tttt i i
Bagyu Al [Py oo T PP M

HueaTs ¥annom
Crmspanrc no MT

3ameTku oToOpakaroTcs B 00JacTh chpaBa. TEeKCT MEPEHOCUTCS aBTOMATHYECKH, a
BepTI/IKa.TII)HaSI I10JI0Ca HpOKPYTKPI ITOABJIIACTCA HpI/I HeO6XO}II/IMOCTI/I. Brr TAKKEC MOXECTC MCHSATH
pa3Mep TeKcTa B 00JIaCTH 3aMETOK C MOMOIIBIO CIEAYIOMIMX ABYX KHOMOK B IEBOM HMXKHEM YTy
3TOM 00JIaCcTH:

-

A

OTK/II0YeHne pesknMa JOKJIATYNKA

UTOOBI OTKJIIOYUTH PEXKUM JTOKJIAJUMKa BO BpeMs TOKa3a MPE3EHTAIlUH, BBITOITHUTE
YKa3aHHbIE HI)KE JIEHCTBHUS.

Ha Bxnanke Caaia-moy JIeHTE cHUMUTE (i1akok PeskuM JoKJIagunKa.

Peuersnposarne Bug Q Yro el xoTHTE caenars?

o 1 Qi ¥'| BOCNpPOMIBECTH PEuEBoe CONPOBOXIEHHE A
) Lxl L P P posoAd F_ﬂ Momurop: AsTomartiuecku -

(S ../
= et - | Wcnonessosats epess
Hactpoiika Ckpuime  Hactposika 3anwce cnaiig- | Pewanm goknagunka
cnafg-woy  cnaiig BpEMEHH woy - v| Moka3aTe 3NEMEHTHI YNPABNEHWA NPONTPLIBATENEM

Hacrpoika MonwuTops

MEYATH CJTAUJIOB U PA3JIATOUHBIX MATEPUAJIOB POWERPOINT
B PowerPoint moxxHO pacrieuaTsiBaTh claiabl (M0 OJHOMY Ha CTpPAHUILY), CHAMABI C
3aMEeTKaMM JOKJaJuuKa WM CTPYKTYpy IMpe3eHTauuu. BBl Takke MOXeTe pacredyaTaTh
pa3laToOvYHbIe MaTepHUAJbI JJIsl MPE3CHTAIMU C OJHHUM, JIBYMS, TPEMs, YETHIPbMS, IIECThIO HIIN
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JEBATHIO craiiamMu Ha cTpaHuie. Ciymaread MOTYT CBEPSTHCS C HUMHU 0 XOAY IpPe3eHTalUu
WIH COXPAHUTh UX JIJISl UCTIONH30BAHUS B OYAYIIIEM.

[

Pasgatounble mMaTepuaibl ¢ TpeMs CllalilaMU Ha CTPaHULE BKJIKOYAIOT CTPOKHU, KOTOPBIE
CJIyLIAaTEIU MOTYT UCIIOJIb30BaTh AJIS 3aMETOK.

WindowsMacOnline

Ha cBoem KoMIIBIOTEpE BBl MOXKETE HACTPOUTH Pa3sMep CIANI0B, OPUEHTALMIO CTPAHULIBI
Y Ha4aJIbHBIA HOMED CIIal/1a, 3a1aTh IIapaMeTPhI IIEYaTH, a 3aTEM COXPAHUTh HACTPOMKH.

1. Ha Bximanke @aiin Beioepute myHKT [leyaTs.

2. VYKaxuTe, CKOJIBKO KONMM HY’KHO HAIle4aTarh.

1 -

Konuu:

3. YOeaurech, 4TO BEIOpAH TOT MPUHTEP, KOTOPBIM BbI XOTHTE UCIIOIb30BATh.
MpuHTep i

J Canon Mx922
% [oToBD

CEOHCTEE NPHUHTERE

[llenkHuTe CcTpenky BHU3 (KaK MOKAa3aHO Ha WJUIFOCTPALMHU), YTOOBI YBHUJETh ApPYyTUe
IIPUHTEPBL, a TaKke KoMa"ay JJo6aBUTh MpHHTEP, C TOMOIIBI0 KOTOPO MOXHO MOAKIIOUYATHCS
K [IPUHTEPY, JOCTYITHOMY B CETH.

MpunTep i

J Canon MX922

-
% lNoToBO

| Canon MX522
&

% [oToOBO

Fax

{; [oToBD

AoBaBHUTE NPHHTER..

MeyaTe & Gann

4. Ecin  Bbl  BBINOJHWIM  HAaCTPOMKY  IapaMeTpoOB  Ie4aTd, BbIOepHTe
komaHay Ileyats. B mnpoTuBHOM ciyyae mpojospKaiiTe BbIOMpaTh Jpyrue mapamerpbl B
COOTBETCTBUU C INPHUBEACHHBIMH Jajiee MHCTPYKUUSAMHU (HallpuMep, YKaKUTE, Kakue Claiabl
neyaTarb, ¥ BHIOEPUTE MaKeT /Ul 3aMETOK WIIM Pa3/laTOYHBIX MaTepHAaJOB).

Ecim BBl OTKpbUIM quanoroBoe okHO "llewars", a moTOoM paszgymain medararb, IPOCTO
OTKpO#iTe JpyTyIo BKIaAKY JeHTsl PowerPoint, Hanpumep Bkinaaky I'taBHasi, 4TOOBI 3aKpPBITH 3TO
JUAJIOTOBOE OKHO.

Yka3zaHue CTpaHMI JJIS IeYATH

63


javascript:
javascript:
javascript:
javascript:
javascript:

HacTpoiika

. HaneyaTaTb BCe cnaigel

+ Haneuatate BCHo NpeseHTaLMHD
Cnaigen i

I[To ymomuanuro B pasnene Hacrpoiika nuamoroBoro okHa IledaTthb nepBeIiM BBIOpaH
napametp Hameuararb BCe Ciiaiabl.

Ecnu BaM He HY>KHO nieyaTaThb Bce cliaiipl, B mojie Ciaaiabl BBEIUTE HOMEpA TE€X CJIAI0B,
KOTOpbIE XOTUTE HareyaTaTb. MOXHO yKa3bIBaTh HOMEpa OTACIIbHBIX CIAN 0B WU JIMAIa30HbI CO
3HAKOM TIEPEHOCca, pa3esisa uX 3aniThiMu (0e3 mpoOeIioB).

Hactpoiika
MpowzecneHBIR gnanazoH

(] T

EE'E,J,HTE HoMERS '_'."IEIH,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | ;

Hanpuwmep, npu BBoge 1,3,5-7,10 Oynyt Haneuaransl cnaizst 1, 3, 5, 6, 7 u 10.

Bbl Takke MoxkeTe HIENKHYTh CTPEJKY BHM3 M BMecTo mnapamerpa Hameuarath Bce
cjaaiabl BEIOpaTh  npyroil, Hanpumep Hameuarars Tekymumii caaiig unu Hameuararth
Bbl/IeJICHHBbIA ()parMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! ]

-
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnaigbl

. | HanewaTaTh Bre cnaifbl
i HamneuaTaTe BCH NPEe3eHTaLMID

HanewataTh BLIAENEHHBIA (parmMenT
[ HameyaTaTe TOALKD BEAEAEHHEIE CAAREL

HanewataTs TEKYLWHMA Cnang
Hane4aTaTe TONBKO TEKYWMA cnaiig,

MNpoWsBoNbHBIR AWanasoH
1] v
_1* ]  Beegute HoMepa cnaiigoE, KOTOPEIE CNEAYET HAMNEYATATE

o UtoObI HareuyaTaTh OJUH WJIM HECKOJIBKO BBHIOPAHHBIX CJIA0B, BEPHUTECh HA
BKIIaJKy ['1aBHasi 1 B OOBIYHOM peKHMMeE BBIICTUTE CIaibl B 00JACTH 3CKU30B cieBa. UTOObI
BBIJICJIUTH JIJIS1 TI€YaTH HECKOJIBKO CIIaliIOB, MIETKHUTE UX, yaAepxKuBas HaxkaToi kinaBuiry CTRL.
BoinenuB  cnaiiapl, BbeiOepute dnemeHTH Daiin > [leyaTrs > Hameuarats  BblaeJIeHHbIH
¢pparmenr.

o UroObl HameuaTaTh Claiij], HaJl KOTOPBIM BBl paboTanu B 00JacTU CIpaBa Mepen
BbIOOpOM 35ieMeHTOB Maiia > [leyarb, ucnonb3yiite napamerp HameuaraTh BblaeJIeHHbIN
¢pparment. (I[Tocne BeIOOpa ATOrO MapameTpa MOSBUTCS 00JIACTh MPEIBAPUTEIHLHOTO TPOCMOTPA
C BBIOpAHHBIM JJIS TI€YaTH CIANI0M. )

IleuaTs 3aMeTOK M CJIAHI0B

[Ipu neuatu 3aMeTOK JOKJIAAYMKA MOXKHO pacrojiararh o OJHOMY CIaiy Ha CTpaHUIIE,
OCTaBIIsIA MECTO IS 3aMeTOK Imona ciaigoM. B mmamoroBom oxxe '"llewats" B oOiactu
MPeBAPUTENHLHOTO MPOCMOTpPA BBl YBUIIUTE, KaK OYJET BBITIIAIETh HaleUaTaHHAsI CTPAHUIIA.

1. B nmanoroBom okue Ileuats B pa3nene HacTpoiika menkaute BTOpoe mose (B
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KOTOPOM I10 yMOJYaHUIO0 BBIOpaH mapameTp Cuaaiigbl pa3MepoM BO BCI0 CTPAHMIY), YTOOBI
pa3BepHYTh CIHCOK BapuaHTOB. B pa3gene Maker mneudatu BeiOepure BapuaHT CTpaHHMIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -
Haneuyarate cnaigbl © 3aMeTEamMmn

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Eciu  Bbl  BBINONHWIM  HACTPOWKY  IapaMeTpoOB  Me4aTd, BbeIOepuTe

komanay Ileyats. B mpoTuBHOM ciyyae mNpojoJDKaiiTe BBHIOMpAaTh Jpyrue TmapameTpsl B
COOTBETCTBUY C MHCTPYKLIMSMU B IPYTHX pas3zeiiaXx 3TOU CTaThH.

[Ipu ucnosp30BaHMM APYTUX BApUAHTOB U3 paszesna MakeT He4yaTH U BCEX BAPUAHTOB U3
pa3znena PaznaTrouynble MaTepHasbl 1€YATAIOTCS TOJBKO CHAWIbl WIM HMX COAEpKUMOe 0e3
3aMETOK JOKJIATUUKA.

IleyaTs pa3gaToYHBIX MATEPHAJIOB
Bw1 MoxeTe HamewyaTaTh pa3aaToyHbie MaTepuansl ¢ 1, 2, 3, 4, 6 unu 9 cnaiiiaMu Ha CTpaHUIIE.
Ecnn BBl Ie4yaTaeTe TpHU ciaiifa Ha CTpaHMIIE, C JIEBOW CTOPOHBI CTPaHUIIBI 1€9aTAI0TCs CIaiabl,
a C MPaBOW — JIMHUM JUISl 3aIIMCH 3aMeTOK. JIMHUM [T 3aMETOK Ne4aTaroTCsl TOJIbKO B MAKeTe ¢
TpeMs ClIalIaMH.

B nuanorosom okxHe IleuaTs B paznene Hactpoiika menkHuTe BTopoe nose (B KOTOPOM
[0 YMOJTYaHUIO BeIOpaH nmapameTp Caaiiibl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BEepHYTh
CIIMCOK BapHaHTOB. 3areM B pasjeine Pazgarounble MaTepuasbl BHIOEpUTE HY)KHBI Maker
CTpaHULBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

3 cnaiga
Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaiael pazmMepomM B0 BCH CTRAHWLY CTpaHWLEl 3aMETOK CTpyETYVRY
Bragaum
— — | N
1 cnaig 2 cnaliga 3 cnaiga
[ | —— | S
4 cnanga (no ropusoHTanw) 6 Cangoe (Mo roprUsoHTaNKM) 9 cnallgoE [No ropusoHTaNN)
— | — —
4 cnaliaa (no E2pTUEANK] 6 CNalaoE (Mo BEpTHEANK] 9 cnaligoe (No B2pTUEANK]

JUia pa3gaTodyHbIX MAaTE€pHAlIOB, COAECPXKAIUMX YEThIpE, IIECTh WIM JEBATH CIAWJOB Ha
CTpaHHIIe, JOCTYITHBI HA BBIOOP TI0 JiBa BapUAHTA: [0 TOPU3OHTAIH (CM. TIEPBBI PUCYHOK HUXKE)
U 110 BEPTUKAIU (CM. BTOPOH PUCYHOK HUXKE).

- . Cnakg 2 . - Cnaiig 4
THTYNBHBIA Chaig TUTynbHbIA CRaidg

P /
4

Cnaidg 3 Cnakig 4 Cnaidg 2 Cnaiig 5

J
Cnaii 5 Cnaiip 6 Chaiig 3 Chaiig 6
e
1. Ecau BbI BBIITOJIHHUIIN HaCTpOﬁKy nmapaMeTpoOB neyaTtu, BLI6CpI/ITe

komanay Ilewars. B mnpoTuBHOM cilydyae mpojoikaiiTe BbBIOMpaTh Jpyrue IMapamMeTpbl B
COOTBETCTBUU C MHCTPYKLUSAMHU B IPYTUX pa3jeiiax dTOH CTaThU.

IleyaTs cj1aii1oB pasMepoM BO BCIO CTPAHHLLY

[Ipu mcronb30BaHMK 3TOTO MapameTpa Bbl MOIYYaeTe MO OJHOMY CIIalily Ha CTPAHMIIE.
OpueHTanus neyaTHBIX CTpaHUI] (anbOOMHAas WM KHUKHAs) MOAOUpPAeTcsi B COOTBETCTBUU C
OpHUEHTALINEN MaKeTa ClIanoB.

1. B muanoroBom okxue Ilewats B pa3nene Hacrpoiika yOoeaurech, 4To BO BTOPOM
noJsie BbIOpaH napamerp Ciaiiibl pa3MepoM BO BCIO cTpaHuly. Eciu 3To He Tak, HIETKHUTE
CTpEJIKYy BHHU3 Ha d3JI€MEHTE YIpaBJeHHs, 4TOOBl pa3BEpHYTh CIUCOK MapaMeTpoB. 3aTeM B
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paznene MakeT neyaTu BeiOepuTe BapuanT CJaiibl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

‘ Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

| F | B 8

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnu BBl BHINONHWIM ~ HACTPOMKY  MApaMeTpoB  Ie4aTH, BbIOepute
komanay Ileyars. B mnpoTuBHOM cilydae MpojoiikaiiTe BBIOMpaTh Jpyrue IMapamMeTpbl B
COOTBCTCTBUHU C MHCTPYKIHAMU B APYTUX pasaciax 9TOM CTATBH.

Apyrue napamerpbl MakeTa

. UroObl HamedaTaTh BOKPYT KaXJOTO cjaiijla TOHKYIO pPaMKy, BBIOEpHTE
napametp O0pamiieHue CaIana0B.
. UroObl HamedaTaTh COJCPKHMOE Ciaiija MaKCHMAaJbHOTO pa3Mmepa, KOTOPBIH

YMECTUTCS Ha CTPaHHIIE BHIOPAHHOTO pa3Mepa U OpUEHTalluu, BeiOepuTe napamerp BmecTurs B
pa3Mep JUCTA.

. UroObl yBeNMYUTH pa3pelieHue, OoO0ecneunuTh IUIaBHOCTh IEPEXOJ0B Ha
[IPO3pavyHbIX PUCYHKAX U MSTKHE TE€HH, BbIOepUTe apameTp Bpicokoe KayecTBO.
. [Ipu  BoiGOpe  mapamerpa I[lewaraTp mnpuMe4YaHusi H  PYKONHCHbBIE

NpUMEYaHUuA 11CHYaATaCTCd  OTACJbHAdA CTpaHHOa  JIA anMeanHﬁ, CoACpKanXCsa B
MMPC3CHTAlU.

