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Bsenenue

C Tex mop kak Poccusi BcTynmuiaa Ha TyTh JEMOKPATUYECKUX MpeoOpa3oBaHUi, B
OOJBIIMHCTBE 00JIaCTEl YeNoBEUYEeCKOW NEATENbHOCTH Ha IMEpPBOE€ MECTO BCTAlO COBMEIICHHE
WHTEPECOB JIMYHOCTH M OpraHM3alih. JTO KOCHYJIOCh Bcex cdep MNpeanpuHIMATeIhCKOM
NEeSTeNIbHOCTH, B TOM uMcie uHxeHepHo. Ecimu Bo Bpemena Coserckoro Coro3za cucrema
YIOpaBJICHUS MEPCOHATIOM HOCWJIA OPraHU3aLUOHHO-PACTIOPSIUTENBHBIA (aAMUHUCTPATHUBHBIN )
XapakTep W JCHCTBUS COTPYIAHHKA OBLIM CTPOTO PErIAMEHTHUPOBAHbBI, IIATH €ro CIyXkeOHOTo
MPOJIBIXKCHHS] JIUKTOBAINCH BBIIIECTOSIIMMU OpraHaMu, TO B HACTOSIIIEE BpEeMs OCHOBHAs
OTBETCTBEHHOCTh 3a YCIEIIHOE Pa3BUTHE Kaphepbl JIC)KUT HAa CaMOM CHEIHalucTe. TepMHH
Kapbepa CEroAHs MpUOOpeN HaydHOe TOJKOBaHUE. Poccuiickue CHenuanucThl y3HAIM, YTO
MPOLECC KaphEPHOIO MPOJBIKEHHUS MOMJEKUT H3YYCHHIO, IPOTHO3MPOBAHMIO, YIIPABJICHHUIO.
[TostBMITaCh BOZMOYKHOCTH JIJIsl HAYYHO 000OCHOBAHHOTO, OPTaHU30BaHHOTO KApbePHOTO PA3BUTHSI.

OCHOBHOH 1LIebI0 U3YYEeHUS NUCHUIUTHHBI «CaMoMeHexMeHT» it HarnpaBieHus118.03.02
DHepro- M pecypcocOeperarpmuye MpoIecchl B XUMHUYCCKOW TEXHOJIOTHH, HEPTEXUMUU U
OMOTEXHOJIOTHH, COTJIaCHO 00pa30BaTeIbHOMY CTaHIAPTY, SBIsieTca GOPMUPOBAHUE Y CTYECHTOB,
OyIymMX pPYKOBOJIUTEICH CHCTEMAaTH3UPOBAHHBIX 3HAHWM, YMEHUW M HaBBIKOB YIpaBJICHUS
CBOHMM BpEMEHEM, BBICTpAaBaHUS U pealn3alii TPAeKTOPUU CaMOPa3BUTHS HA OCHOBE MPUHIIUIIOB
o0pa3oBaHUs B TEUCHUE BCEH KUZHU

[Ipu ocBoenun puctUIUIMHBL «CaMOMEHEIKMEHT» Yy CTYIEHTOB, OOy4YaloImuxcs Io
HanpasieHuto nmoarotoBkul8.03.02 DHepro- u pecypcocOeperarone mporecchl B XMMHYECKON
TEXHOJIOTHH, He(DTEXUMHH U OMOTEXHOJIOTHH, TOJDKHA OBITH c(hopMupoBaHa koMireTeHIUs Y K-6.

Peanuzanus nenu onpeaenseT cieAyolue 3a1a4d OCBOSHUS JUCIUTIINHBL:

- yIiyOJICHHOE U3YYEHUE COJEpPXKAHUA U CYIIHOCTH COBPEMEHHOW TEOpUH
yIpaBlIeHUs Kapbepoii;

— pacumpeHe 3HaHU O Kapbepe M KaphepHOU cpejie, MPUHIUIAX TUIAHUPOBAHUS U
YIIPABJICHUS JIMYHON KApbEepPOU U KapbEPHBIM ITPOLIECCOM;

- OBJIaJICHUE 3HAHUAMU O KOMIUIEKCE AEMCTBUI, HEOOXOAMMBIX IS YIpPaBICHUS
KapbePHBIM Pa3BUTHEM

Kommnerenium oOyuaronierocsi, GopMUpyeMbI€ B pe3yJIbTaTe OCBOCHUS JUCITUTIIHHBL.

Koa n naumeHoBanue Koa n HaumeHoBanue 10 JTUCIMILINHE (MOJYJIIO),
KOMIIETEHIINHU HHAUKATOpa XapaKTEepPHU3YIOIINE 3TaIbI
(hopMHUPOBaHUs KOMIIETCHINI
YK-6 CriocoGeH ynpaBisiTb CBOUM VK-6. U-2. BoicTpauBaeT u OcymecTBisieT 3¢ HEeKTHBHOE
BPEMEHEM, BBICTPaUBaTh U [peasIn3yeT NePCOHANBHYIO KOMaHJHOE B3aUMOJIEHCTBHE UCXOAS
pean30BBIBATh TPAEKTOPHUIO TPAeKTOPHIO HETIPEPHIBHOTO 13 MTePCOHABHBIX IIeTeH.

caMOpPa3BUTHUA Ha OCHOBC ITPUHINIIOB OGpaSOBaHI/IH " CaMOpa3BUTHA Ha
O6pa3OBaHI/I$[ B TCUCHHE BCEH )KU3HU [er0 OCHOBE

B pe3ysnbrare 0CBOGHUS AUCIUILTUHBI 00YYaIONUICs JOIKEH:

3HaTh: - COJEpKaHUE U CYNTHOCTh CAMOMEHEDKMEHTA, TaliM-CaMOMEHEDKMEHTA,
- CTpaTeruu YIpaBJeHUs COOCTBEHHBIM BpeMEHEM, TPUHLUIIBI TNIAHUPOBAHUS U YIIPaBICHUS
COOCTBEHHBIM BPEMEHEM;
- METOIbl CAMOMEHE/PKMEHTA U TPEO0JI0JICHHSI KOH(IMKTOB M CTPECCOBBIX CUTYallUi;
YMeTh: - BBICTPaWBaTh TPACKTOPHIO JIMYHOTO BPEMEHH M POCTA;
- BBICTPaMBAaTh M PEATU30BBIBATh TPACKTOPUIO CAMOPA3BUTHS U CAMOPEANIN3aLIUH,
BiiajgeThb: -HaBBIKAMH BBICTPAaUBaHUS TPACKTOPHH YIIPABICHUS TUYHBIM BPEMEHEM;

- HaBBIKAMHU BBICTPAWBaHUS M peaTU3aly TPACKTOPHH CAMOPa3BUTHS U CAaMOPEAIN3aLIUH.

[Inanupyemsle pe3ynbTaTbl 00yUeHHs




[IpakTuueckoe 3anstue 1
3HaYeHHE U CYIHOCTh CAMOMEHEPKMEHTA

enp: mnoHMMaHuE BA)KHOCTHU CaMOMEHE/PKMEHTA B npogeccuoHaTbHON
JeATEIbHOCTU

B pesynbrare ocBoeHUs TEMBI 00YYarOIIMICS JOJIKEH:

3HaTh: 3HAYEHHUE U CYLIHOCTh CAMOMEHE/KMEHTA, ATAllbl Pa3BUTUS CAMOMEHEI)KMEHTA.

YMeTh: OleHUBaTh KadecTBa, HEOOXOAMMBIE [JIsl YCHEIIHON MpodeccuoHaIbHON
JEATENBHOCTH.

Bnaners: HaBbIKAMM K INPAKTUYECKOM JESATEIBHOCTH II0 CaMOOPraHM3aluud U
caMo00Opa30BaHMIO

B pesynbrate ocBoeHUS TeMBbI POPMHUPYETCS KOMITETECHITHS

VYK-6 — Cnoco0eH ymnpaBisiTh CBOUM BPEMEHEM, BBICTPAWBATh U PEaTH30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHS Ha OCHOBE MIPUHIIUIIOB 00PAa30BaHUs B TCUCHUE BCEH KU3HU

Teopernyeckas 4acThb

CaMOMEHEDKMEHT — 3TO yIpPaBJICHHE COOCTBEHHBIMH JIMYHOCTHBIMHU pECypcamu, T.€.
YMEHHE HMX NIpHOOpeTaTh, COXPaHATh, Pa3BUBATh W PANMOHAIBHO HCIOJIL30BaTh U OBITh
YCHENIHBIM U CaMOJ0CTATOYHBIM 4esioBeKOM. OH HampaBiieH Ha YEThIPE BaXKHEHIINX 00BEKTa
yrpaBiieHus1 (BpeMsi, aKTUBHOCTb, TUIATEKECIIOCOOHOCTh M MHTEJUICKTYaIbHBIE CIIOCOOHOCTH
JUYHOCTH), YTpaBieHUE CO00M — 3TO yMEHHUE YINPaBIATh KaXKIOW U3 MEPEUUCICHHBIX
MOJICKICTEM M X HHTETPAJIOM — JITYHOCTBIO.

3amanue 1

Tect 1. IlomymaiiTe, kakue BHYTPEHHHE NPHUYMHBI MOTyT IOMeIIaTh Bam Hcrosnb30BaTh
METOAbl CAMOMEHEI)KMEHTa M YIpaBJICHUS BpeMeHeM Ha mpaktuke. Huxke criemyer Habop
BO3MOKHBIX OTBETOB. OTMeThTE B TalOauue | Te MyHKTHI, ¢ KOTOpbIMU Bl coryacHbl. UTOOBI
OLIEHUTh Balle oTHOLIEHHE K yNPaBJIEHUIO BPEMEHEM, 3allULINTE ce0e OJHO OUKO 3a KaKJI0e
U3 IIPECTABICHHBIX HI)KE YTBEP)KICHHM, €CJIM OHO COOTBETCTBYET Bammm yoexneHusIM.

Ta6muia 1 — OneHka OTHOIICHHUS] K CAMOMEHEDKMEHTY

YTBEepxKIEHUE Ja | Her
1. | "MHe He naeTcs IUIaHUPOBAHUE BPEMEHHM, TaK KaK OT POXKJICHHUS 5
HEOPraHU30BaHHBIN Ye0BeK"
2. | "IlocTosiHHOE MJIaHUPOBAHUE BPEMEHH OTHUMET Y MEHS CIIMIIIKOM MHOTO
cui”
3. | "VnpasieHue BpeMeHeM (PYHKIIMOHUPYET TOJBKO B TEOpUH"
4. | "lIlinaHnpoBaHKMe BPEMEHU JIMIIUT MO0 KU3Hb CIIOHTAHHOCTH"
5. | "lns moeit mpakTHUeckoil paboThl B KauecTBe
caMOMEHEHKMEHT He mmoaonaetr”
6 | "Dto Bce a30y4HbIe HCTUHBI'.
7. | "Heurto momoOHOE 5 Aenaro y)ke Ha MPOTSHKEHUH psija JieT'.
8. "PeasibHOCTH HE Oy/I€T COOTBETCTBOBATH MOUM ILJIaHAM"
9. | "Mou koiuneru (med, MOAYNHEHHBIE) BEICMEIOT MEHS, €CITU 51 HAUHY

(uKCcHpOBaTh 3aTPaThl BpeMEHH"

10. | "4 u Tak paboTaro MaKCUMAaJIbHO MPOJIYKTUBHO HA MPOTSHKEHUU BCETO

as".

11. | "4 Bce paBHO HE yCHEIO CAENATh TO, YTO 3aIUIAHUPOBAHO".




12. | "Ecnu g 3axo04y, uToObI paboTa ObLIa cleNanHa, s CyMEO €€ BBIIIOJIHUTD, HE
npuberasi K TallM-MeHEeDKMEHTY".

13. | "Ecnm 661 3T0 OBIJIO TaK TPOCTO, TO ATO OBI €Al KaXK IbIil"

BAIII PE3VJIBTAT

3ananue 2. Pa3d6op mpakTHYECKUX CUTYaIun
DopMyIHpOBAHUE )KU3HEHHBIX LEIEH

Curyauuss 1. B Bam «apyXHbIii» KOJJIEKTUB NPUXOIUT «HOBHUOK». OH cuMTaercs
IPEKPaCHBIM CIELUATNCTOM, U €r0 KayecTBa COOTBETCTBYIOT OONBIIMHCTBY HAMTYYIIUX
KauecTB MeHekepa. C TeueHrneM BPEMEHM ATO MOJATBEPKIAETCS, HO BBISICHACTCSA, YTO IIPU
BBINIOJJHEHUU  CPOYHBIX  3aJlaHui, TpeOYIOIMX BBICOKOH  OpPraHU30BAHHOCTU U
NYHKTYaJIbHOCTH, Ka4eCTBO €ro paldoThl CHUXkaeTcs. Bel mpuriamaere ero Ha 6eceny u
TOBOPHUTE: ...

Curyauus 2. [lpunss Ha paboty MeHemkepa, Bol Hagesnuch Ha 6osee 3QpPeKTUBHYIO
paboTy, HO B pe3yabTaTe pa30yapoBaHbl, TAK KaK OH HE COOTBETCTBYET OJTHOMY U3
Ba)KHEHIINX Ka4eCTB MEHeKepa — camoaucuuiinae. OH He o0s3aTeneH, He coOpaH, He
yMeeT 0TKa3biBaTh. HO TeM He MeHee OH OTIMYHBIN MPOoQecCHOHall B CBOCH ACITEIHLHOCTH.
Kaxk Bl pa3pemmnTe qaHHYIO CUTYaIHIO?

Curyanus 3. Bam npeanoXeHo 3an0JHUTh aHKETY, MTOCBSIIEHHYI0 MPEUMYIIECTBAM
camMoMeHeKMeHTa. Kakue u3 3THUX NpeuMyIlIecTB Hauboiee BaKHbIE M Kakue B
HauOOJIbIIICH CTETMEHU OKa3bIBAIOT BIUAHUE Ha (OPMHUPOBAHUE IKUZHEHHOW IIeNIH
MeHekepa? Uto Bel 3anuiiere B kauecTBe onpeesieHus B rpady « OpraHu30BaHHOCTHY?
CBoii OTBET apryMeHTUpYUTE.

3ananue 3.

CocTaBUTh MUHU MTPOEKT:

[IpuMepHbIE TEMBI MUHU-TTPOEKTOB

1.Munu-nipoekt «3PPeKTUBHBIN ACHb
2.Munu-nipoekT « Mol TNYHBIN KU3HEHHBIH IJIaH»
3.Munu-npoexkt «IitannpoBanue 1e10BON Kapbepbh»
4 Munu-nipoekT «’K13Hb Kak MeuTa»
5.MuHH-TIPOEKT «S] — rPaMOTHBIN PYKOBOIUTEIIbY

Bonpockl K nmpakTU4ecKOMY 3aHSTHIO!

KakoBa CyIHOCTb CaMOMEHEIKMEHTA.

VYmpaBieHne KakuMu pecypcaMu BKITIOYAET CAMOMEHEKMEHT?

KakoBa riaBHas 11e1b caMOMEHeKMEHTa?

Kakue 3Tarnbsl MOKHO BBIIEIHUTH B Pa3BUTUU HAYKHU CAMOMEHEKMEHTa?
HeobxonuMm 11 caMOMEHEKMEHT B ACSITEIbHOCTH MeHekepa? MoKHO i
Hay4UTbCSI CAMOMEHEKMEHTY?

okrowbdE



6. Hano nu ciennansHO M3y4yaTh MpaBujia yrpaBieHHUs cOO0M?
Jluteparypa: [1 — 4]

[IpakTuueckoe 3ansaTue 2

Crnaraembie 3¢(h)eKTHBHOTO CAMOMEHEKMEHTA

Ienp: n3yueHne OCHOBHBIX ClIaraeMbIX 3PPEKTUBHOTO CAMOMEHEKMEHTA

B pesynbrare ocBOEHUS TEMBI 00YYAOIIMIACS TOJIKEH:

3HaTh: cnaraemsble 3(p(peKTHBHOrO caMOMEHeKMEHTa

VYMeTh: OLEHMBAaTh KayecTBa, HEOOXOAUMBIE A YCHEWHOH mpodeccroHanbHOI
JeATEIIbHOCTH.

Brnaners: HaBbIKaMM K INPAKTUYECKOM JEATEJBHOCTH 10 CAaMOOpIaHU3alud |
caMo000pa30BaHUIO

B pesynbrare ocBOeHHS TeMbI (HOPMHUPYETCS] KOMIIETEHIINS

VK-6 — CnocoOeH ynpaBisiTh CBOUM BPEMEHEM, BBICTPAUBATh U PEaTU30BBIBAThH
TPAEKTOPUIO CAMOPA3BUTHUSI HA OCHOBE IPUHIIUIIOB 00pa30BaHMsI B TEUCHUE BCEH KU3HU

Teopernueckas yactpb

Jlnst Toro 4To0bl HAy4YnuThCs AP (HEKTUBHO YIPABIATH COOOM, HEOOXOIUMO MPHIOKHUTH
yCUIMsT M HOTpPaTUTh HEMajJo CHWJI U BpeMeHH. PaccMaTpuBaroTCsl COCTaBISIOIINE
3¢ (dEeKTUBHOTO CaMOMEHEDKMEHTa, TnpemioxkeHHsie Kedt KuHan, IUMIOMUPOBaHHBIM
IICHXOJIOTOM.

1) Camoornenka. CaMOOIIEHKa UTpaeT OYCHb BXXKHYIO POJIb B caMoMeHekMeHTe. Eciu
y 4eJOBEeKa 3aHMKEHHAas CaMOOIEHKa, TO €My Jake€ He NpUIeT B TOJOBY MBICIb O
HEO0OXOIMMOCTH HAYUYUThCS YIPaBIsATh coOoi. Eciu yenoBek cam ceOs HE LIEHUT, OYEMY €ro
JOJIKHBI IEHUTH Apyrue?

PexomeHtyeTcst cOCTaBUTh CIIMCOK TOIO, YTO YEJIOBEKY CaMOMY B ce0€ HpPaBUTCSI, a UTO
HeT. be3yciioBHO, 0co3HaHME COOCTBEHHBIX JOCTOMHCTB €T YEJIOBEKY YBEPEHHOCTH B cebe. A
HE/IOCTaTKU MO’KHO BOCIIPMHMMATH KaK HEUTO HEH30eKHOe — KaK 4acTh ce0si caMoro — WM
MO>KHO TIOTIBITaThCS OT HUX N30aBUTHCS.

Heo6xoauMo HayuuThesl IeHUTH ceOsl. HUKTO HEe cMOXKeT 3aCTaBUTh YeJIOBEKa IIEHUTH
camoro ce0s, eciIM OH caM 3TOro He 3axoueT. A ele oH He OyAeT Bcepbe3 BOCIHPUHUMATH
MOXBAJTy OKPYKAIOIIUX, TOTOMY YTO HE OYJIET YBEPEH B TOM, 3aCIYXKHUJI JIU OH €e.

Tonpko cBOM COOCTBEHHBIE JOCTHXKEHHUS MOTYT TIOBBICUTH CaMOOILCHKY. KuHan
pEKOMEHAyeT HauyaTh C MaJIOTo:

- IPUXOJUTH BOBpEMs Ha paboTy;

— BBITOJIHATH 3aJaHus AJIsi CAMOCTOSATENIbHOM pabOThI B CPOK;

— BBITIOJHATH OOCIIAHNS;

— BBINOJIHUTH XOTs ObI OZJHO 3a7[aHKe, KOTOPOE COBCEM HE XOTEJIOCh J1eaTh;

- 3aKOHYHUTH TO, YTO KOTJa-TO HA4YaJy U HUKAK HE MOTJIM 3aKOHYUTH.

VY BepeHHOCTh B ceOe MOSIBUTCA TOJBKO C BOSHMKHOBEHHEM COOCTBEHHBIX CTAaHAAPTOB.
Heo6xoaumo mpunepkuBaThes ux. JJOCTUTHYB OMpeAeNeHHBIX Pe3yIbTaTOB, YEJIOBEK HAYHET
BOCTIPHHMMATh IIPU3HAHUE OKPYKAIOMIMX KaK Harpay 3a BBHIIOJHEHUE Ja)Ke HE3HAUNTEIIbHBIX
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3a/IaHUI ¥ TIPH 3TOM OyJIeT YBEpEH, 4TO MoXBaa 3aciaykeHna. CienyeT MOMHUTh, YTO HUKTO HE
CMOJKET YHM3UTh YeJIOBEKa 0€3 €ro HerJIacHOro MO3BOJICHUS Ha TO. BBICOKas caMOOIleHKa JaeT
ero o0J1a1aTeNo YBEpEHHOCTh B ce0e M CIIOCOOCTBYET IOCTHIKEHHUIO yCIIeXa.

2) YMeHue mocTosATh 3a cebs. YacTo JoasiM OYeHb TPYAHO CHaejIaTh JABE BEIIU —
HACTOATh HA CBOEM M CKa3aTh «HET», MOCKOJIbKY OHHM TyMAaroT, YTO HaBSI3BIBAIOT CBOIO TOUKY
3pEHHS OKPYKAOIIIAM.

a) YMeHHe HaCcTOsTh Ha cBoeM. Eciii 4emoBeK K 4eMy-TO CTPEMHTCS M CTapaeTCsl BCEMHU
CHUJIaMH A3TOTO JOCTHYb, TO OOBIYHO OH HCIIBITBIBAET YYBCTBO HEKOTOPOTO OECIIOKOWCTBA,
BBI3BAaHHOE MPEIIYBCTBUEM OTKa3a. PHCK OTKa3a Bceraa BO3MOXKEH, HO HY)KHO OBITh K TOMY
TOTOBBIMH, YTO TIOTOM HE PaCCTPanBaThCA.

OT TOrO, KaKk YEJOBEK BBIPA3WT CBOE JKeJaHWe, 3aBUCUT MHoroe. Ckaszarh «3ITO
HEIuIoXasl uaes, Ho...» Jydie, 4yeM «S Xody, 4ToObl...» Eie Oosbllie MIAHCOB Ha ycCIex
TIOSIBUTCS, €CITU CKa3ath «S 3Haro, 4To BeI 3aHATHI, HO s mpocwit Bac...», a He «[louemy BbI He
BBITIOJTHHIIH 33/IaHKE, 0 KOTOpoM 51 Bac mpocun?»

VY demoBeka, He TMPHUBBIKIIETO HACTAWBAaTh Ha CBOEM — €CIIM BCE TOJyYaeTCs MMEHHO
TakK, KaK OH XOTEJI, - MOXKET BO3HUKHYTh UyBCTBO BHUHBI. Hy)XHO HaydnThCs M30aBIATHCS OT
ATOTO YyBCTBa. BocprmHUMATE CBOM IIpaBa Kak JOJDKHOE, He OoJiee.

