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BBEJEHHUE
HeJb 1 321248 0CBOCHUSA AUCHUIIIMHbBI

Llems OCBOCHHS JVICTIMIUTHHBL: (dopmupoBanue YHUBEpCaJbHbIE u
o01enpodeCcCUoHabHBIX KOMIIETeHIMU Oyaymiero OakajiaBpa (CHelMalicTa) MO HAIpaBJICHUIO
noarotoBku 13.03.02 DnekTposHepreTHka M MEKTPOTEXHUKA B 00JaCTH IM(POBBIX TEXHOIOTHI
1 00pabOTKH JTaHHBIX.

3ajauy OCBOCHUs AVCLMIUINHBI:

- 3HAKOMCTBO CTYJAEHTOB C COBPEMCHHBIMH HANpaBJICHWIMHU B  00JIACTH
mppoBU3aAIIMUA OOIIIECTBA, SKOHOMHUKU U 00pa30BaHUS;

- (opMHUpOBaHHE KOMIIOHEHTOB IM(PPOBOM TI'PaMOTHOCTH U HABBIKOB 0O0paOOTKH
JAHHBIX C TIOMOIIBIO IM(PPOBBIX TEXHOIOTUH;

- o0yueHue CTY/ICHTOB OCHOBHBIM CTpaTeTusIM MOWCKa  PCIICHHI
MHTEJUICKTYaIbHBIX 33724 C MPUMEHEHHEM LM(POBBIX HHCTPYMEHTOB;

- NOJTy4YEeHUE IICJIOCTHOrO TMPEACTABICHUS O HANpPaBICHUIX M BO3MOMKHOCTSIX
COBPEMEHHBIX CPEJCTB MHPOPMAIMOHHBIX TEXHOJIOTHH B NMPO(ECCHOHAIBHON JIESTEeIbHOCTH

- (dopMHpOBaHHE CHCTEMBl 3HAHWH, YyMEHHMH M HABBIKOB B O0JIACTH HpPUMEHEHUS
IM(PPOBBIX TEXHOJOTHH, Pa3BUTHE Yy CTYIEHTOB TOTOBHOCTH K TI'PAMOTHOMY HCIOJNB30BAaHHUIO
cpeacTB MHQOPMAIMOHHBIX TEXHOJIOTH,

- BYYCHHE  TPAaKTHYECKHX  acCleKTOB  pa3pa0OTKW  CPEelNCTB  peajm3aliu
MHPOPMAIMOHHBIX TEXHOJIOT .

B pe3yibTare ocBoe HUSI AUCHUINIMHBI CTYA€e HTHI J0JKHBI:

3HaTh:

- OCHOBBI TIOMCKa M KPUTHYECKOTr0 aHaim3a MH(popMaimy,

- METOABl CHUCTEMHOTrO TMONIXONa JUJIS PEIICHHS TOCTaBICHHBIX 3a/lad C TOMOIIBIO
1M(POBBIX U MHOOPMAILMOHHBIX TEXHOJIOTHIL;

- OCHOBHBIE 3Talbl OpraHM3alMy JIMYHOTO IH(POBOrO MPOCTPAHCTBA;

- BO3MOYXHOCTH NMPUMEHEHUS TEXHOJIIOTUH O00paOOTKU JaHHBIX.

- BO3MOYKHOCTH IIM(POBBIX HHCTPYMEHTHI I PEIICHHS TIOCTABICHHBIX 337124,

- CIIOCOOBI MIPIMEHEHHsI M(PPOBBIX TEXHOJOTHI ISl pEIICHUs TIOCTABJICHHBIX 3a]1a4;

- 3aKOHOJATEJIbHBIE W WHBIE IPaBOBbIE aKThl Poccuiickoii Penepalmy, perysmpyrolme
NPaBOBbIC OTHOIICHHS B cdepe HHPOPMAIMOHHON OE30MaCHOCTH M 3aIlUThI TOCYIapCTBEHHON
TaHbI.

YmeTh:

- IPUMEHATH OCHOBBI TIONCKA W KPUTHYECKOTO aHajm3a MHPOPMAIWH;

- WCIIONIb30BAaTh METONbI CHUCTEMHOIO MOAXO/AA Uil PEUICHWs] MOCTABJICHHBIX 3a7ad C
MOMOIIBIO IM(POBBIX U UHPOPMAIMOHHBIX TEXHOJIOTHUH;

- OpraHM30BaTh JIMYHOE IM(PPOBOE MPOCTPAHCTBO;

- IPUMEHATH OCHOBHBIC TEXHOJIOTHM OOpaOOTKH JaHHBIX.

- MpPUMEHATHh BO3MOXKHOCTH IM(POBBIX HHCTPYMEHTHI MJISI PELUEHUsS IOCTABIEHHBIX
3ajay;

- WUCIONIb30BaTh  CIHOCOOBI TMPUMEHEHWS LMQPPOBBIX TEXHOJOTHH N1  peIICHHSI
MOCTAaBJICHHBIX 3a]1ay;

- aHAJIM3UPOBATh 3aKOHOJATENIbHBIE W WHbIE TNpaBoBble akThl P®, perymupyrompye
npaBoBble OTHoeHWs B chepe Wb i oprammammy NpodWIAKTUKKA TPABOHAPYIICHWNA B
mdpoBoit cpene.



Baagern:

- TEXHOJIOTWSIMU TIOUCKa MH(OpMALWK;

- METOAaMU CUCTEMHOIO MOAXO0AA IS PeLIeHHs] TIOCTABJICHHBIX 3a/1a4 C TIOMOLbIO
1M(POBBIX U MHOOPMALMOHHBIX TEXHOJIOTHIL;

- TEXHOJIOTHEH OpraHM3aly JIMYHOTO LM(POBOrO IMPOCTPAHCTBA;

- TEXHOJIOTWSIMU 00paOOTKU JJaHHBIX.

- IM(PPOBBIMU MHCTPYMEHTaMU;

- METOAaMU IPUMEHEHN LM(POBBIX TEXHOJOTMHA JJI PELICHHs MOCTABICHHBIX 3a/ad4;

- TEXHOJIOTHEH OpraHm3alyy O0e30MacHOro JUYHOro IM(POBOro MPOCTPAHCTBA



CTPYKTYPA U COJAEP KAHUE JJABOPATOPHBIX PABOT

Jlaboparopuas pa6ora 1.
Cucmemamuzayus u xpanenue ungpopmayuu na I1K. Ocnoevl pavomot ¢ OC Windows /
Astra Linux. @ainet u paitnosan cucmema

Heab padoThl: TIO3HAKOMUTHCS ¢ UHTEPPEHCOM M OCHOBHBIMU BO3MOXKHOCTSIMH PaOOTHI
B orepaimoHHoi cucteme Windows.
Bonpocsl (KoMneTe HIMHU, HABBIKK) 1JI51 0CBOCHUS:

1. 3yunth KOMIOHEHTHI TONIb30BaTeNbcKoro uarepdeiica OC Windows / Astra Linux.

2. Tlo3Hakomurbcs ¢ BO3MOKHOCTsAMH HacTpoiiku OC Windows / Astra Linux. u
AIIEMEHTOB paboyvero CToa.

2. U3y4urh OCHOBHBIE BO3MOXKHOCTH paboOThI B orepaimonHoi cuctreme Windows / Astra
Linux.

3anaHus 1Jisl BBINOJHEHUS U MeTO/IMYe CKMe peKOMe HAAaluM:
3aganme 1. 3anomHure TaOIMIy, OTBEYAsl HA BOMPOCHI, PACTIONOKECHHBIC B JICBOW KOJIOHKE.

Ne

Bomnpoc Windows | Astra Linux
n/m

1. Hactpoiiku nepconammpammm B OC Windows/ Astra
Linux.

2. IMawems 3amau OC  Windows [/ Astra Linux,
Ha3HAYCHHUE, DJIEMEHTHI MIAHEH 3a7a4, HACTPOKKA

3. Cranmapraeie  mpwiokernst OC  Windows / Astra
Linux. Pacmonoxkenne, HasHaueHue. IlepedyucnTh
HauOoJee TOMyJISIPHBIE.

4.
OOBEKTHI TIOJH30BATENHLCKOTO YPOBHS: TOHATHE
. OKHO TamnKy, Ha3HAYCHHUE, DJIEMEHTHI OKHA
6. OKHO TOKyMEHTa, Ha3HAUEHHE, AIIEMEHTHI OKHA
7. [TpoBonnuk (Menemkep) daioB. Haznauenue. Pabora

C TPOBOJTHUKOM

8. @aitoBass cucrema OC Windows / Astra Linux.
TIEPEUYNCIIUTE BCE BO3SMOXKHBIE JEUCTBHSA ¢ (paimamMu

9. YUTo Ha3bIBAIOT SAPJIBIKOM IPOrpaMMBbl WIN JOKYMEHTA,
Ha3HAYCHHUE SPIBIKA, CIOCOOBI CO3/IaHUs

10. | IMawems ympaBnermst OC Windows / Astra Linux.
Pacnonoxxenne, HazHayenne. HacTpolika mapamerpoB
NIAHEJI YTIpaBJICHUS

11. VY nanenue u yCTaHOBKA MpoOrpaMm

12. .
Kop3uHa: Ha3HaueHHE, BOCCTAHOBJICHHE (HailloB

13. Ceresbie cpeactea OC Windows / Astra Linux.

14.

MHoro3aga4yHoCcTh 1 MHOT'OIIOTOYHOCTh oC




3anonnennyro mabauyy 6 euoe ¢haiina saepyzume ¢ Omuem no JIP.

3ananue 2. [ToAroToBhTE BBHICTYIUICHHE U MPE3CHTALMIO TIO OJHOM U3 TeM:
OmnepalmoHHble CUCTEMBI 1711 MOOWIHHBIX YCTPOWUCTB
O630p Unix-onepamnyroHHbIX CHCTEM Pa3IMYHBIX MPOM3BOIUTEICH
Oneparmonrast cuctema Astra Linux
Omneparmonnas cucrema MacOS komnanuu Apple
Snpo onepalmMoHHO CUCTEMBI: CYIIHOCTh TIOHATHS, OCHOBHbIE (DYHKIMH s]pa
CpaBHUTENbHAS XapaKTEPUCTUKA COBPEMEHHBIX OIMEPAIMOHHBIX CHUCTEM
CpaBHeHre orneparpioHHbIX cuctem: Astra Linux u Windows
Hactpoiika u ornrruMuszaims NpOM3BOAUTEIBHOCTH ONEPALMOHHBIX CHUCTEM
TenneHM pa3BUTHS PHIHKA ONEPAIMOHHBIX CUCTEM

10 VYcTaHOBKa HECKOJbKHMX onepalmoHHbix cucteMm Ha [IK: Bo3HHKaromme mpoOiemsbl U
UX peIICHHS

11. Omepamvionssie cucteMbl HTEpHET-CEpBEPOB

12. BupryanbHble MalWHBI U WX ONEPAIMOHHBIE CHCTEMBI

©Co~NoUTk~WONE

IIpezenmayuio 3acpy3ume ¢ Omuem no JIP.

JlabopaTopnas paéora 2.
dnexmponnvie noumogsle cepeucwl u Cemegoit ymuxem.

ean padoThI:
Hayuurbcs co3naBaTh SLMK SICKTPOHHOW TOYTHI, paboTaTh C COOOLICHHSMH, (HOPMHUPOBATH
aJipeCHyI0 KHUI'Y U c(OpMHUPOBATH MPAKTUYECKHUE HABBIKM CETEBOTO ITHKETA.

PaccmarpuBaeMble BONPOCHI:

Co31aHue 3JIEeKTPOHHOTO MOYTOBOTO SIIUKA.
IMpaBuia cO3aaHKs AICKTPOHHBIX COOOIICHHUIA.
Opranu3aiyst KOHTakToB B Mail u Gmail.
00630p BO3MOXXHOCTEH COBPEMEHHBIX TTOYTOBBIX CEPBUCOB.
Cuctemamizanys cOOOIICHHI.
be3omacHOCTs M HCTIOTBE30BaHNE BPEMCHHBIX IIOYTOBLIX SAIIUKOB U aHOI-HdMafI?»epOB.
OdopMmiieHre 3IeKTPOHHOTO MHChMa OQHIMATBHOTO XapakTepa
CoctaBnenue «PermamMeHT MeponpusTHiD
YMeHre oTBe4aTh Ha rpyOyI0 peub B AJIEKTPOHHBIX MHCbMaX M COOOILECHHIX
10 [TpaBuia oOmIeHNS B MECCEHIKEPaX

©WEo Nk~ wWwNhE

OTtmnpaBinsieTcst 2 MAChMa 1O 3JIEKTPOHHOM TIOUTE Ha SIIUWK TnpernogaBatess. OOpaTUTh BHUMAHIE,
YTO IEPBOE 3a/laHUE — B TIEPBYIO OUepeab 3TO paboTa ¢ TeKCTOM. IIuchbMO HY’)KHO BHUMATEIBHO
MPOYHTATh U CTPYKTYPHPOBATH HHPOPMALIHIO.

3ananmue 1
Bl — MeHeKep KpyIHOM KOMIIaHMK. Bam Jfaim cieayrolee 3aaHue:
['pamMOTHO HamMcaTh J€JI0BOE MUChMO MAapTHEpaM Mo OM3HECY, M OTIPaBUTh €ro Ha ajpec

Tpero1aBaTels:
Bort 4T0 Bam cka3an qUpeKTop, COOMPasCh HAa OYEPEIIHYIO JIEJIOBYIO BCTpEUy:

6



«OTtmpaBullb MMCHMO O 3aBTpaliHeM coBelfanmu! OHM MHE Bce 3aBTpa HyxkHbl yTpom! bes
ono3nanmi! B 8:00 yxe HauHy ciymaths Aokiaasl. KeraTy, mpurnacu skcnepra Mo Mpopakam
MupoHoBa M BKJIIOYM €0 B CHMCOK BhIcTymaronmx. ITycTh Bce coOuparorcsi B KOH(epeHI-3ae.
Beponrke s ckazal, TEXHHKY OHa MOATOTOBUT. 3acefaHue OyAeT WIATHU JOJTo, IO3TOMY BCTaBb B
pacmicanue koge-nay3y. Hauném ¢ nokmana IletpoBa o mpogaax B MpOLUIOM KBapTralle, 3aTeM
OTBEIW BpeMs /sl Hamero wuHBecTopa [puropms AjexcanapoBmda CadoHoBa, TOTOM YK
Oyxranrepus MOAKIIOUMTCS, Aaiblle 5, Hy W SKCIEPT MO Mpofa)xam. AX, Aa 4yThb He 3a0bLi,
10CJIe COBEIIaHUs TpUeJeT aBTOOYC, MO3BOHM HAa OOBEKT, YTOYHM BCE JIM y HMX T'OTOBO, BCE
nocje coBellanus noedyt cMorpeTh HoBbIM TL{: Dkckypcus, Bce aena, Hy U JOKJIa Opuraaupa.
Pernamenr myis Bcex - 25 MUHYTY.

3ananue 2.

Bel — gupekTop OQHOrO W3 MPEeANPHSATHHA 3acCTPOMIIMKOB. Bbl BblMrpanmu TeHAEp Ha
CTPOMTEJILCTBO JIE€TCKOM IUIOMIAJAKA OMHOTO W3 MHKPOPAHOHOB. ABAaHC BaM Ha CYET YIIEN,
OyMarw Bce TOATMCAHbI, OMHAKO Ball OOBEKT «3aMOPO3IIMY OPraHbl TOXKapHON O€30MacHOCTH.
Bameit BUHbI B TOM HET, MOJHOCTHIO BUHA JiekHUT Ha 3aka3uuke (Cremane Mropesuue). OmHako,
BaM MPUXOAWT THEBHOE IMHCHMO OT 3aKa34MKa:

«JIE TOTOBBII OBBEKT 110 YJIMLIE MOJIJTABCKOI? Bce cpoku yae mpouwta!!!! Ecim
BbI, yBaxkaemble, He cHaauTe HAM OOBEKT, B YETBEPr Ha CJCAYIONICH HEJelNH, KaK 3TO OBLIO
OI'OBOPEHO B JIOI'OBOPE, TO HAIII PA3I'OBOP Oynet nponomkaThes yxe B cyae!»

Bama 3agaga — KOPPEKTHO OTBCTHUTH Ha YI'pO3bl 3aKa34HKa, OOBSICHUTH curyalro u OBIThH
HETIPCKIIOHHBIM B CBOMX JOBOJaX.

JlaGopaTopHasi padora 3.
HNurtepuer-texnonornu. IHouck ungpopmayuu ¢ cemu Humepnem u Cemesvie cepsucsl

Ienb padoTsi:
OcBoutp HaBbIKU 3(PHEeKTUBHOrO MOKCKa B ceTH MHTepHeT

PaccmarpuBaeMble BONPOCHI:
Pabora B Google (www.google.ru)
Sndex (www.yandex.ru)

Pamo6mep (Www.rambler.ru ) u mp.

PaccMmotpets coBpeMeHHbIe U(POBBIE CEPBUCHL
W3yuuts 0CHOBEI MX IPUMEHEHUSI B IIU(GPOBOM 0OIIIECTBE M COBMECTHOM B3aUMO/ICHC TBUH.
AnpobupoBaTh ceTeBbie XPaHWTHUILA.

ok wpdE

OcHOBHbBIC NOHATHSA:

[Tonck wHpopmammm B HMHTEpHETE OCYIIECTBISETCS C TIOMOIIBIO  CIETMATBHBIX
nporpamMmM, oOpaOaThIBalONMX 3ampockl — uH(popMarmonHo-TionuckoBbix cucteM (UIIC).
CyllecTByeT HECKOIbKO MOJelieil, Ha KOTOpPBIX OCHOBaHa paboTa MOWCKOBBIX CHCTEM, HO
UCTOPUYECKH JBE MOEIN NpUOOpe HauOOMbIIYI0 MOMYJSIPHOCTh — 3TO TMOUCKOBBIE KaTaJIOTH
Y TIOUCKOBBIE yKa3aTelu.


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

[TorckoBble KaTaJlOrM YCTPOEHbI MO TOMY K€ MPUHLIMILY, YTO M TEMaTHYECKUE KaTaJloru
KpyNHbIX OuOmoTek. OHM OOBIYHO TMPENCTABISIOT COOOM HEepapXUIeCKUe THMIepTEKCTOBbIC
MEHI0O C TyHKTaMU M TOAMYHKTaMU, OMNPEACIIONMMU TEMAaTHKy CaWTOB, aapeca KOTOPBIX
coaepkaTCs B IaHHOM KaTaliore, C TIOCTETICHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHHEM TEMBI.

[TorckoBble KaTaJlloTHM CO3/AIOTCA BPY4YHYHO. BBICOKOKBaIM(pUIMPOBAHHBIE PEIAKTOPBI
JUYHO TPOCMATPHUBAIOT HWH(POpMaIMOHHOEe TpocTpaHcTBO WWW, orOmpaioT TO, YTO MO HX
MHEHHIO TIPEJICTaBISsIET OOIECTBEHHbIM UHTEPEC, U 3aHOCAT B KATaJIor.

OcCHOBHOM  Tpo0JIEMON  TMOMCKOBBIX  KAaTaJOrOB  SIBJISIETCS  YPE3BBIYAWHO  HM3KUN
ko3p¢rment oxsata pecypcoB WWW. UToObl MHOTOKPAaTHO YBEJMYHUTH KOA(PUIMEHT oxBaTa
pecypcoB Web, w3 mporiecca HamoiHeHHMs Oa3bl JTaHHBIX TIOUCKOBOM CHCTEMBI HEOOXOIHMMO
UCKJTFOYUTH YesioBeueckuil pakTop — paboTa JomKHa OBITh aBTOMATH3HPOBAHA.

ABTOMarmueckyro Katajormammro  Web-pecypcoB M yIOBJIETBOPEHHME  3alpOCOB
KJIMEHTOB BBITIOJHAIOT TOMCKOBBIE yKa3aTedu. PaboTy MOMCKOBOrO ykaszaTeslsi MOXKHO YCJIOBHO
pa3eauTh Ha TPH dTara:

- cOop mepBuYHOM 0a3bl JaHHBIX. J[7s1 cKaHMpoBaHMS MH(OPMAIMOHHOTO MPOCTPAHCTBA
WWW ncnionb3yroTest crielpaibHble ar€HTCKHUE NMPOrpaMMbl — YEPBH, 3a7a4a KOTOPBIX COCTOUT
B [IONCKE HEM3BECTHBIX PECYpPCOB U PETrUCTpalys MX B 0a3e J1aHHBIX;

- wHAekcalws 0a3bl JaHHBIX — MEpBHYHAs 0OpaboTKa C LENbI0 ONTUMM3ALMU TOUCKA.
Ha srame nHaexcammy co3qaroTcsl CrielMal3UPOBAHHbIE TOKYMEHThI — COOCTBEHHO NIOUCKOBBIE
yKa3aTeny;

- paduHHMpOBaHHE pe3yJbTHpYyIOIIEro cmucka. Ha 53Tom »srame co3gaercst CIMCOK
CCBUIOK, KOTOpBIA OyJdeT TepeJaH TOJb30BAaTENI0 B  KAayeCTBE  Pe3yJbTHPYIOIIETO.
PadunnpoBanue pe3ynbTHPYIOIIETO CIHMCKAa 3aKIo4aeTcs B (QWIBTpAIMA W PAHKHPOBAHUU
pe3ynbTaToB moucka. Ilox ¢unbTpaimell MOHUMaeTCsi OTCEB CCHUIOK, KOTOpbIE Hellesiecoo0pa3Ho
BbIIaBaTh IOJIb30BATEMIO (HAmpuMmep, MpoBepseTcs Haiauuue ayoOsimkaTtoB). PamkupoBanue
3aK/II0YAETCsl B CO3[aHMM CIELMAJILHOTO TOpsAJIKa IpPEeACTaBICHUS PEe3yJIbTHPYIOLIETO CIMCKa
(Mo KONMMYECTBY KIIOUEBBIX CJIOB, COMYTCTBYIOLIMX CJIOB U JIP.).

B Poccun Hanbosee KpynmHBIMU U TIONYJISIPHBIMU TIOUCKOBBIMU  YKa3aTEISIMH SIBIISTIOTCSI:

- Google (www.google.ru)

- SIndex (www.yandex.ru)

- Pamo6nep (www.rambler.ru)

3aganue 1. 3anonxure TaOIMIly 3aMPOCOB.
[TockombKy KaKIblii TMOMCKOBBIA pecypc, uMes OOIpe NPUHIMIBI TMOCTPOeHUs, oOlagaeT
CBOUMH OCOOEHHOCTSIMH, PACCMOTPUTE BO3MOYKHBIC BapUAHTHI MOKCKA:

PesynbraTsl noucka

Kimrouesas daza
Google Yandex Rambler

[{udpoBoe 001IECTBO

[udpopmarms

WNudopmaTtmsaimst

3ananne 2. DppexTuBHbIN nouck B Google
B nouckoBoit cucteme Google BBITIONMHUTE CJIEAYIONINE YIPAXKHEHIS ;

1. Iowuck ¢pa3bl neIMKOM
Ecmu B3sTh TeKCT B KaBbluky, Google Oynmer uckaTh Gpa3y ¢ TOYHO TAKHM KE TIOPSIKOM CJIOB.

GO 81C "caiT o TBOpyecTee” &= O

2. Tlouck mpomyie HHOTO CJI0Ba


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

Korga Hy»HO HaifTU MpOIYILIEHHOE B LIMTATE CJIOBO, IIPOCTO BO3BMUTE BCIO (Ppa3y B KaBBIYKU U
BMECTO HY)KHOTO CJIOBA IIOCTaBbTE 3BE30UKY.

GO SlC “3acepnanue npoaoskaeTcs, rocnoaa * sacenarend” E 0 “

3. Omneparop «site»
Ecmu HeoOxoaumo Halité MHGOPMAIMIO HAa ONpENEJICHHOM CalTe, BOCIONB3YHTECh OMepaTopoM
«site», TIOCTaBbTE JBE TOUYKH U BBEIUTE MHTEPECYIONMNA 3aI1poc.

GO Sle site: adme.ru XyA0KHWKN-aKBAPENUCTbI &n

4. CyxeHHe MOUCKA
C moMoIpI0 CUMBOIIA aMIIEPCaH]l «&» MOXKHO UCKAaTh Cpas3y JBa CJIOBA, KOTOPbIE OYAYT CTOATH
B OJTHOM TIPEIJIOMKCHHH.

GO 816 XUBOTHblE & HacTpoeHue mEm 0 “

5. HckiiouyeHHe CJI0Ba H3 MOMCKA
Hanpmvlep, HeO6X0,Z[I/IMO HaWTH peIelT AUCTUICCKOro A€Cepra, U OH 00s13aTeNIbHO JOJDKCH OBITH
0e3 caxapa. Hammimre 3a1poC U NMOCTAaBbTC MUHYC IIEPC] CJIOBOM Caxap.

GO 8[6 AnaainH -cTyaun -610po -koHdepeHUns -BbicTaska (= n

6. Ilouck npuemJsieMoii e HbI
[Tonck TOBapoB B OMpEe/I€ICHHOM JMamna3oHe LieH. BBeaure Ha3zBaHue TOBapa M AWANa3oH IIEH
yepe3 ABe TOUKH.

GO 816 3epkansHan potokamepa canon 15000..30000 = O “

7. JIOKyMeHTBI B omnpeaeie HHOM ¢opmaTe
Brenure onepatop «filetype» u uepes ABE TOYKM HATIMIIIMTE Ha3BaHWE 3aBETHOrO (hopmara.

GO 816 ucropus ausaina filetype:PPT 0 “

[Touck wHpopMamu 1o ¢opmaty MoxeT paborath u 6e3 omepatopa «filetype». IlpoBenwre
MOMCK TIpe3eHTarmy Ha Temy «l{udpoBast s3koHOMMKaY.

8. Kaabkyasarop
B cTpoke mnomcka MOXHO MOMYYHUTh PE3yAbTaT 3ampoca U KaJbKYyJIATOp Ui AasbHeHen
paboTHI.



Go Sle 9792+10375 1 a |

Nouck Kaprut Kaprusicu Bugeo Eweé ~ WHCTpymeHT! noucka

Pesyneraros: npumepto 32 900 000 (0,33 cex.)

Coser. o 3TOMy 3aNpoCy Bbl MOXETE HalTK CaTLI HA PYCCKOM A3bike. Ykasarh
NPeANONTHTENLHBLIe A3LIKA ANA PE3YNLTATOBR NOUCKA MOXHO B paagene HacTpoiku,

9792 + 10375 =

20167
Rad x! ( ) % AC
Inv sin In 7 8 9 +
n cos log 4 5 6 X
e tan v 1 2 3 =

Ans EXP x! 0 - - +

Noapotres

9. IlepeBoaumk

[Tepen dpa3oii, KOTOpyr0 cleAyeT TMepeBecTH, BBeauTe «translate», a mocime — «into» u

JKEJIa€MBbIH SI3bIK.

GO\ Sle translate s niobnio TeopyecTso into italian = 0 “
Mowck KapruHku Buaeo HosocTi Kaprat Ewe VHCTDYMEHTH NOMCKE

Peayneraros: npumepto 816 000 (0,39 cex.)
Mepesectu "a N6NO TBOPYECTBO" Ha A3bIK: UTANBAHCKUNA

translate.google.ru
% £ nobnio TBOpYECTBO - [0 amo la creativita

10. OnpeaeJie Hus 3Ha4YE HUS CJIOBA
UroOBl TOMyYHUTHh pPA3BEpHYTOE ONpPEACIICHAE HEM3BECTHOrO  CJIOBAa, BOCIONB3YyHCS
orepatopom «define:».
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GO \)816 ’ deﬁ_ne: TBOP4ECTBO

Nouck Kaprimixu Bugeo Kapru HosocTu Eweé ~

Peaynsraroa: npumepHo 18 700 000 (0,29 cex.)

TBOPYECTBO

Onpepenexun B UHTepHete

TBOPYECTBO — NPOLECC AEATENLHOCTH, CO3AAKMA KAYECTBEHHO HOBLIE

MarepuanbHbie ¥ QyXOBHbIe LEeHHOCTH WNK UTOr Co3aaHusa 0OBEKTUBHO HOBOTO.
OCHOBHOM KPUTEDMIA, OTNMHBHOLIWMA TBOPHECTBO OT M3rOTOBNEHUS — YHUKANLHOCTL €ro
peaynbTara. PesynbTaT TBOPUECTBA HEBOSMOKHO NPAMO BLIBECTH U3 HEBYANbHLIX

yCnoBu, ...

http://ru.wikipedia.org/wiki/Taopuyectso

11. KonuBepTrep BeJIMYHH
Google Bcé cnemaet 3a Tebs!

GO& ) Sle "calT o TBOpYecTee”

12. Pacniucanue KMHOCEAHCOB

GO‘\ ')8[6 KMHO Ka3aHb

Nowuck Kapri Buaeo KapruHxum

Pesynsraros: npumepro 11 200 000 (0,27 cex.)

®unbmbl (Kasaus)

Tpaxcdopmeps: 3noxa uctpebnexus ...

Mauo u Borar-2

Tpaticopmepst: 3noxa uctpebnewus
Kak npupyuunts apakoxa-2 3D
Cmewansbe

Kak npupyuuTs ApakoHa-2

+ Mokaaats Apyrue punbme!

11

24

.

24

.
1u.

1.

. 37w,
52mun.
. 37mmn,
A2mu.
S57mm,
42mm.

Hosoctw Ewe ~

Boeanx
Boesux
Boeawx
MynbThunsm
Komenun
MyneTdunom

MHCTpYMEHTLI NOWMCK:



13. TouHoe Bpemsi

Google

BPEMSA Napux = 0 n

MNowex Buaeo Kaprol HosocTu Kaprusku Eweé ~ VIHCTRYMEHTS! NOWCKE
Peaynwraroa: npuepto 15 400 000 (0,37 cex.)
12:24 sropHuk (CEST) - Bpems Mapux, ®panuun
14. Pacumpe HubIi nouck B Google
Go .gle LMcDpoBOI KypaTop m § Q
Bce  Kapwmn  Bupeo  Hosocw  Kapr  Ewé  Hactpoin  VcTpymenTes

Google

5 =
Peayneratoe: npumepHo 4 270 000 (0,42 cex.) Sl

Haewm (Languages)
Lucbposoi kypaTop - Poccuidckoe obluecTBo «3HaHI
hitps:/iwww.znanierussia. u/useful/Pages/digital-curator.aspx -
Pacnopaxkeruenm Mpaeutensctea Poccuiickoil ®egepauum ot 28.07.201
nporpamma «Llngpoean skoHomwea Pocowidckon Qepepaumme

Brntouute BezonacHsin nowck

Bee peayneTate

PaclwmperHEiR nonck

Baww nanHebie 8 MNoncke
KOHC)I’ﬂbTaHT B oBnacTu pazBnTnA LJ,H(:IJF)OBbI)( KOMNE

https://mephi_ru/obrdeyat/Profstandart/digital_curator.php «
MpoekTsl keanudmratyii - NMpoekt npodieccuoHansHoro cTaHgapTa - Ko
pazEMTHA KOMNETEHUMA HaceneHwA (UM poBoR KypaTop) ...

McTopua

Mowck B cnpaeke

POFT | |lnchbpoBoit kKypaTap - MpodeccroHanbHble cTaHAapThI®
profstandart.rosmintrud.ru/.../MC%20LMpposoiA%20kypatop%2030_08_2018_new2... v
OTKPEIEAOWME HoBle BosmoxHocTH! MpoekT «Lindporon kypatops. MNpoekt «Lindpoeoi kypatops
r. Mockea, 2018 r. MNpoekT B chepe coumansHOR 3aWMTHI.

PacilipeHHbiR NOWCK

HadATH cTpaHus
5 el

€3 EARGCET i
& fisimna wei 3T00N £00E
fea croe

T QNG Ut

[onorsHTensawe
HACTIHIAEH

P it =l

Crpana

D ofdpisan
Cadt wrwe nossen
Pacnenowosse cnoa
E2200a0masl nowicx
Copaat Quance

NPa8S +8 AENOMIORE-20

Eai 500 paloTaeT i ol iHiia Moo
T T e e ]

i fraty Sl oot B e Coeel AR ey e

Betumnte arepatop OF weely cbtiwe sneotrn O fapdodd

Pl Timimie e Wy P,
-Falgotd, - ToERrE o AepoEDdE”

BTameT SO 7O WL SO F TR T L RO
b, el pryleed, SH3D. .04

Mo CTpusaR, K Bafpdssll Ninal

- Mwcs CTpiady, DOl desas § PP R =04 (Tpasd

i e L e e e L e
i s e

DISeCE w8 CODASANINOM SRS (Rarpeeep witigedis org e s
Atasame (mMCw) .ty LW g

Tlowes A0 SMICTY DOy W AD0CT LYD& *Arwe Ao COnSTaY S

A 7 O0 wa CTPane - ph

VicrarnapiTe S000racend NOMER. <TOlN FISatEtRCS Y METREE Pt ¥

TR N Y T merpecTodeea STOR N LAPTIOE § PEIYTRSETAS oW

Al

< nelce regescnce

13ex CTRmIN 8 § NN OGS GOPUITS

TIOWR STPARIL SETOPNE UG CHCTIETeG MINGraISaTS
GATPOCTIMNETS o d Ty



[Tone3nast wuHpopMalwsi HAaXOAUTCA B HIDKHEM 4YacTH OKHA PACIIMPEHHOrO TIOMCKa.
Haxwure Ha ccpuiky «IIpuMeHHTH MOHMCKOBBIE omepaTopbl». M3yuure Tabmily ¢ onepaTtopamy,
UX TIPUMEHEHHEM U Ha3HAUEHHEM.

@OyHKIMK PAaCUIMPEHHOTO TIOMCKAa MOTYT MEHSATBCS B 3aBUCHMOCTH OT TOrO, TJl€ MMEHHO
BBINOJTHAETCS MOMCK. Bple ObUT pacCMOTPEH BapHaHT JJisl NIOUCKA Ha BeO-CTPaHULAX, HO €CJIU
MPOBOAUTH TOMCK CpPEIU KAPTHHOK, @ 3aTE€M IEepeiTH B PACIUMPEHHbIN IOKCK, TaM OTKPOHOTCS
HOBbIE (DYHKIMU.

B pasnene «JlononHuresbHble HACTPOMKW» MOYKHO 3a1aTh:

- Pasmep kapruHOK. B BhImajaromem CHMCKE €CTh MHOXXECTBO BapHUAaHTOB pa3MeEpoB
moOpakeHnid. [lonckoBUK OyaeT HAXOIHUTh BapUAHTHI C OOJIEE BHICOKMM 3HAUYCHHUEM.

- Qopma wmwo0OpaxeHuit. DWILTPYIOTCS KBaJIpaTHBIE, NPSIMOYTOJbHbIE M IAHOpaMHbIE
KapTHHKU.

- Owitp uBera. [lonesHas QyHKIMA, ¢ TOMOIIBIO KOTOPOH MOXHO HAlTH 4epHO-Oernbie
CHUMKH, png-(ailiiel ¢ npo3payHbIM (POHOM WIM KapPTUHKM C Mpeo0saJaroIiyuM [BETOM.

- Twn xapruakun. C moMompIO 3TOro (QWIBTPa MOXKHO OTOOPa3UTh MO OTACIBHOCTH
dororpaduy, KIHI-apThl, TIOPTPETHI, AHUMHUPOBAHHBIC H300paKEHHU.

AHanormaHelM 00pa3oM paboTaeT pacUIMPEHHbIN MONCK ISl BUAEO.

3ananue 3. dPpdeKkTUBHBIH NMOUCK B SAHIEKC.

AHaJOrM4HO 3aJaHMI0 2, TNPOBEIUTE IIOMCK C KCIOJIb30BAHUEM BbIIIETICPEYHUCICHHBIX
NPUEMOB U OIIEPATOPOB.

OTkpoliTe U M3y4HUTe BO3MOXKHOCTH PACLIMPEHHOIO MOUCKA.

fHDeKC = wipposon kyparop Hafiu 4| = Byaste & Mnioce
Mouck
B Cragponone 4 i TouHO Kak B zanpoce
Pyccrmin AHIMUACKKMIA Ewe ~ Tun dhaiina ~
3a cyTeM 3a 2 Hegenu 3a mecAl
5 Undpposoit KypaTop — npodeccus uugposoro mupa |e Hawnock 44 Mnx pesynkratoe
profstandart.rosmintrud.ru > 135 Lindposoit kyparop... v 3 @ 796 noka3zos B MecAL
Undpoeon kypatops. r. Mockea, 2018 r. MpoekT & cihepe counansHol 2aWmMTel K
3aHATOCTH ... [poekT npodreccuoHansHoro cTargapra «Lndpoeoi kypaTops.

Opranuaauuu-paspabGorunin: Poccuiickoe obujecTeo «3HaHmes .. YuTate elyé >

d [MocmoTpets & Coxpanute Ha AHgerc.Quck

© Mpodeccns — undpoBoi KypaTop | AHOekc [3eHe
Zen.yandex.ru > AHAekc 3eH > id...
Mpw 3TOM «UMppoBOI KypaTops 3aMbILLNASTCA Kak NONHOLEHHaA NpoheccoHankHaA ...
CraHpapt «LlndppoBoi kypaTops yiKe Nonydnn ouLnantHLIA CTaTyC — 0H YTEEPHOEH..
HuTaTs elwE >

* UndppoBoii Kypatop®
znanierussia.ru > useful/Pages/digital-curator.aspx

Lndpoeon kypatop. [naexan ctpanvuyalleaTencHocTs. Lindpoeoi kypatop. KonTewTt
CTpaHuUsl HuTaTs elg »
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3ananue 4.
Nzyunre matepuansl cetu arepret: 35 cexpemog noucka Google. A3vik nouckoguvix 3anpocos
Google. https://be-o0s.ru/google-search/

DNEKTPOHHBIE PECYPCHI:
1. https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/ ,
2. http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
3. http://lumpics.ru/secrets-of-proper-search-in-yandex/

Buumanne! Pe3ynbTar BBITIONHEHHS MEPBOTrO 3aJaHus (3aNOMHEHHYIO TaOJMIly) JiaOopaTOpHOM
paboTsl B BUIe (ailna BHUIOKUTE B 2JIEMEHT Kypca 3agaHue

Hayuurhcss paboraTh B COBPEMEHHBIX CETEBBIX CEPBHCAX M NPUMEHATH WX B COBPEMEHHOM
mpoBoit cpene.

JlaGopaTropubie padoThI 4.
Oopabomka mekcmogoii ungopmayuu. 3SHAKOMCMEO ¢ OPUCHBIMU MEKCMO08bIMU

peoaxkmopamu.

ean padoThI:
Hayuurcs ocHoBaM MOATOTOBKH JIOKYMEHTOB CJIOKHOM CTPYKTYpPBI

PaccmarpuBaemMbie BONIPOCHI:
1. W3yuurb BO3MOXHOCTHM TEKCTOBOro peaakropa Word 1 MOATOTOBKM — Hay4HOH
JOKyMEHTalM U JOKYMEHTOB CJIOKHOM CTPYKTYPBL.
2. Hayuwurscs npodeccroHaIbHO paboTaTh C TEKCTOBBIMH JIOKYMEHTaMH M OOPMIISITH UX.
3. Hayuurbcs aBTOMaTHUECKH CO3/JaBaTh OIJIABJICHHUE K JIOKYMEHTY.
4. Hayuurbcs 100aBIATH B JIOKYMEHT TaOJIMIBl, AMarpaMmbl, (OpMYIbl, CHOCKH, CCBUIKH,
yKas3aTesu, IPUMEYaHUs U JAPYTUe AIEMEHThl HAyUHbIX CTaTeM.
5. Hayuurscs paboTaTh ¢ GONBIIMM JOKYMEHTOM B PEKHME «IJIABHOTO JOKYMEHTa»
6. Hayuurbcs co3naBaTh IEKTPOHHBIE TOKYMEHTHI cpencTBamu Word.

JlaboparopHas padora 5.
Oo0padoTka TekcToBOil HHGopmanun. Texnonozuu popmamupoeanus 0OKymeHnmos.
Co3oanue mabnuy

Bonpocsl (koMneTe HIMHM, HABBLIKHU) /1151 0CBOE HUS:
1. Hayuwrbcs co3naBath u ynansaTh Tadsmiwl B MS Word.
2. V3yuurp mpaBwia pelakTUPOBaHUs TaOJIuIL

3. W3yuurp mpaBwia HcTionb30BaHUE (OpMYJT B TaOJMIAX M BBIYUCICHHUS B JIOKYMEHTaX
MS Word.

4. Hayuurcs paboTaTh C JaHHBIMU TAOIHIIBI.

5. Hayuurscs paborath ¢ rpaduuecKuMU 00bEKTaMu.
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https://be-os.ru/google-search/
https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/
http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
http://lumpics.ru/secrets-of-proper-search-in-yandex/

6. W3yuurs npaBmwia paboThl ¢ rpaddecKuMu Gurypamu.

7. Hayuurbcs paborats ¢ oobekramu WordArt, SmartArt.

8. N3yuurs npaBmwia co3ganus Juarpamm B npwiokeHun MS Word.

3amaHus 1Jisl BHINOJHEHUS M MeTOIMYe CKMe pe KOMe HIaluu:

Tabauua npencrapisieT codoi HAOOP AUEEK, PACTIONIOKEHHBIX B BHAE CTPOK U CTOJIOIOB.
Kaxnas syeilika TaOMMIBI MOXET COIEpPKATh TEKCTOBYIO, YHUCIOBYH WIH TpaduuecKyro
uHpopMaImro. MOXHO TPOM3BOAWTH JHOOBIC MAHUWIYJSIIMH C JaHHBIMHU TaOJMIBI, HATIPHMED,

BCTaBJKITh H
CTOJIOLIOB.

YIaJATh,

Co3oanue maonuyl

Jlist BCTaBKM TaONMIBI CIYKAT KHOTNKA Tabnuysi, pacmoloKeHHash Ha TaHenmn Tabiauybl
BKIAIKH Bcmaeka. 1lpyn Ha)kaTWM Ha 3Ty KHONKY MOYKHO B HMHTEPAKTHBHOM PEXHMME BHIOpATh

dopmMaTHpoBaTh JaHHble, HE Hapyllas IpH 3TOM PACIOIOKEHUS

HEOOXOAMMOE KOMMYECTBO CTPOK M CTOJOLOB sl Oymyriei j Ta0JIMIEI

Ecim  Ttabmma ouenr Oomnbliasi W KOJIWYECTBO npeiylaraeMbIx
SYEeK  HEJOCTAaTOYHO, HYXHO BOCTONB30BATHCS  OMNIMECH TR Bemasume maobauyy
(puc. 1) W B TOABHBIIEMCS JHAJIOTOBOM OKHE 3aJaTh  [a6nila HEOO0XOIMMOC

KOJIM4ECTBO CT

NOK U CTOJIOLIOB

| | BB P I

Tabauua| | PuoyHok Kavn  @wrype Sn
- -

Bcraska Tagnvuel

| | O
I I
I I
| | O
| | O

| | |

=]

BeTaenTE TaGAMLY.. |

Hapucogate TaBauuy

TaBauua Excel

B & - E

JKEnpecc-Tabnnukl 3

Pazmep Tabnuel

d  Yucno cTonbupe:
YHYono CTpoK:

1 AsTonoabop WHpHHE

{*) nocToanHaa:

) o WMpKMHE oKHa

) no cogepsmmomy

1 (] Mo ymonuarue ans Hoseix Tafinuu

5

4[4

2
cTonbuos

ABTO

| o«

l [ OTHEHA

Puc.1. Co3ganue Tad MBI

3aoanue 17. Coznaiire Tabmiyy m3 5 cmonoéyos v 6 cmpok yepe3 auaioropoe okHo BeraBka
Ta0JIMIBI, 3aTI0JIHATE MIATIKY TAOJIHMIIBI, KaK HA PUC. 2, 3a]]aiTe IPaHUIbl TaOJIHIIBL.