CTF}EHHLI,I:II JAMETOK

Haneuarate l:."lﬂﬁ,.'.'l,l:-l C ZaMETKAMMN

HaneyataTh MakeT

4 | E | =

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypy
Eblgaun
1 ;ﬁ,q 2 caﬁ,qa 3 caﬁ,qa
4 cnaiiga [I'II:EII[:IM}CIHTEHM] 6 Cnafaone [I'I;CIFZIMSUHTEHM] 9 cnaligoe [I'I;UDHSGHTE.HM]
4 cnaiga [nzaepmnaﬂm] 6 Cnalgoe [;BEFZITHKE.HH] 9 cnalgoe [;BEFZITHKE.HH]

DEpamneHne cnalgoe
¥ | BMeCTWTE B pasMep NWcTa
v | BrICOKOE KaYecTEo

MedaTaTe NPUMEYEHWA W PYKONWCHBIE NPUMEYaHKMA

IleyaTs CTPYKTYPHI
B nuanorosom oxne IleuaTs B paznene Hacrpoiika menkHuTe BTOpoe nose (B KOTOPOM
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10 yMOJTYaHUIO BeIOpaH mapamerp Ciaiabl pa3MepoM BO BCIO CTPAHUILY), YTOOBI pa3BEPHYTh
CIIUCOK BapuaHTOB. 3aTeM B pa3aeine MakeT meyaTu BeiOepute Bapuant CTPyKTYypa.
Hacrpoiika

. Hane4atate BCe cnaiael
L HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecnu BBl BHINONHWIM ~ HACTPOMKY  IApaMeTpoB  Ie4aTH, BbIOepuTe
komanay Ileyars. B mnpoTuBHOM cilydae mpojoiikaiiTe BBIOMpaTh JpyrHe IMapamMeTpbl B
COOTBETCTBUU C MHCTPYKLUMSIMU B IpPYTHX pa3jeiax TOW CTaTbU.

JlabopaTopnasi pa6ora 12.
Hudgposvie uncmpymenmeol. Menmanvhoie Kapmol

Leab padoThI: MOIYYUTH MPEICTABICHHE O CO3AHUH AJIEKTPOHHBIX MEHTAIbHBIX KapT.
[TonyuyuTh TmpeacTaBICHUE O BO3MOXHOCTSIX CO3/IaHUS AJIEKTPOHHBIX JOKYMEHTOB CpPEICTBAMU
Google u MindMeister.

Bonpocel (KoMneTeHIMH, HABBIKHU) /1JI51 OCBOCHHUS

1. TTo3HakomuTBCsI ¢ BO3MOXKHOCTIMU cepBuca MindMeister.

2. Pa3zpaboraTh  HMHTEIUICKT-KapTy  MEJarOrHYecKod  JEATENbHOCTH  CPEICTBAMU
MindMeister.

3. PazpaboraTh HMHTEJUICKT-KapTy  IEIarorduyecKOd  JIEATEILHOCTH  CpPEIACTBAMHU
MindMeister.

4. TIpoBecTH CpaBHUTENIbHBINA aHAIU3 TEXHOJIOTHH pa3pabOTKU JIEKTPOHHBIX WHTEIIEKT-
Kapr.

3aganus 1/ BBINOJHEHHUS M MeTOAUYeCKHe PeKOMeHAalMu:

3aganue 1. O3HAKOMUTBCS € TeOPUEH MHTEIEKT-KapT

TepmuH HMHTeNIeKTyallbHas KapTa, WM kaprta 3HaHui, (Mind Map) Obin npeanoxen T.
Bbr03eHOM, KOTOPBI MHOTO CJIeNIa IJIsl IIPOIBMYKEHUS TEXHOJIIOTUH UCTIOJIH30BAHUS TAKUX KapT B
oOpa3zoBaHue W ympaBieHue. KapTel 3HaHMH — JqUarpaMMbl, CXEMbI, B HArJSTHOM BHJIE
NPECTaBIISIONINE Pa3IMIHbBIE UICH, 3a]Ja9H, TE3UCHI, CBA3aHHBIC IPYT C APYTOM H OOBETMHEHHBIC
Kakoi-Tro oOmedt upeeil. Kapra mno3BosisieT OXBaTHTh BCIO CHUTYallMIO B LIEJIOM, a TakKke
yIEpKUBATh OJHOBPEMEHHO B CO3HAHUM OOJIBIIOE KOJIMYECTBO MH(OpMAIUH, YTOOBI HAXOJUTh
CBSI3U MEXIY OTJENIbHBIMU YYaCTKaMH, HEJOCTAIOIIME 3JIEMEHTHI, 3alIOMUHATh HHPOPMALIUIO U
OBITH CITOCOOHBIM BOCTIPOU3BECTH €€ JaKe CITyCTS TN TEILHBINA CPOK.

WHorzia B pycCcKUX MEpeBOaX TEPMUH MOXKET MEPEBOJUTHCS KaK «KapThl yMay, «KapThl
pasyMay, «HHTEIUICKT-KapThD», «KapThl MaMATH» WIM «MEHTaJbHBIE KapThl». HambOoree
aJIEeKBaTHBIH IEPEBOJ — «CX€MbI MBILLIECHUSD.

PazHOOOpa3HbIe cpencTBa CO3JaHHUS W PENAKTUPOBAHHS IUArpaMM CBS3€d WM KapT
3HAHUH BKJIIOUAET CBOOOIHBIC TporpamMmbl u ceTeBbie cepBuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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Cerestie ankers

BB

Cetesble
3aKnanku

Bofpdobip

DoTocepemcel

Google

Pucynox 10.1 — Cepsuce Be6 2.0

[TonpoOHee 0 pa3HOOOpa3nK CBOOOIHBIX IPOTPAMM U CETEBBIX CEPBUCOB B CTAThE MPOEKTA
Jleronucu «Busyanu3zauus 3HaHUN.

Hurenext-kapThl (Mind Maps, ruarpaMmbl CBsI3€ii) - UHCTPYMEHT IS PEIICHHS TaKHX
3a/1a4, KaK MPOBEICHUE MPE3CHTAINI, NMPHUHATAE PEIICHHUM, TUIAHUPOBAHUE CBOETO BPEMCHHU,
KOHCIIEKTUPOBAaHUE JIEKIUH, 3allOMHHAHHE OONbIINX O0BEMOB HH(OpPMALIMU, IPOBEICHUE
MO3TOBBIX MITYPMOB, CaMOaHaJIW3, pa3pabO0TKa CIIOKHBIX MPOCKTOB, COOCTBEHHOE OOyYCHHE,
pa3BuUTHE, 1 MHOTUX Apyrux (puc.10.2).

Panoramio

. ‘5la.u.- .

: .
@ > — ( oo \
S I‘ 2 Cotpymesm o
5 Awien “Tlanomum nogTdammal’ —_—
=a ‘
[ Yuebnuwe B O repner-marasun (O
I T — npelenTaunm - ,’

Hanonmessse R
B 7. MOMTONTOM )
Y. [r— ,

Pafiora co craTwcTimoh norcxa no cadty |
o e Tex

() present.griban.r ' Lmermcrpaupes wa cafre + nogmoxa (C8, VM

Pucynok 10.2 — Ilpumep MHTEIEKT-KapTHI caiita Yueonbie [Ipe3eHTanum.pd
WuTennext-kapTa peanusyeTcs B BUAE APEBOBUIHOM CXEMbI, HA KOTOPOH H300pa>KEeHBI
CJIOBa, UJICH, 33JIa4M WJIU JAPYTHE TTOHSATHUS, CBSI3aHHBIE BETBIMM, OTXOJSIIUMHU OT IIEHTPATLHOTO
MOHATUS WU UAeU. B OCHOBE 3TOM TEXHUKH JIEKUT MPUHIMUI «PATUAHTHOTO MBIIUICHUS,
OTHOCSIIUICS K aCCOLMAaTUBHBIM MBICIUTEIBHBIM MPOIEccaM, OTIPABHON TOYKOW WM TOYKOM
MPUIIOKEHUSI KOTOPBIX SBISETCS IEHTPaIbHBIA O0BEKT (paguaHT — TOYKa HeOeCHOU cdepsl, u3
KOTOpPOW Kak OBl MCXOIAT BUIAMMBIC TMYTH TEJI C OJWHAKOBO HAMPABICHHBIMH CKOPOCTSIMU,
HaIpUMep, METEOPOB OJHOTO TTOTOKA). DTO MOKa3bIBaeT OECKOHEYHOE pa3HOOOpa3re BO3MOKHBIX
accoIruaIui ", CJIeI0BaTeIbHO, HEHCUEPIMaeMOCTh BO3MOXKHOCTEH Mo3ra. [lomoOHBIN crocod
3alUCH TIO3BOJISIET MHTEIUIEKT-KapTe HEOTPAHUUYEHHO PACTH U JIOMOJIHATHCS.
[IpaBuna opopmieHUs UHTEIIIEKT-KapT
e UYewm Oombie JUCT, TeM Jydlie. MUHUMaIbHBIN pekoMeHayemblit popmar — A4. Jluct
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HE00XO0IMMO PACHOJIOKUTH FOPU30HTAIIBHO.
e B nenrpe pacnonaraercs o0pa3 Bcel mpoOaeMbl, HEHTPAIBHON 3aauu.
* Ot meHTpa UCXOAAT TOJCTHIE OCHOBHBIE BETBU C IOJIMUCSAMU — OHHU O3HAYarOT IJIaBHBIE
paszzeinbl 1uarpaMMbl. OCHOBHBIE BETBU JEIIATCS Ha 00JIe€ TOHKUE 3JIEMEHTBI.
e JKenarenabHO MCIIOJIB30BATh M1€YaTHbIEC OYKBBI.
e Heo0x0amMMo MCIOIB30BATh KaK MOXKHO 0osiee pa3sHOOOPa3HYIO BU3YAIBHYIO JIEKOPAITUIO
— ¢opma, 11BeT, 00bEM, MIPUQT, CTPEIKH, 3HAYKH.
e BaxHO BbIpaldaThIBaTh CBOH COOCTBEHHBIH CTHJb B PHCOBAHHMU AHArpaMM, KOTOPBIN
IIO3BOJIIET BaM JIy4llle OPUEHTUPOBATHCS HA JUarpamMmme.
[IepcrieKTMBHOM OTKPBITOM CPENOW I CO34aHUs KapT 3HAHMM Ha JIOKAJIbHOM MalllMHE
(6e3 VHTepHeTa) M AanbHEMIIEro pa3MeIIeHUs ATUX KapT HA PA3JIMYHBIX CETEBBIX CEPBHCAX
sBisiercst cpena FreeMind. FreeMind — cBoGoaHas mporpaMma Juisi CO3/IaHUSI KapT 3HAHUIA.
FreeMind nHamucana Ha sA3blke Java M pacnpocTpaHsieTcs CBOOOJHO COIVIAaCHO C JIMIIEH3HEeH
OTKpeITOr0 Koza. IIporpamma obnamaeT pacHIMpEeHHBIMH BO3MOXHOCTSIMH SKCIIOPTUPOBAHHMSL.
CpencTtBo MO3BOJISAET CO3AATH KapTy-CXEMy C Pa3BETBIECHHOM CTPYKTypOHM M CCBUIKAMM Ha
BHEIIHUE UCTOYHUKH.

Co30anHou Kapmoti MOINCHO NOOETUMBCSL C OPYUMU YYACMHUKAMU U 8 T1000e 8peMs Hauamb
M0320801 wmypm. Bosmodicna oOnospemennas paboma 6 0OHOU UHMENIEeKM-KApme 8 pexcume
coemecmnoco oocmyna. Kaowcoomy nonvzosamento 6yoem NpuceoeH YHUKANbHGINU Yeem, Nno
KOMOpOMY 1€2K0 8U3YAIbHO ONpedeiums asmopa 6HeCeHHO020 8 Kapmy U3MeHeHUs..

Kaptsr, co3gannbie B cpene FreeMind, MOTYT OBITh B IOCIICCTBUU 3arpy>KE€HbI B CPEeIy
MenuaBuxku. IIpu 3TOM OHU COXpaHSIOT Bce CBOM (DYHKIIMOHAJIbHBIE CBOMCTBA M MBI MOXEM
OTKPBIBATh U 3aKPBIBATH Y3JIbI ISl IPOCMOTpA.

3aganue 2. 3HAKOMCTBO C 3JIeMeHTaMHU HHTep(delica pelaKTOPa PUCYHKOB M HHTEJJIEKT-
kapt Google Docs (puc 10.3)

Google

[lnce

-

NHTennekT-kapta (MpubaH) ———
convn | &
Q®ann [lpaska Bwup Bcraska @opmat Ynopagouuts Cnpaeka —_—
B NokymeHT
- o~ g - aQ k \-Gu-[I ] Npezentauua

&= -
im Tabnuua

Pucynok 10.3 - UaTepdeiic pegakTopa pucyHKOB U UHTEIIEKT- B vopma

kapT Google Docs Pucytox
1. IepeiinuTe Ha cTpanuily cepBuca «JlokymeHTb» - https://docs.google.com.
2. Cozpaiite nanky «JlaGoparopnas pabota 9».
3. B manke «JlabopaTopHas pabora 9» co3naiite unremwiekr-kapty B Google Docs
(Cozoam, Pucynox) ¢ HazBaHueM «VHTemIeKkT-kapTa (cBos haMuus)y».
4. Co3naiiTe HHTEJIEKT-KAPTY, B35IB 32 OCHOBY OJIMH W3 CJIEIYIOIINX BHJOB:

® KOHCIEKTUPOBAHUE JICKIUH,

® KOHCIEKTUPOBAHUE KHUT,

* [OArOTOBKA MaTepHaia 0 ONpPENEIEHHON TEME,

* peulcHUE TBOPYECKMX 3a/ad,

* MO3rOBOM LITYpM,

* IIpe3eHTalus,

* IUIAHMPOBAHHUE U Pa3pabOTKa MPOEKTOB PA3HOH CI0KHOCTH.

5. O3HakoMbTech ¢ TPeOOBAHUSIMH K O(QOPMIICHUIO U COJEPKAHUIO MHTEIIEKT-
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KapThl:

a) KapTa JOJDKHA COJIePIKaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. TPUMEPBI KapT);

0) B OCHOBHBIX 0JIOKaX JOJDKHBI IIPUCYTCTBOBATH JIOTIOJHUTEIbHBIE.

B) MUHHMYM B OHOM OJIOKE JOJDKHA MPHCYTCTBOBATh MIUTIOCTPALIMs, HalZICHHAs B
CETH UHTEPHET.

6. IIpenocraBbTe 1OCTYN /7S PEJAKTUPOBAHUS CBOUM KoOJIJIeraM (MUHUMYM TPEM) -

UM Heo0XoAuMo A00aBUTh MO oHOMY 050Ky B Bamry kapry (Puc. 10.4).

[lobaeuTe nonwzosatenei: Buibpath B koHTaKTaxX

Beeawre umena, agpeca 3neKTPOHHON NOYTHI | Pegaktop ~
v OnoBecTUT: N0 3NEKTPOHHOM
noute - [lobasutt cooblyeHue

OTKpbITL fOCTYN OTMeHa OTnpaeuTe MHe KONKK

Pucynok 10.4 - IlpenocraBnenue gocryna i peakTUPOBAHUS
7. IonydeHuslit pe3ysaprar coxpanute B Google Docs u Ha komnbrorep B popmarax pdf
u png (Puc. 10.5).

3arpyauTs Kak 2 [okyment PDF ( pdf)

oy sy & Vimptam Scalable Vector Graphics (.svg)

OTnpame coasTopam I/1306pa>KeHMe PNG (png)

[NpuKpenuTb K COODLLEHMIO 3N. NOYTHLL.. WUsoBpaxenue JPEG (jpg)

Pucynok 10.5 — Bei6op dpopmara
8. Orkpoiite coxpanéuusiii daiin B Adobe Photoshop:
- to0aBbTe (DOHOBBIN CIIOI B BUJIE TPAJMEHTHON 3aJIUBKH;
- C TIOMOIIBIO0 BCTPOSHHBIX KHCTEH Pa3HBIX TUIIOB U IIBETOB opopmuTe rpaduueckue OJI0KH;
- 100aBbTE CBOI KOMUPAUT (CM. B IPUMEpPE MEPBYIO KaPTy, BHU3Y 110 LIEHTPY).

