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Metoanyeckue ykazaHus pa3pabOTaHbl B COOTBETCTBUHM C TPEOOBAHUSIMHU
dbenepanbHOro TOCYyIapCTBEHHOTO O0pa3oBaTEIbHOTO CTaHAApTa B YacTU
COJICp)KaHUsI M YPOBHS MOJTOTOBKHM BBIMYCKHUKOB 10 Hampasienuto 13.03.02
DIIeKTPOIHEPTETHKA U IJIEKTPOTEXHHUKA.

[IpennasHadyeHBI I CTYACHTOB BCeX (hopM oOydUCHUS M CoAeprKaT LEeId U
3aJ1a4M MPAKTUKH, TPSOOBAHUS K pPe3yJIbTaTaM OCBOCHHS IMPAKTUKH, COJACPIKAHUE
MPaKTUKH, CBEJICHNS 00 OpraHu3aIiy ITPOXOKACHHS ITPAKTUKH, IEPECUCHb 33 TaHHI
U TOPSJIOK MX BBIOJIHEHUS, O0IIMe TPEOOBAHUS K HAMMCAHUIO U 0 OPMIICHHIO

OTUYCTA I10 ITPAKTHUKC.
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BBenenue

[IpakTuku CTYJEHTOB HampaBJICHUS NOATOTOBKU 13.03.02
DNEeKTpOIHEpPreTUKa M SJIEKTPOTEXHUKA SBISETCS O00s3aTeNbHONM COCTaBHOMU
4acThbI0O OCHOBHOU 00pa3oBaTeNbHOM MporpaMmbl BhICIIETO 0O0pazoBaHusd. OHH
npeacTaBisieT co00# BHI y4eOHBIX 3aHSTHH, HETIOCPEICTBEHHO OPHEHTUPOBAHHBIX
Ha MPpo¢eCCUOHATEHO-TIPAKTUYECKYIO MOJITOTOBKY O0YUYaOITUXCA.

[IpakTuku CIIOCOOCTBYIOT KOMITJIEKCHOMY dbopMHUPOBAHUTIO
obmenpodecCHoOHATLHBIX ¥ TPO()ECCUOHAIBHBIX KOMITETCHIIMNA 00yYarOIIMXCs Ha
OCHOBE IMPAKTUYECKOTO YYaCTHs B ACSITEIBHOCTH MPEANPUITHIH, OpraHU3aINH,
yUpeXIEeHUM, MpuodOpeTeHne HMHU MNpOPeCcCHOHATBHBIX HABBIKOB M OIBITa
CaMOCTOSTEIBHON PabOTHI.

O0beMbl UM coAepkKAHME TMPAKTHUK ONpenessiiores  (denepanbHbIM
roCyAapCTBEHHBIM 00Pa30BaTeNIbHBIM CTAHAAPTOM O HAIMPABJICHUIO MOATOTOBKH

13.03.02 DnekTpo3HEepreTuKa 1 JIEKTPOTEXHUKA.

1. Heau 1 3212494 NPAKTUKH

ensmu yaeOHOM TpaKTUKH (TTpaKTHKA ITO MOJTYICHHUIO IEPBUYHBIX HABBIKOB
paboTHI ¢ MpOrpaMMHBIM 00ECIIEUCHUEM) 10 HampaBJieHu o moarotoBku 13.03.02
DIEeKTPOIHEPTreTUKAa M JJICKTPOTEXHHUKA SBJISIOTCS TOJYyYCHHE MPAKTHUSCKUX
HaBBIKOB OpTraHW3aluu MPOodEeCCHOHATBHON JCATEILHOCTH, OOpalieHus ¢
MIPOrpaMMHBIM 00€CIIEUCHUEM B TIPEIMETHON 00JIaCTH U pa3pabOTKHU, U BEICHUS
JIOKYMEHTAIIUHU.

3agayamMu IPaAKTUKHU SIBJISIOTCS:

—  (opmupoBanue y oOyuqaroniuxcs kommnereniuii OIIK-1;

—  BbIpabOTKA y CTYJICHTOB HABBIKOB K M3YYEHHUIO U MCIOJb30BAHUIO
MPOTPAaMMHBIX CPEJACTB JUIS PEIICHHS WHXXEHEPHBIX 3a/ad, MPUMEHEHUS
CTaHAapTOB O(POPMIICHHS TEXHUUYECKON NOKYMEHTAlNH, 00y4eHUI0 paboTe C

HHTepaTypOﬁ, IIPUBUTHUC HOTpe6HOCTeﬁ HCIIPCPBIBHOTO ITOBLIIMICHUA YPOBHA



CBOEH CIIEMAIBbHOW WHYKEHEPHOM IOJATOTOBKH B IPOLIECCE NMPAKTUUECKOU

JIEATEILHOCTH.

2. TpeGoBanus K pe3yabTaTaM 0CBOEHUS NMPAKTUKHU

[To uToraM MpOXOKACHUS MIPAKTHKHA O0yYAFOIIAICS JOKEH:

— 3HaTh OCHOBHBIE METO/Ibl OCYIIECTBIEHUSI KOMIIBIOTEPHOTO MOUCKA,
nepepabOTKU U MpeAcTaBiIeHUus UH(POPMALINY;

— YMETh OCYIIECTBIISATH MOMCK U aHAJIU3 IEPBUYHON MH(OpMaIny;

- BJIAJIETh HABBIKAMU OOpAaOOTKM M NpPEACTaBICHUS MHPOPMALUU B
TpebyeMoM ¢Gopmare C MCIOIb30BAHMEM HH(GOPMALIMOHHBIX U KOMITBIOTEPHBIX

TexHosorui, Bxkiroyas CAIIP.