Ne '

$anormid

s

O11eHEA

CTIHIIeHTHA

Puc. 2. Oopazey Taonuywn 1.
Omobpasicenue u cKkpvlmue JTUHUU CeMKU, 6HEULHUE 2PAHUNbL

15



[To ymomganmo pexuM OTOOpPaKCHUS paMKH TaONWIBI W pa3AeiUTEIbHBIX JIMHUA
BKIIFOUEeH. TeM He MeHee, Ja)e €CJIM JIMHUA CETKU OYIyT yAalieHbl C UCTIONb30BAaHUEM KOMAHIbI
['panmpl u 3amuBka, Word mo-mpeskHeMy OyaeT OToOpaXkaTh JIMHMM CETKH, pa3Jeisrolme
STYEUKH TAOJMIBI, 3TH JIMHAKM HE OTOOpakaloTcs Ha medaTu. J[is 1oOaBleHHsS TpaHHI] U 3aJIMBKH
B Ta0JMIAX WCIONB3YeTCsS OKHO JIMAJiora
I'panuubl ¥ 3aJMBKA OTKPHIBAIOIICECS W3

Fpauuu,hl H 3a/THEKA

KOHTEKCTHON BKJIAJIKA KOHCTpyKTOp | foaa | crommus | samver |
THm: THm: Obpazel
—HaHcIb HapHCOBaTB Ta6 b —KHOIIKa EIA AnA A0BAENEHHA FDAHHL WENKHHTE
BLI60p l"paHI/IH et 0fpa3El MM HCNONBE3YHTE KHOMKM
WM CpeacTBa PabOThl C TpaHUIIAMHU . _ —
U 3aJIMBKOH, PaCIOIOKEHHBIMU BO BKJIaJKE ’E f— . xj ,_j’
Konctpykrop — manens Crwm  TaOmy 7 HapucogaTe Nactuk
— [ panmipi— ['panuipl 1 3anuBKa(puc. 3). e HEeT P TR
’7 HapWcoEaTe rpaHMLbl
Puc. 3. Oxno aumagora ﬁ a1 Kronka ee10op rpanuit
I'paHuubI ¥ 3aJIMBKA ald frabrme =l
3aoanue 18. Paboma ¢ maoauue.
u MaHene | [ OpHE0HTANEHAA NHHKA, . | kK | QTHEHS |
[To 3aBepieHnn co3aHus TaOIMIBI B HEe

HEOOXOMMO BBECTH TEKCT. TEKCT BBOAWTCS B KaXIYIO W3 SUEEK TAOJMIBI B OTACIHHOCTH,
npuaeM s ero  (opMaTHUpOBaHMS — TOAXOAWT  OONBIIMHCTBO CTAHAAPTHBIX  (PYHKIMH
dopmarupoBarmst Word. s TmepeMelieHus Mo stueiikaM TaOJMIBl UCTIONB3YIOT —KJIaBHIIH
yIpaBICHUS KypcoOpOM, MAHHWIYISITOp MBI W creimanbhble  kiapumm  (Tab).  [lpm
oopmiieHr TaOMMIBI TOIH30BATENb MOXKET YCTAHOBHTH CBOMCTBAa BBIOpPAHHOM TaOJMIIBL,
Hanpumep, 6blpAGHUBAHUE, UHMEPBANLbl, WUPUHY CMONOYO08, SPAHUYbI U 3AIUBKY HYEpe3
KOHTEKCTHYIO BKJIAJAKy Makert (puc. 4).
Puc. 4. Bkanagka MakeT

N3yunure BO3MOXKHOCTH, MPEJOCTABISIEMbIE KOHTEKCTHBIMU BKIaJkaMu KoOHCTpykTOp M
Maker.

3aoanue 19. Hzmenenue pazmepos cmpok u cmonoyos. 3Bvipasnusanue mekcma u
dopmuposanue wipugpma ¢ aueikax maonuyol.
Haunbonee mpocTeiM cmocoOOM W3MEHEHMsS pPa3sMEpPOB CTOJNOLOB M CTPOK SIBISICTCS

Maker

L Begeauts ~ x ﬁ lﬁ BLT3EMTE CHIMZY OBBEANHNTE AUk ;J 085¢em o :E BEE83E A= Al ~:_~] MoETOPUTE CTPOKM 3aroNoEKOE
f— 7
[ OTo6pasuTs ceTky - 5 ~J]_| BeraeuTe cneEa HEH Paz6uTe Aueiiku j 579 o 'jj =E=3 " R = ~ ‘Z‘ HZ MpeoBpasosate B TEKCT
. . YganuTe | Beraeute = anpagneHue Mona || CopTMpoEKa
% CeolcTER - cBepxy il BerasuTe cnpasa 5 Paz6ute Tabauuy ;af AETONOABOR === TEKCTA aueiikun Jx Dopmyna

Taéanua CTpokM 1 cTonBusl [F] OBBEgHHUTE Pasmep aueitkn = BripasHWEaHNE JaHHele

MepeTacKUBaHMe MX TpaHul] BpydHyto. HyXHO moaBecTH ykazaTedb MBIIM K JIMHUH,
pazzensromeii 1Ba cTondlia U B TOT MOMEHT, KOTJa yKazaTesdb NPUMET BHI JBOMHOW CTPEIKH,
Ha)KaTh JIEBYIO KJIABHIILy MBIIIH U MIEPEHECTH TPAHKILy CTONOIA B CTOpOHY (puc. 5

=

2 |[damunue lras
n

=3

QHEETFIDHTI: CTonDEL, TaﬁnnumE
>

Puc. 5. Hacmpoiika wiupunvt cmonoyos
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Jlns ykasaHus YHCIIOBBIX 3HAUCHUMHA pa3MepoB CTOJOLA WIM CTPOKH HCHONb3YeTCs
BKIajgka MakeT —Pa3Mep siueliky, 37€Ch e MOJIb30BATENh MOXET YCTAHOBUTH aBTOMOA00P
LIMPUHBI U BBICOTHI SIYEEK

JIns M3MeHeHus] IIMPHUHBI CTONOIOB TaOJMIBI MOXKHO BOCIIONB30BATHCSI TOPH3OHTATbHOM
nvHeKoW. Ha ropm3oHTanbHOM JMHEWKE pacrofiaraloTcsl METKH TPaHWIl CTOJOIOB TaOJHIBI
(puc. 6.). YcTaHOBUTE Kypcop HA METKY, W KOIJla TIOABSITCS CTPEJKH W3MEHEHHS Pa3MEpoB,
Ha)KMUTE JIEBYIO KHOIIKY MBIIIN U, YIEPKUBasl €€, IepeMeCTUTE IPaHuIly S4eHKU TaOJuIpI.

NSNS SRR T

Trr 2o 3onede oGt bl cFon 80

Puc. 6. Ynpasiaenne mupnM&T&ﬂrﬁl}!&%ﬁp&gﬂa{%le KOOPIUHATHOM JIMHE HKH

Cy3bTe CTONOIBI, B KOTOPOM BBEACHBI Ne n/n, oyenxa u cmunenous W PacUIAPbTE
CTONOEII, B KOTOPOM BBEACHA hamuius.

Ilepen Tem, kak HayaTh (oOpMATHPOBAHME [AaHHBIX TAaOJMIBI, SYCHKH HEOOXOIHMO
BbiieuTh. [lomb3ysick Bkiajgkod Maker—rione TaGma— BbeiaeanTs, MOXHO BBIICIUTH TY
CTPOKY WIHM CTONOEI], B KOTOPBIX MpPEABAPUTEILHO YCTAHOBJICH KypCcOp, a €CJIU JJISl BBIICICHHS
XOTUTE BOCMOJBb30BATHCS MBIIILIO - TIOABEAMTE YKa3aTellb MBI JIEBEE€ CTPOKU WIM BbIIIE
cTonOlia ¥ IIEJKHUTE MBIIIBI0 B TOT MOMEHT, KOrjla yKaszaTedb NpuMeT (opMy CTPEKH,
YKa3bIBAIOIICH HA BBIACISIEMBINA yUaCTOK. Bwidenume nepgyio cmpoky mabauyvl, 3an0JIHeHHYI0
mMeKCmoM.

BripaBHEBaHMEe TekcTa W GopMaTHpOBaHHWe MIpUdTa B AYehkax TaOJMIBI MPOU3BOAUTCS
TPaJAMIMOHHBIM CIIOCOOOM C HWCTIOJIb30BAaHMEM KHOMOK BBIPABHMBAaHHMS a03alleB HAa BKIAJKE

I'maBHas, 6o Ha BkiIaake MakeT —rmosie BeipapauBanue (Puc. 7).
KoHcTpyETOR Maket

25243 E J

HanpaeneHue [lona
= = = TekcTa AYEHEM

EblpagHHEaHHE
Puc. 7. BbipaBHUBaHHMEe TEKCTA B AUeKe
YcraHoBHUTE U1 TIEPBOM CTPOKM TaOJMIBI BBIPABHMBAHUE TI0 TOPH3OHTAJM M BEPTHKAIN
no meHTpy. s nepBoit cTpoku Tabimibl ycranosure mpudr Times New Roman, pazmep 14,
JKUPHBIH.

3aoanue 20. /lobasnenue u yoanenue cmpox u cmoiouoe

Jliss BCTaBKU CTPOKW/CTONOIA B MMEIOIIYIOCS TaOJHMIly HEOOXOIMMO YCTAHOBUTH KYpCOp
B CTPOKY WIHM CTOJOEI Iepe]] WIM Hoce KOTOPbIX HEoOXOonuMo J00aBUTH CTpOKy/ctonder. Ha
BKIIaike MakeT BboIOpaTh mosie CTPOKU U CTONOIBI UM JOOABUTH HY>KHBINM 3I€MEHT

UYrobkl 100aBUTH CTPOKY B ¥ B Borasums ciuzy KOHIIE TaOJMIpl, HEOOXOIUMO
CTAHOBUTH KypcOop B HOcIeOHEH sTaeKe ACIIOJIO(KCHHOM B
Y HH BcrasuTe cieEa i

aAaBOM HWKHEM Ta6JII/H_[bI N | BcTaeuTe HaXaThb KJlaB Tab.
Iy ,
HO63BBT€ 00uH CcTOJOeL] CEEPXY i Berasure cnpasa IocJie CTOJIOIA Hmsa.
CTpok ank ra

Brecure 3aroJI0BOK cTonOa =TROEM M CTRAGLE . Omuecmeo. 3armnoaure

Tabnuiy JaHHRIMU Kak Ha puc. 8. CronOeny N n/n 3amoiHUTE TPU TIOMOIIM HYMEpPOBAHHOTO
CTIMCKa, BHIOpaB €ro Ha BKJIAJKe TiaBHas B moje Ao63am [lo0aBbTe B KOHIE TAOIMIBI OXHY

HYCTYIO CTPOKY.
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I:‘:I Dapvorma Hnia OTaecTRBO Onenxa | CTimeH A
1 lBaHoB AHOpER AnNekcesBrY A 1250

2 Cepresga Map e lBaHoBHE 4 1000

3. |BopoHoe MNeTp 1 4 4 1000

4 KopoTkoB EereHnid | CemMeHOBHY 3 0

o AHOpesBa Eepa [NeTpoBHA 4] 1250

5]

Puc. 8. 3anosHe HHas Tabmna
Yoanenue cmpoxu wunu cmonbéua - ocymecTBIS€TCS  KOMaHAOW — YIAJIMTh
CTPOKM/CTOJIOUBI/sAue ik Ha BKIanke MakeT (Puc. 9)

z WY = Berae
- B
*-J]_I EcTaE
¥aanute|| BrraeuTe

- CEEpYY il Borae

o ¥1anuTe AYeREM..,

i ¥AAAWTE CTOAGLE

=" ¥aanuTe CTROEKW

_,3] ¥aaAUTE TaBaumuy

Puc. 9. Komanasl YaamTh cTPOKH/CTOJO B/ T49e HKH

3aoanue 21. Copmuposexka 0annvix ¢ maonuyax.

BBINOTHUTE  COPTHPOBKY 10 BO3PACTAaHUIO WIM 1O YOBIBAHHIO TIO3BOJSIOT KHOIKA
CopTHpoBKa 10 BO3pacTaHUIO/yObIBAHMIO, PACTIONOKECHHAS HA TlaHe M [ aBHas B mone A03ail

,—‘\l
Z
CopTWpOEKa

. CopTHpoBaTh MOXKHO KaK YHCJIOBBIE, TaK U TEKCTOBHIC JIaHHBIC.

B oxne aumanora CopTHpoBKAa, OTKpHIBAIOIIETOCS BKIaaKe MakeT mnosne J[aHHbIe MOXKHO
YCTaHOBUTH MAapaMEeTphl JJIi COPTUPOBKU JAHHBIX, HCTIONB3YIO A0 TPEeX TOJeH Tabimipl, yka3aTh
THIl COPTUPOBKU (mexcm, uucio, oama) W TOPSJOK COPTHUPOBKU ISl Kaxaoro mnois (no
603PACMAHUIO ULU NO YOLIBAHUIO).
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CopTHpoEKa E| E|

CHa4ana no e
= * MO BOZPACTaHHHD
CTonbuam 1 i [TekcTt ha S
" no yOeEaHH
Mo |aﬁ3au.arr|
SaTed no

{* No Bo3pAacTaHkH
| - THM:  [TekcTt - =
" nio yBRIEaHHRD

4 .

Mo: |a63au.arr|
2aTed No
| = -
~
CMHEOK
" co cTpokoA 3aconoska {* Bes CTpOKM 3aronoBka

:

MapamMeTpel... | k. OTHEHA

Puc. 10. IuanoroBoe okno CoprupoBKa
[TpoBenurTe COPTUPOBKY 1O BO3PACTAHUIO paHEE CO3MAHHOM TaOJMIBI TIO  TIOJHO
®avuymsa. B orkpeBmemMcst guanoropoM okHe COPTHPOBKA YCTAHOBUTE nepeblil KIOu.
Cmonbey — 2, Ilopsaoox — no 603pacmanuro.
Brumanue! Eciu dannvie mabauysl He 8bl0eiumb, a NPOCMO YCHMAHOBUMb KYPCOD 8
npeoenax copmupyemozo nojis, mo cOpmupo8Ka npousooem 6e3 npuesasKu 0CmailbHblX OAHHBIX
mabauybl.

NCTIOJIb3OBAHUE ®OPMVIJI B TABJIMLIAX 1 BBIUNMCJIEHM A B
JOKYMEHTAX
3aoanue 22. Hexoropble Tabimipl, co3gaBaeMble B Word npeiHa3HAuEHbI I XpaHeHHS
YUCJIOBBIX JIaHHBIX. [l BBINOMHEHMS BBIYUCJICHMM HAJ STHMHU JaHHBIMM MOXKHO BKJIIOYaTh B
TabMIBI (HOPMYJIBL.
J1s TOro 4To0BI UCTIONB30BaTh (POPMYITYy HEOOXOTUMO:
*  VYCTaHOBUTH KypCOp MBIIIM B SUEHKY, I/I€ JODKEH OBITh MOJMYy4eH pe3ysbTat
BBIYHCJICHUAN
* BriOpats Brinagky Maket — noJe Jannbie —®opmyJaa. [Ipu sTom Ha skpaHe
TIOSIBUTCST OKHO juajiora @opmyJa (puc. 11).

Papmyna:

PapMaT yicna:
| =]
BCTIBHMTE dryHELHHD:

| =l Ef

| OTHEHE |

Puc. 11. {nanorooe okHo ®opmyna

*B cmucke BeraBuTh (QYHKUMIO BBHIOpaTh HYXHYIO (QYHKIHIO (BbIOpaHHAas (yHKIHSA
nobasurcs B nojie @ opmyia).
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*B CckoOKM BBEIMTE HANPABIICHUE pACIONOXKEHUS TOJCUYUTBHIBAEMBIX f4YEEK (CBEpXy-
above, cnesa- left, cnapsa-right).

* [Ipu HEOOXOAMMOCTHU MOXHO BBIOpATh (HOpMAT OTOOPaKEHUS PE3yIbTATOB BBHIYHCIICHHS
B crmcke D opMmar yuciaa

»B pesymprate Word BcTaBuT TONE, comepkamiee (Gopmyiy, B SUYEHKY TaOIMIBI U
OTOOpa3UT Pe3yJbTAT BEIYUCIICHUS.

Takske MOKHO IPOM3BECTH NMOJACYET cJeAyINMM 00pa3om:

Uto0sl 3a0ameb 6 auetike ¢hopmy1y, HY>)KHO BBITIONIHUTE CIIEAYIOIIME ISHCTBUS:
® [OMECTUTh Kypcop B SUYEHKY TaOJHIIbI 211l

WM B TO MECTO JOKyMEHTa, TJe IO/DKEH

Dopmyna:
BBIBOAUTHCS PE3YJIbTAT, I b L
=al+az-a3 .

® BBINOJIHUTE KOMaHLy /Jlawuwvlie -Dopmyna
JeHTsl Makem;

e B mosBUBIIEMCST OkHe Popmyna (puc. 12 ) .00 _ El
B CTpOKe (OPMYJII BCTABMTE GyHKUMHD: BCTaBUTL 3aKNAAKY:
3amucath (opMmyny, ykasaTb ¢opMmaT BbIBOJA = l =
pe3ynpTata B CTpoKe (opmara dYuCia, MPU ’TI
HEOOXOIUMOCTH BBIOpPaTh (QYHKIMIO B IOJE
BCTaBKH (QyHKIMU U HaxaTh OK.

3ameuanue. Jlpuana3zoH sYEEK YKa3bIBACTCSA

yepe3 JBOECTOYHE OT BEPXHEW JIEBOM SUEHKU 1O HWKHEN MPaBOIL.

Breraucnmre cpemaHuii 0aut CTYAEHTOB M OOIIyI0 CYMMY CTHIICHIHMH B CO3JIaHHOW paHee
Tabmie. J[s 4ero ycTaHOBHTE Kypcop B TMyCTyro siuedky mon moiemM QueHKa, BbiOepure
BKIaAKy MakeT — noJie lannbie —®opmyaa. B okrHe nuanora @opmyiia ycTaHOBUTE Kypcop B
ctpoky Dopmyia, 3arem Boibepure dyrkmo (SUM, AVERAGE).

3aoanue 23. Ooveounenue u pazouenue aueex

s oObeuHEHMSI HECKOJBKUX SYEEK B OJHY, HEOOXOAMMO BBIICIUTH OOBEIMHICMBIC
SYeHKH, a 3aTeM BBIOpaTh BKIAAKy MakeT — moJje O0beaAMHUTh siueiiku. s pa3gencHus
SAYEEK C UCTONb30BAHUEM MEHIO HEOOXOIMMO BBIIEIHUTH OJHY WIM HECKOJIBKO slU€EeK U BhIOpaTh
BKIagKy MakeT — mnoJje O0beanHuTh— Pa30uTh siueiiku. B nosBUBIIEMCS OKHE Juaiora
yKa3aTh, HA CKOJIKO CTOJIOIIOB WM CTPOK CJIEIYET pa3/esUTh BBIACICHHYIO STUEHKY.

OObenuHUTE TIEPBHIE YETHIpE SYEHKH TAOJMIBI B TIOCIEIHEH CTpoke. B oO0BbennHeHHbIe
suerku BBenure TeKCT: Mmozoevie 3nauenus. Iloncuuraiire oOIIyI0 CyMMy CTHUIICHIUH M
CPEeIlHIOI0 OIeHKY. B pe3ynbraTe Bbl JOMKHBI MOMy4UTh TaOMily Kak Ha puc. 13.

DopMaT YMCna:

—reeree

OTMEHS |

Puc. 12. Oxno 6600a popmynvt 6 maoauyy

Tadanna 2.

r?; Panmrma Hma OTIeCcTRO Onesxa | CTHIIeHIHA

1. |WeaHoBE AHOper AnerceeBny 4 1250

2. | Cepreess hlapns lBaHoBHE 4 1000

3 |BopoHoe MNeTp 1k 1y 4 1000

4 |KopoTkoe EereHuid | CemMeHoBHY 3 0

5. |AHOpesBs Bepa [NeTpoBHa o 1250

MTOroEbIE IHAYEHWA; 42 4500

Puc. 13. 'oToBas TadJuna
Coxpanure co3faHHyr0 TaOmuIly B cBoei make moa mmenem TabGumma 2

CamocrtosTenbHo co3gaire Tabmuiy (puc. 14) mo oOpasiy, momcuuTaiite CcTOIOel]
Cpeonuii 6ann.
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Taonuuya 2.

Ne DHO IIpegmersr
< g : e
& = = 5
: : : : :
= 2 g ) @
e E E = A
: & | |E|°
1 Heanop 4 11 3 4 5 4
2 Iletpoe HE. 3 3 ] ]
3 Cugepoe AKX | 4 4 5 5
4 Cumupaos BT | 3 3 3 ]
O6upmi cpemqIni 6amn rpynmsl

Puc. 14. BoiuncieHue cpeiHero 3Haye Hust

IlIpumeuanue: Ilpumenenue popmyn 6 madbauyax

Jnist  npoBeleHMs 3E€MEHTapHbIX BBIYMCIEHWH B TaOiMle peaju3oBaH MEXaHU3M
npuMereHust Gopmyin. Tak, mobast sueiika TaOJIuIBl MOXET OBITh «BBIUHCISIEMOID Ha OCHOBE
npurmicanHon el gopmynel  (PyHKIMM), ONEepaHZaMU KOTOpOW SIBISIFOTCS 3HaYeHUS (Kak
NPaBWIO, YUCIIOBBIE) IPYrMX S4Y€eK WIM JJIsI HEKOTOphIX (yHKImH ux rpymm. [Ipu sToM Bes
Ta0JMIa paccMaTpUBAeTCs KaK MaTpUlld, CTPOKH KOTOPOH HyMEpYIOTCs, HAUMHAsI C €JIMHMIIBI, a
CTOJIOIBI 0003HAYAIOTCS JIATHHCKUMH OykBaMH, HauMHas C A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aopecayus sueex maob.uybl

UYto0Osl 321aTh B siuciike GopMyIny, Hy’)KHO BBITIONHUTH CJICYIONHE TEHCTBUS:

- MOMECTHUTh Kypcop B SYEWKy TaOJWIBI WIM B TO MECTO JTOKYMEHTa, TJe JOJDKCH
BBIBOJIMTHCS PE3yJIbTAaT;

- BBINOJIHUTE KOoMaHNy /lanHpie — @opmyna JieHTsl MakerT;

- B mosiBuBIIeMcsi OkHe Dopmyna B CTpoke ¢opMmynbl 3amcaTh (OpMyITy, yKas3aTb
dopmat BbIBOJA pe3ylbTaTa B CTpoKe (popmaTa dwmcIia, MPH HEOOXOIUMOCTH BHIOpATh (YHKIMIO
B 10JIe BCTaBKM PpyHKImK M HaxaTh OK.

3ameuanue. Jlyana3oH sUE€EK yKa3bIBa€TCS YEpE3 JBOCTOUME OT BEPXHEU JICBOM S4ECHKH
JIO HWKHEW TIPaBOM.

Popryna:
|=al+az-33 '

PopMaT YMcna:

||:|,n|:| =l

BCTaBMTE dryHELMHD: BCTAEMTE 3aKNaary:

| o | 7
O I OTMEHA | [
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Oxkno 6600a ghopmynvl 6 mabauyy

YT0o0BI MIBMEHHUTH 3aIMCAaHHYI0 (DOPMYITY, HYXKHO:

- BBIJICJIUTH STYEHKY ¢ (OpMYIIOiL;

- BBIIOJIHUTE KoMaHAy JlanHble — @opmyna JieHTsl Maker;

- BHECTHM M3MEHEHUs B MNOSIBUBIIEMCS OKHe (opmyn. JInOo BbI3BaTh MO IPaBOW KHOIKU
MBIIIM HA BBIICJICHHOW s4Yelike KoMaHny UM3menurs mnone-PopMmyna U BBIIOJIHUTH €€
pelaKTUpOBaHUE.

YroObl mepecyurath pe3yiabTar (OpMYINbl NMPU W3MEHEHWH YUCIIOBBIX JAHHBIX B JIPYTHX
sAyerkax TaOJMIpl, y4acTBYIOIIMX B (popMyse, HyXKHO TP BbIAEJICHHON siueiike ¢ GopMyIIoi 1o
MPaBOM KHOIKE MBIIIM MPUMEHUTh KoMaHLy O6Hosumb none. YToOB yaaaurh GopMysty, Hy>KHO
JBaXIIbI IPIMEHNTHh KoMaHny Delete k BbIieNeHHOMY pe3yabTaty (GopMyJbl.

3aoanue 24. /lobasénenue nazganus K maodauye. Eciv B JOKYMEHTE IPEANIONaraeTcs
HAJMYMe MHOXeCTBa Taliul, TO Ui yZoOCTBa TOJb30BaTElel CYIIECTBYET BO3MOXKHOCTH
CO37aHMs aBTOMATHUECKOW TOMIMCH K Taliuie ¢ COOTBETCTBYIOIICH MepeHyMepalueil mpu
J00aBJICHUH HOBBIX TAOJMIl B JJOKYMEHT.

Jns noGaBieHust Ha3BaHWA K TaOJmie, BblIenMTe TaOnuMiy W BBIOEpHTE KOMAaHIY
Bcemasume nazeanus nanemn Hazeanus Bxknaaku Ceviiku. B nosiBuBmeMcst okue Hazeanue (pic.
15) ykakure TEKCT TOMIMCH, €€ TIOJOKEHHE OTHOCUTENhbHO TaOimipl. Eciau BbI XoTHTE, YTOOBI
MOJIMMCH K Tabimie J00aBsulach aBTOMATHUECKHU TPU BCTABKE HOBBIX TAOJMII B JOKYMEHT, TO
UCTIONB3Ysl KHOTIKY A8MOHA36aHUe HACTPOUTE TapaMeTphl TIOAIMCH M YKaKUTE, 9YTO €€ CIIeayeT
00aBISITH 711 BceX 00beKTOB Thra «Tabmra Microsoft Word» (puc.16 ).

; HaigaH+e EE{ | ABTOHA3BAHWE EE”

AoB3ENATE HAZEAHHE NPK BCTABKE 00LEKTa:

HazeaHke:
= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint
MR Cnaifa Microsoft Office PowerPoint 37-2003
, Tab EI Cnafig Micrasaft OFfice PowerPaint ¢ noaAepKoR Makpocos
QOAINCE: abnkna 0| Tafinkua Microsoft Word =
TOUEHHEIF PHOYHOK =
AONOKEHKE Haga, BblAENEHHEIM b EEKTOM darin MIDT -
MCKAHOYMTE NOANKCE M5 HASEaHHA MapameTpel

OONO#ERHE: | (Rl OO BERTOM

KN |EN

[FHBIDHEIBBEIHHE... ] [ Ok ] [ DOTMEHA ] [Cosng-rb... ] [Hvﬂepaum“ ]

Puc. 15. JluaioroBoe 0KHO Ha3BaHH e
’ QI ] [ OTHMEHA ]

HC.
16. BcTaBka ABTOHA3BaHHUA TA0THIIBI

PABOTA C JAHHBIMU TABJIMILIbI

3aoanue 25. Ilpeodpa3zoseanue maodauyvt 6 mexkcm.

[Ipy  BO3HMKIIEH  HEOOXOIMMOCTH  NONY4YMTh M3  HMeEolleiics  Tabymipl
CTPYKTYPUPOBAaHHBIN TEKCT, BOCTOJb3yiTech koMaHmou [lanneie - IlpeoOpa3oBaTh B TEKCT
neHrsl Maket. B urore OyaeT moiydeH TEKCT, pa3fesieHHbIM B MecTax pas3fesieHus sueikaMu
TaOJMIIBI BEIOPAHHBIMU Pa3JICIUTCIISIMU.

Ilpeoodpa3zosanue mexkcma ¢ maonuyy

MOoXHO TIpeBpaliaTh yXe HaOpaHHBI TeKCT B Tabmmiy. /[yt aToro Heodxonumo

e Brimemurs HyXHbIM OJIOK TekcTa W BblOpaTh ommro IIpeoOpa3oBaTe B Tabmiry
KHorku Tabuma.
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e B mosBuBIIEMCS OKHE HaJ0 33]1aTh MapaMeTpbl OyIyIei TaOHIIbI.

Crnenyer wMeTh BBHAY, 4YTO (parMEHT TEKCTa JODKeH OBITh TpeIBapUTEIIHHO
oT(opMaTHUPOBaH CHUMBOJIAMHU-pA3ICIUTEIIMU (HANpUMeEp, TaOymsimeil wm ad3amnem), 4TOOBI
nporpaMMa CMOIJIA PA3JIMUUTh STUEHKH TaOJIHIIBI.

PABOTA C U30BPAXEHWAMU

Microsoft Word mnpemoctaBisieT I0CTaTOYHO OONBIIHE BO3MOXKHOCTH pPabOTHI ¢
rpadukoit. Hammue rpadudeckux 00bEKTOB B TEKCTOBBIX JIOKyMEHTAaX YacTO JKeJIaTeIbHO, a B
HEKOTOPBIX CIIy4asix MPOCTO HEOOXOAMMO.

OcHOBHBIE C€MOCOOBI BKIIFOUEHHS TpaUKH B JOKYMEHT - WMIOPT Tpaduku U3 Jpyrux
NPWIOKEHUH WM COo37jaHue rpaduueckuXx 00BEKTOB HEMOCPEICTBEHHO B JIoKyMeHTe. OCHOBHbIE
MHCTPYMEHTHI JIJIsl paboTHI ¢ TpaduKol HAXOIATCS Ha JieHTe Bcemaeka mavens Muntocmpayuu.

Bcmaexka uzodpascenuil uz opy2ux npuioxceHuil

['paduueckre 00BEKTHI W3 APYIUX NPWIOKCHHHA B JOoKymeHT WOrd MOXKHO BCTaBHTH,
ucronb3yss Oydep oOMena. s 3TOro Hy)KHO CKONMPOBATh KAPTHHKY M3 JIFOOOTO MCTOYHMKA -
BEO-CTpaHUIBI, JAPYroro JOKYMEHTa, JPYroro TIpIIOKEHWs, a TMOTOM BCTaBUTh W3 Oydepa
00MEHa B HY)KHOE€ MECTO TEKYILETro JOKYMEHTA.

3aoanue. OTKpoOTE TAKTOBBIN JOKYMEHT, CO3JJaHHBIM paHee, M BCTABbTE B HETO JIOOOM
rpaduaeckuii 00BEKT, HCTIONB3YysT Oydep oOMeHa.

Bcmaeka pucynkos uz ¢aiina

Jms  BcTaBKM pUCYHKa W3 mMeromierocs  rpadguueckoro  (aila, HeoOXommmo
BOCIIOJIb30BaThCsl KHOIKOW Pucynok nanemu Maniocmpayuu Ha BKIaake Bemaska.

B nosBuBIIEMCS OKHE Haugure U
BBIOEpUTE  HY)KHBIH  Tpaduueckuii  (ailr
N300paxeHne BCTaBUTCA B IOKYMEHT.

3ameuanue. CrnenyeT y4uThIBaTh, UYTO
BCTaBJICHHOE m300pakeHue 3a4acTyro
3aHAMAET 3HAYMUTENILHBIA O00bEM MAMSATH.
[TosTOMY BBINONHEHHE HEKOTOPHIX oOnepalmidi OyJdeT 3aHMMaTh ONpeJeeHHOE BpeMs, MpHYEM,
oHoO Oyaer Tem Oombmme, dYeM Oonbllie pa3Mep BCTaBiaseMoro (Qaiia W HIbKe
TPOM3BOIMTEIIFHOCTh KOMIbIOTEpa. UTOOBI pabora ¢ m300pakeHWsIMU ObLTa Ooiee ymo0HOM, a
UTOrOBBIN pa3Mep TEKCTOBOIO JIOKYMEHTa He ObUl O4eHb OOJbINM, IeJIeCO00pa3Ho clieNlaTh
KOMTpeccHuio mo0paxkenus. Jims aroro Ha Bkianke Dopmam Ha TaHenu M3merums 6blOpams
kHorKy Corcamue pucyHka.

3adanue. ]Jl06aBbTE B TEKCTOBBIM JOKYMEHT pPUCYHOK M3 (aina. M3ydure naHennb
Hzmenenue. TlpoBenure KOPPEKIMIO SPKOCTH M IBeTa pHUCYHKA. J[00aBbTE Xy/I0)KECTBECHHBIE
spdpexrsr k  pucyHky.  [IpoBenwure

-
I
I

I_f‘IJEJJITZJ il =

PucyHok fapTuHea ®wrypel SmartArt Juarpamma CHAMOE

- -

WManmcTpaumum

KOMIIPECCHIO M300paKeHusL. Ecim % Koppekuma - =)

PUCYHOK  HMMEET  OAHOPOAHBIH  (OH, --_-. 8 Liger - B

nonpoOyiire  ypamrb (HOoH H300pakeHus naMTE | i

MPY TIOMOIIM KHOTMKU Yoanums ¢oH. doH _h XypomecTEeHHBIE 3P ekThl ™ '*"I_g -
Bcmaegka PUCYHKO08 u3 MsMEHEHme

Konekyuu.

Just aToit paboThl ciyxuT o0nacth 3anad Kapmuwuxa. JlaHHAs KOMICKIMS CONEPIKUT
noa0OpKy HabOpa KapTHMHOK TEKCTOBOTO PeAaKTOpa.
s BctaBku Kapmunku HEOOXOIHMO

ElE 1
Ha)XaTh KHOMKY Kapmuuwka Ha TaHEIH G Kb Zj ﬁﬂ fai+
Hnnrocmpayuu  Brnanaku Bcmaexa. Cripasa PucyHok] KapTuHea fourypel SmartArt Juarpamma CHUMOK
MOSIBUTCSL  TaHelb Kapmunka C  KHOIKOW - v
Hauams, HaxkaB Ha KOTOPYIO, MBI YBHIUM Szl
KOJUICKIMIO M300pa’kKeHHIL.
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3aoanue. Ilpocmompume Konnexyuro uzobpaxcenutl u 00basvme 11000 U3 PUCYHKOE 8
MeKCmosvlll O0OKyMeHm, 6vblopas Komaundy Bcmasumb uiu 08axicObl WeENKHY8 MblUlbIO NO
u3006pasicenuro.

Co30anue zpaguueckux npumumueos

Kuorka @ueyper manemu Unnrocmpayuu BKIAIKH Bcmagka CIyXUT IS OBICTPOTO
co3nanus rpadudeckrx NpUMUTHBOB. ISl CO3/aHusl Hy)KHOTO TPUMHTHBA BBIOCPHUTE €r0 W3
BBINIAJIAIONIETO CIIMCKA M «HAPUCYHTE» B JOKYMEHTE IPOTSIKKOM MBI C HAXaTOW JIEBOU
KHOIIKOI.

3ameuanusi.

* Jins toro urobnl ¢urypa mvema || ElAE
OMHAKOBBIC  MPOIOPIMK, BO  BpeMs

pHUCOBaHMsl HaJI0 YIASPKUBATH HAXKATOU
kHorky Shift. Ilpu HaxkaToii kmaswmm Ctrl
¢durypa Oynet HaprcOBaHa «OT LICHTPAy.

* Ilpu co3manum Quryp MOXHO HUCTIONB30BAaTh IMOJIOTHO, KOTOPOE MO3BOJSET pa3MellaTh
Ha HeM rpaduueckue OOBEKTH W TIepeMellaTh, BpallaTh, yAaJlsITh Cpa3y BCE€ OOBEKTHI,
pa3melieHHple Ha HeM. UToOBI co3aaTh MONOTHO, BEIOepuTe KoMaHny Hogoe noiomno w3 MEHIO
kHOTIKH Queypel (BKIanka Bemaska-Unntocmpayuu).

[Ipu BeImeneHnn GUrypbl TIO KpasM TOABISIETCS paMka ¢ Mapkepamu. Cunue kpyenvie
Mapkepvl  TIO3BOJSIIOT — MPOMNOPLIMOHANIBHO ~ M3MEHUTh  pa3Mepbl  QUrypbl, cuuue -
HETIPOTIOPIIMOHAIbHO.  JKeamulii  pomOOBUOHbILL  MapKep TaKKe CIYKAT U1 W3MEHEHUS
TEOMETPHIECKHUX pa3MepoB (urypbl. Ourypy MOXKHO Bpamiath, JJIs 9THUX LEJICH CIYyKUT 3eneHblll
Kpyenvlii Mmapkep, PpacTONOXKECHHbIH Halx Qurypoil. JIns BpalieHWs NpUMUTHBA HEOOXOIUMO
YCTaHOBHUTh KypCOp MBI HAa MapKep U, Ha)XaB JIEBYIO KHOMKY, TMPOM3BOIWTH JIBIDKCHHS
MbIbo0. [Ipu 3TOM urypa OymeT Bpamathesi B Ty WIM HHYFO CTOPOHY.

3aoanue. Co3naiire HECKOIBKO TpadHIECKUX MPUMUTHBOB. [IpH cO37aHMM MPUMUTHBOB
ucnionp3yiire kiaBuimm Shift 1 Ctrl. [Topaboraiite ¢ cO3MaHHPIME H300PAKCHUSMU: YBEINIbTE
WIM YMEHBIINTE pa3Mep M300pakeHus, MOBEPHUTE M300pakKeHHE.

Wanmofrpaumum

3aoanue. Co3naifre MoloTHO M Pa3MECTUTE HA HEM HECKOJbKO reoMeTpHyec
nopa0oTaifTe ¢ LBETOM, 3aJIMBKOM, KOHTYpaMu U ApyrumMu sddexramu Gpuryp.
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Peoaxkmuposanue uzoopaixrcenuit

Jis m3MeHeHusT KaKux-TMOO MapaMeTpoB M300pakeHui (PUCYHKOB), HYXHO BBIJEIHTH
BCTABJICHHOE W300paKCHUE, MPU 3TOM TIOSIBUTCS HOBBIM KOHTEKCTHBIM MHCTpyMeHT Cpedcmsa
pucosanus, copepxammid BkIanky Popmam (puc.l ) ¢ HHCTpyMEHTaMu JJs 0OpabOTKH
M300pasKeHUS.

; H L A L] .‘l & FERR| = METOANYECKME PEKOMEHAALMN [PEXMM OrpaHHyeHHOM dyHKLMOHaNEHOCTH] - Microsoft Word CpeacTEa pUCOEAHMA - = x
FhasHas Bcraska PasmeTka CTpaHuLE Ceinkn Paccoinkm PeLiersuposatne Bua PaspagoTumk Haacrpoiiku dopmar
INNE00 - & 3anueka purype v ‘ o —'l ) e @) TdHa nepeanmit naan Ié. BLIPOEHATE = ilEram =
VLLD GG - . . . | PRrempamEms 3¢—]¢ £%0,| J oaxd e saawiinan - B rpynnaposars - |
| E eKThl BEM onoxenne =
[TA 3k --%--\ — = P vsmerume purypy T L e - = - 43 - €] OBTekanme Tekarom T SR IIRRERHITE Ty —o bt HEE o

BeraeuTe Gurypsl & CTHAW Guryp [a [l I PekTE TEHH O6bem ¥NopajoYHTE U Pasmep IF]

Puc.1. Cpeacrsa pucoBanus

C ¥X TOMOIIFI0 MOXXKHO TPOM3BOJUTH HECIIOKHBIC ONEpali PEeIaKTHPOBAHUS PHCYHKA -
BMCHATh SIPKOCTh, KOHTPACTHOCTH, pa3Mep, BpallaTh, BHIOUPATh CTHIb JJISI PUCYHKA (MOXKHO
3a7aTh e€ro (opMy, IBET TpaHUIBl, a Takke I(PPEKThI), yKa3bBaTh MOJOKEHUE OTHOCHTEIHHO
TEKCTa.

1. YtoOsl uzmeHums Apkocmb, KOHMPACMHOCMb, NepeKpacums  PUCYHOK B
OIpEeJICTICHHbIN LBET (HANpUMEp, CIeNaTh €ro MeHee SPKUM, YTOOBI MCTOJIb30BaTh B KAUECTBE
¢dona), Ha mamemu M3menumsv BrIanku @opmam (Pabora c¢ pucyHkamu) BbeiOepure
COOTBETCTBYIOIINE MyHKTHI.

2. YUToObI 3a0aTh CMUIbL 0OpMIeHUA, IBMEHUTD (hopMYy pUCYHKA, 3a]1aTh BUI €T0 2pAHUY
u agpgexmor (TEHb, OTpa)KCHWE, CBEUCHHE, CIJIAXHUBaHWE, pelibed, MOBOPOT), WCTONL3YHUTE
MHCTPYMEHTHI ¢ naneiu Cmuau pucynxoe Bkiaaku @opmam. Taxoke At opOPMIICHUS PUCYHKOB
M0 HAXKATHIO TPABOM KHOIKH MBIIIM MOXHO BBI3BaTh KOHTEKCTHOE MEHIO M BHIOpPATh KHOIKY
Dopmam pucyHka.

3. UToOBI ommenums 6ce ucnpagieHHvle napamempsl Ha TAHSIN M3Mmenums BRIOCPHUTE
kHOTIKY COpoc napamempos pucyHka.

4. YtoObl 3a0amb HYJCHBIL pasmep PHUCYHKA, MOXHO, BBIJIEJUB €ro, I3MEHUTh pa3Mmep
BpPYYHYI0, JMOO 3aJaTh TOYHBIC 3HAUCHUS pa3Mepa Ha maHesu Paszmep. Ha 3Toil ke maHemn
JocTyrHa KHomka (OoOpeska, KOTopas TO3BOISIET 0Ope3ani PUCYHOK C Ka)KIOW CTOPOHBI. BaxxHO
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yaurbiBaTh, 4yTo WOrd He ynamseT oOpe3aHHYI0 4YacTh pHCYHKA, a MPOCTO TMEpecTacT ee
0TO0paKaTh.

5. UtoObl nogepuymv/ompa3ums PUCYHOK, WCTIONB3YWTe KHONKY [logepnymb TaHEIH
Ynopsaoouume.

6. UToOBl cepynnuposams HECKOIBKO PUCYHKOB B OAWH (i1 Oojee ymoOHOM paOoThI ¢
MHOXECTBOM M300paKEHHI), HCTIONB3yHUTe KHONKY [ pynnuposams Ha manemm Ynopsoouume.

7. Utobsl pacnpederums TpaduaecKkue OOBEKTBI OMHOCUMENbHO Opye oOpyed U
cmpanuysl, UCTIONB3YWTE KHONKY Buipoguams, Ha 3a0nuil naian, Ha nepednuil niax TaHEIN
Ynopsaoouume.

8. Uto0wl omobpaszums cemxy, KOTOpas TO3BOJIAECT O0JIee TOTHO PACTIPEALIATH O0HEKTHI
Ha cTpaHule, BblOepure TyHKT Omobpadxxcams cemKy KHOIKU Bwiposuambs TaHEIN
Ynopsoouums. HaxaB kHotky [lapamempul cemku, MOXHO HACTPOUTh HEOOXOAUMBIE
napaMeTpsl paboThl ¢ ceTKOW. Tak, OOBEKTHI, NpUBS3aHHbIE K CETKe, OyIyT IepelBHraThCs
TOJILKO TI0 COOTBETCTBYIOLIMM KJIETKaM CETKH U pacrioiaraThbcs B HUX.

