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Beeaenne B nu@gpoBbie TexXHoJJornu. [lomruka rocynapcrea B o0mactu
mappoBmaipit.  ['ocygapctBenneie mporpaMmbl. CoBpeMEHHOE I1(POBOE
npocTpancTBO. OcHOBEI 1mm(poBoro odbmectra. L{udppoBas rpamMorHOCTE U
(poBeie  KOMIETEHIMA. O030p COBPEMEHHBIX HM(POBBIX TEXHOIOTHH U
BO3MOKHOCTEH UWX MNPUMEHEHMA [JIsI PEIIECHUS IOCTABICHHBIX 3a1ad.
['ocymapcTBenHbIe 1M()POBEIE YCIIYTH U TOPTAJIEI.

Texnonorun yaalenHo padorsl. @airnooOmenHukn. BeOunapusie
IDTOTLIA JKU. JlncranmonHe1e TEXHOJIOTHH 151 BO3MOKHOCTH
aucTaHMoHHOTO  oOyuenma. Pabora B on-line pexume. [udposas
oOpazoBaTenpHAsA Cpega YHMBEPCHUTETA. 3HAKOMCTBO ¢ mopranoM el.ncfu.ru
1 ExammycoM. DI€KTpOHHEIE OMOMOTEYHBIE CUCTEMEL.

Cucremarusanusa W XxXpaHeHne HH@PopManuu Ha IIK. OO0zo0p u
wraccupukaipss  OC. OcnoBer paborer B OC Windows/Astra Linux.
3HAKOMCTBO C HAIMOHAJILHOM omepaipoHHOM Astra Linux. 3Drtansl
NOATOTOBKU KOoMIbioTEpa K pabore. HMurepdenc nome3oBarema. [lanems
3agau. Pabora ¢ oxmamu. Menemxep ¢aimos/IlpoBognuk. Ilouck.
[ToumenoBane (paiioB, CHUCTEMATM3AIMA W KATAJOTI3AIMA. | MBI
¢aimoB. Koueeprampri. OcoO0E€HHOCTHM BOCCTAHOBJIECHMA WH(OpPMAIMA HA
USB-nocuresnsx.

JJIe KTPOHHbIE MOYTOBbIE ce pRHCKLI. O030p BO3MOKHOCT €11 COBPEM EHHBIX
NOYTOBBIX CEPBUCOB. POJb  SIEKTPOHHOM MNOUTHL B HWHPOPMALIMOHHOM
obmene. Permctpaipri, HACTpOMKA, OpraHm3aipsl padOTEI C MOYTOBBIMH
coodbmenmsivmu.  Cucremarmaimsa  coodmenm.  beszomacHocts  u
MCTIOJIE30BAHUE BPEMEHHBIX MOUTOBBIX SNIMKOB WM AHOHUM Al3€POB.
CeTeBoH >THKeT. [IpaBuia nenoBou nepermcky U OOMIEHIE B COLMATBHBIX
CETAX, EKTPOHHBIX MOUTOBBIX CEPBUCAX U MecceHmxepax. OcobeHHocTu
nenoBoil mepermckn B WhatsApp, Telegram, Viber u mp.

NHTepHe T-TeXHOIOTHH. OCHOBBI MOUCKA, KPUTUUECKUM AHAIN3 U CUHTE3
mHpopmamm B rmobameHont cerm HMuarepmer. Pabora ¢  Opaysepamu
(m30paHHOE, 3aKIanKM, KYpHAT WU Ap.). XpaHneHue Oompmmx O00BEMOB
naHHeix. (CeTeBBIE CEPBUCHI W WX BO3MOKHOCTA. Opramsaips o
OezomacHOCTh  paborer B 00maunerx  xpamwmmiax — (MailO6maxo,
Aunexc/lnck, Google Drive w mp.). Oprammsarmms COBMECTHOH paboTHI ¢
mH(popmarme . Padbora B 00magHBIX MPUIOMKEHAAX