9. OueHMTe KAYeCTBO TMpEAjaracMbIX MPUMEPOB HHTCIUIEKT-KapT (YKaXHTE WX
Henocrarku) (Puc. 10.6)

MpesenTauuu
Coewaxmn &
[IOMKHOCTHBIE MHCTPYKLMA

Buaxec
OTBeTH HA 3BOHKN _~ Cnuckn « 110 KynuTE»
OGyueHne HOBbIX COTPYAHUKOS
KoHcnextuposanme
——t
ﬂpumeueuue ‘ O6yqeHue AHaNK3 / noHuMatme
UHTennekT-kapr |
MpuHATHE peLLeHns 4 3anoumuHarme
()
‘x % E
v - “ Gl Mnau
'/ Hanwcanne craren = :
e~ [MpeaexTayuu Cnanabl / nnaxarsl
@ AHAnNuU3 »m3nn Pa3gar

(c) Ceprent Wnnywos, www.mind-map.ru
Pucynxu: Akuxa Coxonosa
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Pucynok 10.6 — [Ipumepbl HHTEIUIEKT-KapT
3ananue 3. 3HakomMcTBO ¢ cepBucom MindMeister

Cepsuc MindMeister (unmennexm-kapmer) noodepoicugaem pycckuii s3vlk uHmepelica,
npedocmasiaem 603MONCHOCHb COBMECMHO20 PeOaKMUPOBAHUs U IKCNOPMA CO30AHHbIX Kapm 8

paznuunvie gopmamvl. [na pabomwi ¢ npocpammou He mpebyemcs OONOIHUMENbHO20
NPOSPaAMMHO20 0becheveHusl U pacuuperull.

1. Habepume 6 adpecHoui cmpoke Opaysepa aopec cepaucd
http://www.mindmeister.com (Puc. 10.7)

Omcene + Gner ¢ A Procemt

ul’niﬂdm OGsop xapr  Muctpymentat  Tapudw: Perncrpauns

PabotaTtb

ele Hukoraa He 6uino Tax nerxo!

§ ey

Pucynok 10.7 — CepBuc mindmeister

3aganue 4. Co3paHue HHTE/VIEKT-KapThl

Cepsuc MindMeister nozeonsiem 6Gecniamno cozoamv u COXPaHumMs OOHOBPEMEHHO
TOJIBKO mpu unmennexm-kapmoi. Imo 6epcus c60000HO20 UCHONb30BAHUSL.

1. Coszoatime kapmy MindMeister na ocrnose yuebnoco mamepuana (yuebnas mema uiu

pa3()eﬂ), UCNOTB3YA BO3MONICHOCMU 6CMABKU PUCYHKOB U 3HAYKO06, A MAKIAHCE 610N CEHHbIX d)aﬁﬂOG
Uu 3amemock.

2. Dkcnopmupyiime Kapmy 6 pA3IU4HbIX (opmamax, coxpavume HA KOMHbIOMeEpe
JIOKAbHO.

3. Ilpedocmasbme Odocmyn K pedakxmuposanuto Kapmel Bawum rxonnecam (ne menee
mpex).

4. Onyonukyiime kapmy u pasmecmume CCblIKy Ha Kapmy 6 Baw 6102 u 3auemky.

5. Ilpumume yuacmue 6 pabome gopyma /{neenuxa ooyuenus 6 « Omxpoimom Knaccey.
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JladopaTopnasi padora 13.
Hndghopmayuonnan 6e3onacnocms u eé cocmagnarujue

3aganue 1. U3yuure TeopeTHYeCKHIl MaTepHaJl IPAKTHYECKOH padoThl

OUIIMHT — BHMJ HWHTEPHET-MOLICHHUYECTBA, KOTAA 3JIOYMBIIUICHHUKU IIBITAIOTCS
NOJYYUTh KOH(PHUICHIHMAIbHYI0 HH(POPMALMIO I0Jb30BaTENCH, HAampUMeEp, JIOTWUH, Mapob,
JTaHHbIe OAaHKOBCKOH KapThl.

Jnist Toro 4ToOBI 3aMaHUTh Ha TOJICTBHBIN CAalT, MOIICHHUKH HCIIONB3YIOT COLIUANIbHBIC
cetd, SMS WK 37IEKTPOHHYIO TTOYTY.

ConuanbHble ceTu

BaM MoryT HanucaTh ¢ HEM3BECTHOI'O aKKayHTa WIIM CO B3JIOMAHHOTO MPO(UIs 3HAKOMOI0
¢ Ipocb00ii mepelTH no ccbuike. Kak mpaBuiio, mpocsaT NoObICTpee KIMKHYTh Ha CCBUIKY, YTOOBI
y3HaTh HEUYTO HEOOBIYHOE UJIH LIEHHOE.

3M0yMBIIIICHHUKH 3aMaHUBAIOT KEPTBY C MOMOIIBIO YIIOMHUHAHUS B 3aIIMCH COOOIIECTBA.
Hanpumep, MoueHHUKH (panbCUPUUUPYIOT IPyNIly U3BECTHOH PagUOCTaHLIMU, U COOOLIAIOT B
nyOJaMKauuyu OT MMEHM TPYIIIbl, YTO Bbl BBIMIPAIM LIEHHBIA NpPU3 U JOJDKHBI IPSIMO ceiluac
NIEPEUTU Ha CAWUT I OJYyYEHUs JAIbHEHIINX UHCTPYKIUH.

Kcratu, ecim BaM npeuiararoT OIUIaTUTh MEPECBUIKY WM CTPAXOBKY 3a BBIMIPBIII WU
II0JIapOK, TO 3TO TOKE MIPU3HAK MOILIEHHUYECTBA.

SMS

Ecnu Bl Koraa-nu6o pazmerany Uik pa3MecTuTe 0ObsBICHUE Ha OMYJIIPHBIX HHTEPHET-
IUTOIIAAKAX, TAKUX KaK AVito, 37I0yMBIIUICHHUKN MOTYT BKJIFOUMTH Ball HOMEp B SMS-pacchuiky.
B stom ciydae Bam mpugyt SMS ¢ npeniokeHneM oOMeHa M CChUIKOM Ha CTpPaHUILy SKOObI
toBapa. Ccpuika OyneT BeCTH Ha (MIIMHTOBBIA CalT, a MOXKET, U Ha 3apAKEHHYIO BHUPYCOM
CTpaHULly.

Kak u B citydae ¢ couMaabHbIMU CETSIMHU, MOLIEHHUKU MOTYT IIPUKUHYTHCSI 3HAKOMBIMU U
IPEUIOKUTh MIEPEUTH 110 CChUIKE, YTOOB! YBUETh HH(OPMALIHIO KOObI O Bac.

DNeKTpOHHAs MOYTa

Crioco0oB 3aMaHUTh I0JIb30BaTeNeil Ha (PUILIMHIOBBIM CAaHT C MOMOIIBIO JIEKTPOHHOM
IIOYTHl y MOIIEHHUKOB MPOCTO MHOXKeCTBO. Benp mucema noanepxkuBaror HTML-BEpcTKy M
ajipec (PUIIMHIOBOTO caiiTa MOKHO 3aMacCKUPOBATh 110/1 3HAKOMBIH MOJIb30BATENSAM JIOMEH.

[TuceMa moaenbIBatOTCs MO COOOIIEHUS O IKOOBI B3JIOME MOYTHI, OAHKOBCKOI'O CUETA,
CTpaHMIIBI B COLMAJIBHBIX CETAX; YBEJAOMIIEHHS OT OpraHOB BIACTH, OJArOTBOPUTENIBHBIX
OopraHM3alii u cyneOHBIX WHCTaHLMN; HHpopManui o Bo3MokHoM Bospate HJIC mnpu
3apyOeKHBIX MOKYNKaX U HEOOXOJUMOCTH OIUIaTUTh Haloru wiu mrpadsl. Bee nucema Oynyt
COJIEpKaTh CCBUIKH JJIs TIepexo/ia Ha (PUIITUHTOBBINA CaMT.

Ccpinka MoxeT ObITh BbIMoNHeHa W B Buae QR-koma. Hampumep, Bam mpemyoxar
MOJIE3HYIO IPOrpaMMy sl BO3BpATa HAJIOTOB WJIM CHUYKEHUS IITPadoB.

OUIIMHT HaNpaBIEH Ha KPaKy NEPCOHAIBHBIX JaHHBIX IOJb30BATENIECH IOJ MPEIOrOM
OIUIATHI WM PETUCTPALMH B KAYECTBE KIMEHTA. Tak oAIenbIBatOT CaluThI:

- aBHAKOMIIaHUI;

- 0aHKOBCKUX U MUKPO(QHHAHCOBBIX OpraHU3alIHi;

- IIJIATEKHBIX CUCTEM;

- CTpaHHULbl aBTOPU3ALIMH U OIIAThl UHTEPHET-Mara3uHoB.

Coznatenu (UIIMHTOBBIX CANTOB cTaparoTCsl OTBIEYb IOJb30BATENd OT H3yYEHUs
CTpaHULbl U MOUCKA NPU3HAKOB NOACIKH. MOIIEHHUKN OTCIEKHUBAIOT XaWUIOBBIE TEMBI WM
IIPOCTO UTPAIOT HA YEJIOBEUYECKOM JKaJHOCTH U JKETaHUU XaJlsBbl, peasiaras Biurpath iPhone X,
ABTOMOOWMIIb MJTH OOJIBILION IEHEKHBIN NPHU3. JIONOIHUTENBHO 3710yMBIIUIEHHUKN YCTaHABIMBAIOT
TaiiMep, YTOOBI OJIb30BATEH MOTOPOIUIIMCH C BBOJOM MEPCOHATBHBIX JTAHHBIX.

MoleHHUKH MOTYT CBITpaTh M Ha YyBCTBE cTpaxa. Hampumep, npeaoxkute IpoBEpUTS,
HE YHCIUTCS N1 OAaHKOBCKas KapTa B peecTpe YKpaJeHHBIX XakepaMu HaHHbIX. [lis sToro
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IpeyiokaT BBECTM HOMeEpa KapThl, cpoka MACWCTBMM, MMEHM W (paMuiIuu BIajenabla U
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEOTOUUTHCS U IPOBEPUTH CalT Ha MPU3HAKU (DUIITHHTA.

HenpaBuiibHOE TOMEHHOE UM

Kak mnpaBuio, MOILIEHHHUKM PETHCTPUPYIOT NOXO0XKHE JOMeHbl. Hampumep, BmecTo
«online.sberbank.ru» MmoxxHo yBUIETH «onllinesberbank.ru» umu «online.sbrbank.ru». Takke caldT
MOJKET pacIioyiaraTbCs Ha MoIOMEHe, HarpuMep, «sberbank.site.ruy.

OtcytcrBue SSL ceprudukara

[TonynsipHble  caliTel  HMCMOAB3YIOT mUdpoBanue SSL  maua  mepegaum  TaHHBIX
noJab3oBaresneld. [Ipu Ucrob30BaHNM 3TOM TEXHOJIOTHU ajpeca caiita HaunHaeTcst Ha «https://».
A BOT eciu caliT 0aHKa WM aBUaKOMITAaHUU HauumHaeTcs Ha «http://», 3TO MOBOJ YCOMHUTHCA B
OpUTMHAJILHOCTH CcTpaHulpl. K cokajleHHio, MOIIEHHUKY HE COCTaBUT TpyAa IOJy4YUTh
nerctBuTeNbHBIN SSL cepTudukaT s moaaepbHOTO caliTa — ceildac ero MOKHO MOJyYHTh 3a
20 MUHYT OecTIJIaTHO MPH MTOMOIIHU CIIEIUAIBHBIX CEPBHCOB.

I'pammaTueckue, opdorpaduyeckue u 1u3aiiHepCKue OMIMOKU

JIOBOJIBHO 4acTO paclo3HaTh MOIIEHHUKOB MOKHO [0 HAJIMYUIO I'PaMMaTHYECKUX U
ophorpaduyeckux OmHUOOK B TeKCTe cTpaHUIl. KpymHble KOMIAHUM MMEIOT B IITaTe WM Ha
ayTCOpPCHHTEe TPO(PECCHOHATBHBIX U3alfHEPOB, KOMMPAUTEPOB, PEAAKTOPOB U KOPPEKTOPOB,
KOTOpBIE CTPOTO CIEAST 3a COOMoeHneM IpaBuil odopMieHHs caiita. HacTOpOXKUTh TOMKHBI
HENpaBWJIbHbIE Ha3BaHUS OpraHU3aluy, OOWJIME OIEYaTOK M OLIMOOK, IMoexaBiias BEPCTKA,
HEIPaBUIIbHOE UCIOJIb30BAHUE LIBETOB B AU3aliHE, HAJIMYKE IIOCTOPOHHUX 3JIEMEHTOB JU3aiiHa.

Pa3znuumne cTpykTyp CTpaHHULl ¢ OPUTMHAIBHBIM CAalTOM U MOAO3PUTENbHBIE IUIATEKHbIE
dbopmbl

[TocmoTpuTe Ha HAJIMYME CCHUIOK HA CTpaHMIE. Eciau mpu KiIMKe Ha HUX BbI [IEPEXO/IUTE
Ha CTPaHMILYy C OIKUOKOM UM Ha CTPAHUIIbI, KOTOPbIE HE TIOX0KU OPUTUHAIBHBIN pecypc, 3HAUuT,
BbI MONaJIM Ha (QUIIMHIOBBIN cailT. [IpocTo 3akpoiiTe BKIAaAKy M HE BBOJAUTE NEPCOHAIbHbIE
JaHHBIE B TUIATEXKHYIO QopMy.

[Tpu3HakoM (QUIIMHTOBOM (OPMBI MOXKET CTaTh TOT (DaKT, YTO OHA pa3MelieHa Ha GoHe
yCTapeBIIEro Au3aiiHa caiTa.

Ecnu caifT BeI3BaN y Bac moj03peHue, HTHOPUPYHTE U €T0 TIIATEXKHYIO (GopMy.

OTcyTCcTBUE NOJIB30BATENBCKUX COTJIAIIEHUN U CTpaHHBIE KOHTAKTHI

[IpoBeppTe caliT Ha HaJUYME IMOJIb30BATEILCKOTO COIJIAIICHUS, YCIOBHI OIUIaThl U
JIOCTaBKH, €CIIM OHM NIpPEeNyCMOTpeHbl. VHTepecyeT He TONbKO HUX HaJu4he, HO U CaM TEKCT
COTJIAIIICHUH, B KOTOPOM HE JIOJDKHO OBITh YKa3aHMM CTOPOHHUX KOMIIaHUEH, HE WUMEIOIINUX
OTHOILICHHUS K CalTy.

Eme oauH crnoco® — NpoBEpUTH CTPAHUUYKY «KOHTAKTbI», 4TOOBI YOEOUTHCS, YTO
¢bu3nueckuit agpec He BeIET HA HECYLIECTBYIOIIEE MM MOJI03pUTENIbHOE cTpoeHue. Hanpumep,
ABUAKOMIIAaHUS HE MOKeT HaXOAWTbCA B IPOMBIIUIEHHOM 30HE, a OAaHKOBCKUH oQuC B
3a0poleHHOM Oapake Ha OKpauHe ropoja.

[Ipenmnonoxum, 4To Bl BCE-TAKU MONAIM Ha (UIIMHIOBBIA CalT, HO CyMeIu BOBpEMs
pacmo3Hath ero. Toraa BbI MOXKETe MOMOYb KOMIIAHHUSAM M MIOMCKOBBIM CHCTEMaM 3a0JI0KUPOBAThH
pecypc.

CBsKUTECH C aIMUHUCTPATOPAMU OPUTHHAIBHOTO caiiTa

[lepenate uHGoOpManuioo O (QUIIMHIOBOM callTeé MOXKHO U HYXKHO BIaJelblaM
OpUTMHAIBLHOTO pecypca. i 3TOro Ha OPUTMHAIBHOM CalWTe€ HAXOAMM pas/iel KOHTAKThI U
MUIIEM 3JIEKTPOHHYIO MOYTY WMJIM 3arnojHseM (GopMy oOpaTHOW CBSI3U C yKa3aHHWEM JIaHHBIX O
(GUIIMHTOBOM caifTe. DIEeKTPOHHBIC aJipeca OPUTHHAIBHBIX KOMIAHUH, 00BIYHO HAYHMHAIOTCS CO
cioB support unu info.