9. Ins HACTPOHKH pacnonodxcenus 2pa@uyeckozo 00beKma OmMHOCUMENbHO MeKCma
(o6mexanus), UICTIONB3YHTE KHONIKY OQOmekanue mekcmom TaHemn Ynopsaoouums (puc. 2). Ilo
YMOJMAHUIO TpOrpaMMa YCTaHaBJIMBAET pPEeXUM OOTekaHusi «B TekcTe», Mpu KOTOPOM PHUCYHOK
«pa3pbIBaeT» TeKCT. MOKHO BBIOpaTh 000N Apyrou
NONXOASIIMA BapuaHT oOTekanuwsi: - Boxpye pamku -

TOITICE

M O6Texanne Texcrom = | Sk~ -

TEKCTOM H 3aKPOET COOOM €T0 YacTh;
- Ceepxy u cHu3y - TEKCT OyIeT pacriojaraThbCs BBIIIC U
HIDKE PUCYHKAa;

[Ipy HEOOXOAUMOCTH MOXKHO W3MEHUTH KOHTYP
o0TeKaHus TEKCTOM. Host 3TOTO BBIOCPHTE p . 5 kronka O6m exanie mekcmom
COOTBETCTBYIOIIYI0 KOMaHIy MEHIO KHONKH OOmexanue
mekcmom. Ilpu 3TOM BOKpPYr OOBEKTa TOSBUTCS paMKa C MapKepaMH, repeMmeniasi KOTOphIe,
MOXKHO OyJ€T M3MEHUTH KOHTYP.

Takxke MOXHO 3a7aTh TOTOBBIN Bull 00TeKaHus, /10102 ceHue TaHeu Ynopaoouums.

3aoanue. OmnpoOyiiTe BCe BO3MOXHBIE BapHaHTBI PAOOTHI € TEOMETPHIECKUIMH
00BEKTAMMU.

] B1ekcre
PHCYHOK BICAH B TPSIMOYIOJBHHK, TEKCT OOTEKAaeT €ero red

{ Bokpy MK
[0 paMKe 3TOro MpSIMOYroibHHKA; 10 KOHMypy - TEKCT E i
00TEKaeT PUCYHOK TI0 €r0 FPaHHIIC; ﬂ Mo koHTypYy
- 3a mexcmom - PUCYHOK OyIeT Wrpath poiib (HOHOBOTO = 3aTexcrom
I/I306pa)KeHI/IH; ﬁ Mepea TekcTom
- Ilepe0 mexcmom - PUCYHOK OyIeT TIOMEINCH HaJ |(d] Ceepxyu cHuzy

1]

5

AonNoAHWUTENBHBIE NAPAMETPEI PA3METKM...

Cozoanue oo6vexmoe \WordArt

WordArt - 310 kpacuBO OGOpPMIICHHBIH TEKCT Ha OCHOBE T'OTOBBIX ITa0JIOHOB, KOTOpPBIE
MOXHO penaktupoBaTh. [ BcraBku oO0bekra WOoOrdArt npennasnadena kHornka WordArt (puc.
3) Ha nanemu Texcm BKIAIKu Bcmaska, KOTOpasi TIO3BOJISET BBHIOPAaTh 0Opasell M3 KOJUICKIMH |
BHECTH CBOU TEKCT.

[Tocne BcraBku oObekrta WOrdArt B okhe ﬂ

= Ixcnpecc-Bnokn 7 | g CTpoka nognwom ©

MPOrpaMMBbI TIOSIBJSIETCSI KOHTEKCTHBIA MHCTPYMEHT Al Wordart - =\ [lara n spews
Paboma c o6vexmamu WordArt-dopmam (puc. 4).  Hagnues—— : .
= AS Bykewua ~ bgd OfBerT ~
Tercr
Puc.3
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Puc.4
Ha manensx maHHOW JICHTHI TPEJCTaBICHHl HMHCTPYMEHTBI I PAaOOTHI C OOBEKTaAMU
WordArt, xoTopble MO3BOJISIOT M3MEHATH (DOpMY, MapaMeTpbl W HANpaBJICHHEC TEKCTA, MEHATH
CTWIM 00BEKTAa, BBHITIONHATH HACTPOHKY OOTEKAHMS, PACTIONIONKCHUS W T. .
3aoanue. Coznaiire oovext WordArt. Ipumennre kK 3ToMy 00BEKTY OGOPMIICHHE IO

CBOEMY YCMOTPEHHIO.
L)

0H TeK(CT

Oovexmu SmartArt

O6bexTsl SmartArt - HoBbI THI Tpaduueckux 37eMeHToB. Takue OOBEKTHI SBIAIOTCA
YeM-TO CPeIHHM MEXKIy AWarpaMMamMu W (urypamu, OHM JaiOT BO3MOXKHOCTH MPEJCTaBUTHh
pasHyro uHpOpMaIMIO B BHUIE YAOOHBIX Tpaduueckux OJIOKOB - pa3HOOOpa3HBIX KpPacOYHBIX
CXEM.

IIpn BeIOOpe maGmoHOB SmartArt HeoOXOOUMO YYHTBHIBATH KX MEPBOHAYAIHHOE
npeaHa3Hauenue. [l BcraBku oObekTa SmartArt ciayXUT OIHOMMEHHAs KHOIKAa Ha IMaHENH
Hnnrocmpayuu BKIanku Becmaeka, KOTopasi BBI3BIBAET OKHO BbIOOpa pHCYHKa (pHc. 5).

BriGop prcyHra Smarthrt IE”YI
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Puc. 5. Oovekmovr SmartArt
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BriOpaB mabiioH, BBl YBHIHTE €ro KpaTkoe ommcanue. Ilocnme moOaBieHus mabiioHa B
JIOKYMEHT B OKHE TEKCTOBOIO Tpolieccopa MOSBUTCS KOHTEKCTHBIM HMHCTpyMeHT Paboma c
pucynkamu SmartArt, conepxanwii 1se neHrsl: Koncmpyxkmop u @opmam (puc. 6).

JIist 3amoNTHeHUsT TEKCTOBBIX ToJIeH 1adJioHa MpeHA3HAYCHBI 00JIACTH, TIOMEUYCHHBIC KaK
Texcm, nmuOoO neBas maHeldb SmartArt-oobekra. g moOaBlicHHS HOBOrO 3jJ€MEHTa B OOBEKT
SmartArt Haso npocTo HaXkaTh KiIaBuily BBoaa. IIyHkTeI Jobasums ¢hucypy eviue n JJobasums
@ueypy Hudce TpeHA3ZHAUCHBI JJI1 BCTABKU 3JIEMEHTa JPyroro ypoBHsa. Eciu kakue-TO KHOIKU
HEAaKTHBHBI, 3HAYUT J00aBJICHUE HOBOTO 3JIEMEHTa HEBO3MOXHO. [l ymaneHuss Kakoro-ianbo

cj) d9-0 = ’ M P60TA ¢ prapteaue Smartint -
) Rer Al pnl rnerirk ek
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Puc. 6. Paboma c pucynkamu SmartArt

3JeMEHTa HeOOXOIUMO €ro BbIICIUTh U HaXxkaTh Kiaswiry Delete. Kuonku ITogbicums yposens u
Ionu3zums yposers TpeIHA3HAYCHBI JUUII MI3MEHEHUS YPOBHS BBIJICJICHHBIX 3JIEMEHTOB.

OOBekTel  SmartArt ¢opmatupyroTcsi Kak W OOBIYHBIN TIpaMIECKHA TPUMUTHB, IS
9TOr0 HCIONB3YWT€ HWHCTPYMEHTHl IaHeJleld JeHTbl @Dopmam KOHTEKCTHOIO MHCTPYyMEHTa
Paboma ¢ pucynxamu SmartArt.

3aoanue. Cozoaume 3-4 obovexma SmartArt. Pazmecmume mexcm GHYmMpu 3mux
00vexmos. Ilposedume ghopmamuposarue 06beKMo8, UCNOTb3YSL BOZMONCHOCIU KOHMEKCMHO20
uncmpymenma Paboma ¢ pucynxkamu SmartArt.

Huazpammor
B noxymentst Word MoxHO

l

BCTABITH JMATPaMMbl. IIpy momomm | s e R ]
AuarpamMm MOJKHO HarJs1THO — T > Mpee
IPEJCTABUTL  YWCIOBBIE JAHHBIE B

rpagUuecKoM BHJIIE, MX TOPA3/I0 JIerye oocasmsmn

Ksapran 3 52 1.8
HBapTand 45 2.8

5
Macao

7.5,

2
Keaptan 2 49 25 2
3
5
BOCIIPUHUMATh. $

CRERE S IR R P

L1

Jns  cosmamms  guarpamMmer //\ A et st v g
9
HE00X0TMMO BBIOpATh BKIIAJIKy | 10

Bcmaeska u HAXXaTh KHOTIKY | . 3| 22
Juaepamma Ha nanvemm Unnrocmpayuu.

Keapran 1 “gapTan 2 Ksapran 3 Heagran 4

Puc.7. Okno nocmpoeHnus ouazpammol



B nosBuBIIEMCSt OKHEe Bcmaska ouacpammsl HAAO0 BBIOpAaTh THI JuarpaMMbl u ee Bui. Ilocie
3TOro, aBTOMATHYECKH OTKpbIBaeTcsi OkHO mnporpammbl Excel 2007, ¢ HaGopoM HEKOTOPBIX
CTAHIAPTHBIX 3HAYEHWH i1 TIOCTpoeHWsI AuarpaMmbl (puc. 7). Heobxomumo BBECTH CBOM
JIaHHBIC IS €€ TMOCTPOCHUS.

[Tocie BBOma maHHBIX B qokyMeHTe Word mosiBUTCS MOCTpoeHHas nquarpamma. [Ipu aTrom
B JIGHTE€ TJABHOTO MEHIO TOSBHUTCS KOHTEKCTHBIH HMHCTpYMEHT Paboma ¢ Ouacpammamu,
conepkaumii Tpu neHrsl: Koncmpyxkmop, Makem, @opmam.

» Jlenma Koncmpykmop COCTOMT W3 4eTblpex mnaHeneit: Tun, [lannvie, Maxemoi
ouazpamm, Cmuau ouacpamm. OCHOBHBIC ONECPAIWH, BBIMONHACMBIC STUMH HHCTPYMCHTAMU:
M3MEHEHHE THIA W BUIA TUATPaMMBbl, €€ JaHHBIX U CTHIIS.

» Jlenma Makem conepxur ImecTb mnaHeneil: Texkywuu ¢Gpaemenm, Bcmasumo,
Iloonucu, Ocu, @oH, Ananu3. DTU UHCTPYMEHTHI MpeJHA3HAYEHBI JJII HENOCPEICTBEHHOTO
odopMIieHUsT BHEIIHETO BHAA OTIENbHBIX 3J€MEHTOB AuarpaMmbl. [[ns BbIOOpa snemeHTa
JHarpaMMbl CJTY>KUT BBITIAAIONIMN CIIMCOK Texywuti hpazmenm.

o Jlenma @opmam COREPXUT HHCTPYMEHTBI U1 TpHAAHUA JHarpaMMe OKOHYa-
TEJILHOTO BUIA.

3aoanue. Cozoavime ouazpammy no OAGHHbIM 0OHOU U3 MAOAUY 1AO0PamMOPHOU pabombi.

3ananue 1Jis1 pa3BUTHA U KOHTPOJISI BJAJAC HUSI KOMIIE Te HIUSIMU :
1. Cozpaiire Tabmy «KaHuenspckue ToBapbD» o 00paslly:

Ta6auua 1. Kanneasipckue ToBapbl

Kog HanMeHoBaHHE Ea. Tiena (py6.) IIpuxoxg Pacxog OcTaTor
TOBapa TOBapa HIMeEpEeHHSA ' Koa-go Ha cymmy Kon-go Ha cymmy Koa-é0 Ha cymmy
001 Py4kH YIaKOBKa 100 20 2000 15 1500 5 500
002 Kapaggams VIIAaKOBK& 54,36 15
003 TetpanH (12 THCTOR) IIT. 0,18 200
004 TerpanH (18 NHCTOR) IIT. 14,30 50
005 TetpanH (48 NTHCTOE) IIT. 42,15 30
007 BIOKHOTEI IIT. 15 10
008 ATEB0MEI ImT. 65.50 30
009
010
011
012
013
014
015

HTOI'O:

— 3arojIHUTE TaOJIMIy TOBApaMU;

— TPOCTaBbTE IIEHY U KOJIIMYECTBO TOBApA;

— BBIIEJNICHHBIC SYEHKU NPOCUUTANWTE INpPH MOMOLIM ClielMalbHbIX (GopMmyn (padora
¢ popmynamu ommcana B paszueie IIpumeuanue);

— no0aBbTe aBTOMAaTHYECKOE Ha3BaHHUE K TalmIe.

Jlaboparopnas padora 6.
Oopabomka mexcmoeoii ungpopmayuu. Cozoanue 0OKyMeHma CJa04HCHOU CIMPYKMYpol.
Cmunu. Asmomamuueckoe cozoanue o21aeneHue
Bonpocsl (koMIneTeHIIMH, HABBIKH) [1J151 0CBOCHMSA:
1. W3yunrb BOSMOXKHOCTH TEKCTOBOro pemakropa Word juii  moAroTroBKd
JIOKyMEHTOB CJIO)KHOH CTPYKTYPBHI.

29




2. Hayuurscs mnpodeccruonanbHo paboTaTh € TEKCTOBBIMH JOKYMEHTaMHU H
0(OpMIIAITH UX.

3. Hayuurbcst aBTOMaTHIECKU CO3/]aBaTh OIJIABJICHUE K JIOKYMCHTY.

4. Hayuurbcs 100aBNsTH B JAOKYMEHT TaONMIBI, TUArpaMMbl, (OPMYIbI, CHOCKH,
CCBUIKH, YKa3aTelH, MPUMEUYaHus U APYTHe SJIEMEHTHl HAYYHBIX CTaTei.

S. Hayuurbcs paboTaTh ¢ O0JIBIIMM JOKYMEHTOM B PEKUME «TJIABHOTO JIOKyMEHTa»

6. Hayuwurbcest co31aBaTh NEKTPOHHBIE TOKyMEHTHI cpeactBamu Word.

3aganus 1Jis1 BHINOJHE HUSA U Me TOIHYEeCKHE pe KOMEH/ 1Al UK :

PABOTA C JOKYMEHTAMM CJIO)KHOH CTPYKTYPBI
B nokymeHTHI 60NBIIOro pazMepa MOTYT BCTAaBISITbCS HEKOTOPHIE SJIEMEHTHI, KOTOPhIe OOBITHO
HE BCTpEYaroTCs B HEOONBIIMX JTOKYMEHTAX: OIVIABJICHHE, pa3felibl, 3aKIaJKH, NEepPEeKpeCTHbIC
CCBUIKM, TPEIMETHBIN YyKa3aTesb, KOJOHTHTYJbI, CIMCKM WUIOCTPAlMd W TalOmmy ¥ Tp.
OCOOEHHOCTH UCTIONIB30BaHMS ATHX 3JE€MEHTOB 3aBUCAT OT BBIOpaHHOrO crocoba paboThl C
OonmpmM TOKyMeHTOM. Kpome Toro, B OOJNBIIOM JOKYMEHTE IIeJIeCOO0Pa3HO HCIONb30BaTh
CTWIH JUI1 OPOPMIICHHSI €ro TeKCTa.

OdopmiieHHe TOKYMEHTA ¢ HCIOJb30BAHNEM CTHJIE H

Crtuib - 370 Ha0Op mapameTpoB GopMaTHUPOBAHMS, KOTOPBII COXpaHIETCs TOJ CBOMM HMMEHEM U
MOXKET MHOTOKPATHO HCIONb30BaThCsa. CTWIM TO3BOJIAIOT YCKOPUTH Mpolecc Oo(opMIIeHUs
JIOKYMEHTOB, C03/1aBaTh JJOKYMEHTBI ONPEICICHHBIX CTAHIAPTOB, CTPYKTYPUPOBATh JOKYMEHTHI.
Word comepxur 607b1110€ YHCIO CTAaHIAPTHBIX cTWiIeH odopmiernus. Kpome Toro,
TI0JIb30BaTEIb MOXKET CO3/]aTh CBOM COOCTBEHHbIE CTIM. CTHIM OBIBAIOT JBYX THIOB: CTWIH
CHUMBOJIOB U CTIIU a03aleB.
Korga momb3oBaTens co3maeT HOBBIM JOKYMEHT M HAauMHAET HAaOWpaTh TEKCT, 3TOT TEKCT
aBTromatuiecku odopmisiercss ctwieM «OOBIYHBIDY. 3aroJioBKaM JIOKYMEHTa IO0JIb30BaTEelb
JIOJDKCH TIPUCBOMTH CTIIM COOTBETCTBYIOIIFE YPOBHAM OTHX 3aroJIOBKOB. JTO TO3BOJUT
MONTYYUTh CTPYKTYPUPOBAHHBIM JTOKYMEHT M aBTOMATHUYECKH JOOABUTH K HEMY OTJIaBJICHIE.
3aoanue 1. Pabota co CTWISIMU.

1. CkompoBaTh B JMYHYHO Tmanky JgokyMeHT Teker_l.doc, OTKpBITH ero.
[lepetinure K OCHOBHOMY TEKCTY JMOKyMeHTa (cmparuya 3). TEKCTOBBIA JOKYMEHT odopmieH
ctwieM O6viunbiii. I3Menuts napametpsl cTWist OObiuH bl .

2. [Tanens I'naBuass — CTUIM — IIETYOK MPAaBOM KIIaBUIIEH MBIIH 10 OObluHbIlL —
HN3menuTs. B quanorosom okne U3meHeHue cTuiA ycraHosure: Keenv — 14, Buipasnusanue —
no wupure, Mumepsan — noymopHslil, 006asums omcmyn 8 nepgeoti cmpoke aozaya: Popmam —
Abszay — Ilepsas cmpoxa — Omcemyn. Y0eaurech B TOM, 4TO 0OPMJICHHE TEKCTA M3MEHHUTCS Ha
BCEX CTPaHHUIAX JOKyMEHTa.

3. Odopmurs Bce 3aronoBku nokymenra Tekcer _l.doc (3aconoexu 6 mexcme
8bl0eNeHbl NOYHCUPHBIM WPUGMOM) CTAHTAPTHBIMU CTWIAMH B COOTBETCTBUU C HUX YPOBHEM
(Cmunu 3azonoeok 1, 3azonosox 2, 3azonoeoxk 3) (puc. 1). Jlnga dYero BBIACIUTH
COOTBETCTBYIOIIMIA (h)parMEeHT TEKCTa U BBIOPAaTh CTWIb HA TaHemn CTHJIN.
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Beeaenne CTHTE Jazo1060K 1

T'naea 1 CtHie Jazono60k 1
IMaparpad 1.1 Ctuie Jazon060k 2
IMaparpad 1.2 Ctuie Jazon060k 2

CTHIE 3a20/1060K 2

T'naga 2 CtHi1e Jazon060k 1

CTHTE 3a201060K 2

[

IMaparpad 2.

-2

IMaparpad 2. CTHTE 302071060k 2

(eciu € napazpage npucyincmeViom HOONVHKMLL, MO OHU 0 OPMILAMCA CIMUIEM
30201080k 3)
CTHTE Jazo1060K 2

3agI4deHHe CTHTE Jazon1060kK 1

Pucynok 1 — Odopmienre 3aroioBKOB TEKCTa ¢ nomoipio Ctuneit

4. N3menurs mapameTpbl cTwiel 3aronoBkoB (Hampumep, mmis 3aroimoBka mepBOro
ypoBHs — 3aronoBok 1: eapnumypa — Times New Roman, xeenv — 16, Hauepmanue —
nonyascupuuiil, Popmam— Lllpugm - Bce nponucHvie, yeem mexcma - CUHUL, 8bIPABHUBAHUE NO
yenmpy, @opmam — Ab63ay — Illepeas cmpoxka — omcmyna Hem). ]Ina npyrux ypoBHei
3aroJIOBKOB HACTPOMTE MapaMeTpsl [0 CBOEMY YCMOTPEHHIO).
NHorna monp3oBaTeNlb HE MOXKET HAUTH TpeOyeMbli 1711 opOpMIICHUST TOKYMEHTa CTWIb. B aTOM
ciyyae CTWIb MOXHO CO3/1aTh CAMOCTOSITEbHO.

o. Coznaiire aBa co0cTBeHHBIX CTWIA (Mot cmuns 1 u Mo cmune 2). CTWIb MOXKET
OBITH CO3/1aH IByMsI CTIOCOOAMU:

a. «Ilo o6pa3uy». /lns storo HeoOxomamMoO: oT(opMaTHPOBaTh (PparMeHT, KOTOPBIA OyIeT
CIY)XUTh 00pa3loM; YCTAaHOBUTH Kypcop BHYTpH (hparMeHTa; BbI3BaTh KOMaHIy
Coxpanump 6vl0eneHHbll ppacmenm KaK HOBbl IKCHpecc-Cmub ... Ha nanesu CTum,
JaTh UMs co3gaBaeMoMy cTwno Moi cmune I B none Uma - menkHyts Ha OK.

b. «C myas». [ co3manust CTHIS TAKMM CTIOCOOOM CJIeyeT: BbI3BaTh KoMaH1y dopmar -
Ctum u opmaTrupoBaHue - HaxkaTh KHONKY Co031aTh CTHJIb - BBECTH UMSI HOBOTO
ctwit Mot cmunws 2 B ionne UM - BEIOpaTh THIT CTWIS (CTWIH ab3ama Wik CUMBOJIA) - B
nosie OCHOBaH HA CTHJIe YCTaHOBUTH «OObluHblli» - HAKATh KHONIKY dP opMmar - BbIOpaTh
U3 CIMCKa TapamMeTpoB (opMaTa HyXHbIE M 3a/aTh JKEIaeMble XapaKTEPUCTUKU -
mesikayTh Ha OK.

[TpumenuTe co3gaHHbIE CTWIM K JIFOOBIM JIBYM a03allaM Balllero TeKCTa.

6. B Tekcte yacTo BCTpeuaroTcs HyMEpOBaHHbIE M MapKHUPOBAaHHbIE CIMCKU. VX Tak
e MOXHO O(QOPMHTH C WCTIOJBb30BAHHMEM CICIMAJBbHBIX CTWIEH crmckoB. Hampumep, odopmum
CIMCOK JIUTEPATYPhI, PACTIONOKEHHBIN B KOHIIE JOKYMEHTa, Il Yero BBIIEJIMTEe MCTOYHHKH M HA
nanesm Ctuam BeiOepure cTwib CHHMCOK (€CiM Bbl HE HAXOAWTE HYKHBIM CTHIb €ro MOXKHO
CO3/1aTh OJHMM U3 W3YYECHHbIX paHee CrnocoOoB). Ecim BBIOpaHHBI CTWIb HE COAEPKHUT
Hymepaimu ab3aneB, ee MOkHO n00aBuTh: Komanna U3menurs — ®opmar — Hymepanus —
BKiasika Hyme poBaHHBIN — BBIOpaTh TO0YI0 HyMEpaIyio U3 TPEIJIOKEHHBIX BapUAaHTOB).

1. Haiinure B TekcTte mMOOOH CIMCOK (HATIPUMEDP, CIMCOK HCTIONb30BAHHBIX
WUCTOYHUKOB) M O(POPMUTE €ro BUIIE MAPKUPOBAHHOTO CIHICKA TIEPEUHCIICHHIL

ABTOMAaTHYeCKO€ CO3aHUe OTJIaBJieHHEe JOKYMEeHTa
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OraaBjie HMe WIK CO/Jle P:KaHUe TaeT YUTATEISIM PEICTABIEHUE 00 OCHOBHBIX TMOJIOKEHUIX
TEM, paCCMaTpPUBAEMBIX B JOKYMEHTE, U TIO3BOJISIET JIy4Ille OPUCHTUPOBATHCS U OBICTpee
NepeMenaTbCs B JOKyMEHTE.
Hawnbornee mpocThiM criocoOOM CO3/1aHUs OTJIaBJICHHS SIBJISICTCS HCTIONh30BAHHUE BCTPOCHHBIX
(dhopMaTOB YPOBHE W CTPYKTYPHI WIH CTHJIE i 3ar0JIOBKOB.
3aoanue. Co3nanue oriaBiIeHUs

1. B nokymenre Teker_l.doc mepemecture Kypcop B Hayajo JOKYMEHTa M Ha
OTIeNbHON (BTOpOM CTpaHuile) cosnaire oriasBneHde. Ha mamemn CcbUIKH  BhIOEpHTE
OraaBjieHune. BriOepure TOTOBBIM CTIIH OTJIABICHUS W3 TPEAJIOKECHHBIX WIM HACTPOWUTE CTHIL
OTJIaBJICHWs, BEIOpaB KoMaHny OrJiaBjieHUe, 3a/1aiiTe TPU YPOBHS 3aTOJIOBKOB JIJIsI BKITFOUECHUS
UX B OIJIABJICHUE W JPyrHe MapaMeTphl OTJIABJICHUS, HATIpUMED, 3anoHumens (puc. 2).

Ornaenenme w yKazaTenu

¥kazatens | CCnasneHwe |CanKMancrpaLu4ﬁ |

Qfpasel NeYaTHOrD A0KYMEHTE Obpazew seb-nokyMeHTa
. s
SAIonoBoOK1......... 1 SAIrQJIIOBOK 1
K T 1T (1) : 1) S 3 3aronoBok 2
3aromosox 3 .. 3 3aromosoxd
MoKa3aTh HOMEDS CTREHMLL, TMMNEPCCBINKK BMECTO HOMEDOE CTREHWLL

HoMepa CTpaHuL No NPaBoMy Kpako

3aN0MAHUTENE: | vieias IEI
Obwme
QopMaTel: |M3 wabnoHa IEI YDOBHM: 3 =

[ HM3MEHWTE. .. ]

MaHens CTRYKTypb l

[ 0K ][ OTMeHa ]

Pucynok 2 - /luanoroBoe okHo OriaBjieHUE U yKa3aTesu

2. [enxaure no kHonke M3MeHUTH auanoroBoro okHa OrJjiaBjieHue U yKa3arTeJiu.
OtkpbiBuieecss OokHO CTHJb NO3BOJIMT O(QOPMUTH CTWIb KaXJIOro IyHKTa OIJIABJICHUS
(Oznasnenue 1, Ocnasnenue 2, Ocnasnenue 3) 1o BameMy ycMoTpenrio. Hactpoiire mapameTpsr
OIJIaBJICHUS.

Brumanue! Eciu o2nasnenue yice co30aHo, CMulb €20 NYHKIMO8 MAK HCe MONCHO
HACMpoumy, 0Ji 2mM020 HeoOX00UMO 8bl0eIUmb 021a61eHUe, W eIKHYNb NPAoll K1aguuleti
MbIUUU NO HEMY U 8 KOHMEKCMHOM MeH1o 8blopams U3menumsb none — Qz2naenenue —
H3zmenums (puc. 3).
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Ctane

YEa3aTENA

Crinum:
OrnaeneHdes 1

1l Ornaenexue 2
1l OrnaeneHue 3
{l OrnaeneHue 4
{1l OrnaeneHue 5
1l OrnaeneHue o

___Ornasnenve 1|8

BrIGEpMUTE HY#HBIA CTUNL ANA 3NEMEHTE

F

W3mereHne cTna

1l Ornaenexme 7 CeolicTBa
1l OrnaeneHue 8 Wms:
1l OrnaeneHwe 9
CTune: ARzaLa
Ofpasey OHOBaH Ha CTHNE: 1l OBkLIuHRI Izl
= 1 |Msmend CTWnb cneaywowero absaua: 1l OBEINHEIR Izl
ARIAL = 1 e
DOPMATHMDOBEHIE
OBbMHE + LWpkdT: (Mo ymondaHmio) Arial, nonysag .
BCE NponWcHele, MeXayCTp. MHTEDEEN: OAWHEPHEIN, Arial IE' 14 IE' & 4 & v
WHTepean Mepen: 15 NT, 3BTOMATHYECKDE DOHOBNE —_ = — . A= 4= o -
=E==BB-=|zs*
L.
BEEOEHHE 1

ObbuHEr + WpidT: (no ymonuaruo) Arial, nonysmpHel, soe
NpoMMCHEE, MEXAYCTP. WHTEPEAN: OOWHAPHEIR, MHTEPEAN Mepea:
18 nT, GETOMaTHHECKDE DOHOBNEHKWE

[] pobasuTe B wWafinoH

OBHOBNATE BBTOMATHHECKK

[ Ok ] [ OTMeHa

Pucynok 3 - /IuanoroBble OKHa JUJIsi I3MEHEHHSI CTWICH OrJiaBJIeHUs
3. W3mennre Ha3BaHME OJHOTO WIM HECKONbKHMX pa3/elioB JOKyMeHTa, 100aBbTE
WM ynanure Hekotopble ab3ampl. O6HOBUTE ornaBieHue (Illemaok mpaBoii KiaBUILIEH MBIIIH B

obsactu ornapyicHuss — OOHOBUTH moJsie — OOHOBHUTH IEJTHKOM).

4. Co31aHHOE OrJIaBIICHUE SIBISICTCS 2UNEPMeKcmoM, T.€. MO3BOJSIET NEPEXOJUTh K
COOTBETCTBYIOIIMM pa3jenaM jaokymenra. [lompoOyiire u3 ornaBieHHs] TEPEHTH K OJHOMY W3
pa3/esioB Ballero JOKyMEHTa, JJs 4ero, yaepxkuBas Haxartod kmaswmry Ctrl, menkaure neBoit
KJIaBHILIEH MBIIIY [0 JIFOOOMY MyHKTY OIJIaBJICHH.

PABOTA C 9JIEKTPOHHBIM JOKYMEHTOM
Co3nanne 3aK/1a10K, CHOCOK, IPHMEYaHHH, IIe pe KPe CTHBIX CCBLIOK
3aknadka — 3T0 MeCTO B IOKYMEHTE, KOTOPOMY J1aHO MMsl. 3aKJIa iK1 UCTIONb3YIOTCS IS

OBICTPOro nepeMeIeHrs K ONpeIeJICeHHOMY MECTY B JOKYMEHTE.

3aodanue. 3axiaakn

1. Co3paiire HECKOJNBKO 3aK/IaJOK B BallleM JIOKyMEHTE, JJI YEro: BBIICJIUTE JJIEMEHT,
KOTOpPOMY CJIEyeT Ha3HAUWTh 3aKJIaJKy, WIH LIEJIKHATE B JIOKyMEHTE MECTO JUI €€ BcTaBKu. Ha
naHemu BceraBka BbeiOepure komanny 3akianka. B none Mms 3akjaaaku BBeIUTE WM
(Mms 3akmagkyd JODKHO HAuyMHATBCS C OYKBBI; B HEM MOIYT
UCTIONB30BAThCS IMQPBI, HO He J0JLKHO ObITH MpodeoB). Haxxmure kHornky [00aBUTS.

BbIOEpUTE HY)KHOE MMSL.
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2. Ilepeiimure K (hparMeHTaM Bamero JOKyMEHTa, HCTIONB3YS CO3[aHHBIC 3aKIIaJIKH

(BcTaBka — 3akmagka — BeiOepure 3aknaaky - [lepeiiTn).

Crocxku.

Word MokeT co3aBaTh iBa BHIa CHOCOK — OOBIYHBIC U KOHIEBbIC. OOBIYHAS CHOCKA
pacnojaraeTcsi, Kak NMpaBWiIo, BHU3Y CTpPAaHMUIbI, a KOHIIEBas — B KOHIE pa3Jiesia Wik JOKYMEHTA.
3aoanue. J|00aBbTE B JOKYyMEHT OHY JBE CHOCKHM, I YETO YCTAHOBUTE KypCOp B KOHIE CJIOBA
WIN TpeJIOKEHMsI, K KoTopoMy OyzaeT nobasneHa cHocka. Ha manemn Ccebliiku BeiOepure
KoMaHny BeTaBUTB cHOCKY (CHOCKa OyeT 1o0aBieHa Ha TEKyIIel CTpaHule) Wil BceTaBuTh
KOHIIE BYIO CHOCKY (CHOCKa OyneT Jo0aBeHa B KOHIIE JIOKYMEHTa WIM B KOHIIE pa3jena).
Kypcop aBTOMaTHuecku nepeMecTUThCs B 00JIaCTh /1JIs1 CHOCKU. BBenure TekeT cHocku. s
yJaJieHus. CHOCKH JIOCTATOYHO yJAJUTh €€ MapKep B TEKCTE JOKYMEHTA.

Ilpumeuanus

IIpumeuanus nipeTHA3HAYECHBI 7151 100ABJICHUST KOMMEHTApUEB K TIOKyMeHTy. [Ipumeyanus
SBIISTIOTCS CAMBIM TOAXOIAIIMM MECTOM JIJIsl 3aMeYaHuil ¥ BOIIPOCOB PEIEH3EHTOB K aBTOPY
JIOKYMEHTa.

B npumeuanue BrimouaeTcs uHGOpMaIM O PELEH3EHTE, C/ENaBIIEM 3TO MPUMEYaHye.
Wudopmalmst 0 peieH3eHTe J0DKHA OBITH MPEIBApUTEILHO BBeAeHA B Tiote Ums
noJib3oBareJisi, Uaunmnansl B MeHo @ aiia — [lapameTposl — O0mmue.

3aoanue. Co3ianve NpyMedaHuid

1. BBeaure cBOM JaHHBIC Kak O pericH3eHre qokymenra Teker 1.doc.

2. JlobaBbTe mpHMedaHWs K JOOOMY mmaparpady TOKyMEHTa, JUI1 YeTO0 yCTaHOBHTE
Kypcop B TOM MECTE€ JOKyMEHTa, K KOTOpOMY HaJao chaejaTh npuMedanue. Ha nanemm
Penen3npoBanne Boioepure komanay Cozaarb npumevyanue. B manens IIppmeyanne Beeiure
TEKCT MpUMeYaHusl.

Pabora c npumevyanusiMu BeAeTcs Mpu oMoty Bknaaku Ilpume yanus nanenu
PenensupoBanmue.
[Tpumeuanust ynanasiioTcs, €l YAAJIUTh BECh TEKCT, COACPKAIMIA 3HAK MPUMEYaHUs WIH
Ha)kKaTUeM KHONKU Yoanume navemu PeneH3upoBaHme.
Ilepexpecmuvie ccoiiku 007eTHAIOT OPUCHTAIMIO B JOKYMEHTE, €CJIU MPU YTESHUN MPUXOIUTCS
oOpamarthcs K (hparMeHTaM, PacTioIOKCHHBIM Ha Pa3HBIX CTPAHHIAX.
IIepekpecTHas cChUIKa COCTOUT U3 JBYX 4aCTEH: M3 TEKCTA BBOAUMOIO BPYUHYIO, U U3
unpopmammu BetaBmsiemon Word asromarmaecku. Hanpumep: mexem « Cm. maxoice cmp. »,
3amem nepexkpecmuas CColiKd Ha HOMep CMpanuybl unu Homep absaya; uau « Cm. maxoicey,
3amem nepexkpecmnas CCbLIKA HA 1080, KOMOPOe UCHONb3Yemcs 6 meKcme 8 Kauecmse
3axknaoxu.
3aoanue. IlepeKkpecTHbIE CCHUIKU
Cospnalire nepeKpecTHyIO CChUIKY, JJIs UETO

1. BBeaure cOnpoBOIUTENBHBIA TEKCT MEPEKPECTHON CCHUIKH, Hampumep, Cm. makorce.

2. Ha nmamerm BcraBka BeiOepure IlepekpecTHas ceplika.

3. B cmucke Tum ceblikMm — 00BEKT, HA KOTOPBIM Jenaercsi CChUIKa (HAmpUMeD,
3aknaoka).

4. B cmicke BeTtaBuTh ceblIKy Ha — BU uHpopMaimu 00 o0bekTe (Hampumep, Texcm
3aKA1A0KU).

5. B cmmcke [l kakoro o0be KTa — KOHKPETHBIM OOBEKT BEIOPAHHOTO THIIA.

6. Haxatp xHONKYy BeTaButh (puc. 4).
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MepexpecTHbie cobkM ﬁ
THN CobInKM: BCTaeWTe CCBINKY Ha:
TN - | |Texcr sakmago B
BcTaBuTe Kak rMNepoceIngy NobEEMTE CNOBD “BhILE® MM SHITHE
PaszaenvTens HOMEDOE
LNA KaKol ZaKnamrm;
:
K OMNEHOTEDHEIE _TENEKOHD
TenexoHpepeHwA
[ BcTaeuTe ] [ OTMeHa
-

PucyHok 4 - JlnanoroBoe okHo IlepekpecTHbIE CCHUIKH
[TorpoOyiiTe OCYIIECTBHUTH TIEPEXO TI0 CO3IAHHOW BaMHU MEPEKPECTHOM CCBHUIKE.
PA3BBUBKA JOKYMEHTA HA PA3JIEJIbI
OnHMM W3 BaKHEMIIMX CTPYKTYPHBIX 3JI€MEHTOB JIOKyMEHTA sIBJIsieTCs pa3ne. Pa3me bl
—3TO 4aCTH JOKYMEHTa, KOTOPIM HAa3HAYAKOT HEKOTOpbIE MAapaMETpbl, HAIPHUMEP, Pa3MEpPbI
CTpaHHUIIBl U €€ OPUEHTALWsI, KOJMYECTBO KOJIOHOK, KOJOHTHUTYJBI U Jp. M3HauanbHO KaKIbIid
JIOKYMEHT COCTOMT M3 OJHOro pasneiyia. Ho eciim HeoOXoaumMo OTJEIbHBIM YacTsAM JOKYMEHTa
HAa3HAYUTh Pa3HbIE XAPAKTEPUCTUKH, CJIEIYET B JOKYMEHTE CO3/1aTh HECKOIBKO Pa3iesioB.
Co3narorcst pas/iesbl CIeyOMUM 00pa3oM:
1. TlomecTurh Kypcop B Ty TOUKY JOKyMEHTa, OTKyJda JODKEH HAyaThCs HOBBIM
paszen.
2. Bomonmamre ©Ha Briagke PasmeTka cTpaHunbl kKoMaHmny Pa3peiB u, B
OTKPBIBIIEMCS CIIUCKE, BHIOPATH HY)KHBI BapHUaHT.
3aoanue. Pazoeiire nokyment TekeT_1.doc Ha pa3ienbl B COOTBETCTBHM C TNIaBaMU
JIOKyMEHTAa, OPTaHM3ysl HOBBIE pa3/ieiibl HA TeKYIIE i CTPAHMILE.
[TepBsiit pa3aen 1o0aBbTe MOce 3arojoBka BBeaeHue, BTOPOi B KOHIIE TEKCTa BBEJCHUS, BCE
MoCJIEAYIOUHE TIOCTIe TJ1aB JTOKyMEHTA.
st ynobctBa pabOThI MONKIIOUUTE Heneuamaemvle 3HAKU (CUMBOIbL (hOPMAMUP OBAHUS).

3Ha40K Ha raHenu I'J1aBHas.

Odopmure pasnen BBE/[EHHUE B Bujie IBYX KOJOHOK TEKCTa. J{Jisg 4eTo ycTaHOBHTE Kypcop B
npeieibl TeKCTa BBEACHUS, BhIOepuTe Ha Manesu Pa3zmeTka cTpanunbl komaHny Kosonku —
Tun: /Ise — OK.

YOenurecs, 9TO B BUIIE KOJIOHOK OBLT OT(OpMaTHPOBAH TEKCT TOIbKO pazaena BBE/JEHUE.

TuryabHbli JIICT

Tumynvuoui 1ucm - TIepBasi CTPAHHUIA, HA KOTOPOW YKa3bIBAIOT HAa3BaHHUE pabOThI, aBTOpa
U IpyTue HeO0OXOIUMBbIE CBEJICHUS.

Jlist co3manHust TUTYJIBHOTO JIMCTA CYIIECTBYIOT ClielMalibHbIE 3aroTOBKW. {1 BCTaBKU B
JIOKyMEHT TUTYJILHOTO JIUCTA

o [lepeiinure Ha BKIanky Bcmaexa u BeiOepure Tumynvhas
cmpanuya B rpymmne Cmpanuybi. ] TTynbHaA cTpaHNLa ™

e B TmosBuBImIEMCSI OKHE BBIOCpPHTE HYXHBIM I11a0JIOH
TUTYJIBHOTO JIHCTA.

_] Mycras crpanuua
=
*=, Pa3phiE CTpaHMLE

CTpaHuub
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e [locne BCTaBKM B JOKYMEHT BBIOPAQHHOTO JICTA, BBEJUTE B MOJS HYXKHBIH TEKCT,
HeHY)KHBIC JJICMEHTHI y/IajnTe, IEeJKHYB Ha HUX U JiBa pa3a HakaB kiasumy Delete.

UToObl yHamuTh TUTYIBHYIO CTPAHUIl, BBINOJIHATE KOMAaHAYy Yoaiume meKywyio
MUMyabHY10 CMpPAaHUuyy B MEHIO KHOIIKU Tumynvnas cmpanuya.

3aoanue. Coszoaiime mumynohulii 1ucm 05 8auie20 OOKyMeHmd.

Jo0aBjieHHEe K JOKYMEHTY KOJIOHTUTYJIOB
Kaxnast cTpanuiia JOKyMEHTa, IOMUMO TIoJeld M 00J1aCTH TEKCTa, IMEET JIBE 00JIacTH,
Ha3bIBa€MbIC KOJIOHTHTYJIAMHU HA BEPXHEM M HIDKHEM ToJie OKymeHTa. Ecii BBeCTH B
KOJIOHTUTYJI Ha OJTHOM CTpaHulle KaKyro-1u0o uHpOpMaImio, TO JaHHas uHpopmaims Oyner
TIOBTOPSTHCS Ha KaXknoi cTpanune. WOrd no3BoisieT pa3MeraTh pa3indHyl0 HHQOpMAaImio Ha
NICPBOM, YETHBIX M HEUETHBIX CTPaHMIAX JOKyMeHTa. Ecim mokyMeHT pa30uT Ha pas3jenbl, TO
JUTSL KayKIIOTO pas3ziesia MOKHO OpraHM30BaTh CBOM KOJNOHTUTYI. J[ist aToro B obmacTsix
Pasznuuames kononmumynsr nuanoroBoro okHa IlapameTpsl cTpaHunbl — BkiIagka McTouHnk
Oymaru (masens PazmeTka cTpaHMIBI) HEOOXOAMMO BBITIONHUTE COOTBETCTBYIOIIHE
HacTpoiiku (puc. 9).

r ~
MapameTpel cTpaHuusl [ ? i:hJ
| Mona | Pazmep Bymarn | WMCTouHWK Bymari
Pasaen
Ha4aTs pasaoen: Co cneayrowei cTpaHiLb |Z|
3aNpeTTh KOHUEBLIE CHOOKM
PA3MUYETE KONOHTHT Yk
]iMeTHER 1 HeYETHEIX CTPEHMLLE
| nepegi cTpaHuL
00 BEPXHEro KonoHTHMTYna: |1,25cm =
OT kpas:
00 HAKHEND KONOHTUTYNE: 1,25m =
CTpaHiua
BepTHKanLHOE BhIpABHWBEHWE: | [0 BEPXHEMY KpPaD IZ|
Obpazew,
MpUMEHWTL! | K TEKYLLEMY PESAENy Izl | HyMEpaLA cTpoK. .. | | TpaHMueL. ... |
Mo yMon<aHumn [ OK ] | OTmeHa |

Pucynok 9 - JluanoroBoe okHo [lapaMeTpsl cTpaHHIIbI
3aoanue. J106aBbTe B 00JIACTH HIKHETO KOJOHTUTYJAa HyMEpalMiO CTPAHHI[ BAlllero JOKyMEHTA.
Homep Ha nepBoii (TUTYJIbHOM CTpaHULE JODKEH OTCYTCTBOBATh), HO OHA CUMTAETCS CTPaHULIEH
1. Hymepaimst HaunHaetcs co cTpanuibl OrnaBieHue (CTpanuia 2).

