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Bsenenue

C Tex mop kak Poccus Berynmwia Ha MyTh JEMOKPAaTUYECKHX IPEOOpa3oOBaHUiA, B
OobIIMHCTBE 00JacTel 4eI0BEYECKON MEATENbHOCTH Ha MEPBOE MECTO BCTAJIO COBMEILICHHE
MHTEPECOB JIMYHOCTH M OpraHu3alid. OJTO KOCHYJOCh BceX cdep MNpeanpuHUMAaTeIbCKOR
NEeSITeIbHOCTH, B TOM uuciie uHxeHepHoW. Ecim Bo Bpemena Coserckoro Coro3a cucrema
VIpaBJICHUS] TEPCOHAIIOM HOCWJIA OPraHU3aIMOHHO-PACTIOPSIUTEIbHBIN (aIMUHUCTPATHBHBIN)
XapakTep W JACUCTBUS COTPYIHHKA OBUIM CTPOTO PETJIaMEHTHPOBAHBI, IIard €ro CiIyXeOHOTro
MPOJBIDKEHUS JIUKTOBAINCH BBIMIECTOANIMMH OpTaHaMH, TO B HACTOSIIEE BpPEMs OCHOBHAs
OTBETCTBEHHOCTh 3a YCIICIIHOE pA3BUTHE Kaphephbl JIGKHUT HA CaMOM CIEeHUaTuCTe. TepMHuH
Kapbepa CeroJHs MpHoOpes HaydyHOe TOJIKOBaHWE. PocCHiiCKHE CIeNUaTuCThl Y3HAIH, YTO
MpoIiecc KaphepHOTO TIPOJBMXKEHUS TOJUICKHUT H3YUEHHIO, TPOTHO3WPOBAHHIO, YIIPABICHUIO.
[TosiBIIIaCh BO3MOKHOCTB JIJISl HAYyYHO 000CHOBAaHHOTO, OPTaHN30BAaHHOTO KAPBEPHOTO Pa3BUTHSL.

OCHOBHOW TENBI0 H3Y4EHUS TUCHUIUITMHBI «CaMOMEHEIKMEHT» ISl HaIllpaBIICHHS
13.03.02 DnekTpos’HepreTHKa M JIIEKTPOTEXHHKA, COTJIACHO 00pa3oBaTelbHOMY CTaHIAPTY,
ABIISIETCS POPMUPOBAHUE Y CTYACHTOB, OyIyIIHX PYKOBOAUTENCH CHCTEMAaTH3MPOBAHHBIX 3HAHHM,
YMEHUH W HABBIKOB YIPABJICHWS CBOWM BPEMEHEM, BBICTPAWBAHUS M pPeaM3alliil TPACKTOPUHU
CaMOpPa3BUTHS Ha OCHOBE TIPUHIIMIIOB 0OPa30BaHUs B TCUCHUE BCEH KU3HU

IMpu ocBoeHnn gucUIUIMHBL «CaMOMEHEIKMEHT» Y CTYICHTOB, OOYYaloUIMXCS IO
HanpasieHnto moarotoBkn 13.03.02 DnexTposHepreTHKa W INEKTPOTEXHUKA, NOJDKHA OBITh
chopmupoBaHa komrrereHIs YK-6.

Peanuzanus nienmu onpenenser ciaeayonre 3aJa9id OCBOCHHUS TUCITUTUTNHBL:

- yIIyOJICeHHOE W3YYeHHE COJIEp)KaHWsl W CYIIHOCTH COBPEMEHHOH TEOpHH
YIPaBJICHUS] KapbePOil;

- pacIMpeHne 3HaHUH 0 Kapbepe W KapbepHOW cpesie, MPUHIUIAX IJIAHUPOBAHUS H
YIIPaBJICHUS TUYHON KapbePOl U KAPEPHBIM MPOLIECCOM;

- OBIIA/ICHUE 3HAHMAMH O KOMIUIEKCE NCHCTBUI, HEOOXOOUMBIX ISl YHPaBJICHHS
KapbepHBIM Pa3BUTHEM

Kommnereniuu o6ydatomerocs, GopMHpyeMbIE B pe3yIbTaTe OCBOCHUS TUCIUIUINHEL

Kox  |®opmynupoBka

OK-5 |CnocoOHOCTDH K aHAU3y U CUHTE3Y, KPUTUUECKOMY MBIILICHUIO, 0000IIEHHIO, TPUHSATHIO
Y apryMEHTUPOBAHHOMY OTCTaMBAHUIO PEIICHUMA

B PE3YIbTATEC OCBOCHUA JUCHUILIIMHBL 06yqa}01u1/11710>1 JOJDKCH.:

3HaTh: - COACPIKAHUE U CYHIHOCTh CAMOMCHC/[PKMCHTA, TaﬁM-caMOMeHCI[)KMeHTa;
- CTpaTeruu yrpaBJICHUA COOCTBEHHBIM BPEMCHCM, IMTPUHIHUIIBI INITAHUPOBAHUS U YIIPABJICHUA
COOCTBEHHBIM BpPECMCHCM,
- MCTOAbI CAMOMCHC/PKMCHTA U ITPCOJO0JICHUA KOH(1)J'II/IKTOB H CTPCCCOBLIX CHTyaHHﬁ;
YMmerhb: - BBICTpAUMBATb TPACKTOPHUIO JIMYHOT'O BPEMCHHU U POCTA,
- BBICTpauBaTh U p€aIM30BBIBATh TPACKTOPHUIO CaMOPaA3BUTHS U CaMOpEaIN3alluu,
Baajaernb: -HaBBIKaMU BBICTpanBaHUA TPACKTOPHUHU YIIPABJICHUSA JIMYHBIM BPEMCHEM

- HaBbIKaMU BBICTPAUBAHUA U pCaIn3alluu TPACKTOPUU CaMOPA3BUTUA U CaMOpeain3alnu.




[IpakTuaeckoe 3ansaTue 1
3HaYeHHE U CYIITHOCTh CAMOMEHEPKMEHTA

Henb: mnoHuMaHue BAKHOCTHU CaMOMEHE/DKMEHTa B npoeccCuoHaIbHOM
NEeSATEIbHOCTH

B pesynbTaTe 0cBOCHUS TEMBI 00 yJarOIIHICS JOJDKEH:

3HaTh: 3HAYEHHE U CYIIIHOCTh CAMOMEHEPKMEHTA, 3TAIbl PA3BUTUS CAMOMEHEKMEHTA.

YMeTh: OleHWBaTh KavecTBa, HEOOXOAMMBIE [UIsl YCIEITHOW TpodhecCHOHATBHOMN
NEeSATEIbHOCTH.

Brnaners: HaBbIKaMM K NPaKTUYECKOW JEATENIBHOCTH TIO CaMOOpPraHU3alUu U
caM000pa30BaHHIO

B pesynbrare ocBoeHUs TeMBI (POPMUPYETCS KOMITETCHITHS

OK-5 CniocoOHOCTh K aHAJIU3Y U CUHTE3Y, KPUTUYECKOMY MBIIIEHUIO,

Teopernueckas 4acThb

CaMOMEHEKMEHT — 3TO yIpaBlieHHEe COOCTBEHHBIMU JIMYHOCTHBIMHM PECYpPCAMH, T.€.
YMEHHE HX NpuoOperaTh, COXpaHATh, Pa3BUBATh W PALMOHAIBHO HCIOJIb30BaThb U OBITH
YCIICUIHBIM U CaMOAOCTaTOYHBIM ueoBeKoM. OH HampaBlIeH Ha YeThIpe BaXXHEUIINX 00BEKTa
yIpaBiIeHUs (BpeMsi, aKTUBHOCTb, IIATEKECIOCOOHOCTh M HMHTEIIEKTYallbHbIe CHOCOOHOCTH
JUYHOCTH), YTpaBieHue co0Oi — 3TO yMEHHUE YIPaBIATh KaKIOW M3 MEepeYHCICHHBIX
MOJICUCTEM U MX UHTETPAJIOM — JINYHOCTBIO.

3amanue 1

Tecr 1. Ilonymaiite, kakue BHYTPEHHUE NPUYMHBI MOI'YT MoMeniartb Bam ucnosap3oBaTh
METOJIbl CAaMOMEHEKMEHTa M yIpaBJIeHUS BpeMeHeM Ha mpakTuke. Hipke ciemyer HabGop
BO3MOJKHBIX OTBETOB. OTMeThTe B Tabnuie | Te MyHKTHI, C KOTOPHIMU Bbl cormacHbl. YTOObI
OLIEHUTH Baiie oTHOIIIEHNE K yIPaBICHUIO BPEMEHEM, 3alUIINTe ceOe OJHO OYKO 3a KaKIoe
U3 MPEICTABICHHBIX HUKE YTBEP)KICHUMN, €CITH OHO COOTBETCTBYET Bamm yoexaeHusm.

Tabnuua 1 — O1ieHKa OTHOLICHUSI K CAMOMEHEIKMEHTY

YT1BepxIacHNE Ja | Her
1. | "MHe He naeTcs IIaHUPOBaHUE BPEMEHU, TaK KaK OT POXKJICHUS 5
HEOPraHMW30BaHHBIN YyeoBeK"
2. | "llocTosiHHOE MIAHUPOBAHKE BPEMEHU OTHUMET Y MEHSI CJIMIIKOM MHOTO
cun"
3. | "VrpaBienue BpeMeHeM (YHKIMOHUPYET TOIBKO B TEOPHH"
4. | "l[lnaHupoBaHue BpeMEHH JIMIIUAT MO0 KU3Hb CIOHTAHHOCTH"
5. | "dnst Mmoe mpakTU4eCKOi pabOThl B KAYECTBE
CaMOMEHEDKMEHT He rmogonaer"
6 "J10 BCe a30y4HbIE UCTUHBI'".
7. "HeuTo nmogo0OHOE 51 enaro y)ke Ha MPOTSHKEHUH psifa Jiet'".
8. "PeanbHOCTBH HE OYJIET COOTBETCTBOBATh MOUM IJIaHaM"
9. | "Mou xomneru (uied, MOTYMHEHHBIC) BRICMEIOT MEHS, €CITH ST HAUHY

(uKcHpoBaTh 3aTpaThl BpeMEeHU"

10. | "4 u Tak paboTar MaKCUMAIbLHO MPOAYKTUBHO HA MPOTSKEHUHU BCETO

"

A",

11. | "4 Bce paBHO HE yCHEIO CIeTaTh TO, YTO 3aIUIAHUPOBAHO".

12. | "Ecnu s 3axo4y, yToObI paboTa OblL1a CeNIaHa, i CyMEIO €€ BBIIIOJHUTH, HE
npuberas K TaliM-MEHEJDKMEHTY'".

13. | "Ecnu ObI 3T0 OBIJIO TaK MPOCTO, TO ATO OBI JIeTal KaXK bl




BAII PE3VJIBTAT

3amanue 2. Pa300p mMpakTUYECKUX CUTYaIHM
@opMyIUpOBaHUE KUZHCHHBIX LEIEH

Curyanus 1. B Bam «JIpyXHbBII» KOJUIEKTUB IPUXOIUT «HOBHYOK». OH cuMTaeTcs
MPEKPACHBIM CHEIHAINCTOM, U €ro KayecTBa COOTBETCTBYIOT OOJBIIMHCTBY HAWITYULINX
KadecTB MeHekepa. C TEeYEeHUEM BPEMEHH TO MOATBEPHKIAETCS, HO BBISICHSAETCS, YTO IPU
BBIIIOJIHEHUU  CPOYHBIX  33/JaHMM, TpeOyOIMX BBICOKOW  OPraHU30BaHHOCTH U
MyHKTYaJIbHOCTH, KaueCTBO €ro paldoThl CHMKaeTcsa. Bbl mpuriamaere ero Ha Oeceny u
TOBOPHUTE: ...

Curyanus 2. [IpunsaB Ha paboty MeHemkepa, Bol Hagesnch Ha Gosee 3pHEeKTUBHYIO
paboTy, HO B pe3yJbTaTe pa30uapoBaHbl, TAK KaK OH HE COOTBETCTBYET OAHOMY M3
Ba)XHEHININX KauyecTB MEHeKepa — camoauciuminae. OH He o0s3aTeneH, He coOpaH, He
yMeeT 0TKa3biBaTh. Ho TeM He MeHee OH OTJIMYHBIA MPO(EeCCHOHAT B CBOCH IS TEIIEHOCTH.
Kak BwI pa3pemmre qaHHyr0 CHUTyaIu0?

Curyanus 3. Bam npeayioxeHo 3al0JIHUTh AaHKETY, MOCBSAIIEHHYIO TPEUMYILIECTBAM
camoMmeHexMeHTa. Kakue u3 3THX mnpeumyuniecTB Haubosiee BaKHbIE W Kakhe B
HauOoONbIIEeH CTENEeHU OKa3blBAIOT BIMSHUE Ha (HOPMHUpPOBAHUE >KU3HEHHOW IENH
meHemkepa? Uto Bel 3anumiere B kauecTBe onpezaeneHus B rpady «OpraHu30BaHHOCTb»?
CBol1 OTBET apryMEHTUPYITE.

3amadue 3.

CocTaBUTh MUHHU NPOEKT:

[IpuMepHbIE TEMBI MUHU-TIPOEKTOB

1. Munau-IpoeKT « I PEKTUBHBIN TSHBY
2.MuHHU-TIpOeKT «MOM JTMYHBIN )KU3HEHHBINA TUIaAH
3.Munu-npoekt «ILitannpoBanue 1eI10BON Kapbepbl»
4 MuHu-TIpoeKT «KH3Hb KaK MEUTa»
S.MUHU-TIPOEKT «S] — rpaMOTHBIN PYKOBOJIUTEIbY»

BOHpOCBI K IIPAKTHYICCKOMY 3aHATHIO.

KaxoBa cymHoOCTs caMOMEHEIKMEHTA.
VYrpaBieHue KakuMH pecypcaMi BKJIHOYAeT CAMOMEHEIKMEHT?
KaxoBa riaBHas 11es1b caMOMeHeKMEHTa?
Kaxue 3tarnbl MOXKHO BBIIETUTH B Pa3BUTUU HAYKH CAMOMEHEKMEHTA?
Heobxonum 1 caMOMEHEIKMEHT B ACITEILHOCTH MeHepkepa? MoxkHO u
Hay4YHUThCSI CAMOMEHEKMEHTY?

6. Hano nu ciennanbHO U3ydaTh npaBujia yupaBieHus co0o0it?

arwbdE

JIureparypa: [1 — 4]



[IpakTudeckoe 3aHsTHE 2

Crnaraemsbie 3)()eKTUBHOTO CAMOMEHEIKMEHTA

[lens: n3yueHne OCHOBHBIX CiIaraeMbIX 3(PPEKTUBHOTO CAMOMEHEIKMEHTA

B pesynbTaTe 0cBOCHUS TEMBI 00 yJaFOIIHICS JOJDKEH:

3HaTh: ciaaraembie 3 (PEKTUBHOTO CAaMOMEHEKMEHTA

YMeTh: OleHWBaTh KadecTBa, HEOOXOAMMBIE [UIsl YCIEIHOW TpodhecCHOHATBHOMN
NEeSATEIbHOCTH.

Brnaners: HaBbIKAMM K TOPAKTUYECKOW JEATEIBHOCTH IO CaMOOpPraHU3aluu U
caM000pa30BaHHIO

B pesynbrare ocBOeHUs TeMBI (HOPMHUPYETCS KOMITETEHITHS

OK-5 Crioco6GHOCTh K aHAIM3Y U CUHTE3Y, KPUTUUECKOMY MBIIIJIEHUI0, 0000IIEHUTO,

MIPUHATHIO U ApT'yMEHTUPOBAHHOMY OTCTAMBAHUIO PEILICHUI
Teopernyeckas 4acThb

Jlnst Toro 4To0bl HAYYUTHCS IPPEKTUBHO YNPaBIATh cO00M, HEOOXOAMMO MPUIOKHUTH
yCUJIMST M TOTPAaTUTh HEMajo CWI U BpeMeHH. PaccMaTpuBaIOTCS COCTaBIISIOLIUE
3¢ EeKTUBHOTO CaMOMEHE[KMeHTa, mnpeanoxeHHsle Keir Kunan, IumioMupoBaHHBIM
TICUXOJIOTOM.

1) Camoorenka. CaMOOIICHKA UTPaeT OYCHb BAYKHYIO POJIb B CAaMOMEHEDKMeHTe. Eciu
y 4YelOBEeKa 3aHIKEHHAas CaMOOLEHKa, TO €My JaXe HE MpHUAET B TOJOBY MBICIb O
HEOOXOMMOCTH HaY4UThCs YIpaBiATh co00il. Ecnu yenoBek cam ce0s HE LIEHUT, TOYEMY €T0
JOJKHBI [EHUTh Apyrue?

PexoMeHnyeTcst COCTaBUTh CIIUCOK TOTO, YTO YEJIOBEKY CaMOMY B ce0e HpaBHUTCS, a UTO
HeT. be3ycnoBHO, 0co3HaHUE COOCTBEHHBIX IOCTOMHCTB JIA€T YENIOBEKY YBEPEHHOCTh B cebe. A
HEJIOCTaTKM MOKHO BOCIIPMHMMATh KakK HEYTO HEH30€KHOe — KakK 4acTh ce0s caMoro — Wiu
MOJKHO IOMBITATHCS OT HUX U30aBUTHCA.

Heo6xonuMo HayuuThCs IeHUTh ceOsl. HUKTO He CMOKEeT 3aCTaBUTh YeJIOBEKA LIEHUTh
caMoro ce0si, €Clii OH caM 3TOTO HE 3axX0o4eT. A elle OH He OyleT Bcepbe3 BOCHPUHHMATh
MOXBaJLy OKpYXKalOIUX, IOTOMY 4TO HE OYyZET yBEpEH B TOM, 3aCIYKUJI JIU OH €e.

Tonbko cBoum COOCTBEHHBIE JOCTHIKEHMS MOTYT IOBBICUTH caMoOOLeHKYy. Kunan
PEKOMEHAYET Ha4aTh C MaJIOTO:

- IPUXOIUTH BOBPEMs Ha padoTy;

- BBINOJIHATD 3aJaHUs U1 CAMOCTOSTENIBHOM pabOThI B CPOK;

- BBINOJIHATE O0O€IaHus;

- BBINOJIHUTB XOTsI OBl OJJHO 3aJJaHKE, KOTOPOE COBCEM HE XOTEJIOCH JIENAaTh;

- 3aKOHYHTH TO, YTO KOTJa-TO Ha4aJly U HUKAK HE MOIJIM 3aKOHUYUTD.

VYBepeHHOCTh B ceOe MOSIBUTCS TOJILKO C BO3HUKHOBEHHEM COOCTBEHHBIX CTAHAAPTOB.
Heobxonumo nmpuaepkuBaThCs UX. JJOCTUTHYB ONpEAEICHHBIX Pe3Y/IbTaTOB, YEJIOBEK HAYHET
BOCIIPMHUMATD [TPU3HAHNE OKPYKAIOIIMUX KaK HAarpajy 3a BBIIOJHEHHE JaKe HE3HAUUTEIbHBIX
3aJaHUi U IpU 3TOM OyJeT yBEpeH, uTo MoxBaia 3aciayxeHa. CienyeT HOMHUTh, YTO HUKTO HE
CMOXET YHU3UTh YeJIOBEKa 0€3 ero HerjaacHOro 1Mo3BOJIEHUs Ha TO. BbIicokasi caMoOlieHKa 1aeT
ero o0JaiaTeNo yBEpEeHHOCTh B ce0e U CITIOCOOCTBYET JOCTHKEHUIO yCIIeXa.



2) YMeHHe mocTosATh 3a cebs. YacTo JoAsSM OuYeHb TPYIHO CHeNaTh JBE BEIIUd —
HAaCTOSTh HAa CBOEM U CKa3aTh «HET», IIOCKOJIbKY OHU AYMAlOT, YTO HABS3bIBAIOT CBOIO TOUKY
3pEHUSI OKPY>KAOLLIM.

a) YMeHue HacTosATh Ha cBoeM. Eciiu 4esoBek K ueMy-TO CTPEMUTCS U CTapaeTcsl BCeMU
CHJIaMH 3TOTO JIOCTHYb, TO OOBIYHO OH HCIIBITHIBAET YYBCTBO HEKOTOPOIO OECIOKONCTBA,
BBI3BAHHOE NPEAYyBCTBUEM OTKa3a. Puck oTka3a Bcerzna BO3MOXKEH, HO HY)KHO OBITh K 3TOMY
TOTOBBIMH, YTO IIOTOM HE pacCTpanuBaThCsl.

OT TOro, Kak 4YelOBEK BBIPAa3UT CBOE JKeJIaHME, 3aBUCUT MHoroe. Cka3zatb «3ITO
HEIuIoXasi uies, HO...» Jydiie, yeM «S xouy, yToObl...» Eme Oonblie HmIaHCOB Ha ycrex
MIOSIBUTCSI, €CIIM CKa3aTh <« 3Haro, uro Bel 3aHATHI, HO 5 mpocun Bac...», a He «llouemy Brl He
BBITIOJTHUJIM 3a/1aHUE, 0 KOTOpoM 5 Bac nmpocun?»

VY yenoBeka, HE MPUBBIKIIETO HACTAaWBAaTh HA CBOEM — €CJIM BCE IMOJY4aeTCs UMEHHO
TaK, Kak OH XOTeJl, - MOXET BO3HUKHYTh UYBCTBO BMHBbI. Hy)KHO Hay4nThCsl M30aBIATHCS OT
3TOro 4uyBcTBa. BocnpuHuMaTh cBOM IpaBa Kak JOJDKHOE, He OoJee.

0) Ymenue ckazaTh «HeT». OcHOBHas npobiaema OOJBIIMHCTBA JIOAEH — 3TO HEYMEHHE
oTKa3bBaTh. 711 TOro 4roObl HE MPUXOJMIOCH OYEHb YacTO TOBOPHUTH «HET», UEIOBEKY
HYXXHO [T0JlyMaTh, TOYEMY UMEHHO K HEMY oOpamiaroTcs ¢ mpocboamu. MoxkeT ObITh, IOTOMY,
YTO OH XOpOIIWH YeIOBEK, WIM MOTOMY, YTO OH OYEHb MSTKUN YeJIOBEK, KOTOpBIH Bceraa
MOMOXXET M CHpPaBUTCS C JIIOOBIMH TPYTHOCTAMHU. BO3MOXKHO, JaHHBIA YEIOBEK OYCHb
OTBETCTBEHHBII, M Bce 3a7aHus Uil CAMOCTOSTEIbHON pabOThI BHITIOIHIET BOBPEMS] — HHOT/IA
naxke B ymepo cede. A MOXeT, Ipyrue Jitoau 6osee HaCTONYMBBI UM STOMCTUYHBI.

