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Bsenenue

C Tex mop kak Poccus Berynmwia Ha MyTh JEMOKPAaTUYECKHX IPEOOpa3oOBaHUiA, B
OobIIMHCTBE 00JacTel 4eI0BEYECKON MEATENbHOCTH Ha MEPBOE MECTO BCTAJIO COBMEILICHHE
MHTEPECOB JIMYHOCTH M OpraHu3alid. OJTO KOCHYJOCh BceX cdep MNpeanpuHUMAaTeIbCKOR
NEeSITeIbHOCTH, B TOM uuciie uHxeHepHoW. Ecim Bo Bpemena Coserckoro Coro3a cucrema
yIOpaBJIEHUS MEPCOHAIOM HOCHJIA OPraHU3alMOHHO-PACTIOPSAUTENbHBIN (2 MUHUCTPATUBHBIN)
XapakTep M JEUCTBHS COTPYAHMKA ObUIM CTPOTO PErJIaMEHTUPOBAHBI, IIAIM €ro CIyKeOHOro
MPOJABMKCHUST JIMKTOBAIMCH BBIMIECTOSIIMMUA OpraHaMH, TO B HACTOAIIEE BpeMs OCHOBHas
OTBETCTBEHHOCTb 3a YCIICIIHOE pa3BUTHUE Kapbephbl JIKUT HA CAMOM clieuuaaucre. TepMuH
Kapbepa CeroJHs MpHoOpes HaydyHOe TOJIKOBaHWE. PocCHiiCKHE CIeNUaTuCThl Y3HAIH, YTO
MPOLIECC KAPBEPHOIO MPOJBHKEHUS MOJJICKHUT H3YyYEHHIO, IPOTHO3MPOBAHHUIO, YIPABJICHUIO.
[TosiBunIach BO3MOXHOCTB 11 HAYYHO 0O0CHOBAaHHOT'O, OPIaHW30BAHHOTO KapbePHOTO Pa3BUTHSL.

OcCHOBHOH 1I€NIbI0  M3Y4EHUS JUCHMIUIMHBI «CaMOMEHEIKMEHT» I HalpaBlICHUs
15.03.04 ABTOMAaTH3aIMs TEXHOJOTUYECKUX IPOILIECCOB U IIPOU3BOJCTB, COIJIACHO
00pa3oBaTeIbHOMY CTaHJIApTYy, SBJISETCA (GOPMHUPOBAHHUE y CTYIEHTOB, OYAYIIMX PYKOBOAUTENEH
CHUCTEMATHU3UPOBAHHBIX 3HAHUM, YMEHMM W HaBBIKOB YIPABJICHUS CBOUM BpPEMEHEM,
BBICTPAaWBAHUS U PeaU3allui TPAeKTOPUHU CaMOPa3BUTHs Ha OCHOBE MPHUHIIMIIOB 00pa3oBaHUs B
TEUYECHHUE BCEH )KU3HU

[Ipn ocBoeHun nucuUIUIMHEL «CaMOMEHEKMEHT» y CTYIEHTOB, OOYYarollMuXcs IO
HampasjieHuo mnoArotoBku 15.03.04 ABTOMAaTH3alMd TEXHOJOTHYECKUX IPOLECCOB H
MIPOU3BO/ICTB, IOJDKHA OBITH chopMupoBaHa kommereHIws YK-6.

Peanuzanus nenu onpeaenseT cleAyolue 3aa4d OCBOSHUS JUCIUTIITNHBIL:

- yriayOleHHOe H3y4eHHe COJEpX aHUS M CYIIHOCTH COBPEMEHHOW TEOpHUH
YIPaBJICHUS] KapbEPOl;

- pacuIMpeHre 3HaHUM O Kapbepe M KapbepHOW Cpefe, NPUHIUIAX [UIAHUPOBAHUSA U
YIPaBJICHUS TUYHOW KapbePOl U KAPEPHBIM MPOLIECCOM;

- OBJIaJICHUE 3HAHUAMU O KOMIUIEKCE AEWCTBUM, HEOOXOIMMBIX JUIsl YIpaBICHHS
KapbEepHBIM Pa3BUTHEM

Kowmnereniun obyuaromierocs, popMupyeMble B pe3ylIbTaTe OCBOCHUS AUCIUIIIUHBL.

Koa u HaumeHoBanue Kon u HaumeHoBanue MO JAUCIUTLTHHE (MOJYJTIO),
KOMIIETECHIUH WHIUKATOpa XapaKTePU3YIOIINE dTAIBI
(bopMUPOBaHYS KOMITCTECHITHIA
YK-6 Cniocoben ympaBisiTh CBOUM 'YK-6. U-2. BeicTpauBaer u OcymectBisier 3 pekTnBHOE
BpEMEHEM, BBICTPAUBATh U [peanu3yer MepCcoHaNbHYIO KOMaH/IHOE B3aUMOJICHCTBUE UCXOIS
peaT30BhIBATH TPACKTOPHUIO TPACKTOPHIO HEMPEPHIBHOTO W3 TIEPCOHANBHBIX TIeTICH.

CaMOpa3BUTHS HA OCHOBE MIPHUHLMIIOB [00pa30BaHMs U CaMOpa3BUTHA Ha
00pa3oBaHuUs B TCUEHUE BCEU )KM3HU |erO OCHOBE

[Tnanupyemsie pe3yabTaThl 00yUEHUS

B PE3yIbTaTC OCBOCHUS JUCHUIIJIMHBL 06yqa101u1/1171c;1 JOJIKCH:

3HaTh: - COACPIKAHUC U CYILIHOCTb CAMOMCHC/[P’KMCHTA, TaﬁM-caMOMeHeﬂ)KMeHTa;
- CTpaTeruun yrpaBJICHUA COOCTBEHHBIM BPEMCHCM, IMPUHIHUIIBI INIAHUPOBAHUSA U YIIPABJICHUA
COOCTBEHHBIM BPEMCHCM;
- MCTOABI CAMOMCHC/[PKMCHTA U TIPCOJOJICHUA KOHq)J'II/IKTOB " CTPECCOBBIX CHTyaHHﬁ;
YMmerh: - BBICTpAauBaTh TPACKTOPHUIO JINYHOI'O BPEMCHU U POCTA;
- BBICTpauMBaTh U pCaJIM30BbIBATh TPACKTOPUIO CAMOPA3BUTHUS U CaMOpCaIn3alui,
Baaaernb: -HaBBIKaMU BBICTpanBaHUA TPACKTOPHUHU YIIPABJICHUA JIMYHBIM BPEMCHEM

- HaBbIKaMU BBICTPAUBAHUA U pCaIn3alluu TPACKTOPHUU CAMOPA3BUTUA U CaMOpPCAIIN3allnu.



[IpakTuaeckoe 3ansaTue 1
3HaYeHHE U CYIITHOCTh CAMOMEHEPKMEHTA

enp: noHuMaHHE BaXHOCTH CaMOMEHEJDKMCHTa B npodecCHOHATLHON
JeSITEeTbHOCTH

B pesynbTaTe 0cBOCHUS TEMBI 00 yJarOIIHICS JOJDKEH:

3HaTh: 3HAYCHUE U CYNTHOCTh CAMOMEHEKMEHTA, ITallbl Pa3BUTHS CAMOMEHEDKMEHTA.

YMeTh: OlEHHBATh KavecTBa, HEOOXOMUMBIC [UIS YCIENIHOM TpoQecCHOHATBLHOU
JeSITeTHHOCTH.

Brnagers: HaBBIKAMH K TPAKTHYECKOH JEATEIBHOCTH 10 CaMOOpPTaHH3alMd U
caM000pa30BaHHIO

B pesynbrare ocBOCHHUS TEMBI (POPMHUPYETCS KOMITCTCHITHSI

VYK-6 — CnocoOeH ynpaBliiTb CBOUM BPEMEHEM, BBICTPAUBATh U PEATM30BBIBATh
TPACKTOPHUIO CAMOPA3BUTHS Ha OCHOBE MPUHIIUIIOB 00pa30BaHUs B TCUCHHE BCEH KU3HU

Teopernueckas 4acThb

CaMOMEHEPKMEHT — 3TO yIpaBlieHHEe COOCTBEHHBIMU JIMYHOCTHBIMH PECYpPCaMH, T.€.
YMEHHE HX NpuoOperaTh, COXPaHATh, Pa3BUBATh W PAIMOHAIBHO HCIOIb30BaThb U OBITH
YCIICUIHBIM M CaMOJOCTaTOYHBIM YeoBekoM. OH HampaBiIeH Ha YeThIpe BaXHEHUIINX 00BEKTa
yIpaBiIeHUsl (BpeMsi, aKTUBHOCTb, IUIATEKECIOCOOHOCTh M HMHTEIIEKTYallbHbIe CIOCOOHOCTH
JUYHOCTH), YTpaBieHue co0oi — 3TO yMEHHUE YIPaBIATh KaKIOW M3 MEepeYHCICHHBIX
MOJICUCTEM U X UHTErPaJIOM — JINYHOCTBIO.

3amaunue 1

Tecr 1. Ilonymaiite, kakue BHYTPEHHUE NPUYMHBI MOI'YT MoMeniatb Bam ucnosb30BaTh
METOJIbl CAaMOMEHEKMEHTa M yIpaBJIeHUS BpeMeHeM Ha mpakTuke. Hipke ciemyer HabGop
BO3MOJKHBIX OTBeTOB. OTMeThTe B Tabmuie | Te MyHKTHI, ¢ KOTOPHIMU Bbl cormacHbl. YTOOBI
OLIEHUTH Baille oTHOIIEHHE K yIPaBIEHUIO BPEMEHEM, 3alUIINTe cebe OJHO OYKO 3a KaKI0e
U3 NPEACTABICHHBIX HU)KE YTBEPKACHUM, €CIIM OHO COOTBETCTBYET Bammm yoexaeHusIM.

Tabnuua 1 — O1ieHKa OTHOLICHUSI K CAMOMEHEIKMEHTY

YT1BepxIacHNE Ja | Her
1. | "MHe He naeTcs IIaHUPOBAaHUE BPEMEHHU, TaK KaK OT POXKACHUS 5
HEOPraHu30BaHHBIN YeJIOBEK"
2. | "llocTosiHHOE MIAHUPOBAHKE BPEMEHU OTHUMET Y MEHSI CIIMIIKOM MHOTO
cun"
3. | "VrpaBienue BpeMeHeM (YHKIMOHUPYET TOIBKO B TEOPHH"
4. | "l[lnaHupoBaHue BpEMEHH JIUIIUT MO0 KHU3Hb CHOHTAHHOCTH"
5. | "dnst Mmoel mpakTU4eCKOi pabOThl B KAYECTBE
CaMOMEHELKMEHT He nojouaeT"
6 "J10 BCe a30y4HbIE UCTUHBI'".
7. "HeuTo mogo0OHOE 51 fearo y)ke Ha MPOTSHKEHUH psija Jiet'".
8. "PeanbHOCTH HE OYJIET COOTBETCTBOBATh MOUM IJIaHaM"
9. | "Mou xomneru (uied, MOTYMHEHHBIC) BRICMEIOT MEHS, €CITH ST HAUHY

(uKcupoBaTh 3aTpaThl BpeMeHU"

10. | "4 u Tak paboTar0 MaKCHUMaJIbHO MPOJYKTUBHO Ha MPOTSKEHUU BCETO

n

asa".

11. | "4 Bce paBHO HE yCHEIO CIeiaTh TO, YTO 3aIUIAHUPOBAHO".




12. | "Ecnu s 3ax04y, uToObI paboTa Obl1a caeNnana, i CyMeo €€ BBITIOJIHUTH, HE
npuberasi K TaiiM-MEHEDKMEHTY'".

13. | "Ecniu Ob1 3T0O OBLJIO TaK MPOCTO, TO ATO OBI JIeTIall KayK bl

BAII PE3VJIBTAT

3amanue 2. Pa3dbop mpakTUYECKUX CUTYaIHi
@opMynupOBaHUE KU3ZHEHHBIX LEIEH

Curyanus 1. B Bam «JpyxHbII» KOJUIEKTUB HPUXOIUT «HOBHYOK». OH cuMTaeTcs
MPEKPACHBIM CHEIHAIUCTOM, U €ro KayecTBa COOTBETCTBYIOT OOJBIIMHCTBY HAUTyULIUX
KadyecTB MeHekepa. C TEeYeHUEM BPEMEHU 3TO MOATBEPHKIAETCS, HO BBISICHSAETCS, YTO NPU
BBIIIOJIHEHUM  CPOYHBIX  33/J]aHUM, TpeOyIOUIMX BBICOKOM  OPraHM30BaHHOCTH H
MyHKTYaJIbHOCTH, KaueCTBO €ro paldoThl CHMKaeTcsa. Bbl mpuriamaere ero Ha Oeceny u
TOBOPHUTE: ...

Curyanus 2. [IpunsaB Ha paboTy MeHemkepa, Bol Hagesch Ha Gosee 3pHEeKTUBHYIO
paboTy, HO B pe3yJabTaTe pa30uapoBaHbl, TaK KaKk OH HE COOTBETCTBYET OJHOMY M3
Ba)XHEHININX KayecTB MEHeKepa — camoauciuminae. OH He o0s3aTeneH, He coOpaH, He
yMeeT 0TKa3biBaTh. Ho TeM He MeHee OH OTJIMYHBIA MPO(EeCCHOHAT B CBOCH IS TEIILHOCTH.
Kak Bwl pa3pemmre qaHHYIO CHTyaIuo?

Curyanus 3. Bam npeayioxkeHo 3al10JIHUTh aHKETY, MOCBAILEHHYIO PEUMYLIECTBAM
camoMmeHexMeHTa. Kakue u3 3THX mnpeumyuniecTB Haubosiee BaKHbIE W Kakhe B
HauOoONbIIEeH CTENEeHU OKa3blBAIOT BIMSHUE Ha (HOPMHUpPOBAHUE >KU3HEHHOW IENH
meHemkepa? Uto Bel 3anumiere B kauecTBe onpezaeneHus B rpady «OpraHu30BaHHOCTH?
CBoll OTBET apryMEHTUPYUTE.

3amadue 3.

CocTaBUTh MUHHU MPOEKT:

[IpuMepHbIe TEMBI MUHU-TIPOEKTOB

1.Munu-tipoekt «9PPEeKTUBHBIN JCHD
2.MuHU-TIpOoeKT «MOM JTUYHBIN )KU3HEHHBINA TUIaHY
3.Munu-npoekt «IitannpoBanue 1eI10BON Kapbepbl»
4 MuHu-TIpoeKT «KH3Hb KaK MEUTa»
5.MuHU-TIPOEKT «Sl — rpaMOTHBIN PYKOBOJIUTEIbY

BOHpOCBI K IPAKTHUYCCKOMY 3aHATHIO.

KakoBa cymHoOCTh CaMOMEHEKMEHTA.

VYrpaBieHne KakuMH pecypcaMH BKJIIOYAET CAMOMEHEKMEHT?

KakoBa riiaBHas nenp caMoMeHeKMeHTa?

Kaxkue sTanbl MOKHO BBIACIUTH B pa3BUTHUH HAYKH CAMOMEHEKMEHTA?
Heobxonum 11 caMOMEHEKMEHT B ACSITENBHOCTH MeHepkepa? MoxHO u
Hay4YHUThCSI CAMOMEHEKMEHTY?

arwdE



6. Hano nmu crienmaiibHO M3y4aTh MpaBUjia yIpaBICHUs COO0M?
Jluteparypa: [1 — 4]

[IpakTudeckoe 3aHsTHE 2

Crnaraemsbie 3()eKTUBHOTO CAMOMEHEIKMEHTA

[lens: n3yueHne OCHOBHBIX ClIaraeéMbIX 3(PPEKTUBHOTO CAMOMEHEIKMEHTA

B pe3ynbTaTe 0cBOCHUS TEMBI 00 yJaFOIIHICS JOJDKEH:

3Hath: cnaraeMblie 3(pPEeKTUBHOTO CAMOMEHEDKMEHTA

YMeTh: OIeHWBaTh KadecTBa, HEOOXOAWMBIE [UIsl YCIEIHOW TpodhecCHOHATBHOM
NEeSATETbHOCTH.

Brnaners: HaBbIKaMM K TOPAKTUYECKOW JIEATEIBHOCTH IO CaMOOpPraHu3aluud H
caM000pa30BaHHIO

B pesynbrate ocBoeHUs TeMBI (HOPMHUPYETCS KOMITETEHITHS

YK-6 — CnocobeH ymnpaBisiTh CBOUM BPEMEHEM, BBICTPAWBATh U PEATU30BHIBATH
TPaCKTOPHUIO CAaMOPA3BUTHS Ha OCHOBE MPUHIIUIIOB 00pa30BaHUs B TEUCHUE BCEH KUZHU

TeopeTnueckas yacTb

Jlnst Toro 4To0bI HAYYUTHCS APPEKTUBHO YIPaBIATh COO0M, HEOOXOAMMO TPUIOKHUTD
yCWIMS W TOTPAaTUTh HEMajlo CHJI M BpeMeHH. PaccMaTpuBaroTCs COCTaBISIONINE
3¢ EeKTUBHOTO CaMOMEHEKMeHTa, mpemnoxeHHsle Keiit Kunan, aummoMupoBaHHBIM
TICUXOJIOTOM.