CBspKUTECH CO CITy)K0aMH MOIEPKKH MIATEKHBIX TTPOBaiIepoOB

Manbiif 1 cpeHU MHTEpHET-OM3HeC MpuleraeT K yciayraMm IUIaTeKHBIX MPOBAIEpOB -
KOMIIaHU#, KOTOpPbIE OPraHU3YIOT MpHUEM IaTexkeit onnaiH. Eciu Bl 3amono3puiu, uyto ¢popma
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OIIaThl MOAETbHAs, Bbl MOXKETE MOATBEPIUTh €€ OPUTHHAIBHOCTh Yepe3 CIIyK0y MOIAepHKKU
IUIaTEKHOTO MPOBaiiiepa, Ha3BaHHe KOTOPOTO YKa3aHO B IJIATEXKHON Gopme caiira.

Hanpumep, Ha oOQUIMaIbHBIX CTpaHHUIAX I[UIATEKHBIX IPOBAMIEPOB  YyKa3aHbI
AIIEKTPOHHBIE aJpeca CIyKO KIMEHTCKOH TMOAJNCPKKH, C TOMOIIBI0 KOTOPBIX MOXHO
YAOCTOBEPUTHCS B OPUTMHATILHOCTH MIJIM COOOIIUTH O (panbcuuKaluy miaTexHon Gopmal.

Coo0uuTe MoMCKOBOW CUCTEME

Y Google n «fungekc» yxe ectb crenuaibHble (OpPMbI, Yepe3 KOTOphIE Bbl MOXKETE
MIOYKAJIOBATHCS HA (PUIIMHTOBBIC pecypchl. [loTpaTbTe MUHYTY BpEMEHH U BBl IOMOXKETE 3alIUTHTh
JPYTUX MOJb30BaTENEH OT MOLIEHHUKOB.

[TpounpopMHUpYyHTE XOCTUHT

B Whois-undopmaruu, kortopyro Mbel MoxeM monyduTh or RU-Center mmu 2IP.ru
YKa3bIBa€TCsl M XOCTHHI JOME€Ha. MO)XHO Hamucarh MHUCbMO aJMHUHUCTPATOpPaM XOCTHHIA C
YIOMHUHaHUEM (UIIMHIOBOTO caiiTa Jisi ero OJIOKUPOBKHU.

3ananue 2. IIpoBepbTe c MMOMOIIBIO CEpPBHUCOB «Whois CEpPBHUCH
(https://wwwe.nic.ru/whois/? wmm https://2ip.ru/whois/) u «Google-Ge3omacHblii TPOCMOTPY
(https://transparencyreport.google.com/safe-browsing/search) 10 mo0bix caiitoB. Pe3ynbTarh
IIPOBEPKU OTOOpA3UTE B OTUETE.

3apanume 3. IloarotoBbTe M OTHpaBbTE XOTSI Obl  OAHO  COOOIICHHE

0 (UITUHTOBOM caiirte Ha pecypchl oT google.com
(https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru) WIN yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BeimonHeHHy0 paboty

OIMILIUTE B OTYETE K IIPAKTUUECKON padoTe.

PEKOMEHAYEMAS JIMTEPATYPA

IlepeyeHb 0CHOBHOII JTUTEPATYPHI:

1. bammakoga,, E. . UndopmaTuka u nHGOpMaIIMOHHBIE TEXHOJIOTHHU. TeXHOIOTUs
paboter B MS WORD 2016 : yueOnoe mocobue / E. WM. bammakoBa. - Wndopmaruka u
uHpopMalnoHHbIe TexHoJoruu. TexHonorus paborst B MS WORD 2016,Becy cpok oxpanbl
aBTOPCKOIO IpaBa. - DneKkTpoH. faaH. (1 ¢aitn). - Mocksa : At [Iu Ap Meaua, 2020. - 90 c. -
3NeKTpoHHBIN. - KHura Haxoautes B mpemuyMm-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMITISIPOB HEOTPAHUIECHO

2. bammakosa,, E. U. Mudopmatuka 1 nHPOpMAMOHHBIE TEXHOJIOTHUHU. YMHBIN
Excel 2016: 6ubnuotexa ¢pynkmuit : yueOnoe nmocodue / E. . bammakosa. - Unadopmaruka u
uHpOpMalMOHHbIe TexHOoJoruu. YMHBIH Excel 2016: 6ubnmoreka ¢pyHkuuii,Bech cpok oxpaHsl
aBTOPCKOrO MpaBa. - DnekTpoH. AaH. (1 ¢aitn). - Mocksa : Al [Iu Ap Menua, 2020. - 109 c. -
3NeKTpoHHBbIN. - Kuura Haxoautes B mpemuyMm-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0516-7, sK3eMILISIPOB HEOTPAHUIECHO

3. Mannpa,, A. I'. Undopmatuka u H”HPOPMALMOHHBIE TEXHOJIOTHH : TaOOpaTOPHBII
npaktukym / A. I'. Mangapa, A. B. Tlonios, A. U. JIpsikoHoB. - UndopmaTuka u nadopmamoHHbIe
texHonoruu,2026-09-20. - Dnextpon. nad. (1 daitn). - Camapa : Camapckuil rocyjapCTBEHHBIH
texuuueckuil yHusepcuteT, DbC ACB, 2020. - 64 c. - snekTpoHHbIA. - KHMra Haxonurcs B
npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 2227-8397, sx3eMIUIIpOB HEOTpaHHUUEHO

4. [IBeTkoBa, A. B. Undopmaruka nu HHPOPMAIIMOHHBIE TEXHOJIOTUH DJIEKTPOHHBIN
pecypc : YueOnoe nocodbue mist CITO / A. B. IIBetkoBa. - MHdpopmaTika 1 nHbOpMaIMOHHbIE
texHoioruu,2020-08-30. - CapatoB : Hayunas kawmra, 2019. - 190 c. - Kaura Haxomutcs B
npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, s3x3eMIUIIpOB HEOTPaHUUEHO

Ilepeyenb NONOTHUTENILHOM JTUTEPATYPDI:
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1. CoBpemeHHBbIE HHGOPMAIMOHHBIE TEXHOJOTUM OJEKTPOHHBIH pecypc : COOpHUK
TPyAOB 1O MaTepuasiaM 3-  MEXBY30BCKOM Hay4yHO-TEXHHYECKOH KOH(pepeHIuu c
MEXIYHApOaHBIM yuyacTtueM 29 centsops 2017 r. / B. W. BonoBau [u np.] ; pen. B. M.
Aptromenko. - Koponés : Hayunslil koncynsTant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B
npemuym-Bepcur Ob6C IPR BOOKS. - ISBN 978-5-9500999-7-7, s3x3eMIUIsIpOB HEOTpaHUUECHHO

2. CoBpeMeHHbIE MYJIbTUMEAUNHHBIE WH(GOPMAIIMOHHBIE TEXHOJOTHH OJIEKTPOHHBIN
pecype : yueoHnoe nocodue / C.C. Murtbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Bantotun /
N.A. KoponbkoBa. - CoBpeMEeHHbIE MyJIbTUMEINIHBIE HH(OpMAIIMOHHBIE TeXHOoI0rHH,2019-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura nHaxoautcs B 6a3oBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILISIpOB HEOTPAHUICHHO

3. CoBpemeHHbIe HH(GOPMAIMOHHBIE TEXHOJOTUU OJEKTPOHHBIH pecypc : yudeOHoe
nocobue / C.C. Meitbko / [I.A. Penieuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. A.Il.  AnekceeB. - Camapa : IIOoBOMKCKMH TOCYJapCTBEHHBIM  YHUBEPCUTET
TeJleKoMMyHUKauii u napopmaruku, 2019. - 101 c. - Kaura maxoaurces B 6a3oBoii Bepcun bC
IPRbooks., s3x3eMIIIsIpOB HEOTPAHUYCHHO

4. Annep, IO.I. Cratuctuueckoe ymnpapiieHue npoueccamu. «boispliue JaHHBIE»
DOnekTpoHHBIH pecypc : yueOHoe mocobue / E.A. Uepnbix / FO.II. Amnep. - Cratuctudeckoe
ynpasienue mnpoueccamu. «bonpmme manneie»,2019-09-01. - Mocksa : M3parensckuii Jlom
MUCuC, 2016. - 52 c. - Kuura Haxoaurcs B 6azoBoii Bepcur ObC IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIUISIpOB HEOTPAHUYCHHO

Ilepeuens pecypcoB MH(pOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTn «HTepHETY,
HEO0XO0AUMBIX VIS OCBOCHHSI JUCHUILIMHBI (MOXYJIA)

1. http://el.ncfu.ru/ — cucrema ynpasienus o0yuennem @PIAOY BO CKDY.
JIMCTaHIIMOHHAS TOAIePIKKa AUCIMIUTHHBI «[[1dpoBas rpaMOTHOCTD U 00PabOTKA TAaHHBIX)

2. http://lwww.un.org - Caiit OOH MubopMannoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHU

3. http://www.intuit.ru — Matepuer-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

JlaGopatopHnas paGora 14.
Hupopmayuonnsvie mexnonozuu 6 npogheccuonanbroil oeameabHoCmu

Crenuanu3upoBaHHOE MPOTpaMMHOE obecrieueHue (mo oonactsaM 3Hanuii), CripaBoOYHO-
npaBoBbie cuctembl (CIIC), CnennanuszupoBaHHble 0a3bl JaHHBIX. ba3bl naHHBIX. BBenenue B
0a3bl naHHBIX. PaboTa ¢ OCHOBHBIMH 0O0BeKTaMu 0azamu AaHHBIX. Co3qaHue TabIuIl, 3aIPOCOB,
¢dbopM u 0TYETOB

PEKOMEHAYEMAS JIMTEPATYPA

IlepeueHb 0CHOBHOI TUTEPaTYpPBHI:

1. bammakoga,, E. U. ndopmaTtika 1 nHpopMaiMoHHbIE TEXHOJIOTUU. TEXHOIOTUS
paboter B MS WORD 2016 : yueOnoe mocobue / E. WM. bammaxoBa. - Wndopmaruka u
uHpopMalnoHHbIe TexHoJoruu. TexHonorus paborst B MS WORD 2016,Becy cpok oxpanbl
aBTOPCKOrO IpaBa. - DnekTpoH. aaH. (1 ¢aitn). - Mocksa : At [Iu Ap Menua, 2020. - 90 c. -
aNeKTpoHHBIN. - Kuura naxoautcs B mpemuyMm-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, sK3eMITISIPOB HEOTPAHUICHO
24.  IlBerkoBa, A. B. IndopmaTuka 1 HHPOpPMALMOHHBIE TEXHOJIOTUN DJIEKTPOHHBIN pecypc :
VYyeOnoe mnocobue mus CIIO / A. B. llserkoBa. - Hudopmatuka u HHPOpPMAIHOHHBIE
texHonoruu,2020-08-30. - CaparoB : Hayunas kuwura, 2019. - 190 c. - Kuura nHaxomutcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIUIIpOB HEOTPaHUIEHO
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IlepeyeHb 1ONOJHUTEILHOM JIUTEPATYPbI:

3. CoBpemeHHbIE HH(POPMAIMOHHBIE TEXHOJOTUU OJEKTPOHHBIA pecypc : ydeOHoe
nocobue / C.C. Murtbko / JI.A. Peneuxo / MI.A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AJIl.  AnekceeB. - Camapa : IloBOMKCKMI TOCYJIapCTBEHHBI  YHHUBEPCUTET
TenekoMMyHuKaruil u uadopmatuku, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoit Bepcuu DbC
[PRbooKks., 3K3eMIIIIPOB HEOTPAHUICHHO

Ilepeuens pecypcoB MH(pOPMAIMOHHO-TETEKOMMYHUKAIMOHHOU ceTn «HTEepHET,
He00XO0UMBIX /IJI51 OCBOCHHUS TUCHHUILUIUHBI (MO1YJIA)

1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yueanem @I'AOY BO CKDY.
JIMCTaHIMOHHAS TIOAeP)KKA AUCIMIUTHHBI «L[idpoBas rpaMOTHOCTE U 00PaOOTKA TAHHBIX)

2. http://lwww.un.org - Caiit OOH MHpopManmoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHU

3. http://www.intuit.ru — Muarepuer-Yuusepcuter KOMIBIOTEPHBIX TEXHOIOTHIA.
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1. OOuxue moJoxKeHUus

CamocrosTenbHas paboTa - IulaHupyeMasi yueOHasi, yueOHO-uccieJoBaTeNbCKasl, Hay4yHO-
UCCIIeIoBaTeIbCKas padoTa CTYACHTOB, BHIIOJIHIEMasi BO BHEAYUTOPHOE (2y TMTOPHOE) BpeMs IO
3aJJaHUI0 U TIPU METOAMYECKOM PYKOBOJCTBE IpernoiaBarelisi, HO 0e3 ero HemocpeICTBEHHOrO
y4acTus (MpYU YaCTUYHOM HEMOCPEICTBEHHOM y4aCTHUU MPENO01aBaTelisl, OCTaBISIONIEM BEIYIIYIO
POJIb 32 pabOTOM CTYACHTOB).

CamocrostenpHas pabota ctyaenToB (CPC) B BY3e siBnsieTcst BOKHBIM BUIOM Y4€OHOM 1
HAYYHOU JIeATENbHOCTH cTyAeHTa. CaMocTosTeNnbHast paboTa CTYJEHTOB UIPaeT 3HAYUTEIbHYIO
POJIb B PEUTHHTOBOI TEXHOJIOTUU O0yUYEHUSI.

K 0CHOBHBIM BHJIaM CaMOCTOSITETILHON paOOTHI CTYI€HTOB OTHOCSITCS:

— (hopMHPOBaHHE U YCBOCHHE COJIEP’KaHUsI KOHCIIEKTa JIEeKIIUI Ha 6a3e peKOMEHI0BaHHOM
JEKTOpPOM Y4eOHOW JMTepaTyphl, BKJIOYas WH(POPMALMOHHBIE 00pa30BaTeNbHBIE PECYPCHI
(37IeKTpOHHBIC YYCOHUKHU, DIICKTPOHHBIC OMOINOTEKU U IP.);

— HaIllMCaHUE JI0KJIa/10B;

— MOJATOTOBKA K CEMUHApaM, MPaKTUUYECKUM U J1a00paTOpHBIM paboTam, ux oopmiieHue;

— COCTaBJIEHUE aHHOTHPOBAHHOTO CIMCKA CTaT€l M3 COOTBETCTBYIOIIMX >KYpPHAJIOB IIO
OTpacJisiM 3HaHWH (IIeIarorH4eCcKuX, ICUXOJIOTHYECKUX, METOJIMYECKUX U JIP.);

— BBIIIOJIHEHUE Y4eOHO-UCCIIE10BATENIbCKUX PA0OT, IPOEKTHAS JESATENbHOCTD;

— MOJTrOTOBKa MPAKTHUYECKUX Pa3pabOoTOK M PEeKOMEHAALMN MO PELICHUI0 MpoOIeMHON
CUTYallUu;

— BBINOJIHEHUE JIOMAIHUX 3aJlaHUuil B BUJAE PEUICHHS OTIEIbHBIX 3a1ad, MPOBEACHUS
TUIIOBBIX PAacdeTOB, PaCUYECTHO-KOMIBIOTEPHBIX W WHAMBHIYaJIbHBIX pPAa0OT IO OTIEIBHBIM
paszenam coJiep>KaHus JUCIUILTUH U T.1.;

— KOMIIBIOTEPHBIH TEKYIIMH CaMOKOHTPOJb M KOHTPOJIb YCIEBAaEMOCTH Ha 0aze
AMIEKTPOHHBIX 00YUAIOUINX U aTTECTYIOIIUX TECTOB;

— BBIIIOJIHEHUE KYPCOBBIX paboT (MIPOEKTOB) B paMKaX JUCLMILINH;

— BBITNIOJTHEHHE BBITYCKHOW KBaIM(DUKAIIMOHHOM pabOTHI U JIp.

