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Beenenue B mu@poBbie Texnosorud. [lonautuka rocynapctBa B 00J1acTu
nugposm3armu. ['ocynapcTBenHbie nporpaMMbl. CoBpeMeHHOE IH(PPOBOE
npoctpanctBo. OcHOBHI HUPpoBoro obmectsa. Ludposas rpaMoTHOCTE U
uudpossie komnereHIMUA. O030p COBPEMEHHBIX HU(PPOBBIX TEXHOJIOTHI H
BO3MOJKHOCTEM HX MPUMEHEHMS [JIsi PELICHUS I[IOCTAaBICHHBIX 3aJady.
I'ocynapcTBeHHbBIE TUPPOBBIC YCIIYTH U TIOPTAIIBI.

Texnonorun ynpanmeHHodt paboTel. DaiinooOMeHHuKH. BebOuHapHbIe
TUTOIIAKH. JluctaHIOHHbBIE TEXHOJIOTHH u BO3MOXKHOCTH
JTUCTAaHIIMOHHOTO oOydeHms. PaGora B on-line pexume. I[ludposas
oOpa3oBaTenbpHasl cpeia YHUBEPCUTETA. 3HAKOMCTBO ¢ TopTaiiom el.ncfu.ru
u Examnycom. DnekTpoHHbIE OUOIMOTEUHbIE CUCTEMBI.

Cucrematmzamuss u xpadHenne wuHpopmarmmu Ha [IK. OG630p wu
kinaccudukanus OC. OcHoBel padotel B OC Windows/Astra Linux.
3HaKOMCTBO C HAIMOHAJBHOW omepanuoHHo Astra Linux. Otamsl
MOATOTOBKU KoMIbioTepa K pabote. Mutepdeiic nmonmpzoBatens. Ilanens
3agady. PabGora c oxnmamu. Menemkep ¢aitnos/[IpoBoguuk. Ilomck.
[ToumenoBanue aitioB, cucremaTu3anusi M Karajorusauus. THIIbI
¢aitnos. Konseprauus. OcoOEHHOCTH BOCCTAHOBICHHS WH(POPMALUU Ha
USB-HocuTeNX.

DNEeKTpOHHBIE TMOYTOBBIE cepBHUCHL. O030p BO3MOKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Poib 3IEKTPOHHONH MOYTHI B HH(POPMAIIOHHOM
obmene. Perucrpanusi, HacTpoiika, opraHuzanus pabOThl C MOYTOBBIMH
coobmenusimu.  Cucremaruzanust  coobmenuii.  bezomacHocts U
HCIOJIb30BaHNE BPEMEHHBIX MTOYTOBBIX SIIUKOB U aHOHUMaH3epOB.
CereBoii aTuket. [IpaBuna nemoBol MEPEeNMUCKH M OOIIECHUS B COIIMAIBHBIX
CETSIX, DJIEKTPOHHBIX MTOUYTOBBIX CEpBUCAaX U MecceHmkepax. OcOOEHHOCTH
nenoBoi nepenucku B WhatsApp, Telegram, Viber u ap.
WNurtepuer-Texnomorun. OCHOBBI MOWCKA, KPUTHYECKUN aHAIU3 M CHHTE3
nHpopmanuu B rioOanbHOM cetn HMuTepHer. Pabora c Opaysepamu
(u30paHHOE, 3aKJIAJKW, KypHAT W Jp.). XpaHEHHE OOJbIINX OOBEMOB
naHHblX. CeTeBble CEpPBUCHI U HUX BO3MOXHOCTH. Opranuzainus u
Oe3omacHocTh  paboTel B oOmauHbix xpanwmmax (MailO6naxo,
Annexc/luck, Google Drive u ap.). Opranuzaiusi COBMECTHON pabOTHI C
uHpopmanueit. Pabora B 00J1a4HBIX PUIIOKEHHUIX