1) Camoonienka. CaMOOIIEHKa UTPaeT OYCHb BAXKHYIO POJIb B caMOMeHekMeHTe. Ecin
y dYenoBeKa 3aHIDKEHHas CaMOOIICHKa, TO €My JaXe He MPHUAET B TOJOBY MBICIAb O
HEOOXOIMMOCTH HAYYUThCS yIPaBsATh coOoii. Ecnu uenoBek cam ceds HE LIEHUT, OYEMY €ro
JOJDKHBI [EHUTH apyrue?

Pexomenyercsi COCTaBUTh CIIMCOK TOTO, YTO YEJIOBEKY CAaMOMY B ce0e HpaBUTCS, a YTO
HeT. be3ycnoBHO, 0co3HaHHE COOCTBEHHBIX JOCTOMHCTB JIa€T YEJIOBEKY YBEPEHHOCTH B cede. A
HEJOCTaTKU MOXXHO BOCIPUHHMATh KaK HEYTO HEen30eKHOe — Kak 4acTh ce0s caMoro — WM
MO>KHO TOTIBITAThCS OT HUX U30aBUTHCA.

Heo0xoanMo HayuuThest IEHUTH ces. HUKTO HE CMOXKET 3aCTaBUThH YEIOBEKa IICHUTh
camoro ce0si, eclii OH caM 3TOro He 3axoyeT. A emie OH He OyaeT Bcephe3 BOCIPHUHHMATH
MOXBATy OKPYXAIOIIUX, TOTOMY 4TO He OyZeT yBepeH B TOM, 3aCIyKUJI JIU OH €e.

Tonbko cBoM COOCTBEHHBIE MJOCTHIKEHUS MOTYT TIOBBICUTH CaMOOICHKY. KuHan
pPEKOMEHAYeT HayaTh C MaJloro:

- IPUXOIUTH BOBPEMs Ha paboTy;

- BBINOJIHATD 3aJaHUs U1l CAMOCTOSITENIbHOM paboThI B CPOK;

- BBINOJIHATE O0OCIaHus;

- BBINOJIHUTB XOTsI OBl OJJHO 3aJJaHKE, KOTOPOE COBCEM HE XOTEJIOCH JIENATh;

- 3aKOHYUTH TO, YTO KOI'JIa-TO Ha4aJy U HUKAK HE MOIJIU 3aKOHUYUTD.

VYBEpeHHOCTh B ceOe MOSIBUTCS TOJIKO C BO3HUKHOBEHHEM COOCTBEHHBIX CTAaHAAPTOB.
HeobxonuMo npuaepkuBaThes UX. JJOCTUTHYB ONpEAEICHHBIX Pe3y/IbTaTOB, YEJIOBEK HAUHET
BOCIIPMHUMATD IIPU3HAHKUE OKPYKAIOIIMX KaK HAarpaay 3a BBIITIOJIHEHUE 1a)Ke He3HAUMTEIbHbBIX
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3aJaHUi U IpU 3TOM OyJeT yBepeH, uTo MoxBaia 3aciayxeHa. CiaenyeT HOMHUTh, YTO HUKTO HE
CMOXET YHU3UTh YeJIoBeKa 0e3 ero HerjaacHoro 1Mo3BOJIeHUs Ha TOo. Bricokasi caMoolieHKa 1aeT
ero o0yiaiaTeNno yBEpEHHOCTh B ce0e U CITOCOOCTBYET JOCTHKEHHUIO yCTIeXa.

2) YMeHHe moCTOATh 3a cebs. YacTo JoAsSIM OuYeHb TPYIHO CHeNaTh JBE BEIIA —
HACTOSITh HA CBOEM M CKa3aTh «HET», MOCKOJbKY OHH JTYMAlOT, YTO HaBS3bIBAIOT CBOIO TOUKY
3pEHHSI OKPY>KAOLIIM.

a) YMeHue HacTOsATh Ha cBoeM. Eciiu 4enoBek K ueMy-TO CTPEMUTCS U CTapaeTcsi BCEMU
CHJIaMH 3TOTO JIOCTHYh, TO OOBIYHO OH HMCHBITHIBAET YYBCTBO HEKOTOPOTO OECIOKOWCTBA,
BBI3BAaHHOE NIPEIIYBCTBHMEM OTKa3a. PHCK OTKa3a Bcerga BO3MOXEH, HO HY)KHO OBITh K 3TOMY
TOTOBBIMH, YTO TOTOM HE PacCTPanBaThCSI.

OT TOro, Kak 4YeloBEK BBIPa3UT CBOE JKEJIaHUE, 3aBUCUT MHoroe. Ckaszatb «ITO
HeIuIoXasi uies, Ho...» Jydiie, yeM «S xouy, 4ToObl...» Eme Oonblie mIaHCOB Ha ycrex
TIOSIBUTCSI, €CIIM CKa3aTh «S1 3Haro, uro Bel 3aHATHI, HO 5 mpocun Bac...», a He «[louemy Brl He
BBITIOJTHUJIM 3a/1aHUE, 0 KOTOpoM 51 Bac nmpocun?»

VY yenoBeka, He MPUBBIKIIETO HACTaWBaTh Ha CBOEM — €CJIM BCE MOJY4aeTCs UMEHHO
TaK, KaKk OH XOTEJI, - MOKET BO3HUKHYTh YYBCTBO BHHBI. Hy)KHO Hay4UThCS M30aBIATHCSA OT
3TOro 4yBCcTBa. BocnpuHUMaTh CBOM MpaBa Kak JOJDKHOE, He OoJee.

0) Ymenue ckazaTh «HeT». OcHOBHas mpobiaema OOJBIIMHCTBA JIOAEH — 3TO HEYMEHHE
oTKa3biBaTh. JlJIT TOTO YTOOBI HE MPHUXOAWUIOCH OYCHb YaCTO TOBOPHUTH «HET», YEIIOBEKY
HYXXHO MMOJlyMaTh, TOYEMY UMEHHO K HEMY OOpaliaroTcs ¢ mpocboamu. MokeT ObITh, IOTOMY,
YTO OH XOPOIIWH YeIOBEK, WIM MOTOMY, YTO OH OY€Hb MSITKUN YeJIOBEK, KOTOPBIA Bceraa
MOMOXXET M CIPaBUTCS C JIIOOBIMU TPYOHOCTAMH. B03MOXXHO, HaHHBIH YEIOBEK OYCHb
OTBETCTBEHHBII, 1 Bce 3a7aHus Uil CAMOCTOSTEIbHON pabOTHI BHITIOIHIET BOBPEMSI — HHOT/IA
naxke B ymepo cede. A MOXeT, Ipyrue Jitoau 6osee HaCTONYMBbI UM STOUCTUYHBI.

Crnenyer mnpoaHanM3UpOBaTh, 4YacTO JM YEJIOBEK OKa3blBa€T IMOMOIIL JIPYTUM.
BhINONHSST TOTIONHUTENBHOE 3a/aHie, YeNOBeK TPATUT CBOE OparoleHHoe Bpems. HyxHo
MOMBITATECA OOBSACHUTH JIIOJAM, TJA€ MOXHO HaWTH HEoOXoauMyro HHGOpMaIuio, |
pacckas3aTh, KaKk BBIIIOJHUTH BBI3BABIIYIO 3aTpyIHEHHE 3aqady. JTa CTpaTerus HUMeeT JBa
MPEUMYIIECTBA:

- YeJIOBEKY HE MPHUAETCS BBHIMOIHATH YYXKYIO 3a/1a4y;

- Ipyrue Hay4arcs BBINOJIHATH 3a/laHUe COOCTBEHHBIMH CHJIaMU WU OoIblie HE OymyT
HaJ0enaTh ¢ MPOCchOaMu.

OOBIYHO YeIOBEKY OYEHb TPYAHO CKa3aTh «HET» - OH JIMOO YYBCTBYET ceOsl HEJOBKO,
1100 XK€ ero MpoCTO 3aCTaBJISIOT 3TO CHENaTh, HE MPEAOCTABIsAA Jake MpaBa BeIOOpa. Keiit
Kunan coBeryeT He 0OATHCS TOBOPUTH «HET», HO YUHUT JAeJaTh 3TO KOHCTPYKTUBHO. [Ipu aTOM
PEKOMEHAYET CTapaThCsi IOMOraTh JICIbHBIM COBETOM, KOTOPBIM OOJIErYUT pelieHue
BO3HHMKIIIEH 1poOieMbl. Beerna cTOMT NOMHHTB: €Clii K YeJIOBEKY 00pallatoTest ¢ Mpocb0oil, u
OH TOBOPUT TBEPABbIM royiocoM: «Her, s He MOTy IOMOYb, HO sl MOTY MIPEAJIOKUTE...», TO €T0
HUKOI'JIa HE 3aCTaBsAT JeJaTh TO, YTO HE BXOJAUT B KPYT €r0 00SI3aHHOCTEH.

Ecnu yenoBek He JOMKEH YTO-TO JIeJaTh U TOBOPUT «HET», @ B OTBET IIPOCUTEID JIEJIAET
BHUJl, YTO €r0 HE IMOHUMAET, HE HaJ0 OOATHCS CHOBA CKa3aTh: «JTO HE BXOAUT B MOHU
oOsi3anHOCTH. [Jlenath 3toro s He Oyay». Ecim mo3BonuTh «cecTh cebe Ha TOJOBY», JIIOIU
OyayT mocTosiHHO oOpamarbes ¢ npocbObamu. Ho 3TOro MokHO H30€XaTh, HAyYUBLIUCH
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TOBOPHUTH «HET». M BIIOITHE BO3MOKHO M30aBUTHCSI OT HEHYKHBIX XJIONOT. HeoOxonumo ymeThb
TBEPJIO CKa3aTh «HET», W JIIOJU OyayT oOpamaTses ¢ mpockbamu Bce pexe. OHU MOUMYT, 9TO
YEJIOBEK IIEHUT Ce0s U CBOE BpPEMSI.

3) YMmenue ObiTh HACTOWYMBBIM. [IpUHSB pellieHne, HY)KHO HEMEIJICHHO JeHCTBOBATh.
TonbKkO Tak MOXHO JOOUTHCS XOpOIIMX pPe3ynbTaToB. [IpeycreBarOT HE TONBKO yMHBIC U
yaawIuBbIe TIOaH. JJOOUThCS ycrexa MOXET KaXKIbli, KTO TIOCTOSSHHO pa00TaeT ¥ HaCTOWYMBO
CTPEMUTCS K JIOCTHIKEHUIO ITOCTABIICHHBIX IeJiel. be3ycioBHO, YeI0OBEK TOJDKEH OBITh Ha CTO
MPOIICHTOB YBEPEH B HEOOXOJMMOCTH OCYIIECTBICHHUS TOW WM WHOU 3amadyn. OH IOJDKEH
noOMBaTBCSA CBOETO, IPEOJIOJICBAs BO3HUKAIONIME TMPErpaabl W MpenarcTBus. [lpm 3tom,
KOHEYHO, MOKHO YCIIBIIIIATh U HETATUBHBIC OT3HIBBI OTHOCHTEIHLHO CBOUX JACHCTBHM, HAUICTCS
MHOXKE€CTBO MPUYHUH JIOKA3aTh HEOCYIIECTBUMOCTH TUIaHa. Ho eciii 4enmoBeKk TBEPIO YBEPEH B
MPABMWJIBHOCTH CBOETO PEIICHUs, TO HE JODKHO eMy mnomemats. [loaTtomy HeoOXoammo
MOJIaraThCsl TOJILKO Ha ce0s M YyMOPHO JOOMBATHCS MOCTABJICHHBIX Iienel. HacToiunBocTh —
Ka4ecTBO, KOTOPOE€ HEOOXOJMMO TIOCTOSHHO pa3BHUBaTh W BOCIHUTHIBATb. MOXHO JOCTHYb
MOTPSICAIONINX PE3YABTATOB, TOBEPHUB B yCIIEX U MPOJOJDKAs HadaToe jaeso. Hy)KHO MOMHHTH,
YTO «BOJA KAMCHb TOUUT.

4) Ymenue crpaBiiTbcsi co crpeccoM. llepBoObITHBIE HOAM OBLIM OXOTHUKAMU-
cobuparenssmu. OHH obecnieunBaId ceOs BCeM HEOOXOIAMMBIM, OXOTSACh Ha TUKUX KUBOTHBIX,
CpaXasich C JPYTMMH IUIEMEHAMH, IOCTOSHHO OOpsich 3a BbDKMBaHWE. OHU JKWUJIM B
MIOCTOSTHHOM cTpaxe M rHeBe. CTpax U THEB JI0 CHX MOP HEOTHEMJIEMbIE YACTH YEJIOBEUECKOM
cymHocTU. Ho uenoBek yCTpOeH Tak, UTO MOXET CIPAaBUThHCA C 3TUMHU YyBCTBaMU. B oTBeT Ha
yrpo3y OMACHOCTH YEJIOBEUECKUN OpraHu3M IOTOBUTCA K IByM BHJIaM 3alIUTHON peaKIuu:

- kK Oopp0e — cMeJbIii M PEIIUTEIIbHBIN YEJIOBEK CIPABUTCS C CUTyanuen (JIudo ke y
HEro IPOCTO He OYyJeT IPyroro BHIOOpa;

- K mo0eTy — eciu OyraropazymHee u30eKaTh rpo3sIiei OIacCHOCTH.

[TomoOHBIN MeXxaHW3M pearupoBaHMs MPHUBOIUT K BOSHUKHOBEHHUIO CTpPECCa, MMOTOMY
YTO CIIOCOOCTBYET HAKOTUICHUIO HETAaTUBHOM SHEPTUH, KOTOPOW HE BCET/1a MOYKHO JaTh BBIXO/I.
Takum 00pa3om, 4eIOBEK OKa3bIBACTCS B CTPECCOBOM CUTYAIIHH.

[Tananes oT cTpecca peanbHO cyniecTByeT. OOBIYHO BOBJIEYEHUE B KaKyHO-HUOYIb
NEeSTEeIbHOCTh TOMOTraeT u30aBUThCS OT cTpecca. EcTh Tpu mpekpacHbIX criocoba n30aBieHus
OT cTpecca:

1) ®usznueckue HArpy3Kd CHHUMAIOT HaNpsOKEHHE M MOMOTAIOT BEPHYTHCS K
HOPMaJIbHOMY COCTOSIHHIO.

2) OOuieHue ¢ OKpYKaroIIMMU, JIpyKecKas Oecela U CMeX JaloT BBIXOJ HEraTUBHOMU
SHEPTUH.

3) CocrapiieHHE pa3IMYHBIX IUIAHOB IOMOTAET OTBIICYBLCS, 3aCTABJISET 3alyMaThCsl U
TakuM 00pa3oM HaNpaBUThb HPHEPTHUIO B JIPYroe pPyciio, XOTs 3TO U HE camblii d()PEKTUBHBIM
croco0 u30aBUThCS OT CTpecca.

MOXHO HCMOJIB30BaTh KaXIbli METOJ OTIEIbHO, HO UX KOMOMHUPOBaHHUE
CIOCOOCTBYET JOCTHKEHHIO JTYUIINX PE3YIbTaTOB.

Komy-To MokeT moka3aThCsi CTpaHHBIM PacXxo0J0BaTh (PU3UUECKYIO IHEPTUIO HA CHSITHE
ctpecca. Ho Benp HeT HEOOXOIMMOCTH pagUKaIbHO MEHSTh 00pa3 ku3HU. [IpocTo MOXKHO



caenaTh CBOM OyaHM Oojiee aKTHBHBIMH, U 3TO TOMOXET H30aBHTHCS OT MEpen30bITKA
sHepruu. Ilcuxonor pekomeHayer:

- IPOUTHUCH IEUIKOM;

- CXOJIUTH B OacceiH;

- TIOCETUTh TPEHAKEPHBIN 3] WIIA MPOCTO CACNATh 3aPsIAKY — 3TO YIydmaeT Gurypy u
CIOCOOCTBYET MOTHATHIO KU3HEHHOTO TOHYCA.

CHATH HaNPsDKEHHWE MOTYT U APYrue BUABI (PU3UYECKUX HArpy30K: TEHHUC, CKBOII U T.
1. Hyxao mogo0Opath TOT BUA 3aHATHIA, KOTOPBIA YellOBEKy mo aymie. [laxke mpu HEOOIbIINX
YCHIIMSAX Pe3yJbTaT HE 3aCTaBUT ceOsl )KIaTh.