Jnist HyMepalyy CTpaHuI] CIy>KUT KHomka Homep cmpanuy (Bknagka Bemaexa - maHenb
Kononwmumynot).

e HeoOxomumo BbIOpaTh BapHaHT pa3MeElICHWsS HOMEpa Ha caMOW CTpaHWLE U TIpU
HEOOXOAMMOCTHU HACTPOUTH (hOpMAT CaMOro HOMEDA.

e [Ipu HEOOXOIMMOCTH 3IE€MEHTHl HOMEPOB CTPAHHILI MOXXHO COXpPAaHATH, JOOaBIss B
KOJUIEKLIMIO CTAHIapTHRIX OJOKOB. [Iyii 3TOro, BCTaBMB M HACTPOMB HOMEP, HAXXKMHTE KHOIKY
Homep cmpanuywvl v BeiOepuTe KOMaHy Beepxy/enuzy cmpanuysl - Coxpanums vloeneHnblil
@paemenm Kaxk Homep cMpaHUybL.
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e UYroObl yOpaTh HOMEpP C TIEpBOM CTpaHMIBI B JOKyMEHTE, HY)KHO BOWTH B 00JAacTh
KOJIOHTUTYJIOB M BBIOpaTh Ha BKIaake Kowcmpyxkmop uyHkT Ilapamempor - Ocobwiii
KOJIOHMuUmy1 0151 ep8ol CMpaHuybl.

Yemanosume nymepayuro cmpanuy 6 mexcmogom ooxymenme Texcm 1.

3aoanue. Co31aiiTe pa3IMuHbIE KOJOHTUTYJbI JIJI1 YETHBIX M HEUETHBIX CTPAHHUI] JJOKYMEHTa U
CO37aHHBIX paszaelnioB nokymenra Tekcer 1.doc.

[ nmepemernieHuss B 00J1aCTh KOJIOHTUTYNIAa BblOepure komanny Bepxuuit/Hwxunii
KOJIOHTHUTYJ NaHeb BeraBka.

B KONOHTHUTYJ B HEYETHBIX CTPAHHUI] BBEIUTE HA3BaHUE TJIaBbl, B KOJIOHTUTYJ YETHON CTPaHHIIBI
naTy paboThl ¢ JokymMeHToM (kHomka Jlara, manenu mHCTpyMeHTOB KOJIOHTHTYIIBI).
Jlo6aBbTe aneMeHThl OPOpMIIEHHST K KOJIOHTUTYJIaM, HANPUMEDP, TOPU3OHTAIILHYIO YepTy,
KOTOpasi OyJeT OTENATH KOJIOHTUTYJ OT OCHOBHOTO TEKCTa JJOKYMEHTA.

JlaGoparopHas padora /.
Opzanuzayusa padomul c madIUYHBIMU OGHHBIMU CPEOCH EAMU INNEKMP OHHBIX
maonuy. 3HAKOMCMEO0 ¢ 0PUCHBIMU MADTUYHBIMU PeOAKMOpaAMU

ean padoThI:
MO3HAKOMUTHECS C BO3MOXKHOCTSIMH OOpaOOTKM JAaHHBIX C TIOMOIIBIO AIIEKTPOHHBIX TaOIwIL,
[Tomyuurs mpencTaBICHHE OO0 WCMONB30BAHUM DJICKTPOHHBIX TaOmHI] B TpodeccHoHaATHHON
NeATEIHHOCTH TperiofaBaTesss. Haydurbcsi BHINIONHATH MPOCTEHIINE CTATUCTUIECKHUE PAcUeThl B
Excel, aHammsupoBaTh pe3yabTaThl H 00OCHOBBIBATH ¢ IaTOTHIECKYI0 CTPATETHIO.
PaccmarpuBaeMble BONPOCHI:

1. M3y4yurs BO3SMOXXHOCTH 00PAaOOTKU JaHHBIX C MOMOLIBIO AJIEKTPOHHBIX TaOJIHII.

2. Hay4duThCs BBHINOIHATH CTAaTHCTUIECKUE pacueThl B Excel

3. Hayuwrbcsi WCNONB30BaTh AJIEKTPOHHBIE TAOMIBI B TPOGECCHOHATLHON AeATEIbHOCTH

TpeTo1aBaTes.

JlaboparopHasn padora 8.
Opzanuzayusa padomel ¢ MadIUYHBIMU OAHHBIMU CPEOCH 8AMU IJ1IeKM D OHHBIX
maonuy. Aemomamuzayus npu 6600e OAHHBIX, 0OPAOOMKA YUCTI08bIX OAHHDIX,
MAKpPOKOMAHObL

Iean pa6orbl: myunrh pabouee mpocTpaHcTBO mprioxkennst MS Excel, Hayuwurbes
NPUMEHSATH Pa3JIMYHbIC MAapaMeTphbl HOPMATHPOBAHUS K JIaHHBIM.

OpranuzaunonHas gopma 3auaTus: [Ipakrnueckas padora.

Bomnpocsl 1Jis1 0CBOEHUS:

1. W3yuwurs anemenTsl okHa npwiokennst MS Excel.

2. Hayuwurbcs HacTpamBaTh okHo MS Excel.

3. U3zyuurs ocobennoctu BBOAA nHpopMarmu B MS Excel.

4. Wzyuyurp mapameTpbl QopmarupoBanus HaHHeIX B MS Excel m Hayuurbcs ux
HACTPAMBATh.

5. Hayuurbcs co3maBaTh MOCIeI0BATELHOCTH JIAHHBIX.

3aganust 1J1s1 BBINOJIHE HUSL M METOIMYE CKME PEKOMEHIAUMM:

DJIEMEHTBI OKHA MS EXCEL U EI'O HACTPOMKA

3aoanue 1. 3anycmume npunosxcenue MS Excel u uzyuume cneyuanvnvie snemenmol

unmepgeiica.
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3anycture snekTponnbii mporeccop MS Excel w3 rmaBHoro menro Windows (ITyck —
Mporpammbr — Microsoft Excel). B okHe mporpamMmbl MO yMOMYaHWIO OYAET pacKpPBIT
JIOKyMEHT, HasbiBaeMblii KHura 1 wu cojepkanmii HEKOTOpPOE, YCTAHOBICHHOE paHee,
KOJIMYECTBO JIUCTOB.

N3yuanre okHo mporpamMmMbl MS Excel u ero cnemmanbubie snemenTs (Puc. 1).

\1_7-“ P I= Krural - Microsoft Excel ‘
@ TnasHas Braska PasMeTka crpanmLsl Gopmyns Jannbie PeLiersnpoBatne Bua a@ =P 2
* alibri - CA A = =[] e = M - 7 T gefcamm - X -
ar :bx’ q i {%AAA = &B/'_ ;3 S;m % ?:E;g mnij;pd C_‘d Fgane - - C ;Hf H\;?a
s U A ST EE @ G @ E S0 DT T e 2+ S -
AP T N R - B
al TJE = (2) -
A B C D E FN_A H ] J K L N 0 P a R s e
j:l -
: )
3
4
5
6
7
8
o
10
12
13 -
14
15
16
17
18
19
20
21
22
23
24
25
26 I
27 / =
W 4 ]| nmerl a2 Pncr3 [l [T | ]
roteso | IEETE e y] +)
Puc. 1. Oxno npozpammur MS Excel
1 ITone menn
2. Crpoxka dopmyir
3. KHOIIKM 3aroioBKOB CTOJIOLOB
4, KHonku 3aronoBKOB CTpOK
S. Tekylas akTuBHas sg4eHKa
6. Knorku mpokpyTku smcta
7. SpibIuKy TUCTOB
3aoanue 2. Cozoanue paboueil Khueu ¢ 3a0aHHbIM KOJIULECMBOM JTUCTO8.
1 Jis MBMEeHeHUs] KOJIMYECTBa JIMCTOB, CO3JaBAa€MbIX [0 YMOJYAHUIO B HOBOU
paboueii kaure, BbiOepure B MeHI0 M aiia komanny IlapameTpbl Briaaxky Oommue.
2. 3anaiire Unego smctoB — 10, Ok.
3. Brimonmaure xomanny @ aiia — Co3narb — HoBasi kuura.

B pesynbTare mnpojenaHHbIX AEUCTBUMHA NOSBUTCS JOKyMeHT Kuura 2 ¢ gecartero
paboyruMu JUCTAMMU.
3aoanue 3. l[lepeumenosanue aucmos.

1. Hlenknure nBa pasa Ha spabluke Jlucm [ (Mnu menkHUTE NpaBOM KHONKON
MBIIIH 0 APJBIUKY Jlucm I v BeiOepure komanny Ile pemMe HOBATh).
2. B none Mmst mmucta Habepure HoBoe nmss CIITMCOK

3. Haxxmure xnasuy Enter. Pabouemy Jlucmy 1 npucoeHo mmsi CIIMCOK.
3aoanue 4. Bcmagka u yoanenue aucma.

Hnsa ecmasku nucma

1. [IlenkHuTE TPaBOl KHONKOM MBIIIM HA Apibluke Jlucm 2.

2. B xoHTEKCTHOM MEHIO BbIOEpUTE KOMaHAy BeTaBuTh.
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3. B orkpbiBIIEMCS AManoroBoM okHe Bcmaska,yOenuTech, YTO 3HAUOK Jlucm
BbIJIeJICH U 1IeNKHuTe 10 KHomke OK. HoBwiii Jlucm 11 GyaeTt BCTaBIICH ClieBa OT TEKYIIETO
JHCTA.

Hna yoanenus nucma
1. [IlenkHuTe TpaBO KHONKOWM MBIIIM HA SApibluke Jlucm 10).
2. B xoHTEKCTHOM MEHIO BHIOEpUTE KOMAHIY YAAIMTh.

3aoanue 5. bvicmpoe nepemeujerue no 1UCmam 1eKmpoHHOU Mmabauybl

[lenknure npaBOW KIABUIIEH MBIIMM MO JIOOOH M3 KHOMOK CTPEJIOK, CITyXaluX [JIs
NepeMelleHys Mo JIMCTaM TaOJIMIpl, M B OTKPBIBIIEMCS] KOHTEKCTHOM MEHIO BBIOEpHUTE HY>KHBIN
JIACT.

12

v | Cnucok
Nuecr2
Nucr3
Nucrd

Nwcrs

TS S S S B SR Y SO Y

Nucra
Nucr?
Nucrd
Nucr?

[N RN N N

NMwucrld
W F F T CAACOK - NMucr2 o Nucr3 o Nucrd - Nuees o Nn

rotoso | 23 |

3aoanue 6. Bvioenenue omoenvHuix siueek u 0J10K08 AueeKk Ha pabouem nucme.

1. Jlnst BeIgeIeHUST STUeHky Ha pabodyeM JIMCTE JTOCTATOYHO LIEJKHYTH 1O HEeH JIeBOi
KJIQBUILIEH MBIIIIN.

2. JI71s1 OTHOBPEMEHHOI'O BBIJICJICHUSI HECKOJNBKHX SlU€EK Ha paboueM JIUCTE 3Ty XKe
orepaliio HeoOXOIUMO TNPOM3BECTH, yuepxkuBas kiasuiry Ctrl.

3. Jnst BeIIEIeHUsT 0JIOKA sTY€eK HeOOXOAMMO INENKHYTh JIEBOH KIIABHILCH MBI TIO
NepBOii sueiike, BXOMSIIEH B 3TOT OJOK, a 3a TeM, yaepkuBas Shift, mo mocnemneit sueiike m3
sroro 6noka. Hanpumep: Bvioerume 610k B4 : C10. (Ilpumeuanue: DTy ke ONEPaIyio MOKHO
NPOJIeJIaTh, yEPKUBasi HAXKAaTOM JIEBYIO KJIABHIIY MBIILIH).

4. Jlnst BbIIEJCHMS HECMEXHBIX OJIOKOB yaepxkwuBaiire kmasuiry Ctrl. Beideaume
00Ho8pemenno oaoku: A4:C8; C10: E15; D1:F9.
5. Jlns  BBIOENCHMS CTPOKH, IICJKHUTE HAa KHOMKE 3ae0108Ka Cmpoxu, I

BBIJICJICHMS CTOJIONA, IEJIKHUTE HA KHOIKE 3a20.1068Ka cmonoya.
BBO/JI JAHHBIX B MS EXCEL

B moOyro siaeiiky MOKHO BBOAMTH TEKCT, YUCia Wik (opmynbl. s 3TOro J0CTaTOuHO
aKTUBM3MPOBATh HY)KHYIO sU€iKy M HaOpaTh ¢ KIABHATYpbl HEOOXOIMMYIO MHPOpPMAIHIO. 3aTeM
HaxaTh ENter wim ocymecTBUTH LIETYOK MBIIIM 10 000N Apyroi sueiike TadJHIpL.

Ecmu BBonuMas uHpopMalwsi HE COOTBETCTBYET pa3Mepy sUeHKH MOXKHO:

1. W3menurs ee pazMepsl, AJI1 YETO YCTAHOBUTH KypCOP MBIIIM HAa TPAHHUIy MEXIY
KHOIKAMU 3aroJIoBKa CTOJIOLOB ¥, MOWMAaB JIBYHANPABJICHHYIO CTPEIKY, YBEIMIUTh WIN
YMEHBUIUTH pa3MEPBI sUEHKU.

2. Ha Bxnmanke I'smaBHas B paszgene Slvelikum BbiOpaTh KHOKy @ opMar u 3a1aTh
HEO00XOUMBbIE MapamMeTpbl I LIUPUHBI M BBICOTHI AUEHKHU (puC. 2).
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P ) ) VU MR UDRG 1 IaRTiE e

|Popmat *| | 2Ty puaeTp T BHgENNTE T
Pazmep AYedKin

i[ EplcoTa CTROKMH...

AETONOAEO0P BRICOTH CTPOKHK

+|—a|b WupKrHa cToaéua...
ABTONOAEOPD WHWPKWHBE CTONELA
WKpKHa No yMOAYaHKKD,..
EMaMmocTh
CEpPEITE MAKW OTOBPAZHTE 3
YnopagouynTe AKCTEI
MeperMeHoOEaTE AMCT
MepeMecTUTE MAK CKONMWPOBEATE AMCT..,
UgeT apnewidka 3
JalWMTa
&l SAWMTHTL AMCT...

Fl |

1) BnokwpoeaTte Auerky

% dopmar aueex...

Puc. 2. Ilapamempol popmamuposanusn aueex

3. 3anaifre apyrue mapamerpbl (OpMATHUPOBAHMS: PACTIONIOKUTh TEKCT B sdUeike B
nBe cTpoku. [l yero BeiOepure ompro D opMar siveekK BKiIajka BbIpaBHUBaHMe, BKIIIOUNTE
koMaHny IlepeHOCHTH O CJI0BaM.

4. Pacnonoxurs TEKCT 1O BEPTHKAJM, 111 YETO B JUAJIOrOBOM OKHE M opmar siyeek
BKJIaJIka BbIpaBHMBaHMe BHIOPATh COOTBETCTBYIOIIYIO OPUCHTAIIMIO TEKCTA.

O0beuHEeHUE sIYEECK

OO0benuHeHHas siYeiika CTPOUTCS W3 AYEEK CMEXKHBIX CTPOK M CTOJOLIOB, OOBOIUTCS Ha
paboyeM JMCTE €IMHOM TPaHWICH, M UMEET aJpec, COBMAJAIOIIEH C aJpecoM €€ JICBOW BEpXHEH
suerkn. J co3manus 0ObeIMHEHHON SYEUKH HeOOXOJMMO BBIJCIUTH SYCHKH, KOTOPbIE BOWIYT
B €€ COCTaB, a 3aT€M BBITIOJIHUTH OJHO M3 CJICYIOIMUX J1EHCTBHIL

* VcraHoBure Qraxxok O0beauHeHHe siYeeK Ha BKIaJke BolpaBHUBaHue .

= Haxatp kHOKYy O0beAMHUTH U IOMECTUTH B EHT E Ha nanesm I's1aBHas.

IIpeoOpa3soBanue CTPOK B CTOJONLI H 00PAaTHO

WNuorna tpebyercs wHbOpMaInio, HAOpaHHYIO B CTOJIOEI, PACIONOXKUTh B CTOKe. Jlis
ATOro HykHO (puc. 3):

*  Bpigenure guana3ol.

» Crkommpyitre ero (Ctrl + C) win, HakaB Ha TNpPaBYHO KHOIKY MBIIIH, BBIOCPHTE
«Konuposars» (Copy).

= [llénxHuTe NpaBOM KHOIKOW MBIIIM IO SYEHKEe, KyJa XOTHUTE BCTAaBUTh [(aHHBIC, U
BbIOEpUTE B KOHTEKCTHOM MEHIO OJWH W3 BapUAHTOB CIEIMAbHOW BCTABKM — 3HAYOK
«Tpancnonnposarb» (Transpose).
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Knural - Microsoft Excel

FAL ™tk e :
m [nasHaa EcTaska PazmeTka cTRaHHLB PopmMynsl JaHHEe PeLgHIMpoEaHWE Bug, (A e = Iﬁq
re—— o =_[_|= i - o . xe .

J 5 Calibri ll; j = =" (-:IELLI,MM i%: :, BrTasuTe = N Ea

- XK £ 4~ A A = = - E@' S 000 o ¥aanute * E' y
BCTaBuTE Jy e A P 8 1T Craam | . CopTwposka HaWtk K
- 7 s M = = | P 00 3,0 M =] ®opmat - 2T wuabTp ~ BHgeAuTE ™
Eydep obmeHa WprgT BrlipaEHWEaHME Yucno Aueiikn PegakTHpoBaHKe
1 M Calbri < 11+ A" A7 &3 - o, oo B :
}K.XE&'A' 0,00 A
A B | I et F G H 1 |
IlMGCHEIa M % ng_esa'rb - - BH Crapponone HKynyra  PAa3daHb
2 |CapaHck §
3 |Bonrorpag =3 Konwposate
4 BopoHem @ Napauerpu sclamis
5 Craeponons =) 123 | |20 %y ==
6 |Hynyra CNeyransEHan BCTaEKa. . 4
7 PAzaHb
BcIaeuTh. .
2 Y¥aanuTe...
aT COUMCTUTE COAEPMMMOE
Puc. 3. Ilepepacnpedenenue unghopmavuu
3aoanue 7. Ha rucme CITHCOK coszoatime maoauyy CRucok compyoHuKkos no oopasyy
(puc. 4): _
' A B c D E F G
Ne roo
®amunua nma Omyecmeo | on Omdéen
1 n/n poxdeHua
2 1|AkumMmoBa Bepa PegopoBHa H 1973 2
3 2| AHMCUMOB Argpeit AnekcanHgposud M 1956 1
4 3|Bbanaes Wropb Cepreesud M 1954 3
5 4|Bbopees Buktop Anekcangposud (M 1965 3
g 5|bopkyT puHa AnekcaHgpoBHa [ 1974 2
7 6|BopoHoBa Hapexxpa |/eaHoeHa L 1984 2
8 7|Bopowunoe |MNetp Mnbuu M 1980 3
g 8|/ eaxoB inbs AnekceeBund M 1983 1
10 9|Monos Buktop Cepreesud M 1973 2
11 10|WLlepbakosa |Enena BaroBHa ad 1962 1
Puc. 4. Oopazey mabnuyst Onsa 3anoaHenus
1 Hcnonb3ys, monydeHHbIEe 3HAHUS IO BBOAY TEKCTOBOM HH(POpPMAIMH B SUYCHKH,
3aTOJTHATE  3aroJIOBKM  CTOJNONOB  Tabimipl. Odopmure 3arojoBKA CTOJOIOB  TaOJMIIBI,

ucnonb3ys BKIaaku BeipaauBanue u Hpudgr menro @opmar siyeek nmanens I'nasuas. s

9TOro:
L]

Brigenure Bce 3amojIHEHHbIE SI‘{CP'H(I/I;
Bo BKJIaaKE BblpaBHHBaHHe YCTAHOBHTC: Bblpd@HllGClHue no copuzoHmaniu u

Buipasnueanue no eepmuranu - Ilo yenmpy, Yemanosume nascox Ilepenocums no crosam.

2.
3.

Bo Bxnagke I pudr ycranosure nauepmanue [lonyscuphuii Kypcus.

Brecure B Tabnmily naHHBIe HE MeHee yeM 1o 30 COTpyIHAKaM.
Cospaiire BOKpYT JaHHBIX TaOIMIBI paMKy, HUCTONb3ysl KHOMKY I'panuubl — Bee
rpanuubl Ha nadvenu ['naBHas win BKIaAky I'panuna B MmeHio @opMar siue iku.
[NOCJIEAOBATEJIbBHOCTU JAHHBIX
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B  Excel mpemycMoTpeHo  CpeacTBO  [UIA  BBOIA  4YAacTO  HCIOJNb3YEeMBIX
TMOCIIEI0BATELHOCTEN JTaHHBIX (HATYpaJbHBIX YWCEN, THEW HEeJeNH, MECSIeB U T.].).

3aoanue 8. Ha Jlucme 11 86edume nocinedosamenbHoCmp, COCMOAWYIO U3 HAYPAIbHbIX
yycen (om 1 0o 12) u mecayes.

1. B mo06bie 1Be psmoM cTosIue sIMEHKH BBeAUTE ABa uncia. Hanpumep: B aueiixy
Al — 1; 6 auetiky A2 — 2;
2. Brienure (3amMapkupyiiTe) 3amoiHeHHbIE SUEHKH C TIOMOIIBIO MBIIIIY;
3. [TonBenure Kypcop K MapKepy AaBTO3aMoOJHEHUsI, HAXOIAIIEMCS B TPABOM
HIDKHEM YTITy BBIJEJICHHBIX SY€eK, Kypcop MpUOOPETET BUI TOHKOTO KPECTHKA.
4. Haxwmure neByro KiaBuWIlly MBI W, YIEPKUBasi €€ HAXKATOM, MPOTSHUTE Kypcop
BHI3, TOKa HE MOsBUTCS 1mdpa 12.
Ne
1| n/n
E 1 Mapkep
3 2_ Womnwmeuuﬂ
4
5. B siueiiky B1 BBequTe Ha3BaHMe MEPBOro MeECsIA — sIHBapPb;
6. [ToxBenure Kypcop K MapKepy 3amoIHCHHs U TPOTSHUTE €r0 BHU3 10 SYCHKHU

B12. B pe3ynbraTe 10IDKHA MOITYYHUTHCS TOCIIEN0BATEIBHOCTD, COCTOSINAS U3 MECALEB rOJa.
3a0anue 9. Coz0anue cobcmeennou NOCie008aAMENbHOCTU OAHHDBIX.
Bbl MoXxkeTe co3gaTh CBOIO MOCIEAOBATENBHOCTh JIaHHBIX, KOTOPYIO Bbl MPEIINONaraeTe
94acTO UCTIONB30BaTh. JleaeTcs 3TO OJJHAM U3 ABYX CJICJIYIOIIUX CTIOCOOOB:
| cioco6 — UmMmopT nmocjie10BaTeJIbHOCTH

1. Boigenure (3amapkupyiire) 010K siueek, copepkKaiuili paMwimi COTPYAHUKOB Ha
micte CIIMCOK;

2. Brimonmaure xomanny Menio @aiin — IlapameTpnsl — JIONMOJHUTEJBLHO —
N3MeHUTDH CIUCKU;

3. B none okna UMnopr cnucka u3 siyeek OyaeT HAXOAUTHCS aJpec BbIIEICHHOIO
JMarna3oHa sueek.

4. Hlenknure mno kHorke Mmmopr u yOeaurech, 4To Ha BkiIaake Cnucku
MOSIBWIACHh HOBAasi UMIIOPTUPOBAHHAS TIOCJIEOBATEIHLHOCTb.

5. 3akpoitre guanor IMapameTpsl memukom no kHoke OK.

Il cnoco6 — PyuHoii BBOJ mocJie10BaTe IbHOCTH:
BBenem mocnenoBaTENbHOCTh y4EOHBIX MPEIMETOB, KOTOPYIO OyIeM HCIONb30BaTh B

JalbHee padore:

1. Otkpoiire auwanoroBoe okHo  Cnuckm (Mmenio Paiin — IlapameTpbl —
JonoanutebHO — U3MEeHUTH CIMCKH);

2. [IlenKkHUTE MBINIBIO B PABOM I0JIE DJieMEeHThI CIIMCKA;

3. HabGepure, Hampumep, CIHCOK KaHIEISIPCKUX TOBAapoB: Tempaou, Pyuxu,

Kapanoawu, Anvb6omvl, @aiine, Cxpenxu, Knonku, OTIENssl KaXIbId IEMEHT CIHCKA OT
NPEABIAYIIEro 3amATOlN WM HAXKUMas Toclie KaXoro snemMenra Enter.

4. Illenxkaure Ha KkHONKe JloOaBMTHL — M HOBas IOCJICAOBATEILHOCTH OKAXETCS B
JICBOM TIOJIE CITMCKA.
S. [TonpoOyiire BOCTIPOM3BECTH BHOBH CO3/IaHHBIC CIMCKU Ha Jlucte 11.
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JlaboparopHasn padorta 9.
Paboma c oannvimu 6 31eKmpoOHHBIX maodauyax
Heap padoThl: M3YyYUTh NpaBIIa cO3IaHus (OPMYJ, HAYUUTHCA 00pabaThIBAThH JaHHbIC
B npwiokeanu MS Excel npu momonm dopmyn ¥ GyHKImIAL
Opranu3zaunonnasi gopma 3ausitusi: [Ipakruaeckas padora.
Bomnpocs! qs1s1 ocBoeHus:
1. Hayuwurbcest co3naBats dopmyisl u pynkimu B MS Excel.
2. W3yuurs npaBwia co3ganus GopMyn U (QyHKIMIL

3. N3yunrh Ha3HaueHue okHa MacTep (pyHKIMII U HAYYUTHCS UCTIOIb30BATh OMLMU
3TOr0 OKHA JJIsI cO37aHus (yHKIIMH.
4. W3yunrb  BOSMOXHOCTH  WCTIONIb30BaHHMS ~ aOCONIOTHOM W OTHOCHTEIILHOM

aZipecaryy siaeek mpu co3aanmi GopMynn u QyHKIHIA.
3amanus 1Jisl BHINOJHE HUSI H MEeTOIUYE CKHE PeKOMe HAAIUM:
Buumanue! Bce ¢hopmynvr 6 MS Excel donowcnovr nauunams co snaxa pasencmea
3aoanue 1. Cozoatime maoauyy Pezynomamol mecmupoeanus, paccuumaiime cpeoHull

nokaszamejlb mecmupoeaHus 07151 KA2H#CO020 compy()HuKa.

1. Cozpnaitre TabuIly, COIEepKAIIyIO CJIETYIOIIME MO
o
3 ~ N 2 ~ 3 S
S S §
N 3 g g g S | 33
s 3 S S| 8| 8|88
S N ~ N N @) §
S
2. 3anonmaure Tabmy ganHeiMH.  [lomst Ne m/m u @aMuaus  3arioNHUTE,

BOCTIONIb30BAaBIIMCh  (DyHKIMEe#H aBro3amonHenus. Jlnsa 3amonmvenmst dammwmii MS Excel Oynmer
UCTIONIb30BaTh CIIMCOK, CO3JaHHbIM BamMu B 1 mpakrtuueckoil pabore. IIpocTtaBbTe pe3ynbTaThl
TectupoBanus (puc. 1).

A B c b E F &
1
[ § ™ o L] =+ jg E
= S E E E E o &
o G G o p;
2 = O O o -
Hy - - - - 5 =
o
c

AKMMOES o6%| TB| 57%| 580%

1

2|AHMCUMOE B9%| 70%| 69%| 80%
3|banaes B0%| 75%| 90%| 84%
4|bopees 52%| 96%| T2%| 69%
5|BopkyT 79%| B4%| 92%| 82%
6|BopoHOES 54%| 78%| 54%| B81%
5
g8
g
0

Bopowwnog | 63%| 88%| 24%[ 86%
lFIEEHOE 82%| B84%] T9%| 94%
MonoE B1%| 96%| 60%| 62%
11 | 10|Wepfakoea | 88%| 6B%| 92%| 88%
Puc. 1. Tabnuuya pe3yrvmamosl mecmupoeanus
3. Paccuuraiire Cpeanuii moka3zareJib TECTHPOBAHHMS Ka)KIOro COTpynHuKa. [lns
3TOTO:
. Boinenmure myctyto siueiiky B mone CpedHutl nokazamens HANPOTUB (haMIUIAM
MICPBOTO COTPY/IHUKA.

LI I et O I ) O O T I 5 T

=
o
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Je

BTaBnTe
- H DYHELMD
aXMUTE KHOIKY BeTaButh GyHKIMIO B CTPOKE BBOJA WIM Ha NAaHEIHN
@ opMYyJIbI.
| |

B okne nuanora Mactep ¢ynkumii BeiOepure CTaTHCTHYeCKHMe B CICKE
Kareropus. Beioepure CP3HAU B cricke @ ynknuii. Haxxmure xuonky OK (puc. 2).

Cla
il

lnaeHas Bcraeka PazmeTra cTpaHyLbl DopMynk JdaHHule PeueHIMpoBEaHK

Bo3EpalacT cpeaHes SPUDMETMHECKOE CBOMX S0rYMEHTOE, KOTOPEIE MOMYT
BbITE YMCNEMA, MMEHEMA, MECCMBAMM UMK CCbINKEMI HE AHEMKI C YWCIEMA,

ff % ABTOCYMME ™ ﬁ Norudeckne = [_,l CEbNEM W MACCHEBRL ™ g |
ﬁr HepgaeHo WCnonb3oEanvce ™ EA TekcToEbE ™ @ MaTemartnueckne - &=
Bcraenutel .- _ ) AucneTtyep
DYHELR ﬁ_f,fb DMHAHCOERIE ™ EEP,EI,ETE W EpeMa Eﬁ’_"_],ﬂ,pyrue PYHELMK ~ HMMEH
EMEAMOTERE YHELMA |
G2 O x &=
A B C D E F G
&
- | 2} e ]E E
Nen/n Paomuaua g g 5 G = B
8 8 & S | &g
1 o
2 1|Axmumosa 569 7604 57% EEI':}-'E]|=
3 2 | Ammcumos 8504 7004 A904 8004
4 -
5| | MacTep dyHkuMEA - war 1 13 2 m
? 1| Nomcrk dyHRLan:
3 — BEEOMTE KPETKOE ONMCaHWE AEACTEMA, KOTOPOE HYHHD
g N BbINONHWTE, W HEHMUTE KHOMKY "HaliTn®
10 KaTeropwa: | CTATHCTHYECKKHE Izl
1; _ | | BeibepuTe dyHKLIMKD:
13 CROC -
CPrAPM
14 CPTEOM
15 CP3HAY M
16 CP3HAYA e
CP3HAYECTM
17 CPIHAYECIMMH v
18 CP3HAY (uncnolumcno;..)
19
20
21

22

23

24 CNpaBKa No 3ToR hyHKLMKM [ QK ] [ OTMeHa ]

25

26

Puc. 2. /luanozosoe okno Macmep pynxuyuii
. B nosiBuBIIIEMCS JUATIOTOBOM OKHE YKa)KHUT€ AMAIA30H AUECK (8 Hauiem npumepe.
ouanaszon — C2:F2), cpeau KOTOPBIX HAaI0 HAWTH cpeaHee 3HaueHrue u Hakmure OK.
4. Paccuwnraitre cpenHuii moka3aTelb TECTHUPOBAHUS JJIsI BCEX COTPYIHUKOB,

NPOTAIMB TIOMYyYEHHBIH Pe3y/bTaT 32 MapKep aBTO3ATOJHCHHS BHU3.
3adanue 2. Obpabomka 0aHHbIX NPU NOMOWU JIO2ULECKUX YHKUUIL.
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[Ipn nomonm mnormdeckor ¢QyHkimm KEcam ompenenure mnponum WM HE TPOIDIHA
COTpYIHHKM TecTHpoBaHue. Ecim cpenHuii mokazatenb 3a TecTupoBaHwe Menblne 60 %
COTPYAHUK TECTHUPOBAHHE HE TPOIIIETL.

1. JHlobaBeTe Kk Tabmume ctonbenr ¢ 3aronoBkoM IIpomes/He mpome
TeCTHPOBAaHMUeE.
2. YcraHoBUTE KypcOop B IIyCTYH SYEMKY HAIpOTHB II€PBOIO  COTPYIHHKA.

BezoBure Mactep ¢ynkumii: B cmucke Kareropusi BeiGepure Jlormveckue, B cImcke
®yuknuii ¢pysxkipro Ecoam (wm BeiOepure kareropuro Jlormveckme HENOCPEICTBEHHO Ha
nmaHemn ®opmyun).

3. B nawanmoroBom okHe AprymeHTHl (ynkmum (puc. 3) ycraHoBure: Jloe
svipaxcenue: G2>60%, 3nauenue eciu_ucmuna: mecm. npouien;, 3HaueHUe eciu_J0HCb:
mecm. He npouien. Haxxmure OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. /luanozoeoe okno Apcymenmot pynkyuu
4. Ckommpyifre  momydeHHyr0 (opMyiny IS BCEX OCTAIbHBIX COTPYAHHUKOB,
NPOTSIHYB STYEHKY ¢ POpMYJIOi 3a MapKep aBTO3aIOHEHHSI.
Brumanue! Mooxcno ycnosxxcnumo 3a0auy u paccaumams noKazamenb «Rpouieny uiu «He
npouteny compyoHUK mecmupos8anue He mobKo no cpeoHemy OalLy 3a mecmuposganue,
a ¢ yuemom 8cex pe3yibmamos no 8cem mecmam. JIns 3mo2o ucnoib3yemcs 102UuiecKasl
GdyHKYUus ecau ¢ OONOTHUMENIbHBIM Onepamopom u.(puc. 4)
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- T T — - - T ——
IZlI H |= Knwra_l [Pexum cosmectumoctu] - Microsoft Excel

@ InasHaa Beraeka PasMmeTka cTpaHMLB Dopmynsl JaHHuie PeLeHIMpoBaHue Bug

=l &

— - . = ’
BcTaenTe K K U s = ]
Bydep obmena Wpngt BripasHusaHne Hwcno Cruan
EC/TA - K " fe | =ECNWM{W(C2>60%;D2>60%;E2>60%;F2>60%);" nonyyaer"; "He nonyuaet”)
A B £ D E F G H J K L M
4, 3 8
. 5 o =
No = N e ) % E % g
= ®amunus £ £ £ £ |58 g8
n/n ] o o o Q2 =S
- ~ ~ ~ | &8 8 E
Q 3 O
= @
S E
Q
4 =
2 1|AkmmoBa 56% 76% 57%| 80% \=EcnM(wc2>5U%;DQ>50%;E2>50%;F2>50%::"nonyuaeT";"He nonyuaet”)
3 2| AHUCMMOB 85% 70% 69%| 80% nomyJaer
4 3|banaes 80% 75% 90%| 84% nony4aet
5 4 EopeeB 52% 36% 72%| 69% HE nonydaet
6 5 EOpI{yT 79% 84% 52%| 82% He nonyyaer
7 8 BOpOHOBa 54% 78% 54%| 81% HE nonyyaet
8 7|Bopowmunos 63%| 88% 94%| 86% nonyuaer
9 8|MeaHoB 85% 84% 79%| 94% nony4aet
10 9|MonoB 61% 56% 60%| 62% He nomyyaet
1 10|WepbGakosa 88%| 68% 92%| 88% nomyvaet
12
13
14
M 4 M| Tabnuuz 1 | Tabnuua 2 -~ Tabnwua 3 LaHHEIe ANA KOHCONMAALMA KoHconugauma JarHeiel HaHHee? -~ Nucrl |I|<
Mnasea (N =N

Puc. 4. @ynxkyus ecau ¢ 00noaHUMETbHBIM ONEPAMOPOM U

3adanue 3. Paccuumatime pazmep npemuu Ol KAHO020 COMPYOHUKA, UCXOO0S U3
Koo duyuenma u pacuemmnou cymmol npemuu 6 1000 pyoneil.

Koapdmmenr paccuurbiBaeTcsi B 3aBUCHUMOCTH OT CpPEJHErO TOKaszaTens 3a
TECTUpPOBaHUE: €CJM cpeaHui mnokazatenb 10 60 % (T.e. COTpPyIHMK He cJajil TecT), TO
koopuimert 0, ot 60% mo 70% wxoadpdument 1, or 70% mo 80% xorddmment 1,2, Brime 80
% - 15.

1. JlobaBrTe Kk panee co3ganHoi Tabmmie mone Koapduuuenrt. Paccuuraiire
KOO(POUIMEHTHI Il KaKIOro COTPYIHHKA, WUCXONS W3 PE3yNbTaTOB TECTHUPOBAHHS IO
dhopmye:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2;ECIINU(G2>60%;1;0)))

2. JHlobaBbre Kk Tabmme mnone I[lpemus. OTCTymMB OfHY S4YEHKYy OT TaOJHMIBI
3amimre  PacyeTHas cymMma J1Jisi MPpeMHMH U B MyCTYIO SYEHKY BIMIIUTE CyMMY, HATpUMeEp
1000.

3. Jlis  mepBOrO COTpyIHMKA B TaOJMIle paccudTaite mnpeMuro 1o Gopmyse
pacuemnas cymma * xKodpguyuenm, UCTIONB3ysl aOCOMOTHBIE M OTHOCHTENHLHBIE CCBHUIKM HA
sueriki. OTHOCUTENbHASI CChUIKA 3aJ]a€TCS aJpecoM SUEHKH, aOCOMIOTHAS CCHUIKA CONEP)KUT B
3amMcu  ajpeca 3HAYOK $ mepen OykBoit cronbua u 1mdpolt crpoku. Hanpumep:
omnocumenvhas ceolika— A2, D4, abcomomnas ccoinka - $A$2; $D$4. B popmyste mist pacuera
NpPEeMHM OTHOCHTENIbHAsI CCBUIKA 3aJaeTcsl Uil sYelKH, coiepxkameir koddouimeHr, a
abcomoTHas — JJI1 ajapeca siueilku ¢ pacyeTHoM cymMMOil. sl Hallero nmpuMepa yCTaHOBUTE
Kypcop B stueiiky J2 u HaGepure: =$L.$2*12 (puc. 5).
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Puc. 5. Tabnuya mecmupoeanus compyoHuKos
4. Bocnonb3oBaBimch  QyHKIMEH aBTO3ATONHEHUS, CKOIMPYWTE  MOJIy4EHHYIO
dopmyny a5 pacdyeTa NpPeMHUM OCTaJbHBIX COTPYAHMKOB. OOpaTuTe BHUMAHUE, UTO CChLJIKA HA
AYEHKy ¢ aOCONMIOTHON ajpecalye Mpy KOMMPOBAHUM HE M3MEHIETCS.

S. [Toxcuuraiire 0o0mIIyt0 CyMMYy, TIOTPAYCHHYIO HAa TIPEMHIO JIJII BCEX COTPYIHUKOB,
BOCTIONIb30BABIINCH (DyHKIHEH aBTOCyMMHupoBaHue. [[yist aroro:

o Brienure nycTyro sueiiky noa mnociieiHMM 3HaueHueM cTondua Ipemus

" Haxxmure Ha KHOIIKY ABTOCYMMHMPOBaHHE % ha mameru [aaBHas wm
@ opMyJIbI.

. IIpoBepbTe, MpaBWIBLHO JIM BBIAEJIEH AMANA30H SYEEK U1 CyMMMpPOBAHMSA WIH
BBIJICJINTE HYKHBbI /1HANAa30H MBIIIbIO

. Haxxmure Enter

3aoanue 4. Cocmagnenue naamexncHol 6e00MOCH.

1. Ckormpyire, TOIy4YeHHYIO TaOJMIly HA MyCTOW JIUCT CICAYIOIUM 00pa3oM:

. Brinenure Tabmmily, He 3aXBaThIBasi CTPOKY C OOIIel cyMMoOl peMur, BhIOepuTe
Ha manemu ['aBHas komanny KonupoBars;

= [Ipevinure Ha MycTOM JIUCT;

= YcranoBure Kypcop B s4eiiKy Al U BBINOJIHUTE KOMaHTy BCTaBUTh 3HAYe HUS U

HCX0/HOe (hopMATHPOBAHME WIHM B JIMAJOroBoM OkHe CreqMajbHasA BCTAaBKA - 3HAYe HUS U
(¢opmarsl unces,;

2. Tak kak TPOMEXKYTOUYHbIC JaHHbIE HAM HE MOHAJO00SATCS, TO CKpoeM wux. Jlis
ATOrO BBIIECIMM 3TH CTONOIBI (0T crondma C mo cronmdua l). v BeImomHMM kKomaHny M opmar —
CxpbITh 1M 0TOOpPa3uTh — CKPBITH CTOJIOIBI.

3. OzarnaBbre TaOmuy «lliamesicnan eedomocmvy. Iyt 3T0oro 100aBBTE OJHY
MyCTYIO CTPOKY Tepe]l TaOimiei ciaeayonmM o0pa3oM: Beigenaure MbImbio cTpoky 1, BeiOepure
Ha manem I'yiaBHast komaHny BeraBuTh — BeTaBuUTh CTPOKHM Ha JIMCTE .

4, Jlo6aBbTe K Tabimne eme aBa noist: Hanoz u K évioaue.

S. Paccuwnraitre Hanmor i1 KaXIOro COTPYAHHMKA, €CIIM W3BECTHO, 4YTO OH
coctaBmsieT 13 % OT HAYKCIIEHHOW CYMMBI TIPEMUHL.

6. Paccunraiire cymmy k Beiaue: Ilpemus — Hanoe (Puc. 6).
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A B C D E F B H | J K L
= % g E
= g - o~ ™ “t E 3 ~¥ g3 S & a3 3
= = E| 5|8 |E|2s§| 838 3 = Ew =
s| 3 |8|8/|8 |8 |88 338 || 3 $58
8 |l == I* lo5| atE 8 S 8 = E
[ S o o o ©
1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Taonuua Ilnamexcnan éedomocmeo

3allaHPIe AJIA Pa3BUTHSA U KOHTPOJIA BJAICHUA KOMIICTC HIITUSAMMU

1. Coznaiire TaGawry o obpasiy (puc. 7):

=
3 -
E o -] E =
E|l s | 2| 2| = S e
Ne = =1 = = = e =
Damunua = o s = = = 8
nn e 5 = @ = =
g|=| 5| 5| 8| £8
z = | = | 5 5
= =5
T L&
=
1] MeaHor 5 4 5 4 4
2 | Anncumor 5 5 5 5 5
3 [ MNonce 4 4 4 3 5
4 | BopoHoea 4 e 4 4 4
5 | WepGakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | Dopkyt 5] 5] 4] 4] 3
8 | Bopees 4 3 3 2 2
9| Banaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopa3zey « Taonuya Cmyoenmy

2. Paccuwuraiire cpeanHii 6au1 32 CECCHIO KaXKA0TO CTY/ICHTA.

3. JlobaBpTe K momydeHHol Tabmuue mnont Koagpgpuyuenm u  Cmunenous u
paccuuranTe CTUNICHANIO JJIsl CTYJIE€HTOB rpymibl. [t 3Toro:

. Otcoprupyitre Tabmy B nopsiike Bo3pactanusi Cpedneco banna 3a ceccuio

. [IpocTaBbTe KOIPPUIMEHTHI CTYAEHTAM IPYIIIbL:

koo duimeHt 1 — cpennuii 6amn = 4;

ko3dpumuent 1,2 — cpennuid 6amt > 4, Ho < 5;

kodpument 1,5 — cpenauii 6amt = 5;

. B mobyro sueliky, He BXOASIIYyI0O B TaOJMIy 3aHECUTE HUCXOAHYIO CYMMY JJIs
pacuera ctunennuy, Hampumep 1000
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. Jis mepBoro cTyneHra B TaOJMIle pacCUWTaiTe CTUIMCHAWIO TI0 GdopMyrie
pacuemnasn cymma * kosghguyuenm, uctonb3ys adCOJIOTHBIE U OTHOCHTEJIbHbIE CCHIJIKH Ha
SYEHKH.