AnmapatHoe o0ecrieueHHEe IEPCOHAJIBHOrO  KoMIlbioTepa. ba3oBas
anmapartHasi KoHurypauusi. MatepuHckas miara. Y CTpoicTBa, BXOAAIINE
B COCTaB MaTepuHCKOM Iuiatel. [lpomeccop, HazHaueHWEe M OCHOBHbBIE
XapaKTepUCTUKH (TAaKTOBasl YacToTa, pPa3psAIHOCTb, IIHMHA IMpPOIeccopa,
K3LI-MIaMSTh, IPOU3BOAUTEILHOCTE). [laMATh, Ha3HAUEHUE U BUIBI MAMSITH
(omepaTuBHAs, TIOCTOSIHHAs, BHCIIHSS), OCHOBHBIC XapaKTEPHCTUKH.
VYerpoiictBa BBOJa-BeiBoga. IlopTtel BBOma-BbIBOAa. Kiaccudukarmms
nepuepuiiHBIX YCTPOUCTB (HOCHTENHM JaHHBIX, KJIaBUATYypa, MBIIIb,
MOHHUTOpPBI,  TPUHTEpPHI,  ckaHepwl). KiaBuatypa  mepCOHAIBHOTO
koMnbroTepa. PasnoBugHoctu kiasuaryp. Hasnadenue knasumi. I'opsume
1 GyHKIMOHAIbHBIE KIaBulIK. KiaBuaTypHbie TpeHaKEPHI.

[Iporpammuoe oOecrneueHne MepcoHaIbHOrO KommbioTepa. CocTaB
nporpamMmmuoro obecrnedenus (I10) mepcoHanbHOro KOMIIbIOTEpPa. Y POBHU
I1O (6a30BbIi, CUCTEMHBIN, ciIy)eOHbIN, nmpuknanHoi). Kmaccuduxarms
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IO (mo wnaznauyenuro). Kraccudpukanuss NPUKIATHBIX MPOrPAMMHBIX
cpenctB. Kmaccudukanmst ciy)keOHBIX MPOTpaMMHBIX cpeacTB. O030p
cpaBauTenbHbIN aHAM3 [10 OC Windows/Astra Linux.

O6paboTtka TekctoBor MH(pOpMaiuu. TexHoJoruH padOTHl C TEKCTOBOM
uHpopmanueii B oducHbix u cereBblx mnpuinoxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmiaeHUsT TEKCTOBBIX
nokymentoB 1no ['OCT. IIpodeccroHanpHOE pelakTUpOBaHHE H
dhopmatupoBanue gfokymeHta Coznanue TadauIl U rpaduIecKux 0ObEKTOB.
Beruncnenus B Tabnunax. [locrpoenne quarpamm. Co3nanue rpadudecKkux
cxem. Co3gaHue JOKYMEHTa CJIOXKHOW CTPYKTyphl. PaGoTa co cTwisimu.
ABTOMATHYECKOE CO3/IaHHE OTJIABJICHHS. DIJIEKTPOHHOE DPEICH3MPOBAHUE
nokymeHToB. PaGota B pexkume wucnpaBieHuid. CozmaHue 11a0jI0HOB U
¢dbopM. ABTOMaTHUECKas pacCTaHOBKAa CHOCOK Ha UCTOYHHMKHU. [louToBBIE
paccbuiku. Co3ganue JOKYMEHTOB CIUSHUS.