Borpock! k mpakTHuecKoMy 3aHAITHIO
1. JlaliTe XapakTEepHCTUKy COCTaBISIOMUM A(P(HEKTHBHOTO CaMOMEHEIKMEHTA,
npemoxeHnsie Kelit Kunan?
2. Tonmpko cBOoM COOCTBEHHBIC JOCTH)KCHHSI MOTYT TOBBICUTH CaMOOIICHKY. YTO
pexomenayet Kunaun? OTBeT o0oCcHYiiTE.

Jluteparypa: [1 — 4]

[MPAKTUYECKOE 3AHSATHUE 3
MeTo1bl MHBEHTApU3ALUA BPEMEHH

Lenb: n3ydyeHne METOIOB aHAIM3a 3aTpaT pabouero BpeMeHH

B pesynbrare 0cBOEHUS TEMBI 00 yJarOIIUIACS T0JDKEH:

3HaTh: METObl MHBEHTAPU3AIUH BPEMEHHU

YMeTh:OlleHHBaTh KauyecTBa, HEOOXOAWMBIE Ui YCIEHIHON mpodeccnoHaaIbHON
NesTeIbHOCTH.

Bnagers: HaBbIKaMH K TPAKTHYECKOM JEATENBHOCTH MO CAaMOOPTaHM3alUU U
camMo00pa30BaHUIO

B pesynbrare ocBoeHUs TEMBI (OPMHUPYETCS KOMIIETEHIIHS

YK-6 — CnocoOeH ymnpaBliiTh CBOUM BpEMEHEM, BBICTPAUBATh U PEATM30BBIBATH
TPAEKTOPHUIO CAMOPA3BUTHUS HA OCHOBE MPUHITUIIOB 0Opa30BaHUs B TCUCHUE BCEH KU3HU

TeopeTI/I'{CCKaH 4acCTb

Bpewms sBisieTcss HEBOCIIOJHUMBIM PECYPCOM, TOITOMY KaK/IbIi YEJIOBEK JI0JKEH BECTH
€ro TOYHBIN y4eT, 4TOObl HAYUYUThCS JOPOKHUTH BPEMEHEM M OTAaBaTh ceO€ MOJHBIA OTYET,
KakuM 00pa3oM OHO pacXxoayeTrcs, B 3TOM MOXXET IOMOYb WHBEHTapH3allUsg U aHalIHu3
BPEMEHHBIX 3aTpaT, KOTOpPbIE IPOBOJATCA C HCIIOJIb30BAHUE pAJa METOJIOB: KapTOUKa
exenHeBHoro ydera BpemeHu A. ['acreBa, yder Bpemenu II. M. Kepxenuera, ABC-

XpoHOMEeTpax, y4deT BpemMeHu B Excel A. ®DenopoBa, ¢ortorpadus paboueilt Henemn,



xpoHoMmeTpax 1mo [.A. ApXaHrenbCKOMY, >KypHal BPEMEHH, aHAIH3 €KETHEBHBIX IMOMEX
BpEMEHHU.
Borpocs! k mpakTHueckomMy 3aHITHIO:
KakoBbI OCHOBHBIC PUYUHEI ePUIIUTa pecypca BpeMeHn?
3aueM HEOOXOMMO YIPABISTH PECYPCOM BPEMEHU?
Packpoiite MeToauky exeqHeBHOTrO yueta BpeMeHu A. ['actesa.

Ha3zoBute ocHoBHbIE pUHIUIIBI «ABC XpoHOMeETpaxka.

A

J171s 9ero HY)KHO HCTIOIh30BaTh METOMKY (oTorpadun pabodeil Helenn 1 B 4eM €¢
CYILIHOCTB?

6. B dewm 3akirodyaeTcs aHaJ N3 €KEeIHEBHBIX TIOMEX BpEMEHU?

3amanuel. [IpoBeauTe aHamM3 3aTpar Ballero BPEMEHH C HCIIOJIB30BAaHHEM METOJa
¢dotorpadum padbodeit HeaenH.

CyTh TIpEICTaBICHHONW METOIWKH 3aKII0YaeTCs B CIEAYIONMEM: HEOOXOIMMO BECTH
©XKeTHEBHBIC 3aMiCH a0COTIOTHO BCEX JEJ 3a HEJEN0 C IOCKOHAILHBIM OMMCAaHHEM pabodero
THS C YKa3aHWMEeM Hadaja W 3aBepUIeHHUs J000ro Buaa AesTenbHOCTH. [Ipudem maHHas
KapTUHA JOJDKHA OBITh pealibHa, NI TOTO, YTOOBI YBUJIETh MCTUHHBIC MPOOJIEMBI MOTEPH
BaIlleTo BPEeMEHH. 3aTeM, Mmociie coopa Heo0X0ouMoi HH(pOpMAITUU TPUCTYIAIOT K €€ aHATTU3Y:
CTPYIITMPOBBIBAIOT BBHIMIOJHEHHBIC JCHCTBHS M MPUCBAWBAIOT MM OIpe/aeieHHbIe Koabl. Hamno
OTMETUTh, YTO KJIACCH(HUIIMPOBATH JEIa MOXKHO CIEAYIOIUM O0pa3oM: IO BBITIOIHIECMBIM
(GyHKIUSAM (KOHTaKThl ¢ KiueHTamu - 3BOHKH (3), meperoBopbsl (IIp), mucema (IIm)); mo
3G (HEKTHBHOCTH M3PACXOJOBAHHOTO BpeMeHH (pabodee Bpems (Pal), may3sl U mepepbIBbI
(ITa), nepadbouune pasroBopsl (Pa3), oraeix (O)) u T.1. 3aTpadeHHOE BpeMs TAKKe JCIUTCS 110
MPUOPUTETAM: M3pACXOJI0OBaHHOE Ha ThaBHble 3adaud (1), Ha Tekymyro padory (2) u
HeBaXxHYIO (3).

Tabnuua 2 — [IpuMepHbIit aHanu3 pe3ynbTaToB doTorpaduu paboueit Heaenu

Hara C yem umero €0
[To Tenedony IIpu BcTpeue | [1o snexkTpoHHOM
(Tem) (Bc) nouTte (3:1)
Yro JloroBapusarocs (I1p)
ACTaIo Pa3pabatsiBato (p3)
OTtapixato (0T)
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3aTeM, BBICUUTBIBACTCA II0 KaXAOMY OCHOBAHHUIO KJ'IaCCI/I(l)I/IKaI_II/II/I KOJIMYCCTBO
BpEMCHH, U3PACXOJO0BAHHOI'O HAa TOT WU WHOM KO, a MOJYYCHHBIC TaHHBIC 1/1306pa>1<a}0TC}1 B

TaOJIMYHOM WJTH TPapUIECKOM BHJIE.

ITH BT P 97 T

9:00 COBelllaH M

AHIT

0DEeAeHHBIN IIepPepPhlB
[IpremM IHoceTHTeAeln

s00 L4 _____ 1 L ____

¥ Yachl

Pucynok 2 — I'paduk dotorpaduu padoueit Henenu

HpoaHaJ'II/ISI/IPOBaTI), KaKk HMCHHO pacxoayeTrca BpPEMSA HU CKOJBKO €ro TpaTUuTcCA,
OLICHUTD IMOJYYCHHBIC IMTOKA3aTCIIU, CACTIAaTh BEIBOJALI O TOM ABJIAIOTCS JIA OHU ONTUMAJIbHBIMU

s 3¢ HEKTUBHOM PabOTHI.

Samanue 2.

VYnpasnsere nmu Bol cBoum BpemeHem? UToOObI OBITH XOPOIIMM PYKOBOJAWUTENIEM U
obecneunBath d3(PPexkTuBHOE (GYHKIHMOHUPOBAHWE (QUPMBI, HEOOXOAMMO MPABHIBHO
pacmopspKaTbCsl CBOMM BpeMEHEM. BEINOJIHMB JaHHOE TECTOBOE 3aJaHue, Bbl yBuaure,
HACKOJIbKO Xopomio Bbl ymeere ympaBnate cBouM BpemeHeM. CamoorieHka B Oamtax: 0 —
«TIOYTH HUKOTIa»; 2 — «4acTO»; 3 — «TIOYTH BCETIa».

1. 51 pesepBupyto B Haudaie paboyero THS BpeMs Ajsl MMOATOTOBHUTEIHHON paboTHI,
TUTAHUPOBAHUSL.

2. 51 mepemnopy4aro Bce, 4TO MOXKET ObITh MEPETOPYUEHO.

3. 5l nucbMeHHO (PUKCHPYIO 337291 U LIEJH C yKa3aHHEM CPOKOB MX peaTn3allly.

4. Kaxnapii oduiuanbHblii JOKYMEHT s CTapaloch o00palaThiBaTh Cpa3dy U
OKOHYATENbHO.

5. Kaxnaplii neHb S COCTaBISIFO CHUCOK NPEACTOSIIUX JAeJ, YIOPSAIOYSHHBIH 10
npuopuTeTam. BaxxHeiiye 3a1aHus S BBIMOIHAIO B IEPBYIO O4epeb.

6. CBoii pabounii JeHb S MBITAIOCH MO BO3MOXXHOCTH OCBOOOIUTH OT MOCTOPOHHHX
TeJae(OHHBIX PAa3TOBOPOB, HE3AMJAHHUPOBAHHBIX IMOCETUTENECH U HEOKUJAHHO CO3BIBAEMBIX
COBCILIAHUN.

7. CBOIO JHEBHYIO 3arpy3Ky sl CTapaloCh pacHpeleUTh B COOTBETCTBUU C IpapuKkoM
cBoel paboTOCIIOCOOHOCTH.

8. B Moem 1u1aHe BpEMEHU €CTh «OKHa», MO3BOJISIONIME pearupoBaTh Ha aKTyaJlbHbIE
pOoOJIEMBI.

9. S mpITaloch HANpaBISATh CBOIO AKTUBHOCTh TAaKMM 0O0pa3oM, 4TOObI B IEPBYIO
ouepelb KOHIIEHTPUPOBATHCS HA HEMHOTHX JKU3HEHHO BaXKHBIX MpoOiIeMax.
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10. 51 ymero roBOpUTH «HET», KOTJa HA MOE€ BpeMsI IIBITAIOTCS IPETEHI0BaTh IpYTUe, B
TO BpeMsI Kak MHE HEOOXOAMMO BBITIOTHUTH APYTUE BAXKHBIC JETa.

Kirou k TectoBomy 3aannio «Ynpasisere iu Bel cBouM BpemeHeM?»

Cymmupyiite Oamibl, HaOpanHble Bamu B pesynbTate mpoBepku Bamiero pabGouero
CTHJIS.

Ot 14 6amnoB 1 MeHee — Bl He B 1a1ax co CBOMM BPEMEHEM, CIUIIIKOM MHOTO TPAaTHUTE
Ha TOCTOPOHHHE Jiena, BBl JEHUTECh BBINMONHATH HYXHbIe Bam 3amaum, CIUIIKOM YacTo
OTKJIa/IbIBaeTe JIela «Ha MOTOM», M3-3a YETO 4YacTO HE BBINOJIHAETE paboTy B CpokK. Bel He
pYyKOBOJACTBYeTeCh mocioBuuen: «He oTkmaapiBail Ha 3aBTpa TO, YTO MOXHO CJHENaTh
CEeTOJTHS».

Ot 15 GammoB m MeHee — Bbl He TuTaHHpyeTe CBOE BpPEMsS M HAaXOIUTECh BO BIIACTH
BHEIIHUX 0OCTOATENbCTB. HekoTopbix M3 cBoux 1enedt Bbl gocTturaere, ecinm cocTaBiisieTe
CIUCOK MPUOPUTETHBIX JICT U MPUACPKUBACTECH €TO.

Ot 16 o 20 GamnoB — Bel meITaeTech pacnopsKaThCsS CBOMM BPEMEHEM, HO HE BCETIa
JOCTaTOYHO MOCJIEA0BATENbHBI, YTOOBI UMETH YCTIEX.

Ot 21 1o 25 6amioB — Bel X0opo1110 pacniopspkaeTech CBOUM BPEMEHEM.

Ot 26 o 30 6anoB — Bel MOkeTe CIIYKUTh 00pa3IOM KaXXA0MYy, KTO XOUeT HAYYUThCS
palMoHaIbHO PacxooBaTh cBoe BpeMs. [1o3BonbTe okpyxkatommmM Bac moasam nproOmuThes
K Bamewmy onsiry.

3amanue 3.
PaszpabotaiiTe ankeTy ns aHanu3a 3QpGEeKTUBHOCTH HUCIIOIB30BaHUS Pabovero
BPEMEHU PYKOBOJUTEIS

Jluteparypa: [1 — 4]

[NPAKTUYECKOE 3AHATHUE 4
Amnanus norepb pabouero BpeMeHH
[lenb: BeIsSIBICHHE IPUYUH TOTEPH pabOUYEro BPEMEHH, aHAJIU3 [TOTEPh BPEMEHH.

B pe3ynbTare 0ocBOeHUS TEMBI 00 yJarOIIUIACS T0KEH:

3HaTh: METO/IbI aHANIK3A MTOTEPh pabouero BpeMeHu

YMeTh: OLeHHBaTh KadyecTBa, HEOOXOIMMBbIE [UIS YCHEIIHOW mpodeccruoHambHON
NesITeIbHOCTH.

Bnagers: HaBBIKAMH K TPAKTHYECKOW MESATENBHOCTH IO CaMOOpPTaHM3AlUU U
camMo00pa30BaHHUIO

B pesynbrare ocBoeHUs TEMBI (OPMHUPYETCS KOMITETEHIIHS

YK-6 — Cnoco0eH ymnpaBliiTh CBOUM BPEMEHEM, BBICTPAUBATh U PEATM30BBIBATH
TPAEKTOPHUIO CAMOPA3BUTHUS Ha OCHOBE NMPUHITUIIOB 00Opa30BaHMs B TEUCHUE BCEH KU3HU

TCOpCTI/I‘-ICCKaSI 4acCTb

K nomexam BpeMeHU OTHOCATCS — TeJIe(POHHbBIE pa3rOBOPbI, HEOPraHU30BaHHBI OOMEH
uH(popMalMe MeXay OTHIelIaMH, HEYMEHHME CIYIIaTh APYTUX, OTBJICKAIOUIME OT pabOThI

KOJIJICTHU, TCXHHUYCCKUC HpO6H€MbI C KOMIIBIOTCPAMU, rio0anbHast CETh I/IHTepHCT, HacClluTusg U
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MepeKyphl, OIOPOKpaTHsi, HECOBEPIICHCTBO OPraHU3AIMOHHOTO TUIAHUPOBAHUS, CTPEMJICHUE
BCE CIeNaTh Cpa3y U MH. JIp. — B 00IIeM, BCE TO, YTO MemaeT 3 (HeKTUBHO paboTaTh.

Jlist 6oppOBI ¢ HUMH, HEOOXOAWMO TPOBOAWTH E€KEIHEBHBIH aHAIM3 CJCAYIOIIUM
00pa3oM: MepeynciIsaTh IIOMEXH, IIPH 3TOM OTMeYasi, KaKOW MPOMEKYTOK BPEMEHU OH OTHSI OT
Baieil paboThI.

3ananue 1. «AHAJIU3 «IIOTJIOTUTENEH» BPEMEHU»

[TonpiTaliTech HWASHTU(GUIUPOBATH AT IMPUYUH BPEMEHHBIX IIOTEPh, KOTOPBIC
MTOBTOPSIIOTCS.

[IpocmoTpute cnenyrommii cnucok, cocrosmuid u3 30 cambIX CYIIECTBEHHBIX
«TIOTTIOTUTETICHY, WIH «JIOBYIIIEK», BDEMEHH, U HAMETHTE «CBOW» MSTh BAKHEHIIINX:

1. Heuyerkas mocTaHOBKA I[EJIH.

2. OTcyTCTBHE IPUOPUTETOB B Jieax.

3. TlompITKa CIMITKOM MHOTO CJIENIaTh 3a OJHMH pa3s.

4. OTtcyrcTBHME TIOJHOTO TPEICTABICHHUS O TMPEACTOSIMUX 3a7adax M IyTIX HX
pEIICHNS.

5. Ilnmoxoe minanupoBaHue TPYAOBOTO JIHS.

6. JluyHas HEOPraHM30BaHHOCTb, «3aBAJICHHBIN)» MMCHBMEHHBIN CTOJ.

7. UpesmepHOe YTEHHE.

8. CksepHas cucremMa J0Che.

9. Henocratok motuBanuu (MHAU(PEPEHTHOE OTHOIICHHUE K padoTe).

10. TTouck 3ammceii, TaMATHBIX 3aIUCOK, aIPECOB, TeIe(HOHHBIX HOMEPOB.

11. HemoctaTku KOONEpaUy WM pa3/IeiieHus TPY/a.

12. OrpeiBatoniue oT e Tefe)OHHbIC 3BOHKH.

13. HesarmmanupoBaHHBIC TTIOCETUTEIH.

14. HecrmocoOHOCTH CKa3aTh «HET».

15. Henonnas, 3ano3nanas uHGopmanus.

16. OtcyrcTBHE CaMOAUCIUTIIIUHBI.

17. HeymeHue 10BECTH JI€IO 10 KOHIIA.

18. OrtBiieuenwue (1rym).

19. 3aTsHKHBIE COBELAHUA.