. Bocnonb3oBaBmmch  (yHKIMEH  aBTO3AMONHEHWS, CKOMUPYWTE  MONYYEHHYIO
dopmyny i pacueTa CTHIEHIWM OCTaJbHBIX CTYIEHTOB rpymmbl. OOpaTuTre BHUMAaHHE, YTO
CCBhUIKA Ha SIYEHKY C a0COIOTHOM aJipecaleil mpyu KOMMPOBAHUU HE U3MEHSIETCSI.

4. Ckormpyitre Tabmuyy CrtyneHT Ha myctod Jmct (Cmonboywvi: Ne n/n,
Qamunus, Hazeanus npeomemog). Bocnonb3oBaBumch (yHkimeld Ecam ¢ gonoiaHuTebHbIM
napameTpoM U BeIsicHuTe OYAYT JM CTYACHTHI MOTy4aTh CTUNICHAMIO (puc. §)

A B C|/D/E|F| G H [ 0 L kK | L oM ]
=] 15 — -
=ls |2 | zed
m | E|lo|=|T = @ r =
He s |l=ls|= |83 8 =z
Qaumnua | 2 (o (s |[a3 |22 R
n/n s|5|x|2|5= £2E
F|=|3|k | S ;o =
1 = E|=|E =z 6
2 1|HMearoe 5 4] 5] 4 4| =ECITMIM(C2>=402>=4;E2»=4;F2>=4, G2>=4);"Mony4aet", "He nonyyaet")
3 2| AHHUCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNonyyaet
fi b|Bopowwnoe| 3] 3| 3] 4 3|He mony4aer
il 7 |BopkyT 5 5] 4] 4 3|He mony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Taonuuya Cmyoenm
Brumanue! @Qynxyuio u apeymenmol pynkyuu 3a0atime 6 CHeyuUaIbHOM OUATIO20B80M OKHE
(puc. 9).
AprymeHTsl dyHKLMKA . . | 7 &]
ECnK
Nor_soipaxenne WCZx=402>=%E2>=4F2>=4 ﬁ = [IOHEb
3HaYEHWE_ecnM_WCTHMHA | “nonyyaeTt” ﬁ = "monydaet”
3HaqveHWe_ecnM_nowb | "He nonydaet” ﬁ = "He nonydaeTt”

"He nony4aeTt”

MNpoBEPAET, BLINCAHAETCA MK YONOBWME, W BO3EPALLEET 0AHO SHAYEHWE, ECNWM OHO BbINOMAHAETCA, M APYIrOe SHAYEHKE
ECny HET.

3HAUESHHWE_ECNH_NoMb SHIYEHWE, KOTOPOE BOSEPAWEETCHA, BCTM MO _BhIPEHMEHWE MMEET SHEYEHME
NOXb, Ecnv He yKazaHo, BOZERaLLaeTCA sHaqveHe NOHD.

3HAYEHWE: HE NoNY4aeT

CrpaBka Mo 3T dyHKLIAK [ 0K ] | OTHMEHS

Puc. 9. luanozosoe okno Apzymenmeul hynkuyuu

JlaGoparopnas pa6ora 10.
Ilo0zomoséka 0eMOHCMPAUYUOHHBIX MAMEPUATL06. SHAKOMCHIE0 NP OZPAMMHBIMU NP OOYKMaAMU
0N CO30aHUA npe3eHmayuil
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Bonpocsl (KoMneTe HIMHM, HABBIKHU) /1151 0CBOE HUS:

1. W3yunurs Bo3MOkHOCTH TpwiokeHuss MS PowerPoint s co3manus y4eOHBIX
MPE3EHT AL,

2. N3ydurs TEXHONOTMM CO3/1aHKs NPE3EHTALMI.

3. Hayuurscs co3naBath yueOHbIe mpe3eHTaimm cpeactBamu MS PowerPoint.

4. [Tonyuurs mpencTaBieHMs] O BO3MOMKHOCTSIX MCIOJb30BAHMS TPE3CHTALMNA B

npodeCCUOHATLHOM 1€ TEeIHHOCTH MPETOIaBaTEIIs.

TeopeTuyeckas 4acTh

[Ipesenramys (0T aHri. presentation - mpeCcTaBIEHUE) B 3JICKTPOHHOM BUIie — 3TO opMa
OO0BbEMHEHHNS DPA3NIMUHBIX BHIOB HMHPOPMAIMK B OJHOM JOKYMEHTE, TNpeJHA3HAYCHHOM JIJIs
MOKa3a Ha SKpaHe MOHUTOpA.

[Ipe3eHraimm HCHONB3YIOTCST B peKiame, sl CONPOBOXKACHHMS BBICTYIUICHHH Ha
koHpepeHimsix. Ceiuac 6€3 MyIbTUMEAMIHON MPe3eHTAIMd HEBO3MOXKHO MPECTaBUTh HU OIHO
BBICTYIUICHHE HA CEMMHApe WM KOH(DEPEHIMU.

Ho Bo3MoOkHOCTH Takoil ¢opMbl mpeacTaBieHus MHQOpMalMy TaK pa3HOOOpPas3Hbl, YTO
OHA WIEANbHO TOAXOAUT JUJIS CO3JAHUS MYJbTHMEIMHHBIX yYEOHBIX TIOCOOMIL: C KpacOYHOM
rpaukoii M BHAEOCIOKETaMHM, 3BYKOBBIM O(OpPMIICHHEM, aHMMalMell. DTU ydeOHble mnocoOus
MOXKHO HCIIOJIb30BaTh U JJIs1 COMPOBOXKACHUS JICKIIMM.

Camoe mpocToe U JOCTYNIHOE CPEACTBO JJIsi CO3/aHMs MpE3eHTalMid Mporpamma
Microsoft Power Point.

Jlokymenrom, T.e. oObekTOM 00paborku Microsoft Power Point sBmsieTcs daitn c
NPOM3BOJILHBIM ~MMEHEM U paclMpeHus MU ppt (Tpe3eHTarmsi) Wik pps  (IeMOHCTpaIys
Npe3eHTaI|K), COCTOAIIAs W3 SKPAHHBIX CTPAHHUI-CIAWIOB. OTJIMYHE B TOM, UTO MPE3CHTALW
IpU ee 3alycke 3arpyaeTcs B IporpaMMe, OToOpa)kasicb Ha pabodyeM Iojie ee OKHa, a
JEMOHCTpAIWs Cpasy pa3BOpauyMBaeTCs BO BECh KPAH.

3anaHus 1Jisl BHINOJHEHUS U MeTOIMYe CKHe PeKoOMe HIaluu:

PABOTA C IIABJIOHAMM NPE3EHTAIIUH
3anycturs Microsoft PowerPoint 2010/13/16.

1. B okze mporpamMMbl BHITIOJHUTh — MEHIO «@Daimy = nyHKT «Co371aThy.

2. U3 pazpena Obpasyvt wadbnonos Beioepure mabdiion Obyuenue wu Haxkmure Cozdamo
(cpaBa)

3. IIpocmorpure cnaiiabl, KOTOpbIe TO0OABWINCH B MPE3EHTAIMIO TOCJE BhIOOpa Ma0IoHa.

4. OOpaTture BHMMaHHME Ha TO, UTO INAOJIOH MOXET COJEpKaTh HE TONBKO OhOpMIICHHE
craiimoB, HO W ApdexTs aHnMaimi. YToObI yOenwuThCs B ITOM, BKIIIOYUTE HA JICHTE
Anumayusa Obracmvy anumayuu W, TIEPEXOAs TO CiaigaM, HaWIWUTe TE€ W3 HHX, K
00bEKTaM KOTOPBIX IPUMEHIWTN S(P(EKTH aHAM AT

5. Tak >xe mabIoH MOXKET COAEPXKAaTh NEPEeXOlbl MEXKIY clainamMu. AKTUBHUPYHUTE JICHTY
Ilepexoowt u BeIOepuTe Bun Copmuposwux caatiooe. OKOIO CIAWIOB, COASPIKAIINX

MIePEeXO/Ibl, BBl YBUIUTE 3HAYOK =y
6. Ilpu HammIuM TONKITIOYEHUS K VIHTEpHETY, BBl MOXKETE BOCIIOIB30BATHCS ITa0JIOHAMH
y3na Office.com
Coxpanure CO3[aHHYIO MPE3eHTAIMIO o uMeHeM Ob6yyerue.pPptx
8. Cospnaiire eiie TPH MPe3eHTAMK HAa OCHOBE INA0JIOHOB:
e BriOpaTth kareropmo «KayeHmapw» W co31aTh OIMH KaJICHIAph W3 IIPE JJI0KEHHBIX
111a 0JIOHOB.
e BriOpaTth kaTteroputo «Pacmmcanus 3aHATHA U YPOKOB» U CO3/1aTh OJHO paclMcaHue
3aHATHN M3 TIPEJJIOKCHHBIX I11a0JIOHOB.
e BriOpate kateropmo «CepTUPUKATBY M CO3AaTh OAHY IpaMOTy W3 TPEeJIOKEHHBIX
111a0JIOHOB.

~
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3. Odopmure TpH CO3aHHBIX TPE3CHTAIMU C MOMOIIBIO CIIEIYIONHX CHOCOOO0B:

a) MeHio «Jluzaim»
0) mento «/{maiim»
B) MEHIO «JlM3aif»

=> «Tewmb». [IpucBanBaet Bcell npe3eHTaImu TeMy 0hOpMIICHUS.
=> «[IBeTa». [IpucBamBaeT BCel MPE3EHTALMM IIBETOBYIO CXEMY.
= «lIpudtey. [IpricBamBaeT Bcell mpe3eHTAIMN MPHPTOBYIO CXEMY.

(2 O 1w= MpesexTauma3 -
Darn (nagman Berasxa Jsaits Nepexoam Ay MNoxas craiaos Peusrcuposanne
__i\] A Eu:era ; \d Crnan doma ~
a ‘_,\ju.’pugm -
Napamerpei Opnentauna ancmas = [O]3¢derm - [7] Cxpurrs $omonvie pucywen

CTPaMMUD CRoaRaa *

MapasseTpor CTpaminus

Tens Don

I') KOHTEKCTHOe MEHIO Ha (poHe ciaifma (He Ha OOBEKTax, a IMEHHO, HA (JOHE Cllaina) => MyHKT
«Dopmart ¢oHa» => guanoroBoe okHo «DopMaT ¢onHay => 3aknanka «3ammBka». BeiOpath omuH
CIUIOIIHASI 3aJMBKA, TPaJUCHTHAsl 3aJIMBKA, PHCYHOK WIH

W3 TPCAJIOKCHHBIX BApPHAHTOB —
TCKCTYpa, Y30pHas 3aJIMBKa.

d®opmMat ¢oHa

21x

Samexa
HacTpoixa pucyrKa
LiseT pucyHKa

XygomecTseHHEE 3hdexT

3anveka

€ Cnnouman 3amexa

@ TpagwerTran sansxa
© Pucyros i TEKCTYDa
€ Yiopean samvexa

[T Cxpgire domossie pucyreat

Hassarsse sarotomn: () ™ |

Dou T

Harpasnerue: a v|

¥rop: 270°

T —
! [] TN %) %)
Lisat Jy | Donowese: ﬁ% E
fpwocTs: —i— =
[po3paeocTs )‘ 5% 5‘

P

INPEOBPA3OBAHUE CTPYKTYPbI B TIPESEHTALINIO
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Oco0eHHOCTH CO3JaHus TPE3CHTAIM HAa OCHOBE CTPYKTYpHI:
e UcxoaHbIU TEKCT JOIKEH GbITh CTPYKTYPHUPOBaH 3ar0JI0OBKaMH.
e daiis, U3 KOTOPOro UMIIOPTUPYETCHA CTPYKTYPA, J0JKEH ObITh

[ToaroroBka k pabore
e Orkpoiire B TekcToBOM peaakrope MS Word daiin Amnopm cmpyxkmypwsi. dOCX.

@' I.H 9-0 1 @ \j @ = WmnopT crpykTypei(6es 3aronoskoe).docx - Microsoft Word
nasHaa MeH Bcraeka PasmeTka CTpaHMUbL Cehlnkn Pacceinkn PeUeHINPOBAHKE Bua PaspaboTumk Office Tab
= R f
] - - AN AT - =l He= iT i A
= Arial Narrow - 24 A a7 A 8IS FEE AT sapeeer AaB6l AaBGE AaB6Bi AaBGF | AabtBel
Berasuts - o - . - l=El=E== t=- v e i 1
'E \;mopma'rno S K E 9 abe X, X iz A == == | Sy = Briaenenne HHEWB... 7 3aronoe.. Haseanwe |7 QBmIYHEIA
Eydep obuetia Wpuor A6y 4a56Be AaB6BE Aab6Bel JaB0Bsl AaE6Bsl AaB6Bsl |
Hasurauna ¥ X |pabordocx™ X ‘ #] Cnocobel cosganng v . npesentaumn.doct | Mogsaron..  Crporuii  16es umTe.. Cna6oes. CuabHoe..  LwraTa 2 (
Mownck B JokyMeHTe 2o~ : OO OO O S I X X . . [
Le] =] 0 D AaBE6Bsl AABEBE] AABEBE AABEBE AaboBsel i
J Sé j BeigenedH.. (na6an cc.. CWneHan .. Hassanme.. TAB3aycC..

COXPAHWTE BBJENEHHBIA (ParMEHT KaK HOBBIA 3KINPECC-CTMAB. .
3TOT AOKYMEHT HE COAEPKIAT 3ar0N0BKOB, =
=, Quuctute dopmat

08 CO3ZAHNA BKNGA0K HABMTALMW CO3AaNTE
3aronosku B AOKYMEHTE, MPUMEHUE CTHNK .
3aroN0EKOE. =

M, DpvmernTs craan...

OtdopmaTupyifTe TEKCT C TIOMOIIBIO CTHWIEH, BBIOpaB N1 CTPOK, HAOpPAHHBIX KPYIHBIM
mpudTOM, CTWIH 3ar0JOBOK 1, JJIs1 OCTAIbHBIX CTPOK — CTWIb 3arOJIOBOK 2
e Coxpanure Wu 3aKkpoire (aiir.

Lo

Cospalire npe3eHTalMI0 Ha OCHOBE TeMbl oopmiieHusi OCTHH
2. U3 Bemapatomero crmcka kHotku Cozdams npesenmayuio, Beioepure Bapuant Craiiovl
U3 CmpyKmypul.

RlA9-0 06 < x & Q@+

(= -
Pann InasHas Bcraska Awnzann Mepexoawl AHMMaLMA Mokas cn
(e
= 1 [&] Maker ~ - | @
_“ - T A A
1 85 Boccranosums
Berasuts |Cozpars| K K& U 8 she AV- A \
- 7 cnarig > | = Pasaen - -
Eydep 06M.. = || Ocrun
7 e
i Mpesenraups
Cnaiigel C f
1 L
TUTYNBHEIR Cnaig 3aronoBoOK M 3aronosok
oBbekT pazpena

—————— | [ m— | [ m—

Asa o6vekTa CpasHeHne TonsKD 3aron0E0K

s [ —— [ —

Mycron cang Ofwext ¢ Pricyrion ¢
NoANACEKD NoANKCER

U3 /Ay6nvpoBEaTh BEIAENEHHEIE CRaFgE
& Crailaw w3 crpykTyphL.,
=] [oBTOpHOE MCMOABIOEAHWE CNAHAOE..,

Ykaxure aiin Munopm cmpykmypsl U faire KOMaHny Bcmagum.

B momyuuBIIeiicss mpe3eHTalMM MyCTOM TUTYNBHBIM claiq yaamure, a Al TMEepBOrO
chaiina ¢ uHpopmalmeld M3MEHUTE MaKeT Ha TUTYIBLHBINA CIaii.

5. Coxpanure mpe3eHrampio B ¢popmate .pptX mog mmenem Cmpykmypa.

~w

PABOTA CO CTPYKTYPOM NNPE3EHTAIIUU
1. Tlepeximovyurech B peKUM CTPYKTYPHI.
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Bo cagy nu, B oropoge...
Kypow) 008 patomHUNDE 002 00RE0KIY KOMNIHUT

I'Ipewmymemaa ANA KoMnaHnK
© CosgasT pexnamy

© PaCumpReT EDyT KNASHTOS
© Yy auacT penyTame

-

e

Onucanne

> w

6.

MHTEDEC K CA0S0CTEY

Bo cagy nu, B
oropopge...

Kypcei dna pabomAukoe

cadogodyecKux KoMnanut

i.’
Ll — 1 |
JlobaBbTe HOBBIN claim mocie 3aroioBka Onucawnue. Jns 3roro YCTaHOBI/lTe Kypcop
MoCJIe 3arojioBKa M Haxkmure Enter

Ha nmony4yuBmemcs cnaiine 1o6aBbTe 3aroioBok /lpoepamma Kypcos

Brinemure Cezonnbie npeonosicenus B OTACNbHBIN ciaiin. s 3TOro BBI3OBHTE Ha
JIAaHHOM CTpOYKE KOHTEKCTHOE MEHIO W BbIOepUTe KOMaHAy [logvicums yposenw.
JloOaBbTe HA ClAMI TEKCT:

[ R I SR N RN S a - Nk A |

e Cxugku

e [louck KIMEHTOB

e becmartHas ceprudukarms
[Ipucoenunure ciaiin ¢ mporpaMMoi KypcoB K ciainy Onucanue. JIisi 3TOr0 BHI3OBUTE
Ha cTpouke [Ipocpamma Kypcoe KonmexkcmHoe MEHIO U BblOepure KoMaHny [lonusume
VposeHb.
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4  PassepHyTs | v
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o Cosgast pewnavy
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© YMyumacT penyTame
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3/ Onucanne % TOHWIMTE P 0BEHE
4  Beepx
© NporpaswAa KYRCCE v  Brns
o MNpeaccraenAeT ceant -
gmm 1 % TUNEPECLINKE. ..
(QRHONETHIE PACTEHRA
:“mm MokasaTe dopMaTUpPOBAHME TEKCTA
CHHOHWME 3
4/ CesoHHble npeanoy ..
lag Depesoa

o becnaatHOa cepTHCOMKOLLWME

© CrALKH Century = 24 ~ A" A7
o MonCK KMEHTOE
X K.;;é' [CRIT R 4

el Houes Ml

C nmomompio komaHn Beepx W BHu3 KOHTEKCTHOTO MEHIO TIOMEHSWTE TOPSIIOK
Clle/IoBaHus TeKcTa Ha cnaiine Ce3onHble npediodiceHUs..
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7. Hamneuaraiire cTpykTypy npesenrammud. it storo B pazaene @aiin — [leuamsy B TyHKTE
Hacmpotiika BwiOepure Bapuanr Cmpyxkmypa. IlpocMoTpure, kKak OyAeT BBINISICTH
HareyaTaHHasl B 9TOM PEKHMeE TPE3CHTaIWS.

8. Ortmpasbre crpykrypy B Word. [Ins aroro Beibepure @aiin — Coxpanume u omnpagume
— Cozoamp evidoauu — Cozdams vioauu — ommemums Tonvko cmpykmypa. OTKpOETCS
daitn MS Word, comeprkaiuii CTpyKTypy mpe3eHrampi. PopMaTHPOBAHKE COXPAHUTCS
YaCTUYHO

9. Ecium HyXHO COXpaHUTh HE TOJBKO TEKCT, HO U (popMaTHpoBaHME, COXpAaHUTE
MPE3CHTAIMIO B peXuMe CTPYKTypwl. s storo Beibepure Daiin — CoxpaHumes Kak —
Cmpyxmypa RTF.

10. Otkpoiire coxpaHeHHyto cTpykTypy B Word. OOpature BHHMaHHE, YTO COXPAaHWICS HE
TOJIBKO MCXOAHBIN TEKCT, HO U (popMaTHpOBaHKE.

CO3JAHUE ®OTOAJBBOMA

Ecnu npe3eHraimst coaepkKuT OOJbIIOe KOMMISCTBO KAPTHUHOK, YAOOHO CO3[aTh €€ Kak
¢doroanpOoM. ITO TaCT BOBMOXKHOCTH 32 OJIFH MPHEM MOMECTHTH B MPE3CHTAIMIO BCE
mo0paxkenuss. OcTallbHBIE AIEMEHTBI MOKHO OY/eT 100aBUTh B TIPOIIECCE OOBITHOTO
PEIaKTHPOBAHUS TPEC3CHTALMH.

1. Cozpate ¢oroansbom. B meno «BcTaBka», HakaTh KHONKY «@P0T0amb00M» (HIDKHIOKO
4acTh KHOIKH), MyHKT «Co31aTh (OTOATHEOOM).

M

! B ™ o , , 4 7 n

b
T

[LE= T I

[TosBiieTcs HOBoe muajioroBoe OkHO «Doroain0omy»

2%

Cofepsmmoe aneboma

A00&EMTE PHCYHOK M MCTOYHMKS:  PHCYHKDE B anebome: MpocMoTp:

Dan MAH AHCK... |

JobaEneHHe TEKCTA:

CO3A8TE H3AMMCE |

MpocMoTp BEIASNEHHOMD
MapaMeTpe! PHCYHEIEA: INEMEHT & HEEOSMOMEH
|- [MEamHcH nog BEEMK pHEyHESRH
[T BeE EHCYHEH YepHO-GEEE

ta] o | oa] oo o] ]
PazmeTra anbBoMa
PasheTka pHEYHEE? IBHHEaTbBCHaﬁﬂ LI 1m
POEME parkH: Iﬂpﬂmoyronbﬂm LI
TEMa! I CEZ00.. | ﬂ
CazAaTE | OTHMEHA |

Haxatp kHonky «®aitn wim quck». OTKpoeTcs HOBOE OKHO, B KOTOPOM HYXKHO yKa3aThb (pailibl
PHUCYHKOB.
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=]
100_6569. jpg 100_6570.pg 100_6571.1pg 100_6572.1pg 100_6573.1pg »
von oina; [ =l
Trn defipe: [Boe pucyreon (%, ek ik Jpg:" Jpeq; ™ Ji:" 1pe; png; ™ bimp, by e *.of * e " wnz; " £ v |
Cepene |~ Berdbre. |3 a
ITocae »Toro moiabp3oBaTelb 6YIICT BO3BpallICH K NPCALIAYHICMY OKHY «DoToansooM.
2]
CogepuHmoe anebioMa
AoBaBMTE PHCYHOK M3 HETOYHMKS:  PMCYHKOE B ansBame: MpacaTh:
Daiin Mnm v .. | |1 100_656+4
JofaEnEHHE TekCTA: 3 100_6566
4 100_6567
C0343TE HAAMHCE | = 100_6568
=] 100_g559
MapamMeTpel pHCYHIKE! 7 100_&560
[ Moanvcd noa BCEMM PHCYHEMA 5 LT
9 100_g562
[~ BCE PHCYHKH YepHO-GenkIe 10 100_6563
Il 1| Y AaNKTE | A |5k 'J]l@ll ;;tTlQll
PazreTka aneboma
- N
PazMeTia pHCYHES: IBHMEaTb B Cnana LI fﬁ ‘F
DOpME pamisH; IHpﬂMDyroannK ;l
Tema; I obzop... | ﬂ
Cos4aTE | CTHEHA |
i) a] ool «wfat

C nomonipbio KHOTMOK MOYKHO BpAlllaTh PUCYHKH, M3MEHATH UX SIPKOCTH U KOHTPACTHOCTD.
PazmeTra ansboma

PazmeTka pHCYHES! IE PHCYHEE € 3aranoBk oM ;I
DOPMa paMKH: |MpocTan pamka, wepHan | m m
Tema: | Ofsop. .. |

Co3a8TE J CITMEHS |

HaxxaTp kHONIKY «CO371aTh» JIJIS1 IOATBEPXKICHHS co3aHus GoToanpooma.

2. B okme cozmanms QoroanpOoma BeIOEpHTE pacroliokeHue ¢oTtorpaduii Mo OaHONW Ha
cnaiine (pa3MeTka pUCYHKa — | pHCYHOK) W TIOMCHSHTE TIOPSJOK HX CJICJIOBAHUS
(doTorpaduii.

3. ®opma paMKH — CKPYTJICHHBIH MPSIMOYTOJIbHUK.

4. Jlns co3maHusi aBTOMAaTHYECKUX TMOATHMCEN mocTaBbTe ranoduky «[loxmucu mom BceMu

PUCYHKaMID»
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Bri6epure ogHy 13 TeM oopMIIeHUS.

[TpocMotpure nomy4uBimiics ¢oroansoom. Jlaiire eMy Ha3BaHUE.

W3menure pasmemnieHue Qororpaduii Ha craifgax Tak, 4ToOBl BepTUKAJIbHBIE (POTO
pacnonarajuch Mo ABE Ha ciaife.

8. JlanmpHeiiee peaKTUpPOBAHKWE TPE3CHTAIMA MOXKHO OCYIIECTBISIT KaK B caMoOM

Mpe3eHTaIMy, Tak W C mnomomplo ¢yHkimu BeraBka — ®oroamsbom — H3Menursb
¢boroanbo0M.

9. Coxpanure npe3eHTALHIO.

No o

COXPAHEHMUME ITPESEHTALIUN

CyIiecTByeT HECKOJIBKO BapHaHTOB COXPAaHEHWs Ballei
NPE3eHTalMY, B 3aBUCUMOCTH OT €€ JIaJbHEHIIEr0 HCTIONb30BaHMS.
CoxpaHuTe Bally Ipe3e HTAIMIO B KAKIOM U3 YKa3aHHbBIX
(¢opmMaToB M MPOCMOTPHUTE Pe3yJIbTAT

1. Ortkpoiifre co3maHHyr0 paHee mpe3eHTammo PomoaibhoM.
1.1. Ecnu HeoOXOMUMO COXpaHUTH TPE3eHTAIMi0 B (opMarTe MoKa3a CIAWIoB, BHIOEpUTE
®aiin — Coxpanurh Kak — /Jemoncmpayus Power Point (.ppsx) . TIpe3eHTarmo MOKHO
TOJILKO MPOCMATPUBATD.
1.2. Beibop Bapuanra Hepedaxmupyemas Tpe3eHTAIMs CcOXpaHUT ¢€ B Bmie Habopa
KapTuHOK. Cralibl MOXKHO yJaJIsITh, 100ABIATh, MEHITh MECTAMHU, JOOABISITH NEPEXO/bI
U T.IL, HO HeIb3s peIaKTUPOBATH MHPOPMAIMIO HA HUX.

m fraenas  Brraska  Jusadid Mepexogsl  AHMMaLua Mokas cnafigos  PeusksvposaMwe  Buay  PaspaGotuwk  Office Tab
| coxparuts
CoXpaHWUTL U OTNPaBUTL Cozpate Aokyment PDF/XPS
B coxparums kak
0 . COXpaHEHIE NPESEHTALMM B HENIMEHAEMON BopMaTE.
(L5 OmkpeTe =Y OmpasuTe no anekTpOHKHOi NokTe [loKkyMENT BLIFNAANT GAMHEKOEG Ha GONBLLIMHCTEE KOMBIOTEPOE
i S— Coxpanenite pndiTos, Gopuatposats u msobpaseriii
Q Coxpanms ra seb-caiire COAEPAMMOE HENB3A NIENKD MSMEHNTE
CeefeHun Becnnatheie cpeactea npecmoTpa doctyntel & MHTeprere
CoxpanuTs & SharePoint
MocnegHne 3
T iT} i Cozgate
ErE MpoKoBELIaTENLHEI NoKas 38
- 10 cnaiiaoe PDF/XPS
Mevars |
= ony6ankoeare cnafigsi
<ovaiiigmpge-
Tuno! daiinos
PowerPointTab
H WsmennTs i daiina
Cnpaska
i3] Nopamerpt | Cosmams ackyment POFAXPS
[ Bexon = ‘|
o Cozgate emace
It 34 L
4 Ynakopate npesenTaLuio Ana
KOMNaKT-AnCKa
aj G etinacin

1.3. Coxpanenne B  dopmatax PDF wmwm XPS mpeobOpa3yer mpe3eHTampio B
HepeIaKTUpyeMblid (ailll ¢ COOTBETCTBYIOIMM pACIIMPEHHEM, NPUTOIHBIM ISt
HPOCMOTPa C MOMOLIBIO CHELMANBHBIX MPOrPAMM.

1.4. Coxpanenrie B dopmate JPG mpeBpatur mnpeseHTammo B HAOOp M300pakKeHMI,
MOMEIICHHBIX B MAlKy, Ha3BaHWE KOTOPOW COBIAJIa€T C HA3BAHUEM MPE3CHTAIUN.

1.5. Co3natp Bumeodaill Ha OCHOBE MPE3EHTAIMU MOXXHO C TMOMOIIBIO KoMaHOwl Datin —
Coxpanumv u omnpasums — Cozdame 6udeo. Utorom Oyner Bumeoponuk Gopmara
WMV (caenyer uMeTh BBUIY, YTO CO3/1aHMe BHeodailia - JJIMTEIbHbIN Hporecc)
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JlaGoparopuas padora 11.
Iloozomoska demoncmpayuonnvix mamepuanos. Kynemypa npezenmayuu

Henab paGoTsi:

— pacumpeHrie oOuIeH KyIbTypbl CO3/IaHMs U MPEJACTABICHUS Mpe3eHTalHi

AW

o

PaCCManI/I BacMbI€ BOIIPOCHI:

W3yunts BO3MOXHOCTH mpwiokennst MS PowerPoint pans  cozmanmst  yueOHbIX
Npe3eHTaIMi ¢ aneMeHTaMu HHporpapuK .

N3yynrs TEXHOIOIMM CO3JaHUs MPE3ECHT AL,

Hayuwurbest co3naBath ydeOHbIe npe3eHTalmu cpeactsamu MS PowerPoint.

ITomyuurs  mpencTaBiI€HMS O  BO3MOXKHOCTSIX — MCIONb30BaHUA  IPE3CHTALWA B
npo(ecCHOHANBHON AESATEIBHOCTH

Hactpoiika annmaimm

ITonroroBka mpe3eHTalMy K JA€MOHCTPaLH

HACTPOMKA AHUMAIIUU

e KTHI aHMMALUHN MOTYT NMPUMEHATHCS K JIOOBIM 00BEKTaM Ha claie —
KapTUHKaM, TEKCTOBBIM OJIOKaM, TaOJIMIIAM H T.J.

K ogHOMY 00BEKTY MOXKHO MPUMEHUTh HEOTPAHMYCHHOE KOJIMIECTBO 3(DPEKTOB.
Bce a¢dextsl pacnpeneneHsl mo KaTeropusiMm:

N

e >3ddekThIBXOAA

e 30deKThIBbIIeNEHUS
e 3ddeKThI BbIX0 1A

[

IMyTH IIepeMeleHUuA

OTkpotire (HoTOATHEOOM.

Bri6epure cnaiin ¢ nepBoii ororpaduei. Boigemmre dotorpaduro.

[lepeitnure B MeHIO «AHMMaimsa». B rpymme kHomok «PacumpeHHas aHUManys»
HaKMUTE KHOTIKY «Jl00aBUTH aHUMAIMIO).
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1 *_: AononHuTeneHele 3¢ dekTol BBX04a...

1 ég Jpyrue nyTi NepemMeweHmna..

3

4. BeiOepure 3¢dekr

3 Kateropuu «3(pQeKTsl BXoAay,

OTKpBIB TIOJIHBIM TIepeucHb

apdexror «/lonomaurenpapie AGhekTh Bxogay. [locie npumeHenus dpdekra — B JICBOM
BEPXHEM YTy 00bEKTa TOSBISICTCS TOPSIIKOBBIA HOMED cpabathiBanus d(dekra.

5. IlpeBpature moamich K ¢ororpadguu B caMOCTOSTENbHBI 00BeKT. Bribepure mis
noamicu Qe u3 kKaTeropuu «PHEKTH BHIACICHUY.

6. BpINONHUTE JTOMONHATEILHBIE HACTPOWKH 3(b(beKTOB KHOTIKOUN [lapamempuol 3¢hghexmos.

otoans6om.pptx - Microsoft PowerPoint
HUMaLUA Mokas cnaitgos Bua D
= ‘
LT i b 1°¢
M ok ¥ | as |
. |
W Macwrabup.. Bpawenne  Bhickakuea.. - |1APAMETPEl|  [Jo6asuto
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Office Tab Dopmar o @
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Fipurrep~ | © Amwmeneocrs: 0200 3 | A Mepemecnims Hasa

~ bogexross| anmauno - A Anumauua no o6pasy | @ 3agepxka: 00,00

Bpema nokasa U1aiigos

06nacTs aHuMauun v x
» rpocworp
-
1 Pt [ o] I
-
[ Ceoman~]<[0] + 2 +
4| Nopaack (¥

7. Jlnsg mononHWTEIbHON HacTpoiku 3(QeKkToB aHmMammu oTkpoire Ob6racmey anumayuu,
IICJIKHYB 0 COOTBETCTBYIOIICH KHOIIKE Ha BKJIAAKE AHumayus
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Ei ‘55."3 Q6nacte EHHMELI,HH]

?3 Tpurrep =
AoBaenTe
FHUMALAID ~ %AHmuau,m no oépasuy
PacwmpeHHan aHMMaLMa

Ha pmanHbIii MOMEHT mpe3eHTaims o0JazaeT CIeayloneid O0COOCHHOCThIO — Tpedyercs
HAXUMaTh JMOO KHOMNKY MBIIM, JMOO KIaBWIIy Ha KJaBHaType, 4YTOObI cpaboran
caenyrommid ekt anmmammy. Ytoosl 3dekThl aHMMaImK cpadaThiBad aBTOMATHYECKH,
0e3 yJacTus Mojib30BaTesl, HEOOXOAMMO TIPOBECTHU CJICAYIOIINE HACTPOUKHU:
a) U1 IEPBOro 00bEKTa — MEHIO «AHIMaIwsy => niosie «Havano» =>nyskT «C mpeabiaynmm».
0) nms mocleayronmx o0OBEKTOB (HO TONBKO HA ATOM ClIAWIE) — MEHIO «AHHMAIWsy => Toje
«Hauano» = nynkr «[locne mpeasiaymero»

[ah

Wotoanebom.pptx - Microsoft PowerPoint | =1
HaoE PeueH3MpoBaHne Bug PazpaboTumk Office Tab
cats YL - @ @ Egﬂ O6nacTe aHUMALKK  Hawano: € npegbliayuy.. |7| W3MeHWTE NOpAZOK aHUMaLKMK
N " Lalad ; Tpurrep = D AdauTenkH Mo weaqky

— | MapameTpsl JoBasnTe _
7| spdexros~ | anumavmio = Wy @ 3agepxka © TPEARAYLMM MepemMecTUTE BNepes,
MNocne npegsiaywero | .
PaCWMPEHHAA aHMMALMA et 1A 0B

EpaweHune BrlcKaKMWEE..,

CBnacte aHuMaumm

Toxe caMoe MOKHO CAcJIaTh B obmactu aHNM alliun:

Waos  Peuensupos

0 LenTp ropoga

“n 4

Cexpamv] <[0] + 2

B pesynerare — B JIeBOM BepXHEM YIJy BCeX OOBEKTOB Ha cliaifie OyHeT yKa3aH MOpSIKOBBIN
Homep O.
8. IloBropure TmoOCIIEOBATEIBHOCTh JCHCTBUM, TOKa3aHHYIO B IIyHKTax a) W 0) Ha
OCTaJIbHBIX ClIaifax.
9. TIpocmotrpure u coxpanuTe (HOTOATHOOM.

JOBABJIEHUE 3AMETOK ITPH CO3JJAHUMU ITPESEHTAIIUA

OO6sacTh 3aMETOK BBIBOAMTCS MOJA KaxapM ciainoM. (OHa BblJeseHa (UONETOBBIM Ha
pucyske.) B mycroii o6nactu "3ameTku" BHIBOAUTCS HAAIMCh 3aMETKU K ciaiiny. BBequre B Hee
3aMeTKU JOKIag4uka. Eciu Bl He BUAMTE O0OJACTh 3aMETOK WIM OHA IOJHOCTBIO CBEPHYTA,
IIeJIKHATE 3aMETKU Ha TaHedu 3ajlad B HWKHeHW dacTu okHa PowerPoint (3ra KHOmNKa Taroke
BbIJICJICHA (PUOJICTOBBIM HA PUCYHKE).

O6aacThb 3ameTOK AoKIanunKa B PowerPoint

Ecimm 3amerku He ymematorcs B obnactu "3ameTku', B OOKOBOH yacTu 00JacTu
HOSABISIETCS.  BepTHKasbHAs mosioca MpokpyTku. B PowerPoint 2013 u PowerPoint 2016 B
TaKKEe MOXETE YBEIMYUTh 007acTh "3ameTku"'. J[7s1 3TOro HaBeaWUTE yKa3aTedb MBI Ha
BEPXHIOI0 JIMHAIO OOJIACTM M KOrJa YyKaszaTellb TpUMET BHJ JABYHANPABICHHOH CTPEJKH,
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nepetaumre juHui0 BBepX. (B PowerPoint Online Bam He ynacTcs m3MeHUTH pazMep 00JacTu
"Jamerku".)

Hauasio npe3eHTanium ¥ NpocMOTP 3aMeTOK B pe:KuUMe JOKJIATINKA

[Tonkmounre MoHuTOphl U PowerPoint aBTOMaTHYeCK HACTPOUT PEKUM JTOKIag4Yuka. B
ATOM peXHUME Bbl MOXKETE MPOCMaTpHUBaTh CBOU 3aMETKH BO BpeMs TOKas3a, a 3puTelisiM OyayT
BWIHBI TOJILKO CIAWnbl. (3aMETKU Bbl HAal[leTe B MPABOM YaCTHU OKHA TPWIOKEHUS TOJ 3CKU30M
cnaiina B pasznene Cieayrommuii ciaiin).

. Ecim pexuM poknaguuka OTOOpa)kaeTcs HE HAa TOM OKpaHe, MOXKHO
OBICTPO MEPEKIIIOUYUTH €T0 HA JAPYTOl 3KpaH.
. Ecym BBI He XOTUTE KCNONB30BATh PEXKUM JOKJIAIUMKA, OTKIIOYHUTE €rO.

Hauyauo nokasa
B mmkHe#t wactu okHa cnaiina PowerPoint Haxxmure kvonky CJiaii-mioy.

Pexim
CAEAL- LY

ﬁ ABTOHOMHEA KOMNKWA = 3ameTrm W Mpymeuanns |E| EE @ =l - i +
Ecmu Bb1 paGoraere ¢ PowerPoint Ha omHOM MOHMTOpPE M XOTHUTE TIEPEUTH B PEKUM
JOKJIaJYMKa, B PCIKUME Cnal‘iz{-moyB JICBOM HIWKHCM YTJIY Ha TMAHCJIN 3JICMCHTOB YIIPABJICHUA

IIEJIKHUTE 3HAY0K " , a 3aTeM BbiOepure NyHKT [loka3aTh peKuM JOKJIATUHKA.
Hcnonb30BaHUEe AIEMEHTOB YIPABICHUS B PEXKMME JTOKIATUHKA
. ISl mepexoja K o IpeAbIAyIleMY WM CIEIYIoUeMy  Cllainy
Haxxmure Hazan win danee;

@ Cnavig 1 n3 13 @

. YT005I MPOCMOTPETH BCE Claiiipl ~ Tpe3eHTalwy,  BblOepure
koMaHny IIpocMoTp Beex cJiaii1oB.

MpocmoTp Bcex cnaiigos

COBET : Bbl yBuauTe 3CKM3bI BCEX CIAWIOB MNMpe3eHTAIMU (KaK TOKa3aHO HIDKE), U4TO
yIpoImaeT nepexoi K KOHKPETHOMY Claimy.
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. Uto0bl Jy4mie paccMOTpeTh JA€Tajd claina, HaKMUTE YBeJIM4YeHHe
Macmrtada cJjaija, a 3aTeM HAaBEIUTE YKa3aTelb Ha Ty YacTbh, KOTOPYIO HYXHO
YBEJIMYUTh.

. UTo0bl yKa3aTh Ha ONpPEJETICHHBIA SIEMEHT WM CAeJaTh PYKOMHCHYIO
HAJIMCh Ha cllaine, Bocnojib3yirech HHCTpyMeHTamu "[lepo' u '"JlazepHas ykaska'.

MuctpymenTel "Mepo” n "fasepras yraska"

Yrobel orxmounrs uHcTpyMeHT '"llepo", "Jlazepnas ykaska" win "Mapkep", Haxxmwure
knaBumry ESC.

. UToOBl CKpBITh WIM OTOOpa3uTh TEKYIIMH CJaiil B Mpe3eHTalWH,
BbIOepuTe koMaHny YepHblii HJIM HOPMAJbHBI IKPaH BO BpeMs CJai/1-1I0Y.

EPHBIA WKW HOPMANEHEIA 3KPaH NpW NoKase CNaijos

Ber Moxere wucnoms3oBaTh PowerPoint Ha cmaprdoHe Kak MyabT JUCTAHIMOHHOTO
yIpaBl€HUs U1 [0Ka3a CJAWIOB W MPOCMOTpa 3aMETOK JOKJIagyuka. JlomosHuTeNbHbIe
cBejeHns (M BHICOPOJIMK) MOXKHO HAWTH B cTaThe Mcrmompb30BaHME Jla3epHOM yKa3KM Ha
cMapT(oHe BO BpeMs JeMOHCTpalmy npe3eHraimu B PowerPoint.

IlepexmodyeHre MOHMTOPOB, NPEJHA3HAYEHHBIX JUI1 peXuUMa JOKIAJ4uKa M pexXuma
CIalII0B

UtoOBl Bpy4YHYIO BBIOpPAaTh, HA KAKOM SKpaHE OTOOPaKalOTCS BAlllM 3aMETKU B PEKUME
JIOKJIa/IuMKa, a Ha KaKOM — TOJIbKO CaMM CJIalabl, HA MAHENIW 3aJay B BEpPXHEH 4acTHU OKHA
pekuMa  JOKNaAuMKa — mesnkHure  oneMeHT IlapameTpbl  oToOpakeHUs 1 BbIOepUTE
komaHay IlepeKIIOUMTHCSA MeKIY PeKUMOM TOKJIATUNKA U CJIAN/ -1I0Y.
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£:  NOKA3ATH NAHEND T8 3ABEPLIMTH NOKA3 CIAMAOB

Kaxk BBITTISIAT 3aMETKHU B PEXKUMeE JTOKIaTIUKA

Ecmun xoMIbroTep MOAKIIOYEH K MPOECKTOPY, TO MPH MOKaze ciaaua-moy "™ Ha Bamem
SKpaHe HCIONB3YETCS PEeXUM JIOKJIAJYUKa, a Ha DKpaHe NPOEKTOpa OTOOpa)aroTcs TOIbKO
crnaunbl. B pexume NOKIaquuMKa B XOAE€ NMPE3EHTALMM BBl CMOXETE YMTATh CBOM 3aMETKH, MPU
9TOM JJIS AYAUTOPUM OYIYT OTOOPAX)AaThCS TONBKO CIANIBI.