Opranuzaiust padoThl C TAOTUYHBIMU JaHHBIMU CPEICTBAMU DJIEKTPOHHBIX
tabmuin. TexHomorun pabOThl ¢ TAOJUYHBIMU JAaHHBIMH B OQUCHBIX H
cereBbix nmpunoxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner nanapix. HacTpoiika okHa a1 paboThl. ABTOMATH3aIMs TIPH BBOJEC
TaHHBIX: (YHKIIMM aBTO3AMOJHEHUS W aBTO3aBEpIICHHS. PsIbl TaHHBIX.
Co3nmanne mnporpeccuii. PaGota co chnuMckamMu JaHHBIX W CO3/IaHHE
COOCTBEHHBIX CHHCKOB TlepeuncieHui. YcinoBHOe (opMaTHUpOBaHUE.
Pabora ¢ ¢opmymamu u Qyskmusmu. Vcmonb3oBaHue aOCOMIOTHBIX H
OTHOCUTENBHBIX CCBUJIOK IpU 00paboTke naHHbIX. KomaHb! s paboThl ¢
¢daitiaMu ¥ MOArOTOBKM JOKyMeHTa K meuyaTu. Komannel ans pa®oTsl ¢
ANIEKTPOHHON Ta0nwmilel kak ¢ 0a30i NaHHBIX. AHAIU3 JAaHHBIX OOJBIIUX
tabmmn. CopTupoBKa AaHHBIX. BBOA yCIOBUH Il COPTUPOBKH JTAHHBIX.
QunbTpanys JaHHBIX. BBox kpuTepueB (ycinoBuil) OTOOpa JIaHHBIX.
Komanasl mans co3manus u  paboThl C JAMarpaMMaMd. OJIEMEHTBI
uHTepdeiica ms paboTel ¢ AuarpamMmmaMu. CrnocoObl CO3AaHUS AUArPaMM.
Co3nanue CMEIIaHHBIX JarpamMm. CnapkiaiiHsbl. ITonsenenue
MPOMEXYTOYHBIX HTOTOB U CO3JaHHE CTPYKTYPUPOBAHHBIX TaOIUIL.
Konconupanus nanssix. [loaroroska Tabnuil A KOHCONMUIAUN TAaHHBIX.
Oranel KoHCcoMuaanuu. Pabora co cBOJHBIMU Ta0IHUIIAMU M AHATPAMMAMHU.
Macrep cBomHbix TaOmmi. PaGota B cBomgHOUM TaGmuie. PumbTpamus
JTaHHBIX ~ CBOXHOM  Tabmumpbl. Co3maHuMe  CBOJHOM  AMArpaMMEl.
Hcnonb3zoBanne mnaketa AHanu3 AaHHbIX. MMmopT paHHbIX. 3amura
JTAaHHBIX.

[TogroToBka  MEeMOHCTpAIlMOHHBIX  MaTepuanioB. HWHdorpaduka u
BHU3yaJHM3alusl JaHHBIX, KyJbTypa mpe3eHTanuu. O030p MporpaMMHBIX
MPOAYKTOB ISl CO3/aHusi mpe3eHTanuil. TexHomoruu paboThl C
BU3yaJbHOUW WHGOpMAIMeil B OQPUCHBIX U CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). [11aGiaonbI U CTpyKTYypa
npeseHTauuid. Co3gaHue 3i1eMeHTOB Ipe3eHTauuu. Co3gaHME CETEBBIX
npe3eHTanuii B web-cepuce Prezi.com. Mcronp3oBaHrne MaiHIMAIIIHHTA
(MeTanpHBIX KapT) Uld co3laHus npe3eHTanui. COBMECTHOE CO3/1aHUE
Mpe3eHTalUM.

Hudpossie TexHoMOrMM sl 00pabOTKM TrpaduyecKux H300pakeHU.
I'padmueckue cpencrBa mpenctaBieHus HaHHbIX. OuudpoBka u aHau3
n3oOpaxennii. KommproTepHoe (TEXHHYECKOE) 3peHHe. [ eXHOJIOTHH
00paboTKN MyJIBTHMEINMHBIX JaHHBIX. BekTopHast u pactpoBas rpaduka.
[Iporpammuoe obecrieueHue aiasi 00OpabOTKU TpapuUecKUX H300paskeHHH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[ustrator; InDesign). Iloctpoenune auarpamm u Oiok-cxem (Microsoft
Visio). Paborta ¢ oducHbIME H ceTeBbIMH MPUIOKEHUIMH. OpraHu3amus
COBMECTHOTO JIOCTYIIA.

Nudpopmannonnast 6e3omnacHocth U €€ cocrapisitoniue. OCHOBHBIE BHJIbI
yrpo3 0€30MacHOCTH MJis TMOJb3oBaTenell (BUPYCHI, crmam, (QUIINHT,
TeXHU4Yeckne cbom u  1mp.). KommploTepHble  MPECTYIUICHUS.
Knaccudukanus. Metoasl TpodUIaKTHKU. 3aKOHOJATEIBHBIE W WHBIC
npaBoBble akThl Poccuiickoil denepanuu, peryaupyronme MMpaBOBbIE
OTHOIICHUsT B cdepe UHPOPMAIMOHHON O€30MaCHOCTH U 3allUTHI
rOCy/1apCTBEHHOM TalHBbI.

Hudpossie nHCTpYMEHTH. OCHOBBI CalTOCTpoeHUs. MeHTalbHbIE KapThl
U T.J1.