20. Henmocraro4Has moAroToBKa K 6eceaM U 00CyKICHHUSIM.

21. OtcyrcTBHE CBSA3M (KOMMYHHKAIMH) UJIK HETOYHAsI OOpaTHAasl CBSI3b.

22. BoNTOBHS HAa YaCTHBIC TEMBI.

23. VI3nuniHssi KOMMYHHKAOCIIbHOCTb.

24. Upe3MepHOCTb JICTIOBBIX 3aICeH.

25. CUHAPOM «OTKJIJIbIBAHUS.

26. Xemanue 3HaTH Bce (PAKTHI

27. JInutenbHbIe 0XKUAaHus (HapuMep, YCIOBICHHOW BCTPEYH).

28. Crnermika, HETepPIICHHE.

29. CnMImkoM penkoe JejerupoBaHue (epernopyucHue) Jaeil.

30. HemocraTo4yHbIi KOHTPOJIb 33 TIEPEIIOPYICHHBIMU JICTIaMHU.

3agymainTech HaJ 3TUM:
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OpnosieB CBOM INSATh BAXKHEMILIMX <«IIOTJIOTUTENEH» BpeMeHH, Bbl yxke cMoxere
NOOMBATHCS 3HAYUTEIHHOTO TTOBBILIECHUS] CBOCH MPOYKTHBHOCTH.

[Tockonbky HuKTO Nyue Bac ve 3HaeT Bamux mpoGieM B yacTu opraHu3anuu Tpyna,
IIOCTONBKY BBl yXe cerdyac NOJDKHBI HadyaTh NPAKTHUKOBATH AKTUBHBIM CaMOMEHEKMEHT.
[Ipexne Bcero, mpoaHaIM3UPYHUTE B TE3UCHOM IOpsSAKEe Bamm «Imornorurenn» BpEMEHH U

HaWAUTE CIIOCOOBI UX YCTPAHUTb.

«lTornorurens» Bo3MoxHBIE TPUUHUHBI TOTEPH Mepsl O yCTpaHEHUIO
BPEMEHU BPEMEHU

Jluteparypa: [1 — 4]

[IpakTnyeckoe 3ansTue 5
TanM-MEHEDKMEHT KaK CUCTEMA YIIPABJICHUS

Ienb: oOocHOBaHME TaltM-MEHEIKMEHTA KaK CUCTEMa YIIpaBJICHUS

B pesynmbraTe 0cBOCHUS TEMBI 00YJIAIOIIMIACS TOJDKEH:

3HaTh: CUCTEMY TallM-MEHEKMEHTa

YMeTh: OlleHMBaTh KadyecTBa, HEOOXOAMMBIE JUISl YCHEIIHOW MpodecCHOHATbHON
JIESITEILHOCTH.

Bnaners: HaBbIKaMM K TIPAKTUYECKOW JIEATENIBHOCTH IO CaMOOPraHW3alud |
caM000pa30BaHUIO

B pesynbrate ocBoeHUs TeMbI HOPMHUPYETCS KOMITETEHITHS

YK-6 — CnocobeH ymnpaBisiTh CBOUM BPEMEHEM, BBICTPAWBATh U PEATU30BHIBATH
TPAeKTOPHIO CaMOPa3BUTHS Ha OCHOBE MPUHIIMIIOB 0Opa30BaHMs B TEUCHUE BCEU KU3HHU

Teopernueckas yacTb

TaliM-MeHEDKMEHT KakK CHUCTeMa YINpaBICHHS BpEeMEHEM BKIIOYaeT B cels psin
3JIEMEHTOB, KOTOpblE, OyAy4d MCIOIb30BAHHBIMHU, B COBOKYINHOCTH JAlOT 3HAYUTEIBHOE
COKpalIeHHEe BPEMEHH, HEOOXOIUMOTO JJIsi OCYIIECTBICHUS PA3IUYHbIX MPOU3BOACTBEHHBIX
npoueccoB. K 3TUM ayieMeHTaM OTHOCATCS, aHAJIM3 HCIOJIb30BAHUS pabO4Yero BpPEMEHH,
MIOCTAHOBKA LI€JIeH, KOTOpPbIE XOUET TOCTUTHYTh PYKOBOJUTEND B XOJI€ MCIOIb30BaHUS TaillM-
MEHEPKMEHTA, IJIAaHUPOBaHUE padOYero BpeMEHH, BbIpabOTKa pa3InyHbIX METO0B OOPHOBI €
MPUYMHAMU HEPALMOHAIBHOIO UCIIOJIB30BaHUs BPEMEHHOTO pecypca.

OnHako, HECMOTPSL HAa TaKyl JOBOJIBHO CTPOMHYIO CHCTEMY TalM-MEHEPKMEHTa He
cleflyeT BOCIPUHUMATh €ro Kak akCHOMY, IIOTOMY, 4YTO KaXIbld 4YEJIOBEK SBIISIETCS
€MHCTBEHHBIM, KTO MOKET PELIUTh JJIi HEro MpolJieMy paldOHAIBHOIO HCIOJIb30BaHUS
BpEMEHU HAMJIY4YIIMM 00pa3oM M Mo3ToMy Hambosee 3()PEeKTUBHBIM SBISIETCS JTUYHBIN TaliM-
MEHEPKMEHT, KOTOpBI B KaXXJOM OTIEIbHOM cilydae HMHIuMBHUAyalieH. OgHako B 00IieM
ClIy4ae MOKHO ITPUMEHATh YKA3aHHBIE BBIIIE 3JIEMEHThI TAM-MEHEIPKMEHTA.

AHanmu3 - 3TO TakOW IPOLECC, KOTOPBIM IO3BOJISIET BBISIBUTH HEPALMOHAIBHOE
UCIIOJIb30BaHUe pabo4yero BPEMEHM, €ro MPUYHMHBI, a TaKKe BBIWIEHUTh M3 BCEX NPUYUH
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OCHOBHBIE, KOTOpPbIE OKa3bIBAIOT HanboJiee HeOIaronpusITHOE BO3JACHCTBIE HA UCIOIb30BAHNE
BpEMEHHU.

[TocTanoBka menell - HEOOXOAWMBIN 3Tal B TaWM-MEHEIKMEHTE, B XOAE KOTOPOTO
HE00X0MMO OTBETUTH Ha BOIIPOC, 3aUeM TaliM-MEHEKMEHT BOOOIIE HY)KEH ISl KOHKPETHOTO
YelloBeKa WM Ha KOHKPETHOM mpeanpustud. [locTaHoBKa meneil moMoraer B JaIbHEUIIEM
OpPHUEHTUPOBATHCA B TOM, KaKM€ METOABI YIPABJICHHUSI BPEMEHEM CIIEAYET MPUMEHSTh, & KaKue
MPUMEHSTH HE CIIETYeT.

[InanupoBaHue - 3TO Takol MpoIecc, B X0J€ KOTOPOro OCYIIECTBISETCS COCTAaBICHUE
MepeyHs 3a/1a4, KOTOPble HEOOXOIMMO BBITIOJHUTH 32 OMpPEICICHHBIA MTPOMEKYTOK BPEMEHHU.
[TnannpoBanue paboyero BpeMEeH! UMEET HEKOTOphIE CBOU CHEIM(PHUUECKIE OCOOCHHOCTH.

BripaboTka MeTo10B 60pbOBI C MPUYMHAMH MTOTEPHh BPEMEHHU MPEIOJIaraeT, YTo B X01e
MIPEIBAPUTENHHOTO aHAM3a TH NMPUYUHBI OBUIM BBISBJICHBI, U HEOOXOAUMO JMKBUANPOBATH
ux. I TUOWYHBIX MPUYHAH CYIIECTBYIOT PAa3IMYHBIC TUIUYHBIE CTIOCOOBI OOpHOBI C HUMH,
OJTHAKO CJIEYEeT MOMHHUTH, YTO KKl KOHKPETHBIN Cllydail WHIANBUAYAJICH U HEOOXOIMMBI
WHIUBUAYAITBHBIE TIOJXO/IbI K KOKIOW MPUYMHE B KAKIIOM Cllydae.

Bomnpoce! k IpakTH4ecKOMy 3aHATHIO
UYro BKIIOUAET B ce0s TallM-MEHEPKMEHT KaK cHcTeMa YIpaBJICHUs BpeMEHEM ?

Yrto Takoe aHanuz?
B uyeM 3axiroyaeTcs MoCTaHOBKA LEJIENH?

el

Yro npeamnonaraeT BoIpabOTKa METOJ0B OOPHOBI ¢ MPUYMHAMU OTEPHh BPEMEHH ?

5. IlnanupoBanue pabouero BpeMEHH HMEET HEKOTOpbhle CBOM CIEIU(pHUECKUue
ocobennoctu. [IpuBeanTe npumep.
Jluteparypa: [1 — 4]

[IpakTrueckoe 3ansitue 6
[Tpruunb! ¥ ocneacTBUA JeQUINTA BPEMEHU

HGJ'IBZ BBIABJICHUC IIPUYIUH U HOCJ'IG,Z[CTBI/Iﬁ I[e(bI/II_II/ITa BpCMCHH

B pe3ynbTare ocBOSHHS TEMbI 00 yJarOIIUICS JODKCH:

3HaTh: MPUYHUHBI U IOCTEICTBUS Ae(UIIUTa BpEMEHU

YMeTh: oOlLeHHBaTh KadyecTBa, HEOOXOAWMBIE JJIsl YCIEMIHON mpodeccHOHATbHON
JeSATEIIbHOCTH.

Bnanetb: HaBbIKAaMH K MPAKTUYECKOW JAEATENLHOCTH [0 CaMOOPraHHW3alud H
caM000pa30BaHUIO

B pesynbrare ocBOeHUS TEMBI (GOPMHUPYETCS KOMITETEHITHS

YK-6 — CnocoOeH ymnpaBliiTb CBOUM BPEMEHEM, BBICTPAUBATh U PEATM30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHS Ha OCHOBE MPUHITUIIOB 0OpAa30BaHUS B TCUCHUE BCEH JKU3HU

Teopernueckas 4acTb
Jepuur BpemMeHHM - 3TO HeXBaTka BPEMEHHM, BO3HHUKAIOLIAsi BCIEACTBHE
HEINPaBWJIBHOIO INIAHUPOBAHUS PACIIOPSIAKA JHS.
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MOXHO BBLIETUTH OOJBIIOE KOJIHYECTBO PA3JIMYHBIX (HAaKTOPOB, MPUBOIAIMINX K
noTepsiM BpeMeHU. YacTh u3 3TuX (PaKkTOpOB SBISIOTCSA CIEACTBHEM HETPAMOTHBIX IEHCTBUI
PYKOBOJUTEIIS, YaCTh MPOUCXOAT HE3aBUCUMO OT HErO, a YacTh CBS3aHa HEMOCPEICTBEHHO C
JUYHOCTBIO PYKOBOAWUTENS, OJHAKO Ha OOJBIIMHCTBO W3 HHUX PYKOBOJUTEIb HUMEET
BO3MOXXHOCTh TOBJHSATh WJIW XOTS OBl CHU3HWTH IOTEPH BPEMEHHU, MPOUCXOISIINE H3-3a
BO3ZIEHCTBUA ATUX (hakTOpoB. PaccMoTpuM 3T rpynmsl (hakTOpOB.

[IpruuHBI, KOTOpPBIC SIBJISFOTCS CICICTBUEM HETPAMOTHBIX JNCHCTBUN PYKOBOIUTEIS, K
HUM OTHOCSTCS: OECIUTaHOBOCTH paOOThI, ITUIOXO HaJaXEHHBIH B OpraHM3anmud OOMEH
nH(pOpManKed, OTCYTCTBHE YETKOTO pacmpeiesieHus paboT MO CTENeHW HUX BaKHOCTH,
BBITIOJTHEHUE 3a7a4, KOTOPBIC BIIOJHE MOTYT OBITh BBITIOJHEHBI TMOAYMHECHHBIMH, Ciabas
MOTHBAIUSA TpyAa. PYKOBOIUTEF MOKET BBISIBUTH 3TH (PAKTOPHI U MOMBITATHCS UX YCTPAHUTH
KaKUM-TH00 00pa3om.

PaccmoTpum 3T pakTOpHI:

- OecrIaHOBOCTh PalOTHI. SIBNIsETCS Pe3ylbTaToM o0pas3a >KM3HU HE TOJIBKO CamMoro
PYKOBOJUTEISI, HO W OOMIETO CTHJIA >KU3HU JAHHOW OpraHu3anuu. becruiaHoBOCTh pabOThHI
BENIET K TIIOCTOSIHHBIM TII€pephIBaM Ui Pa3JIMYHOTO pPOAa «YTOUHEHHUH», Ppa3bICHCHUU,
HEOOXOUMBIX JUIS JajbHEHIIed padoThl pa3IMYHBIX OTIEIOB, MOAPA3ICICHUA W OTICIBHBIX
paboTHuKOB. [Ipy 3TOM OTBIIEKAIOTCS HE TOJBKO TE, KTO oOpamaercs 3a nHpopMaIuei, Ho 1
TE, K KOMY oOpaiaroTcs 3a uHopMaruei.

- IJIOXO HaJIaKEHHBIN B opraHuzanmu oomeHn nnpopmarmeii. [lepenasas nnpopmarmio,
m10001 YeroBeK BCErJa yBEpeH, YTO €€ MOoJydyaTelb MOJHOCTHIO OCO3HAeT M MOHUMAeT ee
CMBICJI, OJJTHAKO 3TO He Bcerja Tak. Kaxplii ©MeeT CBOM paMKU BOCIIPHSTHS, KOTOPbIE MOTYT
UCKaXXaTh MOJy4eHHYI0 MHpopManuio. Jlanexo He Bce COBpEMEHHBIE PYKOBOIMTEIH PEIINIH
3Ty 3ajauy A cedsd M CBOUMX COTPYAHUKOB M BBEJIM Ha CBOMX (hUpMax YHUDUIIMPOBAHHYIO
cucTeMy npuema u nepeaauu uapopmanun. Bo MHOorux opranmzanusx oOMeH uHpopmarueit
MEXly TOJpa3/IeNeHUs MU MIPOUCXOAUT B BUJE MCIOPUYEHHOTrO TeJedoHa, 4acTo B Ipolecce
HedopMmanbHOro 00IIeHNs. Takke MPUMEPOM OTCYTCTBHS CTAaHAAPTOB Nepeaayn HHpopManuu
MOXET CIY)XUTh OTCYTCTBHE €AWHOTO CTaHAapTa OOBACHEHHS KIUEHTY M0 TelnedoHy
MECTOMOJIOKEHHSI OPTaHU3AINH - «KAXKJIBIA 00BACHSIET, KAK MOXKET).

- OTCYTCTBHUE YETKOTO pacmpeaeneHus padoT Mo CTENeHH MX BaXKHOCTU. DTO 3a4acTyIO
MPUBOAUT K TOMY, YTO PYKOBOAWTENb CHayajia JelaeT jAeia, KOTOpble Ha caMOM Jelie He
UMEIOT Oombiioro 3HaueHws. [lpu 3TOM Ha HHUX pacxomyeTcs 3HAYUTEIbHOE BpEMs,
HEO0XOAUMOE IS PELICHHS JeHCTBUTEIBHO BaXKHBIX MPOOIEM.

- BBITNIOJIHEHHUE 3a71a4, KOTOPBIE BIIOJIHE MOT'YT ObITh BBITIOJHEHBI MOAYMHEHHBIMU. Yaiie
BCEr0 pPYKOBOJHTEIb BBIMOJIHSAET TMOAOOHBIE 3aJaydl B Cllydae, €CIi OH HE JOBepseT
MOTYMHEHHBIM, CUYUTAsI, YTO OHU CMOTYT BBIITOJHUTH JAaHHYIO 3a7]auy TaK e KaueCTBEHHO, KaK
U OH, CaM, TO €CThb pe4yb HJET OO0 OTCYTCTBMU YBEPEHHOCTH B JOJDKHOW KBaNIU(UKALUU
COTPYAHUKOB OpraHu3alyu. B kadecTBe mpumepa MOKHO HMPUBECTH MPUEM KIMEHTOB UMEHHO
MEHEDKEPOM, a He HaJleJIeHHEe KaKoro-imbo COTpYIHUKA IOJHOMOYMSIMH pPabOThl C
KJIMEHTaMH, JIMYHBIA pa30op MOYTHL, a HE MOPYYEHHUE CEKPeTapid COPTUPOBKH BXOJSIICH
KOPPECIOH/ICHIU Y.