0) YMeHue ckazaTth «HeT». OCHOBHas mpobiaeMa OOJIBIIMHCTBA JIFOAEH — 3TO HEyMEHHE
OTKa3bIBaTh. /[ TOrO 4TOOBI HE MPUXOAMIOCH OYEHb YacTO TOBOPUTH «HET», YEJIOBEKY
HY)KHO TI0JTyMaTh, [I0YEeMY HMEHHO K HEMY 0OpamiaroTcs ¢ mpocb0amMu. MokeT ObITh, IIOTOMY,
YTO OH XOPOIIMH YEJIOBEK, WM MOTOMY, YTO OH OYEHb MSTKHUN YeJIOBEK, KOTOPBIA BCErna
MOMOXET W CHPAaBHTCS C JIIOOBIMH TPYIHOCTSIMH. BO3MOXHO, JaHHBIA YEIOBEK OYCHD
OTBETCTBECHHBIN, M BCE 3aJIaHUS TSI CAMOCTOSITEIIBHOW PaOOThI BEITIOIHICT BOBpEMS — HHOT/A
naxe B ymepo cede. A MOXET, Jpyrue Jroau 00yiee HACTOWYUBEI HITH ATOMCTHYHBI.

CnemyeT mnpoaHAIM3WPOBATh, YACTO JHM YEJIOBEK OKA3bIBACT MOMOINL JPYTHM.
BrlimonHss 1OMOMHUTENBRHOE 3aJlaHue, YeJIOBEK TPATUT CBOE JiparoiieHHoe Bpems. HykHO
MOMBITATECSI OOBSICHUTH JIFOISM, TJI€ MOXXHO HaWTH HEoOXOAMMYI UH(OpMAILUIO, W
paccka3ath, KaK BBIMIOJHUTH BBI3BABIIYIO 3aTPyAHEHHE 3ajady. JTa CTpaTerus UMeEeT JBa
MIPEUMYIIECTBA:

- 4eJIOBEKY HE TPUJICTCS BBIMOIHIATH UYXKYIO 33/1a9y;

- JIpyrHe HaydaTcsl BBIIIOJIHATH 3aJjaHhe COOCTBEHHBIMHU CHJIAMHU W OOJbIIe HE OymyT
HaJ0eaTh C MPOChOaMHU.

OOBIYHO YEIIOBEKY OYCHb TPYJIHO CKa3aTh «HET» - OH JIMOO YYBCTBYET Ce0S HEIIOBKO,
u00 K€ €ro MpOCTO 3aCTaBJISIOT ATO CAENaTh, HE MPEIOCTABIIAS a)xe npaBa Bbibopa. Keit
Kunan coBeryeT He 00STbCSI TOBOPUTDH «HET», HO YUHT AEJaTh 3TO KOHCTPYKTUBHO. [Ipu sToM
PEKOMEHIyeT CTapaThCsi IOMOTaTh JCJIBHBIM COBETOM, KOTOPBIM OOJErYyuT peIIeHue
BO3HUKILEH 1po0ieMbl. Beeraa cTOMT MOMHHTD: €Cli K YeJIOBEKY 00palarTcs ¢ mpoch0oi, 1
OH TOBOPHT TBEPIBIM rojiocoM: «Her, s He MOTy TOMOYb, HO ST MOTY MPEIOKHUTh...», TO €ro
HUKOTIa HE 3aCTaBsAT JIeJIaTh TO, YTO HE BXOIMT B KPYT €ro 00s3aHHOCTEH.

Ecnu yenoBek He TOMKEH YTO-TO JIeNIaTh M TOBOPUT «HET», & B OTBET IIPOCUTEIH JIEIAET
BUJ, YTO €r0 HE IMOHWMAaeT, HEe HaJI0 OOATHhCS CHOBAa CKa3aTh: «JTO HE BXOIAUT B MOU
oOs3anHOcTH. [JlenaTth 3Toro s He Oyay». Ecnu mo3BonuTh «cecTh ceOe Ha TOJOBY», JIHOIU
OynyT MOCTOSHHO oOpamarbcsi ¢ mpockbamu. Ho 3TOoro MoxHO u30€karTh, HAyYUBIIUCH
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TOBOPHUTH «HET». M BMOJIHE BO3MOKHO U30aBUTHCS OT HEHYKHBIX XJI0MOT. Heo6xoaumo ymeTh
TBEPJIO CKa3aTh «HET», U JIoAU OymyT oOpamarbesi ¢ mpockOamu Bee peke. OHU MONMYT, 4TO
YeJIOBEK LIEHUT ce0sl U CBOE BpEMs.

3) YMeHue ObITh HACTOWYMBBHIM. [IpUHSB pelieHne, HY)KHO HEMEIJICHHO JICHCTBOBATb.
Tonapko Tak MOXXHO HAOOMTBCA XOpOIIUX pe3yibTaroB. I[IpeycmeBaioT He TOJIBKO yMHBIE U
ynauwiuBbie 01U, JIOOUThCS ycrexa MOXKET KaXIbli, KTO TOCTOSTHHO pa00TaeT v HaCTOMYMBO
CTPEMHUTCS K JOCTH)KCHHIO MOCTABJICHHBIX Ieseld. be3ycinoBHO, 4enoBeK JOMKeH ObITh Ha CTO
MPOLIEHTOB yBEpEH B HEOOXOAMMOCTH OCYLISCTBICHHMS TOW WM WHOW 3amauu. OH JOJKEH
noOMBATBCA CBOETO, IMPEOJ0JIeBasi BO3ZHUKAIOIINE TMperpansl U mnpenarctBusa. [lpu stom,
KOHEYHO, MOKHO YCIIBIIIATh U HETAaTUBHBIE OT3bIBBI OTHOCUTEIBHO CBOUX JEHCTBHIA, HalieTCs
MHOYKECTBO MPHUYUH JT0Ka3aTh HEOCYIIECTBUMOCTh MiaHa. Ho eciu 4enoBeK TBEpAO YBEPEH B
NPaBUIBHOCTH CBOEr0 PELICHHs, 3TO HE MOJHKHO eMy mnomemaTh. [loaTomy Heobxomumo
HoJIaraThCsi TONBKO Ha ce0sl U yIMOPHO J0OMBATHCS MOCTaBJICHHBIX Lienel. HacToitunBocTh —
KauecTBO, KOTOpPO€ HEOOXOIMMO TOCTOSHHO Pa3BUBaTh W BOCHHUTHIBATE. MOXKHO IOCTHYb
MOTPSICAIONINX PE3YyIbTATOB, TIOBEPUB B YCIIEX W MPOJOJDKAs HadaToe Aeno. Hy>KHO MOMHUTH,
YTO «BOJIa KAMEHb TOUUT.

4) YMeHHE CHpaBISITBCA CO cTpeccoM. [lepBOOBITHBIE JIOAM OBUIM OXOTHHUKAMH-
cobuparenssimMu. OHU obecrieunBain ceds BCeM HEOOXOAUMBIM, OXOTSCh HA TUKUX YKMUBOTHBIX,
Cpaxaschb C JAPYTUMH IUIEMEHAMH, MOCTOSIHHO Oopsich 3a BbDkMBaHWe. OHHM XKWIH B
MOCTOSIHHOM CTpaxe u rHeBe. CTpax W THEB 0 CHX MOpP HEOThEMJIEMbIE YacTH YETOBEYECKON
cymHoctd. Ho yenoBek ycTpoeH Tak, 4TO MOXKET CIIPaBUThCS C STUMU YyBCTBaMU. B oTBeT Ha
yTpo3y OMACHOCTH YETIOBEUYECKHI OPraHu3M FOTOBUTCS K ABYM BHJIaM 3allUTHOU PEAKIUU:

- K 6oppOe — cMelnblil M PelINTEIbHbBIN YeJIOBEeK CIPABUTCS C CUTyaluen (iaubo xe y
HETO IIPOCTO HEe OYIET IPyroro BEIOOPA;

- K mo0ery — ecnu OaropasyMHee N30€KaTh TPO3SIIeH OMTACHOCTH.

[TonoOHBIN MexaHU3M pearupoBaHHsl NPUBOJUT K BO3SHHUKHOBEHHUIO CTpEcca, MOTOMY
YTO CIIOCOOCTBYET HAKOIUIEHHWIO HETATUBHOM dHEPTUU, KOTOPOU HE BCEI/1a MOKHO JaTh BBIXO/.
TakuM 00pa3om, 4eIOBEK OKa3bIBAETCS B CTPECCOBON CUTYALIUU.

[lananess ot crpecca peanbHO cymiecTByeT. OOBIYHO BOBJIEYEHHE B KaKylO-HUOYIb
JIESITEIIBHOCTh TIOMOTAeT M30aBUTHCS OT cTpecca. EcTh Tpu mpekpacHbIx criocoba n3baBieHus
OT cTpecca:

1) ®uswueckne HArpy3Kd CHUMAIOT HANpPsDKEHWE W TMOMOTAIOT BEPHYTHCA K
HOPMaJIbHOMY COCTOSTHUIO.

2) OOuieHue ¢ OKpYyKalolUMHU, ApYKeckas Oecella U CMeX JIaloT BBIXOJ HETaTUBHOMU
SHEPrUHu.

3) CocraBieHue pa3IUYHBIX IJIAHOB MOMOTAET OTBIICYBCS, 3aCTABISACT 3aJAyMAaThCS U
TakuM 00pa3oM HaIpaBUTh SHEPTUIO B JPYroe pyciao, XOTS 3TO U HE camblid 3(PEKTUBHBIN
croco0 m30aBUTHCS OT CTpecca.

MOXHO HWCIONB30BaTh KaXIbIi METOA OTIENbHO, HO HMX KOMOMHHpPOBaHWE
CHOCOOCTBYET TOCTHKEHHIO JTyUIINX PE3yIbTaTOB.

Komy-To MOXkeT 1moka3aThCsi CTpaHHBIM Pacxo0BaTh (PU3MUECKYIO SHEPIHIO Ha CHITHE
ctpecca. Ho Beap HeT HEOOXOAMMOCTH PAIMKAIBHO MEHATh 00pa3 ku3Hu. [IpocTto MOXKHO



clenarb CBOM OyaHHM Oojiee aKTUBHBIMH, U 3TO IOMOXET H30aBUTHCS OT TMepen3ObITKa
sHepruu. [Icuxomnor pekomeHayer:

- IIPOMTHUCH IEIIKOM;

- CXOJIUTh B OacceiiH;

- TIOCETUTh TPEHAXKEPHBIN 3aJ1 UM IPOCTO CAETATh 3apAaKy — 3TO yiaydlaeT Gurypy u
CIOCOOCTBYET MOIHATHIO )KU3HEHHOTO TOHYCA.

CHATH HanpsDKEHUE MOTYT U JAPYTye BUABI (PU3NYECKUX HArpy30K: TEHHUC, CKBOII H T.
1. HyxHo momoOpaTts TOT BU 3aHATHI, KOTOPBIN YeNIoBeKy 1o ayme. Jlaxke mpu HEOOIBIINX
YCHIIUSX PE3ybTaT HE 3aCTABUT CEOSI KIaTh.

Bormnpocsl k mpakTu4eckoMy 3aHATHIO
1. JlaiiTe XapakTepUCTUKY COCTaBIAIOMIMM 3(G(HEKTUBHOIO CAMOMEHEIKMEHTA,
npemioxennbie Keiir Kunan?
2. Tonbko CBOM COOCTBEHHBIE JIOCTHDKCHHS MOTYT ITOBBICUTH CaMOOIICHKY. YTo
pexkomennyeT Kunan? OTBeT o00oCHYITE.

Jluteparypa: [1 — 4]

[TPAKTUYECKOE 3AHATHUE 3
MeTtoapl MHBEHTAapU3allMd BpPEMEHU

Llens: U3ydeHre METOIOB aHAIN3a 3aTpaT pabovyero BpeMeH!

B pesynbrare ocBOCHUS TEMBI 00YJIAIOIIHIACS TOJIKEH:

3HaTh: METO/IbI MHBEHTAPU3AIUH BPEMEHH

VYMeTh:0lleHUBaTh KauecTBa, HEOOXOAMMBIE JUIS YCIEIHOW NpodeccHoHaIbHOM
JeATEIIbHOCTH.

Bnaners: HaBbIKAMM K TPAKTUYECKOM JEATEJBHOCTH 110 CAaMOOpraHU3alMd |
caM000pa30BaHUIO

B pesynbrare ocBoeHHs TeMbl (YOPMHUPYETCSI KOMIIETECHIINS

VK-6 — CrnocoOeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAUBATh U PEATU30BBIBATH
TPAaEKTOPUIO CAMOPA3BUTHUS HA OCHOBE MPUHIIUIIOB 00pa30BaHMsI B TEUCHUE BCEH KU3HU

Teopernueckast 4acThb

Bpewms sBasieTcs HEBOCIIOJHUMBIM PECYPCOM, TO3TOMY KaK/IbIil YEJIOBEK JOJKEH BECTU
€ro TOYHBIH YyYeT, 9TOOBl HAYYHTHCS JOPOKUTH BPEMEHEM M OT/AaBaTh ceOE MOJHBIA OTYET,
KakuM 00pa3oM OHO PAacXOIyeTcs, B 3TOM MOXKET IIOMOYbh HWHBEHTApH3aIUs WM aHalln3
BPEMEHHBIX 3aTpaT, KOTOpbIE MPOBOAATCA C MCIOJIB30BAaHUE psAJa METOJOB: KapTOodka
exeaHeBHOro ydera BpemeHu A. l'acreBa, yuer Bpemenu II. M. KepxkenueBa, ABC-

XpoHOMeTpax, yudeT Bpemenu B Excel A. ®emopoa, ¢otorpadus paboueit Hemenu,



xpoHoMeTpax no [.A. ApxaHrenbCckomy, KypHaJl BPEMEHH, AHAIN3 €XKEIHEBHBIX IMOMEX
BPEMEHH.
Bormpocsl K NpakTU4eCKOMY 3aHATHIO:
KakoBbI OCHOBHBIE TPUYUHBI Ae(DUITUTA pecypca BpeMeHu?
3aueM He0OXOMMO YIIPABIISATh PECYPCOM BPEMEHU?
Packpoiite MeTOauKY exeqHEBHOIO yueTta BpemeHu A. ['acreBa.

Hazosute ocHoBHbIe TpuHLIUIEI «ABC XpoHOMETpaXkay.

o~ 0D

JIist 4ero Hy>KHO UCIOJIB30BaTh METOAUKY (poTorpaduu pabodeii HeAETH U B YEM €€
CYIIHOCTB?

6. B uem 3akirovaeTcs aHaIN3 €KEIHEBHBIX IOMEX BpEeMEHH?

3amanuel. [lpoBenute aHanmW3 3aTparT Ballero BPEMEHH C HCIIOJIB30BAHHEM METO/a
dboTorpaduu paboueii HeaEH.

CyTh TpeICTaBICHHOW METOIMKH 3aKIIOYaeTCsl B CIEAYIOIIEM: HEOOXOIWMO BECTH
€KeTHEBHBIE 3aMMCU a0COIIOTHO BCEX €T 3a HEeNleNI0 C JOCKOHAIBHBIM OMMCaHHEeM pabovero
IHS C YKa3aHMEeM Hayana M 3aBeplIeHUs JIo0oro Buaa AestenbHOCTH. [lpudyem nanHas
KapTHHA JOJDKHA OBITh peajbHa, ISl TOTO, YTOOBI YBHIETh WMCTHHHBIE MPOOJIEMBI MOTEPU
BaIllero BPEeMEHH. 3aTeM, Mmociie coopa HeoOXoAuMOon HH(OpMAIIHH MMPUCTYTAIOT K €€ aHaTN3Y:
CTPYNIHPOBBIBAIOT BHIMIOJHEHHBIC ACHCTBHUS M NMPHUCBAMBAIOT UM OIpeAesieHHbIe Kobl. Hamo
OTMETUTH, YTO KIACCH(UIIMPOBATH JEJIa MOKHO CIEAYIONIUM O0pa30oM: IO BBITOIHIEMBIM
¢GyHKIUAM (KOHTaKTbl C KiueHTamu - 3BOHKM (3), meperosopsl (Ilp), mucema (IIm)); mo
3¢ (HEeKTUBHOCTH U3PACXOJOBAHHOIO BpeMeHH (pabouee BpeMmsa (Pal), may3sl U nepepbIBbI
(ITa), nepabouue pasroBopsl (Pa3), oraeix (O)) u T.1. 3aTpayeHHOE BpeMs TaKKe JEIUTCS IO
NPUOPUTETAM: HW3PAaCXOJ0BaHHOE Ha TJiaBHbICe 3amaun (1), Ha Tekymyro padoty (2) u
HEBaXHYIO (3).

Tabnuna 2 — [IpumepHbIi aHAN3 pe3ynbTaToB (hoTorpadum padbodeit HenenH

Jara C 4ueM UMer0 ej10
ITo Tenedony [Ipu BcTpeue | Ilo amekTpoHHOM
(Tei) () noure (3:1)
Yo JloroBapuBaroch (I1p)
Aeato Pa3pabatsiBato (p3)
Otapixaro (0T)
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BaTeM, BBICUHUTBIBACTCA II0 KaXIOMY OCHOBAHUIO I(.HaCCI/ICI)I/IKaI_II/II/I KOJIHNYCCTBO
BPCMCHH, U3PACXOO0OBAHHOI'O HAa TOT WUJIN WHOM KO/, a IMOJIYYCHHBIC JaHHBIC I/1306pa)KaIOTCH B

TaOJIMYHOM WJIH TPapUIeCKOM BH/IE.

TTH BT P aF IIT

9:00 COBelLllaHIA

AHIT

00eAeHHLIN IIepPEePhlB
IIpuemM IIocCeTHMTeAen

800 L4 ___

¥ 4Ya4acChbl

Pucynok 2 — I'paduk ¢otorpaduu paboueit Hegenu

[Ipoanamu3upoBaTth, KaK HMMEHHO pAaCXOAYEeTCA BPEMS M CKOJIBKO €ro TpaTUTCH,
OLICHUTH IOJYYEHHBIE ITOKA3aTENH, CIEIATh BBIBOABI O TOM SIBIIIFOTCS JIM OHU ONTHMAaJIbHBIMA

1151 9¢(HEeKTUBHON PabOTHI.

3ananue 2.

VYuopasnsere nu Bbl cBouMm BpemeHem? UTOObI OBITH XOpPOIIMM PYKOBOJUTEIEM H
obOecrieunBaTh 3(PPexkTuBHOE (GYHKIIMOHUPOBaHWE (PUPMBI, HEOOXOAMMO MPABHIBHO
pacropsiKaTbCsi CBOMM BpeMeHeM. BBITIONIHMB JaHHOE TECTOBOE 3afaHuWe, Bwl yBumwure,
HACKOJIBKO XOpomio Bwr ymeere ympasmare cBomMm Bpemenem. CamoorieHka B Oammax: 0 —
«TOYTH HUKOT/Ia»; 2 — «4aCTO»; 3 — «IIOYTH BCETIay.

1. S pesepBupyro B Hadaime pabodero AHS BpeMs ISl MOATOTOBHTEIHHOW pPabOTHI,
IUTAHUPOBAHUSL.

2. 51 nepenopyuaro Bce, YTO MOXKET ObITh MEPENOPYUEHO.

3. 51 nucbMeHHO (PUKCUPYIO 3a/1a4U U LIETU C YKa3aHHEM CPOKOB MX PEalM3alllu.

4. Kaxapii o¢unuanbHbBIA JOKYMEHT s cTapaioch oOpabarbiBaTh cpa3sy u
OKOHYATEJIBHO.

5. Kaxnprii neHb S COCTaBJSIO0 CHHCOK TMPEACTOSIIMX €M, YHOPSIOYEHHBIA I10
npuopuTeTaM. BaykHelme 3a1aHus s BBITIOIHSIO B TIEPBYIO OYEPE/Ib.

6. CBoil pabounii IeHb sI TMBITAIOCh IO BO3MOKHOCTH OCBOOOJIUTH OT MOCTOPOHHUX
TeNeQOHHBIX Pa3TOBOPOB, HE3AIUIAHMPOBAHHBIX TOCETUTENCH W HEOXUIAHHO CO3BIBAEMBIX
COBELIAHUM.

7. CBOIO THEBHYIO 3arpy3Ky sl CTaparoCh paclpelleinTh B COOTBETCTBUHU C IrpauKkoM
cBOel paboTOCTIOCOOHOCTH.

8. B MoeM miiaHe BpeMeHHU €CTh «OKHa, MO3BOJISIOIIUE PearupoBaTh HAa aKTyaJbHBIC
pOoOJIEMBI.

9. 51 mpITatoch HampaBiATh CBOIO AKTUBHOCTh TaKUM O0pa3oM, 4YTOOBI B MEPBYIO
ouepeb KOHIEHTPUPOBATHCSI HA HEMHOTHX JKU3HEHHO BaXKHBIX IPoOIeMax.
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10. 5 ymero roBopuTh «HET», KOI/la HA MO€ BpeMs IbITAIOTCA IPETEHA0BAaTh ApYyrue, B
TO BpeMs KaK MHE HEOOXOAMMO BBIIIOJIHUTH IPYTUe BaXKHbIE JIETIa.

Kittou k TecToBOMY 3aanuio «Ynpasisere 11 Bel cBouM BpemeHeM?»

CymmupyiiTe Oamibl, HaOpanHele Bamu B pe3ynbpTare mpoBepku Barmmero pabouero
CTHJIS.

Ot 14 GannoB 1 MeHee — BbI He B 1ajaXx cO CBOMM BpEMEHEM, CIHMIIKOM MHOTO TpaTHTE
Ha IOCTOPOHHHUE Jiena, Bbl JIeHUTECh BBINOJHATH HYXHble BaM 3agauM, CIMILIKOM 4YacTo
OTKJIaJIbIBACTE JIEJIa «Ha MOTOM», M3-3a YEer0 4YacTO HE BBINMONHsiETE paboTy B cpok. Bel He
pyKoBOACTByeTech mocioBuuei: «He oTkmanpiBall Ha 3aBTpa TO, YTO MOXKHO CHAEIATh
CEroJIHsD.

Ot 15 6amnoB u MeHee — Bbl He miuaHupyeTe cBO€ BpeMs M HaXOAMTECh BO BJIACTU
BHEIIHUX 00CTOsATENbCTB. HekoTophix M3 cBomx weneld Bul mocturaere, eciu cocraBisieTe
CIUCOK MPUOPUTETHBIX /1€ U MPUACPHKUBAETECH €TO.