Crnenyer mnpoaHanu3UpOBaTh, YacTO JIM YEJIOBEK OKAa3bIBa€T IOMOIIL JIPYTUM.
BhINOHSST TOTIONHUTENBHOE 3a/laHie, YeJOBeK TPATUT CBOE JparoleHHoe Bpems. HyxHo
MOTBITATBECA  OOBSACHUTH JIIOJAM, TJ€ MOXHO HaWTH HEoOXoauMmylo HHGOpMaIuio, |
pacckas3aTh, Kak BBIIIOJHUTH BBI3BABIIYIO 3aTpyIHEHHE 3aqady. JTa CTpaTerus HMeeT [Ba
MPEUMYIIECTBA:

- YeJIOBEKY HE MPHUAETCS BBHIMOIHATH YYXKYIO 3a/1a4y;

- Ipyrue Hayyarcs BBINOJIHATH 3a/JlaHUe COOCTBEHHBIMH CHJIaMU U Oolblie He OymyT
HaJ0enaTh ¢ MpochoaMu.

OOBIYHO YeNOBEKY OYEHb TPYAHO CKa3aTh «HET» - OH JHOO YYBCTBYET ceOsl HEJIOBKO,
1100 K€ ero MpoCTO 3aCTaBJSIIOT 3TO CHAENaTh, HE MPEAOCTaBIS Jaxke mpaBa BeiOopa. Keilt
Kunan coBeryeT He 0OATHCS TOBOPUTH «HET», HO YUHUT JAeJaTh 3TO KOHCTPYKTUBHO. [Ipu 3TOM
PEKOMEHAYEeT CTapaThCs IOMOTaTh JEIbHBIM COBETOM, KOTOPBIH OOJEr4yuT pelIeHHe
BO3HUKIIEH MpoOiemMbl. Beerna cTOUT MOMHUTB: €CIM K YEJIOBEKY 00paIatTesi ¢ mpoch0oid, u
OH TOBOPUT TBEPIBIM rosiocoM: «Her, s He MOTy TOMOYb, HO ST MOTY MPEAJIOKHTD...», TO €r0
HUKOTJA HE 3aCTaBsT JeJIaTh TO, YTO HE BXOJIUT B KPYT €ro 00s3aHHOCTEN.

Ecin 4enoBek He HOJIKEH YTO-TO AETIaTh U TOBOPUT «HET», & B OTBET IPOCUTEIND JEIacT
BUJ, YTO €ro HE IIOHMMAeT, HEe HaJ0 OO0SATbCS CHOBAa cKa3aTbh: «JTO HE BXOJUT B MOH
obsi3aHHOCTU. [lenaTh 3TOoro g He Oyay». Ecinm mo3BoiuTh «cecThb cebe Ha TOJIOBY», JIIOOU
OyAyT HOCTOSIHHO oOpamatbcsi ¢ npockbamu. Ho 3Toro MokHO u30€kaTh, Hay4HMBIIUCH
TOBOPUTH «HET». M BIIOJIHE BO3MOKHO M30aBUTHCS OT HEHYXKHBIX xJionoT. Heobxoaumo ymers
TBEPJO CKa3aTh «HET», U JIIOAU OyayT oOpamaTbes ¢ mpockdamu Bce pexke. OHU MOWMYT, UTO
YEJIOBEK I[EHUT ce0s1 U CBOE BpPEMSI.



3) YMmenue ObiTh HaCTOWYMBBIM. [IpUHSB pellieHHE, HY)KHO HEMEIICHHO JeHCTBOBATH.
Tonbko Tak MOXHO JOOUTHCS XOpOIIMX pPe3ynbTaToB. [IpeycrneBarOT HE TONBKO yMHBIC U
yaawiuBbie oM. JJOOUThCS ycrexa MOXET KaXKIbli, KTO TIOCTOSTHHO pa0oTaeT ¥ HaCTOWYUBO
CTPEMUTCS K JIOCTHKEHUIO ITOCTABIICHHBIX IIeJiel. be3ycioBHO, YeIOBEK TOKEH ObITh Ha CTO
MPOIICHTOB YBEPEH B HEOOXOJMMOCTH OCYIICCTBICHUS TOW WM WHOW 3amadu. OH JTOJDKEH
noOMBaTBCSA CBOETO, IPEOJIOJICBAs BO3HUKAIONIWE TMPErpaabl W MpensarcTBus. [lpm 3tom,
KOHEYHO, MOKHO YCJIBIIIATh U HETATUBHBIC OT3BIBBI OTHOCHUTEILHO CBOUX JACHCTBUM, HAUIETCS
MHOECTBO IPHYHH JIOKa3aTh HEOCYIIECTBUMOCTD IIaHa. Ho eciu denmoBek TBEp/IO yBEpEH B
MPaBWJIBHOCTA CBOETO pEIICHUsS, 3TO HE JOJDKHO eMmy mnomemrarth. [loaTomy HEoOXomaumo
MOJIaraThCsl TOJILKO Ha ce0s M YyMOPHO JOOMBATHCS MOCTABJICHHBIX Iieneld. HacToiunBocTh —
Ka4ecTBO, KOTOPOE€ HEOOXOJMMO TIOCTOSHHO pa3BHBATh W BOCIHTHIBaTh. MOXKHO JOCTHYb
MOTPSCAIONINX PE3YIBTATOB, TOBEPHUB B yCIEX W MPOJOJDKAs HadaToe aeso. Hy)KHO MOMHHTH,
4TO «BOJA KAMECHDb TOUUT.

4) YMeHHE CHpaBisAThCA CO CTpeccoM. IlepBOOBITHBIC IIOAM OBUIM OXOTHUKAMHM-
cobuparenssmu. OHH oOecrieunBaiii ce0si BCEM HEOOXOIMMBIM, OXOTSCh Ha JTUKUX KUBOTHBIX,
CpaXasich C JPYTMMHU IUIEMEHAMH, IOCTOSHHO OOpsch 3a BbDKMBaHUE. OHU JKWJIM B
MMOCTOSIHHOM cTpaxe u rHeBe. CTpax M THEB JI0 CHX TOP HEOTHEMJIEMbIC YaCTH YEIIOBEYECKOM
cynrHocTd. Ho 9ermoBek yCTpOeH Tak, YTO MOXKET CIPABUTHCS C STUMH YyBCTBaMH. B oTBeT Ha
yrpo3y OMacHOCTH YEJIOBEUYECKHI OPraHu3M FOTOBUTCS K IBYM BHJIaM 3aIIUTHOM PEaKIUU:

- kK Oopp0e — cMeJbIii M PEIIUTEIIbHBIN YEJIOBEK CIPABUTCS C CUTyanuen (JIudo ke y
HEro IPOCTO HEe OYyJeT IPyroro BHIOOpa;

- K mo0Oery — ecnu OiraropazymHee u30ekaTh rpo3sIiei OnacHOCTH.

[TomoOHBINT MeXaHW3M pearupoBaHMsl MPHUBOIUT K BOSHUKHOBEHHUIO CTPECCA, MMOTOMY
YTO CIIOCOOCTBYET HAKOTUICHUIO HETAaTUBHOW SHEPTUH, KOTOPOW HE BCET/1a MOKHO JaTh BBIXO/I.
Takum 00pa3om, 4eJIOBEK OKa3bIBACTCS B CTPECCOBOM CHUTYAIIHH.

[Tanamess ot crpecca peanbHO cymiecTByeT. OOBIYHO BOBJICYCHHE B KaKyKO-HHUOYIb
NEeSTEeIbHOCTh TOMOTraeT u30aBUThCS OT cTpecca. EcTh Tpu mpekpacHbIX criocoba n30aBieHus
OT cTpecca:

1) ®usznyeckue HaArpy3KM CHHUMAIOT HAaNpsOKEHHE M MOMOTAIOT BEPHYTHCS K
HOPMaJIbHOMY COCTOSIHUIO.

2) OOuieHue ¢ OKpYyXKarolIMMU, JpYXeckas Oecella U CMEX Jar0T BbIXOJ| HEraTUBHOM
SHEPTUH.

3) CocrapiieHHe pa3IMYHBIX IJIAHOB IOMOTAET OTBJICYLCS, 3aCTABJISET 3alyMaThCsl U
TaKUM 00pa3oM HAmNpaBUTh DHEPTUIO B JAPYroe PYCio, XOTA ATO U He camblid 3 (HEKTUBHBIN
croco0 n30aBUTKCA OT CTpecca.

MOXHO HCMOJIB30BaTh KaXIbI METOJ OTHIEIbHO, HO UX KOMOMHUPOBaHUE
CIOCOOCTBYET JOCTHKEHHIO JTYUIINX PE3YIbTaTOB.

Komy-To MokeT moka3aThCsi CTpaHHBIM PacXxo0J0BaTh (PU3UUECKYIO IHEPTUIO HA CHITHE
ctpecca. Ho Benp HeT HEOOXOIMMOCTH paguKalbHO MEHSTh 00pa3 »ku3HU. [IpocTo MOXKHO
caenatb CBoM OynHu Oojiee aKTHUBHBIMH, W OTO TIOMOXET HM30aBUTHCS OT TMEpen30bITKa
sHepruu. [lcuxonor pekoMeHayerT:

- IPOMTHUCH TELIKOM;

- CXOOUTh B OacceiiH;



- TIOCETUTH TPEHAXKEPHBIN 3] WIIA MPOCTO CAENATh 3aPsAKY — 3TO YIydIaeT Gurypy u
CHOCOOCTBYET MOJHATHIO KU3HEHHOTO TOHYCA.

CHATH HaNPsSDKEHUE MOTYT U APYrue BUBI (PU3UYECKUX HArpy30K: TEHHUC, CKBOII U T.
1. Hyxao mogoOpath TOT BUJA 3aHATHIA, KOTOPBIA YelloBeKy mo aymie. [laxke mpu HeOOIbIINX
YCHIIMSAX Pe3yJbTaT HE 3aCTaBUT ce0s )KIaTh.

Borpock! k mpakTHuecKoMy 3aHITHIO
1. JlaliTe XapakTEpHCTUKy COCTABIAIOMNUM 3(()EKTUBHOTO CaMOMEHEIKMEHTA,
npemtoxeHnsie Kelit Kunan?
2. Tonpko cBOoM COOCTBEHHBIC JOCTH)KCHHSI MOTYT TOBBICUTH CaMOOIICHKY. YTo
pexomenayet Kunan? OtBeT o0oCcHYyiiTE.

Jluteparypa: [1 — 4]

[MPAKTUYECKOE 3AHATHUE 3
Meroasl MHBEHTapU3alUA BPEMEHHU

Llens: n3ydeHne METOJIOB aHAITM3a 3aTpaT pabouero BpeMEeHH

B pesynbraTe 0cBOCHUS TEMBI 00YJIAOIIHIACS TOJDKEH:

3HaTh: METO/bl NHBEHTAPU3ALIMN BPEMEHHU

YMeTh:0llcHHBaTh KadecTBa, HEOOXOAMMBIE I8 YCHEIIHOH TpodecCHOHATBHOM
NEeSATETbHOCTH.

Bnaners: HaBbIKaMM K TPAKTUYECKOW JEATEIBHOCTH IO CaMOOpraHu3aluu U
caM000pa30BaHUIO

B pesynbrate ocBoeHUs TeMbI HOPMHUPYETCS KOMITETECHITHS

OK-5 Crioco6GHOCTh K aHAIM3Y U CUHTE3Y, KpUTUYECKOMY MBIIIJIEHUI0, 0000IIEHUTO,

MPUHATHIO U apTYMEHTHPOBAHHOMY OTCTAaMBAHUIO PEIICHHI

TeopeTI/I‘-IGCKa}I 4acCTb

Bpewms siBiisieTcss HEBOCIIOITHUMBIM PECYPCOM, OITOMY KaK/Ibli YEIOBEK JI0JIKEH BECTH
€ro TOYHBIN ydeT, 4TOObl HAYUYUThCS JOPOKHUTH BPEMEHEM U OTAaBaTh ceO€ MOJHBIA OTYET,
KakuM 00pa3oM OHO pacxXxoAyeTcs, B 3TOM MOXET IOMOYb MHBEHTApU3alus M aHaIHU3
BPEMEHHBIX 3aTpaT, KOTOpPbIE IPOBOJATCA C HCIOJIb30BAHUE pAJa METOJIOB: KapTOUKa
exenHeBHoro ydera BpeMmeHu A. l'acreBa, yder Bpemenu II. M. Kepxenuesa, ABC-
XpoHOMeTpax, y4deT BpemeHu B Excel A. ®enopoBa, ¢ortorpadus paboueilt Henemn,
xpoHoMeTpaxx mo [.A. ApxaHrenbCKOMy, XYypHAJ BPEMEHM, AHAJIN3 €KEIHEBHBIX IOMEX
BPEMEHH.

Borpocs! k npakTHueckomMy 3aHITHIO:



KakoBbl 0OCHOBHBIEC TPUYUHEI IePUIUTa pecypca BpeMeHu?
3aueM HEOOXOMMO YIPABISATH PECYPCOM BPEMEHU?
Packpoiite MeToauky exeqHeBHOrO yuera BpeMeHu A. ['actesa.

HazoBute ocHoBHBIE puHLKIBI «ABC XpoHOMETpaxka.

o~ 0N PR

JIi1st 9ero HY)KHO HCITOJIh30BaTh METOAMKY (poTorpaduu paboueii Heenn U B 4eM ee
CYIIIHOCTh?

6. B dewm 3akirodyaeTcs aHaJ M3 €XKEeIHEBHBIX TIOMEX BpEMEHU?

3amanuel. [IpoBeaurTe aHamM3 3aTpar Baliero BPEMEHH C HCIIOJIB30BAaHHEM METO/a
(dhoTtorpadun paboueii HEICITH.

CyTh TpEICTaBICHHONW METOIMKH 3aKIIOYaeTCs B CIEAYIOMEM: HEOOXOIMMO BECTH
eKeTHEBHBIC 3aMiCH a0COTIOTHO BCEX JEI 3a HEJEN0 C IOCKOHAIBLHBIM OMMCAaHHEM Pabodero
THS C YKa3aHWMEeM Hadajla W 3aBepUICHHsS JI000ro Buaa AesTenbHOCTH. [Ipudem maHHas
KapTUHa JOJDKHA OBITh peasibHa, JUIS TOTO, YTOOBI YBUIETh MCTHHHBIC MPOOJIEMBI TOTEPH
BaIlleT0 BPEeMEHH. 3aTeM, Mmociie coopa HeoOX0ouMoi HH(pOpMAITUU TPUCTYIIAIOT K €€ aHATTU3Y:
CTPYIIIMPOBBIBAIOT BHIMIOJHEHHBIC JCHCTBHS M MPUCBAWBAIOT MM OIpe/eieHHbIe Koapl. Hamno
OTMETUTH, YTO KJIACCH(UIIUPOBATH JeJIa MOXKHO CIEAYIOIUM O0pa3oM: IO BBITIOJHICMBIM
(GyHKIUSAM (KOHTaKTHl ¢ KiueHTamu - 3BOHKH (3), meperoBopsl (IIp), mucema (IIm)); mo
3G (HEKTHBHOCTH M3PACXOJ0BAHHOTO BpeMeHH (pabodee Bpems (Pal), may3sl U mepephIBbI
(ITa), nepaboumne paszroBopsl (Pa3), orasix (O)) u T.4. 3aTpadeHHOE BpeMs TaKXKe JCTUTCS I10
MPUOPUTETAM: H3pPACXOJIOBAHHOE Ha TJiaBHble 3afaud (1), Ha Tekymywo padory (2) u
HeBaXxxHYIO (3).

Tabnwuma 2 — [IpumepHsbIil aHamu3 pe3ysnbTatoB ¢hoTorpadum padboyein Heaenu

Jata C ueM umMero aeno
[To Tenedony IIpu BcTpeue | [1o snexkTpoHHOM
(Tem) (8¢) noure (1)
Uro JloroBapuBarochk (1Ip)
ACTIAI0 PazpabarsiBato (p3)
OTtapixato (0T)

BaTeM, BBICUUTBIBACTCA 110 KAXKIAOMY OCHOBAHHUIO KJ'IaCCI/I(I)I/IKaI_II/II/I KOJIMYCCTBO
BpCMCHH, U3PACXOJOBAHHOI'O HAa TOT WUJIN UHOU KO, a IMOJIYYCHHBIC JAHHBIC 1/1306pa>1<a10Tc51 B

TaOJIMYHOM WJIU TpapUvIecKOM BUJIE.
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Pucynok 2 — I'padux pororpaduu padoueit Henenn

HpO&HaIII/ISI/IpOBaTL, KaKk HMCHHO pacxoayerca BpPEMSA HU CKOJBKO €ro TpaTUuTCA,
OLICHUTH MOJYYCHHBIC TOKA3aTCIIU, CACIAaTh BHIBOJALI O TOM ABJIAIOTCS JIX OHU ONTUMAJIbHBIMU

s 3¢ HEKTUBHOM PabOTHI.

3amanue 2.

VYnpasnsere nmu Bol cBoum BpemeHem? UTOOBI OBITH XOPOIIMM PYKOBOAWUTENIEM U
obecneunBath 3(PPexkTuBHOE (GYHKIHMOHUPOBAHWE (QUPMBI, HEOOXOAMMO MPABHIBHO
pacnopsKaTbCsi CBOMM BpeMEHEM. BBINIOIIHMB JaHHOE TECTOBOE 3ajaHue, Bwl yBuauTe,
HACKOJIbKO Xopomio Bbl ymeere ympaBisaTe cBouM BpemeHeM. Camoorienka B Oammax: 0 —
«IIOYTH HUKOI'/Ia»; 2 — «4acTO»; 3 — «IIOYTHU BCETIay.

1. S pesepBupyro B Haudaje paboyero AHsS BpeMs i1 MOATOTOBUTENBHOW pPalOTHI,
IJIAaHUPOBAHUS.

2. 51 nepenopyuato Bce, 4TO MOKET ObITh NEPENOPYUEHO.

3. 5l nucbMeHHO (PUKCHPYIO 3a7a4u U LIEJH C yKa3aHHEM CPOKOB MX peanu3alii.

4. Kaxnaplii oQuIMaIbHBIA JOKYMEHT S cTapaloch o0OpabaTeiBaTh cpasy U
OKOHYATEJIbHO.

5. Kaxzaplil n[eHb 5 COCTaBJSAI0 CHUCOK MPEACTOSIIMX J€Jl, YHOPSJOYEHHBIH I10
npuoputeTam. Baskneliue 3a1aHus g BBIIOJIHSIO B IEPBYIO OUEPEb.

6. CBoll paboumii A€Hb S MBITAIOCh MO BO3MOXKHOCTH OCBOOOAMTH OT MOCTOPOHHMX
TeIeQOHHBIX Pa3rOBOPOB, HE3AIUIAHUPOBAHHBIX IOCETUTENEH M HEOXKUAAHHO CO3bIBAEMBIX
COBEIIAHUH.

7. CBOIO JHEBHYIO 3arpy3Ky sl CTapaloCh PacHpeleUTh B COOTBETCTBUU C rpapuKoM
cBoel paboTOCIIOCOOHOCTH.

8. B Moem mu1aHe BpeMEHU €CTh «OKHa», IMO3BOJIAIOIINE pearupoBaTh Ha aKTyaJlbHbIE
pOoOJIEMBI.

9. S mpITaloch HANpaBiIsATh CBOIO AKTUBHOCTh TAKMM 0O0pa3oM, 4TOObI B IEPBYIO
ouepelb KOHIEHTPUPOBATHCSI HA HEMHOTHX JKU3HEHHO BaXKHBIX MpoOIeMax.

10. 51 ymero roBOpUTh «HET», KOT/Ia HA MOE BpeMsl MBITAIOTCA NPETEHI0BaTh APYyrue, B
TO BpeMsI Kak MHE HEOOXOAMMO BBIMIOJHUTH JAPYTUE BaXKHbIE J€TIa.

Kirou k TecToBomy 3aannio «Ymnpasisiere iu Bel cBouM BpeMeHeM?»

Cymmupyiite Oamibl, HaOpanHble Bamu B pesynbTarte npoBepku Bamiero pabGouero
CTHJIA.
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Ot 14 6amnoB 1 MeHee — Bl He B 1a1ax co CBOMM BPEMEHEM, CIUIIIKOM MHOTO TPaTHUTE
Ha IIOCTOPOHHHUE Jeja, Bbl JieHuTech BBINOIHATH HY)XKHble BaM 3amaud, CIMIIKOM 4acTo
OTKJIa/IbIBaeTe JIela «Ha MOTOM», M3-3a YETO0 4acTO HE BBINOJIHAETE paboTy B CpoK. Bel He
pyKoBoOJACTByeTech mocioBuuel: «He orTknanpiBail Ha 3aBTpa TO, YTO MOXHO CJieJaTh
CEeTOJIHS».

Ot 15 GamnmoB m MeHee — Bbl He TuIaHMpyeTe CBOE BpPEeMsS M HAaXOIUTECh BO BIACTH
BHEIIHUX 0OCTOsATEeNbCTB. HekoTophix M3 cBoux nenedt Bel gocturaere, ecinm cocTaBiisieTe
CIHUCOK MPUOPUTETHBIX JET U MPUACPKUBACTECH €TO.

Ot 16 no 20 GamnmoB — Bel meITaeTech pacnopskaThCs CBOMM BpeMEHEM, HO HE BCETa
JOCTaTOYHO MOCIEA0BATENbHBI, YTOOBI UMETH YCIIEX.

Ot 21 1o 25 6amioB — Bel Xopo1110 pacniopspkaeTech CBOUM BPEMEHEM.

Ot 26 1o 30 6amnoB — Bel MOXKeTe CIIYKUTh 00pa3IOM KaXJI0My, KTO XOYEeT Hay4UThCs
panMoHaIbHO pacxooBaTh cBoe BpeMs. [To3BonbTe okpyxaroum Bac sonsam npuoomuThes
Kk Bamewmy oneiry.

3amanue 3.
PaszpabotaiiTe ankeTy nms aHanu3a 3QpGEeKTUBHOCTH HUCIIOIB30BaHUS Pabodero
BPEMEHU PYKOBOJUTEIS

Jluteparypa: [1 — 4]

[MPAKTUYECKOE 3AHATHUE 4
Amnanus noreps pabodero BpeMeH!
Ienb: BBISBICHNE IPUYHMH OTEPh pabOYero BpEMEHH, aHAJIU3 NTOTEPh BPEMEHH.