- cmabas wmotuBanms Tpyga. Cmabas MoTHBamusi Tpyda MPHBOAWT K HU3KOH
MPOU3BOJUTENBHOCTH Tpyda, B OOJbLIEH CTENEHHM OTO KacaeTcsi HE PYKOBOJIUTEIS
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OpraHM3aliyi, a €ro MOAYMHEHHBIX, OJJHAKO HA MPEANPUATHU 3Ta MPOOIEMBI MOXKET UMETh
MECTO U HU3Kasl MPOU3BOIUTEILHOCTD Tpy/Ja OyAeT BeCTH K AeUIIUTY BPEMEHHU.

[IpuanHbI, KOTOPBIE HE 3aBUCAT OT PYKOBOJIUTEIS

OT10 paboTa ¢ KOPPECTOHACHIMEH, OOJIBIION MOTOK PYTUHHBIX A€, YaCTO CPOYHBIX,
paboTa HaJ KOTOPHIMH 3aHUMAET MHOTO BPEMEHH, a TaKKe «BOPHI BpeMeHW». PykoBoauTens
HE MOXET H30aBUTHCA OT ITHX (AKTOPOB M MOXKET JIUIIb IONBITATECI MAaKCHUMAJIbHO
YMEHBIIUTH WX BIUSHUE HA TOTEPU BPEMEHH.

PaccmoTpum 3T pakTOpsI:

- pabora ¢ koppecnonaeHIuel. McciaenoBanus cBUACTENBCTBYIOT, uTO 20 - 30% cBOEro
BPEMEHU PYKOBOJUTENIh TPATUT Ha pazb0p KOPPECTOHACHIINH, TpocMaTpuBas B AeHb 10 100
JOKYMEHTOB, U3 KOTOPHIX Juimh 30 mo HacrosmeMmy HYXHBI. llomcunTano, 4To B JIEIOBOM
Mepenucke 0o0beM HEHYKHBIX CBeleHud noxoautT 10 15-20%, a mo BceM KaHaiaM W3
BHYTPEHHUX HCTOYHUKOB cBesleHuH nocrynaet Ha 30%, a n3 BHemHuX - Ha 40%.

- OONBIION TOTOK PYTHUHHBIX NI, YacTO CPOYHBIX, paboTa HaJ KOTOPHIMH 3aHUMAET
MHOTO BpeMeHH. [IpuMepamMu MOTYT CIIYKHTh Takue jea, Kak oGpopMJICHHE MOMEIICHUH, B
KOTOPBIX MPOBOJIUTCS PEMOHT, BBEIOOp MeOeNr, HEOOXOAUMOCTh JTMYHO MPOBEPATH PA3TUIHBIC
nmapaMeTpsl ACSITEILHOCTH OpPTaHHW3allid, 3a4acTyl0 A3TO CBS3aHO C HEKOMIETEHTHOCTBHIO
MOYMHEHHBIX WJIM HEXEJIaHWe WX OpaTh Ha ceOs OTBETCTBEHHOCTh, KOTJa OHU CaMH
o0pamarTcs K pyKOBOJUTEIIO C IPOChOAMH TOMOYBY.

- «BOpBI BPEMEHM» - 3TO HEMpPEIBUACHHBIC JieNia, OONBIIMHCTBO U3 KOTOPBIX TPeOyIoT
CPOYHOTO PELICHHS U HE MOTYT OBITh MEPENOpyUeHbI TOAYNHEHHBIM. Bee 3To OTHIMaeT MHOTO
BPEMEHHU U OTBJIEKAET OT JECHCTBUTEIHHO BaXKHBIX Jie. CyIIecTBYeT MHOTO Pa3IMYHBIX BUI0B
«BOPOB BPEMEHU:

- Tenie()OHHBIE 3BOHKH;

- 3arJIAIbIBAIONINE K HAM JIFO/IU;

- IpOoOIEMBI C KOMITBIOTEPHBIM 000pYIOBaHUEM;

- I3MEHEHHUE 04YepeTHOCTH paboT, HaBA3BIBAEMOE KOJIIETaMH;

- HEZIOCTaTOK OPraHU3alMOHHOTO TIAHUPOBAHUS;

- HEyMEeHHe CIyIIaTh JPYTuX JIOACH;

- HEeYJIOBJICTBOPUTENbHAS OpraHU3allMOHHAs CTPYKTYpa;

- UCTIPABJICHUE OLIUOOK, KOTOPBIX MOXHO ObLIO ObI U30€XKAaTh;

- HEPEUIUTEIHHOCTh B JIEJIOBBIX BOIIPOCAX;

- IJI0XO0 OPTaHU30BaHHBIE U CKOOPAMHUPOBAHHBIE COOpaHHS;

- OTBJIEKaroIHe (PaKTOpBI HAa paboyeM MecCTe;

- ype3MepHas oprCcHasE OIOPOKPATHS;

- OecroJie3HbIe TMCKYCCUU O CBOEH paboTe U paboTe Ipyrux;

- IPUYMHBI, HETIOCPEJICTBEHHO CBSI3AHHBIE C IMYHOCTHIO PYKOBOAUTENS

OT0 camas cepbe3Has rpynmna pakTopoB, Tak Kak 4ToObl 3(EKTUBHO yIPaBISATh CBOUM
MHEHHEM, HEOOXOIMMO CHayajla M3MEHHUTHCS CAMOMY, a IOTOM YK€ INBITaThCA W3MEHUTD
OKpPYXKAIOIIYyI0 JE€UCTBUTEIBHOCTh, @ U3MEHUTh CaMOT0 ce0sl - 3TO OYEHb TSHKENIO, OCOOEHHO
YelIOBEKY, KOTOPBIA YK€ BHUAUT ce0si HE3aBHUCHMbBIM, TPAaMOTHBIM M 3pElbIM BO BCEX
OTHOIICHMSIX.

PaccmoTpum 3T pakTopsI:
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- TIOCTOSIHHAS CTIeNIKa. B COCTOSIHMM TIOCTOSIHHOH CIIEIIKH PYKOBOJIUTENh HE YCIIEBACT
COCPEIOTaYMBAThCS Ha TOM 3a/a4e, KOTOPYIO OH BBITIONHSET B JaHHBIM MOMEHT. OH UAET 1o
TOMY IyTH, KOTOPBIA MEPBBIM MPUIIET HA YM, BMECTO TOTO, 4TOOBI MOAyMaTh O APYIHX,
BO3MOXHO 00Jiee palMOHAIBHBIX CIIOCO0aX peleHus JAHHOH 3a1auu.

- TIOCTOSIHHBIC JIOpaOOTKU Joma. I[locTosiHHBIE JOpa0OTKH JOMa IOPOXKIAIOT
3aMKHYTBIH KPYr, KOTJIa YeJIOBEK HE yclieBaeT B pabodee BpeMs BBIIOJHUTH CBOH JIeNid U
pEIIUTh BCE MPOOJIEMBI, B UTOTE OH BHIHYKICH pellaTh MX JIOMa 33 CYET CBOETO CBOOOIHOTO
BPEMCHHU, OTIbIXa M JIMYHOW >KU3HU. YEIOBEK HE MMEET BO3MOXHOCTH TMOJHOIEHHO XHTh,
OTIBIXaTh M B pe3yJbTaTe Yy HEro CHIKaeTcsi paboTOCIOCOOHOCTh, YTO TMPUBOAUT K
HeZopaboTKaM W CHOBa K HEOOXOAMMOCTH J0palaThiBaTh J0Ma. ODTOT 3aMKHYTBIA KpPYyT
SIBIIICTCSI CJICJICTBAEM HETPABWIIBHO OPraHM30BAHHOTO pabodYero BPEMEHH, U Pa3pylIUTh €ro
OBIBA€T OYEHD JAXKE TSHKEIIO.

- cyemuBOCTh. CYETIIMBOCTD SIBIISICTCSI PE3YJIHTATOM ILIOXOW OpraHu3anuu padodero
JHS, OHa TAaK)KE€ 3aBHCUT OT HMITYJbCUBHOCTH M OCOOCHHOCTeH duernoBeka. CyeTImBOMY
YEJIOBEKY TSDKEJIO BBIOPATH, a KAKOE JIEJI0 B3SITHCS, OH YaCTO «MEUETCS» MEKIY ABYMS JICTIaMH,
OJTMHAKOBO CPOYHBIMH M OJMHAKOBO JUTHTEIHHBIMHU B PEIICHUU, OH HUKAaK HE MOXKET BBIOPATh,
3a KaKOe M3 HHUX B3SThCS, U U3-3a ATOTO MPOUCXOUT TpaTa BPEMCHH.

Takum oOpazom, mpoOiema neduiuTa BPEMEHH 3aBUCUT OT HETPAMOTHBIX JCHCTBHIA
PYKOBOJUTEIIS, 4YTO CBS3aHAa HEMOCPEACTBEHHO C JIMYHOCTBEO PYKOBOJUTENS — €ro
OpPraHU30BaHHOCTHIO M TPOQECCHOHATBHBIX KadecTB. B pe3yabTare 3TOro y dYeloBeka
BO3HUKAET CTPECCOBbIE CHUTYallMH, IICHXOJOTHYECKHUE CPBIBbI, HEBPO3bl, YTO MaryoHo
CKa3bIBaeTCs Ha €r0 COCTOSIHUU 3JI0OPOBBSL.

Bonpocsl kK mpakTH4ecKoMy 3aHATHIO

1. Yro npencrasnser coboit nepuuT BpeMeHun?

2. Ilepeuncnure KOTUYECTBO pA3IMUHBIX (PAKTOPOB, NPUBOAAIIMX K MOTEPSIM
BpeMeHu?

3. Ilepeuncnure NMPUUMHBI, KOTOPBIE SIBIAIOTCS CIEACTBUEM HEIPaMOTHBIX ACWCTBUI
PYKOBOIUTEIIS.

4. Tlepeuncnnte NPUYHHBI, KOTOPBIE HE 3aBUCAT OT PYKOBOJUTES ?

5. Tlepeuncnure KOJIMYECTBO Pa3IHUHBIX (DAKTOPOB, MPUBOIAIIMX K MOTepsM Baiero
BpPEMEHHU.

6. Ilepeuncnurte MpUUYUHBI, KOTOPBIE SBISIOTCS CICICTBHEM HETPAMOTHBIX JCHCTBUI
Bamero pykoBonutens?

7. TlepeuncnuTe MpUYKHBL, KOTOPBIE HE 3aBUCAT OT Baiero pykoBoaurens.

Jluteparypa: [1 — 4]

[TpakTuueckoe 3anarue 7
[InanupoBaHue BpeMeHU
[lenb: n3yuuTh MpoLeCC MIAHUPOBAHUS BPEMEHU

B pesynbraTe ocBOEHUS TEMBI 00YJarOIIMNACS JTOJKEH:
3HaTh: Mpolecc IUIAHUPOBAHUS paboOUero BpeMeH!
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VYMeTh: OLEHHMBAaTh KadecTBa, HEOOXOMUMBIE ISl YCHEUIHOH TNpodhecCHOHATbHOM
IeATENILHOCTH.

Brnaners: HaBbIKAaMM K IPAKTUYECKOW MAEATENBHOCTH 110 CaMOOpPraHU3alMd |
caMm000pa30BaHUIO

B pesynbrare ocBoeHHs TeMbI HOpMUpPYETCS KOMIIETEHIIUS

VYK-6 — CnocoOeH ynpaBliiTb CBOUM BPEMEHEM, BBICTPAUBATh U PEATM30BBIBATDH
TPAEKTOPHUIO CAMOPA3BUTHUS HA OCHOBE MTPUHIIUIIOB 00pa30BaHUs B TEUEHUE BCEH JKU3HU

Teopernueckas 4acThb

[InanupoBaHue mMpHU3BaHO OOECHEUUTH XO3SIMCKOE HCHOJIb30BAaHHE CAMOTO IEHHOI'O
pecypca - BpeMeHHu. UeMm Jydiie pacmpesiesieHo (T.e. CIUIAaHWPOBAHO) BPEeMsi, TEM JIydIle OHO
MOJKET OBITh MCIIOJB30BAHO B JMYHBIX M NPO(EeCcCHOHATBHBIX HHTEPECAX PYKOBOIUTEIS.
[InaHupoBaHne Kak COCTaBHas 4YacTh 3aJad M MPaBUJI CaMOMEHE/IKMEHTa O3HadyaeT
MOATrOTOBKY K PEANIM3AlMK LIEJIEN U CTPYKTYPUPOBaHHUE BpeMeHU. [limannpoBanne exxeTHEBHOU
paboThl, cpeaHe - U JOJTOCPOYHBIX AKLUUN M Pe3yabTaTOB O3HAYACT TAKXKE BBIMIPHII BO
BpEMEHHU, IOCTIKEHUE ycIieXa U OOJIBITYI0 YBEPEHHOCTH B cele.

Tak >xe, kak m00as Gupma MIaHUPYET WIKM JOJDKHA MJIAHUPOBATH CBOIO COBITOBYIO M
MIPOU3BOCTBEHHYIO JCSITEIHHOCTD, KXKIBIN YETOBEK JIOJKEH JyMaTh M paboTaTh, 3ariis/bIBas
B Oyaymiee, M HE OTAAaBaTbCA BO BJIAacTh Te4YeHUs coObiTuid. HyxkHO T1UIaHHpOBATH
HCII0JIb30BaHUE BPEMEHU /ISl JOCTHXKEHHUSI TIOCTaBJICHHBIX LIEJIEH.

I'maBHOE MpeuMyIIecTBO, JOCTUTaeMOE MyTeM IJIaHUPOBAHUS PAOOThI, COCTOUT B TOM,
YTO IUIAHUPOBAHHE BPEMEHM NMPHUHOCHUT BBIUTPHIII BO BpeMeHU. OOmMii MpakTHYECKUI OMBIT
Ha MPOMU3BOJACTBE MTOKA3bIBAET, YTO YBEIMYEHUE 3aTPaT BPEMEHHU HA IUIAHUPOBAHUE MTPUBOJIUT
B KOHEYHOM CYETE K SKOHOMHMH BPEMEHU B LIEJIOM.

O4eBuAHO, 3aTpaThl BPEMEHU Ha IUIAHUPOBAHUE HE MOT'YT OECKOHEUHO yBEJIMYMBATHCS,
CYHIECTBYET ONTUMYM, IIOCJIE KOTOPOI'O JajbHEMIIee yBEINUEHHE BPEMEHH Ha IJIAHUPOBAHUE
cTaHoBUTCs HedppekTuBHBIM. OT 00mIero MmiIaHoBOro nepuoaa (rol, Mecsl, Henens, ACHb)
HaJ0 MakcuMajbHO 1% BpeMeHM TpaTUTh Ha IJIAHUPOBAHUE.

UroObl TpaBUIBHO BBIMOIHATH CBOM (YHKIMU W JIOCTUYh CBOMX LEJIeH, YTOOBI
Nepenopyvyarb MEHee BaXKHbIE JIeJ1a, YMEHbIIATh UX YHUCIIO WM OTOJBUraTh Ha OoJiee O3 IHuE
CPOKH, MEHEJDKEp NIOJDKEH SICHO MpPEACTaBIATh CBOW BPEMEHHON OIO/DKET M COBOKYIMHOCTH
3anay. [lmaHupoBaHue mnpeAcTaBiiseT COOOM MPOEKT MPOLECCOB TPyAa Ha MNPEACTOSIIMMA
BPEMEHHOM MepHo/I.

OCHOBHBIM K€ METOJIOM, MoMorarwiuM 3Q(HEKTUBHO HCIONb30BaTh pabouyee Bpems,
ABJIIETCSl IUIAHUPOBaHHE BpeMeHH. [lnaHMpoBaHUE €CTb CTPYKTYpPUPOBAaHUE BPEMEHHU [UIs
HaunboJiee X03sIMCTBEHHOIO €0 MCIOJIb30BAHUS NPU JOCTHXKEHUHU KaKUX-I100 1eneil u 3azxad,
CTOSIIMX TIepel pPYKOBOAWUTENEM WM opraHusanuei. IlnaHupoBanue Moxer ObITh
JOJITOCPOYHBIM, CPEHECPOUHBIM U KPATKOCPOUHBIM.