B pesynbrare mpoxokIeHHs MPaKTHKH y O0OYy4aromerocs TOJDKHBI OBITh

c(hOpPMHUPOBAHBI CIICIYIONTNE KOMITCTCHITHU:

Kon DopMyIIUPOBKA :

OIIK-1 Crioc00eH 0C yIIeC TBIIATH TOUCK, 00PadOTKY U aHaIu3 MHPOPMAIH U3
Pa3IMYHBIX UICTOYHUKOB M MPEACTABIISTH €€ B TpedyeMomM dopmare ¢
UCTIONb30BaHNEM MH(POPMAIIMOHHBIX, KOMITBIOTCPHBIX U CETEBBIX
TEXHOJIOT M

3. Opranuzanusi ¥ NOPAAOK NMPOXOKIACHUS MPAKTHKHU

Opranuzaius NpakTHK CTYyJACHTOB HampaBiieHuto noarotrosku 13.03.02 —
DOneKTpodHEepreTuka M JJIGKTPOTEXHMKAa Ha BCEX JTamax HamnpaBjeHa Ha
oOecrieueHWEe HEMPEPHIBHOCTH U  IOCIEAOBATEIBHOCTH OBJAJACHHUS HWMU
npodecCuOHaNbHBIMU HaBBIKAMHU, COOTBETCTBYIOIIUMH TPEOOBAHUSAM K YPOBHIO
MOJATOTOBKHU BBITYCKHHKOB.

[Topsimox oOpraHu3aliui W TPOXOXKICHUS TPAKTUK PpErIaMEHTUPYETCS
[TonoxxenneM 00 opraHu3ald W MPOBEACHUM TMPAKTHK OOYYaIOUIMXCS IO
o0pa3oBaTeIbHBIM IPOTrpaMMaM BBICIIEr0 oOOpa3oBaHus B (eaepaabHOM

roCyJapCTBEHHOM aBTOHOMHOM OOpa30BaTeIbHOM YYPEKIACHUU BBICIIETO



oOpazoBanusi «CeBepo-KaBkasckuil ¢enepanbHblii  YHHUBEpCUTET» (HOBas
penakuus), npuHATEM Y ueHbIM coBeToM CKDY, mpoTokonNel 1 ot 24.04.2018 T.

bazamu yueOHOI TpaKTUKU CTYJECHTOB HampaBiaeHus moarotoBku 13.03.02
«DNEKTPOIHEPTETUKA U JJIEKTPOTEXHUKA» SBIIAIOTCS CTPYKTYPHBIE [1OIPa3ICICHUS
YHUBEPCUTETA.

bazamu mpakTHKM 1O TOJYyYEHHUIO TEPBUYHBIX HABBIKOB pPalbOTHI C
POrpaMMHBIM 00€CTIEYUEHUEM CTYICHTOB SIBJISIFOTCS] CTPYKTYPHBIE ITOJIpa3/Ie/ICHHU I
HTU (pumman) CKOY.

Cpoku mpoBefeHUsl MPAKTUKU YCTAHOBJIEHBI B COOTBETCTBUU C y4E€OHBIM
IJIaHOM U KaJeHJapHbIM rpadukoM yueOHoro mpouecca. [Ipo1omKuTeabHOCTh
NPaKTUKHU JJIs CTYIEHTOB OYHOM (popMbl 00yueHus 18 Hepenb, MpOBOAUTCS BO 2-M
CeMeCTpe.

Crnioco6 nmpoBeneHus TPaKTUKU: CTAllHOHAPHAS.

dopma NpoBEAEHUS MPAKTUKU: TUCKPETHO (PACCPEAOTOUCHHAs).

Jlis pyKOBOJICTBA MPAKTUKON Ha3HA4aeTCsl pyKOBOJAUTEIb OT MHCTUTYyTa
(mpemnoaBaTenb BhITyCKaloIe kadeapol).

B o0s3anHOCTH 3aBeaywinero kadeapoi, Ha KOTOPOW OpraHU3yeTCs
MpaKkTUKa, BXOAUT:

® Ha3HAYCHUE PYKOBOJUTENEH MPAKTUKHU;

® pa3paboTKa COBMECTHO C PYKOBOIUTEISIMU MPAKTUKU MPOrPaMMbI

MPaKTHKH;

e oOecrevyeHrue KaueCTBEHHOTO TPOBEICHUS TPAKTUKHU.

e o0ecrieyeHue BBHIMOTHEHUS TPOrPaMMBbI IPAKTUKHU;

B 00s13aHHOCTH pYyKOBOANTEIS MPAKTHKN OT HHCTUTYTA BXOJIUT:

® cCocTaBliecHME pabouell MporpaMMmbl TPOBEACHUS NPAKTUKU U

METOANYECKUX YKA3aHUH 10 €€ MPOXOKIEHHUIO;

e pa3paboTKa TEMaTUKU WHAUBUIYAIbHBIX 3a/IaHU;

® pacmhpeielieHUe CTYJEHTOB IO MPEANPUITHAM;

® [PEAOCTABJICHHUE CTYyACHTAM METOJMUYECKUX YKa3aHUM MO MPAKTUKE U

AHCBHUKOB ITPAKTUKH,



odopMIIeHUE MPONYCKOB Ha MPEANPUSITHS;

MPOXOX/IEHUE COBMECTHO CO CTYJEHTAMU HMHCTPYKTa)ka MO TEXHUKE
0C30MaCHOCTH;

KOHTPOJIb COOJTIOJICHUS CPOKOB MIPAKTUKH U BHITIOJHEHUS €€ TTPOTPaMMBI;
KOHTPOJIb COONIIOJICHUS CTYIEHTAMH TIPaBUJI TEXHUKHA 0€30MacHOCTH Ha
TEPPUTOPUU PEITPUSATHUS;

CBSI3b C PYKOBOJMUTEIISIMU MPAKTUK OT TPEANPUSITHIH;

OLIEHKA PE3YJIbTATOB BBIMIOJHEHHUS IPOTPAMMBI TPAKTUKHU CTYyIEHTAMH B
BUe NU((DHepeHIINPOBAHHOTO 3a4eTa;

COCTAaBJICHHUC OTUYCTA O IPOBCACHUHN ITPAKTHUKH.