B pesynbraTe 0cBOCHUS TEMBI 00YJIAFOIIMIACS TOJDKEH:

3HaTh: METOBI aHAJIN3A MTOTEPH pabOvYero BpeMeH!

YMeTh: OlleHMBaTh KadecTBa, HEOOXOAMMBIE [UIsl YCIEIHOW TpodecCHOHAIbHON
NEeSTETbHOCTH.

Bnaners: HaBbIkaMM K TPAKTUYECKOM JAESITEIBHOCTH IO CaMOOpraHu3aluu U
caM000pa30BaHUIO

B pesynbrate ocBoeHUs TeMbI (HOPMHUPYETCS KOMITETESHITUS

OK-5 Crioco6GHOCTh K aHAIM3Y U CUHTE3Y, KpUTUYECKOMY MBIIIJIEHUI0, 0000IIEHUTO,

MPUHATHIO U APr'YMEHTUPOBAHHOMY OTCTAUBAHUIO peH_IeHI/Iﬁ

TeopeTI/I‘ICCKaH 4acCTb

K momexam BpeMeHH OTHOCSTCS — TeJeOHHBIE pa3rOBOPHI, HEOPTaHU30BaHHBII OOMEH
uHpopMaMe Mexay OTHelaMH, HEYMEHHME CIYIIaTh APYTUX, OTBJIEKAIOUIME OT pabOThI
KOJIJIETH, TEXHUYECKHE POOJIEMbI C KOMITbIOTEPAaMH, IJ100anbHas ceTh VIHTepHeT, YyaenuTus u
NepeKypbl, OIOPOKpaTHsi, HECOBEPUICHCTBO OPraHU3alMOHHOTO IJIAHUPOBAHUS, CTPEMIICHHE
BCE CJeNIaTh Cpa3y U MH. JIp. — B 00IIEeM, BCE TO, YTO MemaeT 3 (PEeKTUBHO pabOTaTh.

Jis 60psObI C HUMH, HEOOXOJMMO MPOBOAUTH €KEIHEBHBIM aHAIMU3 CICAYIOLUIUM
00pa3oM: MepevrciIsATh MOMEXH, IIPU 3TOM OTMEYasi, KAaKOM MPOMEXKYTOK BPEMEHHU OH OTHSUI OT

Baieil paboThI.
12



3aganue 1. «AHanu3 «OTJI0TUTENEH) BPEMEHW)

[TonpiTaliTecs WAEHTU(UIHUPOBATH TMATH NPUYUH BPEMEHHBIX TOTEPh, KOTOPHIE

MTOBTOPSIIOTCS.

[IpocMmoTpute crieayromuil CHUCOK, cocTosmuid u3 30 caMbIX CYIIECTBEHHBIX

((HOFJ'IOTI/ITGJ'Ief/'I», HIIA «JIOBYHICK», BDEMECHHU, 1 HAMETBTC «KCBOU) IIATH Ba)XKHCHIIIHNX:

1.
2.
3.
4.

peLIeHHUs.

5

6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

Heuerkas moctanoBKa Ieiu.

OtcyTrcTBUE IPUOPUTETOB B Jeiax.

[TonbITKa CAWIIKOM MHOTO CAENATh 32 OJIMH Pa3.

OTcyTcTBHE TMOJHOTO MPEJICTABICHUS O MPEACTOSMIMX 3aJa4ax M IYTAX UX

[inoxoe nnaHnpoBaHue TPyIOBOTO JHS.

JInunas HEOPraHN30BAHHOCTD, «3aBAJICHHBIN TNCHMEHHBIN CTOJL.
UpesmepHoe uTeHue.

CxBepHas cucTemMa J0Che.

Henocrarok motuBanuu (uHanpdepeHTHOoe OTHOIIEHHE K padoTe).
[Touck 3anmmceit, TaMATHBIX 3aMTUCOK, aPECOB, TeIe(HOHHBIX HOMEPOB.
HenocraTku koonepanuu Wiy pa3aesieHus Tpyaa.

OTpeIBaromye ot Jei TeneOHHbBIC 3BOHKH.

HeszamnanupoBaHHbIE IOCETUTENH.

HecmocoGHOCTE CKa3aTh «HETY.

Henonnas, 3ano3ganas uagopmarus.

OTtcyrcTBHE CaMOIUCIUIUIMHEI.

HeymeHnune nosectu aeio 10 KOHIA.

OtBiieuenue (1rym).

3aTsHKHBIE COBEILIAHUS.

Henocrarounas moarotoBka k 6eceam U 00CYXACHUSIM.
OTtcyrcTBHE CBSI3U (KOMMYHUKAIIMN) UM HETOYHAs! 0OpaTHas CBA3b.
BonToBHA Ha YAaCTHBIE TEMBI.

W3numHsas KoMMyHUKa0eIbHOCTb.

Upe3aMepHOCTh AETOBBIX 3aIUCEN.

CHHIPOM «OTKJIaJbIBAHUS.

Xenanue 3HaTh Bce (PAKTHI.

JlnTenbHble OKUJaHUs (HallpUMep, YCIOBJIEHHON BCTPEUN).
Creuika, HeTepIIEHUE.

CnumikoM pekoe JesierupoBaHue (mepenopyyeHue) Je.
HenocTaTouHbIil KOHTPOJIb 32 NEPENOPYYEHHBIMHU JETAMM.

3agymanTech HaJ 3THM:

OI[O.J'IGB CBOM TIISITh BaXXHCHUINMX «IIOTJIOTUTEICH BpCMCHU, Br1 YK€ CMOKCTC

I[O6I/IBaTBC$[ 3HAYUTEILHOTO MOBBIIICHUS CBOCH IMPOAYKTHUBHOCTH.

HOCKOHBKy HHKTO JIYUIIC Bac nHe 3naer Bammx HpO6.TICM B 4aCTH OpraHu3anuu Tpynaa,

MOCTOJIBKY BBI yxe celyac AOJKHBI HadyaTh NMPAKTHUKOBAaTh AKTUBHBIA CAMOMEHEIKMEHT.
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[Ipexnae Bcero, MpoaHAIM3UPYWUTE B TE3UCHOM TMOpsAKe Bamm «morioTUTENH» BPEeMEHU H

HaWAUTE CIIOCOOBI UX YCTPAHUTb.

«lTornorurens» Bo3MoxHbBIE TPUUHUHBI TOTEPH Mepsl 0 yCTpaHEHUIO
BPEMEHU BPEMEHU

Jluteparypa: [1 — 4]

[IpakTuyeckoe 3ansTre 5
TalM-MEHEHKMEHT KaK CUCTEMa YIPABJICHUS

Iens: o00cHOBaHME TaliM-MEHEKMEHTA KaK CUCTEMA YITPABICHUS

B pesynmbraTe 0cBOCHUS TEMBI 00YJIAFOIIHIACS TOJDKEH:

3HaTh: CUCTEMY TallM-MEHEKMEHTA

YMeTh: OlleHWBaTh KadyecTBa, HEOOXOAMMBIE [UIsl YCIEIHOW TpodhecCHOHATBHOMN
NEeSATEIbHOCTH.

Brnaners: HaBbIKaMM K TOPAKTUYECKOW JIEATEIBHOCTH IO CaMOOpPraHu3aluud H
caM000pa30BaHUIO

B pesynbrate ocBOeHUS TEMBI HOPMHUPYETCS KOMITETEHITHS

OK-5 CniocoOHOCTh K aHAJIM3Y U CUHTE3Y, KPUTUYECKOMY MBIIUIEHHIO, 0000I1IEeHNIO,

MPUHATHIO U apTYMEHTHPOBAaHHOMY OTCTAaUBAHUIO PEIICHHM

Teopernueckas yacTb

TaliM-MeHEDKMEHT Kak CHUCTeMa YIpaBJICHHS BpEMEHEM BKIIOYaeT B cels psn
AJIEMEHTOB, KOTOpBIE, OyIydd HCIOIb30BAHHBIMUA, B COBOKYITHOCTH [alOT 3HAYUTEIHHOE
COKpallEHUE BPEMEHM, HEOOXOIUMOTO JJIsl OCYIIECTBIICHUS PA3IUYHBIX NPOU3BOACTBEHHBIX
npoueccoB. K 3TUM 3yeMEHTaM OTHOCATCS, aHajIU3 HCIIOJIb30BaHMS pabodyero BPEMEHH,
[IOCTAaHOBKA LIEJI€H, KOTOPbIE XOUET TOCTUTHYTh PYKOBOJUTEND B XOJI€ MCIOIb30BaHUS TaillM-
MEHEPKMEHTA, IJIJAaHUPOBaHUE pabOYero BpeMeHH, BbIpa00OTKa pa3Iu4HbIX METOJI0B OOpHOBI C
MPUYMHAMU HEPALMOHAIBHOIO UCIIOJIB30BaHUsl BPDEMEHHOTO pecypca.

OpnHako, HECMOTPS Ha TAaKyl JIOBOJIbHO CTPOMHYIO CUCTEMY TalM-MEHEIKMEHTa He
clelyeT BOCHPUHMMATh €ro KaK aKCHOMY, IOTOMY, 4YTO KaXIblii 4YEJIOBEK SBJISAETCS
€MHCTBEHHBIM, KTO MOYET PELIUTh s HEro mpodiieMy paluOHAIbHOIO HCIOJIb30BAHUS
BpEMEHU HAWJIY4YIIMM 00pa3oM M M03TOMYy Hambosee 3()PEeKTUBHBIM SABISETCS JUYHBINA TaliM-
MEHEPKMEHT, KOTOpbI B KaXXJOM OTIEIbHOM cilydae HMHIuBHUAyalieH. OgHako B o0Iiem
Cllydae MO>KHO IPUMEHSTh YKa3aHHbIE BBILIE 3JIEMEHThI TaM-MEHEPKMEHTA.

AHanmu3 - 3TO TakOW IPOLECC, KOTOPBIM II03BOJISIET BBISBUTH HEPALMOHAIBHOE
UCIIOJIb30BaHUE pabOyero BPEMEHH, €ro NMPUYHMHBI, a TaKXKe BBIUWICHUTh M3 BCEX NPUYUH
OCHOBHbBIE, KOTOPbIE€ OKa3bIBAIOT Haubosee HEOIaronprusaTHOE BO3/ICHCTBUE HA UCIIOJIb30BaHHE
BPEMEHH.

[TocTanoBka menelt - HEOOXOAMMBIN 3Tall B TaM-MEHEIKMEHTE, B XOJAE€ KOTOPOro
HE00X0IMMO OTBETUTH Ha BOIIPOC, 3a4€M TaM-MEHEPKMEHT BOOOIIIE HYKEH JUIsl KOHKPETHOTO
YEJIOBEKa MJIM Ha KOHKPETHOM npeanpustuu. IlocraHoBka Leneld MoMoraer B JajibHEHIIEM
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OpPUEHTUPOBATHCA B TOM, KAKUE METO/bI YIPABICHUS BPEMEHEM CJIEeIYyeT MPUMEHSTh, a KaKue
MPUMEHSTH HE CIEIYeT.

[InanupoBaHue - 3TO TakoW IMpoLecc, B X0J€ KOTOPOro OCYIIECTBISAETCS COCTABICHUE
MepeyHs 3a/1a4, KOTOPbIe HEOOXOJMMO BBITIOJHUTD 32 OMpPEIEICHHBI MTPOMEKYTOK BPEMEHH.
[TnanupoBanue pabodero BpeMeHU UMEET HEKOTOpPhIE CBOU CHELM(PHUECKUE OCOOCHHOCTH.

BripaboTka MeTo10B 60pbOBI C MPUYMHAMH MTOTEPHh BPEMEHH IMPEAIIOIAraeT, 4To B X0/1e
MPEIBAPUTENHHOTO aHAIM3a TH MPUYUHBI ObUIM BBHISBJICHBI, U HEOOXOAUMO JTMKBUANPOBATH
ux. g TUOWYHBIX MPUYUH CYIIECTBYIOT Pa3IMYHbIE THUIIHYHBIE CIIOCOOBI OOpPHOBI C HUMH,
OJTHAKO CJIEIYEeT TIOMHHUTH, YTO KaKIbI KOHKPETHBIN CIIydaid WHAWUBUIyaJeH U HEOOXOIUMbI
WHIUBUAYAITBHBIE TIOXOIBI K KOKIOW MPUYMHE B KAKIIOM ClTydae.

Bonpocsl k mpakTH4ECKOMY 3aHSATHIO
Uro BKIIOUAET B ce0s TaM-MEHEDKMEHT KaK CHCTEMa yITPaBJICHHUS BpEMEHEM ?

Yro Takoe aHaIU3?
B geM 3aximrodaercs IMOCTaHOBKA IieIein?

o RE

UYro npearnonaraeT BoIpabOTKa METO0B OOPHOBI C MPUUUHAMH [TOTEPHh BPEMEHH ?

5. IlnanmpoBanme pabouero BpeMEHHW HUMEET HEKOTOpPbIE CBOM CHEIU(PUICCKUE
ocobennoctu. [IpuBeante npumep.
Jluteparypa: [1 — 4]

[IpakTuyeckoe 3ansTre 6
[TpuunHbI ¥ OCHENCTBUS NePUITUTA BPEMECHH

HCJ’II)Z BBIABJICHUC ITPUYUH U MOCJIEICTBUI I[e(bI/II_II/ITa BpEMCHU

B pe3ynbraTe 0ocBOEHUS TEMBI 00YYArOIIUNICS JTOJIKEH:

3HaTh: MPUYUHBI U TIOCEICTBUS Ne(UIIUTa BpEMEHU

YMeTh: oOLeHUBaTh KadyecTBa, HEOOXOAWMBIC ISl YCIEIIHOM MpodeccroHambHON
NEATEIbHOCTH.

Brnamers: HaBbIKAMM K IPAKTUYECKOW JEATEIBHOCTH IO CaMOOpPraHU3aluud W
caM000pa30BaHUIO

B pesynbrare ocBoeHus: TeMbl HOPMUPYETCS KOMIIETEHIUS

OK-5 CriocoOHOCTh K aHaTIM3y U CUHTE3Y, KPUTUYECKOMY MBIIICHHIO,

O606H_ICHI/IIO, MNPUHATUIO U apTYMCHTUPOBAHHOMY OTCTAUBAHUIO peH_ICHI/Iﬁ

TeOpeTI/I'-ICCKaH 4acCTb

I[C(I)I/IL[I/IT BpCMCHHA - OTO HCXBATKa BPCEMCHHU, BO3HHKArOImas BCIICACTBUC
HCHIPABUJIbHOI'O INIAHUPOBAHUWA paCIIOPAAKA JHA.

Mo:xHO BBIACIINTD OO0JIBIIIOE KOJHUYECTBO PAa3JINIHBIX (I)ﬂKTOpOB, IMPUBOOAIINX K
IOoTCpsAM BPCMCHHU. YacTte U3 3TUX (I)aKTopOB SIBIBIFOTCSL CJIICAICTBUCM HCTPAMOTHBIX ,Z[CI\/’ICTBI/II;lI
PYKOBOJUTCIIA, HaCTh NPOUCXOOAT HE3aBUCUMO OT HCTO, a YaCTh CBsA3aHAa HCIIOCPCIACTBCHHO C
JIMIYHOCTBIO PYKOBOJUTCIIA, OAHAKO Ha OOJIBLIIMHCTBO W3 HHUX PYKOBOIUTCIIL HUMCECT
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BO3MOXHOCTb TOBJHSATh HWJIW XOTSA OBl CHU3HWTH IMOTEPH BPEMEHHU, MPOUCXOISIINE H3-3a
BO3/IeHCTBUA ATHX (hakTOpoB. PaccMoTpuM 3TH rpynmsl pakTopoB.

[IpuunHbI, KOTOPBIE SBIAIOTCS CIEICTBUEM HETPAMOTHBIX JEUCTBUN PYKOBOIUTEINS, K
HUM OTHOCSTCS: OECIUIaHOBOCTh paOOThI, IUIOXO HAJAXCHHBIH B OpraHu3alud OOMEH
nH(pOpManKed, OTCYTCTBHE YETKOTO pacmpeiesieHus paboT MO CTENeHW HUX BaKHOCTH,
BBITIOJTHEHUE 3aJa4, KOTOpHIE BIIOJHE MOTYT OBITH BBITIOJIHEHBI TMOJYMHEHHBIMH, cladas
MOTHBAIUS TpyAa. PyKOBOIUTENb MOKET BBISIBUTH 3TH (DaKTOPHI M TOTMBITATHCS WX YCTPAHUTH
KaKUM-TH00 00pa3om.

PaccmoTpum 3T pakTOpHI:

- OecrTaHOBOCTh PalOTHI. SIBIseTCS pe3ylbTaToM o0pas3a >KM3HU HE TOJIBKO CamMoro
PYKOBOJAUTEJNSA, HO M OOIIEro CTWIS >KU3HM JAHHOM opraHm3anuu. becrianHoBocTh paOoOThI
BEJIET K TIIOCTOSHHBIM TI€pephIBaM Ui Pa3JIMYHOTO pOJAa «YTOYHCHHIT», Pa3bsICHEHH,
HEOOXOMUMBIX JUTS JajdbHEHIIed padoThl pa3IMYHBIX OTHEIOB, MOAPA3ICICHUA W OTIACIBHBIX
paboTHUKOB. [Ipu 3TOM OTBIIEKAIOTCS HE TOJBKO TE€, KTO oOpalaeTcs 3a uHpopmanuen, Ho U
TE, K KOMY oOpaiaroTcs 3a uHopMaruei.

- IJIOXO HaJIaKEHHBIN B opraHuzaimu ooMeH nnpopmanueii. [lepenasas nadopmanuto,
m10001 4YeroBeK BCErJa yBEpEeH, YTO €€ MOoJydyaTelb MOJHOCThIO OCO3HAeT M MOHUMAeT ee
CMBICTI, OZJHAKO ATO HE Bceraa Tak. Kaaplii IMeeT CBOM paMKH BOCHPHSITHS, KOTOPHIE MOTYT
MCKaXXaTh MOJy4eHHYI0 MHpopManuio. JlaJexko He Bce COBPEMEHHbIE PYKOBOJIUTENN PELIHIN
3Ty 3ajgauy A ceds M CBOUMX COTPYAHUKOB M BBEJIM Ha CBOMX (hUpMax YHUDUIIUPOBAHHYIO
cucTeMy npuema M nepenauu uHopmanuu. Bo MHOrUX opranuzanusx ooMeH MHpopmanuen
MEXy TOJpa3/IeNIeHUsIMU MIPOUCXOAUT B BUJE MCIOPUYEHHOTO TenedoHa, 4acTo B Mpolecce
HedopMmanbHOro 001IeHNs. Takke MPUMEPOM OTCYTCTBUS CTAaHAAPTOB Nepeaayn HHpopManuu
MOXET CIY)XUTh OTCYTCTBHE €AWHOTO CTaHAapTa OOBSICHEHUS KIWEHTY MO TenedoHy
MECTOMOJIOKEHHSI OPTaHU3AINH - «KAXKIBIA 00BSICHIET, KAK MOXKET).

- OTCYTCTBHUE YETKOTO pacmnpeaeseHus padoT Mo CTEMEeHN UX BaXXHOCTH. JTO 3a4acTyIO
MNPUBOAUT K TOMY, YTO PYKOBOAWTENb CHayaja JeNaeT jAeia, KOTOpble Ha CaMOM Jejie He
uMeroT Oompiioro 3HaueHus. [lpu 3ToM Ha HHUX pacxomyeTcs 3HAYUTENbHOE BpEMS,
HE00X0ANMOE IS PELICHHS JeHCTBUTENBHO BaXKHBIX MPOOIEM.

- BBITNIOJIHEHHUE 3a/1a4, KOTOPBIE BIIOJHE MOT'YT OBbITh BBHITIOJIHEHBI MOAYMHEHHBIMU. Yale
BCEr0 pPYKOBOIWTEIb BBIMOJNHSAET MOAOOHBIE 3aJayd B Clydae, €CIM OH HE JOBepsieT
MOTYMHEHHBIM, CUYUTAsI, YTO OHU CMOTYT BBIIIOJHUTH JAaHHYIO 3a]]auy TaK ’Ke KaueCTBEHHO, KaK
U OH, CaM, TO €CThb pe4yb HJET 00 OTCYTCTBHH YBEPEHHOCTH B IOJDKHOW KBalIM(UKALUU
COTPYAHUKOB OpraHu3aiuu. B kauecTBe mpumepa MOKHO IMPUBECTH NMPUEM KIHMEHTOB UMEHHO
MEHEKepOM, a He HaJelleHHe KaKoro-In0o COTpYIHUKA MOJTHOMOYUSMHU paboOThl ¢
KJIMEHTaMH, JIMYHBIA pa300p MOYTHl, a HE MOPYYEHHUE CEKPETapi0 COPTHUPOBKH BXOIIICH
KOPPECIIOHICHIIUH.

- cmabas wmotuBamms Tpydga. Cmabas MoTuBanusi Tpyda MPHUBOAWT K HU3KOH
MPOU3BOJUTEIBHOCTH TpyJda, B OoJIbIIEH CTENEHM OTO KacaeTcss He PYKOBOAUTENS
OpraHM3alyi, a €ro MOJAYMHEHHBIX, OJJHAKO HA MPEANPUATHU 3Ta MPOOJIEMbl MOXKET UMETh
MECTO U HU3Kasl MPOU3BOIUTEIILHOCTh Tpy/Ja OyAeT BECTU K JeUIIUTY BpEMEHHU.

[IpuunHbI, KOTOPHIE HE 3aBUCAT OT PYKOBOJIUTEIS
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OT10 paboTa ¢ KOPPECTOHACHIIMEH, OOJIBIION MOTOK PYTHHHBIX AEJ, YaCTO CPOYHBIX,
paboTa HaJ KOTOPHIMH 3aHUMAET MHOTO BPEMEHH, a TaKKe€ «BOPHI BpeMEeHH». PykoBoauTenb
HE MOXET H30aBUTHCA OT ITHX (AKTOPOB M MOXKET JIUIIb IONBITATbCI MAaKCHUMAJIbHO
YMEHBIIUTD WX BIMSIHUE HAa TOTEPU BPEMEHHU.