IInanupoBaHue Bcerma ocyuiecTBisieTcss ucxoas u3 neneil. OcHoBol it J1r000ro
IUIAaHUPOBAHUS CIY)KUT JOJITOCPOYHAs Leldb WIM JOoJArocpouHele nenu. Ha ocHoBe
JOJITOCPOYHBIX L€JIel YCTAHABIMBAIOTCA LEJNIM CPEJHECPOUYHBIE M KPAaTKOCPOUHbIE. OTO
MPOUCXOIUT CIEAYIOUIMM 00pa3oM: HUCXOAf M LEIM JKU3HU WIM MUCCUM OpraHU3aluM,
BBIIEJISIFOTCS psAJl MOJLENEH, JOCTHKEHUE KOTOPBIX JOJIKHO CIIOCOOCTBOBAThH JOCTHIKEHUIO
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OCHOBHOM IENM KU3HU. DTO LEJIH AO0JITOCPOYHOIro Xapakrtepa. B kaxaoll u3 3Tux uesnei
BBIICTISICTCSL PsIZl TTOALIETICH, KEeIaTeIbHO M0 BPEMEHHOMY MPHU3HAKY (KOTOPHIE JOJKHBI OBITh
OCYIIECTBIIEHBI B OJIMKaWIIMe TOABI), MOCTHKEHHWE KOTOPBIX JOJHKHO CHOCOOCTBOBATH
TOCTIDKEHHIO TIEJICH JTOITOCPOYHOTO Xapakrepa. TakuM ke o0pa3oM Ha OCHOBE IieJiel Ha Toj
BBIICTISIIOTCS 1€ Ha MeECSI, NeKany, ACHb. Jlajmee OCyIIecTBISETCS aHaNW3 CHIBHBIX U
Ca0bIX CTOPOH YENIOBEKa WM OpraHW3alHuH, KOTOPBIE MOTYT HWMETh OTHOUICHHE K
JOCTHKEHHIO T[EJIe. DTO JeNaeTcs I TOro, YTOOBI MOOMIPSITh CHIIbHBIE CTOPOHBI 1 pa00TaTh
HajJ CcIadbIMUA. OTOT aHAJIM3 CIYKUT OCHOBOW IJIsi CPEIHECPOYHOTO M KPATKOCPOYHOTO
TUTAHUPOBAHUS.

Cam mporiecc TIaHUPOBAHMSI 3aKITFOYAIOTCS B TOM, 94TO (DOPMYIUPYIOTCS PE3YIAbTAThI U
YCTaHABIIMBAIOTCS CPOKH, KOTOPHIE OTBOAATCS MJISl WX IOCTIDKEHUS. Pe3ynbTaThl JOIKHBI
COOTBETCTBOBaTh melsiM. [Ipu 3TOM kenatenbHO COOMIOAaTh HEKOTOpHhIE IpaBHIIA
TUTAHUPOBAHUS:

- CcleAyeT OCYHICCTBISATH IUIAHUPOBAHWE B MHCHbMEHHOM BHje. UTOOBI miuaH ObLT HE
MPOCTO TIEPEYHEM JIeJ, KOTOPhIE HEOOXOAUMO BBITIOJNIHUTH 32 JICHb, CTOUT €r0 JeJaTh €Ile U
MOTHBUPYIOIINM HHCTPYMEHTOM - OPHEHTHPOBATh €ro Ha pe3ynbrar. Hampumep, mucarth B
CIUCKE HE «CHIeJaTh TO-TO», & «TO-TO CICIAHO», YTOOBI MO OKOHYAHHUIO JeJla MOXKHO OBLIO
MMOCTaBUTh PSIIOM C 3TO 3aMUCHIO JKUPHYIO TATOYKY. ITO OJAHO M3 CHIBHBIX MOTHBHUPYIOIIIX
CPEIICTB;

- CJeIyeT Y4YUTBIBATh PE3YyJIbTaThl MNPEIICCTBOBABIIETO AaHAIN3a HCIOIb30BAHUS
pabouero BpeMeHHU. B mporiecce JaHHOTO aHaIM3a BBISBISIOTCS OIIMOKH, MPUCYIINE JaHHOMY
PYKOBOJUTENIO B TUIAHUPOBAaHHM CBOETO pabOyero BPEMEHH M CIOCOObI HEUTpaIu3aliu
MOCTIEICTBUH 3TUX OIINOOK;

- He cleayeT IUIaHUPOBaTh IMOJHOCTHIO BeCh CBOW paboumii AeHb. CyurTaercs, 4To
cienyer miaHupoBath He Oosiee 60% cBoero BpemenH, a 40% OcTaBUTh HE3aMJIAHUPOBAHHBIM:
20% uenpensuaeHHoe BpeMs U 20% CIIOHTaHHOE BpPEMS;

- cJelyeT yCTaHAaBJIMBATh Y€TKHE BPEMEHHBIC HOPMBI Ha BHINIOJHEHUE €T U PELICHHE
npobeM, KOTOpble He AOMYyCKalu Obl JOJENKY HEeJOJACTaHHOTO U pEelIeHUe HEJIOBEIIEHHOTO B
He3aIlUlaHupoBaHHOE BpeMs. Eciu 3T nena v BOMpOCH! AOJKHBI ObLIM OBITh PELICHHBIMH B
3arIaHupoBaHHOE Bpems. [IpakThka MOKa3bIBaeT, YTO Ha J00OE AETI0 TPAaTUTCS POBHO
CTOJIBKO BPEMEHHU, CKOJBKO €ro €cTb B PACHOPSHKCHHH, TOITOMY CIEAyeT yCTaHaBIMBATh
YeTKHE BPEMEHHBIE PAMKH, KOTOPBIE OBl MO3BOJISUINA BBIOJHUTH HEOOXOAMMOE, U TIPU 3TOM He
MIPEBBIIIATH HEOOXO0AUMOE ISl BHITIOJIHEHUS BPEMSI;

- JUIS pelIeHus] BOMpOca, a MEePErnopydeHUH A€l CIeAyeT pa3[AeliuTh Aejia MO CTETEeHU
UX CPOYHOCTHU U BakHOCTHU. [Ipu 3TOM Hambonee CpouHbIe M Ba)KHBIE 33a[]a4d CIEAYeT pellaTh
PYKOBOJUTEINI0O HEMEUICHHO, BakHble. HO He CpoOUHBIE MOYKHO OTJIOXKHTb, OCTAJbHBIE KE 2
KaTeropuu el (HeBaKHbIE, HO CPOUYHbIEC U HEBAKHBIE U HECPOUHBIE) CIIEAYET NepeaaBaTh IS
pelieHus NOJYMHEHHbIM. HecpouHble [ena cienyer NpoOpaHKUpOBaTh IO BPEMEHH,
HEO0OXOUMOMY I KaXKJIOTO U3 HUX U MPU MOSBJIEHUU CBOOOJIHOIO BPEMEHH MOXKHO 3aHSIThCS
COKpAIIEHHEM 3TOT0 CIMCKA - JUIS 3TOTO JKeJIaTeJIbHO BCErla UMETh €ro MO PYKOH;

- CIIeIYeT PEryasipHO NIepecMaTpuBaTh IJIaHbl, TAK KaK B BUAY MOCTOSTHHOTO U3MEHEHHS
OKpY’KaroIIeH cpeibl MOKET 0Ka3aThCs TaK, YTO HEKOTOPHIE MJIaHbl PYKOBOJCTBA OPraHU3AIIUU
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U MEHeKepa yxke He OyIyT COOTBETCTBOBATH IIEJIIM OpraHU3allid U COOTBETCTBEHHO OymyT
HYKJIaThCsl B KOPPEKTUPOBKE;

- IJTAHBI JOJDKHBI OBITH PEATTUCTUYHBIMHU M COTJIACOBAaHHBIMU, TPHYEM COTIIACOBAHHBIMHU
HE TOJBKO JAPYT C APYroM, HO M C IJIaHAMH KOJUJIET, MOAYMHEHHBIX, 00Jiee BHICOKOTO YPOBHS
PYKOBOJCTBA;

- PEryJISPHOCTh - CHCTEMHOCTb - IIOCJIEI0BATEIbHOCTD.

Han mutanamMu BpeMeHH HY)KHO paOOTaTh PEryiaspHO M CHCTEMHO, MOCIEA0BATEIHHO
JOBOJIA 1O KOHIIA HAYaToe JEJNO0:

- peATUCTUYHOE TUTAHUPOBAHUE, T.€. INTAHUPOBATH HY)KHO TOJIBKO TaKOH 00BhEeM 3ajad, ¢
KOTOPBIM MEHEKEP PEaTbHO MOXKET CIIPABUTHCS;

- BOCIIOJHEHHE TIOTEPb BpEMEHU. BOCHOJHATH MOTEPU BPEMEHU Jy4dllle [0
BO3MOXXHOCTH Cpa3zy, HalpuMep Jydllle OJWH pa3 JdoJblle mopaboTaTh BEUEpOM, Ye€M B
TEUEHHUE CIEAYIOIIETO LEeJIOr0 JTHS HaroHsITh YTPAUY€HHOE HaKaHYyHE;

- YCTaHOBJICHHE BpPEeMEHHBIX HOpM. OTBIT MOKA3bIBAET, YTO HA padOTy, KaK MPaBUIIO,
TPaTUTCSL CTOJIBKO BPEMEHH, CKOJIBKO €ro umeeTrcss B pacnopsokeHuu. [lostomy criemyer
3a/1aBaTh TOYHBIC BPEMEHHBIE HOPMBI, IIPEyCMaTPUBATh B TUIAHE POBHO CTOJLKO BPEMEHH Ha
TO WM MHOE JIEJI0, CKOJIBKO OHO JIEHCTBUTEIHHO TPEOyeT;

- cpok ucnoigHeHus. YToObl M30€kKaTh MPOMEJICHHSI M OTKIAABIBAHUS JIEN, CICIYET
YCTaHABJIUBATh TOYHBIC CPOKH UCTIOITHEHUS JIJISl BCEX BUJIOB JCSITCIHHOCTH.

- mepepaboTka - mepenpoBepka. [lmaH HYXHO MOCTOSHHO TmiepepadaThiBaTh U
NIEPENPOBEPITh C TOYKHU 3PEHUS TOrO, MOTYT JM T€ WIM WHBIE 3aJaud ObITh BBINOJIHEHBI
MIOJIHOCTBIO.

Borpochl k npakTHYECKOMY 3aHITHIO

1. Yro o3HauaeT TmMIAHUPOBAaHHE KaK COCTaBHas 4YacTh 3aJa4 M  MPaBUI
caMOMEHeHKMeHTa?

2. B yem cocTOUT TIJIaBHOE NPEUMYLIECTBO, JOCTUTAeMO€ IyTeM IUIAaHMPOBAHUS
paboThI?

3. llepeuncnure npaBuia MIAHUPOBAHUSI.

4. Bcerna nu miIaHUPOBAHUE OCYILIECTBIIACTCS UCXO U3 1emeit? OTBeT 000CHyMTe.

5. Cuwmraercs, yTo cienyer IaHupoBaTh He Oonee 60% cBoero Bpemenu, a 40%
OCTaBUTH He3amianupoBaHHbIM: 20% HenpenBuaeHHoe Bpemsi u 20% CHOHTaHHOE BpEMS.
Cnnanupyiite Bam pabounii 1eHs.

[MPAKTUYECKOE 3AHSTHE 8
['pynmel u rpymnmoBast fuHamuka. Pa3sutre camMmooOpa3oBaHUs U CaMOPA3BUTHUS

[ens: n3ydyeHune NoHTHs, 0cOOEHHOCTEH U A(PPEKTUBHOCTU TPYMHNBl U KOMAHJIBI.
[Tpotiecc camooOpa3oBaHus U CAMOPA3BUTHS
B pesynbrare ocBoeHUS TEMBI 00YYAIOIIUNICS TOJIKEH:
3Hamb: ONpeNeieHne TOHATHS TPYIIA; MPOLEcC caMooOpa3oBaHHs U
CaMOPa3BUTHS
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yMemsb. XapaKTEPU30BaTh OCHOBHBIE TEOPUU TPyNNooOpa3OBaHUS; OICHUBATH
Ka4yecTBa, HEOOXOAUMBIE /IS YCIICITHOM MPOo(eCCHOHATbHON ACITEILHOCTH.

én1adoemsv. (HaKTOpamMu, BIMSIONIMMHU Ha CIUIOYEHHOCTh W Ha 3(P(HEKTUBHOCTH
TPYIIOBONH pPabOThl; HABBIKAMU K MPAKTHYECKOW JEATEIBHOCTH TI0 CaMOOPTaHW3alH U
caMm000pa30BaHUIO

B pesynbrare ocBoeHHS TeMbI (HOpMUPYETCS KOMIIETEHIIUS
VYK-6 — CnocoOeH ynpaBiiiTh CBOUM BPEMEHEM, BBICTpauBaTh M PEaJTU30BbIBAThH
TPAEKTOPHUIO CAMOPA3BUTHUS HA OCHOBE MTPUHIIUIIOB 00pAa30BaHUs B TEUEHUE BCEH JKU3HU

TeopeTnueckas 4acTb

Opranmzanuss — 3TO COLMaJbHAs KaTEropuss W OJHOBPEMEHHO — CPEICTBO
JOCTHKEHHS LEeNel. ITO — MECTO, [J€ JIOJIA CTPOAT OTHOLICHUS U B3aUMOJICHCTBYIOT.
[TosTomy B kaxaod (opMaTbHOW OpraHU3alMH CYIIECTBYET CJIOXKHOE IEperieTeHHE
HepOpManbHBIX TPYII WU OpraHu3aluid, KOTOpble oOpazoBaluch 0€3 BMeEIIaTeIhCTBA
PYKOBOACTBA. DTH HeopMaabHbIe 00BEIUHEHHS YaCTO OKAa3bIBAIOT CUJIBLHOE BIIMSIHUE HA
KaueCTBO JCATEILHOCTH U OPraHU3AIMOHHYIO d()DPEKTUBHOCTH. TONKOBBIN PYKOBOJMUTEIb
JOJDKEH 3HAaTh MX W B3aMMOJICMCTBOBATH ¢ HUMHU. Elie ogHUM HEOOXOAMMBIM YCIOBUEM
3¢ PEeKTUBHOCTH yNpaBJICHUS B HAIlIE BPEMS SIBJISICTCS yMEHHE pad0TaTh B MaJIbIX Tpymmax,
TaKUX KaK pPa3IMuyHbIe KOMUTETHl UM KOMHUCCUH, CO3JaHHBIE CAMUMHU PYKOBOJUTEISIMU, a
TaKX€ YMEHUE CTPOUTh B3aMMOOTHONIIEHUS CO CBOMMH  HEMOCPEICTBEHHBIMHU
NO/TYMHEHHBIMH.

YenoBek HyxaaeTrcsa B OOLIEHUU U, MO-BUAMUMOMY, MOJydaeT pPaJoCTh OT TaKOIo
oOmieHusi. BONBIIMHCTBO U3 HAC aKTHUBHO MIIET B3aUMOJICHCTBUS C JPYTMMH JOabMU. Bo
MHOTHX CJy4yasgX Halld KOHTAaKTbl C JPYTMMH JIIOJbMH KPAaTKOBPEMEHHBI U
He3HauuTelbHbl. O/HaKo, eciau JBoe WM Oojiee JIoe MPOBOJSAT JOCTAaTOYHO MHOTO
BPEMEHU B HEMOCPEJICTBEHHON OJM30CTH JpPYyr K APYry, OHU IOCTENEHHO HAYMHAIOT
MICUXOJIOTHYECKH OCO3HaBaTh M CYIECTBOBaHHUE ApPYT npyra. Bpewms, TpeOyromeecs ams
Takoro OCO3HaHWs, U CTENEHb OCO3HAHUS OYEHb CWJIBHO 3aBUCAT OT CHUTYallUM U OT
XapakTepa B3aMMOCBS3U JoAeil. OOHAKO pe3yJbTaT TaKOro OCO3HAHUS MPAKTUUYECKU
BCerga OJAMH U TOT €. OcO3HaHUE TOro, YTO O HUX AYMArOT U YEro-To *AYT OT HHUX
JpyTHe, 3aCTaBISET JIIOJIeH HEKOTOPBHIM 00pa30oM MEHSTh CBOE MOBEACHUE, MOATBEPKIAs
TEM CaMbIM CYIIECTBOBAHHME COIMAIbHBIX B3auMooTHomeHuil. Korga Takoil mporecc
MIPOUCXOIUT, CIIy4YallHOE CKOIUIEHUE JIOJEH CTAHOBUTCS TPYMIION.