B 00513aHHOCTH CTY/IEHTOB-NIPAKTUKAHTOB BXOJIUT:

CBOCBPEMEHHOE TMPEIOCTaBICHHE BCEW HEOOXOAUMOW  JIMYHOU
MHPOpPMALIUH U TOKYMEHTOB;

CBOEBPEMEHHOE MPOXOXKICHUE UHCTPYKTAXKA MO TEXHUKE O€30I1aCHOCTH,
IIOCTOSIHHAS CBS3b C PYKOBOJIUTEISIMU IPAKTUKU;

€XKEITHEBHOE MOCEIIEHUE MECTa IMPOXOKICHUS MPAKTUKU (OTCYTCTBUE
JIOTTYCKAETCsl TOJIBKO MO YBXKUTEIBHON MPUUUHE);

CTporoe  coOimoieHHe  MpaBWI  TEXHUKA  O€30MacHOCTH U
IIPOM3BOJICTBEHHOW CaHUTAPUHU;

BBINIOJIHEHUE 33JJaHUS HA MIPAKTUKY;

€KEIHEBHOE 3alI0JIHEHUE THEBHUKA NIPAKTUKH;

CBOCBPCMCHHOC O(I)OpMHeHI/Ie M caa4da OT4CTa O IMPAKTHKCE.

OcHOBaHUWEM J1s HAIIPABJIEHUS HA TPAKTHUKY SIBJIACTCA IPUKA3 IO HHCTUTYTY

0 CpOKaxX MPAKTUKH, 3aKPETJICHUM MECT MPAKTUKU 3a KaXAbIM CTYJCHTOM M

HAa3HAYECHUH PYKOBOJUTEINIEH MPAKTUKU OT UHCTUTYTA.

[lepen HayanoM NPaKTUKUA B UHCTUTYTE Kadeapa MPOBOJUT COBEIIAHUE CO

CTyACHTaAMHU-1IPAKTUKAHTAMU, Ha KOTOPOM  pacCMaTtTpuBarOTCsa  BOIIPOCHI

OopraHu3aiuy MW IIPOXOKIACHHUA IIPAKTHKH, C€C COACPKAaHHA KW OTUYCTHOCTH,



BBIIAIOTCS. MpPOrpaMMa IMPAKTUKHA, WHIWBHUIAYAJIbHBIC 3aJaHUS W JIHEBHUKU
NPAaKTUKU YCTAaHOBJIEHHOTO o0Opasla.

[To utoram NmpakTUKW CTYJICHT JNOJDKEH COCTaBUTh MUCHBMEHHBIM OTYET.
BwMmecTe ¢ THEBHUKOM 1 OT3bIBOM PYKOBOJUTENSA MPAKTUKHU, COJICPIKAIIUM OL[CHKY
paboThl CTYJEHTA, OH CHAETCS PYKOBOAUTEIIO MPAKTUKUA W 3alIUINACTCS B
KOMHMCCHH, Ha3zHa4YaeMOM 3aBEIyIOIIMM BBINycKawmieh kadenpoi. B cocras
KOMHMCCHH BKJTFOYAIOTCS PYKOBOIUTEIb MPAKTUKH U TIPEIOIaBaTENIN MPOPUITBHBIX
JUCLIUTLINH.

dopma OTYETHOCTH IO MTPAKTHUKE — 3a4€T C OLEHKOW. OIEHKa N0 MPAKTUKE
NpUpPABHUBACTCS K OICHKAM [0 TpeAMETaM TEOPETUYECKOro OOydeHUs |
YUYUTBIBAETCS MIPU MOABEACHUN UTOTOB YCIIEBAEMOCTH CTYICHTA.

CTyneHTbl, HE BBIINOJHUBIIME MPOrpaMMy MHPAKTUKH MO YBAKHUTEIbHOU
MPUYHHE, HATPABJISIFOTCS HA MPAKTUKY BTOPUYHO B CBOOOIHOE OT y4eObl BpeMsl.
CTyneHTbl, He BBITTOTHUBIIME TPOTpaMMy MPAKTUKU 0€3 YBAKUTEIbHOW TPUUYUHBI
UJIU TIOJYyYUBIINAE HEYIOBJICTBOPUTEIBHYIO OLICHKY, MOTYT OBITh OTUHCIICHBI U3
WHCTUTYTa KaK HMEIOIIHNE aKaJIeMHUYECKYI0 3aJ0JDKEHHOCTh B ITOPSIKE,
ycraHoBJeHHbIM ycTaBoM CK®Y u 3akonomarensctBoM PO.

OTueThl O MPAKTUKE XpAHATCS Ha Kadeape v mpu HEOOXOAUMOCTU MOTYT
BBIIABAThCSl CTYJCHTAM IPHU BBIMOJHEHUHU KYPCOBBIX MPOCKTOB U BBIMTYCKHBIX

KBTI ()UKAIIMOHHBIX pa0OoT.

4. CTpyKTYypa M cojep;KaHue MPAKTUKH

ConepxaHue MpakTHKHU ompesenseTcs Boimyckaromien kadeapoit MCDA ¢
y4€TOM UHTEPECOB U BO3MOXKXHOCTEW OpraHu3alii, B KOTOPOW OHA MPUBOAUTCS.
OHO pernaMeHTUpYyeTCsl TPOrpaMMOil MPAaKTUKH, KOTOpas SBJISETCS COCTaBHOU
yacTtbeto OIl BO u pazpabarsiBaercs kadeapoit MCIA na ocHoBe ®I'OC BO no
HarpasiieHuto noArotoBku 13.03.02 — DnekTposHepreTuka u 3JIeKTPOTEXHHUKA.

B ¢TpyKTYpy NPaKTHKHU BKIIOYEHBI CIECAYOIINE ITAIIbL.



l. TloaroroBka K TPOBEICHUIO MPAKTUKU. 3IECh NPEAYCMOTPEHBI
O3HAaKOMJICHME C MPOrpaMMOM NPAKTUKH, KOHCYJIbTALlMM II0 BOIPOCAM,
BO3HMKAIOILMM B CBSI3U C IPOBEJACHUEM IPAKTUKU, O3HAKOMIIEHUE C HHCTPYKLHEN
10 TEXHHKE O€30MacHOCTH.