Ot 16 1o 20 GamnoB — Bel nbITaeTech pacnopskaTbCsi CBOMM BPEMEHEM, HO HE BCerjia
JIOCTATOYHO MOCJE10BaTENbHbI, YTOOBI UMETh YCIIEX.

Ot 21 o 25 6amnoB — Bsi xopoio pacnopsikaeTech CBOUM BPEMEHEM.

Ot 26 1o 30 6amtoB — Bel MokeTe CIyKUTh 00pa3OM KakI0OMYy, KTO XOUET HAyYUThCS
palroHaIbHO pacxoa0BaTh cBoe Bpems. [1o3BosbTe okpyskatomum Bac moasm npuoOumrbes
K Bamemy onbity.

3aganue 3.
Pazpaboraiite aHkeTy 115 aHain3a 3QHEeKTUBHOCTH UCITOIB30BaHMS pabodero
BPEMEHU PYKOBOIUTEIIS

JIuteparypa: [1 — 4]

[NPAKTUYECKOE 3AHATHE 4
AHanu3 notreps pabouero BpeMeH!
Lenb: BhIABIIEHHWE IPUYMH TIOTEPh pabOUYEro BpEMEHH, aHaJIN3 NOTEPh BPEMEHH.

B pesynbrare 0cBOCHUS TEMBI 00YJAIOIIHIACS TOJKEH:

3HaTh: METO/IBI aHAJIN3A MOTEPh Pabovero BpeMeH!

VYMeTh: OLEHMBAaTh KadecTBa, HEOOXOMUMBIE IS YCHENIHOH TmpodeccHoHaIbHOM
JeSITEIILHOCTH.

Brnamers: HaBbIKAMH K TMPAKTUYECKOW JCATEIFHOCTH 10 CaMOOPTaHHW3alUuu |
caM000pa30BaHUIO

B pesynbrare ocBoeHHS TeMbl (HOPMHUPYETCS] KOMIETECHIIHS

VK-6 — CrnocoOeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAaWBATh U PEATU30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHUSI HA OCHOBE IIPUHIIMIIOB 00pa30BaHUs B TEUEHUE BCEH KU3HU

Teopernueckas 4acThb

K nmomexam BpemMeHHN OTHOCSITCS — Tee(OHHBIE pa3rOBOPbI, HEOPTAHU30BAHHBIN 0OMEH
uH(poOpMaLed MEXIy OTAeJaMH, HEyMEHHE CIyllaTh IPYIHX, OTBJIEKAIOIIUME OT pPadOThI

KOJIJICTHU, TCXHUYCCKUC HpO6J’ICMLI C KOMIIBIOTCpaMU, rio0abHas CETh I/IHTepHCT, HaCclnuTus 1

12



MepeKyphl, OIOPOKpaTHs, HECOBEPIICHCTBO OPTaHU3AIMOHHOIO IJIAHUPOBAHUS, CTPEMIICHHUE
BCE C/IeNIaTh Cpa3y U MH. JIp. — B 00IIIeM, BCE TO, 4yTO MemiaeT 3h(PpeKTHBHO paboTaTh.

s 60pbOBI ¢ HUMH, HEOOXOIMMO MPOBOAUTH EKEAHEBHBIA aHAINU3 CICAYIOUIUM
00pa3oM: MepeyurcsiTh IOMEXH, IPU 3TOM OTMeYasi, Kakoi MPOMEKYTOK BPEMEHH OH OTHSUT OT
Bamieil paboThI.

3aganue 1. «AHanu3 «OTJIOTUTENEH) BPEMEHM

[TonbrTaliTech MACHTU(GUIMPOBATH TMATh TNPUYMH BPEMEHHBIX IIOTEPh, KOTOpHIC
MTOBTOPSIFOTCH.

[IpocMmoTpute crenyrommi COUcoK, cocrosmuii u3 30 caMbIX CYHIECTBEHHBIX
«TIOTJIOTUTENIEN», UITN «JIOBYILIEK», BPDEMEHHU, U HAMETHTE «CBOW» MATh BAKHEUIIIUX:

1. Hederkas mocTaHOBKA IIENH.

2. OtcyTcTBHE IPHOPHUTETOB B ACIaX.

3. TlombITKa CIUITKOM MHOTO CIENATh 3a OJHMH Pas.

4. OtcyTcTBHE TMOJHOTO TPEICTABICHHUS O NPEICTOSIIMX 3afadax M MyTIX HX
peIIeHusI.

5. Ilnoxoe miaHupOBaHHE TPYAOBOTO JHSI.

6. Jluunas HEOpPraHM30BAHHOCTD, «3aBAJICHHBII» MTUCHMEHHBIN CTOI.

7. UpesMepHOE UTCHHE.

8. CxBepHas cucTema J0Che.

9. Henocratok motuBanuu (MHAA(PEpEeHTHOE OTHOLIECHHUE K paboTe).

10. ITowuck 3amucelt, mMaMATHBIX 3aITUCOK, aAPeCcOB, TeIe(HOHHBIX HOMEPOB.

11. Hemocratku KOOTIEpaIvy UIN pa3IeiICHHs TPy/Ia.

12. OtpeiBaromiue ot Jen Tesie(OHHBIC 3BOHKH.

13. HesamanupoBaHHbBIE TTOCETUTEIH.

14. HecriocoOHOCTD CKa3aTh «HET.

15. Henonnas, 3ano3nanas “HGopMaus.

16. OTcyTcTBHE CAMOIUCIIUILINHEI.

17. HeymeHnue 10BecTH J1€70 10 KOHIIA.

18. OtBneuenwue (rym).

19. 3aTsHKHBIE COBEIAHU.

20. HemocraTouyHasi MOATOTOBKA K OeceaM U 00CYKICHUSIM.

21. OtcyrcTBUE CBS3M (KOMMYHHUKAIIMN) WM HETOYHAsI OOpaTHAs CBS3b.

22. BONTOBHS HAa YaCTHBIC TEMBI.

23. W3nuiHss KOMMYHUKA0€IbHOCTb.

24. Ype3MepHOCTh JICTOBBIX 3aMUCei.

25. CUHAPOM «OTKJIA/IBIBAHUSI.

26. Xenanue 3HaTh Bce (HAKTHI.

27. JlnuTtenbHbIE OXUAaHUS (HAIPUMED, YCIOBICHHON BCTPEUH).

28. Cnemika, HeTEpIIEHHUE.

29. ChaumkoM peakoe JeserupoBanue (epenopydeHue) aed.

30. HenoctaTo4HbIi KOHTPOJIb 32 IEPENOPYUCHHBIMH JICIaMHU.

3agymaiTech HaJ 3TUM:
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OpnosieB CBOM MATh BAXHEWIIUX «IIOTJIOTUTENEN» BpeMeHH, Bbl yxke cMoxere
N0OMBaThCA 3HAYUTEIHHOTO TIOBBIIIEHHUS CBOCH MPOYKTUBHOCTH.

[Tockonbky HUKTO dyuine Bac He 3HaeT Bammx mpoGiiem B 4acTH OpraHu3aluu TpyAa,
nocToNbKy BBl yXke celiuac OJKHBI HauyaTh MPAKTUKOBAaTh AKTUBHBIA CaMOMEHEIKMEHT.
[Ipexne Bcero, MpoaHAIU3UPYWUTE B TE3UCHOM MOpsAlaKe Bamm «mornoturenn» BpeMEHH U

HAWAUTE CIIOCOOBI UX YCTPAHUTD.

«Ilornorurens» Bo3moxkHBIE NPUYUHBI IOTEPH Mepsl 0 yCTpaHEHUIO
BPEMEHU BPEMEHU

Jluteparypa: [1 — 4]

[IpakTuueckoe 3aHsATHE D
TaliM-MeHeIKMEHT KaK CUCTEMA YIIpaBICHHUS

Ienn: 060cHOBaHME TatM-MEHEKMEHTA KaK CUCTEMA YIIPABICHUS

B pesynbraTe ocBOCHUS TEMBI O0YJArOITUHACS JOJDKEH:

3HaTh: CUCTEMY TallM-MEHEJKMEHTa

YMeTh: OleHWBaTh KadyecTBa, HEOOXOAMMBIE [JIsi YCHEIIHON MpodecCHOHATbHON
JIEATEIBbHOCTH.

Brnanets: HaBbIKAMH K TPAKTUYECKOM JIESITEIBHOCTA IO CAMOOPraHHU3allu H
caM000pa30BaHUIO

B pesynbraTe ocBoeHUs TeMbI HOPMHUPYETCS] KOMIETCHIIUS

YK-6 — CnocoOeH ymnpaBisiTb CBOUM BPEMEHEM, BHICTPAWBATh U PEATH30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHS HA OCHOBE IIPUHIIMIIOB 0Opa30BaHUS B TCUCHUE BCEH KU3HU

Teopernueckas gactb

TaliM-MEHEUKMEHT KaK CHUCTEMa YIPABICHHUS BpPEMEHEM BKIIOUAeT B ce0s psl
DJIEMEHTOB, KOTOpblE, OyIydd HCIOJIb30BAHHBIMHU, B COBOKYIHOCTH JalOT 3HAYUTEIbHOE
COKpAIlleHUEe BPEMEHH, HEOOXOIMMOI0 JJIsl OCYLIECTBJIEHHS Pa3IMYHBIX MPOU3BOJCTBEHHBIX
nporieccoB. K 3TuM ayieMeHTaM OTHOCSITCS, aHANIW3 MCIIOJIB30BaHHUS paboOvyero BpEMEHH,
MIOCTaHOBKa I1eJIel, KOTOPbIE XO0YET JOCTUTHYTh PYKOBOJMTEIh B XOJ€ MCIOJIb30BaHUS TaiiM-
MEHEJKMEHTA, IUIaHUPOBaHHE pabOYero BpeMEHH, BEIPAaOOTKa Pa3IUuYHBIX METOJ0B OOpPHOBI €
NPUYMHAMU HEPAIl[MOHAIBHOTO UCIIOIB30BaHUS BPEMEHHOTO pecypca.

OnHako, HECMOTPS Ha TaKylK JOBOJIBHO CTPOMHYIO CHUCTEMY TallM-MEHEIKMEHTa He
clelyeT BOCHPUHUMATh €ro Kak akCHOMY, IOTOMY, YTO KaXAblil YEJIOBEK SBIIAETCS
€MHCTBEHHBIM, KTO MOXET PEIIUTh JUIsl HEro MpoOJeMy pPalMOHAJIbHOIO HCIIOJIb30BaHUS
BPEMEHHM HAWIY4IIMM 00pa3oM M MO3TOMY HanOojiee 3(PPEeKTUBHBIM SBIISECTCS JIMYHBIM TalM-
MEHEJKMEHT, KOTOPHIIi B KaXXIOM OTIENBbHOM cllydyae WHAMBHAyaleH. OJHako B oO0IIeM
Clly4ae MOKHO IPUMEHSTh YKa3aHHbBIE BBIIIE JIEMEHThI TallM-MEHEPKMEHTA.

AHanu3 - 3TO TakOW NPOLECC, KOTOPBIM IO3BOJSET BBIABUTH HEpalMOHAIBHOE
UCTOJIb30BaHUE PabdOYero BpPEMEHH, €ro MPUYHMHBI, a TaKXKe BBIWICHUTh M3 BCEX HPUUYHMH
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OCHOBHBIE, KOTOpPbIE OKa3bIBAIOT HaNOOJIee HeOIaronpusTHOE BO3ICHCTBIE HA UCIIOJIb30BAHUE
BPEMEHH.

[TocTaHoBka 1enell - HEOOXOAMMBIH ATam B TaM-MEHEIKMEHTE, B XOJE€ KOTOPOTO
HE00XO0IMMO OTBETUTH Ha BOIIPOC, 3aU4eM TaM-MEHEPKMEHT BOOOIIE HYKEH JUIsI KOHKPETHOTO
YeJIOBeKa WJIM Ha KOHKPETHOM mpeanpusthu. IlocTaHoBKka 1ened momMoraer B JajibHEWIEeM
OPUEHTHUPOBATHCS B TOM, KAKME METO/Ibl YIPABJICHUS BPEMEHEM CIIEIyeT IPUMEHSTh, a KaKue
MIPUMEHSITh HE CJIEYET.

[InanupoBaHue - 3TO TaKOW MPOLIECC, B XOAE KOTOPOTO OCYIIECTBIISIETCSI COCTABICHUE
MepevHs 3aJ]1a4y, KOTOPbIe HEOOXOAMMO BBITIOJHUTH 32 ONPEEICHHBIM MPOMEKYTOK BPEMCHH.
[TnaaupoBaHue paboYero BpeMEHH UMEET HEKOTOPBIC CBOM CIIeIM(PHUECKIE OCOOSHHOCTH.

BripaboTka MeTo10B 00pHOBI ¢ IPUUMHAMU MTOTEPHh BPEMEHU MIPEANOIAraeT, 4To B X0/1e
MIpEeABAPUTENIBHOTO aHaM3a 3TU MPUYUHBI ObUIM BBISIBJICHBI, U HEOOXOAUMO JIMKBUAUPOBATH
ux. {7 TUNWYHBIX TPUYMH CYHIECTBYIOT pa3jIMYHbIE TUIMYHBIE CIIOCOOBI OOPHOBI ¢ HUMH,
OJIHAKO CJICAYET NMMOMHHUTD, YTO KaXKIbI KOHKPETHBIN Clydall WHAWBUAYaJIECH U HEOOXOIUMBI
VHIUBUyaTbHbIE TOAXO/IbI K KaXK/I0M MPUUHUHE B KOKIOM ClIydae.

Bormpockl kK mpakTHYEeCKOMY 3aHSATHIO
UYro BKIIOUYAET B ce0s1 TAWM-MEHEPKMEHT KaK CHCTEMa yIpaBJICHUS BPEMEHEM ?

Yro Takoe aHaauz?
B yeMm 3axirouaeTcs mocTaHOBKA 1ejei?

owpnpRE

UYro npeamnosnaraet BEIpabOTKa METOI0B OOPHOBI ¢ MPUYUHAMHU TTOTEPh BPEMEHU?

5. IlnammpoBaHme paboyero BpEMEHHW HUMEET HEKOTOPbIE CBOM CHEIU(pUICCKUE
ocobennoctu. [IpuBenure mpumep.
JIuteparypa: [1 — 4]

[TpakTuyeckoe 3ansiTue 6
[IpuuuHbl 1 nocnencTBUs AepuuuTa BpEMEHU

Llenb: BBISABIICHHE MPUYWH W TTOCIICICTBHH Te(PUIINTa BPEMCHH

B pe3ynbrare 0cBOCHHUS TEMBI 00YJAIOIIHIACS TOJKEH:

3HaTh: PUYHMHBI U TTOCIEACTBHA AePUIINTA BpEMEHH

VYMeTh: OLIEHMBATh KadyecTBa, HEOOXOIUMBIE IS YCHENIHOH mpodeccHoHaIbHOM
JeATEIILHOCTH.

Brnaners: HaBbIKAMH K TNPAKTUYECKOW JEATEIFHOCTH 10 CaMOOPTaHH3aluu M|
caM000pa30BaHUIO

B pesynbrare ocBoeHHs TeMbl GOPMHUPYETCs] KOMIETECHIINS

VK-6 — CrnocoOeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAaWBATh U PEATU30BBIBATH
TPAaEKTOPUIO CAMOPA3BUTHUS HA OCHOBE MPUHIIUIIOB 00pa30BaHMsI B TEUCHUE BCEH KU3HU

Teopernueckas 4acThb
Jlebunur BpemMeHHM - OTO HEXBaTKa BpPEMEHH, BO3HHUKAIOIIAS  BCJICJICTBHE
HETPABUILHOTO MUIAHUPOBAHUS PACTIOPSIAKA JTHSL.
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MOXHO BBIIETUTH OOJBIIOE KOJIMYECTBO PA3NIUYHBIX (HAKTOPOB, MNPUBOAAIIUX K
norepsiM BpeMeHU. YacTh u3 3TUX (PaKTOPOB SABJISIOTCS CICIACTBHEM HETPAMOTHBIX JICHCTBHIMA
PYKOBOIUTEIISA, YaCTh MPOUCXOAAT HE3aBUCHUMO OT HETO, a YacTh CBS3aHA HEIOCPEICTBEHHO C
JUYHOCTHIO PYKOBOJMTENS, OJHAKO HAa OOJBIIMHCTBO M3 HHUX PYKOBOIHUTEIb HWMEET
BO3MOXXHOCTh TOBJIMATh MJIU XOTS OBl CHU3HWTH IOTEPU BPEMEHH, MPOUCXOIAIIME H3-32
BO3JEHCTBUS 3TUX (akTOpoB. PaccMoTpum 311 rpynnsl (hakTOpOB.

[IpuunHbI, KOTOpBIE SBISIOTCS CIEICTBUEM HETPAMOTHBIX ACHCTBHI PyKOBOAMUTENS, K
HAM OTHOCSATCS: O€CIUIaHOBOCTh pPa0OThI, IIOXO HAJTAKCHHBIH B OpraHU3aIlMd OOMEH
uH(poOpMalel, OTCYTCTBHE UETKOrO pachpesiesieHns paboT MO CTENeHW HUX BaKHOCTH,
BBITIOJTHEHUE 3a7a4, KOTOPBIC BIIOJHE MOTYT OBITH BBITOJIHEHBI TOJYMHEHHBIMH, Clabas
MOTHBAIHS TPpyJa. PyKOBOIUTENh MOKET BBISIBUTH 3TH ()AaKTOPHI U MOIBITATECS UX YCTPAHHUTH
KaKUM-JTH00 00pa3om.

PaccMoTpuM 3TH hakTOpHI:

- 0eCIUTaHOBOCTh pabOTHI. SBiseTCs pe3yabTaToM 00pas3a KM3HH HE TOJBKO CamMoro
PYKOBOIMTEIS, HO W OOIIETr0o CTHJIA JKU3HHM AAHHOW OopraHum3anud. becrmiaHoBOCTh pabOThHI
BEJET K TMOCTOSHHBIM II€pephiBaM I Pa3IMYHOTO POAa «yTOYHEHHI», Pa3bsICHEHHH,
HEOOXOMUMBIX ISl AaJbHEHIIEeH paOOThl Pa3IMYHBIX OTHAEJIOB, MOAPA3ACICHUN U OTICIHHBIX
paboTHUKOB. [Ipu 3TOM OTBJIEKAIOTCS HE TOJIBKO T€, KTO oOpamiaercs 3a mHpOpMaIiei, Ho U
TE, K KOMY 00paIiarTcs 3a HHpopMaIue.

- TUIOXO HaJKEHHBIN B opraHu3anuu ooOMeH uHpopmarueit. [lepenasas nadopmaruio,
0001 YeJOBEK BCEr/a YBEpEH, YTO €€ IMOIyyaTellb MOJTHOCTHIO OCO3HAET W TOHUMAET ee
CMBICII, OTHAKO ATO HE Bceraa Tak. Kakaplii MMEeT CBOM paMKH BOCHPHSITHS, KOTOPHIE MOTYT
HCKaXXaTh TOJy4eHHYI0 WHpopManuio. [laneko He Bce COBPEMEHHbBIE PYKOBOAUTEIN PEIIUIH
ATy 3a/1ady s ce0s U CBOMX COTPYAHHKOB M BBEIM Ha CBOMX (hrpmax YHHU(DUIIMPOBAHHYIO
cUCTeMy TpreMa U nepenaun nHpopmanuu. Bo MHOTMX opraHuzanusx oOMeH wH(popMaImeit
MEX1y MOAPAa3IEICHUSIMU MPOUCXOAUT B BUAEC MCHOPYEHHOIO TeleoHa, 4yacTo B MpoIlecce
HedopMabHOTo 001IeHNs. Takke MPpUMEPOM OTCYTCTBHSI CTaHIapPTOB Mepeaadn nHGopMaluu
MOXKET CIIY’)KMTh OTCYTCTBHUE €IMHOTO CTaHJIapTa OOBSCHEHUS KIMEHTY IO TeleQoHy
MECTOIIOJIOKEHHS] OPTaHU3AINHY - KKKl 0OBSICHSET, KaK MOXKET).

- OTCYTCTBHE YETKOTO pacmpesencHusi paboT Mo CTENEHU WX BaAKHOCTH. JTO 3a4acCTYIO
IPUBOJIUT K TOMY, YTO PYKOBOJIWTEIh CHadajla JIelaeT Jejia, KOTOphle Ha CaMOM Jelie He
UMEIOT OOJBIIOr0 3HaueHWs. llpm STOM Ha HUX pacxXoayeTcs 3HAUYMUTEIbHOE BpeMs,
HEO00XO0IMMOE ISl pEIICHHS IEHCTBUTEIIHHO BaYKHBIX TIPOOJIEM.

- BBINIOJIHEHHUE 33]1a4, KOTOPbIE BIOJIHE MOT'YT OBITh BBINIOJHEHBI MOAYMHEHHBIMU. Yarie
BCEr0 PYKOBOJUTENIb BBINNOJHIET MOAOOHBIE 3aJayd B Ciy4yae, €Clid OH HE JOBEpseT
MOAYUHEHHBIM, CUUTAs, YTO OHU CMOT'YT BBITIOJTHUTH JAaHHYIO 33/1auy TaK K€ KaueCTBEHHO, KaK
U OH, CaM, TO €CTb p€4Yb HAET 00 OTCYTCTBHM YBEPEHHOCTH B JOJDKHOM KBaU(HUKAIIIN
COTPYIHUKOB OpTaHM3aIiy. B kadecTBe mpruMepa MOKHO MPUBECTH MTPUEM KIIMEHTOB UMEHHO
MEHEDKEPOM, a He HaJeJeHHEe KaKOro-IM0O COTPYJHUKA TIOJHOMOYHSAMH pabOThI C
KIIMEHTaMH, JIWYHBIA pa300p TOYTHI, a HE TMOPYYCHHE CEKPETapi0 COPTUPOBKH BXOJSIICH
KOPPECIOH ICHITNH.

- cmabas motuBauusa Tpyna. Cmabas MOTHBaUus TpyJda MNPUBOAUT K HHU3KOH
MPOU3BOJIUTEIIBHOCTH TpyJa, B OOJbIIEH CTENEHW OTO KAacaeTcsi HE PYyKOBOAUTENS
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OpraHu3aluy, a €ro MOAYMHEHHBIX, OJIHAKO Ha MPEIIPHUSITHH 3Ta MPOOJIEMbI MOXKET HUMETh
MECTO M HU3Kasl IPOU3BOAUTENBHOCTD TPyAa OyJeT BeCTH K Ie(UIUTY BpEMEHH.