PaccmoTpum 3TH pakTopsI:

- pabora ¢ koppecnonaeHIuel. McciaenoBanus cBUACTENBCTBYIOT, uTO 20 - 30% cBOEro
BPEMEHU PYKOBOJIMTENb TPATUT HA pa300p KOPPECIOHACHIINU, IpocMaTpuBas B aeHb 10 100
JOKYMEHTOB, U3 KOTOpPHIX Juiib 30 mo HacrosmeMmy HYXHBI. [lomcuntano, 4To B /€IOBOU
Mepenucke o0beM HEHYKHBIX CBeleHuH noxoauT 10 15-20%, a mo BceM KaHaiaM W3
BHYTPEHHUX HCTOYHUKOB cBesleHuH nocrynaet Ha 30%, a u3 BHemHUX - Ha 40%.

- OONBIION TOTOK PYTHUHHBIX NI, YacTO CPOYHBIX, paboTa HaJ KOTOPHIMH 3aHUMAET
MHOTO BpeMeHH. [IpuMepamMu MOTYT CIIYyXHUTh TakKue JAela, Kak ohopMIICHUE MOMEIICHHHA, B
KOTOPBIX MPOBOJUTCS PEMOHT, BEIOOp MeOenr, HEOOXOAUMOCTh JTUYHO MPOBEPSTH PA3THIHBIC
mapaMeTpsl ACSITEILHOCTH OPTaHHW3allid, 3aYacTyl0 3TO CBS3aHO C HEKOMIIETEHTHOCTBHIO
MOMYMHEHHBIX WJIM HEXEJNaHWe HMX OpaTh Ha ce0s OTBETCTBEHHOCTh, KOTJAa OHU CaMH
o0pamarTcs K PyKOBOJUTEIIO C «IPOChOAMH TOMOYBY.

- «BOPBI BPEMEHW» - 3TO HEIPEABHUICHHBIC Jiea, OOJBITNHCTBO U3 KOTOPHIX TPEOYIOT
CPOYHOTO PEIICHUS M HE MOTYT OBITh MIEpENOpyICHbI OJYMHEHHBIM. BCce 3T0 OTHUMaeT MHOTO
BPEMEHU U OTBJICKAET OT JCUCTBUTEIHHO BaXHBIX Je. CylIecTByeT MHOTO Pa3IUYHbBIX BUIOB
«BOPOB BPEMEHM»:

- Tenie()OHHBIE 3BOHKH;

- 3arJIAbIBAIOIIME K HAM JIFO/IH;

- IPOOJIEMBI C KOMITBIOTEPHBIM 000pY/I0BaHUEM;

- I3MEHEHHUE 04epeTHOCTH paboT, HaBA3BIBAEMOE KOJIIETaMH;

- HEJIOCTATOK OPraHU3aLMOHHOIO [IJIaHUPOBAHUS;

- HEYMEHME CIyLIaTh APYTUX JIIOJEH;

- HEY/I0BJIETBOPUTEIIbHASl OPraHU3aLMOHHAs CTPYKTYpa;

- ICIPaBJICHUE OIIUOOK, KOTOPBIX MOXKHO ObLITO ObI H30€KaTh;

- HEPEIIUTEIBHOCTD B JIEJIOBBIX BOIIPOCAX;

- IIJIOXO OPraHU30BaHHbIE U CKOOPAMHUPOBAHHbIE COOpaHUs;

- OTBJIEKarolue pakTopbl HA paboyeM MecTe;

- ype3MepHas opucHasi OrOpOKpaTHs;

- Oecrosie3HbIe TUCKYCCUU O CBOEH paboTe u paboTe Ipyrux;

- IPUYMHBI, HETIOCPEJICTBEHHO CBSI3aHHBIE C TUYHOCTHIO PYKOBOAUTENS

3710 camas cepbe3Has rpynmna pakTopoB, TaKk KaK 4ToObl 3(EKTUBHO yIPaBIsATh CBOUM
MHEHHEM, HEOOXOJMMO CHayajla M3MEHHUTHCS CAMOMY, a IOTOM YK€ IMBITaThCA W3MEHUTD
OKpPYXKAIOIIYyI0 JE€UCTBUTEIBHOCTh, @ U3MEHUTh CaMOT0 Ce0sl - 3TO OYEHb TSHKENIO, OCOOEHHO
YeJIOBEKY, KOTOPBIA YK€ BHAUT ce0s HE3aBHUCHUMbBIM, T'PAaMOTHBIM M 3pElbIM BO BCEX
OTHOUICHMSIX.

PaccmoTpum 3T pakTOphI:

- IOCTOSIHHAA cHelika. B coCTOSHUM MOCTOSHHOM CIIeMIKH PYKOBOAUTEIh HE YCIIEBACT
COCpEIOTaYnBaThCA HA TOM 3a/aye, KOTOPYIO OH BBIIIOJHSET B JaHHBIM MOMEHT. OH UAET MO
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TOMY ITyTH, KOTOPBIA MEPBBIM MPHUIIET HA YM, BMECTO TOTO, 4TOOBI MOAyMaTh O APYIHX,
BO3MOJKHO 00Jiee parmoHaIBHBIX CIIOCO0AX pelIeHUs JaHHOH 3a/1a4uu.

- TIOCTOSIHHBIE JIOpabOTKU 1oma. llocTosiHHBIE JOpa0OTKH JOMa IOPOXKIAIOT
3aMKHYTBIH KPYT, KOT/Ia YEIIOBEK HE ycIlieBaeT B pabouee BpeMs BBIOJHUTH CBOU Jelia U
pEIIUTh BCE MPOOJIEMBI, B UTOTE OH BBIHY)KICH pellaTh MX JIOMa 33 CYET CBOETO CBOOOHOTO
BPEMCHHU, OTIbIXa M JIMYHOW KM3HU. YEIOBEK HE MMEET BO3MOXHOCTH TMOJHOIEHHO XHTh,
OTIBIXaTh M B pE3yJbTaTe Yy HETO CHIDKACTCS pPabOTOCIOCOOHOCTh, YTO MPHUBOIUT K
HeZopaboTKaM W CHOBa K HEOOXOAMMOCTH A0paldaThiBaTh J0Ma. ODTOT 3aMKHYTBIA KpPyT
SIBIISICTCS CIICJACTBAEM HETPABUIIBHO OPraHM30BAHHOTO pab0dYero BPEMEHH, U Pa3pyIIUTh €ro
OBIBA€ET OYEHD JAXKE TSHKEIIO.

- cyemuBOCTh. CYETIMBOCTD SIBISCTCS PE3YJIbTATOM IUIOXOH OpraHH3aluu padodyero
JHS, OHa TAaK)KE€ 3aBHCUT OT HMITYJbCUBHOCTH M OCOOCHHOCTEH dernoBeka. CyeTIMBOMY
YEIIOBEKY TSDKEIIO BBIOPATh, a KAKOE JICJIO B3SIThCS, OH YaCTO «MEUETCS» MEKIY ABYMS JICTIaMH,
OJTMHAKOBO CPOYHBIMH M OJMHAKOBO JUTHUTEIHHBIMHU B PCIICHUH, OH HUKAK HE MOXET BHIOPATH,
3a KaKoe M3 HHUX B3SThCS, U U3-3a ATOTO MPOUCXOUT TpaTa BPEMCHH.

Takum oGpazom, mpobiema nedunrTa BpEeMEHH 3aBUCUT OT HETPAMOTHBIX JCHCTBUI
PYKOBOJUTEIIS, 4YTO CBS3aHa HEMOCPEACTBEHHO C JIMYHOCTBEO PYKOBOJUTENS  €ro
OpPraHU30BaHHOCTHIO M TPO(PECCHOHATBHBIX KadecTB. B pe3yiapTare 3TOro y 4YeloBeKa
BO3HUKACT CTPECCOBBIC CHUTYallUH, TCHUXOJOTUYCCKHE CPBIBBI, HEBPO3bI, 4YTO MaryoHO
CKa3bIBaeTCs Ha €T0 COCTOSTHUU 3/I0OPOBBSL.

Bonpocsl kK mpakTH4ecKoMy 3aHATHIO

1. Yro npencrasnser coboit nepuuT BpeMeHu?

2. IlepeuncnuTe KOMUYECTBO pa3IMYHBIX (AKTOPOB, NPUBOAAIIMX K MOTEPSIM
BpEMEHH?

3. Ilepeuncnure NMPUUMHBI, KOTOPBIE SIBIAIOTCS CIEACTBUEM HETPAMOTHBIX NEHCTBUIA
PYKOBOJIUTEIIS.

4. Tlepeuncnute NPUYHHBI, KOTOPBIE HE 3aBUCAT OT PYKOBOJUTES ?

5. Ilepeuncnure KOJIMYECTBO PA3IMUHBIX (DAaKTOPOB, MPUBOAAIIUX K MOTepsM Bariero
BpPEMEHU.

6. IlepeuncnuTe MpUYUHBI, KOTOPBIE SBISAIOTCS CICICTBHEM HETPAMOTHBIX JCHCTBUIA
Bamero pykoBonutens?

7. TlepeuncnuTe MpUYKHBL, KOTOPHIE HE 3aBUCAT OT Baiero pykoBoautens.

Jluteparypa: [1 — 4]

[TpakTuueckoe 3anarue 7
[TnanupoBaHue BpeMEeHH
Lenb: n3yunTh Npouecc MIaHuPOBAHUS BPEMEHHU

B pesynbraTe ocBO€HUs TEMBI 00YUaIOIIHUNACS TOJIKEH:

3HaTh: MpoLECC IUIAHUPOBAHUS pabOyero BpeMeH!

YMeTp: OleHuBaTh KadyecTBa, HEOOXOAMMBIE JUIsl YCHEIIHOW mpodeccHoHalIbHON
NESATEIbHOCTH.
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Brnaners: HaBbIKaMM K TPAKTUYECKOW JEATEIIBHOCTH IO CaMOOPraHW3alUd U
caM000pa30BaHUIO

B pesynbrare ocBoeHus: TeMBI HOPMHUPYETCS KOMITETEHITUS

OK-5 CriocoOHOCTD K aHANTU3Y U CHHTE3Y, KPUTHYECKOMY MBIIUICHUIO, 0000IEHHIO,

IIPUHATHIO U ApT'YMEHTUPOBAHHOMY OTCTAMBAHUIO PEILICHUI
Teopernyeckas 4acThb

[InanupoBaHue mNpu3BaHO 00ECHEUUTH XO3S5MCKOE HCHOJIb30BAaHHE CAMOI0O ILEHHOI'O
pecypca - BpeMeHu. Uem mydiie pacmpesiesieHo (T.e. CIUIAHHPOBAaHO) BpeMs, TEM JIydlle OHO
MOJKET OBITh MCIIOJIB30BAHO B JIMYHBIX M NPO(ECcCHOHATBHBIX HHTEPECAX PYKOBOIUTEIIS.
IInanupoBaHne Kak COCTaBHas 4YacTh 3a7a4 U IPaBUI CAaMOMEHEIKMEHTa O3HAayaeT
MIOATrOTOBKY K PEANM3alMK LIEJIEN U CTPYKTYPUPOBaHKUE BpeMeHU. [limannpoBaHne exxeTHEBHOU
paboThI, cpeaHe - U JOJTOCPOUYHBIX AKLUUH M Pe3yabTaTOB O3HAYAET TAKXKE BBIMIPHIII BO
BpEMEHHU, TOCTIKEHUE yCIieXxa U OOJBIIYI0 YBEPEHHOCTH B cele.

Tak >xe, kak m00as Gupma MIaHUPYET WIKM JOJDKHA MJIAHUPOBATH CBOIO COBITOBYIO M
MIPOU3BOACTBEHHYIO JCATEIbHOCTD, KAXKIBIN YeTOBEK JIOJHKEH JyMaTh U padoTaTh, 3ariIsIbIBast
B Oyaymiee, M HE OTAAaBaTbCA BO BJIAacTh Te4YeHUs coObiTud. HyxkHO T1UIaHHpOBATH
HCIIOJIb30BAaHNE BPEMEHU /ISl IOCTHXKEHHUSI TIOCTaBJICHHBIX LIETIEH.

I'maBHOE MpeumMyIecTBO, JOCTUTaeMOE MMyTeM IJIaHUPOBAHUS PAOOThI, COCTOUT B TOM,
YTO IJJAHUPOBAHUE BPEMEHU IPUHOCUT BBIMIPHIINI BO BpeMeHU. OOImuUi MPaKTUYECKUI OIBIT
Ha MPOMU3BOJCTBE MTOKA3bIBAET, YTO YBEIMYEHUE 3aTpaT BPEMEHHU Ha IUIAHUPOBAHHE TIPUBOIUT
B KOHEYHOM CYETE K SKOHOMHMH BPEMEHU B LIEJIOM.

OueBuHO, 3aTPaThl BpEMEHH Ha TUIAHUPOBAHUE HE MOTYT OECKOHEYHO YBEITMUNBATHCH,
CYHIECTBYET OITUMYM, IIOCJIE KOTOPOI'O JajbHEMIIEEe yBEINUEHHE BPEMEHH Ha IJIAHUPOBAHUE
craHoBuTCs HedppekTuBHBIM. OT 001Iero MIaHOBOro mepuona (roi, Mecsl, HeNelns, JCHB)
HaJ0 MakcuMajbHO 1% BpeMeHM TpaTUTh Ha IJIAHUPOBAHUE.

UroObl TpaBUIBHO BBIMOIHATH CBOM (YHKUMHU M JOCTUYL CBOMX LeJei, 4YTOOBI
[epenopyyarb MEHEe BaXKHbIE JIe1a, YMEHbIIATh UX YUCIIO WK OTOJIBUraTh Ha Oojiee MO3AHHE
CPOKH, MEHEJDKEp JIOJDKEH SICHO IMpPEACTaBIATh CBOW BPEMEHHON OIO/DKET M COBOKYIHOCTH
3anay. [lmanupoBaHue mnpezacTaBisseT COOOM MPOEKT MPOLECCOB TpPyAa Ha MPEACTOALIUN
BPEMEHHOM Mepuo/I.

OCHOBHBIM K€ METOJIOM, MoMorarwiuM 3Q(HEKTUBHO HCIONb30BaTh pabouyee Bpems,
ABJISIETCS IUIAHUpPOBaHWE BpeMeHM. [lnaHupoBaHHME €CTb CTPYKTYpUPOBAHHUE BPEMEHHU IS
HauboJsee X035 ICTBEHHOr0 €ro UCIOJIb30BaHUs MPU TOCTHKEHUHN Kakux-1u0o 1eneu u 3ajad,
CTOSAIIMX TIepel pPYKOBOAWUTENEM WM opraHusanuei. IlnaHupoBanue Moxer ObITh
JOJITOCPOYHBIM, CPEHECPOUHBIM U KPATKOCPOUHBIM.

IInanupoBaHue Bcerma ocyuiecTBisieTcss ucxoas u3 neneil. OcHoBol it J1r000ro
IUIAaHUPOBAHUS CIY’KUT JOJITOCPOYHAsl Ledb WIM JOJArocpouHele nenu. Ha ocHose
JOJITOCPOYHBIX LIEeJIeH YCTAHABIMBAIOTCS LCJIM CPEIHECPOYHBIE U KPATKOCPOYHBIE. ITO
MPOUCXOIUT CIEAYIOUIMM 00pa3oM: MCXOIS W LENM JKU3HU WIM MUCCHUM OpraHU3alyH,
BBIIEJISIFOTCS psAJl NOJLENEH, JOCTHKEHUE KOTOPBIX JIOJIKHO CIIOCOOCTBOBAThH JOCTHIKEHHUIO
OCHOBHOM MLEJIM KU3HU. DTO LEJNHM JOJTOCPOYHOTO XapakTepa. B kaxaol M3 3TUX wLenen
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BBIICTISICTCSL PSI TIOMLIETICH, KeTaTeIbHO 0 BPEMEHHOMY MPU3HAKY (KOTOPBIE TOJKHBI OBITH
OCYIIECTBIIEHBI B OJIMKaWIIMe TOABI), OOCTHKEHHWE KOTOPBIX JOJHKHO CHOCOOCTBOBATH
JTOCTIDKEHHIO TIEJICH JTONTOCPOYHOTO Xapakrepa. TakuMm ke 00pa3oM Ha OCHOBE IICJICH Ha TOJ
BBIICTISIIOTCS II€JIM Ha MeECSI, JeKany, AeHb. Jlajgee OCyIIeCTBISAETCA aHANU3 CHIIBHBIX H
Ca0bIX CTOPOH YENIOBEKAa WM OpraHW3alHuH, KOTOPhIE MOTYT HWMETh OTHOUICHHE K
TOCTHKEHHIO TIEJIeH. DTO JeNaeTcs I TOro, YTO0BI MOOLIPSITh CHIIbHBIE CTOPOHBI U paboTaTh
HajJ CcladbIMHA. OTOT aHAIW3 CIYKUT OCHOBOW ISl CPEIHECPOYHOTO M KPAaTKOCPOYHOTO
TUTAHUPOBAHUS.

Cam mporiecc TIaHUPOBAHMS 3aKIIFOYAIOTCA B TOM, 4TO (POPMYIUPYIOTCS PE3YIbTAThI U
YCTaHABIIMBAIOTCS CPOKH, KOTOPHIE OTBOAATCS MJISl WX JOCTIDKEHUS. Pe3ynbTaThl JOIKHBI
COOTBETCTBOBaTh melsiM. [Ipm  3TOM KkenartenbHO COOMIOAaTh HEKOTOpHIE IpaBHIIA
TUTAHUPOBAHUS:

- CcleAyeT OCYHISCTBIIATH IUIAHUPOBAHWE B MHCHbMEHHOM Buje. UToOBI muaH ObUT HE
MPOCTO TIEPEYHEM JIeJ, KOTOPhIE HEOOXOAUMO BBITIONIHUTH 32 JICHb, CTOUT €T0 JIeJaTh €Ile U
MOTHBHUPYIOIINM HHCTPYMEHTOM - OPHEHTHPOBATh €ro Ha pe3ynbrar. Hampumep, mucath B
CIHCKE HE «CHelaTh TO-TO», a «TO-TO CICIIAHO», YTOOBI TI0O OKOHYAHHIO JeJla MOXXHO OBIIO
MMOCTaBUTH PSIIOM C 3TO 3aMUCHIO JKUPHYIO TATOYKY. ITO OJAHO W3 CHIBHBIX MOTHBHUPYIOIIHX
CpPEACTB;

- CIeAyeT YYUTHIBaTh PE3yIbTaThl MPEANICCTBOBABIIETO AaHAM3a HCIIOIH30BaHUS
pabouero BpemMeHu. B mporiecce JaHHOTO aHaIM3a BBIABISAIOTCS OLINOKU, MIPUCYIUE JAHHOMY
PYKOBOJUTENIO B TUIAHUPOBAaHHM CBOETO paboOyero BPEMEHHU M CIOCOObI HEUTpaIu3aIiu
MOCTIEICTBUH 3TUX OIINOOK;

- He cleayeT IUIaHUPOBaTh MONHOCTHIO BeChb CBOM paboumii neHb. CumTaercsi, 4To
cliefyeT TiaHupoBaTh He Oonee 60% cBoero Bpemenu, a 40% ocTaBUTh He3aIIAHUPOBAHHBIM:
20% nenpensuaeHHoe BpeMs U 20% CIIOHTaHHOE BpPeEMS;

- cJelyeT yCTaHAaBJIMBATh YETKHE BPEMEHHBIE HOPMBI Ha BBINIOJHEHUE €T U PELICHHE
npobaeM, KOTopble He AOMyCKadu Obl JOJENKY HEeJOJCIaHHOTO U pelIeHUe HEIOBEIIEHHOTO B
He3aIlUlaHupoBaHHOE BpeMs. Ecnu 3Tu nena u BOMPOCHI AOJDKHBI ObLIH OBITH PELICHHBIMH B
3alIaHupoBaHHOE Bpems. [IpakThka MOKa3bIBaeT, YTO Ha J00OE AEJI0 TPAaTUTCS POBHO
CTOJIBKO BPEMEHH, CKOJBKO €ro €CThb B PACHOPSHKEHHM, MOITOMY CIEAyeT yCTaHaBINBATh
YeTKHE BPEMEHHBIE PAMKH, KOTOPBIE OBl MO3BOJISUIN BHITIOJIHUTH HEOOXOAUMOE, U MIPH STOM HE
MIPEBBIIIATH HEOOXO0AUMOE ISl BHITIOJIHEHUS BPEMSI;

- JUIS peIIeHUs] BOMPOca, a MEePEnopyIeHUH el CIeAyeT pa3aeNiuTh JAeja MO CTEeIeHU
UX CPOYHOCTHU U BakHOCTHU. [Ipu 3TOM Hambonee CpouHbIe M Ba)KHBIE 33a[]a4d CIEAYeT pellaTh
PYKOBOJUTEINI0 HEMEIUICHHO, BaxkHble. HO HE CpOYHBIE MOYKHO OTJIOXKHTh, OCTAJIbHBIC Ke 2
KaTeropuu Je (HeBaKHbIE, HO CPOUYHbIE U HEBAXKHBIE U HECPOUHBIE) CIIEAYET NepeaaBaTh IS
pelieHus TNOMYMHEHHbIM. HecpouHble Jena cielyeT NpOpaHKUPOBATh IO BPEMEHH,
HEO0OXOUMOMY JUI KaXKJIOTO U3 HUX U TPU MOSIBJICHUU CBOOOIHOTO BPEMEHHU MOYKHO 3aHATHCS
COKpAIIEHUEM 3TOT0 CIHCKA - JUIS 3TOTO JKeJIaTeJIbHO BCErla UMETh €ro MO PYKOH;

- CIIeIYeT PEryasipHO epecMaTpuBaTh IJIaHbl, TaK KaK B BUAY IOCTOSSHHOTO U3MEHEHUS
OKpYKaroIIeH cpeibl MOXKET 0Ka3aThCs TaK, YTO HEKOTOPHIE TUIaHbl PYKOBOACTBA OpPTraHU3alUH
U MEHeKepa yxe He OyIyT COOTBETCTBOBATH II€JIIM OpraHU3allid U COOTBETCTBEHHO OynyT
HY)KJaThCsl B KOPPEKTUPOBKE;
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- IJTIaHBI JOJDKHBI OBITH PEATMCTUYHBIMU M COTJIACOBAHHBIMH, TPUYEM COTIACOBAHHBIMU
HE TOJBKO JAPYT C APYrOM, HO M C IJIaHAMH KOJUIET, MOJIYMHEHHBIX, 00Jie€ BHICOKOTO YPOBHS
PYKOBOJCTBA;

- PEryJIspHOCTb - CHCTEMHOCTb - I1OCJIEI0BATEIbHOCTD.