AnnaparHoe oOecne4yeHHe Iie pCOHAIBHOI0O KOMIbIOTepa. bazoras
anmapatHas KoH(purypamns. Marepunckas miata. Y CTPOMCTBA, BXOIAIIME
B COCTaB MarepuHCKOM ImiaTtel. [Iporeccop, HazHaueHne UM OCHOBHBIE
XapPAKTEPUCTUKNA (TAKTOBAs YacToTd, pas3pAnHOCTh, IIMHA TPOIECCOpAa,
KOMI-HAMATE, MPOM3BOAUTEILHOCTE). [laMATs, HA3ZHAUEHE U BUOBI MAMATH
(orepaTvBHAsA, NOCTOSHHASA, BHEIIHAA), OCHOBHBIE  XAPAKTEPUCTHKU.
Ycrpouictea BBOma-BeiBoma. [loprer BBOma-eiBOma. Kuaccudukaips
MEpUPEPIHBIX ~ YCTPOUCTB  (HOCUTEM JAHHBIX, KJIABHATYpPA, MBIMIb,
MOHMTOPBI,  INPUHTEPBL,  CKaHephel).  KmaBuatypa  mEpPCOHAIBHOTO

dafioMmBoTepa. PasnoBraHOCTH KIaBHATYp. Hasmauenwe kmasunl ['opaune
O YSHRIMOHAIBHEIE KIaBUM. KiaBuarypHeIE TpPEHAKEPEI.

ITpoTpavivnoe obecneyenne mepcoHATLHOro KommbloTepa. Cocras
nporpammHoro odecreuenws (I10) mepconampHOro KOMMBIOTEpPA. Y POBHH

10 (0a30BEIN, CHCTEMHBIN, CIV:KEOHBIN, npurkaagHoi). Kimaccupuxaips




[TO (mo mwasznauemmo). Kraccupukamms NpPUKIATHEIX OPOTPAMMHBIX
cpencrB. Knaccupukamms caykeOHBIX mnporpaMmueix cpeactB. O030p
cpasautebHel aHams [10 OC Windows/Astra Linux.

O0pabdoTka TekcTOoBOM HH(popManuH. TexHomormm padOTEL C TEKCTOBOH
mpopmarpei B oducupix u cereBeix npwiokenwax (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). Ilpaswma odopmieHns TEKCTOBBIX
nokymenroB 1mo ['OCT. IlpodeccuonanpHoe  pemakTUpOBAaHHME U
(opmarupoBanne mokymenra Cozmanue Tadmin v rpaduueckux 00BEKTOB.
Beruucnenna B tabmmax. Iloctpoenne nuarpamm. Co3nanve rpaduaecKmx
cxem. Co3zgamre DOKYMEHTA CIONKHOM CTPYKTypel. Pabora co cTwmmm
ABTOMATHMYIECKOE CO3JaHME OIVIABICHIA. JJEKTPOHHOE PELEH3UPOBAHHE
nokymeHroB. Pabora B pexnme wcnpaBnenumd. (Co3pganne maOmoHOB U
(opM. ABTOMATHHECKAS PACCTAHOBKA CHOCOK HA MCTOUHMKU. [louTOBEIE
pacceuiku. Co3maHne TOKYMEHTOB CIIMSAHHS.

Oprannszanus padorbl ¢ TA0MHYHLIMH JAaHHBLIMH CpeJCTBaAMHU
3Ie KTPOHHBIX Tabdaun. Texuomormm pa®OTEI ¢ TAOIMIHBEIMU TAHHEIMH B
opucHerx w cereseix mnpwiokenmax (LibreOffice, MSOffice, OpenOffice,
GoogleDoc).  Twmer  mammeix.  Hacrpoiika okma  mma paloTEL.
ABTOMaTBanMA 0OpPU BBOAE [JAHHBIX: (DYHKIMM ABTO3AINOIHEHWA U
apro3aBepmieHn. Psager manneix. Co3manme nporpeccuwit. Pabora co
CIIMCKAMM MAHHEIX M CO30aHME COOCTBEHHBIX CIMCKOB IEPEYUCIICHUM.
Ycnosuoe (opmarwpoBanne. Pabora ¢ ¢opmymamMu U (PyHKIMAMU.
Hcnonmp3oBanne aOCOMIOTHEIX M OTHOCHUTEIBHBIX CCEUIOK HpH 00paboTke
nanueix. Komanner gms paborer ¢ (paimaMu U MOATOTOBKU JTOKYMEHTA K
neuat. KomaHmer nms pa®oTel € SHEKTPOHHOM TaOmmien kak ¢ 0a3oit
OaHHbIX. AHamm3 OaHHeEIX Oompnmx TadOman CoprupoBka AaHHBIX. BBOX
YCIOBUM /11 COPTUPOBKU MaHHBIX. DuibTpaips gaHHeIX. BBO# kpurepues
(ycmoBmil) orOopa nmanHeix. Komanner pms  co3ganmt U padoTHI €
OuarpaMMaMu. JJIEMEHTBE uHTepdenca aji padoTel ¢ gUATPAMMAMMU.
CrmocoOrt  co3mamma amarpamMMm. (Co3gaHMe CMEMIAHHBIX — THATPAMM.
Cmapknaynel. [logBenenne  nmpoOMEKYTOYHBIX  WTOTOB W CO3JaHUE
CTPYKTYpupoBaHHeIXx Tabmm.  Koncommaimsa  ganmneix.  [loaroroBka
TAOMHI] IS KOHCOMMOAIMWA MaHHBIX. JTambl KOHCOmMUmarmi. Padora co
CBOAHEIMH Tabmmamu u guarpammamu. Macrep ceogueix Tabmal. Pabora
B CBOAHOM TaOmaie. DwibTpaimsa AaHHEIX CBOAHOM TaOmmipl. Co3nanue
cBOMHOM muarpammbl. Mcnomp3oBanme makera Avams ganHeix. Mmmopr
MAHHBIX. 3alra TaHHLIX.