[IpuunHbI, KOTOpPBIE HE 3aBUCAT OT PYKOBOAUTENS

OT10 paboTa ¢ KOpPpPECHOHACHINEH, OOBIION MOTOK PYTHHHBIX JIEJ, 4aCTO CPOYHBIX,
paboTa HaJ KOTOPbIMHM 3aHMMAET MHOTO BPEMEHH, a TaKXe «BOPbI BpeMeHu». PykoBoaurenn
HE MOXET H30aBUTHCS OT 3TUX (PAKTOPOB U MOXKET JUIIb IONBITATECA MAaKCUMAaJIbHO
YMEHBIINUTD UX BIUSHUE HA IOTEPH BPEMEHHU.

PaccmoTpuM 311 hakTOpHI:

- paboTa c KoppecnonaeHnuen. MccmenoBanus cBUACTENbCTBYIOT, 4TO 20 - 30% cBOero
BPEMEHHU PYKOBOJUTENb TPATUT HAa pa300p KOPPECIOHAECHLIUH, TpocMaTpuBas B AeHb 10 100
JIOKYMEHTOB, U3 KOTOpbIX Juulb 30 mo HacrosuieMmy HyXHbl. lloncuuTaHo, 4to B J€l0BOM
nepenucke o0beM HEHYXKHBIX CBeleHui poxoaut a0 15-20%, a mo BceM KaHaiaMm U3
BHYTPEHHUX UCTOUYHUKOB cBelleHuH nocrynaet Ha 30%, a u3 BHenHux - Ha 40%.

- OONBIION TOTOK PYTHHHBIX NI, 9YacTO CPOYHBIX, pabOTa HaJ KOTOPHIMHU 3aHUMAeT
MHOTO BpeMmeHH. [IpumepaMu MOTYT CIIy)XKUTh Takue Aeiia, Kak o(opmIIeHHEe MOMENICHUH, B
KOTOPBIX MPOBOJUTCS PEMOHT, BEIOOp MeOenn, HEOOXOAMMOCTh JTUYHO MPOBEPSITH PA3THUHBIC
napameTpbl JAESTEIbHOCTH OpraHu3alldy, 3a4acTyl) 3TO CBSI3aHO C HEKOMIIETEHTHOCTBIO
NOJYMHEHHBIX WJIM HEXeJNaHWe uX OpaTbh Ha ce0s OTBETCTBEHHOCTb, KOIJIa OHMU CaMH
o0pallarTcs K pyKOBOJIUTENIO C «IPOCKOaMHU ITOMOYb).

- «BOpPBI BPEMEHU» - ATO HEIPEABUJICHHBIE Jie€a, OOJIBIIMHCTBO U3 KOTOPBIX TPEOYIOT
CPOYHOI'0 PEIIECHUs U HE MOTYT ObITh IEPENOPYUEHBI TOJUMHEHHBIM. Bce 3TO OTHHMaeT MHOTO
BPEMEHH M OTBJICKACT OT JACUCTBUTEIHHO BaXHBIX Jei. CyIIecTByeT MHOTO Pa3IMYHBIX BHIIOB
«BOPOB BPEMEHM:

- Tenre(pOHHBIE 3BOHKHU;

- 3aIJIS1/IBIBAIOIIME K HAaM JIFOJIU;

- Mpo0JIEMBbI C KOMIIBIOTEPHBIM 000PY/10BaHUEM;

- U3MEHEHHE 0YEePEAHOCTH paboT, HABA3BIBAEMOE KOJIJIETaMU;

- HEJIOCTaTOK OPraHU3alMOHHOIO TUIAHUPOBAHMUS;

- HEyMEHHE CITyIaTh APYTUX JIIOJIEH;

- HEY/IOBJICTBOPUTEIbHASI OPTaHNU3AIMOHHAS CTPYKTYpa;

- HCIPaBJICHUE OIIUOOK, KOTOPHIX MOXHO ObUIO ObI H30€XKAaTh;

- HEPEIIUTEIHLHOCTh B JICIOBBIX BOMIPOCAX;

- IJTOXO OPTaHW30BaHHBIC U CKOOPIMHUPOBAHHBIE COOPAHUS;

- OTBJIEKarole paKkTopbl Ha paboyeM MecTe;

- ype3mepHas opucHasi OrOpOKpaTHS;

- OecroJie3HbIe IUCKYCCUU O CBOEH paboTte U padoTe Ipyrux;

- IPUYMHBI, HETIOCPEJICTBEHHO CBSI3aHHBIE C JIMYHOCTHIO PYKOBOJUTES

OT0 camas cepbe3Has rpynmna (pakTopoB, Tak Kak 4ToObl 3 (HEeKTHBHO yIpaBiIsSTh CBOUM
MHEHUEM, HEOOXOJIMMO CHadaja M3MEHHUTHCS CaMOMY, a TIOTOM YK€ MBITaTbC HM3MEHUTH
OKPY’KaIOUIYI0 JIeHCTBUTEIBHOCTh, & U3MEHUTh CAMOT0 ce0sl - 3TO OYEHb TSHKENO, 0COOEHHO
YeNoBeKy, KOTOPBI YyXe BHIUT ce0s He3aBUCHMBIM, T'PaMOTHBIM M 3peNbIM BO BCEX
OTHOIICHHSIX.

PaccmoTpuM 3TH pakTOpHI:
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- MIOCTOSIHHAA CHElIKa. B cOCTOSIHMM MOCTOSIHHOM CIEUIKM PYKOBOJMTENIh HE YCIEBACT
cocpeioTauuBaThCsl Ha TOM 3ajjaue, KOTOPYIO OH BBINOJHSAET B AaHHbIA MOMEHT. OH HJET 1o
TOMY IyTH, KOTOPBIA MEPBBIM MPUIIET HA yM, BMECTO TOT0, YTOOBI MOAYMaTh O APYTHUX,
BO3MOKHO 00JIee pallMOHAIBHBIX CIOCO0aX pelleHrs JaHHOW 3a/1auH.

- IOCTOsIHHbIE J0paboTku jaoma. [locTosHHbIE JOpaOOTKM JOMa MOPOKIAKOT
3aMKHYTBI KpyT, KOTJIa YEJIOBEK HE YCIEBaeT B pabouee BpeMs BBIOJHHUTH CBOU Jieia U
peInTh BCE MPOOJIEMBI, B UTOT€ OH BBIHYXJICH PEIlaTh UX J0OMa 3a CUET CBOETO CBOOOIHOTO
BPEMEHH, OTIbIXa W JUYHOW XKU3HU. YENOBEK HE MMEET BO3MOKHOCTHh MOJHOLIEHHO UTh,
OTIBIXaTh W B pE3yJIbTaT€ y HEro CHIKAeTCs paboTOCIOCOOHOCTh, YTO MPHUBOIUT K
HelopaboTKaM M CHOBa K HEOOXOAMMOCTH AOpadaThiBaTh OMa. DTOT 3aMKHYTBHIM Kpyr
ABJIIETCS CJIEICTBUEM HENPABUIBHO OPTaHMW30BAHHOIO pabo4yero BPEMEHM, U pa3pyLIUTh €ro
ObIBAaET OUYEHB J1AXKE TSHKEIO.

- cyemiuBOCTh. CyeTIUBOCTh SIBISIETCS PE3yJbTaTOM IUIOXOM OpraHu3aluu padoyero
THSI, OHAa TaK)K€ 3aBHCHT OT HMITYJIbCHBHOCTH W OcOoOeHHOocTel uenoBeka. CyeTimBoMy
YEII0OBEKY TSHKEIIO BBIOPATh, a KaKOE JEII0 B3ATHCS, OH YACTO «MEUETCS» MEXKIY IBYMS JCIIaMU,
OJIMHAKOBO CPOYHBIMH M OJTMHAKOBO JJIUTEIHHBIMU B PEIICHUH, OH HUKAaK HE MOXET BbIOpaTh,
3a KaKoe W3 HHUX B3STHCS, U M3-32 3TOTO MPOUCXOANT TPaTa BPEMEHH.

Takum oOpazom, npoOiema neduuuTa BpEMEHH 3aBUCUT OT HErpPaMOTHBIX JIEHCTBUMN
PYKOBOJUTENS, YTO CBSi3aHAa HEMOCPEICTBEHHO C JIMYHOCTBIO PYKOBOJUTENS  €ro
OpraHU30BaHHOCTBIO M NPOPECCHOHAIBHBIX KauecTB. B pesynbrare s3Toro y uyenoBeka
BO3HUKAET CTPECCOBBIE CHUTYallMH, IICUXOJOTUYECKUE CpPBIBBI, HEBPO3bl, 4YTO MaryOHO
CKa3bIBACTCS HA €T0 COCTOSTHUH 37I0POBbSI.

Bormpock! k mpakTuueckoMy 3aHSTHIO

1. Yro mpencraBiser coOoi neuiuT BpeMeHu?

2. lTlepeuncnure KOMWUYECTBO pA3IUYHBIX (PAKTOPOB, NPUBOISAIMIMX K TIOTEPSIM
BpeMeHHU?

3. Tlepeuncnure MPUUUHBI, KOTOPBIE SIBISIOTCS CIEACTBUEM HETPAMOTHBIX ICHCTBUI
PYKOBOJUTEIIS.

4. Tlepeuncinute NPUYHHBI, KOTOPBIC HE 3aBHCAT OT PYKOBOJIUTEIS ?

5. Tlepeuncnure KOMMUYECTBO Pa3IMUHBIX (AaKTOPOB, MPUBOISIINX K MOTepsM Barero
BpPEMECHH.

6. Ilepeuncnure MPUYUHBI, KOTOPHIC SIBIISIFOTCS CIEACTBHEM HEIPaMOTHBIX JIEHCTBUI
Bamero pykoBonutens?

7. Tlepeuucnurte MPUYMHBI, KOTOPHIE HE 3aBUCST OT Baiero pykoBoauresnsi.

JIuteparypa: [1 — 4]

[IpakTuueckoe 3ausitue /
[InanupoBaHue BpeMeHH
[lens: U3yunTh NpoLECC MIIAHUPOBAHNS BPEMEHU

B pesynbraTe ocBOCHUS TEMBI O0yJarOITUICS JOJIKEH:
3HaTh: MpOoLEeCC IUIAHUPOBAHUS pabouero BpeMeH!
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YMeTh: OleHUBaTh KadyecTBa, HEOOXOAMMBIE JIsi YCHEIIHON MpodeccuoHaIbHON
NeSITETIbHOCTH.

Bnaners: HaBbIKaMH K TPAKTHYECKOH NEATENFHOCTM MO CaMOOpPraHH3alld U
camMo00pa30BaHUIO

B pesynbrate 0cBOCHUS TEMBI (POPMHUPYETCS KOMIIETEHITHS

VYK-6 — CrnocoOeH ymnpaBisiTh CBOUM BPEMEHEM, BBICTPAWBATh U PEaTH30BBIBATh
TPACKTOPHUIO CAMOPA3BUTHUS HA OCHOBE IIPUHIIMIIOB 00pa30BaHUS B TCUEHUE BCEH KU3HU

TCOpeTI/I‘-IeCKaSI 4acCTb

[InanupoBaHue NpPU3BAHO OOECHEUNUTH XO3AHWCKOE HCHOJIb30BAHUE CAMOI0 LIEHHOI'O
pecypca - BpeMeHH. UeMm Jiydine pacnpeneneHo (T.e. CIUIAaHWPOBAHO) BpeMs, TEM JIy4dIlle OHO
MOKET OBITh HCIIONB30BAHO B JIMYHBIX M MPO(PECCHOHANBHBIX WHTEPECAX PYKOBOIUTEIS.
[InanmpoBaHMe Kak COCTaBHAs 4YacTh 3a7a4d W TMPaBWI CaMOMEHEIKMEHTa O3Ha4daeT
MOJITOTOBKY K peaJM3aIliy MeJiel U CTPYKTypupoBaHue BpeMeHu. [imannpoBaHmne exxeTHEBHOM
paboThl, CpeaHe - W AOJATOCPOYHBIX AKIMI W PEe3yJbTaTOB O3HAYAET TAK)KE BBIMTPHIII BO
BpPEMEHH, JTOCTUKEHUE ycIiexa U 0OJIbIIYI0 YBEPEHHOCTh B cede.

Tak xe, kak mo0as pupMa MIaHUPyeT WK JOJKHA IUIAHUPOBATh CBOIO COBITOBYIO U
IIPOU3BOJICTBEHHYIO JAESTEIbHOCTD, KK/l YEIOBEK JOJDKEH lyMaTh U paboTaTh, 3ariisIbIBast
B Oyaymiee, ¥ HE OTAaBaTbcs BO BIAcThb Te4deHHs coObITHil. HyXHO 1UIaHHpOBaTH
MCIIOJIb30BaHNE BPEMEHU JIJISl IOCTHDKCHHS IOCTABJICHHBIX LIETICH.

['maBHOE MpeuMyIIEeCTBO, JOCTUTAEMOE TTyTEM TIAHHUPOBAHUSI pabOTHI, COCTOUT B TOM,
YTO IJIAHUPOBAHWE BPEMEHU NMPHHOCUT BHIMTPHIII BO BpeMeHU. OOIMiA MPAaKTUYECKUN OTIBIT
Ha MMPOU3BOJICTBE TIOKA3bIBAET, YTO YBEIUYCHHUE 3aTPaT BPEMEHH Ha IUIAHWPOBAHHUE TIPUBOIUT
B KOHEYHOM CYETE K SKOHOMHH BPEMEHHU B LIEJIOM.

OueBHIHO, 3aTpaThl BpEMEHHU Ha IUIAHUPOBAHHE HE MOT'YT OECKOHEYHO yBEIMUMBATHCA,
CYILIECTBYET ONTHUMYM, [1OCJI€ KOTOPOIro JajibHENIIIee yBEJINUYEHUE BPEMEHU Ha TUIAHUPOBAHHE
ctaHoBUTCS Hed(DPekTuBHBIM. OT 00IIEro IIaHOBOTO nepuoaa (rojl, Mecsi, HeIeNsl, IEHb)
HaJI0 MaKCUMaJIbHO 1% BpeMeHU TpaTUTh Ha IUIaHUPOBAHUE.

UtoOBl TpPaBHIBHO BBHITIONHATH CBOM (YHKIMKA M JOCTUYh CBOWX IIEJICH, YTOOBI
nepernopyyarb MEHee BaKHBIC JIejIa, YMEHBIIATh WX YHUCIIO WJIM OTOJIBUTATh Ha OOJiee TO3AHHE
CPOKH, MEHEIDKEDP NTOJDKEH SICHO TPEACTaBISATh CBOM BPEMEHHOU OIO/DKET M COBOKYITHOCTH
3amay. [lmaHupoBaHue mpencTaBiIsieT COOOM MPOEKT MPOLECCOB Tpyda Ha MPEACTOSLINI
BPEMEHHOU MEPUOI.

OCHOBHBIM € METOJIOM, IMOMOTaIUM 3()(PEKTUBHO HCIONB30BaTh pabouee Bpems,
ABIIIETCS IUIAHUPOBaHUWE BpeMeHHU. [lmaHupoBaHHE eCcTh CTPYKTYpUPOBAHHUE BPEMEHHU ISt
HamOoJIee XO35MCTBEHHOTO €ro MCIOIb30BaHUs MPHU JTOCTIKCHUN KaKUX-TH00 menel u 3a1ad,
CTOAIIUX TIepell PYKOBOAWTEIIEM WM opraHusanued. [lmaHumpoBaHue MOXKET OBITH
JOJITOCPOYHBIM, CPETHECPOUHBIM U KPATKOCPOYHBIM.

[InanupoBanue Bcera OCYMIECTBISETCS Hcxons w3 neneid. OcHOBOW st J1F000TO
IUTAHUPOBAHUS  CIYXKUT JOJNTOCpOYHas Leidb WIM JOATocpoyHble 1end. Ha ocHoBe
JOJITOCPOYHBIX II€JIE YCTAaHABJIMBAIOTCS IIEJIM CPEAHECPOUYHBIE M KPATKOCPOUYHBIE. IDTO
NPOUCXOTUT CIEAYIOIIMM OO0pa3oM: HMCXOAS W UENH >KU3HU WIM MHCCHH OpraHHU3alliH,
BBIICTISIIOTCS PSAJl TOJIENEH, TOCTH)KEHUE KOTOPBIX JOJHKHO CIOCOOCTBOBATH JIOCTHKEHUIO

19



OCHOBHOM MLEJIM JKU3HU. DTO ILEJNH JIOJTOCPOYHOTO Xapakrepa. B kaxaoil u3 3Tux Ieneu
BBIJICIIACTCS PAI MOALETEH, KenaTeabHO 0 BPEMEHHOMY NPU3HAKY (KOTOpBIE JOJKHBI OBITh
OCYULIECTBJIEHbI B OJIMKalIIMe TOJbl), OCTHIKEHHE KOTOPBIX [OJIKHO CHOCOOCTBOBATH
JOCTH>KEHUIO 1IeJIe JOIrocpoyHOro xapakrepa. Takum ke 00pa3oM Ha OCHOBE Liejel Ha TOf
BBIICIISIIOTCS LIEJIM Ha MeCsl, JAeKaay, AeHb. Jlamee oCylIecTBISEeTCS aHaW3 CUIbHBIX M
cna0bIX CTOPOH 4YeJOBEKa WM OpTraHu3allH, KOTOPble MOTYT HMETh OTHOIIEHHE K
JOCTHKEHUIO LIeJIeil. DTO nenaercs sl TOro, YTOObl MOOMIPATH CHIIBHBIE CTOPOHBI M padoTaTh
HaJ ci1a0pIMU. DTOT aHAIU3 CIY)KUT OCHOBOM [UI CPEIHECPOYHOTO M KPaTKOCPOUYHOI'O
TUTAHUPOBAHUSL.

Cam mporiecc MIaHUPOBAHUSA 3aKITIOYAIOTCS B TOM, YTO (POPMYIUPYIOTCS Pe3yabTaThl U
YCTAHABIIMBAIOTCSI CPOKU, KOTOpBIE OTBOAATCS IS UX JOCTHKEHUSA. Pe3ynbTaTbl JOJKHBI
COOTBETCTBOBaTh LeisAM. Ilpu 3ToM kenarenpbHO COOJIOJATh HEKOTOpPbIE IpaBUia
IUTAHUPOBAHUSL:

- CIIeZlyeT OCYUIECTBIIATH IUIAHUPOBAHWE B MHCHbMEHHOM Buae. UTOOBI muiaH ObLT HE
POCTO TIEPEYHEM JIeJl, KOTOPhIE HEOOXOAMMO BBITIOJIHUTH 3a JI€Hb, CTOMT €T0 JeNaTh emie 1
MOTHBHUPYIOIIIM HWHCTPYMEHTOM - OPHUEHTHPOBATh €ro Ha pe3ynbrar. Hampumep, mucaTth B
CIIUCKE HE «CAENaTh TO-TO», & «TO-TO CIEIaHO», YTOOBI MO OKOHYAHHUIO JIEIa MOKHO OBLIO
IIOCTaBUTh PAJOM C 3TO 3AMUCHIO KUPHYIO TrajloyKy. ITO OAHO U3 CUIBHBIX MOTHBUPYIOLIUX
CPEJICTB;

- ClleyeT Y4YWTBhIBaTh pPE3yJbTaThl MPEALIECTBOBABIIET0 aHalW3a MCIOIb30BaAHUS
pabouero BpeMeHu. B mponecce JaHHOTO aHaM3a BBISIBISIFOTCS OIIUOKH, MPUCYIIUE TAHHOMY
PYKOBOIMUTENIO B IJIAHUPOBAHWU CBOETO pabO4Yero BPEMEHH W CIOCOOBI HEWTpanm3aruu
ITOCJIEICTBHMI ATHX OIIMOOK;

- HE CJenyeT IJIaHUPOBaTh TOJHOCTHIO BECh CBOWM paboumii neHb. CymTaercs, 4To
cilemyeT miaHupoBath He Oosee 60% cBoero Bpemenwu, a 40% OCTaBUTH HE3AIIAHUPOBAHHBIM:
20% nenpensuaeHHoe BpeMs U 20% CIIOHTaHHOE BpeEMS;

- clieAyeT YCTaHaBIMBATh YETKHE BPEMEHHbIE HOPMbI Ha BBIMOJIHEHHUE JI€J U PEIleHHE
npo0JieM, KOTOpbIe HE JI0MYyCKaJId Obl OJEIKY HEJOJETaHHOIO U PEIIEHUE HEJOBEIIEHHOTO B
He3alylaHupoBaHHOe Bpemsi. Eciu 3T aena U BOmpochl TOJKHBI ObUTH OBITH PEIICHHBIMU B
3amIaHupoOBaHHOE Bpems. lIpakThka MOKa3pIBaeT, 4TO Ha JIOOOE MJENI0 TPaTUTCS POBHO
CTOJILKO BPEMEHH, CKOJBKO €r0 €CTh B PACIOpPSIKEHUH, TIOITOMY CIEIyeT YyCTaHaBIMBAThH
YETKHE BPEMEHHBIC PAMKH, KOTOPbIE OBl MMO3BOJISUTA BBIITOJIHUTH HEOOXOUMOE, ¥ TIPH 3TOM HE
MPEBBIIIATNA HEOOXOIUMOE [IJIs1 BBITIOJTHEHUS BPEMSI;

- ISl pellieHusl BOIPOCa, a MEPEropyYeHUN JIeN CIEAYeT pa3ieliuTh Jeia MO0 CTENeHU
UX CPOYHOCTH U BakHOCTH. [Ipu 3TOM Hambosee cpoyHble M BaXKHbIE 3a7]a4d CIIEAYET peuiaTh
PYKOBOJUTENIO HEMEJICHHO, BakHble. HO HE CpoyHBIE MOXKHO OTJIOKHUTH, OCTAJIbHBIE KE 2
KaTeropuu el (HeBaKHbIE, HO CPOYHBIE U HEBAXKHBIE U HECPOUHBIE) CIIEAYET MepeaaBaTh IS
pelleHUsT TOJYMHEHHBIM. HecpodHble Jema cieayeT NpOpaHKUPOBATh 10 BpPEMEHH,
HEO0OXOIMMOMY TS KKIOTO M3 HUX U TIPH MOSBICHUN CBOOOTHOTO BPEMEHH MOXHO 3aHATHCS
COKPAILEHUEM 3TOT0 CIIUCKA - ISl 3TOT'O KEJATENbHO BCEr/la UMETh €r0 MO pyKOil;

- ClIelyeT PeryJIsipHO NepecMaTpUBaTh IUIaHbl, TAK KaK B BUAY IOCTOSSHHOTO U3MEHEHUS
OKPYXKAaroIIe cpeibl MOXKET OKa3aThCs TaK, YTO HEKOTOPHIE IJIaHBl PYKOBOJICTBA OPTaHU3AIHH
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U MEHe/Kepa yxke He OyIyT COOTBETCTBOBATH ILIEJISIM OpraHU3allMd U COOTBETCTBEHHO OYyIyT
HYKJaThCsl B KOPPEKTUPOBKE;

- TIJIAHBI IOJDKHBI OBITh PEATUCTUYHBIMU M COTJIACOBAHHBIMU, IPHYEM COTJIACOBAHHBIMU
HE TOJBKO JIPYT C APYroM, HO M C IJIJaHAMH KOJIJIET, NOJAYMHEHHBIX, 00Jiee BBICOKOI'O YPOBHS
PYKOBO/ICTBA;

- PETryISIPHOCTH - CUCTEMHOCTbD - TIOCJIEI0BATEIHHOCTb.