Han mmanamMu BpeMeHH HY)KHO paOOTaTh pPEryisipHO W CHCTEMHO, IMOCIIEIOBATEIHHO
JOBOJIS 10 KOHIIA HAYaTOE JEJIO:

- peaTMCTUYHOE TUTAHUPOBAHUE, T.€. INIAHUPOBATH HY)KHO TOJIBKO TaKOH 00beM 3a1ad, C
KOTOPBIM MEHEIKEP PEATTbHO MOXKET CHPABUTHCS,

- BOCIOJHEHHWE TOTEPb BpEMEHU. BOCHOJHATH MOTEPU BPEMEHU JIy4dllle [0
BO3MOXXHOCTH Cpa3y, HalmpuMmep Jydllie OAWH pa3 JAoJbIIe MopadoTaTh BEYEPOM, YEM B
TEUEHHUE CIEAYIOIIETO 1IEeJIOr0 JHS HArOHATh YTPAauYE€HHOE HAKaHYHE;

- YCTaHOBJICHHE BPEMEHHBIX HOpM. OTBIT MOKA3bIBAET, YTO HA pabOTy, KaK MPaBUIIO,
TPaTUTCA CTOJIBKO BPEMEHHU, CKOJIBKO €ro uMmeercs B pacnopsbkeHuu. Iloaromy crienyer
3a/1aBaTh TOYHbIE BPEMEHHBIE HOPMBI, PEyCMaTPUBATh B IUIAHE POBHO CTOJIBKO BPEMEHU Ha
TO WJTM MHOE JIEJI0, CKOJIBKO OHO JICHCTBUTEIBHO TPEOyeT;

- cpok ucnoigHeHus. YToObl M30€kKaTh MPOMEJICHHSI M OTKIAABIBAHUS JIEN, CIECIYET
YCTaHABJIMBAaTh TOUYHBIE CPOKH MCTIOJTHEHHUS 1151 BCEX BUJIOB JEATEIbHOCTH.

- mepepaboTka - mepenpoBepka. [lmaH HYXHO TOCTOSHHO TmepepadaThiBaTh U
MEPETPOBEPSITH C TOYKH 3PEHHUS TOTO, MOTYT JM T€ WJIM WHBIC 3a7a4d OBITh BBHITIOJTHEHBI
MIOJIHOCTBIO.

Borpochl k mpakTHYeCKOMY 3aHITHIO

1. Yro o3Hauaer mMJIAHMPOBAaHME KaK COCTaBHas 4YacTb 3aJad M IPaBUII
caMOMEHEDKMeEHTA?

2. B 4yeMm COCTOMT TIJIaBHOE NPEUMYIIECTBO, AOCTUTA€MOE IYTeM IUIAHUPOBAHHUS
paboThI?

3. llepeuncnure nmpaBuia MIIAHUPOBAHUSI.

4. Bcerna nu miaHUPOBAaHUE OCYILIECTBIIACTCS UCXO U3 1eneit? OTBeT 000CHyMTe.

5. Cuwuraetcs, 4To cieayeT IUaHUpoBaTh He Oonee 60% cBoero Bpemenu, a 40%
OCTaBUTh He3arulaHupoBaHHbIM: 20% HenpensuaeHHoe Bpemss U 20% CHOHTaHHOE BpeMs.
Cnnanupyiite Bam pabounii 1eHs.

ITPAKTUYECKOE 3AHATUE 8

['pynmel u rpymnmoBast fuHamuka. Pazsutre camMmooOpa3oBaHUs U CaMOPA3BUTHS

Lenp: u3ydyeHue NoHTHs, 0cOOEHHOCTEH U A(PPEKTUBHOCTU TPYMHIBI U KOMAHJIBI.
ITpormecc camooOpazoBaHuUs U caMOPa3BUTHS

B pesynbrare ocBoeHUs TEMBI 00Yy4AIOIIUNICS TOJIKEH:

3HamMb: OTpeNeIeHne TOHATHS TPYIIa; MPOLEcC caMooOpa3oBaHHs U
CaMOpPa3BUTHSI
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yMemsb. XapaKTEPU30BaTh OCHOBHBIE TEOPUU TPYNIOOOpa30BaHUS; OICHUBATH
Ka4yecTBa, HEOOXOAUMBIE /IS YCIICITHOM MPOo(eCCHOHATbHON ACITEILHOCTH.

én1adoemsv. (HaKTOpamMu, BIMSIONIMMHU Ha CIUIOYEHHOCTh W Ha 3(P(HEKTUBHOCTH
TPYIIOBONH pPabOThl; HABBIKAMU K MPAKTHYECKOW JEATEIBHOCTH TI0 CaMOOPTaHW3alH U
caMm000pa30BaHUIO

B pesynbrate ocBoeHUs TeMBI (HOPMHUPYETCS KOMITETEHITUS

OK-5 CriocoOHOCTB K aHATU3y U CHHTE3Y, KPUTUIECKOMY MBIIUICHUIO, 0000IICHHIO,
IIPUHATHIO U ApI'yMEHTUPOBAHHOMY OTCTAMBAHUIO PEILICHUI

TeopeTnueckas 4acThb

Opranmzanuss — 3TO COLMaJbHAs KaTEropusi W OJHOBPEMEHHO — CPEICTBO
JOCTHKEHHS LENed. ITO — MECTO, IJIe JIOJU CTPOAT OTHOLICHUS WM B3aWMOJICUCTBYIOT.
[TosTomy B kaxaoW (opMalbHOW OpraHU3alMH CYIIECTBYET CJIOXKHOE MEperieTeHNUE
HepOpManbHBIX TPYII WU OpraHu3aluid, KOTOpble 0OpazoBanch 0€3 BMeENIATEIhCTBA
PYKOBOJACTBA. DTH HeopMaabHbIE 00BEIMHEHHS YaCTO OKAa3bIBAIOT CUJIBHOE BIIMSIHUE HA
KaueCTBO JCSATEIbHOCTH U OPraHU3alMOHHYIO0 () (PEKTUBHOCTH. TOJNKOBBIM PYKOBOAUTENH
JOJDKEH 3HAaTh MX W B3aUMOJICMCTBOBAaTH ¢ HUMHU. Elie ogHUM HEOOXOIUMBIM YCIOBHUEM
3¢ PEeKTUBHOCTH yMpaBICHUS B HAIlIE BPEMS SBJISICTCS yMEHHE pad0TaTh B MaJIbIX TpyMmax,
TaKUX KaK pPa3IMyHble KOMUTETHl UM KOMHUCCUU, CO3IAHHBIE CAMUMH PYKOBOIUTEISAMH, a
TaKX€ YMEHUE CTPOUTh B3aMMOOTHOIIEHUS CO CBOMMH  HEMOCPEICTBEHHBIMU
MOJYMHEHHBIMH.

YenoBek HyxaaeTcsa B OOLIEHUU U, MO-BUAMUMOMY, MOJydaeT PaJoCTh OT TaKOIo
oOmieHus. BoNBIIMHCTBO U3 HAC aKTUBHO MIIET B3aUMOJEHUCTBUS C JPYTMMH JIIOJbMU. Bo
MHOTHX CJy4yasgX Halld KOHTAaKTbl C JPYTMMH JIIOJbMH KPAaTKOBPEMEHHBI U
He3HauuTeNnbHbl. OHaKo, eciau aABoe Wi Oojiee oA MPOBOAST JIOCTATOYHO MHOTIO
BPEMEHU B HEMOCPEJICTBEHHON OJM30CTH JpPYyr K APYry, OHU IOCTENEHHO HAYMHAIOT
NICUXOJIOTHYECKH OCO3HaBaTh M CYIECTBOBAaHUE APYT npyra. Bpewms, TpeOyromeecs amis
TaKkoro OCO3HaHMs, U CTENEHb OCO3HAHUS OYEHb CWJIBHO 3aBUCAT OT CHUTYallUM U OT
XapakTepa B3aMMOCBS3U JoAel. OJHAKO pe3yJbTaT TaKOro OCO3HAHUS MPAKTUUYECKU
BCEerga OJAMH U TOT €. OcO3HaHUE TOro, YTO O HUX AYMAKOT U YEro-To XAYT OT HHUX
JpyTHe, 3aCTaBISET JIIOJIeH HEKOTOPBHIM 00pa30oM MEHSTh CBOE MOBEACHUE, MOATBEPKIAs
TEM CaMbIM CYIIECTBOBAHHME COLMAJbHBIX B3auMooTHomeHuM. Korma Ttakoil mpoiecc
IIPOUCXOANT, CIIy4ailHOE CKOIUIEHHUE JIFOAEH CTAHOBUTCS TPYMIION.

Kaxnplii 13 HacC NpUHAATIEKUT OJHOBPEMEHHO KO MHOTUM TpyniaM. Mbl — 4JIeHbI
HECKOJIbKUX CEMEHHBIX TpPYIII: CBOEH HEMOCPEJACTBEHHOW CeMbH, cemeil 0alyliek u
JIeNyIIEeK, JTBOIOPOJHBIX CeCcTep U OpaTbeB, POJCTBEHHHKOB JKEHbI WM MyXKa U T...
BonpmMHCTBO MIO/Iel MPUHAICKUT TAaKXKE€ K HECKOJbKUM TpyIIlaM Jpy3ed — Kpyry
JIIOJIeH, KOTOPBIE TOBOJBHO PETYJISIPHO BUAATCS APyr ¢ ApyroM. HekoTopele rpynimsl,
KOTOPBIMHA HaM IPUXOAUTCS B3aUMOAECHCTBOBATH, OKA3bIBAIOTCA HEHOJTOBEUYHBIMHU, U UX
muccus npocra. Korga Muccusi BbIIOJIHEHA, WIM KOT/Ia WIEHBI IPYNIbI yTPAuYMBaIOT K HEN
WHTEpec, Trpymma pacnagaercs. [lpumepom Takoil Tpynmbl MOTYT OBITh HECKOJIBKO
CTYJIEHTOB, KOTOpBIE COOMPAIOTCS BMECTE JIs MOATOTOBKM K MPEICTOSIIEMY DK3aMEHY.
Jpyrue rpynmel MOTYT CyLIECTBOBATh B TEUEHHE HECKOJIBKUX JIET M OKa3bIBaTh
CYLIECTBEHHOE BIIMSIHUE HA CBOMX YJICHOB WJIM JIa)K€ HA BHEIIHEE OKpyKeHue. [Ipumepom
TaKHUX TPy MOTYT OBITh OOBEIMHEHUS IKOILHUKOB-TIOAPOCTKOB.
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[To onpenenenuto Mapsuna llloy, «rpynna — 3To aBa jauia win 0oJjiee, KOTOPbIE
B3aUMOJICHCTBYIOT JIPYT C APYTrOM TaKUM OOpa3oM, YTO KaXK/I0€ JIMIO0 OKa3bIBACT BIHUSHUE
Ha JIPyTUX U OJTHOBPEMEHHO HAXOJUTCS MOJ BIUSHUEM JPYTHUX JIULD.

TpeHuHroBbIE 3aJaHUS

B »TuMX ynpaxHEHHSX B KOJUIEKTHBE HCKYCCTBEHHO CO3JAIOTCS BHYTPEHHHUE
MpOTUBOpeurs. Bemymuii 1enuT KOUIEKTHB Ha 2—4 KOMaH/Ibl 10 BO3MOYXHOCTH C PaBHBIM
KOJMYECTBOM YYaCTHUKOB B Kaxk10. U3 hopMyTupoBKHU 3a7aHUs HE SICHO, KOMAHIHOE 3TO
3aJlaHl€ WM OOuIerpymnmnoBoe. Benymuii He TODKEH NPOSCHATH TPyIIE 3aJaHue.
YYacTHUKH KaXJOW KOMAaHIbl CaMOCTOSITEIBHO JIOJDKHBI HCTOJIKOBATh (HOPMYJIHUPOBKY
3aJIaHMs.

JlaHHbIE yIpPaKHEHHS TMO3BOJIAIOT CIIPOTHO3UPOBATH, KaK MOBENET ceOs rpymnmna u
€€ YYaCTHMKHM TP HEOOXOJUMOCTH BBIOOpa MEXAYy JHYHBIMU U KOJJICKTHBHBIMU
VHTEPECaAMHU.

[IpaBunbHBIM TpU3HAETCS KaK BAapUaHT, MPU KOTOPOM BCS TPy BBIIOJIHUT
3aJlaHue, TaK U BApUAHT, MPHU KOTOPOM Ka)KJas KOMaHAA BBIINOJHUT 3aJaHUE OTACIBHO.
Kak mpaBwiio, B JIpy>KHOM, CIJIOUYCHHOM KOJIJIEKTHBE YYAaCTHUKH OYyAYT CTPEMHUTBHCA K
yCHexXy BCEeH TPYyIIIbI, HCKaTh 00IIee pelieHue.

Ynpaxuenue «HepaBHbie pecypchi»
Marepuainbi:
- HOXHMUIIBL;
- KJeH;
JIMHEMKA,;
- 1 muct cuneii 6ymaru (popmat Ad);
1 auct 6emoit Oymaru (hopmar Ad);
1 auct kpacHoi Oymaru (popmar A4);
- 1 muct 3enenoii 6ymaru (popmar A4).
HcxonHoe MosoxeHue YYacTHHKOB: BEAYIIUN AETUT TpyINIy Ha 3 KOMAaHIBI.
Komanpl pacronararTcs Tak, 4ToObl He MelIaTh paboTe Apyr Apyra.
[TepBoit komane BbiaeTcsa — | TUCT cUHEM Oymaru, HO>KHUIIBI.
Btopoit komanae BeimaeTcs — 1 mmcr Oenmoi Oymaru, 1 JUCT 3elleHOW Oymarw,

KJIEH.

Tpernelt koMaH e BeITAETCSA — | JIMCT KpacHOM Oymaru, JIMHEHKa.

3ajlaHue: KOMaHJie COCTaBUTh KaK MOXKHO ObICTpee — Oelblii KBaJpaT cO CTOPOHOM
2,5 cM, cuHUIl TPSIMOYTOJBHUK CO CTOpOHAMHU 2 U 4 cM, OyMaKHYIO IIEMb U3 YEThIpEX
Pa3HOIIBETHBIX 3BEHBEB (KPACHOTO, OEIIOT0, CHHETO, 3€JIEHOTO).

[IpaBuia: Ha BeimonHeHue 3aqanHus — He O6osee 15 MUHYT.

[Ipumeyanue i BeAyliero: NpaBUiIbHbBIM MPU3HAETCA KaK BapUaHT, IIPU KOTOPOM
BCS IpyIIIIA BBIIOJIHUT 33/IaHUE, TAK U BAPUAHT, IIPU KOTOPOM KaK/1asi KOMAH/1a BBIITOJIHUT
3aJlaHUE OTIEIBHO.

YrpaxHeHue « AKyibl!»

Marepuanbl: Me.

Mecto npoBe/ieHUs U UCXOAHOE MOJIOKEHUE YUYACTHUKOB: Ha MOJY HA PACCTOSHUU
JIBYX METPOB JIpYr OT Jpyra HadepueHbl JBa KBajapara co cropoHou 1 merp. KBagparsi
MPEACTaBISAIOT CO00I UTPOBBIE «OCTPOBa». Bes ocTanbHasi MOBEPXHOCTH MOJIA — «MOPEY.
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Benymmuii nenut rpynily Ha JB€ KOMaHJbI, paBHbIE IO KOJWUYECTBY YYaCTHHUKOB.
Kaxxoit koMaHz1€e COOTBETCTBYET OJUH «OCTPOBY.

3ajlaHue KaXJ0i KOMaHJE: COXPaHUTh KaK MO>KHO OOJIbIIIE CBOUX YYACTHUKOB.

3a/laHue KaXJIO0MYy YYAaCTHUKY: «BBIKUTHY.

VYipaxHeHue BKIOYACT HECKOJIbKO payHAOB. Kaxaplli payHJ HAadyWHAETCS
cioBamu Beayuiero: «Baumanue! Axynbi!» U 3akaHuMBaeTCs cilioBaMu Beayuero: «Bce B
MOpEM.

[IpaBuiia:

1. YuactHuku HaxomsaTcs B «wmope». [lo komanme Bemymiero «Baumanue!
Axynbl!» Kaxgas KoMaHAa JOJDKHA coOpaThCid Ha CBOEM «OCTPOBE» 3a 5 CEKyH..
Y4acTHUKHM, KOTOpBIE MO HMCTEYEHHHM 5 CEKYHJ KacaloTcs «MOps» 00O 4YacThio Tena,
CUMTAIOTCS ChbE€ICHHBIMU aKyJaMH U BBIOBIBAIOT U3 JATbHEHILIEro y4acTHsl.

2. YYaCTHHUK, «CIIACUIMICS» HE Ha CBOEM «OCTPOBE», CUUTAETCS ChEJIEHHBIM
KHUTEJIIMU YYy’KOTO «OCTPOBa» U BbIOBIBAET U3 AAJTBHEHIIETO Y4acTusl.

3. [locne xaxaoro payHaa BeayIIHMi YMEHBIIAET CTOPOHY «OCTpOBa» Ha 15 cm.

4. IlepBolii mepeprlB Mexay payHnamu — 15 cekynn. Jlamee mepepblB MExXITy
payHAaMH KaXKJblil pa3 yBeIMUUBaAeTCA Ha 15 cexyHA.

[IpuMeuaHue Ui BEAYIIEro: Ha MPUMEPE YIPaKHEHUS MOXXHO IPOCIEIUTh, KaK
MEHSIETCSI COOTHOUIEHUE JIMYHBIX U KOJUIEKTUBHBIX MHTEPECOB MPU UX CTOIKHOBEHHMH, KAK
noBeZeT ce0s rpymna 1 €€ Y4aCTHUKH NMPU HEOOXOJMMOCTH BbIOOpA MEXKITY HUMH.

YpaxHeHnue « BeiurpaiiTe Kak MOKHO OOJIbIIIE»

Marepuansi:

- 4 xapronnple TaOmmuku (15x20 cm), Ha KaxaAOW M3 KOTOPHIX HaIMCaHa
JaTUHCKast OyKBa «X»;

- 4 xapronnple TaOmmuku (15x20 cm), Ha KaxaAOW M3 KOTOPHIX HaIMCaHa
JaTUHCKas OykBa «Y»;

- MapKepsl;

- Ha JucTe BaTMaHa Tabnuima 1:

KomOunanms PesynbTar PesynbTar 4 PesynbTar 7 PesynbTar 10
(B Ganax) payHaa payHaa payHaa

4X Bce: -1
1X «X»: +3
3Y Kb «Y»: -1

= BCC 3HAYCHUS BCE 3HAUYCHUS BCE 3HAUYEHUS
2X KaxABIH «X»: +2 MHOYKaI0TCS MHOYKaI0TCS MHOYKaI0TCS
2Y KX «Y»: -2 Y y y

— Ha 2 Ha 3 Ha 5
3X KK «X». +1
1Y «Y»: -3
4Y Bce: +1

Ha JINCTE BaTMaHa tadiumna 2:
Paynn Komanpa
1 2 3 4

1.
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HUTOro

HcxomHoe TMOIOKEeHUE YYACTHHKOB: BEIYIIUH JCIUT TPYIIy Ha 4 KOMAaH/IBI,
paBHBIC TI0 KOJWYECTBY 4eoBeK. KomaHMBI pacronararorcs TakuM o0pa3oM, 4TOOBI He
MemiaTh JAPYr JAPYry npu oOcyxiaeHuH. Kakmaoii komaHze BbIaeTCS OJHA Ta0HM4YKa C
OykBoil «X» u onHa Tabmuuka c OykBoMl «Y». Ha creHe mpukpemyieHbl BaTMaHbl ¢
tabmunamu 1 u 2.

3ajanue: HaOpaTh KOMaHE KaK MOYKHO OOJibIlle 0aslioB.

[IpaBuna:
1. Vopaxuenue coctout u3 10 paynaos. Ilepen kaxapiM payHAOM KOMaHIaM

naercst 1 MuHyTa Ha 00CYXK/ICHUE TaKTUKH BBITOJIHCHUS 3a1aHust. O0IAaThes MeXIy OO0
KOMaHJIaM HeJIb34l.

2. [To coBam Bemymero «BriOOp» Bce KOMaH/IbI OJHOBPEMEHHO IO THUMAIOT OJIHY
U3 BBIJIAHHBIX Tabaudek (160 «X», 1160 «Y»).

3. Benymuii B coorBercTBUM ¢ Tabnuiei | 3amonHseT Tabnuily 2 (3aluchIBaeT,
CKOJILKO 0aJIJTOB TOJTyYaeT B JAHHOM payHJe KaKJaasi U3 KOMaH[).

4. Tlepen 4eTBEPTHIM, CEABMBIM H JECSTHIM payHIAMHU BEAYIIUN TPEIOCTaBISICT
NpaBoO KaXJIOW KOMaHJIE BBIOpaTh OJHOTO YYAaCTHUKA JUISl IEPETOBOPOB. DTH YYaCTHUKHU
COBEIIAIOTCS B T€UEHUE | MUHYTHI BHE UTPOBOTO MOMEIIEHHS, TIOCIIE YeTO0 BO3BPAIAIOTCS
K CBOMM KOMaHJ1aM.

5. B yetBepToM payHjie 3HaueHHE 0ayIoB B Tabnwie 1 yBeiawmuuBaeTcs B 2 pasza, B
cembMOM — B 3 pasa, B IECATOM — B 5 pa3. YUaCTHHKaM 00 3TOM rOBOPHUTCS MEpe] HadyaaoM
COOTBETCTBYIOIIECTO payH/A.

[IpumMeyanue i BeAYIICrO: BEAYUIMH HE JOJDKCH MOSICHATH TPYIIE 3aaHue.
YYacTHUKM KaKJI0H KOMaHJbl CaMOCTOATENBHO [OJKHBI HCTOJIKOBATH (DOPMYIUPOBKY
3aJaHMsL.

3amanue 1

HpoanaﬁTe CIIMCOK CJIOB M HU3YYUTC €ro B TCUCHHUC IIOJYyTOpa MHUHYVYT. [lomnpITaliTech
IIPOU3HCCTH CJIOBA 110 ITOPAIAKY. B ClIy4dac (01115 () HCpCC'—IHT&ﬁTC BCC CJIOBA, KOTOPLIC YIAJIOCh
3aIIOMHHUTDH TOYHO.