IToaroroBka JAeMOHCTPAHOHHBLIX MaTepHan10B. Hndorpaduka un
BIBYAMBAIM  TAHHBIX, KyJbTypa mpesenrampm. O030p mnporpaMMHBIX
OPOAYKTOB I CO3JaHMA  Mpe3eHTaipid.  lexHomorma  paboTel  C
BIBYATBEHOM wH(pOpMaimein B O(PUCHBIX Y CETEBBIX IPWIOKEHHAX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). Illabmonsr u cTpykTypa
npeseHrami. Co3mamme smeMeHTOB npesenraipm. (Co3maHue  CEeTEBBIX
npe3eHTarmii B web-cepeuce Prezicom. Mcmonp3oBamme MadHIMOAIIHAHrA
(METATBHBIX Kapr) Oai co3gamudsd npesenraipii. COBMECTHOE CO3JaHME
MPE3EHTALINIL

[ugpoBbie TeXHOTOrHH 1) 00pad oTKH rpaduye ckHX H300pazke HHI.

I'padruaeckne cpenctBa mpexncraBieHua AaHHeIX. OmmppoBka U aHami3
NOKYMEHT ndan

SNEKTPOHHOW fjoHA xerami.  KommerorepHoe  (Texnmueckoe) 3peHue.  l'exHonmoruu
Ceptudjakar:  12000003441F216DCEBYE GOPADOLRIOMIYILTUMENMMHEIX TAHHBIX. BekrtopHas u pacrpoBas rpaduka.
Bnanenku: EdaHos Anexcein Bane

TIporpammuoe obOecreuenwe mmt 00paborkm rpaduaecKux wW300pakeHHA
(GIMP, EasyPamt, Inkscape, Corel Draw; Adobe Photoshop; Adobe
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[lustrator; InDesign). [Toctpoemme muarpamm u Omok-cxem (Microsoft
Vo). Pabora ¢ oducHeIMH M CEeTEBBIMH NpUIOkeHMAMU. OpraHmaips
COBMECTHOTO JOCTYTA.

Nudpopmannonnas 0e3omacHocThL H e¢€ cocTraB/somme. OCHOBHBIE
BUIBI YIPO3 O€30MacHOCTH AJA TMOMB30BATENEU (BUPYCHI, CHAM, (PHILIMHT,
Texamueckue  cbom wm mp.).  KommerorepHele — mpecTyIDIEHMA.
Knaccupukarmsa. Meroasr npoWwIAKTHUKH. 3aKOHOAATENBHBIE W MHBIE
npaBoBele akTel Poccuickon @Depepaipn, perymmpyrnide MpPaBOBEIE
OTHOmIEHWA B Chepe MHPOPMAIMOHHOM O€30IACHOCTH M 3AIIUTEI
rOCYyJApCTBEHHOM TaMHEI.

[ugporbie HHCTpYMe HTBI. OCHOBEI CAUTOCTPOEHMS. MEeHT AT HBIE KAPTHI
U T.I.