Han manamMu BpeMeHH HYKHO paboTaTh PErysisipHO M CHCTEMHO, MOCIEAOBATEIHHO
JIOBOJISI 10 KOHLIA HaYyaToe JIeJI0:

- peaTMCTUYHOE TJIAaHUPOBAHUE, T.€. TUIAHUPOBATh HYKHO TOJILKO TaKOH 00BEM 3ajad, ¢
KOTOPBIM MEHEKEP PEAIBHO MOXKET CIIPABUTHCS;

- BOCIIOJIHEHHE TMOTepb BpeMEHU. BoOCHogHATH NOTEPUM BpEeMEHU JIydlle [0
BO3MOXXHOCTH Cpa3y, HampuMmep Jydlle OAMH pa3 JoJbllie MopadboTaTh BEYEPOM, YEM B
TE€YEHUE CIEAYIOLIETO 1IEJI0r0 AHS HATOHATh YTPAauYe€HHOE HAaKaHYHE;

- YCTaHOBJICHHE BpPEeMEHHBIX HOpM. OTBIT MOKA3bIBAET, YTO HA paboOTy, KaK MPaBUIIO,
TPATUTCA CTOJBKO BPEMEHH, CKOJBKO €ro MMeeTcss B pacnopsbkeHuu. [losTtomy cremyer
3a/1aBaTh TOYHBbIC BPEMEHHBIC HOPMBI, MPEAYCMATPUBATh B TUIAHE POBHO CTOJIBKO BPEMEHH Ha
TO WM MHOE JIeJI0, CKOJIBKO OHO JIEHCTBUTEIHHO TPEOYeT;

- cpok ucnojHeHus. YToObl u30e)aTh MPOMEJICHUS] U OTKJIAAbIBaHUS 1€, CIEeNyeT
YCTAHABJIMBATh TOUYHbIE CPOKU MCIIOJHEHUS AJIs BCEX BUJIOB JAESITEIbHOCTH.

- mepepaboTka - mepernpoBepka. I[lnmaH HyXHO MOCTOSIHHO mnepepaldaThiBaTh U
NEPENpoBEPATh C TOYKU 3PEHUS] TOrO, MOTYT JHM T€ WJIM WHBIE 337aud ObITh BBINOJIHEHbI
MOJIHOCTBIO.

Bormpock! k mpakTHuecKkoMy 3aHITHIO

1. Uto o3HauaeT I[JIAaHUPOBAHME KaK COCTaBHAs 4YacTh 3aad MW  [PaBUII
caMOMEHEeKMeHTa?

2. B 4eM COCTOMT TJIaBHOE MPEUMYIIECTBO, JOCTUTAEMOE ITYyTEM IUIAHWPOBaHUS
paboThI?

3. Tlepeuncnure nmpaBuiIa MIIAHUPOBAHUSI.

4. Bceraa nu TulaHUPOBaHKE OCYIIECTBISIETCS HCx0s U3 neneii? OTBeT 00oCHyiTE.

5. Cuwmraercs, 4TO cienyeT IaHUpoBaTh He Oosiee 60% cBoero Bpemenu, a 40%
OCTaBUTh He3arulaHupoBaHHbIM: 20% HemnpenBuaeHHoe BpeMs U 20% CIIOHTaHHOE BpeMs.
Crnanupyiite Bamr pabouwnii neHs.

[NPAKTUYECKOE 3AHATHE 8

['pynnel v rpynnoBast [uHaMuKa. PazButie camooOpa3oBaHUs U CAMOPA3BUTHUS

[enb: m3ydyeHue MoHATHs, 0cOOEHHOCTENH M 3((EKTUBHOCTU TPYINIBI U KOMAH[BI.
[Tponiecc camoo6pa3zoBaHus U CaMOPa3BUTHUS
B pe3ynbrare ocBOeHMS TEMbI O0y4arOIUNCs JOJIKEH:
3Hamy: OIlpe/ieJICeHHe TOHATHS TpYIIa; IPOLEcC camMooOpa3oBaHMUsS MU
CaMOpa3BUTHS
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yMembyb: XapaKTEpHU30BaThb OCHOBHBIE TEOPUM TpYyNIOOOpa30BaHUS;, OLEHHBATH
Ka4yecTBa, HEOOXOAMMBIE IS YCTICIIHOW NPO(eCCHOHATBHOM IesITeTbHOCTH.

énadems. (pakTOpaMu, BIHAIOIMIMMH Ha CIUIOYEHHOCTh M Ha 3(P(YEKTUBHOCTDH
IpYNIIOBONM pabOThl; HAaBBIKAMU K TNPAKTUYECKOH AEATENBHOCTH IO CaMOOPTaHW3aLUH H
caMo000pa30BaHUIO

B pesynbrate ocBo€HUS TEMBI POPMHPYETCS KOMITCTEHITHS
VYK-6 — CnocoOeH ymnpaBiisiTh CBOUM BPEMEHEM, BBICTPAWBATh U PEaTH30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHUS Ha OCHOBE MIPUHIIAIIOB 00pa30BaHUs B TECUCHUE BCEH KU3HU

TeopeTndeckas 4yacTb

Oprasmzanuss — 3TO COLMaJbHAs KaTerOpus W OJHOBPEMEHHO — CPEICTBO
JOCTHKEHUS Lelnel. TO — MECTO, TAE JIIOAW CTPOSAT OTHOLIEHUS W B3aUMOJIECHCTBYIOT.
[TosTomy B Kaxaoil (GopMalbHOM OpraHu3alMi CYIIECTBYET CJIOXKHOE MeperyieTeHne
He(OpMaJIbHBIX TPYNI W OpraHu3aluii, KoTopble oOpa3oBaJuch 0€3 BMEIIATEIbCTBA
PYKOBOJCTBA. JTU He(opMaslbHbIe 0OBbETUHEHUSI YAaCTO OKa3bIBAIOT CHUJIBHOE BIIMSHUE HA
KayecTBO JAESITENIbHOCTH U OpPraHu3alMOHHYI0 3((EeKTUBHOCTh. TONKOBBI PyKOBOAUTEIH
JIOJDKEH 3HaTh UX U B3auUMOJecTBOBaTh ¢ HUMHU. Ele oHUM HEOOXOIUMBIM yCIOBHEM
3¢ (EeKTUBHOCTH YIPABICHUS B Hallle BpeMs ABJIAETCA yMEHUE paboTaTh B MaJbIX IPYIIaX,
TaKMX KaK pa3jIn4yHble KOMHUTETHI MM KOMUCCHH, CO3JaHHBIE CAMUMHU PYKOBOJIUTEIISIMH, a
TAaKK€ yMEHHME CTPOMTH B3aUMOOTHOIIEHHMS CO CBOMMHM  HENOCPEACTBEHHBIMU
NOTYMHEHHBIMH.

YenoBek HyXAaeTcs B OOLIEHUWU U, MO-BUAMMOMY, MOJY4YaeT PajoCTh OT TaKOTrO
oOuieHusi. BonbIIMHCTBO U3 HAC AKTMBHO MUIET B3aUMOJEWUCTBUS C APYTMMH JHOIbMU. Bo
MHOTMX CiydasX Halld KOHTAaKTbl C JPYTMMM JIIOJABMHM KPAaTKOBPEMEHHBI U
He3HauuTenbHbl. OJHAKO, €CliM JABO€ WM Oonee JroAed IPOBOJAT JOCTATOYHO MHOIO
BPEMEHU B HEMOCPEICTBEHHOW OJM30CTU APYr K JAPYry, OHU IOCTENEHHO HAYMHAIOT
MICUXOJIOTHYECKH OCO3HaBaTh W CYIIECTBOBAaHME APYT Apyra. Bpems, TpeOyromeecs ams
TaKOro OCO3HAHMs, U CTEICHb OCO3HAHUSA OYEHb CWIBHO 3aBUCAT OT CUTYallUM U OT
XapakTepa B3auMOCBA3HM Joned. OQHAKO pe3yslbTaT TAaKOro OCO3HAHUS IPAaKTUYECKU
BCerjJa OAMH U TOT k€. OCO3HaHME TOro, YTO O HHUX AyMAarOT M YE€ro-TO XIAYT OT HUX
JpyTue, 3acTaBisIeT JItoJIell HEKOTOPbIM 00pa3oM MEHSTh CBOE MOBEJCHHE, MOATBEPXKIas
TEM CaMbIM CYIIECTBOBAaHHME COLMAIBbHBIX B3auMoOoTHomeHuM. Korga Ttakoil mpoiecc
IIPOUCXOJUT, CIIy4alilHOE CKOIUICHUE JIIOACH CTAHOBUTCS IPYIIIION.

Kaxxnplii u3 HaC NMPUHAMIEKUT OJHOBPEMEHHO KO MHOTUM TpynnaM. Mbl — 4iieHbI
HECKOJIbKUX CEMEWHBIX TpPYMI: CBOEH HEMOCPEACTBEHHOW ceMbH, ceMmeil 0alymex u
NeAyuIeK, JBOIOPOAHBIX cecTep M OpaTheB, POACTBEHHUKOB >KEHbl WIM MYXa U T.J.
BOnpIIMHCTBO JIOJEH NPUHAIICKUT TAaKKE€ K HECKOJbKUM TIpYyIIaM Jpy3ed — KpYyry
JIOJIEH, KOTOPBIE TOBOJIBHO PEryJIIpHO BHUIATCS APYr ¢ apyroM. Hekoropsle rpymmsl, ¢
KOTOPBIMH HaM NPUXOJUTCS B3aUMOJEHCTBOBATH, OKA3BIBAIOTCS HEIOJITOBEYHBIMHU, U UX
Muccus npocta. Korga Myuccust BeIIOJHEHA, WIM KOT/IA WIEHBI TPYIIbl YTPAUUBAOT K HEN
UHTEpEC, rpynmna pacnagaercs. llpumepom Takoil TIpynmbel MOTYT OBITH HECKOJIBKO
CTYICHTOB, KOTOPbIE COOHMPAIOTCS BMECTE JUIsl MOATOTOBKH K MPEACTOSIIEMY 3K3aMEHY.
Jlpyrue rpynmsl MOTYT CYHIECTBOBaTh B TEUYCHHME HECKOJIBKMX JIET W OKa3bIBaTh
CYILIECTBEHHOE BIIMSHHE HA CBOMX YJIECHOB MJIM AK€ HAa BHEIIHee OKpyxxeHue. [Ipumepom
TaKUX TPYII MOTYT OBITh 00BEINHEHHS IIKOJIBHUKOB-TIOIPOCTKOB.
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ITo onpenenenuto Mapsuna Illoy, «rpynna — 3To ABa JMua win 0osee, KOTOpbIE
B3aMMOJICHCTBYIOT JIpYT C APYIOM TakuM oOpa3oMm, YTO Ka)J0e€ JIMLO OKa3bIBAECT BIUSHUE
Ha IPyTUX U OJHOBPEMEHHO HAXOAUTCA MO/ BIUSHUEM APYTHUX JIHID.

TpeHnHroBbIC 3aJaHUS

B sTux ynpaxxHeHHSX B KOJUIEKTUBE HCKYCCTBEHHO CO3JAIOTCSI BHYTPEHHHUE
npotuBopeuns. Benymuii 1enut KOUIeKTUB Ha 2—4 KOMaH[bl 110 BO3MOKHOCTH C PaBHBIM
KOJIMYECTBOM YUYACTHUKOB B KaxK10il. 13 popMynupoBku 3agaHust He SCHO, KOMaHJAHOE 3TO
3aJlaHue WM oOmerpynmnoBoe. Benymuii He JOMKEH MPOSICHATH TPyNIE 3a/laHue.
YYacTHUKU KaXI0M KOMAaHJIbl CaMOCTOATENBHO JOJIKHBI HCTOJIKOBATH (HOPMYITHPOBKY
3a/1aHMUS.

JlaHHbIE yIpa)KHEHHS MO3BOJISIOT CIIPOTHO3UPOBATH, KaK MOBEAECT ce0s rpymmna u
€e YYAaCTHUKH TpPU HEOOXOJUMOCTH BHIOOpAa MEXKIY JHUYHBIMH M KOJUIEKTHBHBIMU
HMHTEpECaMU.

[IpaBuiabHBIM TIpU3HAETCS KAaK BapUaHT, MPHU KOTOPOM BCS TPYIIA BBINOJHHUT
3aJ]laHie, TaK W BapUaHT, NMPU KOTOPOM Ka)KJasih KOMaHAAa BBIIIOJHUT 33JaHHE OTACIIBHO.
Kak mpaBuno, B JIpy>KHOM, CIJIOYEHHOM KOJUIEKTHBE YYACTHUKU OYIYT CTPEMUTHCS K
ycrexy BCel TPpyYIIbI, HCKaTh O0IIIee pelIeHHeE.

Ynpaxuenue «HepaBHble pecypch»
Marepuanbl:
HO>KHHIIBI;
- KJei;
JIMHEWKA;
1 muct cuneit 6ymaru (hopmat A4);
1 nmuct Genoii 6ymaru (popmat A4);
1 muct kpacHo# Oymaru (popmar Ad);
- 1 muct 3eneHou 6ymaru (popmat A4).
HcxomHoe MOJIOKEHUE YYACTHHKOB: BEAYIIUH JCTUT TPYIIy HAa 3 KOMAaH/IBI.
Komannp!l pacnonaratotcs Tak, YToObI HE MeIIaTh paboTe Apyr Apyra.
ITepBoii koMaH e BeIIaeTCS — | JIMCT CHHEH OyMaru, HOKHHITBI.
Bropoii komanne Bwimaetcs — 1 ymmer Genoit Oymaru, 1 mucT 3enmeHoit Oymarw,

KJIeH.

Tpetneil komanae BbiaeTcs — | JUCT KpacHOU Oymaru, JIMHeHKa.

3ajaHne: KOMaHJIe COCTaBUTh KaK MOKHO ObICTpee — Oemnblii KBaJpaT CO CTOPOHOMN
2,5 cM, CUHMI NPSMOYTOJILHUK CO CTOpoHamMu 2 U 4 cM, OyMaXXHYIO LIEllb U3 YEThIpex
Pa3HOIIBETHBIX 3BEHBEB (KPacHOTO, O€JI0r0, CHHETO, 3€JICHOTO).

[IpaBuna: Ha BeinonHeHnue 3aganusi — He O6osee 15 MUHYT.

[IpuMeuanue Ji1s BEAYIIEro: MPaBUIbHBIM MIPU3HAETCS KaK BapHaHT, IPU KOTOPOM
BCS TPYIINA BBIMOJIHUT 33JJaHUE, TaK U BapUAHT, IPU KOTOPOM KaX/J1asi KOMaH/Aa BBITOIHUT
3aJJaHuE OTIENBHO.

YrpaxHeHue «AKymbl!»

Marepuaibl: Mel.

MecTto npoBeeHNs U UCXOAHOE NOJIOKEHNE YYACTHUKOB: HA IIOJIy Ha PACCTOSITHUU
JIBYX METPOB IpYr OT Ipyra HadepuyeHsbl ABa KBaapara co ctopoHou 1 merp. KBampatsl
IPEJCTABIIAIOT COOOM UIPOBBIE «OCTPOBa». Besl ocTabHas HIOBEPXHOCTD 110J1a — «KMOPEM.
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Benymuii nenurt rpynily Ha JBE€ KOMaH[bI, paBHbIE 10 KOJWYECTBY YYaCTHHUKOB.
Kaxx10i1 KOMaH1€ COOTBETCTBYET OJMH «OCTPOBY.

3ajlaHie KaKJ0W KOMaH/ie: COXPaHUTh KaK MOYKHO 0OJIbIlIe CBOUX YYaCTHUKOB.

3alaHne KaKJIOMY YYaCTHUKY: «BBIKHTBY.

VYipaxHeHrue BKIOYAeT HECKOJIbKO payHaoB. Kaxaplli payHa HadWHAETCS
cnoBaMHu Benyiuero: «BHumanue! Akynsl!» n 3akaHUMBaeTCs ciaoBaMu Beayuiero: «Bce B
MOpEe».

[IpaBuia:

1. YuactHuku HaxoasaTcs B «wmope». [lo komanae Benymero «Buumanue!
Axynbl!» Kaxgas KOMaHAa J0JDKHa coOpaTbcs Ha CBOEM «OCTpOBE» 3a 5 CEKyHI.
VY4acTHUKH, KOTOPbIE IO UCTEUEHUHM 5 CEKyHJ KacaloTcsi «Mops» 00N 4acTeio Tena,
CUMTAIOTCS Chb€ICHHBIMU aKyJaMU U BBIOBIBAIOT U3 JAIbHEUILIErO YUaCTHS.

2. YYacTHUK, «CIACLIMICS» HE Ha CBOEM «OCTPOBE», CUUTACTCA ChEICHHBIM
KUTEISIMHU YY>KOTO «OCTPOBa» U BbIOBIBAET U3 JAJIbHEHIIIErO y4acTusl.

3. IMocne xaxmoro payHaa BeAymnuid yMEHBIIAET CTOPOHY «OCTpOBa» Ha 15 cMm.

4. IlepBblii mepepblB MeX1y payHaamu — 15 cekyHa. [lanee mepepblB MexIy
payHIaMu KaXIblii pa3 yBeJIMYUBAETCA Ha 15 cexyHn.

IIpumeyanue A BEAYLIEro: Ha MPUMEPE YHPAXHEHUS MOXKHO IPOCIENNUTH, Kak
MEHSETCS] COOTHOIICHHUE JINYHBIX U KOJUIEKTUBHBIX UHTEPECOB IIPU UX CTOJIKHOBEHUH, KAaK
HOBeJIeT ce0sl TpyIa U ee YYaCTHUKH ITPU He0OXOJUMOCTH BBIOOpA MEXKY HUMH.

VYnpaxuenue «Bpiurpaiite kak MO>KHO OOJIbIIIE»

Marepuansi:

- 4 xapronnble Tabmuuku (15x20 cm), Ha KaxAOW U3 KOTOPHIX HAINKCaHA
JaTUHCKas OyKBa «X»;

- 4 xapronnble Tabmuuku (15x20 cm), Ha KaxAOW U3 KOTOPHIX HAIMKCaHA
JaTHHCKas OyKBa «Y»;

- MapKephl;

- Ha JucTe BaTMaHa Tabnuna 1:

Komb6unarms Pesynbrar Pesynbrar 4 Pesynbrar 7 Pesynprar 10
(B 6asnax) payHaa payHaa payHaa
4X Bce: -1
1X «X»: +3
3Y KaXXapld «Y»: -1
> BCE 3HAUCHUS BCE 3HAUCHUS BCE 3HAYEHUS
2X K@K A1 «X»: +2 MHOKAIOTCS MHOKAIOTCS MHOKAIOTCS
2Y KaXIbIA «Y»: -2 y y y
— Ha 2 Ha 3 Ha 5
3X Kbl «X»: +1
1Y «Y»: -3
4Y Bce: +1

Ha JIUCTE BaTMaHa Tadauma 2:

Paynn Komanna

1.
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HUTOro

VcxonHoe TMO0JIOKEHUE YYAaCTHUKOB: BEAYIUMH JAEIUT Tpymiy Ha 4 KOMaH]b,
paBHbIE IO KOJIMYECTBY 4enoBeK. KoMmaHIbl pacmonaratoTcsi TakKMM o0pa3oMm, uToObl He
MeliaTh Opyr JIpyry npu oocyxaeHuu. Kaxmoil komanje BblaeTcs oJHA TaOIUYKa C
OykBoii «X» M onHa Tabnuuka ¢ OykBo «Y». Ha creHe mpukperieHbl BaTMaHbl C
tabmuamu 1 u 2.

3ajanue: HaOpaTh KOMaHJE KaK MOXKHO 00JibIlie 0asuioB.

[IpaBuia:
1. Yopaxuenue coctouT u3 10 paynmoB. Ilepen kKakapiM payHIOM KOMaHIaM

naercs 1 MUHYyTa Ha 00CYXX/I€HHE TaKTUKHU BHITIOTHEHUS 3adaHus. OOmaTbes MexIy co0oit
KOMaHJIaM HEJb3sl.

2. ITo cioBam Bemyiiero «Beioop» Bce KOMaHbI OJJHOBPEMEHHO MTOHUMAIOT OJTHY
13 BBIJAHHBIX Ta0audeK (1100 «X», mudo «Y»).

3. Benymumii B cOOTBeTCTBUU ¢ TaOnwuieil 1 3amonHseTr Ta0iuiy 2 (3amuchbiBaeT,
CKOJIbKO 0aJUIOB IMOJTydYaeT B IAHHOM payHJIe KaxKJaas U3 KOMaH.).

4. Ilepen 4eTBEpPTHIM, CEABMBIM U JIECATHIM payHJaMH BEAYIIUM MPEIOCTABIISICT
MpaBoO KaxJoW KoMmaHJe BHIOpaTh OJHOTO YYacCTHUKA JJIsl TIEPETOBOPOB. DTH YYACTHUKHU
COBEMIAIOTCS B T€UEHHUE | MUHYTHI BHE UTPOBOTO MOMEIIEHUS, TIOCIIC YeTO BO3BPAIIAIOTCS
K CBOUM KOMaH/1aM.

5. B ueTBepTOM payHje 3HaueHue OaioB B Tabiuie 1 yBenuuuBaercs B 2 pasa, B
ceabMOM — B 3 pasa, B IeCATOM — B 5 pa3. Y4yacTHUKaM 00 3TOM FOBOPUTCS MEpel HayalioM
COOTBETCTBYIOILETO payHa.

[IpuMeuaHnue s BEAYIIETO: BEAYIIMH HE AOJKEH MOSICHATH TpyMIe 3aJaHue.
VYYacTHUKM KaXJO0W KOMaHAbl CaMOCTOSITEIBHO JOJDKHBI HCTOJIKOBATh (DOPMYIHPOBKY
3aaHuUsl.

3amanue 1

[IpounTaiiTe CIMCOK CJIOB M M3YYUTE €ro B TE€YEHUE MOIyTOpa MUHYT. [lomblTaiiTech
MIPOM3HECTH CJIOBA IO MOPsAKY. B cinyyae ommbok nepecuntaiite Bce ClI0Ba, KOTOPBIE yIaJI0Ch
3alIOMHHUTH TOYHO.