Ecnu BeI 3anomuunu ot 18 1o 20 cnos, BenukonenHo; oT 15 no 17 - 310 emie xopomio; ot
10 no 14 - cpenne; ecnu menblie 10 - 3TO HOKa3bIBA€T, UTO Bbl HE YMEETE MOJIb30BATHCA
Baiei nmamsTeio. Ho B ir060M ciydae Oy/bTe YBEpPEHBI, YTO ATO MOJOKEHHUE IMOMPABUMO U B
yuyeOHUKE BBl HaifJIeTe HEOOBIYHBIN CIIOCO0 JUIsl 3alIOMUHAHMS TaKOTO JIUCTA TI0 MOPSAKY (3TO
croco6 M300pa3UTENbHBIX aCCOIHALIMIA).
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3aHecuTe B KJICTKY Balll pe3ynbrat: //.
Brl cMoskeTe ero cpaBHUTH € TEM, YTO y Bac Oy/IeT BIIOCIIEICTBUH.

Crucok cnoB: Kacmprons, Cmyn, bapaban, Ilapycnux, Mvino, banan, Kosep, Byksa,
Asmomobuns, Pexa, Ilpooka, Opyoue, Canoanus, byraexa, Cymxa, Ilepo, Kapmuna, Ba3za,
Bepesxa, Meoanw.

3amanue 2
YrpaxHeHre 10 pa3BUTHIO MBIIIJICHUS «3aBEPIIUM MBICITh)

B nanHOM ympakHEHUHM MpeUIaraeTcsi 3aBepIINTh HAyaTyio aOPUCTHUUYHYIO MBICIb,
MIPOBEpUB ce0s1, HACKOJIBKO TOYHO BbI CIIOCOOHBI ONPEAEIUTD INIABHYIO UJICI0 BBHICKA3bIBAHUSA U
«IPaBUIBHO» 3aBepIuTh €. «[IpaBWIBHBIMM» CUMTAIOTCS TaKXXe OTBEThl, KOTOPBIE
MaKCUMaJIbHO OJM3KM IO CMBICIY M COJEp’KaHUIO K OTBETaM, IPHUBEICHHBIM B KOHIIE
TECTOBOTO YIPAKHEHHUSI.

I'maBHas nenp 3agaHMsT — HE CTOJBKO YrajaTh 3aBEpIIAIOIIee CJIOBO, CKOJIBKO
noOyauTh cedsl yMaTh, BKJIIOUHUTHCS B HHTEUICKTYalbHO-TIO3HABATEIbHYIO AEATEIBbHOCTD,
MO3BOJISAIOLIYI0 COBEPIIEHCTBOBATh CBOM OICHOYHO-TIPOTHOCTHYECKHWE U TI03HABATEIbHO-
IBPUCTHYECKHUE CTOCOOHOCTH
Wrak, 3aBepIIuM MBICIIb...

1. Cuactbe 0OBIYHO OBIBAET HA CTOPOHE TE€X, KTO MHOTHM........... (aro?)

2. Mpl mo3HaeM YesoBeKa MOpoi HE TI0 TOMY, YTO OH 3HAET, a 110 TOMY, YEMY OH.......... (aro
nenaer?)

3. OO0bIYHO HrOJIEl CAABIINXCS OBIBAET 3HAYUTEILHO OOJIBIIE YEM.......... (kakux?)

4. YcTaHOBIICHO, YTO y/a4a ObIBacT MOX0Xka Ha.......... (koro?)

5. Tlouemy-To MayIero 4eaoBeka Cyabp0a BEJET, & yMHPAIOIIETO.......... (dato nmenaet?)

6. UYenoBek, BUAEBIINH IPAKTHYECKHA BCE, OUYEHBb YaCTO HE 3aMEYACLT.......... (aero?)

7. He unru Briepen B OOJIBIIMHCTBE CITy4aeB 03HAYACT UATH.......... (xyna?)

8. Korma yxe HEBO3MOXXHO pPabOTaTh HaNpsHKCHHEE, HEOOXOAMMO HadaTrh padoTaTh....
(kax?)

9. To, uTo mepecTaeT yA0BICTBOPATh, OOBIYHO IMEPECTALT H.......... (uto nenate?)
10. Heo6xoauMo B KM3HU CIIOKOWHEE BOCIIPUHUMATH TO, YTO.......... (at0?)

11. Huyto Tak He Hay4YaeT, KaKk OCO3HAHHE COOCTBEHHOM. ......... (uero?)

12. YenoBek 0XOTHEE MPU3HAET OMMOKHU B TIOBEICHUH, YEM OIIUOKM. ......... (B ueM?)
13. OOBIYHO YENIOBEK OCO3HAET TO, YETO.......... (uro?)

14. Ecnu 4yenoBeK HEe BCTPETHJI HAa CBOEM >KU3HEHHOM ITYTH MPEMSATCTBHNA, O HEM TOBOPST,
YTO OH.......... (uro?)

15. He crnenyet crecHAThCA Mpoiiecca COOCTBEHHOTO.......... (uero?)

16. OObluHO HE crlenyeT MPHUCIYIIMBATBCA K COBETaM, KOTOpbIE TMONAIOT HaM
COOCTBEHHBIH.......... (uT0?)

17. He ciaenyer GopoThCs ¢ cOOOM, MOTOMY YTO BCE PABHO........... (uto cnenaenrs?)

18. Camass Oonpmiasi omuOKa, TMOPOXKIAIOIIAs HEYBEPEHHOCTh, - O3TO0  OOsI3HB
COBEPLIUTb.......... (uT0?)

19. CwibHbIe JItO/IH, Ieask OMTMOKH, OOBIYHO MY)KECTBCHHO HUX.......... (uto nmenaroT?)

20. Onpenensist CBOM IIeNIM, HEOOX0auMO (GOPMYIUpPOBaTh HX B (opMme.......... (xakux?)
YTBEPKJICHUM.

21. Tlpu nmocTaHOBKe 1iefiel BOOOpakaeMblil pe3yJbTaT JOHKEH BbI3bIBATb.......... (uTo?)

22. KpaiiHe BaXHO IMOCTOSTHHO BJIOXHOBIIATH ¢€0s COOCTBEHHBIM.......... (uem?)

23. Tlpu olleHWBaHWH CBOMX PE3YAbTATOB BAKHO OPUEHTHUPOBATHCS Ha COOCTBEHHYIO..........
(ut0?)



24. Kaxmoe yrpo HE0OXOIMMO TOBOPHUTH ceOe.......... (kakme?) cioBa.
25. 310poBbE — 3TO JYYIIUH Jap MOJOJOCTH, OJHAKO TOJBKO B MOJOIOCTH OH JA€TCH.....

(xak?)

26. Hame 3m10poBbe BO MHOTOM 3aBHCHUT OT IMPUPOJIBI M KAYECTBA HAIHUX.......... (aero?)

27. Bce, 9T0 MBI A€maeM, CTAaHOBHUTCS BOIUIOIMIEHUEM TOTO, YTO MBL.......... (uro nemaem?), u
BCE€, YTO MBI yMaeM, CTAHOBUTCS KIIFOYOM K TOMY, YTO MBL.......... (aro memaeM?)

28. la, Hy)HO OBITH CAMHUM COOOM, HO TI0 BO3MOKHOCTH B.......... (kakoM?) BHIE.

29. KpaifHe BaKHO 0CO3HABaTh, OTYETO HYKHO.......... (daro camenarh?), M K UeMy HYKHO..........
(ato mematep?)

30. MBI HEBOJIBHO MpeBpaIiaeMcs B 00pa3 TOro 4eJIOBEKa, O KOM.......... (aro nemaem?)

31. KneTtku oprann3mMa HEBOJIBHO MOTYT «IIPHUCIYIIUBATHCS K HAIHM.......... (uemy?)

32. MeHsisi COOCTBCHHBIC IPEJCTABICHUS, MBI KaK-TO MEHSEM JCHCTBUTEIHLHOCTh, B
KOTOPOH.......... (aro nemaem?)

33. Oco3HaBas B cebe paHee HE3aMETHOE, MBI HEBOJIBHO MEHIEMCHL. ........ (xak?)

34. TBopuecTBO OOBIYHO HAYMHAETCS TOT/Ia, KOT/Ia MBI JIEIA€M YTO-HUOYIb.......... (kak?)

35. IIpexkae ueM N3MEHUTHCS, HY)KHO CHadaia yBUACTh CEOA.......... (xak?)

36. IIporecc caMOCOBEPIIEHCTBOBAHUS — 3TO, KaK MPABUIIO, MIPOIIECC TPOO H.......... (uero?)

37. bynpre BHUMaTEIbHBI K COOCTBEHHBIM MBICIISIM, KOO 9TO HaYaJlo HAIIUX.......... (uero?)

38. Hamm cnabocTt HaM yke HE BPEIAT, KOTJa MBI UX.......... (aro?)

39. IIporpecc B caMOCOBEPIICHCTBOBAHUN MPAKTUYECKH HEBO3MOJKEH, TIOKa MBI TIOCTYaeM
TaK, KaK MOCTYMAaJH.......... (xak?)

40. 310poBbE BAKHO HE MTPOCTO OEpedb, UM HYXKHO.......... (uTo nenath?)
YnpaxHeHue.

Yacrto ObIBaeT Tak, 4YTO B MOBCEAHEBHOM CyeTe MbI 3a0bIBaeM O BaKHOM. PyTuHHas
pabota, OecripocBeTHbIE JOMAITHUE JIea 3aXBaThIBAIOT BCE Hallle BpEMs, B pe3yJIbTaTe
Yero Mbl IepecTaeM pa3BUBaThCsA. BMecTe ¢ TeM, n3BecTeH (akT, 4YTO TPEHUPOBATh
YMCTBEHHYIO I€ATE€IbHOCTh, BOOOpaXKEHHUE U MaMATh YEIOBEKY KU3HEHHO HEOOXOAUMO.
Pa3BuBasich kaxaplil J€Hb, MbI IPOJIJIEBAEM CBOIO KU3Hb. 3aHUMAsICh TBOPUYECTBOM U
JTIOOMMBIM JIEJIOM, MBI [TOJIy4aeM IIEHHbIE TOPMOHBI cuacThs. Ho kak ke ObITh C HeXBaTKOU
BPEMEHH Ha TPEHUPOBKY U TUYHOCTHBINA pocT? U 31eck ecth Beixoa! Huke nmpeacTaBiaeHsbl
4 mydmux yrnpakHEeHUs JUIsl pa3BUTHS ceOs, KOTOpbIE MOXKHO ClIelaTh BCETO 32 3 MUHYTHI.
CounHHTE CKA3Ky

OTBieKUTECh OT CYeThl U MOTPEHUPYUTE CBOEe BooOpaxenwue. [IpeacraBpTe, YTO BBI
pacckasplBaeTe CKa3Ky C 3aXBaThIBAIOIIUM  CIOKETOM  JIOOOMBITHOMY  PEOCHKY.
[IpuaymaiiTe repoeB U UHTEPECHOE MPOUCHIECTBUE, B KOTOpPOe OHU nomnanu. [lomHuTe, 4yTo
mobasi Cka3ka JI0JDKHA UMETh CMBICH — JIaBaTh IICHHBIA COBET U IepeaaBaTh KU3HECHHBIN
onbIT. byner npekpacHo, eciii B KOHIIE TOBECTBOBAHUS BCE IMOJIOKUTEIbHBIE NEPCOHAKHI
OCTaHyTCSl JOBOJIbHBI M CUACTIMBHL [lycTh 9Ta cka3ka, COUMHEHHAs 3a 3 MHUHYTHI, OyJeT
KpaTKOH, HO cojepkarenbHoi. Takue ynpakHeHUs TOIXOIAT Ui pa3BUTHSL BOOOPaKEHUS
W 3aJIelCTBYeT Bce KJIEeTKH Mosra. Kcratu, counHsisi coOCTBEHHOE MPOU3BENICHUE, BhI Ha
HECKOJIbKO MHHYT IOTpPY’KaeTeCh B BOJIIICOHBIH MHp HEM3BEIAHHOTO, YYBCTBYS ceOsi
IIOMCTUHE TBOPUYECKON JTUYHOCTHIO.

BcniomHuTE CTHXHM, KOTOpPBIE YYHJIH B 1eTCTBE
TBOpUECTBO KAaKOI0 103TA BBI JIIOOWIM B IKose? HaBepHska, y MHOTMX U3 HAcC €CTh
napa-Tpoiika JI0OMMBIX CTUXOTBOpeHH. [IpeObiBas B MOITHOM CIIOKOHWCTBUH U CBOOO/E OT
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OTBJIEKAIOIINX (PAKTOPOB, MPOUYTUTE HECKOJBKO IMPOU3BEICHUI T€X aBTOPOB, KOTOpPbIE BaM
3allOMHWINCH B JeTcTBe. OCBEXUTE B MaMATH KaJpbl M3 IIKOJBHOM JKU3HM, KOTJa BbI
00p0o paccKa3bIBaIM BHIyY€HHOE HAU3yCTh CTUXOTBOPEHUE NIEPE]] BCEM KIIACCOM.

Takol TpPEHUHT OTJIWYHO pPa3BUBACT MaMATh U (PUIOJOTUYECKHE CIOCOOHOCTH,
OJarOTBOPHO BJIMSISI HAa IpaBO€ TOJYyIIapHe FOJIOBHOTO MoO3ra, KOTopoe (OpMHUPYET
TBOPUYECKYIO aKTUBHOCTh Y€JIOBeKa. B 3TOM ynpa)kHEHHM eCTh MaJleHbKasi XUTPOCTh: €CIIU
HE MO’KETE BCIIOMHUTH KOHIIOBKY CTPOQBIL, IpUIyMaiiTe pudMy caMOCTOSATENBHO.

OcBexxnre B NaMATH TA0JIUIy YMHOKEHUSI

MaTtemMaTH4YeCKUIl TPEHUHI M CYET «B yME» — OTJIUYHbIC YNPAKHEHUS IS
pa3BUTHs JIEBOTO TOJYIIApUs MO3ra, KOTOPOE OTBEYAET 3a JIOTMYECKOE MbIluieHue. B
COBPEMEHHOM MHUpE JIFOJU MPUBBIKIN BCE PACUETHI JIeAaTh C MOMOILBIO KaJbKyJISITOpa WU
CHEIMAIbHBIX TPUIOKEHUI Ha KommbioTepe. B pesynabTaTe aBTOMAaTHU3allMM 3TOTO
mporiecca Mbl TEpPEeCcTaid pa3BUBaTh CBOM YMCTBEHHBIE CMOCOOHOCTH. MHOrHe OyayT
YAMBJIEHBI T€M, YTO HE CMOTYT COBEPIIMTH MPOCTEHIINE pacyeThl 0e3 HMCIOJIb30BAHUS
KaJbKyJIsTOpa. A eciau nonpo0oBaTh BCHOMHUTH BCIO TAOIMILy YMHOXEHHS, KOTOPYIO MbI
OTJIMYHO 3HAJIM B IIKOJE?

VYopaxknenue 3¢p(GEeKTUBHO pa3BUBACT HMHTEIUICKTYalbHbIE CIIOCOOHOCTH, Jenast
yHIOp Ha YETKOM JOTMYEeCKOM MbBIIUICHUH. B criokoifHONH 0OCTaHOBKE MOMBITAHTECh
YMHOXaTh M CYMMHUpPOBaTh LU(PBI CaMOCTOSITENbHO, TpaTid Ha TaKyl0 TPEHHUPOBKY 3
MUHYTBI B JieHb. KcTatu, Uisi HaMsaTH TaKOM TPEHUHT Takxke OyJeT MoJie3eH: B Mpolecce
yHpaXHEHUS 33JICHCTBYIOTCS KJIETKU TOJIOBHOTO MO3Tra, OTBEYAIOIIUE 32 BOCIOMUHAHMSL.
N3yunTe 3 HOBBIX CJI0BA HA HHOCTPAHHOM SI3BIKE

Bce Mbl n3ydanu MHOCTpaHHBIN s13bIK B 1Kose. Ho ¢ Bo3pacToMm M mpu OTCYTCTBUU
€XKEJIHEBHOTO TOJIb30BAHMS SI3bIKOM MblI TEpSieM CBOM JIMHTBUCTHYECKHUE CHOCOOHOCTH.
Wrak, eme cexper OJHOTO IMPOCTOro YIPaXHEHUs ISl Pa3BUTHUS M COBEPILICHCTBOBAHUS
cebs: mpu TIOMOIIM CJIOBaps WJIM MOOWIBHOTO MPUJIOKEHUS HaWIUTe TMepeBo]] Ha
MHTEPECYIOUIMI BaC SI3bIK TPEX HOBBIX CIIOB. B TeueHne 3 MUHYT MOBTOPSWUTE 3THU CJIOBA.
Hayuurecr npaBuiabHO MX MPOU3HOCUTH. KaknoJHEBHAs MpaKTUKA MPUHECET OIPOMHBIN
pe3yibTar.

BOHpOCI)I K IPAKTUYICCKOMY 3aHATHUIO:

l.Z[aﬁTe KpaTKyI0 XapaKTCPUCTHUKY OJOTallOB CTAHOBJICHHA IICUXOJIOIHMH CaMOPAa3BUTUA
YCJIIOBCKA.

2. Kax Obl BBI OIIpeieIIn, B 4eM IIEHHOCTh camopa3BuTHsi? ECTh 1 y Bac TUYHO JKeJIaHUe
pa3BuBarth ce0s1? Ecnu ecTh, TO 4TO B ceOe BbI XOTeIH Obl pa3BUBAThH?

3. Urto oOmiero u 4ro pa3audHOro MPUBHOCUT MPUCTABKA «CaMO-» B TaKHE MOHATHSA, KakK
CaMOYTBEPKJICHUE U CAMOCTOSITEIbHOCTh ?

4. B 4yem, HO BalleMy MHEHHIO, COCTOUT OTJIMYHUE MCCIIEOBAaHUS CAMOPA3BUTHUS B
OTEUECTBEHHOM IICUXOJIOTMM IIPU peaJM3alMy  PaA3JIMYHBIX IIOAXOIOB: KYJIBTYPHO-
HUCTOPUYECKOTO, aHTPOMOJIOTUYECKOTO, AKMEOJIOTHYECKOTO ¥ CYOBEKTHOTO?

5. MbI onpeeniid caMmoOpa3BUTHE Kak CHEU(BUUIECKYIO NesTeNbHOCTh. B yem, mo Baremy
MHEHUIO, COCTOUT ATa creruduka’?

6. Bbl, HECOMHEHHO, B TOW WJIM MHOM CTENEHU 3aHMMaeTech camopa3ButueM. [lonpolyiiTe
B CBOEH U3HU ONPEAEIUTS, I11€ 3aKOHUMJICS OJUH LIMKJ CaMOPa3BUTHS U HA4YaJICs APYrou?
7. [laiiTe onpeneneHue rpyIiibl, HA30BUTE UX BUIBIL.
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8. Urto Takoe rpynmnoBas TuHaAMHUKa?

9. KakoBbI 0OCHOBHBIE (aKTOPHI, Onpeaensonue 3pPeKTHBHYIO eI TeTbHOCT TPYIII?
10. Kak Bo3HHKarOT He(hopMaIbHBIE TPYIIIBI B OPTaHU3ALNH ?

11. KakoBbI IpeuMyIIeCTBa U HEIOCTATKH HEPOpMaIbHON OpraHu3aIuu’?

12. Yro momkeH AenaTh pyKOBOAUTENH st 3 (HEKTUBHOTO yIpaBieHUs HepopMaTbHOU
Oopranu3anuen’?

13. KakoBbI MPUYHUHBI HCTIOTB30BAHUSI KOMHTETOB?

14. KakoBbI OITMOKHN HCIOIb30BaHUS KOMUTETOB?

15.YT0 Takoe rpynnoBble HOPMBbI U MpaBuiIa?

16. B 4em paziuuune 1eIeBhIX U MOICPKUBAIONIUX POJICH WICHOB TPyII?
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PenenzenTsl: k.3.H. noueHt [lonomapesa E.A
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BBEJIEHUE

VYcnemHas 1esSTeNbHOCTh JII000r0 YelloBeKa BO MHOI'OM OIPENENsIeTCs YMEHHEM €ro
VIIPABIIATH CAaMUM COOOW. YTpaBieHHE COOCTBEHHOW JTMYHOCTHIO CBS3aHO C MO3HAHUEM CeOs,
KPUTHYECKUM OTHOIIECHHEM K ce0e, aHaanM30M U Pa3BUTHEM CHIBHBIX CTOPOH, YMEHUEM
BUJICTh U MCIIPABJIATH CBOU OITUOKH.

YacTo HESACHOCTh TOCIEICTBUIA NMPUHATHS PEIICHUS W OOJIbIIas OTBETCTBEHHOCTH 3a
MPUHAMAEMbIE PEIICHUS BBIHYKIACT WX BCECTOPOHHE AaHAJIM3UPOBATh CHUTYAIHIO U
MPOYHTHIBATH CONMATBHBIC MOCIeACTBUSA. OHU HaXOISATCS B CTPECCOBOM COCTOSIHUW TTOYTH
noctosiHHO. [loaTOMy MeHemkepy  HE0OXOaWMO BianeTh J(PPEKTUBHBIMH METOAAMH U
crioco0aMy BOCCTAHOBJICHUSI (DPU3UYCCKUX W JYXOBHBIX CHJI, JICJICTHPOBAHHS IOJHOMOYHH,
MOCTPOCHUSI KOMMYHHUKAIIUH, OIICHKH W Pa3BUTHSI CBOMX JIMYHOCTHBIX KaYECTB.

HucturmuinHa «CaMOMEHEKMEHT» HalpaBlIeHa Ha pELICHHE CIeAYIOIUX 3a/1ad:
O3HAKOMHUTH C OCHOBHBIM TOHSATHHHBIM PSAIOM JUCHUIUIMHBI (HEOOXOJIUMBIC TOHATHS U
OTIPENICJICHUS); PACKPBITh CYIIHOCTh CAaMOMCHEIDKMEHTA B JCATCIBHOCTH PYKOBOIMTEIIS;
OTIPENICIIUTh IYTH YIPABJICHUS JTUYHOW Kapbepol PYKOBOIUTEIIS, PACCMOTPETh OCHOBBI TalM-
MEHE/KMEHTa B YIPaBIECHUYECKOH AEATENIbHOCTH; 0XapaKTepH30BaTh CHOCOOBI OpraHU3alNuu
pabouero MecTa pyKOBOJMTENSI M METObI PAllMOHATN3ALUH €0 JINYHOTO TPY/AA; PACCMOTPETh
KOMMYHUKAaTHBHBIE TEXHUKH B YIPAaBJIEHYECKOH JEATENbHOCTH; OOy4YHTh IpueMam
COXpaHEHHMsI MPO(GECCHOHAIBHOTO  3JI0POBbSl  PYKOBOAUTENS; CHOPMHUPOBATH  YMEHUS
OCYILIECTBIIATH CAMOKOHTPOIIb YIPABICHYECKON NS TeTbHOCTH.