NudpopManiHoHHbIe TeXHOI0THH B IIpode cCHOHATLHOH [1eATe/IbHOCTH.
Creipam3upoBaHHOE MPOrpaMMHOE oOecneueHne (mo 00JacTAM 3HAHWI),
CmpaBouno-npaBoBeie  cucteMmel  (CIIC), CremmamnupoBanneie 0a3sl
maHHBIX. bassl maHHelX. Beenenwe B 0a3el manHex. Padbora ¢ OCHOBHBIMH
00mexkTamu Oazamu manHeixX. Co3manue Tadmil, 3AIPOCOB, q)_GpM 1 OTYETOB

Kpurnueckn OnEHMBAET BO3MOJKHBIE PEMIEHMSA M IA(POBBIE MHCTPYMEHTEI

Pesymprare: _

OCBOCHIEL 7 peiIeHus npo()eCCUOHAIBHBIX 34144,
O(pdexrrBHO (POPMYTHPYET MOUCKOBBIE 3AMPOCHL, HAXOOWUT PEIECBAHTHYIO

AVCTHITTHHEL yHpOpMaIgro, >(PPEKTHBHO BEIOMpaeT MHPOPMAIWIOHHEIE PECYPCHI

(MOmyIs) BeiOupaer cpeacrsa  wH(DOPMAIMOHHBIX TEXHOJIOTHH JI1  TOHMCKA,
XpaHeHws1, 00padOTKY, aHamBa U MPEACTABICHU MHPOPMATIIH;
NpUMEHAECT MH(POPMAIMOHHBIE PECYPCHl U1 HOMUCKA W XPAaHEHWA
nH(pOpMATY;
OPUMEHAET OEJIOBYIO rpa(uKy W MyJIETHUMEIUA-UH(POPMAIHIO
JlemoncTpUpyeT = ymMe€HHME = NPUMEHATH  HACTPOMKH,  MOIU(PUKAIMN
nporpaMM, TPOTPAMMHEIE TNPWIOKEHUA, NPOrPAMMHOE OOECHeueHue,
YCTPOHCTBA JJI peanBalpi ajJIrOpUTMOB
[Tpumenser  MeTomsl  AMOPUTMIBAIMM,  SA3BIKM W TEXHOJIOTHH
NPOrpaMMHUPOBAHNA, NPUTOAHBIE [JIA TNPAKTUIECKOTO MNPUMEHEHHS B
npo(peCCHOHATEHON TEATEIHLHOCTH

TpynoemkocTs, 4

3.€.
dopma 3 o
ader, 3a4€T C OLIEHKOU
OTYETHOCTH

Ilepeye Hb OCHOBHOH M JONOJTHHTEJILHOH JIHTE pATYPbI, He 00X0THMOMH /1JI1 0CBOE HHS
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L. bammakosa,, E. W. HWudopmatnka u  unpopManmoHHbIE
Texnonorm. lexnonorusa padorer B MS WORD 2016 : yaebnoe nmocodue /
E. WU. bammaxosa. - HMupopmarnka u wmHQOPMAIMOHHBIE TEXHOJIOTHH.

Texnonorma padorer B MS WORD 2016,Bece cpok oxpaHel aBTOPCKOTO
npaBa. - JnekTpoH. aaH. (1 ¢aiwr). - Mocksa : Au [Iu Ap Menua, 2020. -
90 c. - snexkrponneli. - Kaura maxomurca B npemuym-Bepcrn ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 5k3eMITIIpOB HEOTPAHWYEHO

E;:S:f;;a 2. bammakosa,, E. W. HWudopmatnka u  wnpopManmoHHBIE
TexHomormi. Ywmuein  Excel 2016: Oubmiorexka @yokipni : yueOHoe
nocoone / E. WM. banmakoBa. - Hupopmaruka u wmH(OPMAIMOHHBIE
Texnomormd.  Ywmueidn  Excel 2016: Oubmmorexka (ysxipniBecs cpok