Kaxnplii 3 HacC NpUHAATIEKUT OJHOBPEMEHHO KO MHOTUM TpyImaM. Mbl — 4JI€HBI
HECKOJIbKUX CEMEWHBIX TpPYIII: CBOEH HEMOCPEJACTBEHHOW CeMbH, cemeil 0alyliek u
JIeNyIIEeK, JIBOIOPOJHBIX CecTep U OpaTheB, POJCTBEHHHKOB >KEHBI HIIM MyXKa U T.J.
BonpmMHCTBO MIO/Iel MPUHAICKUT TAaKXKE€ K HECKOJbKUM TpyIIlaM Jpy3ed — Kpyry
JIIOJIEN, KOTOPBIE JOBOJIBHO PETYISIPHO BUIATCS APYr ¢ Apyrom. Hekortopsle rpynmsl, ¢
KOTOPBIMHA HaM IPUXOIUTCA B3aUMOIECHCTBOBATH, OKa3bIBAKOTCS HENOJITOBEYHBIMU, U HX
muccus npocra. Korga Muccusi BbIIOJIHEHA, WIM KOT/Ia WIEHBI IPYNIbI YTPAYMBAIOT K HEN
WHTEpec, Tpymma pacnagaercs. llpumepomM Takod Tpynmbel MOTYT OBITh HECKOJIBKO
CTYJIEHTOB, KOTOpBIE COOMPAIOTCS BMECTE JIsi MOATOTOBKH K MPEJACTOSIIEMY DK3aMEHY.
Jpyrue rpynmel MOTYT CyLIECTBOBATh B TEUEHHE HECKOJIBKUX JIET M OKa3bIBaTh
CYLIECTBEHHOE BIIMSIHUE HA CBOMX YIEHOB WJIM JIa)K€ HA BHELIHEE OKpykeHwue. [Ipumepom
TaKHUX TPy MOTYT OBITh OOBEIMHEHUS IKOILHUKOB-TIOAPOCTKOB.
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[To onpenenenuto Mapsuna llloy, «rpynmna — 3To 1Ba Juia uind 6oJiee, KOTOPbIE
B3aUMOJICHCTBYIOT JIPYT C APYTrOM TaKUM OOpa3oM, YTO KaXK/I0€ JIMIO0 OKa3bIBACT BIHUSHUE
Ha JIPyTUX U OJHOBPEMEHHO HAXOJUTCS MO BIUSHUEM JIPYTUX JIALD).

TpeHuHroBbIE 3aJaHUS

B »TuMX ynpaxHEHHSX B KOJUIEKTHBE HCKYCCTBEHHO CO3JAIOTCS BHYTPEHHHUE
MpOoTUBOpeuns. Bemynuii JenUT KOIEKTHB Ha 2—4 KOMaH/Ibl 10 BO3MOYXHOCTH C PaBHBIM
KOJMYECTBOM YYaCTHUKOB B Kaxk10i. U3 hopMyIupoBKHU 3adaHus HE SICHO, KOMaHIHOE 3TO
3aJlaHl€ WM OOuIerpymnmnoBoe. Benymuii He TODKEH NPOSCHATH TPyIIE 3aJaHue.
YYacTHUKH KaXIOW KOMAHJIBl CaMOCTOSITEIHHO JIOJDKHBI HCTOJIKOBATh (HOPMYIHUPOBKY
3aJIaHMs.

JlaHHbIE yIpPaKHEHHS TMO3BOJIAIOT CIIPOTHO3UPOBATH, KaK MOBENET ceOs rpymnmna u
€€ YYaCTHHKH TpPH HEOOXOJAMMOCTH BBIOOpAa MEXAY JUYHBIMH M KOJIJIEKTUBHBIMU
VHTEPECaAMHU.

[IpaBunbHBIM TNpU3HAETCS KaK BAapUaHT, MPHU KOTOPOM BCSl TPYIIA BBINOJHUT
3aJlaHue, TaK U BApUAHT, MPHU KOTOPOM Ka)KJas KOMaHAA BBIINOJHUT 3aJaHUE OTACIBHO.
Kak mpaBwiio, B Ipy>KHOM, CIJIOUCHHOM KOJIJIEKTHBE YYaCTHUKH OYIyT CTPEMHUTBHCA K
yCHexXy BCEeH TPYyIIIbI, HCKaTh 00IIee pelieHue.

Ynpaxuenue «HepaBHbie pecypchi»
Marepuainbi:
- HOXHMUIIBL;
- KJeH;
JIMHEMKA,;
- 1 muct cuneii 6ymaru (popmat Ad);
1 auct 6emoit Oymaru (hopmar Ad);
1 auct kpacHoi Oymaru (popmar A4);
- 1 muct 3enenoi 6ymaru (popmat A4).
HcxonHoe MosoxeHue YYacTHHKOB: BEAYIIUN AETUT TpyINIy Ha 3 KOMAaHIBI.
Komanpl pacmonaraiTrcs Tak, 4ToObl He MelaTh padoTe IpyT Apyra.
[TepBoit komane BbiaeTcsa — | TUCT cUHEM Oymaru, HO>KHUIIBI.
Btopoit komanzae BeimaeTcs — 1 mmcr Oenoit Oymaru, 1 JUCT 3eleHol Oymaru,

KJIEH.

Tpernelt koMaH e BeITAETCSA — | JIMCT KpacHOM Oymaru, JIMHEHKa.

3ajlaHue: KOMaHJie COCTaBUTh KaK MOXKHO ObICTpee — Oelblil KBaJpaT cO CTOPOHOM
2,5 cM, cuHUIl TPSIMOYTOJBHUK CO CTOpOHAMHU 2 U 4 cM, OyMaKHYIO IIEMb U3 YEThIpEX
Pa3HOIIBETHBIX 3BEHBEB (KPACHOT0, OEJIOT0, CHHETO, 3€JICHOTO).

[IpaBuia: Ha BeimonHeHue 3aqanHus — He O6osee 15 MUHYT.

[Ipumeyanue utd BeAylero: nNpaBUibHbBIM IPU3HAECTCA KaK BapUAHT, IIPU KOTOPOM
BCS IpyIIIIA BBIIOJIHUT 33/IaHUE, TAK U BAPUAHT, IIPU KOTOPOM KaK/1asi KOMAH/1a BBIITOJIHUT
3aJlaHUE OTIEIBHO.

YrpaxHeHue « AKyibl!»

Marepuanbl: Me.

Mecto npoBe/ieHUs U UCXOAHOE MOJIOKEHUE YUYACTHUKOB: Ha MOJY HA PACCTOSHUU
JIBYX METPOB JIpyr OT Jpyra HadepueHbl JBa KBajapaTta co cropoHoi 1 metp. Kagpatsl
MPEACTaBISAIOT CO00I UTPOBBIE «OCTPOBa». Bes ocTanbHasi MOBEPXHOCTH MOJIA — «MOPEY.
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Benymuii nenut rpyniy Ha JB€ KOMaHJIbl, paBHbIE IO KOJWUYECTBY YYaCTHHUKOB.
Kaxxoit koMaHz1€e COOTBETCTBYET OJUH «OCTPOBY.

3ajlaHue KaXJ0i KOMaHJE: COXPaHUTh KaK MO>KHO OOJIbIIIE CBOUX YYACTHUKOB.

3a/laHue KaXJIO0MYy YYAaCTHUKY: «BBIKUTHY.

VYipaxHeHue BKIOYACT HECKOJIBKO payHAOB. KaxIpli payH HauuMHAETCS
cioBamu Beayuiero: «Baumanue! Axynbi!» U 3akaHuMBaeTCs cilioBaMu Beayuero: «Bce B
MOpEM.

[IpaBuiia:

1. YuactHuku HaxomsaTcs B «wmope». [lo komanme Bemymiero «Baumanue!
Axynbl!» Kaxgas KoMaHAa JOJDKHA coOpaThCid Ha CBOEM «OCTPOBE» 3a 5 CEKyH..
Y4acTHUKHM, KOTOpBIE MO HUCTEYEHUH 5 CEKYH] KacaroTcs «MOps» JII00OM 4YacThio Telna,
CUMTAIOTCS ChbE€ICHHBIMU aKyJaMH U BBIOBIBAIOT U3 JAJIbHEUILEr0 y4acTHsl.

2. YYaCTHHUK, «CIIACUIMICS» HE Ha CBOEM «OCTPOBE», CUUTAETCS ChEJIEHHBIM
KHUTEJIIMU YYy’KOTO «OCTPOBa» U BbIOBIBAET U3 AAJTBHEHIIETO Y4acTusl.

3. [locne xaxaoro payHaa BeayIIHMi YMEHBIIAET CTOPOHY «OCTpOBa» Ha 15 cm.

4. IlepBolii mepeprlB Mexay payHnamu — 15 cekynn. Jlamee mepepbiB MEXIy
payHAaMH KaXKJblil pa3 yBeIMUUBaAeTCA Ha 15 cexyHA.

[IpuMeuaHue Ui BEAYIIEro: Ha MPUMEPE YIPaKHEHUS MOXXHO IPOCIEIUTh, KaK
MEHSIETCSI COOTHOUIEHUE JIMYHBIX U KOJUIEKTUBHBIX MHTEPECOB MPU UX CTOJIKHOBEHHUH, KaK
NoBeZeT ce0s Irpymna 1 €€ Y4aCTHUKH MPU HEOOXOAMMOCTH BbIOOpa MEXKITYy HUMH.

YpaxHeHnue « BeiurpaiiTe Kak MOKHO OOJIbIIIE»

Marepuansi:

- 4 xapronsnple Tabmmuku (15x20 cm), Ha KaxaOW W3 KOTOPHIX HaIKCaHa
JaTUHCKast OyKBa «X»;

- 4 xapronnple TaOmmuku (15x20 cm), Ha KaxaAOW M3 KOTOPHIX HaIMCaHa
JaTUHCKas OykBa «Y»;

- MapKepsl;

- Ha JucTe BaTMaHa Tabnuima 1:

KomOunanms PesynbTar PesynbTar 4 PesynbTar 7 PesynbTar 10
(B Ganax) payHaa payHaa payHaa

4X Bce: -1
1X «X»: +3
3Y Kb «Y»: -1

= BCE 3HAYCHUS BCE 3HAUYCHUS BCE 3HAUYEHUS
2X KaxABIH «X»: +2 MHOYKaI0TCS MHOYKaI0TCS MHOYKaI0TCS
2Y KX «Y»: -2 Y y y

— Ha 2 Ha 3 Ha 5
3X KK «X». +1
1Y «Y»: -3
4Y Bce: +1

Ha JINCTE BaTMaHa tadiumna 2:
Paynn Komanpa
1 2 3 4

1.
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HUTOro

HcxomHoe TMOIOKEeHNE YYACTHHKOB: BEIYIIUH JCIUT TPYIITy Ha 4 KOMAaH/IBI,
paBHBIC TI0 KOJWYECTBY 4eoBeK. KomaHMBI pacronararorcs TakuM o0pa3oM, 4TOOBI He
MemiaTh JAPYr JApYyry npu oOcyxiaeHuu. Kaxmaolh komaHae BbIacTCs OJHA TaOIMYKa C
OykBoil «X» W oaHa Tabmuuka c¢ OykBoil «Y». Ha creHe mpukpenjeHbl BaTMaHbI C
tabmunamu 1 u 2.

3ajanue: HaOpaTh KOMaHE KaK MOYKHO OOJibIlle 0aslioB.

[IpaBuna:
1. Vopaxuenune coctout u3 10 paynmo. Ilepen kaxapiM payHIOM KOMaHIaM

naercst 1 MuHyTa Ha 00CYXK/ICHUE TaKTUKH BBITOJIHCHUS 3a1aHust. O0IAaThes MeXIy OO0
KOMaHJIaM HeJIb34l.

2. [To coBam Benmymero «BriOOp» Bce KOMaH/IbI OJHOBPEMEHHO MO THUMAIOT OJIHY
U3 BBIJIAHHBIX Tabaudek (160 «X», 1160 «Y»).

3. Benymuii B coorBercTBUM ¢ Tabmnuieil | 3amonHser Tabnuiy 2 (3amuchiBaeT,
CKOJILKO 0aJIJTOB TOJTyYaeT B JAHHOM payHJe KaKJaasi U3 KOMaH[).

4. Tlepen 4eTBEpTHIM, CEIBMBIM U JCCATHIM payHIAMH BEIYIIUH TPEIOCTABIISCT
NpaBoO KaXJIOW KOMaHJIE BBIOpaTh OJHOTO YYAaCTHUKA JUISl IEPETOBOPOB. DTH YYaCTHUKHU
COBEIIAIOTCS B T€UEeHUE | MUHYTHI BHE UTPOBOTO MTOMEIIEHHS, TTOCIIE YETO BO3BPAIAIOTCS
K CBOMM KOMaHJ1aM.

5. B yerBepToM payHje 3HaueHHE OaoB B Tabnuie 1 yBennuuBaercs B 2 pasa, B
cembMOM — B 3 pasa, B IECATOM — B 5 pa3. YUaCTHHKaM 00 3TOM rOBOPHUTCS MEpe] HadyaaoM
COOTBETCTBYIOIIECTO payH/a.

[IpumMeyanue i BeAYIICrO: BEAYUIMH HE JOJDKCH MOSICHATH TPYIIE 3aaHue.
YYacTHUKM KaKJI0M KOMaHIbl CaMOCTOSATEIbHO IOJKHBI HCTOJKOBATH (OPMYIUPOBKY
3aJaHMsL.

3amanue 1

HpoanaﬁTe CIIMCOK CJIOB M HU3YYUTC €ro B TCUCHHUC IIOJYyTOpa MHUHYVYT. [lomnpITaliTech
IIPOU3HCCTH CJIOBA 11O ITOPAIAKY. B cJIydyac OIINOOK HCpCCQHTaﬁTe BCC CJIOBA, KOTOPLIC YIaJI0Ch
3aIIOMHHUTDH TOYHO.

Ecnu BeI 3anomuunu ot 18 1o 20 cios, BenukosenHo; ot 15 1o 17 - 310 emie Xxopouio; ot
10 no 14 - cpenne; ecnu menblie 10 - 3TO HOKa3bIBA€T, UTO Bbl HE YMEETE MOJIb30BATHCA
Batei namsTeio. Ho B r000oM ciyuae OynbTe€ YBEpPEHBI, YTO 3TO MOJOKEHHUE MOMPABUMO U B
yueOHUKE BBl HaiiJIeTe HEOOBIYHBIN CIIOCO0 IS 3alIOMUHAHUS TAKOTO JIUCTA MO MOPSJIKY (3TO
croco6 M300pa3UTENbHBIX aCCOIHALIMIA).
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3aHecuTe B KJICTKY Balll pe3ynbrat: //.
Brl cMo3keTe ero cpaBHUTH € TEM, YTO Yy Bac Oy/eT BIIOCIEICTBUH.

Crucok cnoB: Kacmprons, Cmyn, bapaban, Ilapycnux, Mvino, banan, Kosep, Byksa,
Asmomoobuns, Pexa, IIpooka, Opyoue, Canoanus, bynaexa, Cymxa, Ilepo, Kapmuna, Ba3za,
Bepesxa, Meoanw.

3amanue 2
YrpaxHeHue 1Mo pa3BUTHIO MBIIIJICHUS «3aBEPIIUM MBICITh)

B nanHOM ympakHEHUHM MpeUIaraeTcsi 3aBepIINTh HAyaTyio aOPUCTHUUYHYIO MBICIb,
MIPOBEpUB ce0s1, HACKOJIBKO TOYHO BbI CIIOCOOHBI ONPENIENIUTh TJIaBHYIO UJICI0 BBICKA3bIBAHUS U
«IPaBUIBHO» 3aBepIuTh €. «[IpaBWIBHBIMM» CUMTAIOTCS TaKXXe OTBEThl, KOTOPBIE
MaKCUMaJIbHO OJM3KH IO CMBICIY M COJEp)KaHUI0 K OTBeTaM, INPHUBEACHHBIM B KOHILIE
TECTOBOTO YIPAKHEHHUSI.

I'maBHas nenp 3agaHMsT — HE CTOJBKO yrajaTh 3aBeplIalolllee CJIOBO, CKOJIBKO
noOyauTh cedsl yMaTh, BKJIIOUHUTHCS B HHTEUICKTYalbHO-TIO3HABATEIbHYIO AEATEIBbHOCTD,
MO3BOJISIIOLIYI0 COBEPIIEHCTBOBATh CBOM OLIEHOYHO-TIPOTHOCTHUYECKHWE M TI03HABATEIbHO-
IBPUCTHYECKHUE CTOCOOHOCTH
Wrak, 3aBepIIuM MBICIIb...