B oToli CBA3M LENBI0 METOAMYECKMX PEKOMEHAALUH K CaMOCTOATENIbHOM paboTe
ABIISICTCSl  3aKpEIJICHHE  CIIyIIaTeNsiMH  TEOPETHYECKOT0 Marepuajga U IOJydeHHE
MPAaKTUYECKNX HABBHIKOB B 00JacTH caMOMEHEIKMEHTa. BmecTte ¢ MeTOANYEeCKUMHU
yKa3aHUsIMH K TPaKTHYECKUM paboTaM caMoOCTOATelIbHAass pabdoTa IOMOTraeT YCBOUTH

TCOpCTI/I‘ICCKI/Iﬁ MaTcpuall )41 CHOCO6CTBy€T JyqmiemMy OCBOCHHIO npeameTa.
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COJIEPYKAHUE

OO0mmas XxapaKTepUCTHKA CAMOCTOSITEIIBHOU padOThI

[Tnan — rpaduK BBIOJIHEHHS 3aIaHUS

KoHTponbHBIE TOYKH U BHIBI OTYETHOCTH IO HAM

MeTtonudeckne peKOMEHIANH 110 H3y4EHUIO TEOPETUIECKOT0 MaTepraa

MCTOI[I/I‘-ICCKI/IC PEKOMEHaAAIUN IO PCHICHHUIO 3aaa4 IMPH IIOATOTOBKE K
OPaKTHYCCKHUM 3aHATUAM

Meroandeckue peKOMEHIAIMN K HAITMCaHKIO pedepaTa

CnHcok peKOMEH1yeMOM JIUTepaTyphl
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BBEJIEHUE

VYcenewHas 1esSTeNbHOCTh JII000r0 YesloBeKa BO MHOI'OM OIPENENsIeTcss YMEHHEM €ro
VIIPABIIATH CAaMUM COOOW. YTpaBieHHE COOCTBEHHOW JTMYHOCTHIO CBS3aHO C MO3HAHUEM CeOs,
KPUTHYECKUM OTHOIIECHHEM K ce0e, aHaanM30M U Pa3BUTHEM CHIBHBIX CTOPOH, YMEHUEM
BUJICTh U CTIPABJISITH CBOH OIIUOKH.

YacTo HESACHOCTh TOCIEICTBUIA NMPUHATHS PEIICHUS W OOJIbIIas OTBETCTBEHHOCTH 3a
MPUHAMAEMbIE PEIICHUS BBIHYKIACT WX BCECTOPOHHE AaHAJIM3UPOBATh CHUTYAIHIO U
MPOYHTHIBATH CONMATBHBIC MOCIeACTBUSA. OHU HaXOISATCS B CTPECCOBOM COCTOSIHUW TTOYTH
noctosiHHO. [loaTOMy MeHemkepy  HeoOXoaumo BianeTh S(Q(PEKTUBHBIMH METOJAMU U
crioco0aMy BOCCTAHOBJICHUSI (DPU3UYCCKUX W JYXOBHBIX CHJI, JICJICTHPOBAHHS IOJHOMOYHH,
MOCTPOCHUSI KOMMYHHUKAIIUH, OIICHKH W Pa3BUTHSI CBOMX JIMYHOCTHBIX KaYECTB.

HuctumnHa «CaMOMEHEKMEHT» HalpaBlIeHa Ha pelIeHHe CIEAYIOINUX 3ajad:
O3HAKOMHUTH C OCHOBHBIM TOHSATHHHBIM PSAIOM JUCHUIUIMHBI (HEOOXOJIUMBIC TOHATHS U
OTIPENICJICHUS); PACKPBITh CYIIHOCTh CAaMOMCHEIDKMEHTA B JCATCIBHOCTH PYKOBOIMTEIIS;
OTIPENICIIUTh IYTH YIPABJICHUS JTUYHOW Kapbepol PYKOBOIUTEIIS, PACCMOTPETh OCHOBBI TalM-
MEHEKMEHTa B YIPaBIECHUYECKOH NEATENbHOCTH; OXapaKTepHU30BaTh CHOCOOBI OPraHU3alNU
pabouero MecTa pyKOBOJMTENSI M METObI PAllMOHATN3ALUH €0 JINYHOTO TPY/AA; PACCMOTPETh
KOMMYHUKAaTHBHBIE TEXHUKH B YIPAaBJIEHYECKOH JEATENbHOCTH; OOy4YHTh IpueMam
COXpaHEHHsI MPO(PECCHOHAIBHOTO 3JI0POBBbS  PYKOBOIUTENS; CPOPMHPOBATH  YMEHHS
OCYILIECTBIIATH CAMOKOHTPOIIb YIPABICHYECKON NS TeTbHOCTH.

B oToli CBA3M LENBI0 METOAMYECKMX PEKOMEHAALUH K CaMOCTOATENIbHOM paboTe
ABIISICTCSl  3aKpEIJICHHE  CIIyIIaTeNsiMH  TEOPETHYECKOT0 Marepuajga U IOJydeHHE
MPAaKTUYECKNX HAaBBIKOB B 00JacTH CaMOMEHE[KMEHTa. BMecTe ¢ MeTOIU4YeCKUMU
yKa3aHUsIMH K TPaKTHYECKUM paboTaM caMoOCTOATelIbHAass pabdoTa IOMOTraeT YCBOUTH

TCOpCTI/I‘ICCKI/Iﬁ MaTcpuall u CHOCO6CTByeT JydmeMy OCBOCHHUIO ITpCAMETA.
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1. OBIIAS XAPAKTEPUCTUKA CAMOCTOSTEJIbHOM PABOThI

[lenpto ocBoeHuss mucuuIuIiHBL — «CaMOMEHEIKMEHT» COCTOMT B TOM, YTOOBI
copMHUPOBaTh y CTYACHTOB IPEICTABICHHE O HEOOXOJUMOCTH MPUOOPETECHHS MPAKTHIECKUX
HaBBIKOB TPAMOTHOTO YIPaBJICHHs COOOH, pemeHus mpoliieM caMOOpraHH3alui U OCO3HAHNE
HEOOXOIMMOCTH Pa3BUTHSI MPOPECCHOHATBHO 3HAUMMBIX JINYHOCTHBIX Ka4eCTB, HEOOXOIMMBIX
IS yTIpaBJIeHHUsI COOCTBEHHBIMH PECYpCaMHU.

3agauu JaHHOTO Kypca:

1) obecrieunTh NpUOOpPETEHNE CUCTEMBI 3HAHUN B 00JIACTH CAMOMEHE)KMEHTA;

2) cdopmupoBaTh OOIIYyI0 CHUCTEMY TEOPETHUYECKHMX ¢  KOHIENTyalbHBIX
MIpeICTaBIEHUH O MEPCOHATILHOM MEHEIKMEHTE;

3) oCywecTBUTh MOJArOTOBKY K BEICHHI0 NpOo(ecCHOHAIbHOM JeATEeNbHOCTH,
0a3upyroleicss Ha HAyYHO — MPaKTUYECKOM OpraHu3alyy COLMAIbHON AeITETbHOCTH.

B pesynbrare ocBoeHMsS JaHHOW JUCHMILIMHBL (OPMHUPYIOTCS  CIEIyIOIIHE
KOMITETCHIIUU y 00yYaroIIerocs:

Komnerennusi YK — 6 — CnocobeH ynpaBisiTb CBOUM BpEMEHEM, BBICTPAUBATH U
peaM30BbIBATh TPACKTOPUIO CAMOPA3BUTHsI HA OCHOBE MPUHIMUIIOB OOpa30BaHHS B
TEUYEHUE BCEH KU3HU

Nupuxatop VYK-6. HM-1 AnekBaTHO OIICHMBaeT BpEMEHHBIE pPECypchl H
orpaHuueHus U 3((HEKTUBHO UCTIONB3YET 3TU PECYPChHI

3HaTh: OOIIYI0 KOHIEMNIMI TalM-MEHEI)KMEHTa, TMPOILECChl IJIAHUPOBAHMS
BPEMEHH Ha JINYHOM, KOMaHIHOM U KOPIIOPaTUBHOM YPOBHE

YMerb: orieHUBaTh 3((HEKTUBHOCTH UCIIOIb30BAHNS BPEMEHHBIX PECYPCOB

Buagerb: HaBBIKOM BbIOOpa ONTHUMAIBHOIO CIOCOOA pELIEHHs IOCTABJIEHHOU
3aJla4M, UCXOs U3 y4eTa UMEIOIIUXCS PECYPCOB U OTPAaHUYCHUM

Nuaukatop YK-6. U-2

BreicTpamBaeT W pealm3yeT TNEPCOHANBHYIO  TPACKTOPUIO  HEMPEPHIBHOTO
00pa3oBaHUs ¥ CAMOPA3BUTHS HA €T0 OCHOBE U TMPEANPUHUMACT IIIarH 10 e€ peaTnu3aIiuu

3HATH: BO3MO)KHOCTH COIIMOKYJIbTYPHOU CPEJIbl OpTraHH3aIIHH;

- OCHOBHBIC TTOTJIOTUTEIN BPEMEHH;

- METOJIbI P PEKTUBHOTO IJIAHUPOBAHUS BPEMCHH;

- MOTCHIIMAIBHBIC CUJIBHBIE M C1a0bIe CTOPOHBI TUYHOCTH;

- 3(ppekTHBHBIE CTTOCOOBI CAaMOOOYYCHHS;

-KpPUTEPUH OLICHKH yCIICITHOCTH JINYHOCTH;

YMeTh: COCTAaBIISATH IOJTOCPOUYHBIE U KPATKOCPOUHBIE TIJIaHbL;

-aHAIM3UPOBATh ~ CMBICJIIOKU3HEHHBIC  (DK3MCTEHIMAIbHBIC)  TPOOJIEMBI U
paccTaBisTh IPUOPUTETHI);

- OPraHU30BbIBATH CBOE BPEMSI;

-IJTAHUPOBATH CBOIO MPO(ECCHOHATHHYIO TPASKTOPHUIO;

-IJITAHUPOBATH CBOIO KU3HEACSITEILHOCTh Ha MEPHOJ 00yUeHHUsI B 00pa3oBaTeIbHOM
OpraHH3aIniy;

- OIPEIEISITh MPENATCTBUS, KOTOPhIE MEIIAI0T JOCTUYh YCIIeXa;

Baaners:

- TEOPETUYECKUMU U TPAKTUICCKUMU 3HAHUSMU 10 H3yUYEHHOW TUCITUTUINHE,

HAaBBIKAMU YIOPABJIATH CBOWM BpPEMEHEM, BBICTPAWBATh H  PEaTN30BBIBATH
TPACKTOPUIO CAMOPA3BUTHS Ha OCHOBE MPUHITUIIOB 00pa30BaHMs B TEUCHHUE BCEH KU3HHU.
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2. TIJIAH — TPA®HMK BBITIOJTHEHNUSI CAMOCTOSTEJIBHOM PABOTHI

Bunpl 1 conepxanue caMoCTOSTENbHON pabOThI CTYIEHTa U (POPMBI KOHTPOJIS
Texnomornyeckas Kapra CaMOCTOSTENHHON PadOThI CTyAECHTa

Kon Hrtorosein CpencTBa 1 TEXHOJIOTUH
peanuzy MPOAYKT OIICHKH
eMOoM CaMOCTOSTEIIBHO
Bun nestensHOCTH CTYIEHTOB o
KOMIIETE i paboTHI
HIAH
YK-6 | - camocTosITeTbHOE H3ydeHUE KOHCIICKT ompoc
JUTEPATYPHI
VK-6 IToaroroBka K NEKIHUSAM KOHCIEKT OITpOC
VYK-6 | [ToaroroBka K mpakTUYECKUM KOHCIIEKT co0eceoBaHNe
pabotam
YK-6 | CamocTosiTennbHOE pelieHue 3a1a4 KOHCIIEKT cobecemoBanue

3. KOHTPOJIBHBIE TOYKU U BUIbl OTYETHOCTHU I10 HUM

KoHTponb kauecTBa U CPOKOB H3YyYEHUE TEM JIEKLIUHN BBIIOIHIETCS B COOTBETCTBUH C
y4eOHbIM TpaduxoM. Odopmisercss B BUAE KOHCIEKTUpOBaHUS TekcTa. KOHTposib kayecTBa
3alUTHI JTOKJIaZa OCYIIECTBIISIETCS B COOTBETCTBHH ¢ yueOHbIM rpaduxom. Odopmisercs B
COOTBETCTBUH C 33JJaHUEM.

[IpenycmoTpena ciaeayromnas peMTHHIOBasi OLIEHKA 3HAHUM CTY/IEHTa!

Ne /it Bun nesarenbHOCTH CTYIEHTOB Cpoxku Konuuectn
BBITTOJTHCHUS 00anmoB
1 [MpakTryeckoe 3aHsATHES 1 25
2 IMpakTryeckoe 3ausaTe 5 6 15
3 IMpakTryeckoe 3ausaTHe 8 13 15
Wroro 3a 2 cemectp 55

MaxkcuMaabHO BO3MOXKHBIH Oallj1 3a BECh TEKYIIHUHA KOHTPOJIb YCTAHABIUBACTCS PAaBHBIM
55. Tekyiiee KOHTPOJIBHOE MEPOIIPHUITHE CUUTACTCS CAAHHBIM, €CJIA CTYACHT MOJYYHII 32 HETO
He MeHee 60% OT yCTaHOBJICHHOTO IS 3TOTO KOHTPOJISI MaKCUMaIbHOTO Oayuia. PeHTHHTOBBINM
0asu1, BHICTABJIIEMbIH CTYACHTY 3a TEKYIllee KOHTPOJIbHOE MEPONPHUAITHE, CIAHHOE CTYACHTOM
B YCTQHOBJICHHBIC TPa)UKOM KOHTPOJIBHBIX MEPOTIPUITHIA CPOKH, OTPEICIISICTCS CICAYIOIINM
o0pazoM:

YpoBEHb BBINIOJHEHUS KOHTPOJIBHOI'O PeliTunroseiii  Oamn B % ot
3a/aHus MaKCUMaJbHOTO  Oasuia 32 KOHTpPOJIBHOE
3a1aHKE)
OT1nuuHbIN 100
Xopomui 80
Y 10BIETBOPUTENIBHBIN 60
HeynoBnerBopurenbHbIi 0
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[Ikaia mepecyeTa peUTHHTOBOTO Oajuia 1Mo JUCITUTIINHE
B OIIEHKY 110 5-0aJUTbHOW CHCTEME

PeliTuHTOBBIN 6aJUT 10 TUCHUTUINHE Ornenka 1o 5-6ayuIbHOM cUCTEMe
88 — 100 OTan4HO
72 —87 Xopo1o
53-71 Y 10BIIETBOPHUTENHHO
<53 HeynoBnerBopuTenbHO
4. METOAUYECKUE PEKOMEHJJALIMUA 1o N3YYEHUIO

TEOPETUYECKOI'O MATEPHUAIJIA

[Mpu w3ydeHnn gucnuUIMHBI «CaMOMEHEIDKMEHT»  MPEIYCMOTPEHO  HW3yd4eHHE
TeopeTnueckoro matepuana. @opma koHtpois ganHoro Bujga CPC: cobecenoBanue.

w

Tema:

Bomnpocs! a5st npoBeneHust codeceioBaHUE:
ba3oBbIl1 ypOBEHB

Tema: 3HaueHME U CYIIHOCTH camoMeHekMeHTa (YK-6)
INoHsTHE «CAaMOMEHEKMEHT». AKTYJIbHOCTh CAMOMEHE/PKMEHTA, €0 POJIb B
OpTraHMU3aINHU [eJICHAIIPABICHHOMN ASSITeITLHOCTH.
Hayunast opranu3anus JJUMIHOTO TPyda; 3HAaUYCHUE BPEMEHHU; WH- BEHTapHU3aIus
BpPEMEHH; TEXHUKA 3aTpaT BPEMEHHU.
DyHKIIUM CAaMOMEHEPKMEHTA U OCHOBHBIC TPEUMYIIISCTBA.
HcTopus pa3BuTHS IEPCOHAITBHOTO MEHEDKMEHTa B Poccuu u 3a pyOexom.

Tema: Cnaraembie a3 pexTuBHOr0 camomenemkmenTa (YK-6)

ITonsitue nymanupoBanus. [InanupoBaHue u ynpaBieHHUE.

Buabl miiaHoB (Ha HECKOJIBKO JIET, TOJIOBOM, MECSUHBIN, HEJICAbHBIN, THEBHOM).
ConeprkaHue U B3aUMOCBS3b IJIAaHOB.

I[Ipunstue pemenut o npuopurerax (mpuHoun Ilapero, BeIsiBIeHUE
MNPUOPUTETOB C moMouipio aHanuza ABB, peanuzanus pemeHuil Ha OCHOBE
NnpuHLMIIa DH3eHxays3pa).

[ToBbIlIEHHBIN YPOBEHB
[Tnanuposanue Bpemenu (YK-6)

1.0npenenenue U CyTh pacCCTAHOBKH MPUOPUTETOB B TaliM-MEHEKMEHTE.
2.OCHOBHBIE CITOCOOBI U METOIBl PACCTAHOBKU PUOPUTETOB B TaAM-MEHEKMEHTE.
3.0mpeneneHue MPHOPUTETHOCTH TOITOCPOUHBIX IIETICH.

4.0npeneneHue NpUOPUTETHOCTH TEKYIIHMX 3aay.

5.136aBieHne oT HaBsI3aHHOM CPOYHOCTHU U BaxkHOCTU. CTpaTeruu oTkasa.

Tema: Taiim-menemxment (YK-6)
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1.T'ubkoe u xecTtroe mnanupoBanue B MS Outlook.

2.PaccTaHoBKa MPUOPHUTETOB.

3. HacTpoiika 1moip30BaTeIbCKOrO MPeICTaBICHUS.

4 IInanupoBanue o meroay "Jlens - Henensa". O630p CpoOKOB HCTIOTHEHHUS 3a7a9 U KOHTPOJIb
3a Ha3HAYEHHBIMH 33a4aMHu.

5. KopnopatusHsrii TaiiM-meHekMeHT B MS Outlook.

5. METOJJUYECKHWE PEKOMEHJALINUU 1O PELHEHUIO 3ATAY
I[TPU ITOAT'OTOBKE K I[TPAKTUYECKUM 3AHATUAM

HeoOxomumbie peKOMEHIAIMU 10 TIPOBEACHHUIO MPAKTHYCCKUX 3aHATHH OTPAXEHBI B
MeTomu4ecknx yKa3zaHUSX Ui MPAKTUYECKUX padoT mo mucturuimHe «CaMOMEHEIKMEHT
U CTYACHTOB HarpaBieHust moarotoBkn38.03.02 «Menemkment» , 2021 r.- [DnekrpoHHas
Bepcus).

Pemennsie 3amaHus B TUCAMEHHOM BHUJAE TPEIAOCTABISIOTCS IPENONABATEI0 Ha
MPOBEPKY M MOJICKAT 3aIIHUTE.

6. METOAMYECKHWE PEKOMEHIAILIMN K HATIMCAHUIO PEGEPATA

K camocrosTenpHOil paboTe OTHOCHTCS HamMcaHue M 3ammra pedeparta. Boibupas temy
pedepaTa, HEOOXOIUMO O3HAKOMUTHCS C COJIEPKaHUEM U3y4aeMOro Kypca.
[TpumepHbie TeMbl pedepaTa:

ba30BbIil ypOBEHB:

1. Bpewms u koMMyHUKalMK: MOTPEOHOCTh TAPMOHUHU U UCKYCCTBO COTJIACOBAHUS.

2. I'panHuIlbl MHTEHCUBHOCTH U (PAKTOPHI MPOU3BOJUTEILHOCTH YIPABICHYECKON
JIESITEILHOCTH.

3. OcHOBHbBIE 3aJjaud, KOTOpPbIE MOXET pEHIUTh TalM — MEHEIKMEHT.
WNuBenTapuzanus BpeMeHHu, caMoaHaIn3 pabovyero CTUIIs.

4, SWOT-ananu3 caMoOpraHu30BaHHOCTH.

5. AHanu3 «IoTrJI0TUTENCH BpeMEHN».

6. TexHnka >KOHOMUU BpeMeHU. buonormyeckue yackl. UeTbipe MNOKOJICHHS
YIIPABJICHUEM BPEMEHEM.

1. [IporneccHbIil ¥ pe3yIbTaTUBHBIA KOHTPOJIb B CAMOMEHEKMEHTE.

8. [lepconanpHasi  MOTHBAIMOHHAsT  KapTa. OTapix  Kak  HMHCTPYMEHT
camomotuBauuu. Meroasl «llIBelnapckuii ceipy», «lloeganue asarymex».

9. dopMat MOCTaHOBKHU U pabOTHI C LETBIO.

10.  Cucrema ImIaHHPOBaHUS BPEMEHH.

11.  Anxanu3 3aja4 no npuHUMITY Di3eHxayapa.

12.  IIpunnun ITapero.

13.  Opranaiizep: mpaBmia BeAcHHUs 3amuced u  A(P(EKTUBHOTO TepeHoca
uH(pOpMaILHH.

14.  IlnanupoBaHHe W TpOBEJICHUE KOH(epeHLuH, coBellaHuii, Bcrped. Pabora c
rOJIOBOM MECSYHOM CTpaTeruen pa3BUTHsI.
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15. BuemHee v BHyTpeHHEE BO3/ACHCTBHE HA TPUHITHE KAPbEPHBIX PEIICHUM.

16.  Texnwuka nuyHOM pabOTHL. JIMUHAs OPraHU30BaHHOCTH U AMCIUILINHA.

17. BzauMoCBsSI3b  MEXIy CIYyKEOHOW U  BHECIYXKEOHOW  JesTeNbHOCTHIO
PYKOBOIUTEIIS.

18.  CamOKOHTpOJB TIpoIIecca NEATeTLHOCTH U PE3YIbTaT.

19.  Amnanu3 v OlleHKa YPOBHS OpPraHU3alNU TPYAa YIPaBICHUECKOTO TepCoHAIa.

20. JIuyHOCTHBIE XapaKTEPUCTUKA W Kapbepa: JIMYHOCTHBIE MPEANOCHIIKA
KapbepHOT0 ycIexa, BOJs, SMOIMH, TIOBEIEHNE, OTHOIIEHUE K ceOe, PU3NIecKoe U MOPaTbHOE
COCTOSTHHE.