T Feagnah Ao
Cmman = chupessH o

Apuns Hasrsca

[
Tttt i i

Bagyml pymomcouTLL: NECRE Ul
Hugrms #anscn

Crmgpanmes ne AT

3amMeTku OTOOpa)xkaroTcst B 00NMACTH crpaBa. TEKCT TEPEHOCUTCS aBTOMATHYECKH, a
BEpTHKAJIbHAS T10JIOCA MPOKPYTKHU MOSIBISETCA MPU HEOOXOAMMOCTH. BBl Takke MoXeTe MEHATb

pa3Mep TEKCTa B 00JACTH 3aMETOK C TOMOIIIBIO CJICTYIONIMX JIBYX KHOTOK B JICBOM HIDKHEM YTITy
3TOI 00JIACTH:

OTK/II0Ye HUE peKuMa JOKJIATIMKA
UToOBl OTKIIIOYUTH PEXKUM JOKJIAJUUKa BO BpeMs TOKa3a MPE3CHTAIH, BBITIOJHUTE
YKa3aHHbIE HIDKE JI€HCTBUS.
Ha Bxnanke Ciaaia-moy JeHTHI CHUMUTE

prakok PesKMM TOKJIATYMKA.

Peuersnposarne Bug Q Yro el xoTHTE caenars?

o 1 ak v| Bocnponssecti peuesoe ConpoBoXaeHHe .
[:] ] L!l & [l P P poBaA F_ﬂ Momurop: AsTomartiuecku -

| Wcnonessosats epess

Hactpoiika Ckpome  Hactpodka 3anwnce cnaiig- ] Pasiciiv AOKNBHHED
o , v -
cnaiig-woy  cnaig BpEMEHHN woy - MokazaT 3NEMEHTLI YNPENEHAA NPOHIPBIBATENEM

Hacrpoika MonwuTops

IMEYATH CJANJIOB U PA3JIATOUYHBIX MATEPUAJIOB POWERPOINT
B PowerPoint MoxxHO pacmedaThBaTh CHaiibl (TI0 OJHOMY Ha CTpAaHMILy), CJHAWIBI C
3aMETKaMHu JIOKJaJuMKa WM CTPYKTypy Ipe3eHTalmyd. Bbl Takke MOXETe pacnedararhb
pa3IaToyHble MaTepHasbl I NPE3CHTALMM C OJHMM, JBYMs, TPEMs, YETBIPbMSI, IIECTHIO WIHA
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JEBATHIO claiaMu Ha cTpanuie. CIymaTesld MOTYT CBEPATHCS ¢ HUMM M0 XOIy Npe3eHTaluu
WIM COXPAaHUTh X JJIA UCTIONIb30BaHUS B OyIyIIEM.

Pa3znaTounsle MaTepuansl C TpeMs ClailaMy Ha CTPAHULE BKIHOYAIOT CTPOKH, KOTOpbIE
CJIyIIATEJIM MOT'YT UCTIOIb30BaTh JJIsl 3aMETOK.

Windows MacOnline

Ha cBoeM KOMIIbIOTEpE BBl MOXETE HACTPOUTH pa3Mep CIaNI0B, OPUEHTALMIO CTPAHMULIBI
Y HavaJbHBIM HOMEp claiia, 3aaTh MapaMeTpbl [IeYaTH, @ 3aTEM COXPAHUTh HACTPOUKHU.

1. Ha Bxnanke daiin BeiOepure nyHkT [leuars.

2. VYkaxure, CKOJIbKO KOMM HY>KHO HAle4yaTarh.

1 -

Konuu:

3. YO6enureck, 4TO BEIOPaH TOT MPHHTEP, KOTOPBIA BBl XOTUTE HCTIONH30BATh.
MpuHTep i

J Canon Mx922
% [oToBD

CEOHCTEE NPHUHTERE

Hlenkaure cTpesnky BHUM3 (KaK MOKA3aHO HAa WUIIOCTPAIWM), YTOOBI YBUIETH IpyrHe
IPUHTEPBI, a TaKke KoMaHay /Jl00aBUTH NPHUHTEP, C TIOMOILIBIO KOTOPOH MOYKHO HOJAKITFOUHUTHCS
K IIPUHTEPY, JOCTYIIHOMY B CETH.

MpunTep i

J Canon MX922

-
% lNoToBO
| Canon MX522
'

% [oToOBO

Fax

{; [oToBD

AoBaBHUTE NPHHTER..

MeyaTe & Gann

4. Ecin BBl BBIMOMHWIM  HACTPOMKY  MapaMeTpoB  MedaTH, BbIOEpUTE
komanny [leyars. B mpoTrwBHOM cllydyae TpopoDKaiWTe BBIOWMPATh JpPYrHie TapaMeTphl B
COOTBETCTBHM C TNPHUBEACHHBIMU Jajiee HWHCTPYKIMSIMU (HANpUMEp, YKaKUTE, KaKue CIaiabl
rieyaraTh, U BBIOEpUTE MaKeT JJIs 3aMETOK WIH pa3JaTOuHbIX MaTe pUaJioB).

Ecmu Bbl oTKpbUM nuanoroBoe okHo 'Iledars”, a moToM pa3nymany nedyararh, IPOCTO
OTKpOWMTE JIpyryl0 BKIAAKy JeHTbl PowerPoint, Hampumep Bkiaaky I'JiaBHasi, 4TOOBI 3aKpbITh
3TO AWAJIOrOBOE OKHO.

Ykazanue CTPAaHHUII AJIA MMeYaTHu
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HacTtpoiika

. HaneyaTate BCe cnaigel

L Hameuatate BCHY MpeEIEHTALIMMD
Cnaigen i

[To ymomuammo B pa3nene Hacrpoiika nquamoroBoro okxa Iledars nepBbiM  BeIOpaH
napametp Hameuyararp Bce ciaiabl.

Ecim BaM He HyXHO IleyaraTh Bce ciaiiapl, B none Ciiaiiibl BBEIUTE HOMEpa TEX
CIIaliIoB, KOTOpbIE XOTWUTE HameyataTb. MOXHO yKa3bIBaTh HOMEpa OTJIEJIbHBIX CIAWIOB WIK
JIHaTia30Hbl CO 3HAKOM TIEPEHOCa, pa3elisis uxX 3amiThiMu (0€3 mpoOesios).

Hactpoiika

MpowzecneHBIR gnanazoH

e -

EE'E,J,HTE HoMERS '_'."IEIH,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | ;

Hamnpumep, npu BBone 1,3,5-7,10 Oymyr HanedaTaHs! ciansl 1, 3, 5, 6, 7 u 10.
Bbl Tarke MOXeTe INCJIKHYTh CTPEJKY BHH3 W BMecTo mapamerpa Hameuararh Bce

cJaiiibl BBIOpaTh  aApyrod, Hampumep Hameuarars Tekymmii cJjaiig wm Haneuyararb
BbI/IeJICHHBI (PparMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! ]

-
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnaigbl

| Hanewatats Bee cnafgwb
i HamneuaTaTe BCH NPEe3eHTaLMID

HanewataTh BLIAENEHHBIA (parmMenT
[ HameyaTaTe TOALKD BEAEAEHHEIE CAAREL

HanewataTs TEKYLWHMA Cnang
Hane4aTaTe TONBKO TEKYWMA cnaiig,

MNpoWsBoNbHBIR AWanasoH
1] v
_1* ]  Beegute HoMepa cnaiigoE, KOTOPEIE CNEAYET HAMNEYATATE

. UTo0Obl Hame4yaTaTh OIMH WIM HECKOJIBKO BBIOPAHHBIX CJIaioB, BEPHUTECH HA
BKJIaJKy ['J1aBHast 1 B OOBIYHOM PEKHUME BBIICIIUTE CJIAWIBI B 00J1ACTH ICKU30B CjieBa. UTOOBI
BBIJICJIUTh I TI€YaTH HECKOJIBKO CJANI0B, IIEJIKHUTE WX, YAEPKHBAas HAXKATOM KIIABHIILY
CTRL. BeienmmB cnaifnsl, Beioepure aneMeHtsl D aiia > [leuyars > Hanevararhb BbljieJie HHbIH
(parmenr.

. UTo0bI HameuaTaTh Claiil, HaJl KOTOPHIM Bbl pa0oTaiu B 0OJACTHU ClpaBa Mepes
BBIOOpOM anieMeHTOoB D aiia > [leuyars, ucnonmbiyiire mapamerp Hameuyarars BblaeJie HHbIH
¢parmenT. (ITocre BbIOOpa 3TOrO MapaMeTpa MOSABUTCS 00JIACTH TPEABAPUTEIILHOTO MPOCMOTpa
C BBIOpaHHBIM JIJISl TICYATH CJIAKIIOM.)

ITeyarn 3aMeTOK M CJIAII/I0B

[Ipu meyatu 3aMETOK JTOKJIAJ4MKa MOXXHO pacronaraTh MO OAHOMY CIIaily Ha CTpaHULIE,
OCTaB/ISII MECTO UL 3aMeTOoK nox ciaiimom. B mwamoroBom okHe 'lTledats" B oOmactu
NPEeIBAPUTEIILHOIO TPOCMOTPA BBl YBUAUTE, KaK OYAET BBITIAICTh HaTleYaTaHHAS! CTPAHHIIA.

1. B nmanoroBom okse Ileuars B pasnene Hactpoiika menkaure BTOpoe mofne (B
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KOTOpPOM M0 yMOJYaHMIO BbIOpaH mapametrp Caaiabl pa3MepoM BO BCIHO CTPAHHIY), YTOOBI
pa3BepHYTh CICOK BapuaHTOB. B pasnene MakeT mevarw BbiOepure BapuaHT CTpaHHUBI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -
Haneuyarate cnaigbl © 3aMeTEamMmn

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Ecim BBl BBINOJHWIM ~ HACTPOMKY  MapaMeTpoB  IleyaTH, BbIOepHUTE

komaHny [leuarb. B mpoTuBHOM ciydae mnpono/pkaiire BbIOMpaTh Jpyrue mapaMeTpbl B
COOTBETCTBHM C MHCTPYKISIMH B JIPYTHX pa3/iesiax 3TOH CTaThU.

[Ipu ucronb30BaHMM IPYTUMX BapuaHTOB M3 pas3zesia MakeT medarw U BCEX BapUaHTOB
m paszaena PaznaTounbie MaTepHAbl IEYATAIOTCS TOJBKO CIAMIBI WIM MX COACpXKHMOE 0e3
3aMETOK JIOKJIa4MKa.

IleuyaTs pa3zgaTo4YHbBIX MaTePUATOB
Brl MoxkeTe HameuaTaTh pa3ziaTouHble MaTepuaisl c 1, 2, 3,4, 6 wm 9 cnaiijnaMu HA CTpPaHULIE.
Ecnu BB meuaTaete TpH claiiia Ha CTpaHUIIE, C JI€BOM CTOPOHBI CTPAHMIIBI IEYATAIOTCS CJANIBI,
a C TPaBOM — JIMHUM JJIsSI 3aIFCH 3aMETOK. JIMHMM JJIsT 3aMETOK TIeYaTaloTCsl TOILKO B MaKeTe ¢
TpeMs ClaagaMu.

B nuanorosom okse Ileuars B paszaene HacTpoiika menkaure BTopoe mosie (B KOTOPOM
Mo yMOIMaHWIO BeIOpaH mapametp Ciaiiibl pa3Me poM BO BCKO CTPAHUILY), YTOOBI pa3BepHYTH
CIMCOK BapuaHTOB. 3aTeM B paszaesic Paznarounble marepuasbl BEIOSpUTE HY)KHBIM MakeT
CTpaHHUIIBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

3 cnaiga
Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaigel pasMepoM EO ECH CTPAHKMLY CTpaHKWUEl 3aMeTok CTpYETYRY
Bragaum i i -
1 ;ﬁ,q 2 cEﬁ,qa 3 cEﬁ,a,a
4 cnanga [n.c::upmmHTaﬂm] & Cangoe [I'I:UpMSGHTEﬂM] 9 cnallgoe [I'I:ﬂpMS-UHTEﬂM]
4 cnaiiga [rEEpTMKEﬂM] 6 cnaligoe [l;BEpTHKEﬂH] 9 cnaligoe [l;BEpTMKaﬂm]

Jlis pa3maToyHbIX MaTEpHajioB, COAEP)KALIMX YEThIPE, IIECTh WIM JEBIATh CIAiI0B Ha
CTpaHMIe, JOCTYIHBI HA BBHIOOp IO JBa BapHAHTA: M0 TOPU3OHTAJM (CM. TIEPBBIM PUCYHOK HIDKE)
U TI0 BEPTHUKAJIX (CM. BTOPOM PUCYHOK HIDKE).

. . Cnakg 2 . . Cnaiig 4
THTYNBHBIA Chaig TUTynbHbIA CRaidg

P /
4

Cnaidg 3 Cnakig 4 Cnaidg 2 Cnaiig 5

J
Cnaiig 5 Cnaiig 6 Cnaiig 3 Cnaig &
e
1. Ecim BBl BHINONHWIM ~ HACTPOMKY  MapaMeTpoB  IeyaTH, BbIOEpHUTE

xomanny Ileyars. B mporuBHOM ciyyae npojosDKaifre BBIOMpaTh ApYrHe IapameTphl B
COOTBETCTBUM C MHCTPYKLMSIMHU B JAPYTHX pa3fiesax 3Toi cTaThu.

Ileyars cJ1aii10B pazMe pOM BO BCIO CTPAHH LY

IIpn ncnonb30BaHMM 3TOrO MapameTpa Bbl MOIY4aeTe 0 OJHOMY Claily Ha CTPaHHULE.
OpueHTralpsl TeYaTHBIX CTpaHWIl (adbOOMHASI WIM KHIDKHAS) TIOIOMPAETCS B COOTBETCTBHH C
OpUEHTAIME MaKeTa CIIaWIOB.

1. B nuanoroBom okue Ilewars B paznene Hactpoiika yoeaurech, 4To BO BTOPOM
nosie BbIOpaH mapamerp Caaiiabl pasMepoM BO BCIO cTpaHuly. EciM 3TO He Tak, IIEJIKHUTE
CTpEJIKy BHM3 Ha D3J€MEHTE YIpaBJCHUsA, YTOObI Pa3BEpHYTh CIMCOK IAapaMeTpoB. 3aTeM B
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paznene MakeT nedaru Beioepure BapuanT Ciaiabl pa3Me poM BO BCIO CTPAHHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

r g g

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecim BBl BBINOMHWIM ~ HACTPOMKY  MapaMeTpoB  IeyaTH, BblOepuTe
koMmanny Ileyarb. B mpoTuBHOM ciyyae mpojoDKaiTe BBHIOMpAaTh ApYrHe IapaMmeTphl B
COOTBETCTBHUHU C MHCTPYKIMAMHU B JIPYTHX Pa3zenax 3TOW CTaThU.

Jpyrue mapaMe Tpbl MaKkeTa

. UtoObl HameuyaTaTh BOKPYT Ka)KIOro claijia TOHKYIO paMKy, BblOepure
mapameTp OOpamiieHue cjaai10B.
. UTo0bl HameuaTaTh COJASPKUMOE Cclaiija MaKCHMaJbHOTO pa3Mepa, KOTOpBIi

YMECTHUTCSI HA CTPaHUIE BHIOPAHHOTO pa3Mepa W OpUeHTalMH, BeIOepuTe mapametrp BmecTurs B
pa3mep JucTa.

. UToObl yBEJMUWUTH pa3pellieHre, OOECIeYuTh IUIABHOCTh TIEPEXOJ0B  Ha
MPO3pavHBIX PHCYHKAX W MATKWE TCHH, BhIOEpHTE MapameTrp BbhIicokoe KayecTBO.
. I[Ipu BeIOOpe mapamerpa [leyarar, NpUMeYaHUs]i W  PYKONHCHBbIE

NpUMEYaHUuA 1I€IaTaCTCA OTACJIbHAA CTpaHula A HpI/HVICLIaI-H/lI\/'I, COACPKAIIUXCA B
MpE3CHT allUM.
‘ CTFI'EHHLI,I:II JAMETOK

Haneuarate l:."lﬂﬁ,.'.'l,l:-l C ZaMETKAMMN

HaneyataTh MakeT

] El H

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypy
Eblgaun _ _ _
1 ;ﬁ,q 2 cEﬁ,qa 3 caﬁ,qa
4 cnaiiga [I'II:EII[:IM}CIHTEHM] 6 Cnafaone [I'I;CIFZIMSUHTEHM] 9 cnaligoe [I'I;UDHSGHTE.HM]
4 cnaiga [rEaEpTMK.aﬂm] 6 Cnalgoe [I'I_CIBEpTHKE.ﬂH] 9 cnalgoe [I'I_CIBEpTHKE.ﬂH]

DEpamneHne cnalgoe
¥ | BMeCTWTE B pasMep NWcTa
v | BrICOKOE KaYecTEo

MedaTaTe NPUMEYEHWA W PYKONWCHBIE NPUMEYaHKMA

Ileyars CTPYKTYpBI
B nuanoroBom okxe Ileuars B pasnene HacTpoiika menkaure BTopoe mojie (B KOTOpOM
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1o yMoirMaHuio BbIOpaH mapametp CJaiiibl pa3Me poM BO BCIO CTPAHHUILY), YTOOBI pa3BEpHYTh
CIMCOK BapWaHTOB. 3aTeM B paszzaesic MakeT nmevaru BeiOepure Bapuant CTPyKTYypa.
Hacrpoiika

. Hane4atate BCe cnaiael
L HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecim BBl BHIMONHWIM ~ HACTPOMKY  MapaMeTpoB  IeyaTH, BBIOEpHUTE
xoMmanny Ileuars. B mporuBHOM ciyyae mpojospkaifre BBIOMpaTh ApYyrHe IapaMmeTpbl B
COOTBETCTBMH C MHCTPYKISIMU B JPYTUX paslellax 9TOM CTaThU.

JlaGoparopuasi padora 12.
Hugpposvie uncmpymenmor. Menmanwvnovie Kapmol

Heap padoThI: MOTYyYUTH MPEACTABICHUE O CO3JAHHMH AJIEKTPOHHBIX MEHTAJbHBIX KapT.
[Tomyuurs mpencTaBiIeHME O BO3MOKHOCTSIX CO3AAaHUS DJIEKTPOHHBIX JTOKYMEHTOB CpPEACTBAMU
Google u MindMeister.

Bonpocsl (koMneTe HMHM, HABBIKK) J1JI51 OCBOE HUS:

1. Tlo3HakOMHTBCsI C BO3MOXKHOCTsIME ceprca MindMeister.

2. PazpaboraTh  UWHTEIUICKT-KApPTy  MENAarorM4eCKOd  JeSTENbHOCTH  CPelCTBAMHU
MindMeister.

3. Paspaborarh  MHTENUIEKT-KapTy  MEJarorudeckoil  JesTEIbHOCTH  CpeJCTBAMU
MindMeister.

4. TlpoBecTH CpaBHUTEbHBIM aHAJIM3 TEXHOJOTMHA pa3paOOTKH ANEKTPOHHBIX MHTEJUIEKT-
KaprT.

3ajmanus 1Jisl BHINOJHEHUSI U METOIUYE CKHE Pe KOMe HIalUM:

3ananue 1. O3HAKOMHTBHCS ¢ TEOPHE il HHTEJIE KT -KapT

TepMuH WHTEIUIEKTyallbHAasl KapTa, Wik kapra 3Hanuid, (Mind Map) Obun mpemoxen T.
bbro3eHoM, KOTOpBIi MHOrO chenas Ui NPOJBIDKEHHS TEXHOJIOTMU WCIOJIb30BAHMSA TaKuX KapT
B oOpa3zoBanue W ynpaBieHue. KapTel 3HaHMI — JUarpaMMbl, CXEMBbI, B HATJSIIHOM BUIE
NPEeACTABISIIONIME pa3fiMuHble WIEH, 3aJadl, TE3UChl, CBs3aHHbIE JpPyr C JpPYyroM U
0o0beMHEHHBIE KaKOM-To obmielt uaeeit. Kapra mo3BossieT OXBaTUTh BCIO CUTYAlMIO B LIEJIOM, a
TaKXKe YACPKUBATh OJHOBPEMEHHO B CO3HAHMM OOJBINOEC KOMMYECTBO HHPOPMAIMH, YTOOBI
HAaXOAUTh CBSI3U MEXIY OTJAEJBHBIMU y4YacTKaMM, HEJOCTAIOIIME 3JIEMEHTHI, 3allOMHMHATH
uHpopMaIMioO U OBITH CHOCOOHBIM BOCHIPOM3BECTH €€ JaXKe CITYCTS JAJIMTEIbHbIM CPOK.

WNHorna B pyccKHX MepeBOax TEPMHUH MOXKET MEPEBOAUTHCS KaK «KapThl yMay, «KapThl
pazymay, «HUHTEIUICKT-KapThD», «KapThl NaMsATW» WIM «MEHTajJbHble KapTe». Haubonee
aJICKBATHBIN MEPEBOJT — «CX€MbI MbIIILIE HHSD».

Pa3HooOpa3Hble cpeacTBa CO3MaHMS W pPEAAKTHUPOBAHMS JHArpaMM CBSI3eH WM KapT
3HAHMI BKJIIOYAET CBOOOJHBIC TporpamMbl U ceteBbie cepBrchl (http//en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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Cerestie ankers

BHKMBHKH

Cetesble
3aKnankm

Bofpdobip

DoTocepemcel

Google

Pucynok 10.1 — Cepaucst Be6 2.0

[TonpoGHee o pa3HOOOpa3wu CBOOOAHBIX TMPOTPAaMM W CETEBBIX CEPBHCOB B CTaThE
npoekTa JleTomcu «Busyanmzaims 3HAHUID.

HuTesutexkr-kaprhl (Mind maps, auarpaMMbl CBsi3eil) - HHCTPYMEHT ISl PELICHHS TAKUX
3ajlay, KakK TpOBEJCHUE TMPE3CHTAlWH, NPUHATHE pEIICHWH, IUIAHUPOBAHHE CBOETO BPEMEHH,
KOHCIIEKTHPOBAHHE JIEKIMH, 3amoMMHaHHE OONbIIMX 00BEMOB HMHPOpPMALMM, NPOBEJIECHUE
MO3TOBBIX IITYpMOB, CaMOaHAJIW3, pa3padoTKa CIOKHBIX TPOEKTOB, COOCTBEHHOE OOy4YeHHE,
pa3BuTHe, U MHOrMX JIpyrux (puc.10.2).

Panoramio

. ‘5la.u.- .

S oo

nn..,.. Nanamum nogrgamal’ |
Yuebnme

oL M,..“_,,.,..,..M.,.‘..-\ Wyl

Pafiora co craTwcTimoh norcxa no cadty |
o e Tex

() present.griban.r ' Lmermcrpaupes wa cafre + nogmoxa (C8, VM

Pucynok 10.2 — [Ipumep uHTEIIEKT-KapTHl caifra YueOnble IIpesenramm. pdh
WHrennexr-kapra peajamsyeTcss B BHUIE JAPEBOBUIHON CXEMbl, HA KOTOPOW HM300pa’keHbI
CJIOBa, WIIEH, 3aJa4U WIM JIPYTUe TOHATHUSA, CBSI3aHHbIE BETBSIMH, OTXOMISIIMMHU OT IEHTPAIHLHOTO
MOHATWSI WIM WIE€W. B OCHOBE 3TOM TEXHUKM JIC)KUT NPHHLMII «PAJIMAHTHOIO MBIIUIEHHS»,
OTHOCSIIIIMICS K aCCOLMATHMBHBIM MBICJIUTENBHBIM IPOLECCaM, OTIPABHOW TOYKOM WIM TOYKON
TPWIOKEHHUST KOTOPBIX SBIISIETCS LIEHTPANbHBIM 00BEKT (paguaHTr — Touka HeOecHoU cepsl, u3
KOTOpOH Kak Obl HMCXOOAT BUAWMBIE MyTH TEJI C OJMHAKOBO HATPABICHHBIMU CKOPOCTSAMH,
HaTpUMep, METEOpPOB OJHOIO TIOTOKAa). ITO TIOKa3blBaeT OECKOHEYHOE pPa3HOOOpas3ue
BO3MOXKHBIX acCOILMAlMii ¥, CJIE0BaTEJIbHO, HEUCUEPIIAeMOCTh BO3MOXKHOCTEH Mo3ra.
[TonoOHeIH cTIOCO0 3amMCH TO3BOJSIET MHTEIUIEKT-KapTe HEOTPAaHWYEHHO PACTH U JOTIOIHATHCS.
[IpaBuna oopMieHHs HHTEIIEKT-KapT
e UeMm Oombuie JmcT, TeM Jydile. MuHUMaibHbI pekoMeHayeMblid popmar — A4, Jluct
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HEOOXOAMMO PACHONOKUTh TOPU3OHTAJIBHO.
e B nenrpe pacnonaraeTcst 00pa3 Bcei mpodsieMBbl, IIEHTPaIbHOM 3a7aqi.
e OT ueHTpa UCXOAAT TOJICTHIE OCHOBHBIE BETBU C MOAIMCSIMHU — OHU O3HAYAIOT IJIABHBIE
paznensl auarpaMMbl. OCHOBHBIE BETBU JEJATCS Ha 0ONie€ TOHKHE AIIEMEHTBI.
e JKenaTenabHO HCTIONBH30BATH MEYaTHBIE OYKBHI.
e HeobxonumMo uCTONB30BaTh KaKk MOXKHO Ooyiee Pa3HOOOPa3HYIO BM3YaJbHYIO JEKOPAIMIO
— ¢opma, 1BeT, 00bEM, MIPUPT, CTPEIIKH, 3HAUKH.
e Baxno BbIpaOaTbiBaTh CBOM COOCTBEHHBIH CTWIb B PUCOBAaHWM JUAarpaMM, KOTOPBIH
MO3BOJISIET BaM JIy4llle OPUEHTUPOBATHCSI HA JMarpaMme.
IlepcrieKTUBHOM OTKPBITOM CpelOM i1 CO3laHus KapT 3HAHWM Ha JIOKAJILHOM MallHE
(6e3 HMurepHeta) M nanbHeHIero pasMeunieHWs 3THX KapT Ha Pas3iMUHBIX CETEBBIX CEpBHCAX
sisieTcst cpeaa FreeMind. FreeMind — cBoGoaHass mporpaMma Uit CO3JMaHHS KapT 3HAHHIL
FreeMind nammcana Ha si3pike Java M pacmpoCTpaHsSeTCsi CBOOOJHO COIJIACHO C JIMIICH3WEH
OTKpbITOro kona. IIporpamma oOjajmaer pacIIMPEeHHBIMH BO3MOKHOCTSIMHU 3KCIOPTHPOBAHUS.
CpencTBo MO3BONSIET CO3/aTh KapTy-CXEMY C pa3BETBJICHHOM CTPYKTYpOM M CCBUIKAMHU Ha
BHEIIIHUE HCTOYHUKH.

Co30aHHOU KApMOU MOICHO NOOENUMbCS ¢ OpYeUMU YYACMHUKAMU U 8 1H000e 8pems
Hayambs M032080U wmypm. Bozmoowcna oOnospemennas paboma 6 0OHOU UHMENIeKm-Kapme 8
pedicume coemecmno2o oocmyna. Kasicoomy nonwvzoeamento 6yoem npuceoer yHUuKaibHblll Yeem,
O KOMOPOMY JIe2KO 8U3YANbHO Onpedeiunmsb a8mopa 6HeCEeHHO20 8 Kapmy UMeHeHUs.

Kaprsl, co3nannsie B cpene FreeMind, Mmoryr ObITH B HOCIEICTBHH 3aTrpy’KEHBI B Cpely
MenuaBuku. Ilpu 3TOM OHH COXpaHAIOT BCE CBOM (DYHKIMOHAJIHLHBIC CBOWCTBA M MBI MOXKEM
OTKPBIBaTh M 3aKPbIBaTh Y3JIbl JIJIs1 POCMOTPA.

3ananue 2. 3HAKOMCTBO ¢ JjIeMeHTaMH MHTepdeiica pelakTopa PHCYHKOB H
uHTe e KT-KapT Google Docs (puc 10.3)

Google

[lnce

~

NHTennekT-kapta (MpubaH) ———
- con |
Q®ann [lpaska Bwup Bcraska @opmat Ynopagouuts Cnpaeka —_—
B NokymeHT
- o~ g - aQ k \-Gu-[I ] Npezentauua
im Tabnuua
Pucynok 10.3 - Uurepdeiic peakTopa pUCYHKOB M MHTEIUIGKT- ks ®opma
kapt Google Docs Pucywok
1. IepeiiauTe Ha cTpanmiy cepsuca «JlokymeHTh» - https://docs.google.com.
2. Co3naiite manky «JlabopatopHast pabora 9.
3. B manke «JlaboparopHasi pabora 9» co3maiiTe uHrewekT-kapry B Google Docs
(Cozoam, Pucynok) c Ha3BanneM «lHTemnekT-kapra (cBos (paMiius ).
4. Co3naiiTe HHTeJIEKT-KAPTY, B35B 32 OCHOBY OJIUH U3 CJICIYIOIINX BUIOB:
® KOHCIIEKTHPOBAHHE JICKIIUH,
® KOHCIICKTHUPOBAHWC KHHUT,
* TMOIrOTOBKA MaTepuaja Io ONpeJesIEHHOH Teme,
* pelIeHHe TBOPUYECKHX 3a/ad,
® MO3rOBOM LITYpM,
* [pe3eHTals,
* [UIAHMPOBAaHUE H pa3paboTKa MPOCKTOB Pa3HOW CIOKHOCTH.
5. O3HakoMbTech ¢ Tpe0OBaHUSIMU K O(QOPMIICHHIO U COACPNKAHUIO HMHTEJUICKT-
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KapThl:

a) KapTa JI0JDKHA COIeP)KaTh MUHMMYM 15 OCHOBHBIX OJIOKOB (CM. IPUMEPBI KapT);

0) B OCHOBHBIX OJIOKaX JOJDKHBI TPUCYTCTBOBATH JIOTIOHUTEIIbHBIC.

B) MHHHIMYM B OJIHOM OJIOKE JOJDKHA TPUCYTCTBOBATh WLTIOCTPALWs, HAWICHHAS B
CETH UHTEPHET.

6. IIpexocraBbTe JOCTYII U PSAAKTHPOBAHKS CBOMM KOJUIeraM (MUHAMYM TPEM) -

UM He00X0oIUMO J100aBUTH Mo ogHOMY 00Ky B Bamny kapry (Puc. 10.4).

[lobaeuTe nonwzosatenei: Buibpath B koHTaKTaxX

Beeaure umena, agpeca 4Thi | Pegaktop ~
v OnoBecTUT: N0 3NEKTPOHHOM
noute - [lobasutt cooblyeHue

OTKpbITL fOCTYN OTMeHa OTnpaeuTe MHe KONKK

Pucynok 10.4 - IIpenocraBienue nocTyna sl peAaKTUPOBAHKA
7. Ionyuennslit pe3yiabrar coxpanute B Google Docs u va kommwsiotep B opmarax pdf
u png (Puc. 10.5).

JarpyauTs kak " | [lokymest PDF { pdf)
OnyGauxosate 8 MkTapuara Scalable Vector Graphics (5vg)
LHp oM Haobpawearwe PNG ( png)
lpHEpenyTe K COODWEHMID 3N, NOYTHI MaoBpaxesme JPEG ( jpa)

Pucynok 10.5 — Beibop dopmara
8. OTkpoiiTe coxpanénnbiii paitn B Adobe Photoshop:

- 1006aBbTE (POHOBBIN CIIOH B BHIE TPaJHCHTHON 3aJIBKY;
- C TIOMOIIbIO BCTPOCHHBIX KHUCTEH pa3HBIX TUIIOB U IIBETOB OQopMHTE rpaduueckue OJIOKY;

- 100aBbTE CBOM KOIMPAMT (CM. B MpUMeEpe NMEepBYIO KapTy, BHUZY IO LEHTPY).

9. OuneHuTe KA4yeCTBO IMPEJIArA€MbIX [PUMEPOB HHTEIUIEKT-KapT (YKaXUTe uX
Henoctatkn) (Puc. 10.6)

MpesenTauuu
Cosewarus &
[IOMKHOCTHBIE MHCTPYKLMA

Buaxec
OTBeTH HA 3BOHKN _~ Cnuckn « 110 KynuTE»
OGyueHne HOBbIX COTPYAHUKOS
KoHcnextuposanme
——t
ﬂpumeueuue ‘ O6yqeHue AHaNK3 / noHuMatme
UHTennekT-kapr |
MpuHATHE peLLeHns 4 3anoumuHarme
()
‘x % E
v - “ Gl Mnau
'/ Hanwcanwe craren = :
e~ [MpeaexTayuu Cnanabl / nnaxarsl
@ AHAnNuU3 »m3nn Pa3garc

(c) Ceprent Wnnywos, www.mind-map.ru
Pucynxu: Akuxa Coxonosa
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Pucynok 10.6 — IIpumeps! HHTEIIEKT-KapT
3ananue 3. 3nakomcTBO ¢ cepBucom MindMeister
Cepsuc MindMeister (unmennekm-kapmol) noooepaiicusaem pycckuil S3vlk uHmep@eltica,

npedocmaeﬂﬂem BO3MOMNCHOCHIb COBMECMHO20 pedakmupoeayuﬂ u sKcnopma CO30aHHbIX Kapm e

pasiuunvie gopmamvl. [nsa pabomel ¢ npocpammou He mpebyemcs O0O0NOIHUMENbHO20
nPOSPaAMMHO20 0becneyuenus U pacuiupeHui.

1. Habepume 6 aopecHoii cmpoke bpay3zepa adpec cepsuca
http://www.mindmeister.com (Puc. 10.7)

Dfpoears * Laer * 4 oo -
Bl mindmeister o wemon: e

Perncrpauns

PabotaTtb

ele Hukoraa He 6uino Tax nerxo!

i —y
Pucynok 10.7 — CepBuc mindmeister

3ananue 4. Co3nanue HHTeJIE KT-KApThl

Cepsuc MindMeister noszeonsiem Gecniamno cozoamv u coxpanums 0OHOBPEMEHHO
TOJIPKO mpu unmennekm-kapmol. Imo 8epcusi c600600H020 UCNOIb30BAHUSL.

1. Coszoaiime kapmy MindMeister na ocnose yuebnoco mamepuana (yuebnas mema uiu
pasoein), UCNONb3Ys B03MONACHOCIU 6CTNABKU PUCYHKOG U 3HAYKO8, A MAKIHCE 8I0NCEHHBIX Paiiios
U 3aMemox.

2. Dkcnopmupyiime Kapmy 6 pasiudHblX opmamax, coxpanume HA KOMNbviomepe
JIOKANIbHO.

3. Ilpedocmasvme docmyn K pedakmuposanuto kapmel Bawum xonnecam (ne menee
mpex).

4. Onybauxyime kapmy u pazmecmume CCbLIKY Ha Kapmy 6 Baw 6102 u 3auemky.
5. Ilpumume yyacmue 6 pabome popyma /[Hesnuxa o6yuenus 6 « Omkpvimom Kuaccey.
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JlaGoparopuasi padora 13.
Hnghopmayuonnasn dezonacnocms u eé cocmagnaoujue

3ananue 1. U3yunTe TeopeTHYeCKUI MaTepHaJl PaKTHYe CKOW padoThI

OnmvHr —  BUI HHTEPHET-MOUICHHMYECTBA, KOTAa 3JOYMBIIUICHHUKH IIBITAHOTCS
NOJyYUTh  KOHQUICHIMATIbHYI0 HMHPOPMAIIO TOJIb30BAaTEJNICH, HANpUMep, JIOTHH, TapoJb,
JlaHHbIe OAHKOBCKOM KapThl.

it Toro 4yToOBl 3aMaHUTh HA TOAACIBHBIN CAlT, MOIICHHUKH UCTIONB3YIOT COIMAJILHBIC
ceTd, SMS WM AIEKTPOHHYIO MOUTY.

CompasibHbIE CETH

Bam Moryr HammcaTh C HEM3BECTHOTO AaKKayHTa WIM CO B3JIOMAHHOTO TIPO(IIISL
3HAKOMOTO C TIpoch0O# mepelT mo cchulke. Kak mpaBmio, MpocsAT MOOBICTpee KIMKHYTH Ha
CCBUJIKY, YTOOBI Y3HATh HEYTO HEOOBIYHOE WX IICHHOE.

3NOyMBIIUICHHUKY ~ 3aMAHMBAlOT JKEPTBY C IIOMOINBIO YINOMHUHAHMSA B  3alUCHU
coobmecTBa. Hampumep, MormeHHUKH (GabCHHIMPYIOT TPYIIy W3BECTHOM pPaJUOCTAHIMH, U
COOOLIAIOT B MyOJIMKAIMK OT MMEHU TPYMIbl, YTO Bbl BBIMIPAJIM LEHHBIA NPU3 U JODKHBI TPSIMO
ceilyac nepeTy Ha CauT I NOMYyYEHUs TadbHEMIINX HMHCTPYKLHIL

KcraTty, ecian BaM mpejuiararoT OIUIATUTH MEPECHUIKY WIM CTPAaXOBKY 3a BBIMIPBIII WIA
MOJIapOK, TO 3TO TOXE NPU3HAK MOIICHHMYECTBA.

SMS

Ecimm Bel korga-nmubo pasmelaim WM pa3MecTHTe OOBSBICHHE HAa TOMYJSIPHBIX
MHTEPHET-IUIOMAAKaX, TaKMX Kak Avito, 3JIOyMBIIUICHHUKA MOTYT BKJIIOYHMTH Balll HOMEpP B
SMS-pacceiiky. B atom ciyuae Bam mpunyr SMS ¢ mnpensiokeHueM oOMeHa U CCHUIKOM Ha
cTpaHuily sikoObl ToBapa. Ccbulka OyleT BeCcTH Ha (PUIIMHTOBBIA CalT, a MOXeT, U Ha
3apa)XCHHYI0 BUPYCOM CTPaHMLIY.

Kak u B ciiyqae ¢ colmajgbHbIMH CETSMHU, MOLICHHUKA MOT'YT MPUKUHYTHCS 3HAKOMBIMHU U
NPEIJIOKHUTH TIEPEHTH TO0 CCBIIKE, YTOOBI YBUACTH MHOPMAIMIO SIKOOBI O Bac.

DJIEKTpOHHAs TIoUTa

Crioco00B 3aMaHUTh TONb30BaTeNNell Ha (PUIIMHIOBBIA CallT C MOMOIIBIO BIEKTPOHHOM
MOYTHl y MOILIEHHMKOB TNPOCTO MHOXKeCTBO. Benps micbma mnopaepxkuBaror HTML-BEpCTKY u
aapec (UIIMATOBOTO CaiTa MOXKHO 3aMaCKHpPOBATh TOJ] 3HAKOMBIN TOJIb30BATEISIM JTOMEH.

ITuceMa moaAeNbIBalOTCs IO COOOIIEHHI O SIKOOBLI B3JOME MOYTHI, OAHKOBCKOrO CUéTa,
CTpPAaHMII B COLWMAJBHBIX CETSAX; YBEJOMJICHHS OT OpPraHoB BJACTH, OJArOTBOPUTEIIHLHBIX
opraHmzalmii M CcyneOHbIX WHCTaHIMi; uHbopMaImioo o Bo3MOkHOM Bo3Bpate HJIIC mpu
3apyOeXHbIX TMOKYIKAaX M HEOOXOJMMOCTHU OIUVIATUTh Hallor win mrpadel. Bece micekma Oyayr
collepkaTh CCHUIKH JIJIS TIepexo1a Ha (PUITMHTOBBIN CaMT.

Ccrutka MoxeT ObITh BboHeHa U B Buae QR-koma. Hampumep, Bam mpepsioxar
NOJIE3HYI0 MPOrpaMMYy JJIsi BO3BpATa HAJOTOB WIM CHWKEHHS IITpadoB.

OuIMHr HanpaBjIeH HAa KpaX<y NEPCOHAJIBHBIX JAaHHBIX MOJIb30BATEJEH IOA IPEJIOroM
OIUIaThl WIA PErMCTPaLMU B Ka4e€CTBE KJIMEHTA. Tak nmoAaenbIBaloT CaiThl:

— aBHAKOM ITaHHIA;

- 0aHKOBCKMX M MHUKPO(HHAHC OBBIX OpraHM3alLWii;

- IUIATEKHBIX CUCTEM;

- CTpaHHIbl aBTOPU3AIMU U OIUIAThl MHTEPHET-Mara3uHOB.

Co3narem (PUIIMHIOBBIX CAHTOB CTaparOTCs OTBICYb MOJB30BATENST OT M3yYCHUs
CTPaHMIBl U TIOMCKA INPU3HAKOB MONJEJIKH. MOILICHHUKY OTCJIEKMBAIOT XaMMOBBIE TEMBI WIU
IPOCTO MIPalOT HA YEJIOBEUECKOW KAaJHOCTH M KEJAHMM XaJsiBbl, NpejJaras Belurpath iPhone
X, aBTOMOOWIb WM OOJBIIONW JCHEKHBIM mpu3. JIONMOMHUTENHHO  3JIOYMBINUICHHUKH
YCTaHABIMBAIOT TaiMep, YTOOBI TIONB30BATENM TMOTOPOIIMCH C BBOAOM IEPCOHAIBHBIX
JTaHHBIX.
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MOoIIeHHIK MOTYT CHITpaTh W Ha YyBCTBE CTpaxa. Hampumep, mpejioKuTh MPOBEPHTH,
HEe YMCIMTCS JIM OaHKOBCKas KapTa B peecTpe YKpPaJCHHBIX XaKepaMH JaHHbIX. s 3Toro
NpennokaT BBECTH HOMEpa KapThl, CpoOKa JeiCTBUi, MMEeHM U (aMWIMK BJIaaelblia U
CVC2/CVV2.

B 3TOT MOMEHT Ba)kKHO COCPEIOTOYUTHCS M TIPOBEPUTH CAWUT HA MPU3HAKH (DUITIMHTA.

HenpaBuibHoe 1OMEHHOE MM

Kak mnpaBuino, MOIICHHUKM PpETUCTPUPYIOT TMOXOXKHE JlIoMeHbl. Hampumep, BMmecTo
«online.sberbank.ru» MoxHO yBHaeTh «onllinesberbank.ru» wm «online.sbrbank.ru». Taxke
CalT MOXET pacroyiaraThCs Ha TOAAOMEHe, Hampumep, «sberbank.site.ruy.

OtcyrctBue SSL ceprudukara

[Monmymsipeple  caiTel  WCMoONB3yIOT —mmwgpoBanwe SSL i mepenadm  JaHHBIX
nojb3oBaTesel. [Ipu ucnonb30BaHMM ATOM TEXHONOTMM ajpeca caifra HaumHaeTcsi Ha «https:/».
A BOT ecim caiir 0aHKa WIM aBUAKOMIIAHMM HauuHaeTcsi Ha «http://», 3TO MOBOA YCOMHHTBCS B
OpPUTMHANILHOCTH CTpaHuibl. K cokaneHwio, MOIIGHHHMKY HE COCTaBUT Tpylda TMOIy4HUTh
nevictBurenbHBIA SSL cepTudukaT 11 MOAAEIBHOIO caiiTa — celdac ero MOXKHO MOJyYHTh 3a
20 MuHYT O€CIUIATHO TPH TOMOIIM CTICIHAIbHBIX CEPBHUCOB.