2. OcHOBHOM 3Tam. 37ech MpeaycMOoTpeHa paboTa Haa MHIUBHUAYaTIbHBIM
3a/laHMEM TMPU BBINOJHEHUHU J1a0OPaTOPHBIX padoT.

3. IloxroroBka u 3ammTa OTYETA O MIPOXOKIACHUH MTPAKTHKH.

CopnepxaHue NpaKTHUKH NPEITyCMATPUBAET: BBINOJHEHHE J1abOpaTOPHBIX
paboT, HaIpaBJIEHHBIX Ha BBIPAOOTKY Yy CTYJIEHTOB HABBIKOB K M3YYEHUIO U
VICIIOJIb30BAHUIO INIPOTPAaMMHBIX CPEACTB IS PELUICHUS WHXKCHEPHBIX 3aJad,
NPUMEHEHHUS CTAaHJAPTOB ODOPMIICHHSI TEXHUUECKOW JTOKYMEHTALNHU, 00YYEHHUIO
paboTe ¢ AUTEpaTypoi, MPUBUTHUE MOTPEOHOCTEN HEMPEPHIBHOTO MOBBIIICHUS
YPOBHS CBOEH CIIEMAIBHOM MHKEHEPHOM IOATOTOBKY B IIPOLIECCE MTPAKTUYECKOU
NEATEIIbHOCTH.

B xone npakTuku 00yyaronecs J0KHbL: TPOUTH HHCTPYKTAX U COOTIONATh
npaBuUJia TEXHUKH OE30MacCHOCTH, MOXKapHOM 0e30MacHOCTH W OXpaHbl TPYAQ;
03HAKOMHUTHCS C TPaBHIIaMHU BHYTpEHHEro TpyaoBoro pacropsiaka HTU (dbunuan)

CK®Y; moarotoBUTh OTYET O MPOXOKICHUU MTPAKTUKH.

5. 3amaHus ¥ MOPSIIOK UX BBINOJTHEHUS

NunuBuayanbHble 3ajaHus yTBEpKAatoTCs Ha 3acenanuu kageapsl MCOA no
Havaja MpakTUKU U COACPIKaT:

® TeMy 3aJlaHuS;

® CPOKH M MECTO MPOXOKJICHUS IMPAKTHUKH,

® BUJBI pabOT U TPeOOBAHUS K UX UCIIOIHEHHUIO;

® BHBI OTYSTHHIX MATCPHUAIIOB; KaJICHIAPHBIN IJIaH TPAKTUKHU.

IIpu pazpaboTke 3alaHuii HAa MPAKTUKY YUYUTHIBAETCS HAMPABJICHHOCTh Ha

perieHrue peaibHOM MpodecCuoHaIbHON 3a1a4H.



TunoBsie KOHTPOJIBHBIC 3aJlaHusd, H€O6XOI[I/IMBI€ JJId OLICHKH 3H8HHI?I,

YMEHUM, HAaBBIKOB M (WJIM) ONBITA JACITEIBHOCTH, XapaKTEPU3YIOLIUX 3Tallbl

dbopmMupoBaHus KOMIETSHITUN B Tiporiecce ocBoeHus OIl BkirodaroT B ceos:

3ananus, N03BOJISIIONIME OLle HUTH 3HAHMS, 0JIyde HHbIe HA NpaKkTUKe (0a30Bblil ypOBEHb)

Konrpompyembie
KOMIIETEHIIMA WIH HX
YaCTH (K00 KoMnemenyuu)

®opMyIHMpOBKa 3adaHUs

OIIK-1

3aganve | | M3yqurs nporpaMMy NpakTHKH

3ananue 2 | O3HAKOMUTHCS C MHCTPYKIMEH IO TEXHUKE

0€e30IacHOCTH

38.,[[8.1—H/Ie 3 O3HaKOMHUTHCS C OCHOBHBIMH TIOJIOKECHUSIMH TIO

COCTaBJICHHIO TEXHIYECKOMI JOKYMCHTalyu

3a;[amm, MO3BOJAIOINIUE OINCHUTDH 3HAHUA, MOJYYCHHBIC HA IIPAKTHUKE (HOBLIIHeHHbIﬁ

YPOBEHBb)

Konrpomupyemsbie
KOMIIETCHIIMN WIN HUX
YaCTH (KOO KOMnemenyuu,)

DopMyIHMpOBKa 3adaHuUs

OIIK-1

3aganue 1 | M3yuure cTpyKTypy ¥ OCHOBHBIE JOKYMEHTHI,

pxoasamue B ECKJI.

3anmanue 2 | 3yunTh uHGOPMAIWMIO TIO TEME HCCIICIOBAHUS B

OTCYCCTBCHHBIX U Sap}I6C)KHbIX HCTOYHHKAX

3aganue 3 | O3HakomMurbesa ¢ ocHOBHBIMUA I OCTamu no

COCTAaBIICHHMIO TEXHHYECKOMH JOKYMCHT a1

3aganusi, M03BOJAIOIIME OLle HUTh YMe HUSl M HABBIKH, I10JIy4e HHbIe HA NIPaKTHKe (0230BbI
YPOBEHb)
Konrponupyemsbie DopMyIMpOBKa 3aaHUS

KOMIICTCHIIMA WIN HUX
YaCTH (K00 KoMnemenyuu)

OIIK-1

O06paboraTh uHpOPMAIIO, TOTYYCHHYIO B XOJE MOMCKA U
NpeI0CTaBUTh €€ B TpeOyemoM opmare

[IpoBecTu anamm3 uHMOpMALWK, TONYYSCHHOW W3
OT€UYECTBEHHBIX HCTOYHUKOB

O06paboTaTh UCXOMHYIO MIEPBUYHYIO MH(POpMAIMIO C
WCTIOJIb30BAHUEM HMH(POPMAIMOHHBIX W KOMIIBIOTEPHBIX
texHonoruit Bkimouass CAIIP u npenocraBiath ee B
COOTBETCTBHUHM C OCHOBHBIMH TOJIOKCHUSIMU TIO COCTABJICHHIO
TEXHHYECKON JTOKyMEHTAIN

BrisicHuTe, KaK yIaIuTh HOMEP C IIEPBOM CTPaHHIIBI
JIOKyMEHTa B mporpaMMHOM komiuiekce MS Word

[Tokaskure, KaK 3a1aTh MPHPT U €ro pa3Mep Mo YMOTIAHHIO B
nporpaMMHOM Komiuiekce MS Word.