MeTtoauka opraHu3alii CaMOCTOSITENIbHOM pabOThl CTYJEHTOB 3aBHCUT OT CTPYKTYpBHI,
XapakTepa U OCOOCHHOCTEH HM3y4aeMOW AMCUUIUIMHBI, 00bEMa YacoB Ha €€ H3ydeHHue, BUjaa
3alaHuil Il CaMOCTOSITEbHONW pabOThl CTY/IEHTOB, MHAMBHUAYAJIbHBIX KadeCTB CTYJIEHTOB U
YCIIOBUH Y4eOHOU JeITeTbHOCTH.

[Ipomiecc opranmzanuu CaMOCTOSITENIPHOM pabOThl CTYJIEHTOB BKJIIOYAeT B CceOs
CJIEIYIOIINE ITAlbL:

® [I0JrOTOBUTENbHBIN (ONpe/esieHne Lenei, COCTaBIeHHE MPOrpamMMmbl, MOATOTOBKA
METOAMYECKOr0 00ecnedeHus, MOAr0TOBKa 000PyAOBaHUS);

® OCHOBHOW (peanu3anus MporpaMMbl, UCIOJIb30BaHUE MPUEMOB MIOUCKAa HH(OPMALINH,
YCBOEHMsI, NepepadOTKH, TNPUMEHEHHs, NepeAayd 3HaHuil, (UKCUPOBAHHME PpE3yJbTATOB,
camoopraHu3zauus mnpouecca padboThl);

® 3aKIIIOYUTENbHBIN (OlIEHKa 3HAYMMOCTH M aHAJU3 pe3yJbTaToOB, UX CUCTEMaTH3alMs,
o1ieHka 3¢ (HEKTUBHOCTH ITPOrPaMMBbI U IPUEMOB paOOTHI, BEIBOJIbI O HAPABIEHUSIX ONTUMHU3ALIUN

Tpyna).

CaMocTrosTenbHas pa60Ta o  JUCHHUIIIMHE «BBe;[eHne B I/IH(l)OpMaIII/IOHHLIe
TEXHOJOTUH» HAITPpAaBJICHA Ha (i)OpMI/IpOBaHI/Ie CICOYIOIUX KOMHeTeHHHﬁ:
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Kon DopMYJIMPOBKA:

YK-1 CriocobeH OCyIIEeCTBIATh MOUCK, KPUTUYECKUN aHAINW3 M CHHTE3 MH(OpMAIUH,
IPUMEHSATh CUCTEMHBIH NOAXO0] JUIS PEIICHHSI HOCTABICHHBIX 3a1a4.

OIIK-9* [ CrocobeH mMOHMMATh HPUHIUNBI PabOTBHl COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJOTUH M UCIOJB30BAaTh MX JUIA pEHIeHUs 3agad NpodhecCHOHANTbHOU
JeSITeIbHOCTH

* Homep KomnemeHuuu uameHums 6 coomeemcmeuu c 06pa3oeameﬂbnoﬁ npozpammoﬁ

2. Ilean W 3224 CaMOCTOSITEIbHOI PaGoThI

Benymas nens opranuzamuu u ocymiectsienus CPC coBmamaer ¢ menpio 0O0ydeHus
cTyaeHTa — (opmupoBaHue Habopa o0OIIEHAYYHBIX, NPO(ECCHOHATIBHBIX M CHEIHATbHBIX
KOMIIETSHIINIA Oy TyIiero 6akaiaBpa Mo COOTBETCTBYIOIIEMY HAMPABICHHUIO IO OTOBKU

[Tpu opranuzanuu CPC BaXHBIM U HEOOXOJIMMBIM YCIOBUEM CTAaHOBSITCS (POPMUPOBAHUE
YMEHHUS CaMOCTOSATEIbHON paboThl sl TPUOOPETEHUsT 3HAHWUM, HABBIKOB M BO3MOXKHOCTH
OpraHu3ay yueOHOM U Hay4dHOH NesTeNnbHOCTH. L{enbio caMocToATenbHON paboThl CTYIEHTOB
ABIIIETCS OBJaJieHue (PyHIaMEHTAIbHBIMU 3HAHUSAMHU, NPO(ECCHOHATBHBIMU YMEHUSIMU U
HABBIKAMU JICSTSILHOCTH 110 MPOQIIIIO, ONTBITOM TBOPUYECKOM, HCCIIET0BATEIHCKOM ACITEILHOCTH.
CamocTosTenbHas paboTa  CTYAGHTOB  CIOCOOCTBYET  Pa3BUTHUIO  CAMOCTOSATEIHHOCTH,
OTBETCTBEHHOCTH U OPTraHM30BAaHHOCTH, TBOPUYECKOTO MOAX0/Ia K PEIICHUIO Mpo0iieM yueOHOro 1
pohecCHOHANBEHOTO YPOBHSL.

Samauamu CPC gBisroTcs:

® CHUCTEMaTU3alUs U 3aKPEIJICHUE MTOJIyYEHHBIX TEOPETUYECKUX 3HAHUMN U IPAKTUYECKUX
YMEHUH CTYJICHTOB;

® er'IY6J'IeHI/IC H PaCIUPCHUC TCOPCTHUICCKUX 3HaHHﬁ;

® (QopMUPOBaHHE YMEHMH HCIIOJIb30BaTh HOPMATHUBHYIO, IIPABOBYIO, CIPABOYHYIO
JOKYMEHTALUIO U CIIELIMAIIBHYIO JINTEPATypy;

® Da3BUTHUC I103HABATCIIBHBIX CIIOCOOHOCTEH M aKTHBHOCTH CTYACHTOB!: TBOp‘IGCKOﬁ
HWHUIIUATUBBI, CAMOCTOATCIIBHOCTHU, OTBETCTBEHHOCTU U OPIraHU30BAHHOCTHU;

® (HOpMHUPOBAHHE CAMOCTOSITEILHOCTH MBIIUICHUS, CIIOCOOHOCTEM K CamMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;

® DA3BUTHE UCCIENOBATEIbCKUX YMEHU;

® CIOJb30BaHUE MaTepuasa, cCOOPaHHOTO U MOJYYEHHOTO B XOJI€ CaMOCTOSITEIbHBIX
3aHATHI HA CEMUHapax, Ha IPAKTUYECKUX U J1a00paTOPHBIX 3aHATHUSX, IPU HAITMCAHUU KYPCOBBIX
U BBIIIYCKHOM KBaJTM(pHUKAIIMOHHON paboT, 17 3¢ (eKTUBHON MOATOTOBKU K UTOTOBBIM 3aueTaM U
IK3aMEHaM.
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3. TexHoJoOrnyecKasi KapTa caMoOCTOSITEJILHOI padoThI CTyIeHTa

O0BeM 4acoB, B TOM YHCIIE
Bun nesarenpHOCTH (actp.)
Kozt CTYACHTOB CpencrBa n K
pean3yeMbIX el OHTAKTH
KOMITETeHIIHii TEXHOJIOTHUH as pabora
OIIEHKH CpPC c Bcero
nperojaaBa
TeJIeM
2 ceMecTp
VK-1 CamocTosiTeTbHOE CobecenoBan
(UO-2yk-1) H3yYEHHUE JTUTEPATYPHI ue 14,5 0.5 15
OIIK-9* 1 UICTOYHHUKOB
VK-1 [ToaroroBka 3amura JIP
(UO-2yk-1) | mabopaTopHbIM 14,5 0.5 15
OIIK-9* 3aHATHIM
YK-1 Hamnucanue 3amuTa
(UO-2yk-1) pedepara/moknana JIOKJIaa 11,5 0.5 12
OIIK-9*
Hroro 3a 2 cemectp 40,5 15 42
3 cemecTp
VK-1 CamocTosiTeTbHOE CobecenoBan
(UO-2yk-1) H3YUYCHUE JTUTEPATYPhI ue 13 0.5 13,5
OIIK-9* M UCTOYHHKOB
VK-1 [ToaroroBka 3amura JIP
(UO-2yk-1) | mabopaTopHbIM 13 0.5 13,5
OIIK-9* 3aHATHIM
VK-1 Hammucanne 3amura
(UO-2yk-1) | pedbepara/mokiana JIOKJIa/1a 13 0.5 13,5
OIIK-9*
Hroro 3a 3 cemectp 29 1,5 40,5
Hroro 79,5 3 82,5

4. HOpﬂ)IOK BBINOJHEHUS CAMOCTOSATEIbLHOM paﬁDTbl CTYAEHTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eOHOU aumepamypou

[Ipu pabGoTe ¢ KHUTOM HEOOXOIUMO TONOOPATH JUTEPATYPY, HAYUYUTHCS MPABHIBHO €€
YUTaTh, BECTH 3amucu. [ mogbopa mureparypsl B OUOIHOTEKE HCTIONB3YIOTCS aapaBUTHBINA U
CHUCTEMAaTUYECKHUI KaTaJIoTH.

BaxHO MOMHUTH, YTO palMOHATbHBIE HABBIKU PA0OTHI C KHUTOW - 3TO BCETJa OOJbIIas
HSKOHOMHUS BPEMEHHU U CHUJI.

[IpaBuibHBIE TON0OP YYEOHUKOB pEKOMEHAYETCS MpernojaBaTelieM, YHTAOIIUM
JEKIMOHHBIN Kypc. HeoOxomumasi nuteparypa MOKeT OBITh Tak)Ke yKa3zaHa B METOJIUYECKUX
pa3paboTKax Mo JaHHOMY Kypcy.

N3yyas marepuan no y4eOHUKY, CIEAYET MEPEXOAUTh K CIIEAYIOIIEMY BOMPOCY TOJBKO
MoCIie MPaBUIIBHOTO YSICHEHUS MPEABIAYIIET0, OMMKUCHIBAs Ha OyMare BCe BBHIKIIAJIKU U BBIYUCIICHUS
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(B TOM 4mcIe T€, KOTOphIe B yUeOHUKE OIYIICHBI WIIM HA JICKIIMU JaHbI JJISI CAMOCTOSITEIEHOTO
BBIBO/JIA).

[Tpu 3y4yenun 10001 AUCIHUIUIMHBI OOJIBIIYIO U BAXKHYIO POJIb UTPAET CAMOCTOSITEIbHAS
WH/IMBUyalbHas paboTa.

Ocoboe BHHMaHHE CIeIyeT OOpaTuTh Ha OINpeNesICHHEe OCHOBHBIX IOHSATHH Kypca.
CTYICHT JOJDKEH MOAPOOHO pa30ouparh MPUMEphI, KOTOPHIC MOSCHSIOT TaKHE ONpPEACICHUS, U
YMETh CTPOHMTH AaHAJIOTHYHBIC TIPUMEPHI CaMOCTOSTENbHO. HyXHO M0OMBAaTBCSI TOYHOTO
IPE/ICTABICHHUS O TOM, YTO U3ydaellb. [10JIe3HO COCTaBIISAThH OMOPHBIE KOHCHEKTHI. [Ipu n3ydeHuu
Marepuaia 1o y4yeOHHUKY IMOJIE3HO B TETpaau (Ha CICIHAIbHO OTBEICHHBIX ITOJIAX) AOTOJHATH
KOHCHEKT Jiekiuid. Tam e cieayeT oTMedarh BONPOCHI, BBIACICHHBIC CTYACHTOM JUIs
KOHCYJIBTAIIMH C ITPENO/aBaTeIIeM.

BBIBO/IBI, TTOJTyYCHHBIC B PE3YJIbTATE U3YUCHHS, PCKOMECHYETCSl B KOHCIICKTE BBIACIISTS,
9TOOBI OHU NPH NEPEUUTHIBAHUY 3aITUCEH JIyUIle 3aIOMUHAIHC.

OmbIT NOKa3bIBa€T, YTO MHOTMM CTYJIEHTaM I[IOMOTaeT COCTABJICHUE JIMCTa OIMOPHBIX
CHTHAJIOB, COJIEPIKAILlEr0 BaKHEHIME U HanboJiee 4acTo yrnorpedisieMble (GOPMYIIbl U TTOHATHSL.
Takoit nuCT OMOraeT 3alOMHHUTH (OPMYJIbI, OCHOBHBIC IMOJIOKCHHUS JICKIIUHU, a TAKKE MOXKET
CITy)KUTb TIOCTOSIHHBIM CIIPABOYHUKOM JUISI CTYACHTA.

UreHne HAy4YHOTO TEKCTa SIBJISICTCSI YaCThIO MMO3HABATEIbHOM HesTerbHOCTH. Ee 1ens —
U3BJIEYCHHUE U3 TeKCTa HeoOXxoauMon nHpopmanun. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
COOCTBEHHAsi BHYTPCHHSSI YCTAHOBKA INPH OOPAICHHH K MEYATHOMY CJIOBY (HAWTH HYKHBIC
CBEJICHUS, YCBOUTH MH()OPMALUIO MOJHOCTHIO MM YaCTUYHO, KPUTHUYECKH MPOAHATH3HPOBATH
Marepuall ¥ T.II.) BO MHOI'OM 3aBHCHUT 3((EKTUBHOCTh OCYLIECTBISIEMOrO JICHCTBUSL.

BeinensioT uemsvipe ocnosHnble ycmanosKu é umeHuu HaAy4HO20 MeKCma.

UH(POPMAIIMOHHO-TIOMCKOBBIN (3a/1a4a — HAlTH, BBIICIIUTH HCKOMYEO HH(POPMAIIHIO)

ycBauBaronias (yCHJIMs YUTATeNsI HAlPaBJIeHbI Ha TO, YTOOBI KaK MOXKHO TIOJTHEE 0CO3HATh
¥ 3aIIOMHUTH KaK CaMHU CBEJICHUSI M3JIaraéMbIe aBTOPOM, TaK M BCIO JIOTHKY €r0 PacCyKICHUI)

AHATUTUKO-KPUTHYECKAss (YUTATENb CTPEMHUTCS KPUTUYECKM OCMBICIUTH Marepuall,
POAHATU3UPOBAB €r0, OIPECIHB CBOE OTHOIICHHE K HEMY)

TBOpYECKast (CO3/aeT y YMTATeNs TOTOBHOCTh B TOM WJIM MHOM BHJE — KaK OTIIPaBHOM
IYHKT JUI CBOMX PAcCyXICHHUH, Kak 00pa3 /sl JSWCTBHS MO aHAJIOTUU U T.N. — MCIIOJIb30BaTh
CYXKICHHs aBTOpa, XOJ €ro MbICIeH, pe3yiabTaT HaOMIOACHUsS, pa3pabOTaHHYI0 METOIMKY,
JIONIOJIHUTD WX, TIOJIBEPTHYTh HOBO# TPOBEPKE).

OcHogHble 8U0bI CUCEMANUSUPOBAHHOU 3ANUCU NPOYUNAHHOZO!

AHHOTHpOBaHHE — TIPENENIbHO KPAaTKOE CBS3HOE OMNKMCAaHHE MPOCMOTPEHHON WiH
NPOYNTAHHOM KHUTH (CTaThH), €€ COACpKaHUsl, HICTOYHUKOB, XapakTepa U Ha3HAYCHUS,

[TnanupoBaHue — KpaTKasl JOrHYecKas OpraHu3alys TeKCTa, PACKPBIBAOIIAs COACPIKAHHE
U CTPYKTYpY U3y4aeMoro Marepuara;

TesupoBaHue — JaKOHUYHOE BOCHPOM3BEJCHHE OCHOBHBIX YTBEP)KACHHI aBTOpa 0e3
npUBJIeYeHNs (HPaKTHYECKOTO MaTepHaa;

[luTupoBaHue — AOCIOBHOE BBIMKMCHIBAHKE M3 TEKCTa BBIICPIKEK, U3BICUCHHN, HanOoIee
CYIIECTBEHHO OTPaXKAIOUIMX Ty WJIM HHYIO MBICIIb aBTOPA;

KoHcniekTHpoBaHHE — Kparkoe U TOCIIEAOBATEIbHOE H3JI0KEHUE COJCPIKAHHUS
POYUTAHHOTO.

KoHCIEKT — CIIOKHBII CIT0cO0 MU3JT0KEHHS COJICPKaHMsI KHUTH WA CTaThU B JIOTUUECKOMN
nocJe1oBaTebHOCTH. KOHCIIEKT akKyMyJIUpyeT B ceOe MpeablayIinue BUIbI 3aIUCH, TTO3BOJISET
BCECTOPOHHE OXBATUTh COJICPIKaHHE KHUTH, CTaTh. [109TOMY YMEHHE COCTaBIIATH IJIaH, TE3UCHI,
JieTaTh BBITMCKH M IPYTHE 3aIIMCH ONPEACIIeT U TEXHOJIOTHIO COCTABIICHNSI KOHCIICKTA.