I'pammartmaeckue, opdorpaduueckue u AM3aliHEPCKUE OMIMOKU

JIOBOJIbHO YacTO pacro3HaTh MOIICHHMKOB MOXHO TI0 HAJIMYMIO TPaMMaTHYECKUX U
oporpadrueckux omMOOK B TeKcTe cTpaHul, KpymnHble KOMIAHMM WMEIOT B INTaTe WIM HA
ayTcopcuHre TNpodecCHOHANbHBIX JU3aiiHepOB, KOMMPAWTEpOB, PEIAKTOPOB U KOPPEKTOPOB,
KOTOpBIE CTPOrO CIEISAT 3a COOJIOCHHEM TpaBWwiI odopMmieHus caiira. HacTOpPOXHUTH JOIKHBI
HETPaBWIbHBIC HA3BaHUS OpraHM3alM, OOWIME OINeYaTOK M OMMOOK, ToexaBllas BEPCTKA,
HETPaBWIbHOE HCIIOJIb30BAaHUE LBETOB B JW3aiiHEe, HAJMUKME MOCTOPOHHMX 3JIEMEHTOB JW3aiiHa.

Paznuuue CTPYKTYp CTpaHMIl C OpUTMHAJIBHBIM CAaHTOM M TOIO3PUTEJbHbIE IUIATEKHBIE
(hopMBI

[TocMoTpHTe Ha HaMMYME CCBHUIOK HA cTpanuie. Ecim mpy KiMKe Ha HHX BBI TIEPEXOIUTE
HAa CTpaHHMIly C OIIMOKOW WIM HAa CTPAHUIBI, KOTOPbIE HE TIOXOXHM OpUIMHAJIBHBIA pecypc,
3HAYWUT, Bbl Tomaiad Ha QumHToBBIN caifr. IIpocTo 3akpoiire BKIAAKy W HE BBOJHTE
NIEPCOHAJIbHBIE JTAHHbIE B ITIATEXXHYIO (QOpPMY.

[Tpmnakom (uImHroBoi (GopMbI MOXKET CTaTh TOT (PaKT, YTO OHA pa3MelleHa Ha (oHE
yYCTapeBIIETO AM3aiHa caura.

Ecim caiit BeI3BaJ y Bac MOO3PEHNE, UTHOPUPYHUTE H €TO IUIATEKHYIO (hOopMYy.

OTCyTCTBHE MONB30BATEIILCKUX COTJIAIICHU M CTPAaHHbIE KOHTAKTHI

[IpoBepbTe caliT Ha HaNMYKME TMOJIH30BATEIHCKOIO COIJIAIICHHS, YCJIOBUM OIUIATHl U
JIOCTaBKH, €CIIM OHH TIPeAYCMOTpEHbl. VHTepecyeT He TONBKO HMX HAJIMYHE, HO M CaM TEKCT
COTJIAIlICHHH, B KOTOPOM HE JOJDKHO OBITh YKa3aHMH CTOPOHHMX KOMIIAHHCH, HE HWMEIOIINX
OTHOILIEHUS K CauTy.

Fme oauH cnoco®0 — NpOBEpUTh CTPAHMUKY «KOHTAKTBDY, UTOOBI YOEAHWTBHCS, UTO
dmsuyeckuii agpec He BEAET HA HECYIIECTBYIOIIEE WIM TMOIO3pUTENIbHOE cTpoeHue. Hamprmep,
aBUAKOMIIAHMS HE MOXET HAXOAWTHCSA B TPOMBIIUICHHOW 30HE, a OaHKOBCKHiI oduc B
3a0poIIeHHOM Oapake Ha OKpauHe TOpoja.

[IpennonoxkuMm, 4TO BBl BCE-TaKW MONAIM HAa (PUINMHIOBBIA CaMT, HO CyMEIM BOBpEMS
pacno3HaTh ero. Torja Bbl MOXKETE MOMOYb KOMIAHMAM U IIOMCKOBBIM CHCTEMaM 3a0JIOKUPOBATH
pecype.

CBspKUTECH C aIMUHUCTPATOPAMU OPUTHHAIILHOTO caifra

[lepenates wuHbpOpMaIWIO O QUIIMHTOBOM CaliTeé MOXHO W HY)XHO BjaJiesibliaM
OpUrMHAJILHOTO pecypca. st 3TOro Ha OpHTMHAJIBHOM CaiTe HAXOAMM pa3zesl KOHTAKThl U
IMIIEM SJIEKTPOHHYIO TMOUTY WIM 3amonHieM (opMy OOpaTHOH CBSI3UW C yKa3aHMEM JIaHHBIX O
(GUIIMHrOBOM  caifre. DJIEKTPOHHBIE aJpeca OPUIMHAJBHBIX KOMIMAHMH, OOBIYHO HAUYHMHAIOTCS CO
cJI0B support wim info.

CBsKUTECH CO CITy’)KOaMU MOAACP)KKU TUIATEKHBIX MPOBaIepOB
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Manpiii ¥ cpeHMIA MHTEPHET-OM3HEC MpHOEraeT K yCJIyraM IUIATE)KHBIX MPOBAaIepoB -
KOMIIaHH, KOTOpBIE OPraHM3yIOT NpHeM IUIaTexeil oHnaiH. Ecnmm BBl 3amomo3pmiy, uyTo dopma
OIUIAThl MOAJIENbHAS, BBl MOXETE MOATBEPAUTh €€ OPUIMHAJIBHOCTBH 4epe3 CIykOy MOANEp:KKU
IUIaTEKHOTO TpoBaiiiepa, Ha3BaHUE KOTOPOro yKa3aHO B IUIATEXKHOW (opme caifra.

Hampumep, Ha  opMmiManbHBIX  CTpaHWIAX IUIATEKHBIX  TPOBAWIEPOB  yKa3aHBI
SNICKTPOHHBIE ~ aJpeca CIy)KO KIMEHTCKOM TONACPKKH, C TOMOIIBI0 KOTOPBIX MOYHO
YIOCTOBEPUTHCS B OPUTHMHAIBHOCTH WIM COOOIMTH O (pajbCUPUKALINU IUIATEKHON (DOPMBIL.

Coo0umre MOUCKOBOI cHucTeMe

VYV Google u «SHnexkc» yxe ecTh creupaibHble (OpMBbI, uepe3 KOTOpbIE BBl MOXKETE
noJkajaoBaTbCsd Ha (UIIMHTOBBIE pecypchbl. lloTparhbTe MHHYTY BpeMEHH M BBl TOMOXKETE
3aIIUTUTh JIPYTUX NOJIb30BATENEH OT MOIICHHHUKOB.

[Iponnpopmupyifre XocTHHr

B Whois-undopmaimm, xoropyto Mbl MoxeMm mnomydurs ot RU-Center wm 2IP.ru
yKa3bplBa€TCsl M XOCTHHI JOMEHa. MOXKHO HamicaTh IHCbMO aJIMUHHACTPATOpaM XOCTHHIA C
YIOMHMHAHHEM (DUIIIMHTOBOTO CalTa I €T0 OJIOKHPOBKH.

3ananue 2. [MpoeppTe ¢  momompio  cepBucoB  «Whois  cepsuc»
(https//www.nic.ru/whois/? wm  https//2ip.ru/whois/) u «Google-6e3omacHplii  IPOCMOTPY»
(https://transparencyreport.google.com/safe-browsing/search) 10 mo6bix caiiroB. Pe3yibTaTh
MPOBEPKH O0TOOpa3uTe B OTYETE.

3ananme 3. IlogroroBpTe ®  OTOpaBbTe XOTA OBl  OOHO  COOOIICHHE

0 (UIIIMHTOBOM caifre Ha pecypcehl oT google.com
(https://safebrowsing.qoogle.com/safebrowsing/report phish/?hl=ru) WA yandex.ru
(https://lyandex.ru/support/search/troubleshooting/delspam.html). BrInonse HHy't0 pabory

ONMILIMTE B OTYETE K MpaKTUIeCKoU pabore.

PEKOMEHIAYEMAS JIMTEPATYPA

IlepedyeHb OCHOBHOM JIUTEPATYPBHI:

1. bammaxkosa,, E. . Nadpopmarrka ¥ MHPOPMAIMIOHHBIE TEXHOJOTHH. TEeXHOJIOTHS
paboret B MS WORD 2016 : yuebGHoe mocobme / E. W. BammakoBa. - Mndpopmaruka u
uH(popMalmonHble TexHoioruk. TexHonorus paborst B MS WORD 2016,Bech cpok oxpaHs
aBTOPCKOro mpasa. - OnekTpoH. AaH. (1 daiim). - Mocksa : Ail [Iu Ap Menua, 2020. - 90 c. -
aMeKTpoHHbId. - Kuura Haxomurcst B mpemuyM-Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 3Kk3eMIUIIPOB HEOTPAHWYECHO

2. bammakosa,, E. WU. Nupopmarmka W wuHPOPMAIMOHHBIE TEXHOJOTHH. Y MHBIN
Excel 2016: 6ubmmorexa Qynkimii : yaeOHoe mocodue / E. 1. bammaxosa. - Muadopmartnka u
nHpopMaImoHHble TexHojornk. YMHbIA Excel 2016: 6ubmmoreka (yHkimitBech cpok oxpaHsl
aBTOPCKOro mpaBa. - DnekTpoH. AaH. (1 ¢aim). - Mocksa : Aii Ilu Ap Menawua, 2020. - 109 c. -
aNeKTpoHHbId. - Kuura Haxomurcs B npemuyM-Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-
0516-7, SK3eMIUTSIPOB HEOTPAHUYEHO

3. Masnnpa,, A. I'. MupopmaTuka U MHPOPMAIMOHHBIE TEXHOJOTHH : J1a0OpaTOpPHBIN
npaktukyM / A. T'. Mangpa, A. B. IlomoB, A. W. [psxoHoB. - Wupopmatuka u
nHpopMaImonHbie TexHonmornn,2026-09-20. - Dnekrpon. gaH. (1 daii). - Camapa : Camapckuit
rocyapcTBeHHbI Texunaeckuii yamBepcuret, DbC ACB, 2020. - 64 c. - anexrponHsiil. - Kaura

Haxomgurcs B mpemuyMmM-Bepcun OBC IPR BOOKS. - ISBN 2227-8397, sk3eMIuIsipoB
HEOI'PaHUYEHO
4. IIBeTkoBa, A. B. Mudopmaruka u MHPOPMAIMOHHBIE TEXHOIOTMH DJIEKTPOHHBIN

pecypc : Yuebnoe nocooue mis CIIO / A. B. IlBetkoBa. - MHdpopmaTuka u nHPOPMAIMOHHBIE
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texHonornn,2020-08-30. - CaparoB : Hayuwnas kmwra, 2019. - 190 c. - Kawra Haxomurcs B
npemuym-Bepcun OBC IPR BOOKS. - ISBN 978-5-9758-1891-1, »k3eMIUISIpOB HEOTrpaHIMEHO

IlepeyeHb 1ONOJHUTEILHOM JUTE PATYPHI:

1. CoBpemennble HMH(POPMAIMOHHBIE TEXHOJIOTUM OJJEKTPOHHBIH pecypc : COOpHHK
TPYIOB 1O MaTepuajaM 3-i  MEKBY30BCKOH HAyYHO-TEXHHYECKOM KOH(PEPEHIMH C
MEeXIyHapoaHeIM yuyactueM 29 cenrsiops 2017 r. / B. WM. Bomoau [u ap.] ; pean. B. M.
Apriomerko. - Koponés : Hayunslii koncyneTanr, MI'OTYVY, 2017. - 191 c. - Knura maxonurcs B
npemuyM-Bepcun OBC IPR BOOKS. - ISBN 978-5-9500999-7-7, 3k3eMIUIIpOB HEOrPaHUYEHHO

2. CoBpeMEHHbIE MYJIbTHMEIUNHBIE HMHPOPMAIMOHHBIE  TEXHOJOTHHA  DJICKTPOHHBIN
pecype : yaebnoe mocobue / C.C. Meitbko / [I.A. Peneuko / A.Il. Anekcees / A.P. Banrorus /
N.A. KopomskoBa. - CoBpeMeHHbIE MYJIbTHMEIUAHbIE HHPOpPMAIMOHHbIe TexHomornu,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kaura naxomgurcs B 6a30Boii Bepcuu bC
IPRbooks. - ISBN 978-5-91359-219-4, 5Kk3eMIUIIpOB HEOrPaHUYEHHO

3. CoBpeMmeHHBIE HMHPOPMAIIOHHBIC TEXHOJIOTMM OJICKTPOHHBIA pecypc : ydeOHoe
nocobue / C.C. Muiteko / [I.A. Peneuko / I.A. KoponbskoBa / A.P. Bantotun / A.Il. Anexcees ;
pen. Al AnekceeB. - Camapa : IloBOKCKMI TroOCylapCTBEHHBIH  YHHUBEPCUTET

TeneKkoMMyHuKalmii 1 uHpopmatuky, 2019. - 101 c. - Knura vaxoaurcs B 6a3oBoit Bepcuu ObC
IPRbooKs., 5K3eMIUISIPOB HEOrpaHMIEHHO

4. Annep, IO.II. CratucTuueckoe ympaBiieHHe mporneccaMu. «bonbimme gaHHBIC
OnekTpoHHelii pecype : yueOnoe mocodbme / E.A. Yepnpix / FO.II. Annep. - Cratuctuaeckoe
yrpaBieHue mnporieccaMu. «bombnme nanabie»,2019-09-01. - MockBa : W3matenbckuii oM
MUCuC, 2016. - 52 c. - Knura naxomurcs B 6a3oBoil Bepcun ObBC IPRbooks. - ISBN 978-5-

87623-969-3, 3K3eMIUIIpOB HEOrPAHIYEHHO

Ilepeyenns pecypcoB HH(POPMALUOHHO-TEJIEKOMMYHUKAUOHHOM ceTn « AHTE pHETY,
HeO00XOMMBIX [IJIsl 0CBO€ HUSI THCHUILIMHBI (MOTYJIs1)

1. http//el.ncfu.ru/ — cucrema ynpasnenust odyuennem ®I'’AOY BO CKDY.
JlucTaHIMOHHAs TOAAEPXKKa AUCIMITTMHBL «I[udpoBas rpaMOTHOCTH U 00pabOTKa JaHHBIX)

2. http//www.un.org - Caiir OOH MH}popMaImoHHO- KOMMYHHKA [THOHHBIC TEXHOJIOTHH

3. http//www.intuit.ru — Murepret-Y HuBepcureT KOMIBIOTEPHBIX TEXHOIOTHI.

JlaGoparopnas paGora 14.
Hugpopmayuonnvie mexnonozuu é npogheccuonHaIbHou 0eamenabHOCmu

Crielmam3upoBaHHOE TporpaMMHOe oOecrieueHre (rmo obsactsM 3HaHWiA), CrpaBOYHO-
npaBoBbie cucteMbl (CIIC), CrnemmammupoBanHbie 0a3bl JaHHbIX. bas3wl nanHbIX. BBenenue B
0a3bl naHHBIX. Pabora ¢ OCHOBHBIMU OOBeKTaMH 0a3aMu JaHHBIX. Co3maHue TaOIwIl, 3ampocoB,
¢dbopM U 0TUETOB

PEKOMEHIAYEMAS JIMTEPATYPA

IlepeyeHb OCHOBHOM JIUTE PATYPbI:

1. bammakosa,, E. . Mudopmaruka U MHPOPMAIMOHHBIE TEXHOJOTHU. TEeXHOJIOTHs
paborst B MS WORD 2016 : yue6Hoe mocobuwe / E. M. bammakoBa. - MupopmaTuka u
uHpopMaImoHHele TexHojoruu. TexHonmorus paborst B MS WORD 2016,Bech cpok oxpaHsl
aBTOPCKOTO TpaBa. - DnekTpoH. naH. (1 daitm). - Mocksa : Ait [ITu Ap Menwua, 2020. - 90 c. -
snexTpoHHblid. - Kawura naxomurcst B mpemuym-Bepcuu DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, SK3eMIUTSIPOB HEOTPAaHUYEHO
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24. [IBeTkoBa, A. B. UndopmaTruka u MHPOPMAIMOHHBIE TEXHOJIOTHM JJIEKTPOHHBIN pecypc
: Yuebnoe mocobme s CIIO / A. B. ILlBetkoBa. - Mupopmatnka u uHGOpMALMOHHBIE
texHonornn,2020-08-30. - CapatoB : Hayunas knura, 2019. - 190 c. - Knura naxomurcs B
npemuyM-Bepcun OBC IPR BOOKS. - ISBN 978-5-9758-1891-1, sk3eMIUIIpOB HEOrpaHUYE€HO

IlepeyeHb JONMOJMHUTEJIbHOM JIUTE PATYPbI:

3. CoBpemeHHble HMHPOPMAIIOHHBIE TEXHOJOTMHM OJEKTPOHHBIA pecypc : ydeOHoe
nocooue / C.C. Meitbko / JI.A. Peneuko / M. A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIOBOJKCKMI TrOCyIapCTBEHHBIH  YHHUBEPCUTET

TenexoMmMyHuKaImid 1 uHpopmatukm, 2019. - 101 c. - Kaura maxomurcst B 6a3oBoit Bepcun IbC
IPRbooks., 3K3eMITISIPOB HEOTPAHIMIECHHO

Ilepeuens pecypcoB HHGOPMAIHOHHO-TeJIeKOMMYHHKAMOHHOM ceTH « UHTe pHETY,
HEe00XO0IUMBIX /1JIsl 0CBOE HUSI AMCIHHUILIUHBI (MOYJIs1)

1. http//el.ncfu.ru/ — cucrema ynpasnenust odoyuennem ®I'AOY BO CKOY.
JuctanipionHast moaaepkka qucimiuimHbl  «L{udpoBasi rpaMoTHOCTH 1 00pabOTKa JAHHBIX)

2. http//lwww.un.org - Caiir OOH MHbopMaIoHHO- KOMMYHHKA [IMOHHBIE TEXHOJIOTHH

3. http//www.intuit.ru — Mureprer-YHuBepcureT KOMIBIOTEPHBIX TEXHOIOTHA.
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1. OOume moJoxe HUHA

CamocrtosTenbHass pabora - IUlaHupyemas ydeOHasi, ydeOHO-MCclieoBaTeNbCKas,
Hay4HO-HCCJIeIOBaTeNbCKas padoTa CTYIECHTOB, BHIMONHIEMAas BO BHEAYAHTOPHOE (ayIUTOPHOE)
BpeMsi MO 3aJaHdI0 W TpU METOJUYECKOM PYKOBOJCTBE TMperojaBaTess, HO 0e3 ero
HETIOCPE/ICTBEHHOrO ydacTHs (T[PM YAaCTHYHOM HETIOCPEICTBEHHOM YYacTHH TMPEToaBaTes,
OCTABJIAIOLIEM BEAYILYIO pOJib 32 pabOTOM CTYIEHTOB).

CamocrostensbHast padora ctynenroB (CPC) B BY3e siBnsieTcst BayKHbIM BUIOM Y4eOHOM
U HAy4YHOW JesATenbHOCTH cryaeHra. CamMmocTosTenbHas paboTa CTYACHTOB Wrpaet
3HAYUTEJIBHYIO POJIb B PEHUTUHIOBOM TEXHOJIOTHH OOYYEHHS.

K OCHOBHBIM BHIIaM CaMOCTOSITEIHHON pa0OThI CTY/IEHTOB OTHOCSATCSI:

— (QopMHpoBaHME UM YCBOGHHME COACpKAaHMSI  KOHCIIEKTa JIeKIMHA Ha  0ase
PEKOMEHIOBAaHHOW  JIEKTOpoM  y4yeOHOW  jurepaTypbl,  BKIo4as  MH(OpPMaIMOHHbIE
00pa3oBaTeNIbHBIE PeCYPCHI (ANEKTPOHHBIC y4E€OHUKH, IEKTPOHHbIC OMOJIMOTEKU | IP.);

— HallMCaHWe JIOKJIAJI0B;

— TOJITOTOBKA K CEMHHApaM, NMPAKTHIECKIM | J1a00opaTOpHBIM paboTam, MX OQOopMIICHHE;

— COCTaBJIEHHE AHHOTHMPOBAHHOIO CIMCKAa CTAaTeil M3 COOTBETCTBYIOIMX >KYpHAJIOB IO
OTpacysAM 3HAHUH (IIeJarOrMdecKux, NCUXOIOrMYECKUX, METOAMYECKHUX U JIp.);

— BBINOJIHEHUE  Y4€OHO-HCCIIe10BATENbCKUX PAa0OT, POSKTHAS €ATEIbHOCTh;

— MOATOTOBKA NPAaKTHMYECKHX pa3pabOTOK M PEKOMEHAALMI MO PEIICHUIO IPOOJIEMHOM
CUTYyaliy;

— BBINOJHEHME JOMAIHMX 3a/aHMil B BUJE pEICHUs OTACNbHBIX 3aj]lay, MPOBEJEHUS
THMOBBIX PACUYETOB, PACUETHO-KOMIIBIOTEPHBIX M WHAMBHAYAJIbHBIX pPabOT MO OT/EIbHBIM
paszenaM CoAepKaHUs AUCIMIUIMH U T.[.;

— KOMIIbIOTEPHbIH TEKYLMI CAaMOKOHTPOJIb U KOHTPOJb YCIEBaeéMOCTH Ha 0ase
AIIEKTPOHHBIX O0YYAIOUIMX M aTTECTYIOUIUX TECTOB;

— BBITIOJIHEHUE KYPCOBBIX Pa0oOT (IPOEKTOB) B paMKax JUCLIMIUIVH,

— BBINOJIHEHUE BBIIYCKHOM KBaJM(HKAIIMOHHON paboTHI U Ap.

Metonvka opraHM3alM CaMOCTOSTENBHOW PabOThl CTYJAEHTOB 3aBHCUT OT CTPYKTYpBI,
XapakTepa U OCOOEHHOCTEH M3ydyaeMOW IUCIMIUIMHBI, O0bE€Ma 4YacoB Ha €€ W3y4yeHue, BHUIa
3aJlaHui 111 CaMOCTOSITENIbHOM paboThl CTYAEHTOB, MHAMBUIYAJIbHbIX KAa4€CTB CTYIEHTOB M
YCIIOBUI Y4EOHOU JEeATEILHOCTH.

[Tpouiecc oOpraHM3almy CaMOCTOATENLHOM paOOThl CTYOEHTOB BKIIOYaeT B ceOs
CJIEIYIOIIME 3Talbl:

® [OrOTOBUTENbHBIN (ONpeieNneHue LeJiel, COCTaBJIeHHe IPOrpaMMBbl, MOATOTOBKA
METOANYECKOro o0ecrieyeHysi, MoATOTOBKAa 000PY10BaHNs );

® OCHOBHOM (peaymmzaiys MpPOrpaMMBI, HCTIOJIb30BaHME MNMPUEMOB TOMCKa HH(OpMaImH,
YCBOGHMS, Mepepa0doTKW, TpPUMEHEHHs, Mepefauyd 3HaHWM, (PUKCHpOBaHME pe3y/bTaTOB,
caMoopraHmalys mporecca padboTsl);

® 3aK/IIOYUTENbHBIN (OLEHKa 3HAYMMOCTHM M aHAIM3 Pe3yJbTaTOB, MX CHCTEMaTH3alws,
oleHKa d3(QPEKTUBHOCTU TPOrpaMMbl W TPHEMOB paboOThI, BBIBOABI O HAIMpPaBICHUIX
ONTUMIBAIMU TPYHAQ).

CamocTosiTenpbHasi pabora Mo JaucimiiivHe «BBemxeHune B HH(OPMAIHOHHBIE
TeXHOJIOTMH» HaTpaBJieHa Ha (OPMHUPOBAHUE CIICTYIONIMX KOMIIeTe HI[HI:
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Kon DopMyITUpOBKa :

YK-1 Cnoco0eH OoCyHIeCTBIATh MOKMCK, KPUTHUECKUWH aHAIW3 M CHHTE3 HH(popMmalmw,
NPUMEHATh CUCTEMHBIN MOJIXOJ AJIs peIICHNs TMOCTABICHHBIX 3aj]ad.

OIIK-9* | CnocoOeH mNOHMMAaTh MNPUHIMIBI PabOThl COBPEMEHHBIX HMH(OPMAIMOHHBIX
TEXHOJIOTMA W WCTOJNB30BaTh WX JUIA pEIIeHHWs 3ajad  TpodeCCHOHATLHON
JESATEIHHOCTH

* HOM€p Komnemenuuu UusmMmeHumsy 6 coomeemcmeuu ¢ 06pa306ameﬂbnol? npozpammoﬁ

2. Ileab u 32724 CaMOCTOATEJJIbHOH padoThI

Benymas mens oprammsamim u ocymiectsieHnsi CPC coBmamaetr ¢ nenbio o0ydeHus
crynenra — (opmupoBanme Habopa OOIIEHAYYHBIX, MPO(ECCHOHAIBHBIX W  CICIHAIbHBIX
KOMTIETCHIMI OyayIero 0akaiaBpa 1o COOTBETCTBYIOIIEMY HATIPABIICHUIO TIOJITOTOBKH

[Tpu oprammaimm CPC BaXHBIM ¥ HEOOXOIUMBIM YCJIOBHEM CTAHOBATCS (HOPMHUPOBAHKE
YMEHHS CaMOCTOSITENIbHOM palOOThl MJisi TPHOOPETEHHs 3HAHUM, HABBIKOB U BO3MOXKHOCTH
OpraHMm3aIMy y9eOHOW M HAYYHOH NEATEeILHOCTH. Llebi0 CaMOCTOSTELHON PaboThl CTYICHTOB
ABISIETCS. OBJaJeHHEe (yHIAMEHTAJIbHBIMU 3HAHMAMY, TPO(ECCHOHATILHBIMU YMEHUSIMU H
HaBbIKAMHM  JICSITEJIBHOCTH MO  TNPOQWII0, OMBITOM  TBOPUECKOW,  HCCIE0BaTEIbCKON
JeSATEeIbHOCTH. CamocrosTenpbHass ~ pabora CTYJIEHTOB CIOCOOCTBYET  Pa3BUTHIO
CaMOCTOSTEJILHOCTH, OTBETCTBEHHOCTH M OPraHM30BAHHOCTH, TBOPYECKOIO MOJIXO/Aa K PELICHHIO
npobJieM y4eOHOro U NpodeCCHOHATHFHOTO0 YPOBHSI.

3anauamu CPC aBistrores:

® cucTeMaTm3alsl M 3aKpeIUIeHWe  MOMYYEHHbIX  TEOPEeTHYECKUX  3HAHWH WU
MPAKTUYECKUX YMEHHI CTYIEHTOB;

® YFJ'IY6J'IGHI/IG U paClIMPCHUC TCOPCTUICCKUX 3HaHPlI>i;

e (QopMupoBaHME YMEHUH HCIOIb30BAaTh HOPMATHBHYIO, IIPaBOBYIO, CIIPABOYHYIO
JIOKYMEHTAIMIO ¥ CIIELMAJIbHYIO JIUTEpaTypy;

® pa3BUTHE I[IO3HABATEJbHBIX CIOCOOHOCTEH M AKTHBHOCTU CTYIEHTOB: TBOPYECKOH
WHULIMATHUBBI, CAMOCTOATEJLHOCTH, OTBETCTBEHHOCTH U OPraHM30BaHHOCTY;

® (GopMHUpPOBAaHHE CAMOCTOSATEILHOCTH MBIIUICHUS, CHOCOOHOCTEM K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpEaI3aLY;

® Pa3BUTHC HCCICOTOBATECIHbCKUX YMCHPHZ;

® CIMONIb30BaHWE MaTepuasia, COOPAHHOTO M TOJMYYCHHOTO B XOJE CaMOCTOSTEIbHBIX
3aHSATH Ha CEMUHApaX, HAa TPAKTHUYECKMX W JIAOOPATOPHBIX 3aHATUAX, TPU HATMCAHUU
KYpPCOBBIX M BBINTYCKHOM KBaJM(pUKAIMOHHOW paboT, it 3()EGEKTHBHOM TMOATOTOBKH K
WTOTOBBIM 3a4€TaM M SK3aMeHaM.
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3. TexHoJoruyeckasi KapTa caMOCTOSITEJILHOM PadoOTHI CTyAeHTAa

O0BeM 4acoB, B TOM YHCIIE
Bun gesreasHoCTH (acTp.)
Kongsr
CTYIICHTOB CpenctBa u Konrakra
peamyeMbIX
COMIeTCHIT TEXHOJIOTHH as pabora
L OIICHKH CPC C Bcero
nperioiaBa
TEJIEM
2 ceMecTp
VK-1 CaMocTOsATENbHOE CobecenoBaHn
(UO-2yk) MBYYECHUE JUTEPATYPHI ue 145 0.5 15
OIIK-9* Y WCTOYHUKOB
YK-1 ITonroroBka k| 3ammra JIP
(MO-2yk-1) 71ab0paTOPHBIM 145 0.5 15
OIIK-9* 3aHATUAM
VK-1 Hanwmcanue 3ammura
(UO-2yk) pedepaTa/moknana JOKJIa1a 115 0.5 12
OIIK-9*
Hroro 3a 2 cemecTp 40,5 15 42
3 cemecTp
YK-1 CaMoCTOATEILHOE CobecenoBan
(UO-2yk-1) M3YYEHHE JIMTEePATyphI ne 13 0.5 135
OIIK-9* ¥ NCTOYHHKOB
YK-1 IToaroroska k| 3amwra JIP
UA-2yx-1) 71a00paTOpHBIM 13 0.5 135
OIIK-9* 3aHATUIM
VK-1 Hamicanue 3anmra
(UO-2yk-1) pedepara/mokana pi (o) i -0 ¢:1 13 0.5 135
OIIK-9*
Wroro 3a 3 cemecTp 29 15 40,5
Hroro 79,5 3 825

4, HOpﬂIlOK BBINOJIHE HUSI CAMOCTOATE JIbLHOM paﬁoTI)I CTYACHTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ yueOHOU Aumepanypoti

[Ipu pabore ¢ KHHroii HEOOXOIUMO TOAOOpATh JUTEPATypPY, HAYUUTHCA NPABWILHO €€
yuTaTh, BECTH 3amicu. [y mogbopa JurepaTypbl B OMOJHOTEKE HCTIONB3YIOTCS aji(paBUTHBIA U
CHCTEMATHUYECKUIA KaTaJIOIH.

BaxHo TOMHHTB, UTO pallMiOHAJIbHBIE HABBIKM PaOOTBHl C KHWUTOM - 3TO Bcerjaa Oombluas
SKOHOMMSI BPEMEHH U CHIL

[IpaBwibHbIi 1OAOOp y4eOHHKOB PEKOMEHAYETCS MperiofaBaTesieM, YHTAIONIUM
JeKIMOHHBIA Kypc. HeoOxonmmasi nmurepatypa MoOXeT OBITh TakkKe yKa3aHa B METOIMYECKUX
pa3paboTKax 1Mo JaHHOMY KypCy.

N3ydas mMaTtepuasl no y4eOHUKY, CIENYET MEPEXOAUTHh K CIEIYIOLIEMY BONPOCY TOJIBKO
Moclie TMPaBWIBHOTO YSACHEHWS TPEIBIAYIIEro, ONMChIBas Ha Oymare Bce BBIKIAJAKH H
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BBIUUCIICHUS (B TOM 4YHCIE T, KOTOpPble B Y4YCOHHKE OMYIICHbl WIM HA JICKIMH JTaHBl IS
CaMOCTOSITEJIbHOTO BBIBOJIA).

[Tpu myueHnn MOOO0N AVCIMIUTMHBI OOJBIIYI0 U Ba)KHYIO POJb WUIPAET CaMOCTOSATENbHAs
WHIUBUAYaJbHAas padora.

Ocoboe BHUMAaHWE CJIEIyeT OOpaTHTh Ha ONpEJcCHHEe OCHOBHBIX TOHSITHHA Kypca.
CryneHr AODKEH MOApOOHO pa3OMpaTh NPUMEPHI, KOTOPhIE TOSICHAIOT TAaKWE ONpeACiICHUs, U
YMETh CTPOUTH AaHAJOTMYHBIE MPUMEPBl CaMOCTOATENbHO. HyXHO 10OOMBAaTHCS TOYHOIO
OpEJCTaBICHU O TOM, 4YTO M3y4aeub. [lone3HO cOCTaBIATH OHOpHbIE KOHCHEKTHI. [lpu
IBYYCHUH MaTepualia 7o Y4YeOHUKY TMOoJie3HO B TeTpaju (Ha CHEIMajbHO OTBEIECHHBIX TMOJAX)
JIOTIONIHSITh KOHCTIEKT JIKIMA. TaM e clielyeT OTMeUaTh BOMPOCHI, BBIZECJIECHHBIC CTYICHTOM
JUTSL KOHCYJIbTAIMM C TIPETioJlaBaTelieM.

BrIBOzBI, MONMydeHHBIE B PE3ysibTaTe M3yYEHUs, PEKOMEHIYETCS! B KOHCIIEKTE BBIJEIATD,
YTOOBI OHU NPU NEPEUUTHIBAHUN 3aNMCEH JIyYIlle 3aTiOMHHAJIKCH.

OmbIT MOKa3bIBa€T, YTO MHOTMM CTYJIEHTAM IOMOTaeT COCTABJICHHE JIHCTa OINOPHBIX
CUTHAJIOB, COJIEP)KALIET0 Ba)kHEHIMe M HauOosee yacTo yrnorpelssieMble (OpMYsbl U HOHATHS.
Takoil JHWCT TOMOraeT 3amoOMHHTH (POPMYIIBI, OCHOBHBIE TIOJIOXKCHHS JICKIMH, & TaKKE MOXKET
CIIy)XWUTh TOCTOSTHHBIM CTIPaBOYHUKOM JIJIs CTY/ICHTA.

YreHre HayyHOro TEKCTa SBIIETCS YaCThIO NO3HABATENBLHOW JAesTenbHOCTH. Ee nenp —
U3BJICYCHHE U3 TEKCTa HeoOxoammoi mHpopMmaimu. OT TOro Ha CKOJBKO OCO3HAHHA YUTAIOIINM
cOOCTBEHHasi BHYTPEHHSISI YCTaHOBKA MU OOpallleHWM K TMEYaTHOMY CJIOBY (HAWTH HY)KHbIE
CBEJCHUS, YCBOWTH HMH(POPMAIMIO TOJHOCTHIO WM YAaCTHYHO, KPUTHUECKH TPOAHAITMZHPOBATH
MaTepHal 1 T.IL.) BO MHOTOM 3aBHCHT 3()()EKTHBHOCTH OCYILIECTBISIEMOrO JACHCTBUA.

Beinenstor uemuipe ocnognvle ycmanogku ¢ umeHuu HAy4HO20 MEKCma:

nH(QOPMAIMOHHO-TIOUCKOBBIM (3a7]a4a — HAWTH, BBIAEIUTH HICKOMYIO MH(OPMAIMIO)

ycBauBawomasi (yCWIMs YHWTATeNlsl HalpaBleHbl HAa TO, YTOOBl KaK MOXKHO TOJHEe
OCO3HATH W 3allOMHUTh KaK CaMHU CBEJCHUS W3JIaraeMble aBTOPOM, TaK M BCIO JIOTHKY €TO
paccyxaeHuil)

AQHAJIMTUKO-KPUTHYECKasl (YUTATENlb CTPEMUTCS KPUTHYECKA OCMBICIHTh MaTepual,
NPOAHAJIMZUPOBAB €TI0, ONPE/ICNIMB CBOE OTHOILEHUE K HEMY)

TBOpYecKasi (Co3aeT y uuTaTessl TOTOBHOCTh B TOM WIIM MHOM BHUIE — KaK OTIPaBHOU
NYHKT JJIsI CBOMX PAaCCYKICHUH, KaKk 00pa3 Juii JEHCTBHS M0 aHAJOTHMH U T.I. — HCTIONB30BATh
CYXKIEHUS aBTOpa, XOI €ro MBICJCH, pe3yabTaT HaOJIOACHMSI, pa3pabOTaHHYI0 METOWKY,
JIOTIOJIHUTH MX, TIOJBEPTHYTh HOBOI IPOBEPKE).

OcHogHble 8UObL CUCMEMAMUZUPOBAHHOU 3ANUCU NPOUUMAHHOZ0:

AHHOTHpOBaHME — TIpEACNBPHO KpAaTKOE CBSI3HOE OIMCAaHWE TPOCMOTPEHHOW —WIH
MPOYUTAHHON KHUI'M (CTaTbH), €€ COAEP)KaHUsI, ICTOYHUKOB, XapaKkTepa U Ha3HAUCHUS,

[lnanmpoBanre —  KpaTkas JIOTHUECKas OpraHm3almsi TEKCTa, pacKpbIBAIOLIAs
CofiepKaHUe U CTPYKTYpY M3ydaeMoro MaTepuaa;

Te3upoBaHMe — JaKOHMYHOE BOCTIPOM3BEJCHHE OCHOBHBIX YTBEpXKACHUI aBTOpa 0e3
npuBieYeHnsT (HaKTUIECKOro MaTepuana;

[{urupoBaHrie — JOCITIOBHOE BBINMCHIBAHUE W3 TEKCTA BBIICPIKEK, M3BJICUCHHUI, HanOomee
CYIIECTBEHHO OTPAXKAIOIIMX Ty WIM UHYIO MBICJb aBTOpA;

KoHcnekTupoBaHue —  KpaTKoe U MOCJIEIOBATENILHOE  M3JIOKEHHE  COACpPIKAHUS
MPOYUTAHHOTO.

KoHCneKT — CHOXKHBIN CMOCO0 M3JOKEHUS COASP)KaHWsI KHUTU WIM CTAThH B JIOTHUECKOM
TIOCTIeIOBAaTEILHOCTHA. KOHCTIEKT akKyMynupyeT B ceOe TpeIbIaylie BHIBI 3aIHCH, TO3BOJSIET
BCECTOPOHHE OXBATHUTh COJECpP)KAaHWE KHUIH, CTaThbH. [103TOMY yMEHHe COCTaBIATh IUIAH, TE3HCHI,
JIeJaTh BBIMUCKU M IPYTHE 3aIMCH OMpEeaesieT U TEXHOJIOTHIO COCTABIICHHS KOHCTIEKTA.

Memoouueckue pekomeHOayUU no COCMABLEHUI0 KOHCNEKMA.:

1. BanMaTesbHO TIpOYHUTaiTe TEKCT. Y TOUHUTE B CIPABOYHOM JIMTEPAType HETIOHSITHBIC
ciosa. [Ipu 3ammicu He 3a0yapTe BEIHECTH CIIPABOYHBIC JTaHHBIE HA TIONSI KOHCTICKTA;
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2. Brigemmre riaBHOE, COCTaBbTE IUIAH,

3. Kparko cdopmymupyiiTe OCHOBHBIE TOJIOKEHUS TEKCTA, OTMEThTE apryMeHTaIMIO
aBTOpa;

4. 3akOHCNIEKTHpyHTe  MarTepualn, 4YeTKO  cjieayd  NyHkTam  IwiaHa.  [lpu
KOHCIIEKTMPOBAHMM CTapaWTeCh BBIPA3UTH MBICIb CBOMMH CJIOBAMH. 3aIlCH CIIEAYeT BECTHU
YETKO, SICHO.

5. I'pamoTHO 3ammchiBaiite mwraThl. L{uTHpys, yduThiBaifTe JTaKOHUYHOCTH, 3HAYUMOCTH
MBICJIN.

B TexcTe KOHCHEKTa JKEIAaTEeNbHO NPUBOAUTH HE TOJBLKO TE3HCHBIE INOJIOKEHUSA, HO U MX
Joka3atesnscTBa. [lpu odopmiieHnM KOHCTIEKTa HEOOXOAUMMO CTPEMHTHCS K €MKOCTH KaKI0ro
NpeayioKeHus . MpICIM aBTOpa KHUIM CIEAyeT u3jlaraTb KpaTko, 3a00TsCh O CTWiE U
BBIPa3UTEJIbHOCTU HAMMCAHHOTO. UMCJIO JIOMONHUTENBHBIX SJIEMEHTOB KOHCIIEKTA JIOJDKHO OBITH
JOTM4EeCKd  OOOCHOBaHHBIM,  3allMCH  JOJDKHBI  PAclpelessiTbcsi B ONPEeJICHHOM
TNIOCJIEIOBATEJILHOCTH, OTBEYAIOIIECH JIOTMIECKOM CTPYKType npowsBelcHus. sl yTOYHEeHMs u
JIOTIOJTHEHUSI HEOOXOIUMO OCTABJISTH MOJIS.

OBnajseHue HaBBIKAMU KOHCIIEKTHPOBaHHMS TPeOyeT OT CTYAEHTa IeJeyCTPEMJIEHHOCTH,
TIOBCEIHEBHOM CaMOCTOSITEIILHON paOOTHI.

4.2. Memoouueckue pekomeHOayuu no n0O20Mo8Ke K NPAKMUYeCKUM U 1a60pamopHuim
3aHAMUAM

Jis Toro 4toOBl MPaKTUYECKHE U J1a0OpaTOpHbIE 3aHATHSI MPUHOCIIM MaKCHUMAJbHYIO
NONb3y, HEOOXOAMMO TOMHHUTH, 4YTO YIpaKHEHME U peIIeHWe 3aJay MPOBOASTCA IO
BBIUMTAHHOMY Ha JIEKIMSX MaTepuady U CBSI3aHbl, KaK IMpPaBWIO, C JETaJbHBIM pa30opomM
OTAENBHBIX BOMPOCOB JIEKIMOHHOTO Kypca. ClieayeT MomyepKHYTh, YTO TOJNBKO TOCJE YCBOCHUS
JIEKIMOHHOTO MaTtepualia C OMNPEIENICHHOM TOUKH 3peHust (2 WMEHHO C TOW, ¢ KOTOpOW OH
MBJIATaeTCs Ha JICKIMSIX) OH OYAET 3aKpeIUIAThCS HA MPAKTUUECKUX 3aHITHAX KaK B Pe3ylbTaTe
OOCYXK/IeHUs W aHali3a JIeKIMOHHOrO Marepualia, TaK U C TMOMOIIbI0 pelIeHHs NpoOJIeMHbBIX
curyaimi, 3aaad. [Ipu 3THX yCIOBHSIX CTYAEHT HE TOJBKO XOPOLIO YCBOMT MaTepuaj, HO U
Hay4yMTCsl NPUMEHATH €0 Ha NPAaKTUKE, a TaKKe MOIYYMT JONOJHUTEIbHBIA CTHUMYN (M 3TO
OYEHb Ba)KHO) ISl aKTHBHOM MPOPaOOTKHU JICKIIHH.

[Ipu camMoCTOSTENHPHOM pEIICHUH 3a/1ad Hy»XHO OOOCHOBBIBATH Ka)KIbIM 3TAm pelIcHUs,
UCXO/Sl U3 TEOPETHUUYECKHX MONOKEeHHH Kypca. Ecim cTyneHT BHAMT HECKOJBKO MyTei perieHus
npoOsieMbl (3aJ1aum), TO HY)XHO CpPaBHUTh HMX W BBIOpaTh caMblil palmioHaJbHBINA. [lonme3no mo
Hadaja BBIYWCIICHHMHA COCTAaBUTh KpaTKWH IUIAaH pelieHus mnpoOiemMbl (3amaum). Pemenue
npoOJIeMHBIX 3aJad WIM NPUMEpOB CIIEAYeT H3JaraTh TOAPOOHO, BBIYUCIICHHS pacriojiaraTh B
CTPOrOM TOpSAJKE, OTAENAS BCIOMOraTeNbHbIE BBIUKUCICHUS OT OCHOBHBIX. PemieHus mpu
HEOOXOAMMOCTH HY)KHO COINPOBOXIAaTh KOMMEHTAPHAMU, CXeMaMH, YEPTEKaMH U PUCYHKAMH.