VYkaxure, KaKUMHU CTIOCO0aMH MOXKHO pa3opBaTh TaOJMIly B
JIOKyMEHTE B TIporpaMMHOM KoMmiuiekce MS Word

[Tokaxkure, Kak MEPEKIIOUATh PEKUMBI IPOCMOTPA




nokymenra B MS Word

8. | Ilokaxure, Kak BRIOpAaTh HAOOpP CTWICH MPU CO3IaHUM
JIOKyMEHTa
9. | Ilokaxwure, Kak aBTOMAaTHYECKH BBITIOJHUTE HyM €PaLIO

pa3zesioB U MOApa3/iesioB

10. | [okaxkure, Kak aBTOMAaTHIECKH COCTABUTH COAEPIKaHUE
JIOKYMEHTa B nporpaMMHoM Komiuiekce MS Word

11. | IMokaxkure, KaK BKIFOUYHUTH PEKAM OTOOPAKEHMS 3aKIJIAIO0K
12. | Ilokakure, KaK BBITIOJIHATH ABTOMATHICCKUIA IIEPESHOC TaOIIHIY
C TOBTOPEHUEM IIATIKH

13. | Ilokaxwure, rie MEHIIOTCS HACTPOMKU ab3ana ohopMIIeHUS
TEKCTa

14, | Iokaxkure, KaK MI3MEHUTh MEXCTPOUYHBIN MHTEpBaJ TEKCTa
15. | IIponeMoHCTpHUpYiiTE, KaK HAPHUCOBATH KOHTYP, COCTOSIIHIA
13 JIOMAHBIX OTPE3KOB B MPOrpaMMHOM Komiuiekce MS Visio
16. | IlpomemoHcTpHpyiiTe, KaK CIeNIaTh 3aJMBKY 3aMKHYTOH
¢burypsl B mporpaMMHoM Komiuiekce MS Visio

17. | IlponemoHCTpUpYiiTe, Kak NOJb30BATHCS ONEpaLMEi
«O0beauHeHNE» B MPOrpaMMHOM KomIuiekce MS Visio

3ananus, NO3BOJISIIONIME OLEHUTb YMEHHS U HABBIKH, MOJYyYeHHbIe Ha NPaAKTUKeE
(moBbIIIe HHBI YPOBEHD)

Konrponupyembie @DopMyIMpOBKa 3adaHusl
KOMIICTCHIIMA WIN UX
YaCTH (K00 KoMnemeHyuu)

OIIK-1 1. | TTokaxwure, KaK CO3/1aTh 3aKJIaJIKy B JOKyMEHTE

2. | INokaxure, kakum crocodbom B gokymenTe MS Word moxkHO
CO371aTh MEPEKPECTHYIO CCHUIKY

3. | [Tokaxkure, KaK BHITIOJHATH ABTOMATHICCKHUMA IIEPEHOC TAOIIHI]
C HyMepaluy CTOJIOIOB

4. | Ykaxxure nocJie/I0BaTeIbHOCTh JIEHUCTBUS /1JIs1 aBTOMATHYECKOU
HyMepali PUCYHKOB, TaOJmIl U GOpMYI B TOKYMEHTE

5. | [Tokaxkure, Kak IOMEHATH OPUEHTAIMIO YACTH CTPAHUIL
JIOKyMEHTa

6. | I[IpomeMoHCTpHUPYTE, KaK KCTIOJIH30BATH CJIOM B IPOrPAMMHOM
komIuiekce MS Visio

7. | IIponemMoHCTpUpYyiiTe, Kak co3/1aTh CBOM HAOOp 3JIEMEHTOB B
nporpaMMHOM KoMIuiekce MS Visio

8. | IIponemMoHCTpHpYiiTE, KaK MOIb30BAThCS (DYHKIME i
NPUKJIEMBAHMS TpapUueCcKUX 3JI€MEHTOB B POrPAMMHOM
komiuiekce MS Visio

9. | [IponemMoHCTpUPY#TE, KaK TOIb30BATHCS (DYHKIHICH TPUBSI3KH
rparMecKux SIEMEHTOB B MPOrPaMMHOM KoMmIuiekce MS
Visio

6. ®opma oT4YeTA 0 MPAKTHKE

Otuer o IMIPAKTHUKE BKIHOYACT B ceOst:



® TUTYJIbHBIN JINCT;

® XapaKTePUCTUKY-OT3bIB HA CTY/ICHTA,;

® CoJIepXKaHUE,

® TEKCTOBYIO YaCTh;

® CIIMCOK HCIIOJIL30BAHHBIX HCTOYHUKOB;

® TIPUJIOKCHHUSI.

B xapakTepucTruke-oT3bIBE JOTKHA OBITH TaHA XapaKTePHUCTHKA CTYICHTA KaK
CIICIIMAIMCTa, BJIAJICIOMIETO 3HAHUSIMH, YMCHHUSMH, HaBBIKAMH JJIs PEIICHUS
npakTUYecKux 3amad. Jlo/okHBI OBITH TEpeUYUCIICHBl HEIOCTaTKH B pabdoTe
CTyJICHTA ITPH MPOXOKICHUU MPAKTUKH U JIaHa OI[EHKA BHIMOJHEHHBIX KM PaboT
(KOTIIMYHOY», «XOPOIIO», «YAOBJICTBOPUTEIBHO», «HEYIOBICTBOPHUTEILHOY).
XapaKkTepUCTUKA-OT3bIB HA CTYJICHTA JOJKHA OBITh MOANKCaHA PYKOBOIUTEIIEM
MPaKTUKHU OT MPEANPUATHS U 3aBepeHa MEeYaThIO MPEAPUATHUS.

OTyYeT 0 MPaKTHUKE JOJDKEH OBITH OOPMIICH B COOTBETCTBHH C COOJTIOICHUEM
['OCT 2.105-95 «O6mme TpeboBanms K TeKCTOBbIM JokyMeHTam» u 'OCT 2.106-
96 «TekcToBble MOKYMEHTBD». JIMCTBI OTYeTa O NPAKTUKE JOJDKHBI HMETh
CKBO3HYIO HyMepaIuio. [IepBbIM curTaeTCs TUTYJIBHBIA JTUCT.