Memoouueckue pexomenoayuu no cocmagieHuio KOHCneKma:

1. BHuMarenbHO MPOYUTANTE TEKCT. YTOYHUTE B CIIPABOYHOM JIUTEPATYpe HETIOHSATHBIC
cioBa. [Ipu 3amucu He 3a0yIbTe BEIHECTH CIIPABOYHbBIC JAHHBIC HA TIOJISI KOHCIICKTA;

2. Buiaenute riaBHOE, COCTaBbTE ILJIaH;
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3. Kpatko chopmynupyiite OCHOBHBIE TOJOXKEHHS TEKCTa, OTMEThTE apryMEHTAIlHI0
aBTOpA;

4. 3aKkOoHCHEKTUpPYHTEe MaTepHall, YeTKO cleAys MyHKTaMm iaHa. [Ipu koHcnekTupoBaHuU
CTapaiTeCh BbIPa3UTh MBICIb CBOMMHU CIIOBaMU. 3aIIUCHU CIELYET BECTH YETKO, SICHO.

5. I'pamotHO 3amuckiBaiite nuTathl. L{luTHpys, yd4uThIBaliTe IAKOHUYHOCTh, 3HAYUMOCTh
MBICIIH.

B Tekcre KoHCHEKTa kKenaTreabHO MPUBOJUTH HE TOJIBKO TE3UCHBIE MOJIOKEHHSI, HO U UX
JoKazarenbcTBa. [Ipu oopMIIeHMH KOHCIEKTa HEOOXOIUMO CTPEMHTHCS K €MKOCTH Ka)KIOTro
npeioxkeHus. MpICIu aBTOpa KHUTH CJEAyeT H3JlaraTb KpaTko, 3a00TsIchb O CTWIE U
BBIPA3UTENFHOCTH HAMCAHHOTO. YHCIIO0 TOTONHUTENBHBIX JIEMEHTOB KOHCIIEKTA JI0JKHO OBITh
JIOTUYECKHM  OOOCHOBAaHHBIM,  3alUCH  JOJDKHBI — PaclpeiensiThCs B OINpeAeTeHHOU
II0CJIEZI0BATEIbHOCTH, OTBEYAIOIIEH JIOTMUECKON CTPYKType npousBeneHUs. i yTOUHEHUs U
JIOTIOTHEHUS HEOOXOIUMO OCTABIIATH MOJIS.

OnnazieHre HaBBIKAMHM KOHCIEKTHPOBaHUS TpeOyeT OT CTyAEHTa IeJIeyCTPEMIIEHHOCTH,
MOBCE/IHEBHOM CAMOCTOATEIbHOU PabOTHI.

4.2. Memoouueckue pexomeHOayuu NnoO NOO20MOBKe K NPAKMUYECKUM U 1AOOPAMOPHBLIM
3AHAMUAM

Jlyis Toro 4TOOBI MpaKTHUECKHUE U JTAaOOpaTOpHbBIC 3aHATUS MPUHOCHIN MAaKCHMAJbHYIO
M0JIb3Y, HEOOXOIMMO TIOMHHUTB, YTO YIIPAXKHEHUE U PEIICHHE 33124 MPOBOIATCS 110 BEIYUTAHHOMY
HAa JICKIUSAX MaTepually U CBSI3aHbl, KaK MPaBUIIO, C JETATbHBIM pa300pOM OTAETHHBIX BOIIPOCOB
JEKUMOHHOTO Kypca. CrenyeT NOAYEpPKHYTb, YTO TOJBKO IIOCIE YCBOEHMS JIEKLIHOHHOIO
MaTepuana ¢ ONpPEJCIICHHON TOYKH 3peHHs (2 MMEHHO C TOW, ¢ KOTOPOW OH H3jaraeTcs Ha
JICKITUSAX) OH OYJET 3aKpeIUIAThCS Ha MPAKTHYSCKUX 3aHITHUAX KaK B PE3yJIbTaTe OOCYXKIACHUS U
aHaJM3a JEKIMOHHOTO MaTepuania, Tak U ¢ MOMOIIbIO pelIeHUs MPOOIEMHBIX CUTYallHid, 3a/ad.
[Ipu >THX yCIIOBUSIX CTYJIEHT HE TOJLKO XOPOIIO YCBOUT MaTepuaj, HO U HAYYUTCS MPUMEHSTH
€ro Ha MPaKTHKE, a TAKXKE MOJIYIUT JONOTHUTEIbHBIN CTUMYJ (M 3TO OYEHb Ba)KHO) JIJIs1 aKTUBHOMN
popabOTKHU JIEKIUH.

[Ipu camocTOSITENFHOM pPELICHUH 3aJja4 HYKHO 0OOCHOBBIBATH KaXK[IbI 3Tall PEIICHUs,
UCXOJs U3 TEOPETHUUECKUX IMOJIOKEHUHM Kypca. Eciau cTyIeHT BUIUT HECKOJIBKO MyTEeH pelieHus
npoOsieMbl (3aaun), TO HYXKHO CPaBHHTHb UX W BBIOpATh camblii pannoHanbHbIH. [lone3no mo
HayaJla BBIYMUCIEHWNW COCTaBUTh KpPATKWUW IUIaH pemieHus mpoosiembl (3amauun). Pemenue
MpoOJIEMHBIX 3aJ]a4 WM MPUMEPOB CIEeAyeT MU3Jarath MoApoOHO, BHIUMCICHHs pacrojarath B
CTPOTOM TIOPSIAIKE, OTHENsSAs BCIOMOTATEIbHBIE BBIYUCICHHS OT OCHOBHBIX. PemieHust mpu
HEOOXOJUMOCTH HY>KHO COTMPOBOXKIATH KOMMEHTAPUSIMU, CXEMaMH, YepTEKaMH U PUCYHKAMH.

CnenyeT NOMHUTbH, YTO pELIEHUE KaXAOW ydyeOHOM 3aJayd JOKHO JOBOAMTHCS 10
OKOHYATeJIbHOTO JIOTHYECKOTO0 OTBETa, KOTOPOro TpedyeT YCIOBHE, U IO BO3MOXHOCTHU C
BbIBOJIOM. [lomyueHHBI OTBET CieqyeT MPOBEPUTH CIIOCOOAMH, BBITEKAIOIMIMMU M3 CYIIECTBA
naHHoi 3amaun. [lone3Ho Takxke (eciu BO3MOXKHO) peliaTh HECKOJIBKUMU CIIOCO0aMU U CPaBHUTH
MOJTy4YEHHbIE pe3yibTaThl. Pelienre 3a1a4 JaHHOTO TUIIA HY>KHO MIPOJOJDKATh 10 TPUOOpEeTEeHUs
TBEPJbIX HABBIKOB B UX PEIICHUH.

4.3. Memoouueckue pexomeHoayuu no camonposepke 3HaHull

[Tocne n3yuyeHHUs: OMpeesIeHHON TEMBbI MO 3alUCsIM B KOHCIIEKTe U y4eOHUKY, a Takke
pElIeHus] TOCTAaTOYHOTO KOJIMYECTBA COOTBETCTBYIOIIMX 3a/ad Ha MPAKTUUYECKHUX 3aHATHUIX U
CaMOCTOSITENIbHO CTY/AEHTY PEKOMEHAYEeTCS, NMPOBECTH CaMOIPOBEPKY YCBOEHHBIX 3HaHUH,
OTBETHUB HAa KOHTPOJIbHBIE BOIPOCHI 110 U3YUEHHOH TEME.

B ciydae HEOOXOJMMOCTH HYKHO €I11€ Pa3 BHUMATEIbHO Pa300paThCs B MaTepHale.

NHorna HEZOCTaTOYHOCTh YCBOEHUS TOTO MJIM MHOT'O BOIIPOCA BBISICHSAETCS TOJBKO IIPH
M3Yy4YEeHUHU JajbHeiero Mareprana. B aToM cioyyae Hajjo BEpHYThCS Ha3all U IOBTOPUTH IIOXO
YCBOEHHBII MaTepuan. BakHbII KpUTEpUl yCBOEHHUS TEOPETHMYECKOrO MaTepuajna - yYMEHHE
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pemarh 3aJadyd WIKM TPOUTH TECTHUPOBAHUE IO MPOWJIEHHOMY Marepuany. OIHaKo cCilemayeT
INOMHHUTH, YTO IPABHUIILHOC PCIICHHUC 3ada4yu MOXKCT MOJYUYUTHBCA B PC3YyJIbTATC IMPUMCHCHUA
MEXaHUYECKHU 3ay4eHHBIX (opMyI1 6€3 TOHUMaHUs CYITHOCTH TEOPETHUECKUX MOJI0KEHUI.

4.4. Memoouueckue pexomeHOAyuU NO HANUCAHUK) HAYYHBLIX MEKCMO8 (00K1a008,
00K1a00808, ICCe, HAYUHbIX cmameti U m.o.)

[Tepen Tem, Kak MPUCTYMUTH K HAITMCAHUIO HAYYHOTO TEKCTa, BAYKHO pa300paThes, KaKoBa
MCTUHHAsI 11eJIb BAIllero HAyYHOT0 TEKCTa - 3TO MOMOXKET BaM pa3yMHO PaclpeeIuTh CBOU CUJIbI
U BpeMs.

Bo-niepBbiX, cHauana HY>KHO ONPEACTUTHCS C UAEeH HAyYyHOro TEKCTa, a JUIsl ATOrO
H€O6XOZ[I/IMO HAay4YUTHCA JII/I60 OTHOCHUTBHCA K PAa3HBIM SABJICHUAM U (baKTaM HCCKOJIBKO KPUTUYCCKU
(cBOs mzaes — KaKk MHas TOYKA 3PEHHUS), JTMOO HAYYUTHCS YBIEKAThCS KaKMMU-TO M3BECTHBIMU
HICAMU, KOTOPBIC HYXKIOAKOTCA B I[Opa6OTKe (I/II[CSI — KaK OITHUMHUCTHYCCKAadA IO3UIUA U
HAIPaBJIEHHOCTD HA JlajbHEllIIee COBEPIICHCTBOBAHUE Y)KE U3BECTHOT0). BO-BTOPHIX, HAyUUTHCS
OpraHU30BBIBATH CBOE BPEMS, Bellb, KaK U3BECTHO, CBOOOIHOE (OT BCSAKUX TIIYIOCTEH) BpeMs —
Ba)KHEiIIee YCI0BHE HACTOSIIEr0 TBOPUYECTBA, ISl HETO HAaKOHEI[-TO MosiBiseTcs Bpems. MHorna
HMCHHO Ha OpraHu3alinuio TaKOro BpEMCHHU YXOAUT HEMAJIas 4aCTh CUJI U TAJIaHTOB.

[TucaTh cnemyeT SICHO U MOHSITHO, CTAPasiCh OCHOBHBIE MOJIOKEHUS (DOPMYIUPOBATH YETKO
Y HEJIBYCMBICIICHHO (4TOOBI U CAMOMY MTOHSITHO OBLIIO), a TAKXKE CTPEMSICh CTPYKTYPHUPOBATH CBOU
TekcT. Kaxplil pa3 Halo MpeAcTaBsATh, YTO Ball TEKCT OYJET KTO-TO YUTATh U €My 3aX04eTcs
COPUEHTHPOBATbCS B HEM, OBICTPO HAXOJUTh OTBEThl HA HMHTEPECYIOLIME BOIPOCH! (3a0HO
IpelcTaBbTe ce0sl HA MecTe Takoro uenoBeka). [IoHaTHo, uTo paboTa, HaMmMCcaHHAs «CIUIOIIHBIM
TEKCTOM (0€3 3aroJIOBKOB, O€3 BBIICICHUS KPYIHBIM MIpU(TOM Hanbosee BaXKHBIM MECT H T, I1.),
y KyJbTypHOTO YHTAaTeNsl JOJDKHA BBI3BIBATH OpE3rNIMBOCTh M JIaXe JKaJoCTh K aBTOPY
(HCKJIIO‘-I@HI/I?I COCTaBJIAAIOT HCKOTOPLIC APCBHUEC TCKCThI, KOrJa U KaHp OBLII MHOH M K TEKCTaM
OTHOCWJIMCh WHaue, J1a M CaMUX TEKCTOB ObUIO TOpa3/i0 MEHbIIE — HE TO, YTO B DIOXY
«H(POPMAITMOHHOTO B3PHIBa» M COOTBETCTBYIONIETO «MH(DOPMAIIMOHHOTO MyCOPay ).

OO0beM TekcTa W pa3au4Hble OPOPMUTENIBCKHE TPEeOOBaHHS BO MHOIOM 3aBUCST OT
INPUHSTHIX B KOHKPETHOM y4€OHOM 3aBEJIEHUU TOPSAKOB.

Jloknag - 3TO caMOCTOSITENBHOE HCCIENOBaHHE CTYACHTOM OIpPEIETICHHON MpOoOiieMbl,
KOMITJICKCA B3aMMOCBA3aHHBIX BOIIPOCOB.

Jloknajg He O KHA COCTABIAThCA U3 PparMeHTOB cTaTeil, MoHorpaduii, mocoduii. Kpome
MMPOCTOIr0 MU3JIOKCHUSA q)aKTOB MU OUTaT, B AOKJIAaA € JOJDKHO IPOABIATHCA aBTOPCKOC BUIACHUC
pOOJIEMBI U €€ PeLIeHUS.

PaCCMOTpI/IM OCHOBHBIC 3TaIlbl ITIOATOTOBKU

a CTYJICHTOM.

Brimonnenne JOKJIaga HAYMHACTCA C BI)I60pa TEMBI.

3areM CTyAEHT MPHUXOAUT Ha TEPBYIO KOHCYNBTAlMI0O K PYKOBOJIUTENIO, KOTOpas
MpeayCMaTpUBAET:

- 00cyX/IeHHe TeNU U 3a71a4 pPaboThl, OCHOBHBIX MOMEHTOB M30paHHOM TEMBI;

- KOHCYJIbTHUPOBAHUE IO BOIIPOCaM MOJ00pa JTUTEPaTyphl;

- COCTaBIICHHE TIPEIBAPUTENHHOTO MJIaHa.

Crnenyrormum stamoM siBiisieTcss pabota ¢ juteparypoil. HeoOxommmasi mmrepartypa
moI0UpPaeTCs CTYJICHTOM CaMOCTOSITENILHO.

[Tocne mogbopa nmuTepaTyphl esecoodpa3Ho cAenaTh pabounii BapuaHT Tu1aHa padboTel. B
HEM HYKHO BBIICTUTH OCHOBHBIE BOIIPOCHI TEMBI U TIaparpadbl, pacKpbIBAIOIINE UX COACPIKAHHUE.

CocTaBineHHBIN CNMCOK JUTEPATYPBI U NPEABAPUTENbHBIA BapUAHT IUIAHA YTOYHSIOTCS,
COTJIACYIOTCS Ha OYePETHON KOHCYIBTAIIUHN C PYKOBOIUTEIEM.

3aTeM Ha4yMHAETCS CIEAYIOMMNA dTanm paboThl - H3yUYEHHE JUTEpaTyphl. TOJBKO
BHUMATEJIBHO YHTAss U KOHCIEKTUPYS JTUTEPaTypy, MOKHO pa300paTbcs B OCHOBHBIX BOMPOCAX
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TEMBI U MOATOTOBUTHCA K CAMOCTOSITEIbHOMY (aBTOPCKOMY) M3JIOKEHHUIO COJIEPKaHuUs TOKIIa/a.
KoHcnekTupys mepBOMCTOYHUKH, HEOOXOIMMO OTPAa3UTh OCHOBHYIO HJICIO aBTOPA U €T0 TIO3UIIHIO
0 UCCJIETyEMOMY BOMPOCY, BBISIBUTH IPOOJIEMBI U HAMETUTH 3a/1a4H U1 AaJbHEHIIero u3yuyeHus
JAHHBIX TPOOIEeM.