Ecnu BeI 3antomuumu ot 18 10 20 cioB, BenukodenHo; oT 15 1o 17 - 3To eme Xopoio; 0T
10 no 14 - cpenue; ecnu Mensine 10 - 3TO AOKa3bIBA€T, UTO Bbl HE YMEETE IOJIb30BATHCA
Bamell maMaTeio. Ho B 1r060M ciydae OynbTe yBEpEHBI, YTO 3TO MOJIOKEHUE TIOPABUMO U B
y4eOHHMKE BbI Haifj1eTe HEOOBIYHBIN CIIOCO0 IS 3alIOMUHAHUS TAKOTO JIUCTA IO MOPSAKY (3TO
croco0 M300pa3UTEIbHBIX ACCOIUAIIHI).
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3aHecuTe B KJICTKY Balll pe3ybTar: //.
Brl cmMoskeTe ero cpaBHUTH C TEM, YTO y Bac OyI€T BIIOCIIEICTBUH.

Cnucok cnoB: Kacmprons, Cmyn, bapaban, Ilapycuux, Mwino, banan, Kosep, Byksa,
Asmomobuns, Peka, Ilpobka, Opyoue, Canoanus, bynaexa, Cymxa, Ilepo, Kapmuna, Ba3za,
Bepesxa, Meoanw.

3amanue 2
YrpakHeHHe 10 PA3BUTHIO MBIIIUICHUS «3aBEPIIUM MBICIIb)

B nanHOM ympa)XHEHUHW MpeIaraeTcs 3aBepUINTh HA4aTyl a(OpPUCTHUYHYIO MBICIHb,
POBEPUB ce0s1, HACKOJIBKO TOYHO BbI CIIOCOOHBI OTPEIEIIUTD TJIABHYIO HJICI0 BHICKA3bIBAHUS U
«TpaBUIIBLHO» 3aBepmiuTh ee. «[IpaBUIBHBIMI» CUYHTAIOTCS TakKXKe OTBETHI, KOTOPHIC
MaKCHUMalbHO OJIM3KK IO CMBICIy W COACPXAHUIO K OTBETaM, NPHUBEICHHBIM B KOHIIC
TECTOBOTO YIPAKHEHUSI.

I'maBHast wenb 3aJaHUs — HE CTOJBKO YrajaTh 3aBeplIAlollee CIOBO, CKOJIBKO
noOyauTh cebsi AyMaTh, BKIIOYUTHCS B HHTEIUIEKTYyaJbHO-NIO3HABATEIbHYIO JIE€ATEIbHOCTD,
MO3BOJIAIONIYI0 COBEPILIEHCTBOBAaTh CBOM OLICHOYHO-IIPOTHOCTUYECKHME U IO3HABATEJIbHO-
IBPUCTUYECKHE CIOCOOHOCTHU
Wtak, 3aBepIIM MbICIb...

1. Cuactbe 00ObIYHO OBIBAET Ha CTOPOHE T€X, KTO MHOTUM.......... (aro?)

2. MbI mo3HaeM YerioBeKa Mmopoi He 0 TOMY, YTO OH 3HAET, a 110 TOMY, YEMY OH.......... (aro
nenaet?)

3. OOBIYHO JIOJIEH CAABIIUXCS OBIBACT 3HAYUTEIIHHO OOJIBIIE YEM.......... (xakux?)

4. YcTaHOBIEHO, YTO ynadya ObIBAEeT MOX0Xka Ha.......... (xoro?)

5. [Ilouemy-To mayiero yegoBeka cyap0a BEJAET, a YMUPAIOIIETO........... (uro nenaet?)

6. UYesoBek, BUACBIINI PAKTHYECKH BCE, OYCHb YacTO HE 3aMEYaCT.......... (uero?)

7. He untu Biepes B OOJBIIMHCTBE CIy4aeB O3HAYAET UATH.......... (xyma?)

8. Korma yxe HEBO3MOXXHO paboTaTh HaINpsHKCHHEE, HEO0OXOJUMO HayaTh padoOTaTh....
(xak?)

9. To, 4To mepecTaeT yAOBICTBOPATH, OOBIYHO MIEPECTAET H.......... (4uTO nenartn?)

10. Heo6xoamMo B )KM3HU CITOKOWHEE BOCIIPUHUMATD TO, UTO.......... (aro?)

11. Huuto Tak He HaydaeT, KaKk OCO3HAHUE COOCTBEHHOM. ......... (aero?)

12. YenoBek 0XOTHEE MPU3HACT ONTUOKH B IIOBEJICHHUH, YEM OIIHOKHM.......... (B uem?)

13. OOBIYHO YETTOBEK OCO3HAET TO, YE€TO.......... (uaro?)

14. Ecnaum 4enmoBeKk HE BCTPETHUJ HAa CBOEM JKU3HEHHOM ITyTH MPENATCTBUN, O HEM TOBOPSIT,
YTO OH.......... (aro?)

15. He cnenyet cTecHAThCS mpoliecca COOCTBEHHOTO.......... (uero?)

16. OObluHO HE ciexyeT NPUCTYIIUBATBCA K COBETaM, KOTOpbIE IMOAAIOT Ham
COOCTBEHHBIA.......... (aro?)

17. He cnenyet 60poThCs ¢ c000ii, MOTOMY UTO BCE PABHO.......... (uto caenaemn?)

18. Camas  Oonpmias ommOKa, TOPOXAAMOIIAsi HEYBEPEHHOCTh, - 3TO  OOsI3HB
COBEPIIHUTb.......... (ar0?)

19. CunbHble nr0aH, eas OMMOKH, OOBIYHO MYKECTBEHHO UX.......... (daro genaroT?)

20. Ompenensisi cBou 1eu, HEoOXoaumo (opmynupoBath X B (opme.......... (kakux?)
YTBEPXKACHUM.

21. IIpu mocTaHOBKE 1IeNiel BOOOpaKaeMbIi Pe3yJIbTaT IOJDKEH BBI3BIBAT.......... (daro?)

22. KpaiiHe Ba)XHO IMOCTOSHHO BJOXHOBIISITH C€0s COOCTBEHHBIM.......... (aem?)

23. Ilpu oleHWBAaHWU CBOWX PE3YyJHTATOB BAXHO OPHEHTHPOBATHCS Ha COOCTBEHHYIO..........
(aro?)



24. Kaxnoe yTpo HE0OX0aMMO rOBOPHUTH cebe.......... (kaxue?) ciosa.

25. 3M0poBbe — ATO JYYIIMHA Jap MOJIOJAOCTH, OJHAKO TOJBKO B MOJIOJIOCTH OH JaeTCHl.....
(xak?)

26. Hamre 310poBbe BO MHOTOM 3aBUCHUT OT MPUPOJIBI U KAUECTBA HAIIUX.......... (uero?)

27. Bce, 4TO MBI J1e1aeM, CTAHOBUTCS BOIUIOIICHUEM TOTO, YTO MBL.......... (uro nmemaem?), u
BCE, UTO MBI JYMaeM, CTAHOBHUTCS KIIFOUOM K TOMY, YTO MHL.......... (aro memaem?)

28. Jla, Hy>KHO OBITH CaMHM COOO¥, HO 110 BOBMOYKHOCTH B.......... (kakom?) BUjE.

29. Kpaiiae BaXHO 0OCO3HABATh, OTYETO HYXKHO.......... (daro cnenath?), M K YeMy HYXKHO..........
(uto mematp?)

30. MBI HEBOJIBHO MpeBpaniaeMcs B 00pa3 TOTO Y€JIOBEKa, O KOM.......... (aro nemaem?)

31. KneTku opranu3mMa HEBOJBLHO MOTYT «IIPUCITYIITUBATHCS» K HALIUM.......... (uemy?)

32. Mensisi cOOCTBEHHBIC TIPEICTABICHHS, Mbl KAaK-TO MEHSEM JICHCTBUTEIBHOCTh, B
KOTOPOH.......... (daro nenaem?)

33. Oco3HaBas B cebe paHee HE3aMETHOE, Mbl HEBOJIBHO MEHSEMCHL.......... (kak?)

34. TBopyecTBO OOBIYHO HAYMHAETCS TOT/A, KOT/Ia MBI JIeJIaeM YTO-HUOYIIb.......... (kak?)
35. [Ipexnae yem U3MEHUTHCS, HY)KHO CHavalla yBUIETh CEO.......... (kak?)

36. IIporecc caMOCOBEPIICHCTBOBAHUS — 3TO, KaK MPaBUJIO, ITPOIIECC TPOO H.......... (aero?)
37. Bynpre BHUMATEIBHBI K COOCTBEHHBIM MBICIISIM, KOO 3TO HAYaJIO HAIIHX.......... (aero?)
38. Hamm craboctu HaM yxKe HE BPEIST, KOTJIa MBI HX.......... (aro?)

39. Ilporpecc B caMOCOBEPIIICHCTBOBAHUH MPAKTUYECKH HEBO3MOXKEH, MTOKA MBI MTOCTYIIAEM
TaK, KaK MOCTyHalH.......... (xak?)
40. 310poBbe BaXKHO HE MPOCTO Oepedb, UM HYKHO.......... (duro menatb?)

YnpaxxHeHue.

Yacrto ObIBaeT Tak, 4To B IOBCEIHEBHOM CyeTe MbI 3a0bIBacM O BaXXHOM. PyTuHHas
paboTa, GecripocBeTHBIE JJOMAIIHUE Jeila 3aXBAThIBAIOT BCE HAIIIE BPEMs], B PE3yJIbTaTe
4ero Mbl [epecTaeM pa3BuBaTbcsa. Bmecte ¢ Tem, n3BecteH (akT, 4TO TPEHUPOBATH
YMCTBEHHYIO JI€ATEIbHOCTh, BOOOPAXEHHE U aMSITh YEJIOBEKY KU3HEHHO HEOOXOAUMO.
Pa3BuBasch KaXIblil J€Hb, MBI IPOJUIEBAEM CBOIO )KU3Hb. 3AHUMAsICh TBOPUYECTBOM U
JFOOMMBIM JIEJIOM, MBI ITOJIy4aeM IIeHHbIE TOPMOHBI cyacThsl. Ho Kak jke ObITh ¢ HEXBATKOMN
BPEMEHU HAa TPEHUPOBKY U JIMUYHOCTHBIN pocT? U 31eck ecTh Boixoa! Huke npeacraBieHsl
4 nydmux ynpaKHeHus JUisl pa3BUTHsL ce0s, KOTOPhIE MOXKHO CZEJIaTh BCEro 3a 3 MUHYTHI.
CounHnre cKa3Ky

OTBiEKUTECH OT CyeThl U NOTPEHUPYHTE cBOoe BooOpakeHue. IIpencraBpre, 4TO BBI
pacckas3blBaeTe€ CKa3Ky C 3aXBaTbIBAIOIIUM CIOKETOM JIHOOOMBITHOMY pPEOEHKY.
[IpuaymaiiTe repoeB U HHTEPECHOE MPOUCIIECTBUE, B KOTOpOoe OHU nonaiu. [lomHuTe, 4TO
ar00as cka3ka JO0JDKHA UMETh CMBICH — JaBaTh IICHHBIM COBET M MepeaaBaTh >KU3HEHHBIN
onbIT. byner nmpexpacHo, eciv B KOHIIE ITOBECTBOBAHUS BCE ITOJIOKUTEIIBHBIE MTEPCOHAXKHU
OCTaHYTCSl JOBOJbHBI M cUacTiIUBHL. [lycTh 3Ta cka3ka, COUMHEHHas 32 3 MUHYTHI, OyJeT
KpaTKol, HO cojiepkaTtenbHoi. Takue ynpakHeHus MOAXOAAT Ui pa3BUTUSL BOOOpaKEHHS
U 33/ICUCTBYET BCe KJIETKH Mo3ra. KcraTu, coumHssi cOOCTBEHHOE IMPOM3BE/ECHUE, BbI Ha
HECKOJIbKO MHUHYT TOTPYKaeTech B BOJIIEOHBIH MHUP HEU3BEJAHHOTO, YYBCTBYS ceOs
MTOMCTUHE TBOPUYECKOMN JIMYHOCTHIO.

BcnomHNTE CTHXHU, KOTOPbIE YYWJIH B 1€TCTBE
TBopuecTBO KaKkOro 1mol3Ta Bbl JOOWIHN B 1Ikose? HaBepHsika, y MHOTUX U3 HAC €CTh
napa-Tporka JIOOUMBIX CTUXOTBOpeHM. [IpeOriBasi B MOJHOM CHOKOMCTBUM M CBOOOJE OT
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OTBJIEKAIOIINX (PAKTOPOB, IPOUYTUTE HECKOJBKO IMPOU3BEIEHUIN TE€X aBTOPOB, KOTOPbIE BaM
3allOMHWINCH B jeTcTBe. OCBEXHUTE B MaMATH KaJpbl U3 IIKOJBHOM MU3HU, KOTJa BbI
00po paccka3bIBaIM BHIyUEHHOE HAM3YCTh CTUXOTBOPEHHE MEPE]] BCEM KIACCOM.

Takoil TpeHUHT OTJIIMYHO pa3BUBACT MaMiATh U (DUIOJOTUYECKHUE CIMOCOOHOCTH,
OJarOTBOPHO BIIMSAS Ha IPaBO€ IMOJyLIapue FOJOBHOTO MO3ra, KOTopoe (opmupyer
TBOPYECKYIO aKTUBHOCTH U€JIOBEKa. B 3TOM yIpaXHEHUU €CTh MaJeHbKasi XUTPOCTh: €CIU
HE MOKETE BCIIOMHHUTH KOHIIOBKY CTPO(dbI, MpUIymMaiiTe pudMy caMmOCTOSTENBHO.

OcBexure B NaMSATH TA0J MY YMHOKEHUS

MareMaTu4ecKuii TPEHUHI M CUET «B yME€» — OTJIMYHBIC YNPAKHECHUS I
pa3BUTHUSA JIEBOTO MOJYMIApUs MO3ra, KOTOPOE OTBEYAET 3a JIOTMYECKOE MblllieHue. B
COBPEMEHHOM MUPE JII0J1 MPUBBIKIN BCE PACUETHI 1€JIaTh C MOMOLIBIO KAJIIBKYJIATOPA WU
CIICHMAIIBHBIX TPWIOKEHUH Ha KOMIbloTepe. B pe3ynbrate aBTOMaTH3anuy 3TOTO
mpolecca Mbl MEpecTald pa3BUBATh CBOM YMCTBEHHBIE CIOCOOHOCTH. MHOrue OynyT
YIUBICHBI T€M, YTO HE CMOTYT COBEPIIUTh MPOCTEHIIME pacdeThl 0e3 HCIOJIb30BaHUS
KaJbKYJSITOpa. A eciau MmonpoOoBaTh BCIOMHUTH BCIO TAOJIMIy YMHOXEHUS, KOTOPYIO MBI
OTJINYHO 3HAJM B IKOJE?

Yopaxknenue 3G(EKTUBHO pa3BUBACT MHTEIUIEKTYallbHBIE CIIOCOOHOCTH, Jeast
yIOp Ha YETKOM JIOTHYECKOM MBINUICHUH. B criokoitHONW 0OCTaHOBKE MONBITAWTECh
YMHOaTh M CYMMHUpPOBaTh LU(PBI CAMOCTOSATENBHO, TPaTid Ha TaKyl0 TPEHHPOBKY 3
MUHYTHI B JieHb. KcTaTu, /Ui MaMsaTH TaKOW TPEHUHT Takke OyNeT IMoyie3eH: B Mpolecce
YIPaKHEHUS 3a/IEUCTBYIOTCS KJIETKU FOJIOBHOI'O MO3Ta, OTBEUYAIOIINE 32 BOCTIOMUHAHUS.
HN3yuurte 3 HOBBIX CJIOBA HA HHOCTPAHHOM SI3bIKe

Bce MBI n3y4anu MHOCTpaHHBIN sI3bIK B 1IKosie. HO ¢ BO3pacToM U mpu OTCYyTCTBUU
€KEJHEBHOTO TIOJb30BaHMS SI3BIKOM MBI TEpsSieM CBOU JIMHIBUCTHUYECKHE CIIOCOOHOCTH.
Hrak, eme CeKper OJHOr0 IPOCTOr0 YIPaKHEHUS Ul PAa3BUTHUS U COBEPLICHCTBOBAHUSA
cebsi: mpU TMOMOIIM CJIOBapsi WJIM MOOWIBHOIO MPHUJIOKEHUS HaWauTe INepeBOoJ Ha
MHTEPECYIOUIUI BaC SI3bIK TPEX HOBBIX CJIOB. B TeueHue 3 MUHYT MOBTOPSANTE 3THU CIIOBA.
Hayuurecy npaBuiibHO UX NMPOU3HOCUTH. KakI1oqHEBHAs IMpPAaKTUKA MPUHECET OIPOMHBIN
pe3yabTar.

Bomnpocs!l kK NpakTHYeCKOMY 3aHATHIO:

l.llaﬁTe KpaTKyr0 XapaKTCPUCTHUKY OTallOB CTAHOBJICHUA IICHUXOJIOTHMU CaMOpPa3BUTHA
YCJIOBCKaA.

2. Kak ObI BbI OIpeIeNuiIg, B YeM [IEHHOCTh caMmopa3BuTusi? EcTh 11 y Bac IMYHO KellaHUe
pa3BuBarhb ceds? Eciu ecth, To 4TO B ce0Oe BBl XOTenH OBl pa3BUBATh?

3. Yro 0611161"0 M 9TO Pa3IMYHOTO MPHUBHOCHUT IMPUCTABKa «CaMO-» B TAaKHWC IOHATHA, KaK
CaMOYTBCPKIACHUC U CaMOCTOSITCIIBHOCTE?

4. B 4YCeM, HO BamieMy MHCHHUIO, COCTOUT OTIMYMUC HCCIICAOBAHUSA CaMOPA3BUTHA B
OTCUYECTBEHHOM IICUXOJIOTUH npu pcain3alvi pasiInYHbIX IMMOAXOAOB: KYJIBTYPHO-
HCTOPUYCCKOTO, aHTPOIIOJOTUYCCKOI0, aKMCOJIOTHUICCKOIO 1 CY6’B€KTHOFO?

5. Mbl onpeenuiiu caMopa3BUTHE KakK CHEI(PHUECKYIO AeITeIbHOCTh. B yem, o Bamemy
MHEHUIO, COCTOMT 3Ta crienuduka?

6. Bbl, HECOMHEHHO, B TOW WJIM MHOW CTENEHU 3aHMMaeTech camopa3ButreM. [lonpoOyiiTe
B CBOEH JKM3HU ONPEIETUTh, TA€ 3aKOHYWICS OJUH LUKJII CAMOPAa3BUTHUS U HAYAJICS IPYrou?
7. JlaiiTe onpeiesieHre rpyIbl, HA30BUTE UX BUJIBI.
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8. Uto Takoe rpynmnoBas AHHaAMUKa?

9. KakoBbI OCHOBHBIE (DaKTOPHI, onpezernstonue 3hHEeKTUBHYIO A TEILHOCT TPYII?
10. Kak Bo3HHKaIOT He(hopMalbHbIE IPYIIBI B OpraHu3aluu?

11. KakoBbI nperMyIecTBa U HEAOCTaTKU HEPOPMaIbHONU OpraHu3anun’?

12. Yto nomkeH AenaTh pyKOBOAUTENb Tt 3 (eKTUBHOTO yrpaBieHus HepopMaaTbHOU
OpraHu3aIuen?

13. KakoBbI IpUUKHBI UCIIOJIB30BAHUSI KOMUTETOB?

14. KakoBbl 01IMOKHM HCTIOIB30BAaHUS KOMUTETOB?

15.Yt0 Takoe rpynmnoBbie HOPMBI U ITpaBuIIa?

16. B yem paznuuue LeaeBbIX U MOIIEPKHUBAIOIINX POJIECH YIEHOB Ipym?
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Meronuueckue ykazaHus pa3padOTaHbl B COOTBETCTBUU C paboueii mporpaMMoil AUCIMIUTAHBI
«CaMOMEHEIDKMEHT» H COJep)KaT 3aJaHus K CaMOCTOSATENILHOW paboTe, MOPSIOK HX
BBIIIOJTHCHUSI YW METOJMYECKHE PEKOMEHAAlMu K HuM. [IpeqHasHayeHbl sl CTYACHTOB
Hanpasiienus noaroroBku 38.03.02 MenemxMeHT (HampaBieHHOCTh (mpodwib) «busHec-
MEHE/PKMEHT B MEXKIIYHAPOIHOU Cpejie»

CocraButenb: K.C.H., goueHt Jlemsxosa E.H

Peuenszentsl: k.3.H. noueHt [lonomapesa E.A
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BBEJIEHUE

VYcenemHas nesTenbHOCT JII0O0ro 4esloBEKa BO MHOIOM OIPENENSETCS YMEHUEM €ro
YHOPAaBIATh CaMUM COOOW. YHpaBieHUE COOCTBEHHON JIMYHOCTBIO CBSI3aHO C MO3HAHUEM ceos,
KPUTHYECKIM OTHOLICHHEM K ce0e, aHaIM30M W Pa3BUTHEM CHJIBHBIX CTOPOH, YMEHHEM
BUJIETh U UCIIPABIISITH CBOU OIIMOKHU.

YacTto HEsICHOCTh MOCHEICTBUN MPHUHITHS pelieHus U Ooyblias OTBETCTBEHHOCThH 3a
NPUHUMAEMbIE PpEIICHHs] BBIHY)KJAeT WX BCECTOPOHHE AaHAJIM3UPOBATh CUTYAIHIO M
IPOYUTHIBATh COLIMAIIbHBIE MOCIEACTBUSA. OHM HaxXOJATCA B CTPECCOBOM COCTOSSHUHU MOYTH
noctosiHHO. [loaTromy MeHemkepy  HeoOXoAuMoO BiaAeTb 3(P(PEKTUBHBIMM METOJAMU U
crocobamMu BOCCTAHOBJICHUS (PU3MYECKMX M JYXOBHBIX CHJI, JEJIETMPOBAHUS IOJHOMOYUH,
MOCTPOCHUS KOMMYHUKAIIMN, OLICHKH W PAa3BUTHS CBOUX JIMYHOCTHBIX KAYECTB.