TexcT MoSICHUTENHHOM 3aMMCKU K OTYETY MOXKET OBITh pa3OUT Ha pa3ieiibl U
MOApa3aeiibl, KOTOPbIe CHAOXKAIOTCs 3arojoBkaMu. HammeHoBaHUsI 3aT0JI0BKOB
3aMUCHIBAIOTCA CTPOYHBIMH OyKBaMu, HaduHasl ¢ mpomnucHoil. IlepBas cTtpoka
3aroJiIoBKa Ha4YMHAETCs ¢ a03aI[HOTO OTCTYIa, BCE OCTAIbHbBIE — C JIEBOTO IMOJIA.
[TepeHoOCHI CJIOB B 3ar0JI0BKax HE IOMyCKaloTCs. PaccTosHre MeXay 3arojoBKaMu
pasmena W mojapasjaena AOKHO ObITh 1,5 WHTepBana, pacCTOSHUE MEXITY
3aroJIOBKOM U TEKCTOM 2-3 WHTEpBaa.

IIpy  w3JIOXEHWW  TEKCTa  3alUCKH  HEOOXOJWMO  HCIIOJb30BaTh
MTOBECTBOBATEILHYIO FITH O3 TUIHYIO POpMY (K ITPUMEHSIOTY, « YKa3bIBAIOT» WIIH
(IIPUMEHEHO», «YyKa3aHo» U T.I.). M3ioxeHue ot mnepBoro Jmima (c
W CITOJIb30BaHUEM MECTOMMEHUM U 000POTOB « ey, « BBITOJTHUID | T.II.) HE

nonyckaercs. Ilepedenp gomyckaeMbIX COKpameHuil cioB ycraHoBiieH B ['OCT
2.316-68.



TeKCT MOSICHUTENBHON 3alIMCKU BBIMOJHACTCS Ha OJHOW CTOPOHE JINCTOB
oemoit 6ymaru popmara A4 mo I'OCT 2.301-68 (210x297 mm). OH MOKET OBITH
BBITTOJIHEH MAIITUHOMMCHBIM, PYKOITMCHBIM WJIM KOMIBIOTEPHBIM criocobom. [Ipu
KOMITBIOTEPHOM O0()OPMIICHUH TTOSICHUTEIbHAS 3aITMCKA BBITTOIHSAETCS C TOMOIIIBIO
TekcToBOro peaakropa MS Word (u1m ero ananora) ¢ coOIt0ICHUEM CIEAYOIINX
npaBuil: mipudt Times New Roman, Hauepranue oOblyHOE, pasmep 14, user
yepHsblii, Mmaciitad 100%, uHTEpBaAI OOBIYHBIN, CMEIICHUS HET; UCIIOJIb30BaHUE
3 PeKkToB MOAYEPKHMBAHUS, KypCHBA, KUPHOCTH M LIBETA HE JOIYCKAETCs;
pasperniaeTcs BIUCHIBATh B OSICHUTENIbHYIO 311U CKY OTIEIbHBIE CIIOBA, (HOPMYJIbL,
YCIIOBHBIEC 3HAKU CTaHIAPTHBIM 1ipudToM pasmepom He meHee 2,5 o ['OCT 2
304-81; nmapametpsl ab3aiia: BhIpaBHUBAHUE IO MIMPUHE, YPOBEHb OCHOBHOTO
TEKCTa, OTCTYIbI clieBa U cripaBa 0 MM, HHTEpBaJIbI 10 M ntociie ab3ana ) myHKTOB,
OTCTYT IIEPBOU CTPOKHU 15 MM, MEKCTPOUYHBIN HHTEPBAJ MTOJTYTOPHBIN; YCTAHOBKA
MIEPEHOCOB CJIOB (KpOMeE 3arojOoBKOB) 00s3aTebHA.

KonnyectBo wimocTpaniuii JOMKHO OBITH JOCTATOUYHBIM JJIS MOSICHEHUS
U3JIaraeMoro Tekcra. MiumocTpauu pa3MenialoT o BO3MOKHOCTH Cpasy IMociie
CCBUIKM Ha HUX B TEKCTE U OT/AEJISAIOT MyCThIMU CTPOKaMHU. J[omycKaeTcsi BHIHOCUTh
WJUTIOCTPAIlM Ha OTJAENbHbBIE JIUCThI, HA KOTOPBIX HE CTaBSITCS HOMEpa CTPaHHUII,
WU B NPUIIOKEHUA. B 3TOM ciydyae OHM MOTYT pacmosiaraTtbCsi Tak, YTOObI UX
yA00HO ObUIO paccMaTpuBaTh 0€3 MOBOPOTA 3aNMKUCKU WUIIA C €€ TOBOPOTOM I10
yacoBoil ctpenke Ha 90 rpagycoB. WimmrocTpanuu 0003HAYaroTCs CIOBOM
«PucyHok» n HyMepyroTcs apabcKkuMu HU(ppamMu B Mpeaenax Kaxaoro pasaena
(omyckaercs CKBO3Has HyMepalus B Ipeaenax AOKyMeHTa). B aTtom cimydae
HOMEP WJUIKOCTPALlMM COCTOMT W3 HOMEpa pasfciia U MOPSIKOBOrO HOMEpa
WJUTIOCTPALAH, PA3JECIICHHBIX TOUKOW, Harpumep «PucyHok 1.2».Touka B KOHIIE
o0o3HaueHus He cTaBuTcs. [Ipu cchlikax Ha MIUTIOCTPALlMU CJIETyeT UCcaTh «... B
COOTBETCTBHUU C PUCYHKOM 2» MPU CKBO3HOM HYMEpALlUU U «... B COOTBETCTBHHU C
pucyHKoM 1.2» pu HymMepauuu B mpeaenax pasjaena. Ecim pucyHok OJuH, TO OH
ob6o3navaetcs « Pucynok 1». MmmrocTpanuu Kaxxaoro NpruiiokKeHUss 0003HaYaroT

OTACIbHOW HyMepaluei apabckumu nudpamMu ¢ goOaBlIeHHEM mepea mudpoi



o0o3HaueHus npuioxeHus, Hanpumep: «Pucynok A.3». Wmntoctpauuu, npu
HEOOXOAMMOCTH, MOTYT HMMETh HAWMEHOBAHUE U TOSICHUTEIbHBIC JTaHHBIC
(moxpucyHouHbIN TEKCT). C10BO « PUCYHOK» M HAUMEHOBAHUE MOMEIIAIOT MOCTIE
MOSICHUTEIBHBIX TAHHBIX M PACIojararmT cleayrmum oopasom: «Pucynok 1 —
CrpyktypHas cxeMa ACP». Touka B KOHIle HAMUMEHOBAHUS HE CTABUTCAL.