CucremaTuzanuss M aHajlu3 U3YYEHHOH JHTEpaTypbl MO MpOOJIEME HCCIETOBAHUS
MO3BOJIIIOT CTY/ICHTY HalMCcaTh padoTy.

PaGouuit BapuaHT TekcTa JOKIaJa MPEAOCTABISETCS PYKOBOIUTENIO Ha IMpoBepKy. Ha
OCHOBe pabodero BapuaHTa TEKCTa PYKOBOAUTEIh BMECTE CO CTYJISCHTOM O0OCYXaaeT
BO3MOXXHOCTH J0paboTKu Tekcra, ero odopmienue. [locie mopaboTku MOKIaa craeTcss Ha
kadenpy A ero OleHUBAaHUS PYKOBOIUTEIIEM.

Tpebosanus k Hanucanuo 00KIAOA

Hamnucanue 1 noknana sipnsiercs o0si3aTesibHbIM yceinoBueM BbinosiHenus tiana CPC no
0001 JUCUUILTUHE POPECCUOHAIBHOTO IHKJIA.

Tema noknama MoxeT ObITh BEIOpaHa CTYACHTOM U3 MPENIOKEHHBIX B paboueii mporpamme
win GOHJIe OLIECHOYHBIX CPEJCTB JUCIUILIMHBI, JIMOO OMpeleieHa caMOCTOSITEeIbHO, UCXOI U3
WHTEPECOB CTyJeHTa (B paMKaX H3y4aeMOW TUCIUIUIMHEI). BBIOpaHHYI0 TeMy HEOOXOAUMO
COTJIACOBAThCS C MPEMO/IaBaTEIEeM.

JlokIiay oJmKeH OBITh HAlMCAH HAYYHBIM SI3BIKOM.

O0Bem okI1ana 10mKeH cocTaBiaTh 20-25 crp.

Cmpyxkmypa ooknaoda:

e Bgenenue (e Oonee 3-4 crpanui). Bo BBeneHHMH HEOOXOIUMO 0OOCHOBATH BBIOOD
TEMBbI, €€ aKTyaJlbHOCTh, OYEPTUTHh O0JACTh HCCIEIOBAHUS, OOBEKT MCCIEAOBAHUS, OCHOBHbBIC
LEJH U 33]]a41 UCCIIeIOBAHUSI.

e (OcHOBHas 4acTb COCTOUT U3 2-3 paznenoB. B HuUX packpeiBaeTcs CyTh MCCIEAYEeMOM
po0OJIeMbl, MPOBOJUTCS 0030p MUPOBOHM JIUTEPATYpbl M HUCTOYHUKOB MHTEpHET MO Mpeamery
WCCJICIOBAHMSI, B KOTOPOM JIA€TCsl XapaKTEPUCTUKA CTETICHW pa3pabOTaHHOCTH MPOOIEMBI U
ABTOpPCKas aHaJMTHYECKas OIICHKA OCHOBHBIX TEOPETHYECKUX TMOJXOJOB K €€ PEeLICHUIO.
W3noxenue marepuana HE JODKHO OrPAHUYMBATHCS JIMIIL OMUCATENBHBIM TOAXOJOM K
pPacKpbITUIO BbIOpaHHOW TeMbl. OHO Takke JOJKHO COJepKaTh COOCTBEHHOE BHJICHUE
paccMaTpuBaeMoi MpooOJIeMbl U U3JI0’)KEHNE COOCTBEHHON TOYKHU 3PEHHS Ha BO3MOKHBIE TTyTH €€
penieHusl.

e 3akimouenue (1-2 crpanuisl). B 3akitoueHun KpaTko M31aratoTcsi JOCTUTHYTBIE MPHU
M3YYEHHUU MTPOOIIEMBI e, IEPCIIEKTUBBI PA3BUTHUS UCCIIEyEMOT0 BOTIpOca

e (CruCcOK HCIOJIb30BaHHOM JuTeparypsl (He MeHblle 10 UCTOYHMKOB), B aji()aBUTHOM
nopsiake, 0O(pOPMIICHHBIN B COOTBETCTBUU C MPUHATHIMU MpaBUIaMU. B CIMCOK MCTIONB30BAaHHOMN
JUTEPATypPhl PEKOMEHyeTCS BKIFOYaTh PaOOTHI OTEYECTBCHHBIX U 3apPYyOCKHBIX aBTOPOB, B TOM
YHclie CTaThH, OMyOJIUKOBAaHHBIC B HAYYHBIX KYpHAJIaX B TE€UCHHE MOCIEAHUX 3-X JIET U CCHUIKU
Ha pecypcsl cetn VIHTepHeT.

o [Ipunoxxenue (Ipu HEOOXOTUMOCTH).

Tpebosanus k opopmnenuro:

TEKCT C OJTHOW CTOPOHBI JINCTA;

mpudt Times New Roman;

Kerup mpudra 14;

MEXCTPOYHOE paccrosinue 1,5;

noJIst: CBEpXy 2,5 cM, cHU3Y — 2,5 cM, clieBa - 3 cM, cripasa 1,5 cm;
JOKJIaJ] IOJDKEH OBITh MPECTaBICH B COPOIIIOPOBAHHOM BHUJIE.

Topsook 3auumer doxknaoa:

3ammTa A0KJIa/Na MPOBOJIUTCS HA MPAKTUYECKHUX 3aHATHAX, MOCIE OKOHYAHHS PabOTHI
CTyJeHTa HaJ HUM W HCIPABICHHS BCEX HEIOYETOB, BBISIBICHHBIX IMPEINOJIaBaTeIeM B XOJe
KOHCyJIbTalui. Ha 3ammrty nokiaga oTBOAUTCA S-7 MUHYT BPEMEHH, B XOJ€ KOTOPOTO CTYJIEHT

86



JOJIKEeH MO0Ka3aTh CBOOOJHOE BiaieHuE MaTepuaioM 1o 3asBieHHol Teme. [Ipu 3amuTe noknana
NPUBETCTBYETCS HCIOIB30BAHNE MYJIbTUMEANA-TIPE3EHTALINN.

Ouenka ooxknaoa

JIOKJIa/1 OLIEHUBAETCS TI0 CIIEAYIOMIMM KPUTEPHSIM:

* coOmroieHue TpeOOBaHUM K €ero 0pOpMIICHHIO;

* HE0OXOIMMOCTh U IOCTaTOYHOCTb ISl PACKPBITHS TEMbI IPUBEICHHOMN B TEKCTE TOKJIaIa
nHpopmanuu;

* YMEHHUE CTyIeHTa CBOOOIHO U3JIaraTh OCHOBHBIE UJI€H, OTPAKCHHBIE B JIOKIA/IE;

* CIIOCOOHOCTH CTYyJIEHTa MOHATH CYTh 3a/1aBa€MbIX MpernojaBaTesieM U COKYPCHHKaMHU
BOINIPOCOB U C(HOPMYIIHPOBATH TOYHBIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenka «omauuHo» BBICTABIISCTCS CTYJCHTY, €CIIA B JIOKJIAZIE CTYACHT HCUEPIIBIBAIOIIE,
MOCIIE0BATENbHO, YETKO M JIOTHUECKHU CTPOMHO M3JIaraeT Marepuall; CBOOOJHO CHpaBisieTcs C
3aJa4aMy, BONPOCAMHU M JPYTUMHU BHJAMH NPUMEHEHHS 3HAHWI; MCHOJB3YeT JJIs HalUCAHUs
JOKJIaJjla COBPEMEHHbIE HayyHble MaTepHalibl, aHAIU3UPYET MOJYyYEeHHYIO HHGPOPMAIUIO;
IPOSIBIISIET CAMOCTOSITEILHOCTD IPU HAITUCAHUU JIOKJIAJIA.

Oyenka «xopowio» BBICTABIAETCS CTYACHTY, €CIM KaueCTBO BBHIMOJHEHHS OKJIanaa
JOCTaTOYHO BBICOKOE. CTY/IEHT TBEP/IO 3HAECT MaTepHall, IPaMOTHO U IO CYIIECTBY HM3JIaraeT ero,
HE JIONYyCKasl CYIIECTBEHHBIX HETOYHOCTEH B OTBETE HA BOMPOCHI IO TEME JTOKIIA/IA.

Oyenka «y00671emeopumenbHo» BBICTABISETCA CTYIEHTY, €CIH MaTepuai JOKiIajga
U3IAraeTcsi 4YaCTUYHO, HO MPOOENbl HE HOCAT CYHIECTBEHHOTO XapakTepa, CTYIEHT IOIyCKaeT
HETOYHOCTH M OHIMOKM IPH 3aIIUTE AOKJIA/Na, Ja€T HEAOCTATOUYHO MPABUIbHBIE ()OPMYIHPOBKH,
HAOII0IAI0TCS HAPYIICHUS JIOTHYECKON MOCTIEI0BATENbHOCTH B U3JI0KEHUH MaTepHana.

Oyenka «Hey0061emeopumenbHO» BBICTABISAETCS CTYACHTY, €CIIM OH HE MOJTOTOBHII
JOKJIaJ WM JONMYCTUJ CyllecTBeHHble OmuOKUA. CTyIEeHT HEYBEpeHHO H3JaraeT Marepual
JIOKJIa/1a, HE OTBEYAET Ha BOIPOCHI MPETIOIaBaATEIIS.

Onucanue wkanvl OYeHu8aHus

MaxkcumanabHO BO3MOXKHBIM 0alll 32 BeCh TEKYIIHH KOHTPOJIb YCTaHABIUBACTCS PaBHBIM
55. Teky1iee KOHTPOJIBbHOE MEPOIPUITHE CUUTACTCS CIAHHBIM, €CITU CTYICHT MOJIYYHII 332 HETO HE
MeHee 60% OT yCTaHOBJIEHHOIO AJIsl 3TOT0 KOHTPOJISl MaKCUMallbHOTO Oaiia. PelTuHroBbli Oan,
BBICTABJIIEMBI CTYJEHTY 3a TeKyllee KOHTPOJIbHOE MEpONpUsTHE, CAAHHOE CTYJIEHTOM B
YCTaHOBJICHHBIE TPaUKOM KOHTPOJBHBIX MEPONPHUATHH CPOKH, OMPEACISIETCS CIEAYIOIINM
obpa3zom:

VYpoBeHb BBINOJHEHUS KOHTPOJILHOTO PetiTunrossrit 6amt (B % OT MaKCUMaJIbHOTO
3a/IaHus Oajiyia 3a KOHTPOJIBHOE 33JIaHNe)

OTmyHBIN 100

Xopomuii 80

Y 1OBIETBOPUTENBHBII 60

HeynosnersopurenbHblil 0

4.5. Memoouueckue pexozvzem)auuu 110 8bINOJIHEHUIO UCCAEO08AMENbCKUX npoekmoes

HccnenoBatenbckas MmpoekTHas paboTa — 3TO TpymnmoBas paboTa, A BBIIOJHEHHUS
KOTOpOM HeoOXoIuM BBIOOp M MNPUIOKEHHE HAay4YHOM METOAMKH K IOCTaBJICHHOM 3ajaaue,
MOJIy4eHHE COOCTBEHHOTO TEOPETUUECKOT0 UM SKCIIEPUMEHTAIbHOTIO MaTepuaa, Ha OCHOBaHUU
KOTOPOr0 HEOOXOJMMO IPOBECTH AaHAJIM3 U CHAENATh BBIBOJABI 00 MCCIEIYEMOM SBIICHHM.
BroimonHenne mnpoekTa — 3TO Beerja KOJJIGKTHBHAas, TBOpYecKas NpakTUdeckas paboTa,
IpeHa3HAaYeHHas JUIs TOJIy4EHHMS OIPENEIECHHOTO IPOAYyKTa WM HAay4YHO-TEXHUYECKOIO
pesyabTara. Takas paboTa moapazymMeBaeT 4YeTKoe, 0JJHO3HaYHOE (POPMUPOBAHHE ITOCTABICHHOM
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3aJjaud, OIIPEJEIICHUE CpPOKOB BBIIOJHEHNUS HAaMEUEHHOIO, OIpeleleHne TpeOoBaHUM K
pa3pabaTbiBaeMOMY OOBEKTY.

BeimonHenue 1 rpynnoBoro mnpoekra sBISETCS 00s3aTeIbHbIM YCIOBHUEM BbBIIIOJIHEHUS
CaMOCTOSITENIbHON paboThI 1O JIF000H AUCIUILTHHE MTPO(ECCHOHANBHOTO UK. TeMa mpOeKTHOTO
3aJJaHUs MOKET OBbITh BbIOpaHa CTYI€HTOM U3 IPEAJIOKEHHBIX B paboueil mporpamme min GoHe
OLIGHOYHBIX CPEJCTB AMCLUUIUIMHBL, JTUOO ONpeiesieHa CaMOCTOSTENbHO, UCXOs U3 MHTEPECOB
CTyZEHTA (B paMKax M3y4yaeMol IUCUUILINHBI). BeIOpaHHyt0 TeMy HE0OOXOAMMO cOraacoBaThes ¢
IPEeroaBaTeIeM.

Tpebosanus no 8bINOIHEHUIO U OGOPMIEHUIO NPOEeKMA

[Tpu BBIMOTHEHUH MPOEKTA MPUBETCTBYETCs paboTa B rpymnne (2-3 yenoseka). [IpoekT —
9TO HCCllefioBaTeNbCcKass pabdoTa, B X0J€ KOTOPOH CTYAEHThl JOJKHBI MPOJEMOHCTPHPOBATH
BJIAJICHHNEC HAaBBIKAMH HAy4YHOI'O KCCJIECJOBAHUS, YMEHHS TPOBOAMTH aHaiIu3, 0000IIaTh
UH(pOPMALIMIO, JIeNaTh BBIBOJBI, NpeaaraTb CBOM pPELICHUs NpOOJIEMBl, pacCMaTpUBAeMOW B
IPOEKTE.

IIpy moAroToBKe MarepuanoB IPOEKTa CTYAEHTbl MAOJDKHBI IPOAEMOHCTPUPOBATH
BJIaJICHHE COBPEMEHHBIMU METOAAMHU KOMITbIOTEPHOI 00pabOTKH TaHHBIX.

Kpumepuu oyenxu pabomul yuacmuuxa npoekma.

JU1st KaKJI0TO U3 yYACTHUKOB MPOEKTA OLIEHUBAIOTCS:

* Ipo¢eccuOHaNIbHbIE TEOPETHUECKUE 3HAHUS B COOTBETCTBYIOLIEH 001aCTH;

* yMeHHE DPabOTaTh CO CIPABOYHOW W HAYYHOM JUTEPATypOi, OCYIIECTBIATH IMOUCK
HeoOxouMoi uHpopmanuu B IHTepHeT;

* yMeHHue paboTaTh C TEXHUYECKHMHU CPEICTBAMU;

*  yMEHHE  IOJb30BATHCA  COOTBETCTBYIOIIMMU
UH(POPMALMOHHBIMH TEXHOJIOTHSIMHU;

* YMEHHME FOTOBUTh MaTepHallbl IPOEKTA JJIsl IPE3EHTAllMU: COCTABIISTh U PelakKTUPOBATh
TEKCTHI, POPMHUPOBATH MPE3CHTALIUIO TIPOCKTA;

* yMeHUe paboTaTh B KOMAH/IE;

* YMEHHUE IyOJIUYHO MPECTABISAT PE3yIbTaThl COOCTBEHHOH JIEATEILHOCTH;

* KOMMYHUKa0eJIbHOCTh, UHUIIMATUBHOCTh, TBOPUYECKHUE CIIOCOOHOCTH.