Huctmmmaa «CaMOMEHEDKMEHT)» HampaBlieHa Ha peHIeHHe CICAYIOIUX 3a/ay:
O3HAKOMUTh C OCHOBHBIM MOHSITHWHBIM PSJIOM JUCIHUIUIMHBI (HEOOXOAMMBIC TOHSTHS H
OIpEJIeNIEHUs1); PACKPBITh CYIIHOCTb CaMOMEHEIKMEHTa B JESATEIBHOCTH PYKOBOJIUTEIS;
OINPEENIUTh MYTH YIPABICHUS JIUYHON Kapbepoil PyKOBOAMUTENS; pACCMOTPETh OCHOBBI TaiiM-
MEHE)KMEHTa B YIPABJIEHYECKON NEATENbHOCTH; OXapaKTepU30BaTh CHOCOObI OpraHU3aLuU
pabodero mMecta pyKOBOIUTEIS M METOIBI PAIMOHAIM3AINH €r0 JTUYHOTO TPY/a; PACCMOTPETh
KOMMYHHKATUBHBIE TEXHUKA B YIPABICHYECKOW JEATEIBHOCTH; OOyYUTh MpPHEMaM
COXpaHEHHsI TMPOQPECCHOHATHHOTO 30POBbS  PYKOBOIUTENS;, CHOPMHUPOBATH  YMEHHS
OCYIIECTBIIATH CAMOKOHTPOJIb YIPABICHYSCKOU JIEATEITHHOCTH.

B 510l CcBA3M 1eNbI0 METOOMYECKMX PEKOMEHJAIMi K CaMOCTOSATENbHOU padboTe
ABIIIETCS ~ 3aKpeIUIEHWE  CIIylaTelsiMd  TEOPETUYECKOro MaTepuajga M IOJydyeHue
IPAKTUYECKMX HABBIKOB B 00JIaCTWU caMOMEHEDKMEHTa. Bwmecte ¢ MeToaudyecKumMu
YKa3aHUSAMH K TMPAKTHYECKUM pabdoTaM caMoOCTOsITeNbHAas paboTa IMOMOTaeT YCBOUTh

TEOPETUYECKHI ~ MaTepuall M CHOCOOCTBYET  Jy4IIeMy  OCBOGHHIO  IpeaMeTa.
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COJAEPXAHUE

OO0mmas XxapaKTepUCTHKA CAMOCTOSITEIIHHOW pabOThI

[Tnan — rpaduk BBITTOJIHEHUS 3aIaHUS

KoHTpoJIbHBIC TOYKH U BUJIBI OTYETHOCTH 110 HUM

MeToaudeckue peKOMEHJAINHN 110 U3yYEHHUIO0 TEOPETUIECKOT0 MaTepraia

MCTO,Z[I/I‘-IEECKI/IC pPECKOMEHAAUU I10 PCHICHUIO 3a1da4 IIPpU IOATOTOBKEC K
MMPAKTUYCCKUM 3aHATHUAM

Meroandeckne peKOMEH AN K HalMcaHuIo pedepaTa

Criucok peKOMeH1lyeMO! JIUTepaTyphl
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BBEJIEHUE

VYcenemHas nesTenbHOCTh JIF0OOr0 4eloBeKa BO MHOTOM OIPENESETCS YMEHUEM €ro
YHOPAaBIATh CaMUM COOOW. YHpaBieHUE COOCTBEHHON JIMYHOCTBIO CBSI3aHO C MO3HAHUEM ceos,
KPUTHYECKIM OTHOLICHHEM K ce0e, aHaIM30M W Pa3BUTHEM CHJIBHBIX CTOPOH, YMEHHEM
BUJIETh U UCIIPABIISITH CBOU OIIHUOKH.

YacTto HESICHOCTh MOCIEICTBUN MPHUHITHS pelieHus] u OoJbllasi OTBETCTBEHHOCThH 3a
NPUHUMAEMbIE PpEIICHHs] BBIHY)KJAeT WX BCECTOPOHHE AaHAJIM3UPOBATh CUTYAIHIO M
IPOYUTHIBATh COLIMAIIbHBIE MOCIEACTBUSA. OHM HaxXOJATCA B CTPECCOBOM COCTOSSHUHU MOYTH
noctosiHHO. IloaTromy MeHemkepy  HeoOXoaumo BiaAeTh A(P(HEKTUBHBIMU METOJAMHU U
crocobamMu BOCCTAHOBJICHUS (PU3MYECKMX M JYXOBHBIX CHJI, JEJIETMPOBAHUS IOJHOMOYUH,
MOCTPOCHUS KOMMYHUKAIIMN, OLICHKH W PAa3BUTHS CBOUX JIMYHOCTHBIX KAYECTB.

Huctummaa «CaMOMEHEDKMEHT)» HampaBlieHa Ha peHIeHHe CICAYIIUX 3a7ad:
O03HAKOMUTh C OCHOBHBIM TOHSTHWHBIM PSIOM IJUCHHUIUIMHBI (HEOOXOAWMBIC TOHSTHS H
OIpEJIeNIEHUs1); PACKPBITh CYIIHOCTb CaMOMEHEIKMEHTa B JESATEIBHOCTH PYKOBOJIUTEIS;
OINPEENIUTh MYTH YIPABICHUS JIUYHON Kapbepoil PyKOBOAMUTENS; pACCMOTPETh OCHOBBI TaiiM-
MEHE)KMEHTa B YIPABICHYECKON NEATEIbHOCTH; 0XapaKTepU30BaTh CHOCOObI OpraHU3alUuu
pabodero mMecta pyKOBOIUTEIS M METOIBI PAIMOHAIM3AINH €r0 JTUYHOTO TPY/a; PACCMOTPETh
KOMMYHHKATUBHBIE TEXHUKA B YIPABICHYECKOW JEATEIBHOCTH; OOyYUTh MpPHEMaM
COXpaHEHHsI TMPOQPECCHOHATHHOTO 3J0POBbS  PYKOBOIUTENS; CPOPMUPOBATH  YMEHHS
OCYIIECTBIIATH CAMOKOHTPOJIb YIPABICHYSCKOU JIEATEITHHOCTH.

B 510l CcBA3M 1eNbI0 METOOMYECKMX PEKOMEHJAIMi K CaMOCTOSATENbHOU padboTe
ABIIIETCS ~ 3aKpeIUIEHWE  CIIylaTelsiMd  TEOPETUYECKOro MaTepuajga M IOJydyeHue
IPAKTUYECKMX HABBIKOB B 00JIacTU caMOMEHekKMeHTa. Bwmecre ¢ MeToauuecKumMu
YKa3aHUSAMH K TMPAKTHYECKUM pabdoTaM caMoOCTOsITeNbHAas paboTa IMOMOTaeT YCBOUTh

TEOPETUYECKHI MaTepual U CIIOCOOCTBYET JIyUIIeMy OCBOCHUIO IIPEIMETA.
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1. OBLIAS XAPAKTEPUCTUKA CAMOCTOSTEJIBHOM PABOThI

Ilenpto ocBoeHMst AUCUUIUIMHBI — «CaMOMEHEIKMEHT» COCTOMT B TOM, YTOOBI
chopMupoBaTh y CTYJEHTOB IPEACTaBICHUE O HEOOXOIUMOCTH NMPHOOPETEHHSI MPAKTHUECKUX
HaBBIKOB I'PAMOTHOTO YIPaBJIeHUs! COOOH, perieHus IpoliieM caMOOpraHU3alui U OCO3HaHKE
HeO6XOI[I/IMOCTI/I pa3sBUTHUA HpO(beCCI/IOHaJ'ILHO 3HAYUMBbIX JIMYHOCTHBIX Ka4€CTB, HGO6XOI[I/IMBIX
JUTS yIIpaBIlieHUs: COOCTBEHHBIMH pECypcamMu.

3amaun JaHHOTO Kypca:

1) obecnieunTh MPUOOPETEHNE CUCTEMBI 3HAaHNUW B 00JJACTH CAMOMEHEKMEHTA;

2) cdopmupoBaTh OOIIYI0O CHCTEMY TEOPETHYECKMX M  KOHIENTYaJIbHBIX
IpEeICTaBICHUI O NEPCOHATLHOM MEHEKMEHTE;

3) oOCyIEeCTBUTh MOATOTOBKY K BEACHHIO NPOPECCHOHATNBHON NeATEIbHOCTH,
0a3upyroleicss Ha Hay4YHO — MPaKTUYECKON OpraHu3alui COLUAIbHOMN NesITeNbHOCTH.

B pe3ynbrare OCBOEHHS [aHHOW JUCIUIUIMHBI (OPMHUPYIOTCS CIEIYIOIIUe
KOMITETCHITUU y 00y4YaroIerocs:

Komnerenuuss YK — 6 — CiocoOeH ynpaBisiTh CBOUM BPEMEHEM, BBICTPaUBATh U
peaTn30BbIBATh TPACKTOPHIO CaMOPa3BUTUS HA OCHOBE IPUHIMIIOB 00pa3oBaHHsS B
TEYEHUE BCEU JKU3HU

Nupuxarop VYK-6. HM-1 AnekBaTHO OLICHMBaeT BpEMEHHBIE pPECYpChl H
orpaHn4eHus u 3pPEeKTUBHO UCHOIB3YET ITH PECYPCHI

3HaTh: OONIYI0O KOHLENIUIO TalM-MEHEI)KMEHTa, IPOLECChl IUIaHUPOBAHUS
BpPEMEHH Ha JTUYHOM, KOMAaHIHOM U KOPIIOPATUBHOM YPOBHE

YMethb: orieHUBaTh AP (HEKTUBHOCTH UCTIOIH30BAHUS BPEMEHHBIX PECYPCOB

Buagerb: HaBBIKOM BbIOOpa ONTHUMAIBHOTO CIOCOOA PELICHHS IOCTaBICHHON
3a/1ayu, UCXO0/IA U3 yUeTa UMEIOIINXCS PECYPCOB U OTpPaHUUYCHUI

Nupuxarop YK-6. U-2

BricTpauBaer W peanu3yeT MEpPCOHAIBHYIO  TPACKTOPHIO  HEMPEPHIBHOTO
0o0pa3oBaHus U CAaMOPA3BUTHS Ha €r0 OCHOBE UM NMPEANPUHUMAET IIaru 1o e€ peaan3anuu

3HaTh: BO3MOXXHOCTH COLIMOKYJIBTYPHOU CpeJIbl OpraHU3allu;

- OCHOBHBIE MIOTJIOTUTENN BPEMEHH;

- MeTo/bl 3P(HEKTUBHOTO MJIAHUPOBAHUS BPEMEHH;

- MOTEHIMAJIbHBIE CUJIbHbBIE U cJla0ble CTOPOHBI JTMUYHOCTH;

- 3(ppexTuBHBIE CIOCOOBI CAMOOOYUYEHUS;

-KPUTEPUH OLIEHKH YCTICITHOCTH JINYHOCTH;

YMeTh: COCTaBIATH JOJITOCPOUHBIE U KPATKOCPOUYHBIE IJIaHBI,

-aHaJM3UPOBaTh  CMBICIOKU3HEHHbIE  (9K3MCTEHIHAIbHBIE)  NPOOJIEMBI U
paccTaBiIsTh IPHOPUTETHI);

- OPraHU30BbIBAaTh CBOE BPEMS;

-IJIAaHUPOBATh CBOIO MPOQPECCUOHATBHYIO TPAEKTOPHIO;

-IJIAHUPOBATh CBOIO YKMU3HEACITEILHOCTh HAa TIEpUoJl 00yUeHHsI B 00pa30BaTeIbHON
OpraHu3alNY;

- ONpeAeATh NPENSTCTBUSL, KOTOPbIE MEIAIOT JOCTHYb yCIIeXa;

Baaners:

- TEOPETHUECKUMHU U MPAKTHUYECKUMHU 3HAHUSIMHU 110 H3yYSCHHON TUCHIUIUINHE;

HaBbIKAMU  YNPaBISATh CBOMM BpPEMEHEM, BbICTpauBaTb U  PEaJM30BBIBATH
TPAEKTOPUIO CAMOPA3BUTHUS HA OCHOBE IPUHIIMIIOB 00pa30BaHMsI B T€UEHHUE BCEH JKU3HU.
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2. TNIAH — TPA®UK BBITIOJTHEHUS CAMOCTOSTEJILHOM PABOTEHI

Busiel 1 coneprkanue caMoCTOATEBHOM paboThI CTyIeHTa U (POPMBI KOHTPOJIS

TexHomornyueckas KapTa CaMOCTOSITEIILHOM pa6OTBI CTyJICHTa

Kon HNrorosrrii Cpencta v TEXHOJIOTHHU
peanuzy NPOIYKT OLICHKU
eMoM CaMOCTOSITEIBHO
Bup nesitenbHOCTH CTYI€HTOB N
KOMIIETE i paboTHI
HIIUHU
YK-6 | - caMocTOsATEeIbHOC N3YUCHHE KOHCIIEKT onpoc
JTUTEPATYPBI
VK-6 IToaroroBka K JIEKIIUAM KOHCIEKT Onpoc
YK-6 | [loaroroBka kK mpakTUYECKUM KOHCIIEKT coOeceloBaHue
paboram
YK-6 | CamocTosTenbHOE pelIeHre 3a1a9 KOHCIIEKT coOeceloBaHue

3. KOHTPOJIBHBIE TOUYKU U BUJIbI OTYUETHOCTHU 110 HUM

KoHTposib KauecTBa U CPOKOB H3YyUEHHE TEM JIEKIIMM BBIMOJIHSAETCS B COOTBETCTBUHU C
yaeOHbIM TpadukoM. OdopmisieTcss B BUIE KOHCIIEKTHpPOBaHUS TekcTa. KOHTponb kadecTBa
3alUTHl JOKJIaJa OCYIIECTBISIETCS B COOTBETCTBUM € yueOHbIM rpaduxkoM. Odopmisercs B

COOTBCTCTBHH C 3aJaHHUCM.

Hpe,[[}/CMOTpCHa cJcayromas pCfITI/IHFOBaH OIICHKAa 3HAHUM CTYACHTA.

No /it Bup nestenbHOCTH CTYJIEHTOB Cpoku Komnuects
BBITIOJIHEHUS 00aJIoB
1 IIpaxTHueckoe 3anaTne3 1 25
2 IIpakTuaeckoe 3aHsTHE S 6 15
3 [MpakTudeckoe 3ausiTue 8 13 15
Wroro 3a 2 cemectp 55

MaxkcuManbHO BO3MOXKHBIN 0ajlT 32 BECh TEKYIIUNA KOHTPOJIb YCTAaHABIUBACTCS PABHBIM
55. Teky1iee KOHTPOIBHOE MEPONIPUSITUE CUUTAECTCS CIAHHBIM, €CIIU CTYAEHT IOJYYHI 32 HETO
He MeHee 60% OT yCTaHOBJIEHHOT'O JUISl 3TOTO KOHTPOJISI MaKCUMAJIbHOTO Oaiia. PeHTHHTOBBIIM
0asu1, BBICTABIIIEMbIN CTYACHTY 3a TEKYIEE KOHTPOJIbHOE MEPOIPUSITHE, CTAHHOE CTYJIECHTOM
B YCTaHOBJICHHbIE TPA(UKOM KOHTPOJIBHBIX MEPONPUATUN CPOKHU, ONPEACISETCS CIETYIOINM

obpazom:
VYPOBEHb  BBINIOJHEHUS KOHTPOJIBHOT'O PeliTunroseiii  Oamn B % or
3a/1aHUS MaKCHUMaJIbHOTO  Oaria 32 KOHTPOJIbHOE
3a1aHue)
OTnMYHBIH 100
Xopormmii 80
Y 10BIIETBOPUTETBHBIN 60
HeynosnerBoputenbHbIN 0
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[IIkana mepecuera peHTUHTOBOTO Oajia Mo JUCIUTIIINHE
B OIIEHKY M0 5-0a/NIbHOM CUCTEME

PeliTuHTOBBIN OaJLT O JUCLIUIIINHE O1ueHka 110 5-0aJUIbHOU CUCTEME
88 - 100 Ot1ian4HO
72— 87 Xoporio
53-71 Y 10BJIETBOPUTENHHO
<53 HeynoBneTBopuTeabHO
4. METOIMNYECKHUE PEKOMEHJJALIMN I1O N3YUYEHUIO

TEOPETUYECKOI'O MATEPUAIJIA

[Mpr w3ydeHHHn UCHUILIMHBI «CaMOMEHEIKMEHTY PEyCMOTPEHO U3yUYCHHUE
TeopeTudeckoro Marepuana. ®opma kourpois aanHoro Buga CPC: cobecenoBanue.

> ow

Tema:

Bomnpocs! 1u1st mpoBesieHus codece10BaHUE:
ba3oBblii ypoBEHB

Tema: 3HaueHue u cynHOCTh camomenemkmMenTa (YK-6)
[ToHsiTHE “CaMOMEHEHKMEHT». AKTYaIbHOCTh CAMOMEHEIKMEHTA, €0 POJib B
OpraHu3aluiy LeJICHANIPaBICHHOMN AesITEIbHOCTH.
Hayunas opranusanysi IMYHOTO Tpy/da; 3HAUYCHHUE BPEMEHU; UH- BEHTapU3allus
BpPEMEHH; TEXHUKA 3aTpaT BPEMEHH.
DYyHKIIMA CAMOMEHEI)KMEHTA U OCHOBHBIE MNPEMMYIIECTBA.
HcTopus pa3BuTHS TTIEPCOHAIILHOTO MEHEPKMEHTa B Poccuu m 3a pyOexoM.

Tema: Cnaraembie 3¢ dexTrBHOr0 camomenemkmenTa (YK-6)

[Tonstue nnmanupoBanus. [lnannpoBanue U ynpaBJj€HUE.

Bunpl ninaHoB (Ha HECKOJIBKO JIET, TOJIOBOM, MECSIUYHBIN, HEACIbHBIN, JHEBHOM).
CopaeprkaHue U B3aUMOCBSI3b IJIAHOB.

IIpunatne pemenuit o npuopurerax (mpuHuun IlapeTo, BBIsSIBICHUE
MPUOPUTETOB C TNOMOIIbIO aHanu3za ADBB, peanuzanus penieHUil Ha OCHOBE
NpUHIMINA DU3eHxayspa).

IToBbIIIEHHBINH YPOBEHB
[TnanupoBanue Bpemenu (YK-6)

1.Onpenenenue u cyTb pacCTaHOBKU IPUOPUTETOB B TAliM-MEHEPKMEHTE.
2.0OCHOBHBIE CLIOCOOBI K METOBI PACCTAHOBKU IPUOPUTETOB B TaM-MEHEKMEHTE.
3.0npenenenyne NpUOPUTETHOCTU T0JITOCPOUYHBIX IIETIEH.

4.0npeneneHue NPUOPUTETHOCTH TEKYIIMX 3a]1a4.

5.M36aBiieHue OT HaBA3aHHON CPOYHOCTH U BaXHOCTH. CTpareruu orkasa.

Tema: Taiim-menemrment (YK-6)
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1.T'ubxoe u xxectkoe mwianupoBanue B MS Outlook.

2.PaccraHoBKa NpUOPUTETOB.

3. Hactpoiika noap30BaTeabcKOro MpeCcTaBIeHHs.

4 Ilnanuposanue no meroxny "Jlens - Hepena". O630p cpokoB UCTIOTHEHHUS 3a7a4 U KOHTPOJIb
3a Ha3HAUYEHHBIMU 337a4aMH.

5. KopniopatuBHbiii TaiiM-meHekMeHT B MS Outlook.

5. METOJUYECKHE PEKOMEHIALIM [10 PEILIEHUIO 3ATAY
TP IIOAI'OTOBKE K ITPAKTUYECKHUM 3AHATUAM

HeobOxonuMble pekOMEHIAIMK 10 MPOBEICHUIO MPAKTUYCCKUX 3aHATHH OTPaKCHBI B
MeTtoanueckux ykKazaHUsX sl MPaKTUYECKUX paboT mo aucuurimHe «CaMOMEHEIKMEHT)
JUIs cTyaeHToB HampasieHus noarotoBkn38.03.02 «Menemxment» , 2021 r.- [DnexkTpoHHas
Bepcusi|.

Pemennple 3aaHusl B THMCBMEHHOM BHJIE MPEIOCTABISAIOTCS IIPEIOJaBaTeIII0 Ha
MIPOBEPKY M IOJICIKAT 3aIHTE.

6. METOJUYECKHUE PEKOMEHIAIINU K HAITMCAHUIO PEQEPATA

K camocrosiTenbHON paboTe OTHOCHTCS HAlTMCAaHWE W 3aimuTa pedepara. Beibupas temy
pedepaTa, HECOOXOIUMO 03HAKOMHTECS C COJICPIKAHUEM H3Y1aeMOro Kypca.
[TpumepnsbIe TeMBbI pedepara:

ba3oBbI ypOBEHB:

1. Bpemst 1 koMMyHUKalMK: TOTPEOHOCTh FTAPMOHUU M UCKYCCTBO COTJIACOBAHMUS.

2. ['paHuIbl UHTEHCUBHOCTU M (DAKTOPBI IMPOM3BOJUTENILHOCTH YIPaBIECHUYECKOM
JIEATEIBbHOCTH.

3. OcHOBHBIE 3a7a4uM, KOTOpPHIE MOXET pEluTh TalM — MEHEIKMEHT.
WuBeHTapu3aiys BpeMeHH, CaMOaHau3 pabovero CTuis.

4, SWOT-ananu3 caMoOpraHu30BaHHOCTH.

S. AHaNu3 «IOTJIOTUTENEH BPEMEHN.

6. TexHnka HSKOHOMHMHM BpeMeHHU. buosormyeckue uacel. YeTblpe NOKOJIEHUS
YIPaBICHUEM BPEMEHEM.

7. [IpouieccHbli U pe3yabTaTUBHBIA KOHTPOJIb B CAMOMEHE)KMEHTE.

8. [lepconasibHass ~ MoTHMBalMOHHass  kKapta.  OTOBIX  Kak  HMHCTPYMEHT
camomoTuBauuu. Meroasl «llIBeitnapckuii coip», «lloenanue narymex».

9. dopmaT MOCTaHOBKHU U pabOTHI C LIETBIO.

10.  Cucrema ruIaHupOBaHUS BPEMEHH.

11.  Amnanu3 3aja4 no npuHLOKIY DH3EeHXaydpa.

12.  IIpunuun Ilapero.

13.  Opranaiizep: mnpaBuia BefeHus 3anuced U 3(deKTHBHOrO mepeHoca
nH(pOpPMAIINH.

14.  IlnanupoBaHuMe W TpOBEACHUE KOH(EpEHILMi, coBemlaHui, BcTped. Pabota ¢
rOJIOBOM MECAYHOM CTpaTeruen pa3BUTHS.
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15. BuemHee u BHyTpeHHEE BO3/CICTBHE HAa MPUHITHE KAPbEPHBIX PELICHUH.