Ceenenust o0 uH(POPMAITMOHHBIX HMCTOYHHMKAX HEOOXOJAMMO JaBaTh B
cootBercTBUU ¢ TpedoBanusiMu [[OCT P7.0.5-2008 « bubnuorpaduueckas cchlika.
OO61mue TpeboBaHus M TpaBUJia cocTaBJIeHUs». [ [py ccblike B TEKCTE HA HICTOYHUK
B KBaJpaTHbIX MM KOCBIX CKOOKax IIpOCTaBJSIOT €ro HOMEp M Ipu
HEOOXOAMMOCTH HOMEp CTpPaHUIIbl, pa3jena, TaOaulbl U T. M., HAPUMEP: «...
npuBeneHoB [27, ¢. 43] ...». Cchulku Ha HEO(PUTTHATBHBIEC UCTOYHUKHU (HATIPUMED,
KOHCIEKTHI JIEKIIMI ) HE JOITYCKarTCS.

[Ipunoxenus oOo3HayatoTcsi cioBoM «llpunoxkeHue» © MoOMeYaroTCs
3arjaBHBIME OyKBaMK pyccKoro aadaBuTa, HauMHas ¢ A (3a uckIoueHueM E, 3,
171, O, Y, b, bl, b). Touka B koHITIe 0003HAaUEHHS HE CTABUTCA. ECin B JOKyMEHTE
OJIHO TpHWIOXKEHUEe, oHO obOo3Hauaercs «lIpunoxenue A». B 000CcHOBaHHBIX
Cly4yasx MPUJIOKEHHE MOKET UMETh COJEpXKaTelbHbIN 3arogoBoK. CChUIKA Ha
NPUIIOKEHUS OQOPMIISIIOTCA MO TUNY: «... IPUBEACHO B mpuiioxkeHun K ...».
HymMmepatust ctpanull JOKyMEHTa U TPUII0KEHU I A0 KHA ObITh CKBO3HasI. Kaxkmoe
NPUIIOKEHUE JIOJDKHO HAYMHAThCA C HOBOTO JIMCTa, HaBEpPXy KOTOPOTO
CUMMETPUYHO TEKCTY 3alMCHIBAIOT 0003HaueHue npuioxeHusd. [lpu Hanmuuun
3arojloBKa €ro 3aluChIBAOT OTJEJIBHOW CTPOKOW CHMMETPUYHO TEKCTY C
IpONUCHON OyKBBI 0€3 TOUKM B KOHIE. CTPYKTYypHbBIE €IMHHUIBI MPUIOKEHUS
(pasnensl, MoApa3aesbl, TyHKThI) M BKJIFOUEHHBIE B HETO WJUTIOCTPALIUM, TAOJIUIIbI
U (opMyJbl HYMEpYIOTCS B Ipeaenax NPHIOKEHUs ¢ J00aBJIIEHHEM Nepen
HOMEpPOM 0003HaYEHU S TPUJIOKEeHU S, HanpuMep: « Pucynok A.4», « Tabmia b.2y,
«hopmyna (B.3)» u 1. 0. B coneprkanue BKIIOYAIOT BCE MPUIIOKEHUS C YKa3aHUEM

X 0003HAUCHUM M 3ar0JIOBKOB.



7. Kpurepun BbICTABJICHUA OLIEHOK

[Io wuTOoramM mNpaKTUKU CTYJIEHTY BBICTABISIETCS OLIEHKA (KOTIMYHOY,
«XOpOIIO», «YIOBJIETBOPUTEIIBHOY», «HEYIOBJICTBOPUTEIBbHO»). (OCHOBHBIMU
KPUTEPUSIMHU OLIEHKU pabOThI CTYACHTA Ha MPAKTUKE CIIYyXKaT:

[Tpu npoBepke 3a7aHU OLIEHUBAIOTCS:

— - MOCJIEIOBATEIBHOCTh MPOXOXKIEHHUS BCEX ATANOB MPAKTUKY;
— COOTBETCTBHUE BBIIAHHOTO 33JaHUs U MPEJICTABICHHBIX PE3yIbTaTOB;
— TI0CJIEIOBATEIbHOCTh U3JI0KEHHUSL.
[Ipu npoBepke OTUETOB OLEHUBAIOTCSL:
— TIyOWHa mpopabOTaHHOCTHU 3a]a4 WHANBHUAYAJIbHOTO 3aaHNsI;
— odopmienus oruera cornacio ['OCT.
[Ipu 3amuTe oTyeTa OIEHUBAIOTCA:
— yMeHHe 000CHOBATH MOJTYUYEHHBIE PE3YNIbTATHI;
— TEOopeTUYEeCcKasi MOArOTOBKA CTY/ACHTA;
— YMEHHE OTBETUTbH Ha JOMOJIHUTEIbHBIE BOMPOCHL.

O1eHKa «OTJIMYHOY» BBICTABIISETCS 00yYaroMIeMycs, €CIIU OH:

— 3HAeT Ha BBICOKOM YPOBHE METOJIbI 00pabOTKH M MPerIOoCTaBICHUS
NepBUYHOM  HWHPOPMAIIMM €  HMCHOJIB30BAHMEM HWH(DOPMAIMOHHBIX |
KOMITBIOTEPHBIX TEXHOJIOTHIA;

- yMEeT Ha BBICOKOM YpPOBHE OCYIIECTBISATH TIOWCK W aHaJu3
NEePBUYHON MH(OPMALINH;

- BJIAJICET Ha BBICOKOM YypOBHE MeToAamMH OO0palOTKU U
MPEeA0CTaBIICHUS IEPBUYHON MH(POPMALINH C UCTTOJIH30BAaHUEM HUH(OPMAILIMOHHBIX
¥ KOMITBIOTEPHBIX TEXHOJIOTHH.