AOKYMEHT NgarnncAH

OM¥&HEI aBTOPCKOrO mpaBa. - JNEKTpoH. naH. (1 ¢aiur). - Mocksa : A [In
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3. Mannpa,, A. I'. Uudopmaruka n vHPOPMAIMOHHEIE TEXHOJIOTHH :
naboparopusiit opaktukym / A. I'. Maunnpa, A. B. ITonos, A. 1. JIpsakoHOB.
- Hupopmatuka u  wvmdopmaimonsneie  TexHonorum,2026-09-20. -
onekrpon. gaH. (1 ¢aiwr). - Camapa : Camapckuii rocyaapCTBEHHBIN
Texmmaeckni yamBepcurer, ObC ACB, 2020. - 64 C. - BIEKTPOHHBIN. -
Kaira maxomurcsa B mpemuyMm-pepcrn ObC IPR BOOKS. - ISBN 2227-
8397, SK3eMIULIPOB HEOTPAHNUEHO

4. [IBerkoBa, A. B. HUndopmaruka u vHPOPMAIMOHHBEIE TEXHOIOTHH
DJIEKTPOHHBEIN pecype : Yuebnoe nocodbme mma CIIO / A. B. llBerkosa. -
Mupopmarnka n madopmarponneie Texuonmornmi,2020-08-30. - CaparoB :
Hayunmasa kmwra, 2019. - 190 c¢. - Kmra maxomurcs B mpeMHyM-BepPCHA

Jlormommure npHa g

UTepaTypa

ObC PR BOOKS. - ISBN 978-5-9758-1891-1, sk3eMmipos
HEOTPAHNY €HO
L. CoBpeMenHple  MH(POPMAIMOHHBIE  TEXHOJOTUM  JJIEKTPOHHBIN

pecypc : COOpHMK TpygoB TMO MarepuanamM 3-H MEKBY30BCKOM HAYYHO-
TEXHMMECKON KOH(PEpEHIMU ¢ MEXKAYHAPOOHBIM yuactuem 29 ceHrsadpsa
2017 r. / B. U. Bonoau [u np.] ; pen. B. M. Aprromenko. - Kopon€s :
Hayanerit koncymeranr, MI'OTY, 2017. - 191 c. - Kaura maxomurcsa B
mpemuyMm-Bepcut - ObC  [PR BOOKS. - ISBN 978-5-9500999-7-7,
SK3EMITLIPOB HEOTPAHWIEHHO

2. CoBpeMEHHEIE MYIBTUMEIMMHEIE WH(POPMAIMOHHEIE TEXHOJIOTHH
DNEeKTPOHHEIN pecypce : yueonoe mocodue / C.C. Mrurrbko / [I.A. Peneuko /
A.Il. Anekceer / A.P. Bamorun / U.A. KoponekoBa. - CoBpemMeEHHBIE

MYIbTUMEINIHEIE HMHpOpMaimonHeie TexHomorm,2019-05-25. - Mocksa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura nmaxomurcsa B 0a30BOM BEpPCHUM

9BC IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIUIpoB HEOrpaHId €HHO

3. CoBpemeHHbI€  MH(OPMAIMOHHBIE  TEXHOJOTMHA  JJIEKT POHHBIN
pecypc : yuebnoe mocodwe / C.C. Mmureko / JI.A. Peneuxko / U.A.
KopomekoBa / A.P. Bamormn / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa ; [ToBomxckumit roCyaapcTBEHHBIN YHUBEPCUTET
TenekoMmynukarmil 1 uapopmaruky, 2019. - 101 ¢. - Kmwra maxogurcsa B
0azoBoit Bepcunt ObC IPRbooks., 5K3eMITIApOB HEOrpaHIIEHHO

4. Apnep, HO.JII.  Cratuctrmueckoe  ympaBieHHE  MPOLECCAMU.
«bompmme nmanHBIE» ONEKTPOHHBIA pecypc : yueOHoe nocodbme / E.A.
Yepmpix / HO.IL. Apnep. - Craructudeckoe ynpaBa€HHE TMPOLECCAMMU.
«bompmme manaeie»,2019-09-01. - Mocksa : M3naremsckmit Jlom MU CuC,
2016. - 52 c¢. - Kawra waxomurcs B 0asosoit Bepcrmt OBC [PRbooks. -
ISBN 978-5-87623-969-3, sxk3eMIIIApOB HEOTPAHWYI EHHO

AOKYMEHT MNOAnncAH
SANEKTPOHHOW NOAMNWCLIO

Ceptvwdomkatr: 12000003441F216DCBO9ECB27CD000200000344
Bnapeneuy; EdaHos Anexkcen Banepbeswud

HNencteutened: ¢ 16.06.2022 no 16.06.2023