Kpumepuu evicmagnenus oyenku y4acmuukam npoexma

BBIITOJIHACMOMY IIPOCKTY

Hnpie
KoMmnerenimuu,
YHUBEpCaTbHBIC
CBSI3aHHBIE C
KOMIIETSHIINH
HCIIOJIb30BaHNEM
(KoMMyHUKa0eb
COOTBETCTBYIOIIUX HOCTE
[TpodeccuonanpHble BBITIOJTHSIEMOMY ’ OT4eTHOCTD
Onenka HHUIIMATABHOCTb,
KOMIICTCHITHH MIPOEKTY
yMeHHe paboTaTh
TEXHUUYECKUX
B «KOMaH/Ie»,
CpeACTB U
yIpaBleHYECKHE
UH(OPMALIMOHHBIX
. HaBBIKH H T.]I.)
TEXHOJIOT Uit
«Otnuuno» | Pabota BbimonHeHa Ha | TexHUueckue Crynent nposiBun | [Ipoekr
BBICOKOM CpeacTBa U | UHUIUATHUBY, peICTaBJIeH
npoheCCHOHATTEHOM WH(POPMAIIMOHHBIE | TBOPUECKUH TTOJTHOCTBIO H
YpOBHE. TEXHOJIOTHH MOJIXO, B CPOK.
[IpencraBneHHbIN OCBOCHBI U | CIOCOOHOCTh K
MaTepuaa B OCHOBHOM | MCTOJIb30BaHBI JJISl | BBHITIOJHEHUIO
(bakTHYeCKH  BEpeH, | pearn3anuu CJIOKHBIX
JIOIyCKaI0TCs MPOEKTa 3a/laHui, HaBBIKU
HerpyObIe TTOJTHOCTHIO paboTsl B
(bakTHyecKue KOJIJIGKTHBE,
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Nurnie

Kommerenmumn,
yHHUBEpCcaIbHbIE
CBSI3aHHBIE C
KOMIIETCHITHH
HCIIOJIb30BaHUEM
(koMMyHHUKa0ETh
COOTBETCTBYIOILUX HOCTE
[Ipodeccuonanbubie BBITIOJIHAEMOMY ’ OT4YeTHOCTh
Onenka UHUIIMATUBHOCTD,
KOMITCTCHITHH MPOEKTY
yMeHue paboTrarthb
TEXHUYECKUX
B «KOMaHJIE»,
CPEICTB U
YIPaBIEHYECKHUE
MH(OPMALIMOHHBIX
o HaBBIKH H T.]I.)
TEXHOJIOT Ui
HetoyHOCTU. CTyIEHT OpraHU3aIOHHBI
CBOOO/JHO OTBEUYAET HA € CIIOCOOHOCTH.
BOIIPOCHI, CBSI3aHHBIE C
IIPOEKTOM.

«Xopo1Io» Pabota BeimonHena Ha | O6Hapyx)uBaroTcss | CTyIeHT [IpoekTt
JIOCTaTOYHO BBICOKOM | HEKOTOpbIE JIOCTaTOYHO IpeJICTaBJIEeH
npodeccnoHanTbHOM OLINOKHU B | IOJIHO, HO 0€3 | JOCTaTOYHO
ypoBHe. /{omymieHo 10 | UCIOJIb30BaHUU WHUIIMATHBBl ¥ | TIOTHO H B
4-5 (aKTUYECKUX | COOTBETCTBYIOLIUX | TBOPUYECKUX CpPOK, HO ¢
OLIMOOK. CTyneHT | TEXHUYECKUX HAXO0J0K HEKOTOPBIMU
OTBEYAET Ha BOIPOCHL, | CPE/ICTB U | BBIIOJTHUII HenopadoTKa
CBSI3aHHBIE ¢ | ”HQOPMAITMOHHBIX | BO3JIOXKCHHBIE Ha | MU.
MIPOEKTOM, HO | TEXHOJIOTUI HETO0 3aJauu.

HEJ0CTAaTOYHO IOJIHO.

«YnoBierBo | YpOoBeHb O6napy>xuBaer CryneHt [Ipoext cpan

PUTEIILHO» HEJ0CTAaTOYHO BBICOK. | HEIOCTATOYHOE BBITOJTHUII co
Homymeno  po 8 | BiageHue OOJIBIIYI0  YACTh | 3HAYUTEIBHBI
(akTHIeCKUX HaBBIKAMU paOOTHI | BO3JIIOKEHHOH Ha | M
OLINOOK. CTyneHT | ¢ TEXHHYECKHMH | HEro padoThl. OTI03/IaHUEM
MO>KET OTBETUTH JIULIb | CPEACTBAMU u (Oonee
Ha  HEKOTOpBIE W3 | COOTBETCTBYIOLIUM HEJeNu) U He
3aJlaHHBIX BOIIPOCOB, | U MOJIHOCTHIO
CBSI3aHHBIX ¢ | uHbOPMAITMOHHBIM
MIPOEKTOM. Y TEXHOJIOTHSIMH

«Heynosner | Pabota He BeimonHeHa | HaBbikoB pabotsl ¢ | CTyneHT [Ipoext  He

BOPHUTEIBHO» | WUIM BBITIOJNHEHA HA | TEXHUYCCKHUMH MPaKTUYECKH HE | CAaH.
HU3KOM YpOBHE. | CpelIcTBaMH  HeT, | paboTail, HE
Homymeno ©6onee 8 | uHGOPMAIIMOHHBIE | BBIIOJIHIII ~ CBOM
(bakTUYeCKUX TEXHOJIOTHH HE | 337241 W
omnOok. OTBETHl Ha | OCBOEHBI BBITIOJTHWT JIWIIb
CBSI3aHHBIE C OTJI€TIbHBIE HE
MIPOEKTOM  BOIIPOCHI CYILIECTBEHHbIE
00HaPYKUBAIOT MOPYYECHUS B
HETTOHUMAaHUE TPYIIIOBOM
npeaMera u IIPOEKTE.

OTCYTCTBHE
OpHUEHTAINH B

MaTCpHrajIC IMPOCKTA.
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Cmyoenmul 00n24CHbI: 3AIIUTUTH MPOEKT B PEXHUME MPE3EHTALMH, NPEIbIBUTH (ailiibl
BBIIIOJIHEHHOTO TPOEKTa, yYMETh paccKa3aTh O TEXHOJOTHAX, HCIOJIb30BAaHHBIX HMH TIpU
BBIIIOJIHCHUH TIPOEKTA, 1ATh OIICHKY pabOThI KAXIOTO YWICHA FPYIIIBI (eCiu npoekm cpynnosoil).

MakcrManbHO BO3MOXKHBIN Oaill 32 BECh TEKYIIUH KOHTPOJIb YCTaHABJIMBAETCS PAaBHBIM
55. Teky1ee KOHTPOJIILHOE MEPOIIPUSTHE CUMTACTCS CAAHHBIM, €CJIM CTYIEHT ITOJyUYHII 38 HETO He
menee 60% OT yCTaHOBJICHHOTO ISl 3TOTO KOHTPOJISI MaKCUMalIbHOTO Oasuia. PeidTHHroBbIi Oar,
BBICTaBJISIEMbIM CTYJEHTY 3a TEKyllee KOHTPOJIbHOE MEpPONpUATHE, CAAHHOE CTYIEHTOM B
YCTaHOBJICHHBIE T'Pa)UKOM KOHTPOJBHBIX MEPONPUSATHI CPOKH, OMPEACISIETCS CIEAYIOIIUM
obOpazoM:

YpoBeHb  BBITIOJIHEHUS KOHTpOJIbHOTO | PeliTuHroBeiii Oamm (B % OT MaKCHUMAallbHOTO
3aJJaHUs Oayyia 3a KOHTPOJIBHOE 3aJIaHue)
OTInyHEbIH 100
Xopomui 80
Y 1OBIIETBOPUTEIBHBIN 60
HeynosnersopurenbHblil 0

4.6. Memoouueckue pexomenoayuu no n0O20MOGKe K IK3AMEHAM U 3a4emam

N3yyenne MHOrUX 0OMIEIPOPECCUOHANBHBIX M CHEIUAIBHBIX JUCHUIUIMH 3aBEpILIaeTCs
sk3aMeHoM. [loIroToBKa K K3aMeHy CIOCOOCTBYET 3aKpeIICHUI0, YTriayOaeHu0 U 0000IIeHIIO
3HAHUW, TMOJy4YaeMblX, B TIpolecce OOy4YeHMs, a TaKkKe MPUMEHEHMI0 WX K PEHICHHIO
MPAKTUYECKUX 3a/ad. [ 0TOBACH K JK3aMEHY, CTYJCHT JIMKBUIMPYET MMECIOIIHECS MpoOessl B
3HAHUAX, YIIIyOJIIeT, CUCTEMAaTU3UPYEeT U yHOPSA04YMBaeT CBOU 3HaHMsA. Ha sk3aMeHe CTyleHT
JEeMOHCTPUPYET TO, YTO OH HpuoOpen B mporecce OOydeHHS MO KOHKPETHOW y4yeOHOMH
TUCITUILINHE.

DK3aMEHAIIMOHHAsI CECCHS - ATO CepUs DK3aMEHOB, YCTAHOBJICHHBIX YYEOHBIM IIAHOM.
Mexny sk3amenamu uHTepBan 3-4 mus. He cinemyer nymarte, yto 3-4 AHS JOCTATOYHO NS
YCTEIIHOM MOATOTOBKH K 3K3aMeHaM.

B 5Tu 3-4 nHS HY)KHO CHCTEMAaTH3UPOBATh YK€ UMeroIIuecs 3HaHug. Ha koHcynbpTanuu
nepe]; YK3aMEHOM CTYJICHTOB TIO3HAKOMSIT ¢ OCHOBHBIMHU TPEOOBAaHUSMU, OTBETAT HA BO3HUKIITHE
y HUX Bompockl. [loaToMy mocerienre KOHCYIbTaliil 0053aTENbHO.

TpeboBaHMsI K OpPraHMU3AIMH MMOJATOTOBKH K 3K3aMEHaM Te K€, YTO M NPU 3aHATHAX B
TEYEHHE CEeMeCTpa, HO COON0JIaThCs OHHU JOJDKHBI Oojee cTporo. Bo-mepBhIX, OYeHb BaxKHO
cOOITIO/IEHHE peKMMa JIHS; COH HE MEHee 8 4acOB B CYTKH, 3aHSTHS 3aKaHUYMBAIOTCS HE MO3THEE,
yeMm 3a 2-3 gaca 10 cHa. OnTuManbHOE BpeMsi 3aHATHI - yTpeHHUE U THEBHbIE Yachl. B mepepriBax
MEXTy 3aHSITHSIMH PEKOMEHIYIOTCS MPOTYJIKHA Ha CBEXKEM BO3JyXe, HCYTOMHUTEIbHBIC 3aHSATHUS
cropToM. Bo-BTOpbIX, HaTM4Ke XOPOIIUX COOCTBEHHBIX KOHCIIEKTOB JIEKIMH. Jlaxke B TOM ciyuae,
ecu ObLTa MPOIYIIeHa Kakasi-TH00 JIEKINs, HE00X0IMMO BO BpeMsl €€ BOCCTAHOBUTH (II€perucarh
ee Ha Kadenpe), 00IymMaTh, CHATh BOSHHUKIIIME BOIIPOCHI JIJIsl TOTO, YTOOBI 3alIOMHUHAHNE MaTepHana
OBLJIO OCO3HAHHBIM. B-TpeThHX, IPH MOJATOTOBKE K 3K3aMEHaM y CTYJCHTA JIOJDKEH OBITh XOPOIINH
y4eOHUK WU KOHCIEKT JIUTEepaTyphl, IPOYUTAHHON MO yKa3aHMIO MpEMNojiaBaTelsi B TEUCHUE
cemecTpa. 371ech MOXHO 3(h(PEKTUBHO MCIIOIH30BATh JUCTHI OMTOPHBIX CUTHAJIOB.

Brauane crnenyer npocMOTpeTh BECh MaTEpHal MO CAaBAEMOW TUCIUTIIMHE, OTMETUTH JUIS
cebs TpynmHele Bompochkl. OOs3aTenbHO B HHUX paszoOparhcs. B 3akmodenuwe eme pas
[[E1eCO00Pa3HO TMOBTOPUTH OCHOBHBIE TOJOKEHUS, HCHOJB3ys MPHU STOM JIMUCTHI OMOPHBIX
CUTHAJIOB.

CucremaTnydeckasi IOJTOTOBKA K 3aHATUSM B TEUCHHUE CEMECTpPa MO3BOJIUT UCIOIB30BATh
BpeMsl DK3aMEHAIIMOHHOW CECCUU JJIsl CACTEMATU3aI[uU 3HAHUM.
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KOHTPOHL CaMOCTOAITEIbHOI paﬁoTbI CTYAECHTOB

KoHTpoJib caMOCTOSITENIbHOM pabOTHI TPOBOIUTCS IIPETIOIaBATENIEM B Ay AUTOPHUU.

[IpenycMOTpeHBI CleayOITNe BUIbI KOHTPOJISA: coOeceIoBaHue, OIleHKA JI0KJIaja, OIICHKA
MIPE3EHTAIINH, OLIEHKA YYacTHs B KPYTJIOM CTOJI€, OLICHKA BBITIOJHEHUS POCKTA.

[TogpoOHBIE KpUTEPUH OICHWBAHMS KOMIIETCHIIMK TpuBeAcHb B MDOHIE OIEHOYHBIX
CPEJICTB JIJIsl TPOBEACHUS TEKYIIEH U MPOMEKYTOYHOU aTTEeCTallUU.

Cnucok guteparypsl 1js BoinojJHeHuss CPC

OcHoBHas1 iUuTEpaTypa:

1. CoBpemeHHbIe WHGOPMAIMOHHBIE TEXHOJOTHH OJIEKTPOHHBIM pecypc : ydeOHoe
nocobue / C.C. Moithko / [I.A. Peneuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pea. Al AnekceeB. - Camapa : IloBOMKCKHH TOCYylIapCTBEHHBIH YHHBEPCUTET
TenekoMMyHuKanui u uapopmaruku, 2016. - 101 c. - Kuura nHaxoautcs B 6a30Boit Bepcuu IbC
IPRboOKks., 3K3eMILIIPOB HEOTPAHUICHHO

2. Apnep, FO.I. Cratuctuueckoe ympapieHue mpoueccamu. «bombiive maaHHbBIE»
DOneKTpoHHBI pecypc : ydueOHoe mocodbue / E.A. Uepnbix / FO.I1. Amnep. - Cratuctudeckoe
ynpapneHue npormeccamu. «bombimme ganabie»,2021-09-01. - MockBa : M3nartensckuii [lom
MUCuC, 2016. - 52 c. - Knura maxonurcsi B 6azoBoii Bepcun DbC [PRbooks. - ISBN 978-5-
87623-969-3, sK3eMIUIIPOB HEOTPAHUUCHHO

JlonoiHUTeIBLHAS JIUTEpaTypa:

1. CoBpemenHble MHGOPMAIMOHHBIE TEXHOJIOTUU DJIEKTPOHHBIA pecypc : COOpHHK
TPyAOB 1O MaTepuasiaM 3-H  MEXKBY30BCKOW HayYHO-TEXHHYECKOH KOH(epeHIuu c
MEXIyHapoAHbIM yuactueMm 29 centsiops 2017 r. / B. W. BonoBau [u nap.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunslil koucynstant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B
npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, s3x3eMIuIIpOoB HEOTpaHUUYEHHO

2. CoBpeMeHHblE MYyJIbTUMEIUNHBIE HHPOPMAIMOHHbIE TEXHOJOTMH JIEKTPOHHBIN
pecypc : yuebHoe mocobue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Bantotun /
N.A. KoponbkoBa. - CoBpeMEeHHbIE MyJIbTUMEINIHHBIE HH(OpMAIIMOHHBIE TexXHOoIorHH,2021-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kuura naxogurcs B 6a3oBoii Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsIpOB HEOTPAHUIECHHO

MeTtoauueckast iuTepaTypa:
1. Meroandeckue peKOMEHIAIUH ISl CAMOCTOSTENILHOM PaObOTHI CTYIEHTOB MO TUCLUTUINHE
«BBezenue B nHGOpMAIIMOHHBIC TEXHOJIOTUNY
2. Meroanyeckue ykazaHUs K J1a0OpaTopHbIM paboram mo aucuumuimHe «L{udpoas
rPaMOTHOCTb U 00pabOTKa TaHHBIX»
HNuTepHer-pecypcenl:
1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yueanem ®I'AOY BO CKDYV. [lucraniimonHas
NOJJIepKKa JUCIUILTHHBI « BBe/IeHne B MHPOPMAIIMOHHBIE TEXHOJIOTHI)
2. http://www.un.org - Caiit OOH NHpopMaIimoHHO-KOMMYHHUKAITUOHHBIC TEXHOJIOTHH
3. http://www.intuit.ru — Marepuer-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.
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