O1eHKa «XOPOII0» BBICTABIISIETCS 00yUaroIeMyCsl, €CJIA OH:

- 3HaeT METOJAbl O0palOTKM W TPENOCTaBICHUS TEPBHUYHOU

MHPOpMAllUM C HCHOJb30BaHUEM HH(GOPMALMOHHBIX U KOMIBIOTEPHBIX

TEXHOJIOTHUH;



— YMEET OCYIICCTBIIATh TOMCK U aHaJIu3 epBUYHON mH(OpMaINu;

- BJIAJICET METOAaMH OOpaOOTKM M MPEAOCTABJICHHUS MEPBUYHON
uHpOpMAIIMK C HCIOJIb30BaHUEM HWHGOPMAIMOHHBIX W KOMIIBIOTEPHBIX
TEXHOJIOTHH.

OreHKa «yAOBJICTBOPUTEIBHO» BBICTABIISETCS 00yUYarOIMIEMYyCs, €CITH OH:

— c1ab0 3HaeT METOJbl 0O0pabOTKM U TPENOCTABJICHUS IMEPBUYHON
uHpoOpMaIlMU C HCIOJIb30BaHUEM HWHGOPMAIMOHHBIX W KOMIIBIOTEPHBIX
TEXHOJIOTHUH;

— cmabo yMeeT OCYyHIIeCTBIATh TOWCK U aHajdu3 TEePBUYHOU
uH(pOopMaIInU;

— cnabo BiIaieeT MeToIlaMu 00pabOTKU U TIPEOCTABICHUS TIEPBUYHON
uHpoOpMaIlMK C HCIOJIb30BaHUEM HWHGOPMAIUOHHBIX W KOMIIBIOTEPHBIX
TEXHOJIOTHUH.

OreHKa « HEYIOBICTBOPUTEIIHHOY BBICTABIISIETCS 00yYaroeMycsi, €ClId OH:

— HEJIOCTaTOYHO 3HAeT METOAbl O0OpabOTKM U IPEIOCTaBICHUS
NMepBUYHONH  HWH(pOpMAaMU C  HCIOJb30BaHWMEM HWHGOPMAIIMOHHBIX U
KOMITBIOTEPHBIX TEXHOJIOTHH;

— HEJIOCTAaTOYHO YMEET OCYIIECTBJIATH MOWCK M aHAJIU3 MEPBUYHOU
uH(popMaIuu;

HEJIOCTATOYHO BJIaJIeeT MeTOJaMHU 00pabOTKH M TPEAOCTABICHUS TIEPBUIHOMN
uHbOpPMAIIMK C HCIOJb30BaHUEM HWH(GOPMAIMOHHBIX W KOMIIBIOTEPHBIX

TEXHOJIOTHUH.

8. YueOHO-MeTOAM4UecKkoe U HH(GOpMAIHOHHOE 00 ecTiedeHue NMPAKTUKHA

IlepeyeHb 0 CHOBHOM JIUTEPATYPhI

1. Mertoasl onTummu3anuu B npuMepax B nakere MathCad 15. Yacts 11

[DnekTpoHHbIH pecypc] : yaeonoe mocodue / C. B. Prikos, . B. Kynpssuesa, C.



A. PwixoB, B. A. PpikoB. — DOnektpoH. TekcrtoBble naHHbie. — CIIO.
Yuusepcurer U TMO, 2016. — 178 ¢. — 978-5-9906483-1-9. — Pexxum noctymna:
http://www.iprbookshop.ru/67287.html.

2. [Ipaktukym mo pabore B Mmaremarnueckom mnakere MathCAD
[DnexTpoHHbIN pecypc] : yueoHoe mocodue / C. B. Priko, 1. B. Kyapsisiera, C.
A. PwixoB, B. A. PpIkOB. — DIeKTpoH. TekcToBble maHHbie. — CIIO.
Yuusepcurer U TMO, 2015. — 87 ¢c. — 978-5-9906483-0-2. — Pexum mocTymna:
http://www.iprbookshop.ru/67566.htm.

IlepedeHb 10 MOJTHUTENBHO M JIUTEPATYPbI
1. Tpommna, I'. B. Pemenne 3a1a4 BEIYMCIUTEIBHON MAaTEMAaTUKH C
UCIIOIb30BaHUEM si3bIKa MporpammupoBanus nakera MathCad [DnexkTpoHHBIH
pecypc] : yueoHnoe mocooue/I'. B. TpommHa. — DJIEKTpOH. TEKCTOBBIE JJaHHBIC.
— HoBocubupck : HoBocuOHpckuil TroCyJapCTBEHHBIH TEXHUYECKUM
yHuBepcutet, 2009. — 86 c. — 978-5-7782-1283-1. — Pexum gocryna:
http://www.iprbookshop.ru/45432.html.

NupopMmanuoHHbIE CIPABOYHBbIE CUCTEMBbI:
1. http://biblioclub.ru/ — 5BC « YHuBepcuretckas OnOIMOTCKa OHIANHY ;

2.  http://catalog.ncstu.ru/ — 9SIeKTPOHHBIA KaTalor acCOLMAIUH
AJIEKTPOHHBIX OMOINOTEK YUeOHBIX 3aBefeHUuil U opranuzanuit CK®O;

3. http://window.edu.ru/ — eauHoe OKHO A0CTyIa K 00pa30BaTeIbHBIM
pecypcawm;

4.  http://lwww.exponenta.ru/ — o0Opa3oBaTe/IbHBII MaTEMATHUCCKHI
CaMT JUIs CTYJIEHTOB;

5. http://www.intuit.ru/ — VHTepHET yHHUBEpCUTET WH(OPMAITMOHHBIX
TEXHOJIOTUH,

6.  http://www.iprbookshop.ru — 3BC.
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