NudopmanvoHHple TEXHONOTHH B TPO(HECCHOHATBHOU eATEIHHOCTH.
Crnenuanm3upoBaHHOE IPOrpaMMHOe obecrieueHre (1o o0IacTsIM 3HAHUN),
Crnpasouno-npaBoBsie cuctembl (CIIC), Crenuanu3upoBaHHbIe 0a3bl
nmaHHbBIX. ba3el naHHbIX. BBenenue B 0a3pl ga”HHBIX. PaboTa ¢ OCHOBHBIMH
oObekTamu 6a3amu naHHbIX. Co3manue Tabaull, 3ampocoB, GOpM U OTYETOB

[lonumaer mnpuHuMOBl cbopa, orbopa u 0000meHus UHGOPMAIUY;

Pe3ynbTaThl Ny
TUTIOBBIE TMPOIECCHl HMH(DPOPMAIMOHHBIX TEXHOJOTHI; TUIIOBBIE U
OCBOCHMA HECTaHAAPTHBIE MPOLECCH HHOOPMAITHOHHBIX TEXHOJIOTHIA
AUCTIAILTAHBI IMonumaer mnpuHIMOBEL cOopa, oT6Opa M 000OIIEHUS HHPOPMALUM;
(MozyJist) TUTIOBBIE TIPOIIECCHl HHPOPMAITMOHHBIX TEXHOIOTHIA;
Pemmaer crangaptHble 3amadd  MpOQECCHOHATIBHOM AEATENbHOCTH Ha
OCHOBE COBpPEMEHHBIX HMH()OPMAIIMOHHBIX TEXHOJOTUH; pPAaCCUUTHIBAET
OCHOBHBIE XapaKTEPUCTUKU TEXHOJOTHYECKUX alMapaToB C MOMOIIbIO
WH(POPMALMOHHBIX TEXHOJIOTHIA;
Hcnonb3yer mpakTHUeCKHi ONBIT paboThl ¢  HH(OPMALMOHHBIMU
HMCTOYHUKAMHU, OTBIT HAYYHOTO TIOUCKA, CO3/IaHUS HayYHBIX TEKCTOB;
Nwmeer npakTudeckuii onbIT paboThl ¢ MHYOPMAIIMOHHBIMH UCTOYHHUKAMH,
OTIBIT HAYYHOT'O TIOUCKA, CO3JJaHMsI HAYyYHbBIX TEKCTOB;
Brnageer 0a30BbIMM M HECTaHOAPTHBIMH METOJAMH HCIOJIb30BaHUS
WH(POPMALMOHHBIX TEXHOJIOTHIA;
JlemoHCcTpupyeT BiajneHue O0a30BbIMM W HECTAHIAPTHBIMH METOJaMU
WCIOJIb30BaHusl HHGOPMAIITMOHHBIX TEXHOJIOTHIA;
TpynoemMKoCTb, 4
3.€.
dopma .
3aueT, 3a4eT ¢ OIEHKOMN
OTUETHOCTH
IlepeyeHb OCHOBHOM M IOMOJHUTEJIbHOM JIUTEPATYPbI, HEOOXOAMMO¥ 1JI1 OCBOEHUS
AUCHUILTHHBI
OcHoBHas 1. bammakora,, E. W. HWudopmatnka u  uHPOpMaAIMOHHBIC
auTeparypa texHonorun. TexHomnorust padotsl B MS WORD 2016 : yuebnoe nocobue /

E. U. bammakoBa. - Mudopmarrka u uHOOPMAIMOHHBIC TEXHOJOTHH.
Texnonorus pa6otsr B MS WORD 2016,Beck cpok oXxpaHbl aBTOPCKOTO
npaBa. - OnekTpoH. naH. (1 daitr). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - anexkrtponHbii. - Knura naxoaurcs B npemuym-sepcuu ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sk3eMIUISIpOB HEOTPAHUYEHO

2. bammakoBa,, E. W. MWudopmatnka u  uHPOpMALMOHHBIC
texHosorun. YMHbIM Excel 2016: Oubnmoreka ¢(yHkmuii : ydeOHOE
nocobue / E. WU. bammakoBa. - HMudopmatnka u uHDOpMAIMOHHBIC
texHosornn. YMHbI Excel 2016: OuGnumoreka ¢ynkuuid,Bech cpok
OXpaHbl aBTOPCKOTO TpaBa. - DNeKTpoH. AaH. (1 ¢aiir). - Mocksa : Aii [1u
Ap Menuma, 2020. - 109 c. - 25eKTpoHHBIN. - KHUTra HAXOIUTCS B IPEMUYM-




Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3emIuisipoB
HEOTpaHUYEHO

3. Mannpa,, A. I'. Uadopmatika u nHPOPMALMOHHBIE TEXHOJIOTUH :
nabopaTtopHblii paktukyM / A. I'. Mannpa, A. B. Tlonos, A. U. JIpsiKOHOB.
- HWudopmatnka u wuHPOpManmoHHBIE TexHONOrHH,2026-09-20. -
OnektpoH. nmaH. (1 daitm). - Camapa : Camapckuil ToCyIapCTBEHHBIN
texHuueckuil ynusepcuter, ObC ACB, 2020. - 64 c. - 3IE€KTPOHHBIN. -
Kuura naxoautcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IlBetkoBa, A. B. Undopmaruka u nHPOpMAIIMOHHBIE TEXHOJOTHH
DnexTpoHHBINA pecypc : Yuebnoe mocoodue mist CIIO / A. B. 1IBetkoBa. -
Nudopmaruka u uapopmarmonnslie TexHonoruu,2020-08-30. - Caparos :
Hayunas kuwura, 2019. - 190 c. - Kuura Haxonurcs B IpEeMUYM-BEpCUU

JlononmauTensHas
auTeparypa

ObC [IPR BOOKS. - ISBN 978-5-9758-1891-1, »sk3emIuiapoB
HEOTrPaHUYEHO
1. CoBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHUU  DJICKTPOHHBIN

pecypc : COOpHHK TPYyIOB MO Marepuaigam 3-il MEXBY30BCKOW HayudHO-
TEXHUYECKON KOH(MEpEeHIMH C MEeXAYHApOAHBIM ydacTueM 29 ceHTsIO0ps
2017 r. / B. W. Bonosau [u ap.] ; pen. B. M. Aprtiomenko. - Koponés :
Hayunbiii koncynsTant, MI'OTY, 2017. - 191 c. - Kaura Haxoaurcsi B
npemuyM-Bepcun  ObC IPR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMILISIPOB HEOTPAHHUUEHHO

2. CoBpeMEHHbIC MYJIBTUMEIUIHBIE WHPOPMAIIMOHHBIC TEXHOJIOTHH
DneKTpoHHBIN pecypc : yueoHoe nocodue / C.C. Muitbko / JI.A. Peneuxo /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MYJIbTUMEIUIHBIC HHPOpMaIMOHHbIe TexHoJorun,2019-05-25. - Mocksa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxonutcs B 0a30BOW BepCUH
OBC IPRbooks. - ISBN 978-5-91359-219-4, sx3eMILIsIpOB HEOTPAHHYCHHO
3. CoBpeMmeHHbIE WH(OPMAIMOHHBIE TEXHOJOTHUH  DIIEKTPOHHBIN
pecype : yuebHoe mocobme / C.C. Msitbko / JI.A. Pemeuxko / M.A.
KoponbkoBa / A.P. Bantotun / A.Il. AnekceeB ; pea. A.Il. Anekcees. -
Camapa : IToBoMmKCKUI roCy1apCTBEHHbIN YHUBEPCUTET
TeslekoMMyHHKamid 1 uadopmatuku, 2019. - 101 c. - Kaura Haxoaures B
6a3oBoit Bepcuu ObC IPRbooks., sk3eMIIIspoB HEOrpaHUIECHHO

4. Anmnep, IOl Craructuueckoe  ympaBiieHHE  IPOIECCaMHU.
«bonpme maHHBIE» ODJIEKTPOHHBIA pecypc : ydeObHoe mocobme / E.A.
Uepnbpix / FO.II. Amrep. - CraTUCTHUYECKOE YIPABICHUE TMPOIECCAMHU.
«bonpmme manubpie»,2019-09-01. - Mocksa : 3garensckuii JJom MUCucC,
2016. - 52 c. - Kuura naxonutcsi B 6azoBoii Bepcun DbC IPRbooks. -
ISBN 978-5-87623-969-3, 5k3eMIUISIPOB HEOIPAHUYEHHO