I1OBBIIICHHBIN YPOBEHB:!

1. CaMOKOHTpOJIb TpoIiecca AATeIbHOCTU U PE3YIbTAT.

2. AHaiIu3 ¥ OLIEHKa YPOBHS OPTaHU3alUU TPYla YIPABICHYECKOTO NEPCOHAIA.

3. JInYyHOCTHBIE XapaKTEPUCTUKH MEHEDKEpa M Kapbepa: JIMYHOCTHBIE MPEANOChUIKU
KapbepHOTO yCrexa, BOJs, SMOIMH, TIOBEICHUE, OTHOIICHHE K ce0e, (hr3ndeckoe 1 MOpajIbHOe
COCTOSIHME MEHEKepa.

4. Mopenb pa3BUTHSI IMYHOCTH MEHEKEpa.

5. 3HauyuMBbIC COOBITHS yIPABICHUYECKOTO MYyTH.

6. Konkypc Ha 3amenieHrue BaKaHTHOM JIOJKHOCTH.

7. KapbepHble MOTHBBI W IIEHHOCTHBIE OpPHUEHTAIIMM MEHEIKEpa: OOIIHe IOIXOJHI,
MOTHBAIHS, TOTPEOHOCTh, UCTOYHUKH YITPABICHUYECKOTO Pa3BUTHS, [ICHHOCTHBIC OPUEHTAITIN
MEHeKepa.

8. lllects 3TamoB no pa3paboTKe METOUKU CHCTEMBI YIIPaBJICHUS CAMUM COOOM.

9. llpunsiTHe KapbepHBIX pelieHn. Buapl KapbepHBIX pPEIICHUMN.

10. BHeniHee 1 BHyTpeHHEE BO3ACHCTBYIE HAa IPUHIATHE KApPbEPHBIX PELICHU.

B kauectBe TeMbl pedepara IO CBOEMY YCMOTPEHHMIO OOYYaroUIUiicsi BHIOMpPAET OJHY
U3 MPEATI0KEHHBIX B MEPeYHe TeM UM COBMECTHO C TpernoaBaTeneM (GopMyIUupyeT CBOIO, HO
COOTBETCTBYIOIIYIO IPOrPaMMHOMY MaTepHally Kypca.

[locne o3HakoMIIeHHS C COAEp)KaHUEM BBIOpaHHOW TeMmbl pedepara ciemyer
O3HAKOMUTBCSI CO CIPAaBOYHOW, HAYYHO-METOJIUYECKOM, CHEIUAJIbHOM M JOMOJIHUTEIbHON
JUTEPaTypoil, HeoOXxonuMoil s HanucaHus paboTel. Ilepen ee Hamucanuem 00s13aTENbHO
MPOAYMAaTh U COCTABUTh YETKHUM IJIaH €ro U3JI0KEHUs, KOTOPbIi, IpU HEOOXOIUMOCTH, MOKHO
YTOYHMUTH C mpenoaasateneM. [lnan pedepara siBiseTcs OTpake€HUEM €ro CTPYKTYpPBI, MOJ
KOTOPO MOHUMAETCsl YETKUM MOPSIJIOK €€ MOCTPOCHHUS, B3aUMOCBS3b €€ OTJCJIbHbBIX YaCTeil.

Paboty cnenyer BeIMONHATH Ha aucTax (opmara Ha jauctax (popmara A4 (210x297
MM). Hymepanust ctpanuil 1 NpuiioKeHH OCyIecTBISETCS B IPABOM BEPXHEM YTy U JOJDKHA
OBITh CKBO3HAS.

TexcT paGoThl MOXKET BBINOJIHATHCS € Hcnoib3oBaHueM wmpudTa Times New Roman,
pasmep 14, unrepsan 1,5; ab3aunsiii orctyn — 1,25.

Jiis paboThl PEKOMEHIYETCsI CIEYIoIast CTPYKTYpa:

1. TurynbHBII TUCT.
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Coneprxanue (OTJIaBIICHHE).
Teopernueckas 4acThb.
[IpakTrueckas 4acTsb.

Crrcok uCnoiIb30BaHHOM JIMTEPATYPHI.

© 0k~ wbN

[Ipunoxenus.

Coneprkanue MpeJcTaBIseT co00i nepeueHb pa3/IesioB U MoApa3esioB pedepara.

Ha kaxxmyro nurary, MbICIIb, WJIEH0, TTOJ0KEHHUE, MaTeprabl (TaOIHIIbI, CXEMBI U JIp.),
3aMMCTBOBAHHBIE M3 KaKUX-THMOO HCTOYHUKOB, TOJKHBI OBITH JAHBI CCHUIKU B TEKCTE.

Bce cxembl, pucyHKH, TaONHIbBI, AMArpaMMbl M JAPYrod WILTIOCTPATHBHBIA MaTepHall
NOJDKEH WMETh Ha3BaHUE M COOTBETCTBYIOIIMKA HOMep. Ha Kaxaylo WUIFOCTPAIUIo
Heo0X0MMa COOTBETCTBYIONIAS CChIIKA B TeKcTe. MIIIIOCTpaTUBHBIN MaTeprall BKIIFOYAETCS B
OCHOBHON TeKCT paboThl. CHUCOK WCIOJIB3yeMON JHUTEPaTyphl TPUBOIUTCS B KOHIIE
KOHCIIEKTA.

B miporiecce 3ammThI v TpH OLICHKE pabOoThI 0OpamaeTcs 0cob0e BHUMAHNE Ha!

— CTETICHb COOTBETCTBHSI 00bEMa U COJIEP’KaHUS TEMbI PabOTHI ee IENIsIM U 3a/1a4aM;

— YETKOCTh U3JI0KEHUS;

— 000CHOBAHHOCTh OCHOBHBIX IT0JIO’KEHUH, BHIBOJIOB, TIPETIOKEHHIA;

— 3HaHME JIUTEPATyPHI IO pa3padaTbIBaeMOi TEME;

— Ka4ecTBO OpOpMIICHHS paOOTHI,

— MPaBUWJIBHOCTH OTBETOB HA BOMPOCHI B XOJI€ 3aIIUTHl pabOTHI;

— YMEHHE OTCTOSITh CBOIO TOUKY 3PEHUS.

[Ipu m3ydennn aucumInHbl «CaMOMEHEKMEHT» MPEeIyCMOTPEHO CaMOCTOSTENbHOE
U3YyYEHHE PSAAa TEM.

KoncnektrupoBanue BoinofiHAeTCS Ha Oymare cranaaptHoro ¢popmata A4 (210x297mm)
WIH B TETPA/IU CTY/ACHTA.

B nporiecce 3amuThl ¥ pH OLIEHKE paboThI oOpalaeTcsi 0cod00e BHUMAHHE Ha:

— CTENEeHb COOTBETCTBHS 00bEMa U COJEPKAHUS TEMbI Pa0OTHI €€ LEJsIM U 33a9aMm;

— YETKOCTh U3JI0KECHUS;

— 000CHOBaHHOCTh OCHOBHBIX I10JIO’KEHUH, BEIBOJIOB, TIPE/UIOKEHU;

— 3HaHUE JIUTEPATyphl MO pa3zpadaTbIBaEMOU TeME;

— Ka4ecTBO 0(popMIIeHHS pabOTHI;

— MPaBWJILHOCTH OTBETOB Ha BOIIPOCHI B XO/I€ 3aLIUTHl PadOTHI;

— YMEHHUE OTCTOSITh CBOIO TOUKY 3PEHUSI.

CTyneHThl, HE BBINOJHUBIIANA BCE BHUABI CAMOCTOSTEIHHOW pabOThl K 3a4yeTy IIo

JUCIHHUITIINHC ((CaMOMeHeI[)KMCHT» HC IO0ITYCKacTCA.
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Kowmrutekr 3amau
baszoeviii yposens (YK-6)

3anava 1. Ilpoananusupyiite cutyanuto, pa3padoTaiiTe MEXaHU3M KPUTUKH.

Bamr 3amecturens, o4eHb OMNBITHBIA CIELUUAIMCT, OH JCHCTBUTENIBHO 3HAET pabOTy Kak
«CBOHU TATh MaJbLEB», MPAKTUYECKH OH HE3aMEHUM, KOI/Ia OH PSIOM, Bbl YBEPEHBI, UYTO
Bce Oyner xopomo. OgHako Bbl 3HAETE, YTO OH OECUYBCTBEHHBIM YENOBEK M HUKaKUe
«UEJI0BEYECKHE» MPOOJIEMBI €ro He UHTEepeCyIOT. OT 3TOro B KOJUIEKTUBE IMOCIETHEE BpEMS
CTaJI0O TPEBOXKHO, HEKO-TOPBIE KOJUIETH COOMPAIOTCS MOJATh 3asBJICHUE 00 yXOJe, TaK Kak
OH ux oOuzen. Bol nbiTanuch B HeQopManbHOU Oecesie ¢ HUM 3TO 00CYAUTh, HO OH JaxKe
HE TIOHMMAET, O YeM Bbl TOBOPHUTE, €0 MHTEPECYET TOJIBKO IJIaH U npuoObuib. Kak HykHO
BO3JICICTBOBATh HA CBOETO 3aMECTUTENS, YTOObl U3MEHUTh CTHJIb €ro B3aUMOJEHCTBUS C
nepconanoM? YUto Bel npeanpumere?

3amauya 2. CocTaBpTe €XKEIHEBHOTO IUIAHA HA HEJENIO BIIEpPE] C MIPUMEHEHHEM METOJUK
pPacCMOTpPEHHBIX Ha CEMUHApCKOM 3aHsATWUH, Bkmodas: I[lpununun Ilapero, Marpuiy
DiizeHxayspa, METOJUKY KOHTEKCTHOTO IJIAHUPOBAHMS.

3amgaua 3. Ompenenute mapameTpbl COOCTBEHHOTO CTUJIS PabOThI, MX aHAJIU3 Ha MPEAMET
3G(EeKTUBHOCTH  TPYAOBOM  JA€ATENbHOCTH. BbIiBUTE  COOCTBEHHBIX  KM3HEHHBIX
MPUOPUTETOB OTHOCUTEIBLHO KapbePHOTO pOCTa

3amaua 4. Ilpoananu3upyiiTe CBOM OOBIYHBIA JEHb W paclpeiesiuTe Bce Jela B
3aBUCUMOCTH OT WX BaXXHOCTHM U CPOYHOCTU (BaXKHbIE M CPOYHBIC; CPOYHBbIE, HO HE
Ba)KHbIE, BAJKHbIE, HO HE CPOUHBIE; HE Ba)KHbIE U HE CPOUHBIE) B IPOLIEHTOM COOTHOILIEHUHU
TakK 4yToOBlI B cyMMe mnoitydanoch 100%.

3anaya 5. ChopmynupyiiTe coOCTBEHHbIe MpaBuia 3()PEKTUBHOTO HCIOIH30BAHUS
BpEMEHHM W TMPEUIOKHUTE TOIIArOBYI0 METOJUKY BHEIPEHHS OSTUX MPaBWJI Ha
IpePUSITHH.

33,[[3‘{3 6. Brimonaute XPOHOMCETpPAXK pa60qero AHA CTyACHTa COIJIACHO MCTOIUKC
paCCMOTpeHHOﬁ Ha IPAKTHYCCKUX 3aHATHAX

3amada 7. OcymiecTBUTE COOCTBEHHBIN aHATU3 UMEIOIITUXCS CPEACTB TSI TOCTHIKEHUS
CaMOCTOSITEIFHO MOCTABJICHHOW CpeTHECPOUHOH IIEIIH.

3anaya 8. ChopmynupyiiTe menu Bo Bcex cdepax CBOEH IEsSTEIbHOCTH CPOKOM Ha 5
net. Ilpoeppre ux Ha coorBercTBUE SMART-npunuuny. CTpyKTypupyilte Ueau U
paccraBbTe npropuTeThl. C MOMOIIBIO JIepeBa Lee pa3IokKUTe UX Ha 3a/1aUu.

3agaua 9. B Bam «JIpyXHbII» KOJUIEKTUB NPUXOAUT «HOBHUOK». OH cuuTaercs
MIPEKPACHBIM CIIEIUATNCTOM U €r0 KadecTBa COOTBETCTBYIOT OOJIBIIMHCTBY HAWITYUIIHX
KauecTB MeHemkepa. C Te4eHUEM BPEMEHU 3TO MOATBEPKIAETCS, HO BBISICHIETCS, YTO MpPH
BBITIOJIHEHUW  CPOYHBIX  33/IaHUl, TpPeOYIOIMX BBICOKOW  OpPraHW30BAaHHOCTH U
MyHKTYaJIbHOCTH, Ka4eCTBO €ro palboThl CHIKaeTcs. Bl mpuriamaere ero Ha Oecemny u
TOBOPHUTE: ...
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3amaua 10. TlpunsB Ha paboty MeHemkepa, Bol Hagesmnch Ha Ooniee 3¢h(HEKTUBHYIO
paboTy, HO B pe3yJbTaTe pPa30yapoOBaHBI, TaK KAK OH HE COOTBETCTBYET OJHOMY U3
BOXKHEMININX KayecTB MeHekepa — camoauciurinae. OH He o0si3aTenieH, He coOpaH, He
yMeeT oTKa3biBaTh. Ho TeM He MEHEe OH OTJIMYHBIN TPO(ecCHOHAT B CBOCH IEATEILHOCTH.
Kaxk BsI pazpemure janHyro cuTyanuro?

3amaya 11. BaM mpeuloKeHO 3alOJHUTH AaHKETY, ITOCBSIICHHYI) IIPEUMYIIECTBAM
camoMmeHexkMeHTa. Kakume U3 3THX mnpeumyniecTB HaubOosee BaKHbIE W KakHe B
HaumOOJbIIEH CTENEHW OKa3bIBAIOT BIMSHUE HAa (DOpPMHUpPOBAHUE >KU3HEHHOW LEIU
MeHemkepa? Uro Bel 3anuiiere B kauecTBe onpesencHus B rpady «OpraHu3oBaHHOCTH»?

3amaua 12. Hcxons W3 Moaenum KadyecTB MEHEKEPA MCKYCCTBO IEPCOHAIBHOTO
MEHEPKMEHTA, YIPABJICHUS COOCTBEHHOW JKU3HEIECATENbHOCTBIO CKIIaJbIBaeTCs U3 7
650K0B KauecTB. [lepeuncante 3TH OJOKM U JalTe KPaTKyH XapaKTEPUCTUKY KaXKIOro U3
HUX.

3amaua 13. [Ipoananu3upyiiTe cuTyaluio, pa3padboTaiiTe MEXaHU3M KPUTUKH.
[ToguuHeHHBI BaM paOOTHHK, TaJaHTIMBBIN CIEIUATHUCT TBOPUYECKOTO THIA, B BO3PACTE,
obnmagaeT CcTaTycoM W JIMYHOCTHBIMU  JIOCTHIKCHHUSIMHU,  TIOJB3YETCA  OOJBIION
MOMYJISPHOCTBIO Y JIEJOBBIX IMAPTHEPOB, peIIaeT JIIOble MPOOJIeMbl M BEIUKOJICITHO
B3aMMOJICIICTBYeT. BMecTe ¢ TeMm, y Bac He CIIOKMIUCH OTHOIIEHUSI ¢ 3TUM PaOOTHUKOM.
OH He BOCIPUHUMAET BAac KaK PYKOBOAUTENS, BelET ceOs JOCTaTOYHO CAMOYBEPEHHO U
amMOunno3Ho. B ero pa®oTe Bbl HAlUIM HEKOTOpBIE HEAOYETHl M PEIIUIU BBICKA3aTh €My
KPUTHYECKHE 3aMEYaHUs, OJHAKO Ball MPEeAbLAYLINI OMBIT CBUAETEILCTBYET O €ro
HEraTUBHOW PEaKIMU Ha KPUTUKY: OH CTAHOBUTCA Pa3ApaKUTEIbHBIM U HACTOPOKEHHBIM.
Kak Bectu cebs?

3amaua 14. CocTaBbTe €KeIHEBHBIN IJIaH HA HEJIEIIO BIIEpe]l C MPUMEHEHUEM METOIUK
pPacCMOTPEHHBIX Ha CEMHUHAPCKOM 3aHATHH, BKItoudas: [Ipunmun [Tapero, MaTpuiry
DifzeHxay3pa, METOAMKY KOHTEKCTHOTO TIaHUPOBAHUS.

3anaya 15. Onpenenure napameTpbl COOCTBEHHOTO CTUIISL PaOOTHI, X aHAJIU3 HA MPEIMET
3G (HEKTUBHOCTH TPYIOBOM 1€ATEILHOCTH.

BBIHBI/ITGCO6CTBeHHI)IX)KI/IBHCHHBIXHpI/IopI/ITeTOBOTHOCI/ITeJILHOKapLCpHOI’ opocCTa.

3anayal6. OcymiecTBUTe COOCTBEHHBIN aHAIN3 UMEIOIIUXCS CPEJICTB IS TOCTHXKEHUS
CaMOCTOSITENBHO MTOCTABJIEHHOW CPETHECPOYHOM LIEIIH.

3amaual?. Chopmymmpyiite cobcTBeHHBIE TTpaBuia 3G (HEKTUBHOTO YelloBeKa U
MPEIOKHUTE TTOIIArOBYI0 METOJIMKY BHEAPCHHS dTUX MPABUI HA MIPAKTHKE.

3anayal8. PazpaboTaTh KaphepHBI TUIaH ISl MEHEKepa M0 YIPABJICHHUIO TIEPCOHAIIOM.
[Ipoananu3upoBaTh paszenbl KapLEPHOTO IUIAHA.
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3amaual9. Jonyctum, y Bac B nogunHeHnu paboTaeT 4eI0BEK, KOTOPBIA HECKOJIBKO
Mepepoc CBOIO JOIKHOCTh. OHAKO M3-3a PA3TUYHBIX OOBEKTUBHBIX IPUUUH KaphEPHBIHA
POCT HE BO3MOXEH, a JOXO0]I TOCTATOYHO BBICOK, €CTh TaK:kKe KoMUcCHOHHBIE. Haiinure
MyTH JOTOIHUTEILHON MOTHUBALIMK TAKOTO COTPYAHHKA.

3anmava 20. Kakast nocie1oBaTeIpbHOCTD U3 IPEII0KEHHBIX HUKE [IAaroB
MPEANOYTUTEIbHEE IPU MIPUHATUH YIIPABICHUYECKOI O PelIeHus, Oa3upyrolerocs Ha
palroOHAIBHON MOJEn?

1. PazpaboTka BapuWaHTOB pEIICHHUH, AaHAIU3 BAapUAHTOB pEIIECHUN, BHIOOD
HaWIy4IlIero U3 BapUaHTOB.

2. AHanu3 BapHaHTOB pEICHH, BEHIOOD HAMITYULIEro U3 BApUAHTOB, COTJIACOBAHUE
BHIODAHHOTO BapHaHTAa pEHIeHUs] C KOJUIEKTUBOM, OL€HKAa pelIeHUus MpoOseMbl,
OpraHHu3alys BbIIOJHEHUS PEIICHUS.

3. @opMynupoBKa MpoOieMbl, BbIOOp MPUEMIEMOIO W3 BapUAHTOB pEILICHUS
po0OsieMbl, 00CYKIeHIE BRIOPAHHOTO BapUaHTa PEIIECHUSI.

4. ®opMynHpoBKa MpodIeMbl M NPOOJEMHON CUTyalMH, pa3paboTka BapUaHTOB
pEIlIeHUIA, BHIOOP HAMITYULIEro U3 BAPUAHTOB, OpraHU3allks BBITOJIHEHUS PEIICHUS, OLIEHKa
penieHus npoOIeMBbl.

5. ®opMynupoBKa MpOOJEMHOW CHTyallud, aHajlu3 BapUaHTOB  peElICHHI,
oOCyXJleHue BapUaHTOB pEUICHUS B KOJIJIEKTHBE, BHIOOpD peUICHUS, OpraHu3alus
BBITIOJIHEHUS PEILICHHUs, OIICHKA PEIIEHUs TPOOJIEMBI.

OO06ocHYHTE CBOIO TTO3UIIMIO.
3amaua 21. OnpenenuTs UHIWBUAYATbHO-TMYHOCTHBIE KaueCTBa, KOTOPhIE HEOOXOIUMBI
Bam — MmeHexepy oTnena mpojiax, ¥ BHIOEpUTE HHCTPYMEHTHI ISl X ONPEACIICHHS.

3amaua 22. K Hanbosnee pacpocTpaHEHHBIM METO/IaM MOTHBAIIMU TIEPCOHAIA OTHOCST:
1. MoHeTapHBIH (JICHEKHBIN ) METOS;
2. T1eneBoi MeTo (YIpaBJICHHE TI0 LIETISAM);
3. olorameHnue Tpya;
4. mapTHCHUTIATUBHOE yIpaBiieHUE (MIPUBJICYCHHE PAOOTHUKOB K YIIPABJICHUIO).

Ot xakux (hakTOpoB, MO BallleMy MHEHUIO, 3aBUCUT KaKOW METOJ] MPEUMYIIIeCTBEHHO
MCIOJIb30BaTh B KOHKPETHOU cuTyanun? OOOCHYyITe BaIlll OTBET.

Tlogvluennviu ypogeHn:

CocTaBUTh MUHU-TIPOEKTHI.

1.Munu-tipoekt «9PPEeKTUBHBIN JCHB
2.Munu-nipoexT «Moil JTNYHBIN )KU3HEHHBIHN TIIaH»
3.Munu-npoekt «IinanrpoBanue 1eI10BOM Kapbepbh»
4 Munu-nipoekT «K13Hp Kak MeuTa»
5.MuHU-TIPOEKT «Sl — rpaMOTHBIN PYKOBOJIUTEIbY
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IPRbooks. - ISBN 978-5-211-06254-2, sx3eMIIIspOB HEOTPAHHYIEHO

2. Psioukoga, H. E. [lepcoHanbHblii MEHEHDKMEHT DJICKTPOHHBIN pecypc /
Psioukora H. E. : yueOHOe mocobue i 00ydaronuxcs mo o0pa3oBaTeIbHOM
MpOrpaMMe BBICIIIEr0 00pa30BaHMS 110 HAIIPABIEHUIO MOAToTOBKH 38.03.02
MeHemKMeHT. - OpenOypr : OI'Y, 2019. - 138 ¢. - 1. - ISBN 978-5-7410-2372-
3, SK3EMILTSIPOB HEOTPAHUICHO

3. CamomeHemxkMeHT : yaeoHoe rocodue / C.B. ITozguskosa, H.1O. [doner,
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