16.  Texuuka nu4HOM pabOTHL. JInuHAs OPraHN30BAaHHOCTH U AUCLUIUIMHA.

17. B3auMocBsi3b MEXIy CIYy)KEOHOH M  BHECIY)KEOHOH  NesTeNbHOCTHIO
PYKOBOJMTEIIS.

18.  CaMOKOHTpOIb MpoIecca AesITeIbHOCTH U Pe3yNbTaT.

19.  Awnanu3 u oLeHKa YPOBHS OPraHU3aLUU TPyJa YIPaBICHUECKOTO MepcoHaa.

20. JIMyHOCTHBIE XapaKTEPUCTUKH W Kapbepa: JIMYHOCTHBIE MPEATNOCHUTKH
KaphepHOT0 ycrexa, BOJsl, IMOIMH, TIOBE/IEHNE, OTHOIIIEHUE K cebe, (Pu3ndeckoe U MOpaibHOE
COCTOSIHHE.

[ToBbILLIEHHBIN YPOBEHB:

1. CaMOKOHTPOJIB TIpOLIECCa IEATEILHOCTH U PE3YJIbTAT.

2. AHanu3 1 OlI€HKa YPOBHS OpPraHU3aluy TPyAa YIPABIEHYECKOr0 NEpCoHAaa.

3. JINYHOCTHBIE XapAaKTEPUCTUKH MEHEIKEpa M Kapbepa: JUYHOCTHBIE MPEANOCHUIKU
KaphePHOTO yCrexa, BOJs, SMOIIMH, TIOBEIEHNE, OTHOIIICHHE K cebe, pru3ndeckoe u MOpaibHOE
COCTOSTHHE MEHEDKEPA.

4. Mopenb pa3BUTHS TUYHOCTH MEHEIKEPA.

5. 3HauuMBbIe COOBITHS YIIPABICHUECKOTO MyTH.

6. Konkypc Ha 3aMelieHue BaKaHTHOM JOJI)KHOCTH.

7. KapbepHble MOTHBBI U ILIEHHOCTHBIE OPHEHTAIMM MEHEKepa: OOIIMEe MOAXOMIbI,
MOTHBAILIUSI, TOTPEOHOCTh, UCTOYHUKHU YIPABJICHUYECKOTO Pa3BUTHUS, IEHHOCTHBIE OPUEHTAIIUU
MEHEKEPA.

8. lllecTh 3TaroB no pa3paboTKe METOJIMKH CUCTEMBbI YIIPABICHUS CAMUM COOOM.

9. IlpuHsaTHE KapbepHBIX pelIeHUd. Buabl KapbepHBIX PEIICHUMN.

10. BHemHee 1 BHyTpEHHEE BO3/ACICTBUE HA IPUHATHE KAPbEPHBIX PELICHUN.

B kadectBe Tembl pedepara MO CBOEMY YCMOTPEHHIO OOyHYaIOIMIUNCS BHIOMPACT OIHY
U3 TIPEJIOKEHHBIX B TIEPEUHE TEM WJIM COBMECTHO C IMpernojaaBaTeieM GopMyIupyeT CBO, HO
COOTBETCTBYIOILIYIO TPOTPAMMHOMY MaTepHaily Kypca.

[Tocne o3HakoMJIEHHMST € coJepKaHHMEM BBIOpaHHOM TeMbl pedepata cleayer
03HAaKOMHTBCSI CO CIPABOYHOM, HAYYHO-METOJAMYECKOM, CIEeNHAIbHOW W JOMOJHUTEIHbHON
JTUTEepaTypoi, HeoOxonuMoi nisi Hanwcanus padoTel. Ilepen ee HammcaHweMm 00s3aTEIBHO
MPOYMAaTh U COCTaBUTh YETKHUM IUIAH €ro U3JI0KEHHUsI, KOTOPHIi, TP HEOOXOIUMOCTH, MOKHO
YTOYHHUTH C TpenofaBateneM. [lmaH pedepara sBIsieTcss OTPaXCHHEM €T0 CTPYKTYPHI, 0.
KOTOPOM MOHMMAETCSl YETKUH MOPSAI0K €€ MOCTPOCHUS, B3aUMOCBS3b €€ OTJICIbHBIX YaCTEH.

PaGoty cnenyer BeIMONHATH Ha auctax ¢opmara Ha juctax (opmara A4 (210x297
MM). Hymepanus cTpaHu1l v MpIIoKEHUH OCYIIECTBIISIETCSI B IPaBOM BEPXHEM YIIIy M TOJDKHA
OBITh CKBO3HASI.

Texct paboThI MOXKET BBIMOJHATHCS ¢ UcHoib3oBanueM mpudra Times New Roman,
pa3mep 14, uatepBai 1,5; ab63amusbnii otctyn — 1,25.

Jliis paboThl peKOMEHIyeTCsl CIeAYIoIas CTPYKTypa:

1. TurynbHBII TUCT.
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Coneprxanue (OTJIaBJICHHE).
Teoperuueckas 4acTh.
[TpakTHyeckas 4yacTb.

Crrcok uCnoJib30BaHHOM JINTEPATYPHI.

© 0k~ wN

[Ipunoxenns.

Copepxanue npeacTaBiseT co0o0il mepedeHb pasieioB U MoApa3aesioB pedepara.

Ha kaxayro nurary, MbBICITb, HJICHO, MTOJIOKEHUE, MaTepUaITbl (TaOIHIIBI, CXEMBI U Jp.),
3aMMCTBOBAHHBIC U3 KAKHX-JIMOO UCTOYHUKOB, JIOJKHBI OBITh JaHBI CCHUIKH B TEKCTE.

Bce cxeMbl, pUCyHKH, TaOJHIIbI, TUarpaMMbl U APYrod WIUTIOCTPATUBHBIA MaTepual
JOJDKEH MMETh Ha3BaHWE M COOTBETCTBYIOHMI Homep. Ha KakIyr WILIIOCTpanuio
HE00X0/IMMa COOTBETCTBYIOIIAs CChUIKA B TeKCTe. VIITIOCTpaTUBHBINA MaTepuall BKIIOUAETCS B
OCHOBHOM TEKCT paboThl. CIHUCOK WCIOJIb3YeMON JIMTEPATyphl TMPUBOIUTCS B KOHIIC
KOHCIICKTA.

B niporiecce 3ammmThI U Ipy OLIEHKE PaOOTHI 0OpaIaeTcst 0co00e¢ BHUMAHKE Ha:

— CTENEeHb COOTBETCTBHSI 00bEMa U COJEPIKAHMSI TEMbl pabOTHI €€ LeJISIM U 33aa9am;

— YETKOCTb U3JI0KCHUS;

— 000CHOBaHHOCTh OCHOBHBIX ITOJIOKEHUH, BEIBOJIOB, IPEIOKEHUH;

— 3HAHHE JINTEPATYPHI IO pa3padaThIBACMOUN TeMe;

— Ka4ecTBO 0(OpMIICHUS paOOTHI;

— MPaBWILHOCTh OTBETOB Ha BOIMPOCHI B XOJIC 3aIUTHl PabOTHI;

— YMCHHE OTCTOSITh CBOIO TOYKY 3PCHHSI.

[Tpu m3yueHnn aucUUIUIMHBI «CaMOMEHEHKMEHT» MPEeIyCMOTPEHO CaMOCTOSTENFHOE
U3yUYCHUE PsAa TEM.

KoncnektupoBanue BoINoNHsETCS Ha Oymare ctannapTHoro gopmata A4 (210x297mm)
WIN B TETPAJIU CTY/ICHTA.

B mporiecce 3ammThl ¥ pH OIEHKE PadOTHI oOpariaeTcs 0co00e BHUIMAHUE Ha:

— CTETNICHb COOTBETCTBHSI 00bEMa M COJICPIKAHMSI TEMBI Pa0OTHI €€ IEJISIM H 33]1a9aM;

— YETKOCTh U3JI0KCHUS;

— 000CHOBaHHOCTh OCHOBHBIX ITOJIOKEHUH, BEIBOJIOB, TIPEIOKECHUM;

— 3HaHHE JIUTEPATYPHI IO pa3padaThIBAEMO TeMe;

— Ka4ecTBO O(pOPMIICHHSI paOOTHI,

— MPaBWJILHOCTh OTBETOB Ha BOMPOCHI B XOJIC 3aIIUTHI PaOOTHI;

— YMEHHE OTCTOSITh CBOIO TOUKY 3PEHHUS.

CTyneHTbl, HE BBINOJIHMBIIMI BCE BHJIBI CaMOCTOSTEIBHONH pPabOTHI K 3a4eTy IO

JUCHUITIINHC ((CaMOMeHeI[)KMeHT» HC JOITYCKACTCA.
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KomriekT 3amau
bazoewiii yposens (YK-6)

3amaua 1. IlpoananusupyiiTe cuTyaluio, pa3padoTaiiTe MEXaHU3M KPUTUKH.

Bam 3amectuTtenb, OUY€Hb OMNBITHBIN CHENHAINCT, OH JEUCTBUTEIHHO 3HAET paboTy Kak
«CBOHU TISITh MAaJbIEB», MPAKTUYECKH OH HE3aMEHUM, KOTJa OH PSIOM, Bl YBEpPEHBI, 4TO
Bce Oyzaer xopomro. OgHako BBl 3HaeTe, YTO OH OECYYBCTBEHHBIM YENOBEK M HUKAKUE
«YEJIOBEYECKHE» MPOOJIEMBI €r0 HE UHTEPECYIOT. OT 3TOr0 B KOJUIEKTUBE MOCIIETHEE BPEMSI
CTaJIO TPEBOKHO, HEKO-TOPbIE KOJIJIETH COOMpAIOTCs MOJAaTh 3asiBJIeHHE 00 yXoJe, TaK Kak
OH ux oOuzen. Bel nbiTanuch B HeopManbHOU Oeceie ¢ HUIM 3TO OOCYAUTh, HO OH JlaXxe
HE TTOHUMAET, O Y€M Bbl TOBOPHUTE, €r0 MHTEPECYET TOJBKO IJIaH U NMpuObLIs. Kak HY>KHO
BO3JICMCTBOBATh Ha CBOETO 3aMECTHUTENsI, YTOOBI U3MEHUTh CTWJIb €r0 B3aUMOJCHCTBUS C
nepconaioM? Uto Bel npeanpumere?

3amada 2. CocTaBpTe €XKEAHEBHOIO IUIaHA HA HENEIIO BIEpPE] C NMPUMEHEHUEM METOAMK
PaCCMOTPEHHBIX HAa CEMUHApCKOM 3aHATHM, BKirodas: [Ipmanmn Ilapero, Marpumy
Oli3eHxayspa, METOJUKY KOHTEKCTHOTO INIAHUPOBAHMSI.

3amaua 3. Onpenenute mapameTpbl COOCTBEHHOTO CTUJISL PabOThHI, MX aHAIU3 HA MPEIMET
3p(EeKTUBHOCTH  TPYJOBOM  NE€ATEIBHOCTU. BbIABUTE COOCTBEHHBIX >KM3HEHHBIX
IPUOPUTETOB OTHOCUTEIBHO KapbEPHOI'0 pOCTa

3amaua 4. IlpoaHanu3upyiTe CBOW OOBIYHBIM JCHH M paclpenenuTe Bce Jena B
3aBUCUMOCTH OT HMX Ba)XXHOCTH M CPOYHOCTHU (BaKHbIE M CPOYHBbIE; CPOYHbIE, HO HE
Ba)KHBIE, BAKHBIC, HO HE CPOYHbIC; HE Ba)KHBIC U HE CPOYHBIE) B IPOLIEHTOM COOTHOIIECHUH
Tak yToObl B cymMe nostydanoch 100%.

3amaua 5. Chopmynupyiite coOcTBeHHBIE MpaBuia d(PPEKTUBHOTO HCIIOIH30BAHMS
BpEMEGHH W TIPCIOKHUTE TIOMIArOBYI0 METOJHMKY BHEAPCHHS OJTHX IIPaBUJI Ha
TIPEANPUSATHH.

3anaya 6. BeImomHUTE XpPOHOMETpPaXX pabouero AHS CTYACHTAa COTJIACHO METOJIUKE
pPaccCMOTPEHHOM Ha MPAKTUYECKUX 3aHATHIX

3amaua 7. OcyiiecTBUTE COOCTBEHHBIN aHAIN3 UMEIOIIUXCS CPEICTB JJIsI TOCTUKEHUS
CaMOCTOSITEILHO IOCTABICHHOW CPEIHECPOYHOU LIEIIH.

3anauda 8. ChopmynupyiiTe 1enn BO Bcex cepax CBOCH AESITEIbHOCTH CPOKOM Ha S
ner. IlpoBeppre ux Ha coorBerctBUE SMART-npunuuny. CTpyKTypupyiTe LEIU U
paccTtaBpTe IpUOpUTETHI. C IIOMOLIBIO AEpEBaA LIEIEH Pa3JIOKUTE UX HA 3a/1a4u.

3amaya 9. B Bam «IpyXHbI» KOJJIEKTUB MPUXOAUT «HOBHUYOK». OH cuuTaercs
NPEKPaCHBIM CIEIHATUCTOM U €ro KayecTBa COOTBETCTBYIOT OOJBIIMHCTBY HAMITYYIIMX
KadyecTB MeHe/pkepa. C TeueHHeM BPEMEHH 3TO MOATBEPIKIACTCs, HO BBIACHSAETCS, UTO MPU
BBIMIOJIHEHUU  CPOYHBIX  3aJaHUi, TpeOyroIIMX BBICOKOH  OPraHM30BaHHOCTH U
NYHKTYaJIbHOCTH, Ka4eCTBO €ro padoThl CHMXaeTcs. Bel mpurmamaere ero Ha Oeceny u
TOBOPUTE: ...
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3amaya 10. IlpunsB Ha paboTy MeHemkepa, Bbl Hazmedanuce Ha Ooznee 3(P(HEKTHBHYIO
paboTy, HO B pe3yiabTaTe pa30oyapoBaHbBl, TaK KaK OH HE COOTBETCTBYET OJHOMY W3
Ba)XKHEHIINX KayecTB MeHe/kepa — camoaucuuiuinae. OH He obs3areneH, He coOpaH, He
yMeeT OTKa3biBaTh. Ho TeM He MeHee OH OTIIMYHBIN MpOoQecCHOHAN B CBOCH IEATEIbHOCTH.
Kaxk Bl pa3pemnTe qaHHYIO CUTYaIHIO?

3amaya 11. Bam npennokeHO 3amoJIHUTh AHKETY, IOCBAIIEHHYI0 IPEUMYLIECTBAM
caMOoMeHeKMeHTa. Kakue u3 3THUX NpEeuMyLIeCTB HaubOojlee BaKHbIE M KAaKUE B
HauOoJIbIIe CTEeNEeHM OKa3blBalOT BIMAHME HAa (HOPMUPOBAHUE JKU3HEHHOW IIeNu
meHexepa? Yto Bel 3anumere B kauecTBe onpenesieHus B rpagy «OpraHu30BaHHOCTbY?

3amaua 12. Hcxoas wu3 Monenu KayecTB MEHEIKepa MCKYCCTBO IE€PCOHAIBHOTO
MEHEJKMEHTa, YIPaBJIEHUS COOCTBEHHOH JKMU3HENESTEIbHOCTBIO CKJaJAbIBaeTcs u3 7
O50Kk0B KauecTB. [lepeunciauTe 3TH OJOKHM U AaiiTe KPAaTKyIO XapaKTEPUCTHKY KaKJIOTO U3
HUX.

3anaya 13. [Ipoananu3upyiite curyaiuio, pa3paboTaiite MEXaHU3M KPUTUKH.
[TogunHeHHBIM BaM paOOTHHK, TaJaHTIUBBIN CIEHUATUCT TBOPUYECKOTO THUIIA, B BO3PACTE,
o0najaer CcTaTycoM W  JIMYHOCTHBIMU  JIOCTHIKCHUSMH, TIONB3YyeTcs  OOJbIION
MOMYJISIPHOCTRIO Y JIEJIOBBIX TApTHEPOB, pelIacT JIoOble MpoOJIeMbl M BEITUKOJICTTHO
B3auMO/IeiiCTBYeT. BmecTe ¢ Tem, y Bac He CIOXWINCh OTHOLICHUSI C ATUM PaOOTHUKOM.
OH He BOCIPUHUMAET BaCc KaK PYKOBOJMTEISI, BEAET ce0s JOCTATOYHO CAMOYBEPEHHO U
amMOuimo3Ho. B ero paGote Bbl HAIIM HEKOTOPHIC HENOYETHI U PEUIWIM BBICKA3aTh €My
KPUTUYECKHE 3aMEUYaHMs, OJIHAKO Balll MNPEIbIAYIIUNA ONBIT CBUAETEILCTBYET O €ro
HETaTUBHOM PEaKIUU HAa KPUTUKY: OH CTAHOBUTCS PA3APAKUTEIBHBIM U HACTOPOKEHHBIM.
Kak Bectu ce6s?

3agaua 14. CocTaBbTe €KE€IHEBHBIN IUIAaH HA HEJEIIO BIIEPE]l C IPUMEHEHHEM METOJIUK
PacCMOTPEHHBIX HA CEMUHAPCKOM 3aHATUH, BKiIrovas: [Ipunnun [Tapero, MaTtpuity
DlizeHxayspa, METOJIMKY KOHTEKCTHOTO TUIAHUPOBAHUSI.

3amaua 15. Onpenenure napaMeTpbl COOCTBEHHOTO CTHIISI pa0OThI, UX aHATU3 Ha MPEMET
3 PEKTUBHOCTHU TPYIOBOU ACSITEIHLHOCTH.

BBI}IBI/ITGCO6CTBCHHHX)KI/ISHCHHBIXHPI/IOpI/ITeTOBOTHOCI/ITCHBHOKapBCpHOFOpOCTa.

3amaual 6. OcyiecTBUTE COOCTBEHHBIN aHAIN3 UMEIOIINXCS CPEICTB JIJISl JJOCTHIKCHHUS
CaMOCTOSITEILHO ITOCTABICHHOW CPEIHECPOYHOU LIEIIH.

3amaual7. Chopmynupyiite cobcTBeHHBIE TIpaBuia 3P(HEKTUBHOTO YeIOBEKa U
MPEAJIOAKUTE OIIATOBYI0 METOMKY BHEAPEHHUS 3TUX MPABUII HA TPAKTHKE.

3anayal8. PazpaboTaTh KapbepHBIH MJIaH 1JI1 MEHEKepa MO YIPABJICHUIO EPCOHAIIOM.
[Tpoananu3upoBath pasienbl KapbePHOTO MIaHa.

43



3anayal9. lonyctum, y Bac B mnogunHeHnH padoTaeT 4eI0BEK, KOTOPbI HECKOJIBKO
nepepoc CBOIO JOIHKHOCTh. OHAKO M3-3a Pa3IMYHBIX OOBEKTUBHBIX IPUYNH KapbEPHBI
POCT HE BO3MOJXKEH, a JI0XO]I IOCTaTOYHO BBICOK, €CTh TaK)Ke€ KOMUCCHOHHBIE. Halaure
MYTH JOMOJHUTEIbHOW MOTUBAIIMU TAKOTO COTPYTHHKA.

3anauda 20. Kakas nocienoBaTeabHOCTh U3 IPEUIOKEHHBIX HUKE I11aroB
IPEANOYTUTEIbHEE IPU IPUHATUN YIIPABIEHYECKOIO PEeLIEHHs, Oa3upyrouierocs Ha
panuoHanbHOM Moaenu?

1. PazpaboTka BapHaHTOB pEIICHWH, aHadu3 BapUAHTOB PEIICHHUH, BBIOOP
HaWIy4ylIero U3 BapuaHTOB.

2. AHanu3 BapMaHTOB pELIEHUH, BBIOOp HAMJIYUIIEro U3 BapHAaHTOB, COIJIACOBAHUE
BBIODAaHHOIO BapHaHTAa pEIIEHHUS C KOJUIEKTHMBOM, OIIEHKAa pELIEHUs MpoOJIeMBbl,
OpraHu3als BBIMOJIHEHUS PELICHHUS.

3. @opmynupoBKa MpoOIeMbl, BBHIOOP MPUEMJIEMOrO0 U3 BapUAHTOB pEIICHUS
npo0sieMbl, 00CYKIeHNE BEIOPAHHOTO BapUaHTa PELICHUSI.

4. ®opMynupoBKa MpoOJIeMbl U NPOOJIEMHOM CUTYyallMH, pa3padoTKa BapUaHTOB
peleHuii, BbIOOp HAWIYUIIero U3 BApUaHTOB, OPraHU3allusl BBITIOJIHEHUS PELIeHUs, OLIEHKa
pereHus mpoOIeMBbl.

5. ®opmynupoBka MPOOJIEMHOW CHUTyalldd, aHallU3 BapUAHTOB PEIICHUH,
oOCyXJIeHHE€ BapUaHTOB pEIIEHUS B KOJUIEKTHBE, BBIOOp peIICHUs, OpraHu3alus
BBITOJIHEHUS PELICHHUS, OLIEHKA PEIEHHsI TPOOIIEMBI.

O06ocHyiiTe CBOIO MTO3UIIHIO.
3amaua 21. OnpenenuTs HHIWBHIYAIbHO-IMYHOCTHBIE KaueCTBa, KOTOPhIC HEOOXOIUMBI
Bam — MmeHexepy oTena mpoiax, U BBIOEpUTE HHCTPYMEHTHI IS UX OTIPEICIICHHUS.

3anaya 22. K Hanbonee pacpoCcTpaHEHHBIM METOJIaM MOTHBAIIUU TIEPCOHATA OTHOCST:
1. MoHeTapHbIH (I€HEXKHBIN) METOJ;
2. 1eneBoil MeTo (YIpaBJICHHE MO LETSAM);
3. oforaieHue Tpyaa;
4. mapTUCUNIATHUBHOE yIpaBiieHHe (IpHUBJICUCHUE PAOOTHUKOB K YIPABICHUIO).

Ot xakux (pakTOpoB, MO BallleMy MHEHHIO, 3aBUCUT KAKOW METOJ MPEUMYILIECTBEHHO
MCIOJIb30BATh B KOHKPETHOM cuTyauun? OOOCHYITE Balll OTBET.

llogvluennviu ypogenn.:

CocTaBUTh MUHU-TIPOEKTHI.

1.Munu-nipoekt «3PPeKTUBHBIN ACHb
2.MunHu-npoekT «MoW TUYHBIA )KU3HEHHBIN TUIaH»
3.Munu-npoekt «IlinannpoBanue 1e10BON Kapbepbh»
4 Munu-nipoekt «Ku3Hb Kak MeuTa»
5.MuHH-TIpOEKT «SI — rPaMOTHBIN PYKOBOIUTEIIbY
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