CnenyeT NOMHHTB, YTO pelICHHE Ka)KAOW Yy4eOHOW 3aJauyul JOJKHO JTOBOAUTHCS 110
OKOHYATEJIbHOTO JIOTHIECKOrO OTBETa, KOTOPOro TpeOyeT YCIOBHE, W IO BO3MOXKHOCTH C
BBIBOZIOM. [lONMydeHHBIII OTBET ClieyeT MPOBEPHUTH CIOCOOAMH, BHITEKAIONMMU W3 CYIIeCTBA
nanHod 3amaun. llomesHo Takke (€caM BO3MOXKHO) peIIaTh HECKOJIbKHMHU CTioco0aMu U
CpPaBHUTH TIOJyYCHHbIC pE3y/lbTaThl. PelieHue 3ajad JaHHOTO THUIA HYKHO TPONOIDKATH 10
NPUOOPETEHHsT TBEPABIX HABBIKOB B MX PEIICHHM.

4.3. Memoouueckue pexomeHoayuu no camonpogepke 3Hanull

[Tocne m3ydeHuss ONpeaesIeHHONM TEMBI MO 3alUCSIM B KOHCIIEKTE U YYEOHUKY, a TaKxke
peleHnsT OCTAaTOYHOTO KOJIWYECTBA COOTBETCTBYIOLUMX 3aJad Ha MPAKTUYECKHX 3aHATHAX U
CaMOCTOSITEJIbHO CTYACHTY PEKOMEHIYyeTCs, MPOBECTH CAMOIPOBEPKY YCBOCHHBIX 3HAHMIA
OTBETHB Ha KOHTPOJIbHBIE BOIPOCH! MO M3YUYEHHOH TEME.

B ciyyae HEOOXOIMMOCTH HYKHO €l1e pa3 BHUMATEIbHO pa30o0paThCs B MaTepHUale.

84



WNHorna HeIOCTAaTOYHOCTh YCBOEHMSI TOTO WIM MHOTO BOMPOCA BBISICHAETCS TOJBKO IPU
M3Y4YE€HUH AajbHelero MaTepyana. B aToM ciaydae Hajo BEpHYTHCS Ha3aJ U MOBTOPUTH IUIOXO
YCBOCHHBI MaTepuaj. BaHblii Kpurepuil yCBOGHHMSI TEOPETHMUECKOro MaTepuaja - yYMEHUe
pelaTh 3ajJayd WIM NpPOWTH TECTHUPOBAHME IO NPOWIEHHOMY Matepuaidy. OpHako clieayeT
NOMHHUTh, YTO NPAaBWIbHOE pEIEHUE 3aJa4ll MOXET IMONYyYUThCS B pe3yibTaTe NPUMEHCHUs
MEXaHHYIECKH 3ay4eHHBIX (OpMYyN 0e3 MOHMMAHUS CYIIHOCTH TEOPETHIECKUX MOJIOKEHHUI.

4.4. Memoouueckue pexomeHOayuu NO HANUCAHUIO HAYYHBIX MEKCMO8 (00K1a008,
00K1a00808, Icce, HAYUHBbIX cmamet u m.o.)

[lepen Tem, Kak MPUCTYNHTh K HAIMCAHMIO HAYYHOTO TEKCTa, BAXHO pa3o0paThCs,
KaKoBa WCTHHHAS IeJIb BAller0 HAYYHOIO TEKCTa - 3TO MOMOXET BaM pa3yMHO pacIpe/iesuTh
CBOH CHITBI Y BpEMs.

Bo-mepBpiX, cHavana HY)XHO ONPENEIUTHCS C WIACEH HAydHOrO TEKCTa, a JJISI 3TOro
HEOOXOAMMO HAYYUTHCS JHMOO OTHOCHUTHCS K pa3HbIM SBICHUAM © (PaKTaM HECKOIBKO
KpUTHMYECKH (CBOS WIes — KAaK MHAs TOYKA 3PEHUsI), JIMOO HAYYUTHCS YBIEKATHCS KaKHUMHU-TO
M3BECTHBIMU HAECSMH, KOTOpbIE HYXIAalOTCAd B JopaboTke (Maes — Kak ONTUMUCTHYECKas
MO3UIMSI M HANpaBJICHHOCTh Ha JajibHEHIIee COBEPIICHCTBOBAHUE YK€ W3BECTHOro). Bo-
BTOPBIX, HAYYUTHCSI OPraHM30BBIBATH CBOC BPEMsi, BE/Ib, KAK M3BECTHO, CBOOOIHOE (OT BCSIKUX
TIyNocTeil) BpemMsi — BaKHEMWINIEe YCJIOBHE HACTOSIIETO TBOPYECTBA, I HETO HAKOHEI-TO
nosiBisieTcsl Bpems. MHOra MMEHHO Ha OpraHM3alMI0 TAaKOrO0 BPEMEHH YXOAUT HeMalas 4acTh
CWI U TaJlaHTOB.

[Tucatp cneayeT SICHO M TOHATHO, CTAapasCh OCHOBHbIE MOJIOKEHUS (OPMYIUPOBATH
9eTKO ¥ HEJIBYCMBICIIGHHO (YTOOBI HM CaMOMy TIOHSITHO OBLIO), a TaKke CTPEeMSCh
CTPYKTYpPHUPOBATh CBOM TEeKCT. KaxIbIil pa3 Hamo0 MpeJCTaBlsATh, YTO Ball TEKCT OYJIET KTO-TO
YUTaTh W €My 3aXO4EeTCS COPHCHTHUPOBATHCS B HEM, OBICTPO HAXOAWUTh OTBETHI Ha
MHTEPECYIOIIE BOMPOCHI (3a0/1HO MpeCTaBbTe ce0s HAa MECTe TaKoro 4esnoneka). [[oHATHO, 4TO
pabora, HamwcaHHAs «CIUIONIHBIM TEKCTOM» (0e3 3aroioBKoB, ©O€3 BBIICJICHHS KPYIHBIM
mpupToM HAMOOIee BaXKHBIM MECT W T, IL), Y KYJIbTYPHOIO YHTATENsl JTOJDKHA BBHI3BIBATH
Ope3rMMBOCTh W Ja)Xe JKaJoCTh K aBTOpY (WCKIIOYEHMS COCTABIBIIOT HEKOTOPHIC JpPEBHHUC
TEKCThI, KOT/Ia W >KaHp ObUT MHOM M K TEKCTaM OTHOCWIMCH MHAue, ]a U CaMUX TEKCTOB OBLIO
ropaz/io MeHblle — HE TO, YTO B 3MOXY «UH(POPMAIMOHHOTO B3PHIBA» U COOTBETCTBYIOIIETO
«HPOPMAIMOHHOTO MYCOpa).

O0bemM TekcTa W pa3imuHble O(QopMUTETbCKHE TpeOOBaHMS BO MHOTOM 3aBHCSAT OT
NPUHSATHIX B KOHKPETHOM Y4e€OHOM 3aBEJICHHM TIOPSIKOB.

Jloknag - 3TO caMOCTOATENbHOE HCCJIEJOBAHUE CTYACHTOM OIPEIEICHHON NpoOJIeMBbl,
KOMIUIEKCa B3aMMOCBSI3aHHBIX BOIPOCOB.

Jloknag He MOJDKHA COCTABIITHCS W3 ()parMEHTOB cTaTel, MoHorpadwuii, mocoouid. Kpome
NPOCTOrO MBJIOKeHUsT (DaKTOB M IMTAT, B JIOKIAJ] € JIOJDKHO TPOSIBIISITBCS aBTOPCKOE BHIICHHE
npoOJIeMBbl U €€ PEILCHHS.

PaccMoTpuM OCHOBHBIE ATarbl MOATOTOBKU

a CTYJEHTOM.

BrinonHeHne nokiaza HAYUHACTCS C BBIOOpA TEMBI.

3aTeM CTYIACHT TPHXOAUT HA TEPBYIO KOHCYIbTAIMIO K PYKOBOAMTENIO, KOTOpas
npe1ycMaTpuBaeT:

- 00CyXJIeHHe TIeU U 3a71a4 paboThl, OCHOBHBIX MOMEHTOB M30PaHHON TEMBI;

- KOHCYJIbTUPOBAHKE TI0 BOMPOCaM MOAO0pa JIUTEPATYPHL;

- COCTaBJICHUE MPEJBAPUTEIILHOTO IUIaHA.

CrnenyronmmM dtanoM siBisieTcs pabora ¢ smrepatypoil. Heobxommmasi nmrepatypa
NOOMPAETCS CTYICHTOM CaMOCTOSITEIBHO.
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[Tocie momOopa nurepaTypsl IieJieco00pa3HO cAeiaTh paOodmMii BapHaHT IUIaHA PaOOTHI.
B HeM HyXHO BBIJEIHUTH OCHOBHBIE BONPOCHI TEMBl W Taparpadbl, pacKpbIBAIOIINE UX
CoIeprKaHue.

CocTaBneHHbIM CIMCOK JUTEpAaTyphl W TPEABAPUTEIILHBIN BapUaHT IUIaHA YTOUYHSIOTCS,
COIJIACYIOTCS Ha OUepeHON KOHCYNBTAIMU C PYKOBOJIUTEIIEM.

3aTeM HayuWHAeTCd CIEYIOUM JTanm paboThl - W3Y4YEHHUE JUTEpaTypbl. TOJBKO
BHUMATEIIbHO YWTas M KOHCIIEKTHPYS JIUTEPaTypy, MOKHO pa300paThCs B OCHOBHBIX BOIPOCAX
TEMBbI U TOATOTOBUTHCS K CAMOCTOSTEILHOMY (aBTOPCKOMY) MBJIOKCHHUIO COISP)KaHUS JOKIaaa.
KoHcniekTupyss TMepBOMCTOYHUKH, HEOOXOAWMO OTpPa3UTh OCHOBHYIO HICI0 aBTOpa U €ro
MO3HIMIO TI0O WCCJIEyeMOMY BOIPOCY, BBIABUTH TIPOOJIEMBI M HAMETHTh 3aJadd IS
JAJbHEHIIIETO M3yYeHUs JTaHHBIX MPOOIIEM.

Cuctemarmzaiysi Y aHAIW3 M3YYEHHOW JIATEPATypbhl IO TMpoOJeMe HCCIeT0BaHuUs
MO3BOJISIFOT CTYACHTY HATIMCATH padoTy.

Pabounit BapyaHT TeKcTa MOKJIaJa MpPeJAOCTaBISIETCS PYKOBOIWTENIO Ha MpoBepkKy. Ha
OCHOBE pabouero BapWaHTa TEKCTa pPYKOBOJUTEIh BMECTE CO CTYACHTOM OOCYXHaeT
BO3MOXXHOCTH JTOpa0OTKHA TeKcTa, ero odopmienue. [locme mopaOoTKM MOKIad CHAeTcs Ha
Kaeapy NI ero OLCHUBAHMSI PYKOBOIHUTEIIEM.

Tpebosanus k Hanucanurw 00K1IAOA

Hammcanne 1 nmokmanma sBisieTcss 00s3aTeNbHBIM ycJioBUeM BhinoHeHusl wiaHa CPC mo
mo0oil [ucIMITIMHe Npo(eCCHOHATBHOrO IMKJIA.

Tema pgokmama MokeT OBITH BBHIOpPaHA CTYACHTOM W3 TPEJIOKCHHBIX B pabodueit
nporpaMMe WM (POHIE OIEHOYHBIX CPEJCTB JMCIMIUIMHBI, JIMOO ONpeeeHa CaMOCTOSTEINbHO,
UCXO/Sl W3 MHTEPECOB CTyJeHTa (B paMKax M3ydyaeMoW [UCIMIUIMHBI). BpIOpaHHYI0 Temy
HEOOXOMMO COTJIACOBATHCS C MPETOIaBaTeNIeM.

Joknan gomkeH ObITh HATMCAH HAYYHBIM SI3BIKOM.

O6beM n1oknaja JobKeH cocTaBsTh 20-25 cTp.

Cmpyxmypa ooknaoda:

e Beenenne (He Oonee 3-4 crtpammn). Bo BBeaeHMM HEOOXOOUMO OOOCHOBATH BBIOOD
TEMBI, €€ aKTyaJbHOCTh, OUYEPTUTh OOJACTh HCCIEOBaHMS, OOBEKT HCCIIEOBAHMS, OC HOBHBIE
e U 3a/1a4M UCCIIeT0BAHMS.

e (OcHOBHasl 4acTh COCTOMT W3 2-3 pa3zesoB. B HUX pacKpbIBaeTCs CyThb UCCIIEIyEeMOMN
npo0JIeMbl, TPOBOAUTCS 0030p MHPOBOM JHMTEPATyphl U WCTOYHUMKOB WHTEpPHET Mo TpeaMeTy
UCCIICZIOBAHMS, B KOTOPOM JIaeTCsA XapaKTEpPHCTUKA CTETICHH Pa3paOOTaHHOCTH MPOOJIEMBI H
aBTOpCKas aHAJMTUYECKash OLECHKA OCHOBHBIX TEOPETHUYECKHX TIOAXOIOB K €€ PEeIICHHIO.
W3noxxkeHne wmaTepualia He JIOIDKHO OTrpPaHMYMBATHCS JIMIIh OIMACATENFHBIM TOIXOIOM K
pPacKpbITHIO BBIOpaHHOM TeMmbl. OHO TakXke JODKHO COJEp)KaTh COOCTBEHHOE BHICHUE
paccMaTpuBaeMoi MpoOJIeMbl M M3JIOKEHHE COOCTBEHHOW TOYKH 3PEHUS HA BO3MOXKHBIE TYTH €€
pelIeHys.

e 3axmouenue (1-2 crpanwipl). B 3aKimouyeHMH KpaTKO HM3JIAraloTCs JOCTHUTHYTBIC TIPH
MBYYEHUH TPOOJIeMBI 1M, MEPCTIEKTUBBI Pa3BUTHS UCCIIEAYyEMOro BOMpoca

o CmMCOK WCTONMBb30BaHHON JUTepaTyphl (He MeHblle 10 MCTOYHMKOB), B asihaBUTHOM
NopsiIKe, OPOPMIICHHBI B COOTBETCTBUM C TPUHSITBIMH TPaBWIAMH. B CIHCOK HMCTIONH30BaHHON
JUTEPATYphl PEKOMEHIYETCSl BKIIOYATh PabOThl OTEYECTBEHHBIX M 3apyOEKHBIX aBTOPOB, B TOM
YUCJIe CTAThH, OMyOJMKOBAHHBIC B HAYYHBIX XKypHAJaX B TE€YEHHE TOCICIHUX 3-X JIET M CCHUIKH
Ha pecypchbl ceTu HTepHeT.

o [Ipmwiokenrie (Tpr HEOOXOTUMOCTH).

Tpebosanus k opopmnenuro:

® TEKCT C OJJHOM CTOPOHBI JIMCTA;

o mpudr Times New Roman;

e keripb mpudra 14;

® MEKCTPOYHOE paccTosHue 1,5;
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® TIONIs: CBEpXy 2,5 cM, CHM3Y — 2,5 ¢M, clieBa - 3 cM, cmpaBa 1,5 cwm;

® JIOKJIa] JOJDKEH OBITh MPEICTABIICH B COPOIIIOPOBAHHOM BUIIE.

THopsoox 3awumvl Ooxnaoa:

3ammra JOKIaja TPOBOAMTCA HAa TPAKTUYECKHX 3aHATHAX, TMOCJIE OKOHYAHUA PabOTHI
CTyJleHTa HaJ, HUM U WCIPaBJICHHS BCEX HEJOYETOB, BBISBICHHBIX NPENOAABATENIEM B XOJ€
KoHCynbTaimil. Ha 3ammry noknaza orBoaurcs 5-7 MUHYT BPEMEHH, B XOAE€ KOTOPOro CTYIEHT
JIOJDKEH TI0Ka3aTh CBOOOJHOE BIiaJICHME MATEpUAlioM IO 3asBieHHOM TeMe. [Ipu 3ammre noknaga
MPUBETCTBYETCS UCTIOIb30BAHUE MYJILTHM€/1HMA-TIPE3EHT ALH.

Oyenka ooxnaoa

Jloknas oleHMBaeTCs MO CJEYIOINM KPUTEPHUSIM:

* coOmoieHre TpeOoBaHMil K ero 0(hOpMIICHHIO;

* HEOOXOIMMOCTh M JOCTATOYHOCTH [JISl PACKPBITHS TEMbl TPHUBEJICHHOM B TEKCTE
Joknaaa uHpopMaimy;

* YMEHHE CTYJEHTa CBOOOHO M3J1araTh OCHOBHBIC WJI€H, OTPaKCHHbIE B JIOKJIAJE;

* CIIOCOOHOCTH CTYJICHTa TIOHSITH CYTh 3a/JaBaeMbIX TMpenojaBaTesieM M COKYPCHUKaMH
BOMPOCOB | C(POPMYIHUPOBATH TOUYHBIE OTBETHI HA HHX.

Kpumepuu oyenku:

Oyenka «omau4HO» BBICTABISIETCS CTYACHTY, €CIIM B JOKJIAaJ€ CTYJEHT UCUEPIIbIBAIOIIIE,
TMOCJIEI0BATEJILHO, YETKO M JIOTUMECKH CTPOMHO M3jaraeT Marepual; CBOOOIHO CIpaBIsieTCs C
3a/JlauaMy, BOMNPOCAMHU U JAPYIMMHU BUIAMH TMPUMEHEHUs] 3HAHWM; WCTIONb3yeT [JIsi HANMCAHUs
JIOKJIajla COBPEMEHHBIC HAy4YHbIE MAaTEpHalibl; AaHAMIBHPYET TMOMYyYCHHYI0 HHPOPMAIHIO;
MPOSIBIIIET CaMOCTOSITEIILHOCTD MPY HATIMCAHUU JIOKJIajia.

Oyenka «xopouioy» BBICTABISIETCS CTYIEHTY, €CJIM Kaue€CTBO BBINOJIHEHUS JOKJIAJa
JIOCTATOYHO BbICOKOE. CTYIEHT TBEPIO 3HAET MaTepual, PaMOTHO U MO CYIIECTBY M3JIaraeT ero,
HE JIOMyCKasl CYIECTBEHHbIX HETOYHOCTEH B OTBETE HA BOIPOCHI M0 TeME JOKIaaa.

Oyenka «y0061emeopumesbHo» BBICTABISETCS CTYACHTY, €CIIM MaTepuas J0KjIaja
BJIATACTCA YaCTUYHO, HO TPOOENbl He HOCAT CYIIECTBEHHOTO XapaKTepa, CTYASHT JOIMyCKAaeT
HETOYHOCTH ¥ OIIMOKH TIPH 3aIliTe JOKJAJa, MacT HeJOCTATOYHO MpaBWIHHBIC (HOPMYIHUPOBKH,
HaOJFOIAI0TCS HAPYIICHHST JIOTMYECKOM TMOCJIEIOBATEILHOCTH B U3JIOKEHUH MaTepHaa.

OyeHnka «Hey0081emeopumenbHO» BBICTABIAETCS CTYIEHTY, €CJIM OH HE MOATOTOBWI
JIOKJIaJl WIM JOMYCTWI CYIIECTBEHHbIe OMMOKU. CTYyIEHT HEYBEpEeHHO W3JIaraeT MaTepHas
JTOKJIaJ1a, He OTBEYAET HAa BOMPOCHI MPETOIaBaTES.

Onucanue wkanvl OYeHusanus

MaxkcumanbHO BO3MOXKHBIA Oail 3a BeCh TEKYIIMI KOHTPOJb YCTAHABIMBAETCS PaBHBIM
55. Tekyuiee KOHTPOJIbHOE MEPOIPUSITHE CUUTAETCS CIIAHHBIM, €CJIM CTYJIEHT TMOJIy4YWl 3a HEro
He MeHee 60% OT YCTAaHOBJIEHHOTO JJIi 3TOr0 KOHTPOJIS MaKcHMajbHOro Oasa. PedruHroBbIit
0aJsu1, BBICTABISIEMBIM CTYJEHTY 32 TEKYIIEE KOHTPOJIHHOE MEPOMNPUSITHE, CIAHHOE CTYIICHTOM B
YCTAHOBIICHHbIE Tpa(UKOM KOHTPOJIBHBIX MEPONPUSITUA CPOKH, ONpPEACNACTCS CJeIYIOIIUM
00pa3oMm:

YpoBeHb BBITIONHEHUSI ~ KOHTPOJIHHOTO PeviruaroBeiii  Gasmn B % or
3aaHIs MaKCHMaJILHOTO 0ajuia 3a KOHTPOJIbHOE 3a/1aHHC)

OTIn4YHEIH 100

Xopormii 80

Y 10BIe TBOPHUTEITHLHBII 60

HeynoBieTBOpHTEIbHBIIH 0
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4.5. Memoouueckue peKOMeHOauuu 10 8bINONHEHUIO UCCIe008AMENbCKUX npoeKkmoe

HccnenoBatenbckasi MpoekTHast pabora — 3TO rpyrmmoBas padora, I BBINOJIHEHUS
KOTOpO HEoOXOonMM BBHIOOp M TPWIOKCHHE HAYYHOM METOAMKM K TIOCTaBJICHHOH 3ajade,
MOJy4YE€HHE COOCTBEHHOIO TEOPETHMYECKOr0 WIM 3KCIEepUMEHTAJbHOrO MaTepuana, Ha
OCHOBAaHMM KOTOPOTO HEOOXOIMMO MPOBECTH AHAJIM3 W CHeJaTh BBIBOABI 00 HCCIEIyeMOM
SBJICHMM. BBINONHEHWe MpoeKTa — 3TO BCEerja KOUIEKTHBHAs, TBOpUYECKas NpaKTHieckas padora,
NpelHa3HauY€HHAs [l MOJYyYEHHs OIpEJENIEHHOr0 MpOAyKTa WIM HAYyYHO-TEXHUUECKOrO
pesynbrata. Takas pabora moppazyMeBaeT YETKOE, OJHO3HAYHOE (POPMHPOBAHUE MOCTABICHHON
3a/7a4y, OIpEJEJICHHE CpPOKOB BBIMOJIHEHMS HAMEYEHHOIo, ONpellelieHne TpeOOoBaHMM K
pa3pabaTbiBaeMOMY OOBEKTY.

Beimonsenne 1 rpynmoBoro mpoekTa SIBISIETCS O0O0S3aTEJIbHBIM YCJIOBUEM BBINOIHEHUS
CaMOCTOSITENIFHOW ~ paboThl MO JHOOOW JUCIMIUIMHE TpO()eCCHOHANBHOTO IWMKiIa. Tema
NPOEKTHOTO 3aJlaHusi MOXET ObITh BblOpaHa CTYAEHTOM U3 TMPEMJIOKECHHBIX B paboueit
nporpaMMe WM (POHIE OIEHOYHBIX CPEJICTB JMCIMIUIMHBI, JIMOO ONpeeseHa CaMOCTOATEIbHO,
UCXONll W3 MHTEpecOoB CTyAeHTa (B paMKax H3ydaeMOW JUCLWMIUIMHBI). BpiOpaHHy0 Temy
HEO00XOUMO COIJIACOBATHCS € MPETOaBATENEM.

Tpebosanus no 6blNOIHEHUIO U OPOPMIACHUIO NPOEKMA

[Tpu BEITONHEHNM TIPOEKTa TPUBETCTBYETCS pabora B rpymme (2-3 denoeka). [Ipoekr —
3TO HCCieqoBaTeNbcKass paboTa, B XOA€ KOTOPOM CTYAEHTHI JIOJDKHBI MPOJAEMOHCTPHPOBATH
BJAJICHAE HABBIKAMU HAy4YHOI'O MCCJICJIOBAHUA, YMEHUS NPOBOAUTH aHAJIM3, 0000LIaTh
uHpopmalmio, AenaTh BBIBOJBI, NpeJjaraTh CBOM PELICHHMS IPOOJIEMBl, PacCMaTpUBAEMOH B
IIPOEKTE.

[Ipy mnOArOTOBKE MAaTEpUajoOB IMPOEKTAa CTYAEHTHl JOJDKHBI IPOAEMOHCTPHUPOBATH
BJIaJICHAE COBPEMEHHBIMH METOAAMU KOMIIbIOTEpHON 00paOOTKH JTaHHBIX.

Kpumepuu oyenxu pabomv yuacmuuka npoexma.

Jnst Ka)Kaoro U3 y4acTHUKOB NPOEKTA OLEHUBAIOTCS:

* ipo()eCCrOHANIbHBIE TEOPETUYECKHE 3HAHUSA B COOTBETCTBYIOLIEH 00acTy;

* yMeHHe paboTaTh CO CHPAaBOYHOM M HAYYHOM JUTEpaTypod, OCYIIECTBISTH TMOHCK
HeoOxoauMoi mHpopMaimu B MHTEpHET;

* yMeHHe paboTaTh C TEXHHYECKUMHU CPEACTBAMUY,

. YMEHHE TH0JIb30BaThCS COOTBETCTBYIOIIMMHU  BBINIOJIHIEMOMY IPOEKTY
MHPOPMAIMOHHBIMH  TE€XHOJIOTHSIM U,

* YMEHHE TOTOBUTh MaTepuajbl MPOEKTa JJIs MPe3eHTALMI: COCTABISATh U PEJAaKTHPOBATh
TEKCTHI, (JOPMHUPOBATH MPE3CHTAIMIO TPOCKTA;

* yMeHue paboTaTh B KOMaHJIE;

* yMEHHUE MyOJIMYHO TNPEACTAaBIATh PE3Y/IbTAaThl COOCTBEHHOM AEATEIbHOCTY,

* KOMMYHUKa0€JIbHOCTh, MHUIIMATUBHOCTh, TBOPYECKUE CIIOCOOHOCTH.

Kpumepuu svicmagnenus oyenku y4acmuukam npoexma

Wupie
KomneTenimm, ePCANLHEIC
CBSI3aHHBIC C ) P
KOMTICTCHIUN
UCTIONB30BaHUEM
(KOMMyHHKA0EJTh
COOTBETCTBYIOIINX HOCTE
[TpodeccronansHpie BBITIOJIHIEMOMY ’ OTuYeTHOCTh
Ornenka KOMIETE 0eKT HHAIMATUBHOCTh,
[ P y yMeHue paboraTh
TEeXHUYIECKHX
B «KOMaHIe»,
CpEICTB U
yIpaBJIeHUYECKUEe
HMHPOPMATMOHHBIX
N HaBBIKH H T.]1.)
TEXHOJIOT Ui
«OTaaHO» Pa6ora BbimonHeHa Ha | TexHumueckue Crynenr nposiBun | ITpoext
BBICOKOM cpencTBa Y | VHUIATYBY, NpeICTaBJICH
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1%0518(5

Komnerenmm, epcaibHbIc
CBSI3aHHBIE C )
KOMTICTCHIUN
UCTIONIb30BAHUEM
(xoMMyHHKa0eIh
COOTBETCTBYIOIINX HOCTE
[TpodeccronansHpIe BBITIOJTHIEMOMY ’ OT4YeTHOCTh
OreHka MHMITHATHBHOCTD,
KOMTICTCHITUN MPOCKTY
yMeH#e paboTaTh
TEXHUYECKHX
B «KOMaHIe»,
CPeICTB U
yIpaBJeHUYECKUEe
MH(pOPMAIMOH HBIX
o HABBIKUA U T.1.)
TEXHOJIOT Ui
npoeccHoHATbHOM MHPOPMAIMOHHBIE TBOPYECKHI TIOJTHOCTBIO U
YPOBHE. TEXHOJIOT X TIOJTXO]T, B CPOK.
[IpencraBneHHbIi OCBOEHBI U | CTIOCOOHOCTh K
MaTepuall B OCHOBHOM | HMCTIONB30BaHBI JJISI | BBITIOJTHCHHIO
(akTHuecKH  BepeH, | peanuzalmu CJIOKHBIX
JIOIYCKAIOTCSI MPOeKTa 3a/laHul, HAaBBIKU
HerpyObie TIOJTHOCTBIO paboThl B
(baxTmaecKue KOJUIEKTHBE,
HeTouyHOCTH. CTyneHT OpraHM3aIMOHHBI
CBOOOJIHO OTBEYaET Ha € CIOCOOHOCTH.
BOIMPOCHI,  CBSI3aHHBIC
C MPOEKTOM.

«Xoporoy» PaGora Beimonnena Ha | OO0HapyxuBatoTcs | CTymeHr [Tpoekt
JIOCTaTOYHO BBICOKOM | HEKOTOpBIC JIOCTaTOYHO npeJicTaBJIeH
npodeCCUOHATLHOM OIIMOKH B | momHO, HO ©0€3 | JOCTAaTOYHO
YPOBHE. JlomyIieHo | MCTIONb30BaHUU WHUIMATHUBBI M| TOTHO U B
10 4-5 (akTUIECKHX | COOTBETCTBYIONIMX | TBOPYECKUX CpOK, HO C
OLIHOOK. CryzneHT | TEXHUYECKHX HaXOJ/10K HEKOTOPbIMU
OTBEYAET HAa BOIMPOCHL, | CPEIICTB ¥ | BBITIOIHWT HeJJopaboTKa
CBSI3aHHbBIE ¢ | uHpOpPMAIMOHHBIX | BO3NIOKCHHBIE HA | MU
MPOEKTOM, HO | TEXHOJIOTHI HETO 3aJ]ayuu.

HEJIOCTATOYHO TOJTHO.

«YnoBneTBo | YpoBeHb OOHapyxuBaeT Crynenr [IpoexT caan

PUTEITHHO HEJIOCTATOYHO BBICOK. | HEJIOCTATOUHOE BBITIOTHUIT co
Homymeno  no 8| BiameHue OOJBIIYI0 YacTh | 3HAUMUTEIIHHBI
(hakTHIeCcKuX HaBbIKAMU DPAaOOTHI | BO3NOKEHHOW Ha | M
OIIMOOK. CrymeHt | ¢ TEXHMYECKHUMHU | HETO pabOTHI. OT03JaHHEM
MOXET OTBETUTH | CpeICTBAMU u (Oonee
JWIIb HA HEKOTOPHIE | COOTBETCTBYIOIM HeJler) M He
m 3a/IaHHBIX | U TIOJTHOCTHIO
BOIPOCOB, CBSI3aHHBIX | MHPOPMAIMOHHBIM
C IIPOEKTOM. Y TeXHOJIOTHSIMHU

«Heynosner | PaGora ne BbimonHeHa | HaBbikoB pabGotsl ¢ | CTyneHt IIpoekr  He

BOPHUTEJIHO» | WIM  BBHINOJHEHA HA | TEXHUYECKUMHU MPAKTUYECKH HE | CHaH.
HU3KOM YpOBHE. | CpeICTBaMH  HET, | paborai, HE
Jonymeno ©6onee 8§ | nHdopMaIMOHHbIE BBITIOHWIT ~ CBOM
(hakTHIeCKUX TEXHOJIOTUN HE | 3a7a4H 17171
ommbOok. OTBETHl Ha | OCBOSHBI BBITIONHIWT JIUIITh
CBSI3aHHbBIE c OTJIeNIbHBIE HE
MPOCKTOM  BOIPOCHI CYLIECTBEHHbIE
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Hnbie
Kowere ’ YHHUBEpCaJIbHbIC
CBSI3aHHBIE C p
KOMTICTCHIUN
UCTIONTE30BAHUEM
(xoMMyHHKa0eIh
COOTBETCTBYIOIINX HOCTE
[TpodeccronansHpIe BBITIOJTHIEMOMY ’ OT4YeTHOCTh
OreHka MHMITHATHBHOCTD,
KOMTICTCHITUN TIPOCKTY
yMeH#e paboTaTh
TEXHUYECKHX
B «KOMaHIe»,
CPEICTB U
yIpaBJeHUYECKUEe
MH(pOPMAIMOH HBIX
o HABBIKUA U T.1.)
TEXHOJIOTUI
00HapPY>KUBAIOT TIOpYyY CHUS B
HETIOHUMaHUe TPYIIIOBOM
npeMeTa u MPOCKTE.
OTCYTCTBHUE
OpUEHT AU B
MaTepuaie IpoeKTa.

Cmyoenmpl 00nJCHbL: 3AIMATUTH TPOSKT B PEXKHUME TPE3CHTAIWH, TPEIbIBUTEH (Hailibl
BBHITIOJIHEHHOTO TPOEKTa, yMETh paccka3aTh O TEXHONOTWSIX, WCTONb30BAHHBIX WMHU TIpU
BBITIOJIHEHUU TIPOCKTA, AaTh OLCHKY paOOThI Ka)KIOro YJieHa TPYIIbI (eciu npoekm epynnosoil).

MaxkcumaabHO BO3MOXKHBIM Oail 3a BECh TEKYIIMHA KOHTPOJIb YCTAHABIMBAETCS PaBHBIM
55. Tekymiee KOHTPOJIBHOE MEPONPHATHE CUMUTACTCS CIAHHBIM, €CJIM CTYICHT TOIy4WI 3a HEeTO
He MeHee 60% OT YCTaHOBJICHHOTO JJII TOrO KOHTPOJISI MaKCHMalbHOro Oasuia. PedTHHroBbIi
0aJul, BRICTABIIEMBIN CTYACHTY 32 TEKyIee KOHTPOJIHHOE MEpONpPUATHE, CIAHHOE CTYIACHTOM B
YCTAHOBIICHHbIE TPa(UKOM KOHTPOIBHBIX MEPONPUSITUA CPOKH, ONpPEACIACTCS CJIeIYIOIIUM
o0pa3om:

YpoBeHb  BBINOJHEHUS KOHTpoJbHOrO | Pelirunrosoiit 0amur (B % 0T MakCHMaJIbHOTO
3aaHIs 0ata 3a KOHTPOJILHOE 3aJ1aHKe)
OTJIMYHBIT 100
Xopormii 80
Y 1OBIIC TBOPHT EJIHHBI 60
HeynoBieTBOpHTETBHBIHI 0

4.6. Memoouueckue pexomeHOayuu no NOO20MOBKe K IK3AMEHAM U 3a4emam

N3ydyerre MHOrUX o0O0IMIeNpo)eCCHOHATBHBIX U CHECIMAIbHBIX JAWCIMIUIMH 3aBEPIIACTCs
9K3aMeHOM. [IOMrOTOBKAa K 3K3aMEHy CMOCOOCTBYET 3aKpEIUICHHIO, YIITyOJICHHIO U 00O0OIICHUIO
3HAHWH, TOJMy4aeMbIX, B TMporecce OOydeHWs, a TakkKe MPUMEHECHHI0O HX K PEIICHUIO
NpaKTUIECKUX 3a1ad. ['OTOBSICh K IK3aMEHy, CTYICHT JIMKBUAMPYST HMMCIOLIMECS NpoOelbl B
3HAHUAX, YIIIYOJISIET, CUCTEMATH3UPYET W YIOPSA0YMBAET CBOM 3HaHWs. Ha sk3amMeHe CTyneHT
JEMOHCTPHPYEeT TO, YTO OH MpuoOpeNn B mpouecce OOydYeHHs IO KOHKPETHOM Yy4eOHOM

JNUCHAIUINHE .
DK3aMEeHAIMOHHASl CECCHsl - 3TO Cepus SK3aMEHOB, YCTAHOBJICHHBIX YU4COHBIM IUIAHOM.

Mexny sk3ameHamu unrepBan 3-4 nwi. He cnenyer nymars, 4yTo 3-4 OHA JOCTaTOYHO MJIS
YCTEIIHOM TOATOTOBKU K AK3aMEHAM.
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B 5t 3-4 gHA HY)KHO CHCTEMAaTHU3WMPOBAThH YK€ MMEIompecs 3Hanwsi. Ha koHCynbTammm
nepe SK3aMEHOM CTYACHTOB TO3HAKOMSIT C OCHOBHBIMU TPEOOBAHMSIMU, OTBETSAT HA BO3HUKIIIVE
y HuX Bompockl. [ToaTomy moceleHne KOHCYIbTAIlMi 0053aTeIbHO.

TpeOGoBanus K OpraHM3aliM MOATOTOBKM K 9K3aMEHAM T€ e, YTO U MpH 3aHITUAX B
TEUEHUEe CEMECTpa, HO COOJIONAThCS OHM JODKHBI Oojiee cTporo. Bo-mepBbIX, OueHb Ba)KHO
co0moIeHNe pekuMa JTHs; COH He MeHee 8 4acoB B CYTKH, 3aHATHUS 3aKaHUYMBAIOTCSI HE TIO3JIHEE,
yeM 3a 2-3 yaca 10 cHa. OnruMaibHOE BpeMsl 3aHATUHA - YTPEHHUE U JIHEBHbIE 4dachl. B
mepeppiBax  MEXIYy  3aHATHWSIMU  PEKOMEHIYIOTCS  TPOTYJIKM HAa  CBEXEM  BO3AYXE,
HEYTOMUTEJIbHBIE 3aHATHS CTIOPTOM. BO-BTOPBIX, HAJMUKE XOPOIIMX COOCTBEHHBIX KOHCIICKTOB
neximil. Jlaxke B TOM cllydae, €ciii ObLla TIPOMyIIeHA Kakas-IMOO JEKIWs, HEOOXOIMMO BO
BpeMsi €€ BOCCTAHOBHTHL (Tiepermcath ee Ha Kadeape), 00aymMarh, CHITH BO3HUKIIHE BOIPOCHI
JUI TOTO, 4TOOBI 3allOMHMHAHME MaTepuajia ObIO OCO3HAHHBIM. B-TPEThUX, MPH TOATOTOBKE K
9K3aME€HAM Yy CTYyJEHTa [ODKeH OBITh XOpOIMiA Y4eOHMK WIM KOHCIIEKT JIMTEPATYPBI,
MPOYUTAHHOM T0 yKa3aHWIO TperofiaBaTelisi B TEYEHHE ceMecTpa. 37eCh MOXKHO 3(PheKTUBHO
HCTIONIH30BATh JICTHI OTIOPHBIX CHUIHAJIOB.

BHauane cnemyer MpocMOTpPETh BECh MaTepwaj MO CAaBaeMOW JTUCIMIUIMHE, OTMETHUTh
nast ce0st Tpynsble Bompochkl. OOsi3aTellbHO B HHX pa3o0parhecs. B 3akmodeHue emie pas
[eNIeco00pa3HO TOBTOPUTH OCHOBHBIE TIOJIOXKEHUSI, WCTIONB3ys TMPH 3TOM JIMCTBI OTMOPHBIX
CUTHAJIOB.

CucteMaTtudeckasi MOATOTOBKA K 3aHATUSAM B TE€UEHHE CEMECTpa MO3BOJIUT UCIIOIH30BATh
BpEMsI SK3aMEHAIMOHHONW CECCUM JJIsl CUCTEMATH3ALMY 3HAHHUI.

KonTpoas camocTosiTe IbHOM padoTHI CTY1€ HTOB

Konrpons camocTosTebHON paOOTHl IPOBOAUTCS NPETOAaBaTENIEM B ayAUTOPHIL

[IpenycmoTpeHsl cienyromue BUAbl KOHTPOJsL: co0ece 0BaHue, OLEHKA JOKJIa/1a, OLEHKA
IPE3CHTAlMY, OLCHKA y4acTus B KPYIVIOM CTOJIE, OLEHKA BBINIOJIHCHUS IIPOEKTA.

[TonpoOHble KpuTEpuM OlLICHMBAHMS KOMIIETCHIMI TpuBeieHbl B DOHIE OIEHOYHBIX
CPEACTB JUIA NPOBEICHUS TEKYIIEH U MPOMEKYTOUHOM aTTECTalMH.

Cnucok jureparyps! 1Js BbinoaHe nuss CPC

OcHoBHas JuTe parypa:

1. CoBpemeHHbIe WH(POPMAIMOHHBIC TEXHOJIOTMM OJEKTPOHHBIA pecypc : ydeOHoe
nocooue / C.C. Meitbko / JI.A. Peneuko / . A. KopomskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. A.Il.  AnexceeB. - Camapa : IIOBOKCKMIA TOCYJapCTBEHHbIA  YHHUBEPCUTET

TenekoMMyHrKaimii 1 uHpopmatuku, 2016. - 101 c. - Kuura Haxonurcst B 6a30Boii Bepcun 9bC
IPRbooks., 3K3eMIUTSIPOB HEOTPaHIMIEHHO

2. Annep, IO.II. Cratuctuueckoe ympaBieHue mporueccamu. «bonblie TaHHbIEY
OnexTponHblii pecype : yueOHoe mocooue / E.A. Uepnsix / FO.II. Annep. - CraTuctuueckoe
ympaBiieHue mporeccaMu. «bombime ganHbie»,2021-09-01. - MockBa : M3natensckuii [lom
MUCuC, 2016. - 52 c. - Knaura naxonurcs B 6a3oBoit Bepcuu ObC IPRbooks. - ISBN 978-5-
87623-969-3, 3K3eMIUIIPOB HEOTPAHMICHHO

JIomoTHUTeIbHASL JIUTE paTypa:

1. CoBpemenHble WH(POPMAIMOHHBIC TEXHOJIOTUM OJIEKTPOHHBIA pecypc : COopHHK
TPyOB 1O MaTepuajgaM 3-i  MEKBY30BCKOM HAyYHO-TEXHHYECKOM KOH(PEpEeHIMH C
MEXIyHapoaHbIM ydactueM 29 cenrsops 2017 r. / B. W. BomoBau [u ap.] ; pean. B. M.
Apriomenko. - Koponés : Hayunslit koncyneranr, MI'OTYVY, 2017. - 191 c. - Knura maxonurcs B
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npemuyM-Bepcun DBC IPR BOOKS. - ISBN 978-5-9500999-7-7, sk3eMIUISIpOB HEOTrPaHHIECHHO

2. CoBpeMeHHbIE MYJIbTUMEAMIHbIE HWHOOPMALMOHHBIE TEXHONOTHMM  DJICKTPOHHBIN
pecypc : yueOHoe nocobue / C.C. Moitbko / JI.A. Peneuxo / A.Il. Anexcees / A.P. Bantotun /
N.A. KopomnbkoBa. - CoBpeMeHHbIE MYJIbTHUMEIUHbIE HHPOpPMAaIMOHHbIE TexHomornu,2021-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kaura maxonurcst B 6a3oBoii Bepcuu ObC
IPRbooks. - ISBN 978-5-91359-219-4, 3k3eMIUIIpOB HEOrPaHUYCHHO

MeToaunue ckasi JJMTe parypa:
1. Meronuyeckue PpeKOMEHIAIMH IS  CaMOCTOSATEJIBHOW pabOThl  CTYJACHTOB IO
nucimiiimHe «BBelieHrne B MHPOPMALMOHHBIC TEXHOJIOIHI
2. Meronnueckue ykazaHus K JabopaTopHbIM paboram mno aucimwimHe «l{udpoas
IrPaMOTHOCTh M 00pabOTKa JaHHBIX)
NHTepHET-pEcypCHI:
1. http//el.ncfu.ru/  — cucrema  ympaBnenus  obydenmem DOIAOY BO CKOY.
JlucTaHIMOHHAsT TIOAJIEPXKKa JUCIMITIMHEI «BBeneHue B MHQOpMaIMOHHBIC TEXHOIOT UMY
2. http//www.un.org - Caiir OOH MHbopMaIoHHO- KOMM Y HHKA [IHOHHBIE  TEXHOJIOIMH
3. http//www.intuit.ru — Wurepret-Y HuBepcureT KOMIBIOTEPHBIX TEXHOJIOTHIL
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