1. Cuactbe 0OBIYHO OBIBAET HA CTOPOHE TE€X, KTO MHOTHM.......... (aro?)

2. Mpl mo3HaeM YesoBeKa MOpoi HE TI0 TOMY, YTO OH 3HAET, a 110 TOMY, YEMY OH.......... (aro
nenaer?)

3. OO0bIYHO HrOJIEl CAABIINXCS OBIBAET 3HAYUTEILHO OOJIBIIE YEM.......... (kakux?)

4. YCTaHOBIIEHO, YTO y/a4a ObIBacT IMOX0XKA Ha.......... (koro?)

5. Tlouemy-To MayIero 4eaoBeka Cyabp0a BEJET, & yMHPAIOIIETO.......... (dato nmenaet?)

6. UYenoBek, BUACBIINI MPAKTHYECKHA BCE, OUYCHb YaCTO HE 3aMEYaCT.......... (aero?)

7. He unru Briepen B OOJIBIIMHCTBE CITy4aeB 03HAYACT UATH.......... (xyna?)

8. Korma yxe HEBO3MOXXHO pabOTaTh HalpsHKCHHEE, HEOOXOAMMO HavaTh padoTaTh....
(kax?)

9. To, uTo mepecTaeT yA0BICTBOPATh, OOBIYHO IMEPECTALT H.......... (uto nenate?)

10. Heo6xoauMo B KM3HU CIIOKOWHEE BOCIIPUHUMATH TO, YTO.......... (at0?)

11. Huyto Tak He Hay4aeT, KaK OCO3HaHHE COOCTBEHHOM.......... (uero?)

12. YenoBek 0XOTHEE MPU3HAET OMMOKHU B TIOBEICHUH, YEM OIIUOKM. ......... (B ueM?)

13. OOBIYHO YENIOBEK OCO3HAET TO, YETO.......... (ut0?)

14. Ecau 4enmoBeK HE BCTPETHUJI HAa CBOEM YXU3HCHHOM IYTH NMPEMSATCTBUN, O HEM TOBOPSIT,
YTO OH.......... (uro?)

15. He crnenyeT cTecHAThCA Mpoiiecca COOCTBEHHOTO.......... (uero?)

16. OObluHO HE clenyeT TMPUCITYIIMBATBCA K COBETaM, KOTOpbIE IIOJAIOT Ham
COOCTBEHHBIH.......... (uT0?)

17. He ciaenyer GopoThCs ¢ cOOOM, MOTOMY YTO BCE PABHO........... (uto cnenaenrs?)

18. Camass Oonpmiasi omuOKa, TMOPOXKIAMOIIAs HEYBEPEHHOCTb, - O3TO  OOsI3HB
COBEPLIUTb.......... (uT0?)

19. CwibHbIe JItO/IH, Ieask OMTMOKH, OOBIYHO MY)KECTBCHHO HUX.......... (uto nmenaroT?)

20. Onpenensist CBOM IeJId, HEOOXOaUMO (GOPMYIUPOBATh HX B (OpME.......... (xakux?)
YTBEPKJICHUM.

21. Tlpu nmocTaHOBKe 1efiel BOOOpaXKaeMblil pe3yabTaT JOJKEH BbI3bIBAT.......... (uT0?)

22. KpaiiHe BaXHO IMOCTOSTHHO BJIOXHOBIIATH ¢€0s COOCTBEHHBIM.......... (uem?)

23. Tlpu olleHMBaHWH CBOUX PE3YJAbTATOB BAXHO OPHEHTUPOBATHCS HA COOCTBEHHYIO..........
(ut0?)



24. Kaxmoe yrpo HE0OXOIMMO TOBOPHUTH ceOe.......... (kakme?) cioBa.
25. 310poBbE — 3TO JYYIIUH Jap MOJOJOCTH, OJHAKO TOJBKO B MOJOIOCTH OH JA€TCH.....

(xak?)

26. Hame 3m10poBhe BO MHOTOM 3aBUCHUT OT IPUPOJIBI M KAYECTBA HAIIHUX.......... (uero?)

27. Bce, 9T0 MBI A€maeM, CTAaHOBHUTCS BOIUIOIMIEHUEM TOTO, YTO MBL.......... (uro nemaem?), u
BCE, UTO MbI [yMaeM, CTAHOBUTCS KIIFOYOM K TOMY, YTO MbL.......... (aro nemaem?)

28. la, Hy)HO OBITH CAMHUM COOOM, HO TI0 BO3MOKHOCTH B.......... (kakoM?) BHIE.

29. KpaiiHe BaKHO 0CO3HABaTh, OTYETO HYKHO.......... (daro caenath?), M K UeMy HYKHO..........
(ato mematep?)

30. MBI HEBOJIBHO MpEeBpaIiaeMcs B 00pa3 TOTO YeJI0BEKa, O KOM.......... (aro nemaem?)

31. KneTtku oprann3mMa HEBOJIBHO MOTYT «IIPHUCIYIIUBATHCS K HAIHM.......... (uemy?)

32. MeHsisi COOCTBCHHBIC TIPEJCTABICHUS, MBI Kak-TO MEHSEM JCHCTBUTEIHLHOCTh, B
KOTOPOH.......... (aro nemaem?)

33. Oco3HaBas B ceb¢ paHee HE3aMETHOE, MBI HEBOJIBHO MEHSIEMCHL. ........ (kak?)

34. TBopuecTBO OOBIYHO HAYMHAETCS TOT/Ia, KOT/Ia MBI JIEIA€M YTO-HUOYIb.......... (kak?)

35. TIpexkae ueM N3MEHUTHCS, HY)KHO CHadaia yBUACTh CEOA.......... (xak?)

36. IIporecc caMOCOBEPIIEHCTBOBAHUS — 3TO, KaK MPABUIIO, TTPOLIECC TPOO H.......... (uero?)

37. bynpre BHUMaTEIbHBI K COOCTBEHHBIM MBICIISIM, KOO 9TO HaYaJlo HAIIUX.......... (uero?)

38. Hamm cnabocT HaM yKe HE BPEJAT, KOT/1a MBI HX.......... (uat0?)

39. IIporpecc B caMOCOBEPIICHCTBOBAHUN MPAKTUYECKH HEBO3MOJKEH, TIOKa MBI TIOCTYaeM
TaK, KaK MOCTyHalHM.......... (kax?)

40. 310poBbE BAKHO HE MTPOCTO OEpedb, UM HYXKHO.......... (uTo nenath?)

YnpaxHeHue.

YacTto ObIBaeT Tak, 4TO B IOBCEAHEBHOM cyeTe MbI 3a0bIBaeM O BaXHOM. PyTuHHas
pabota, OecripocBeTHbIE JOMAITHHE JIeja 3aXBaThIBAIOT BCE Hallle BPEMS, B pe3yJIbTaTe
Yero Mbl IepecTaeM pa3BUBaThCsA. BMecTe ¢ TeM, n3BecTeH (akT, 4YTO TPEHUPOBATh
YMCTBEHHYIO I€ATE€IbHOCTh, BOOOpaXKEHHUE U MaMATh YEIOBEKY KU3HEHHO HEOOXOAUMO.
Pa3BuBasich kaxaplil J€Hb, MBI IPOJJIEBAEM CBOIO )KU3Hb. 3AHUMAsICh TBOPYECTBOM U
JTIOOMMBIM JIEJIOM, MBI [TOJIy4aeM IIEHHbIE TOPMOHBI cuacThs. Ho kak ke ObITh C HeXBaTKOU
BPEMEHH HAa TPEHUPOBKY U JTUYHOCTHBIA pocT? U 31eck ecth Boixoa! Huxke nmpeacTaBieHsl
4 mydmux yrnpakHEeHHUs JUIsl pa3BUTHS ce0s, KOTOPbIE MOXHO CJIEJIaTh BCETO 3a 3 MUHYTHI.
CounHHTE CKA3Ky

OTBieKUTECh OT CYeThl U MOTPEHUPYUTE CBOEe BooOpaxenwue. [IpeacraBpTe, YTO BBI
pacckasplBaeTe CKa3Ky C 3aXBaThIBAIOIIMM  CIOKETOM  JIIOOOMBITHOMY  PEOCHKY.
[IpuaymaiiTe repoeB U UHTEPECHOE MPOUCHIECTBUE, B KOTOPOE OHU nomnaiu. [lomuuTe, 4To
mobasi Cka3ka JI0JDKHA UMETh CMBICH — JIaBaTh IICHHBIA COBET U IepeaaBaTh KU3HECHHBIN
onbIT. byner npekpacHo, eciii B KOHIIE TOBECTBOBAHUS BCE IMOJOKHUTEIbHbIE NEPCOHAKU
OCTaHyTCSl JOBOJIbHBI M CUACTIMBHL [lycTh 9Ta cka3ka, COUMHEHHAs 3a 3 MHUHYTHI, OyJeT
KpaTKOH, HO coJiepkaTeabHoi. Takue ynpakHeHUs TOIXOIST Ui pa3BUTHSL BOOOPaKEHUS
W 3aJIeCTBYET BCe KJIETKM Mo3ra. Kcratu, counHsiss cOOCTBEHHOE NPOM3BE/ICHUE, BBl Ha
HECKOJIbKO MHHYT IOTpPY’KaeTeCh B BOJIIICOHBIH MHp HEM3BEIAHHOTO, YYBCTBYS ceOsi
IIOMCTUHE TBOPUYECKON JTUYHOCTHIO.

BcniomHuTE CTHXHM, KOTOpPBIE YYHJIH B 1eTCTBE
TBOpUECTBO KAaKOI0 103TA BBI JIIOOWIM B IKose? HaBepHska, y MHOTMX U3 HAcC €CTh
napa-Tpoiika Jr00UMbIX cTUXOTBOpeHUil. [IpedbiBasi B MOJTHOM CITOKOWCTBUU U CBOOOE OT
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OTBJIEKAIOMINX (PAKTOPOB, MPOUYTUTE HECKOJBKO MPOU3BEAECHUI T€X aBTOPOB, KOTOPHIE BaM
3allOMHWINCH B JeTcTBe. OCBEXUTE B MaMATH KaJpbl M3 IIKOJBHOM JKU3HM, KOTJa BbI
001p0 paccKka3blBAIM BHIyY€HHOE HAM3YCTh CTUXOTBOPEHHUE MEPE] BCEM KIIACCOM.

Takol TpPEHUHT OTJIWYHO pPa3BUBACT MaMATh U (PUIOJOTUYECKHE CIOCOOHOCTH,
OJIarOTBOPHO BIJIMSISI Ha IMpaBO€ MOJyILIAapHe FOJIOBHOTO MoO3ra, KOoTopoe (OpMUPYET
TBOPUYECKYIO aKTUBHOCTh Y€JIOBeKa. B 3TOM ynpa)kHEHHM eCTh MaJleHbKasi XUTPOCTh: €CIIU
HE MO’KETE BCIIOMHUTH KOHIIOBKY CTPO(BbI, IpUIYyMaiTe pUpMy CaMOCTOSITEIBHO.

OcBexxnre B NaMATH TA0JIUIy YMHOKEHUSI

MaTtemMaTH4eCKUIl TPEHUHI M CYET «B yME» — OTJIUYHbIC YNPAKHEHUS s
pa3BUTHs JIEBOTO TOJYIIApUs MO3ra, KOTOPOE OTBEYAET 3a JIOTMYECKOE MbIluieHue. B
COBPEMEHHOM MHUpE JIOJU MPUBBIKIA BCE PACUEThl JENaTh C MOMOIIBIO KaIbKYJIATOPa WIH
CHEIMAIbHBIX TPUIOKEHUI Ha KommbioTepe. B pesynabTaTe aBTOMAaTHU3allMM 3TOTO
mporiecca Mbl TIEpecTaid pa3BUBaTh CBOM YMCTBEHHBIE CMOCOOHOCTH. MHorme OyayT
YAMBJIEHBI TEM, YTO HE CMOTYT COBEPIIUTH MPOCTEHIINE pacdeTbl 0e3 HCIOJIb30BaHUS
KaJbKyJIsTOpa. A eciau nonpo0oBaTh BCHOMHUTH BCIO TAOIMILy YMHOXEHHS, KOTOPYIO MbI
OTJIMYHO 3HAJIM B IIKOJE?

VYopaxknenue 3(Q(GEeKTUBHO pa3BUBAET HWHTEIJICKTyallbHbIE CIOCOOHOCTH, Jeiast
yHIOp Ha YETKOM JOTMYEeCKOM MbBIIUICHUH. B criokoifHONH 0OCTaHOBKE MOMBITAHTECh
YMHOXaTh M CYMMHUPOBaTh LU(PBI CaMOCTOSITENbHO, TPaTsd Ha TaKyl0 TPEHHPOBKY 3
MUHYTBI B JieHb. KcTatu, Uisi HaMsaTH TaKOM TPEHUHT Takxke OyJeT MoJie3eH: B Mpolecce
yHpaXHEHUS 33JICHCTBYIOTCS KJIETKU TOJIOBHOTO MO3Tra, OTBEYAIOILIUE 32 BOCIOMUHAHMSL.
N3yunTe 3 HOBBIX CJI0BA HA HHOCTPAHHOM SI3BIKE

Bce Mbl n3ydanu MHOCTpaHHBIN s13bIK B 11Kose. Ho ¢ Bo3pacToMm u mpu OTCYTCTBUU
€XKEJIHEBHOTO TOJIb30BAHUS SI3bIKOM MBI TE€pSieM CBOM JIMHTBUCTUYECKHE CIOCOOHOCTH.
Wrak, eme cexper OJHOTO IMPOCTOro YIPaXHEHUs ISl Pa3BUTHUS M COBEPILICHCTBOBAHUS
cebsi: mpU TIOMOIIM CJIOBapsi WM MOOWJIBHOTO TPUIOKEHUS HaWIuTe MepeBo] Ha
MHTEPECYIOUIMI BaC SI3bIK TPEX HOBBIX CIIOB. B TeueHne 3 MUHYT MOBTOPSWUTE 3THU CJIOBA.
Hayuurecy npaBuiabHO MX MPOU3HOCUTH. Kakao/HEBHAs NMpPAaKTHUKa MPUHECET OTPOMHBIN
pe3yibTar.

BOHpOCI)I K IPAKTUYICCKOMY 3aHATHUIO:

l.Z[aﬁTe KpaTKy0 XapaKTCPUCTHUKY OTallOB CTAHOBJICHHUA IICHUXOJIOTHMH CaMOPAa3BUTHA
YCJIIOBCKA.

2. Kax Obl BbI OIpeieiiin, B 4eM IIEHHOCTh camopa3BuThsi? ECTh 11 y Bac JTMYHO jKeJIaHue
pa3BuBarth ce0s1? Ecnu ecTh, TO 4TO B ceOe BbI XOTeIH Obl pa3BUBAThH?

3. Urto oOmIero u 4ro pa3auyHOro MPUBHOCUT MPUCTABKAa «CaMO-» B TaKHE MOHSATHS, KakK
CaMOYTBEPKJICHUE U CAMOCTOSITEIbHOCTh ?

4. B 4yem, HO BallleMy MHEHHIO, COCTOUT OTJIMYHE HCCIIECOBAaHUS CaMOpa3BUTHUSI B
OTEUECTBEHHOM IICUXOJIOTMM IIPU peaJM3alMy  PaA3JIMYHBIX IIOAXOIOB: KYJIBTYPHO-
HUCTOPUYECKOTO, aHTPOIMOJIOTUYECKOTO, aKMEOJIOTHIYECKOTO U CYOBEKTHOTO?

5. MbI onpeeniid caMmoOpa3BUTHE Kak CHEU(BUUIECKYIO NesTeNbHOCTh. B yem, mo Baremy
MHEHUIO, COCTOUT ATa creruduka’?

6. Bbl, HECOMHEHHO, B TOW WJIM MHOW CTETIEHU 3aHUMAaeTeCh camopasButueM. [lompoOyiite
B CBOEH U3HU ONPEACIUTS, I7I€ 3aKOHUYMJIICS OJUH IIUKJI CaMOPAa3BUTHsI U HAyajcs Apyrom?
7. [laiiTe onpeneneHue rpyIiibl, HA30BUTE UX BUIBIL.
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8. Urto Takoe rpynmnoBas TuHaAMHUKa?

9. KakoBbI 0OCHOBHBIE (PaKTOPHI, onpeaessonue 3pPeKTuBHy0 eI TeTbHOCT TPYII?
10. Kak Bo3HHKarOT He(hopMaIbHBIE TPYIIIBI B OPTaHU3ALNH ?

11. KakoBbI IpeuMyIIeCTBa U HEAOCTATKH HEPOPMAIbHOW OpraHu3anuu?

12. Yro momkeH AenaTh pyKOBOAUTENH st 3 (HEKTUBHOTO yIpaBieHUs HepopMaTbHOU
opranu3anuen?

13. KakoBbI MPUYHUHBI HCTIOTB30BAHUSI KOMHTETOB?

14. KakoBbI OITMOKHN HCIOIb30BaHUS KOMUTETOB?

15.YT0 Takoe rpynnoBble HOPMBbI U MpaBuiIa?

16. B 4em paziuyne 1eIeBhIX U MOICPKUBAIONINX POJICH WICHOB TPyI?
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JUTsl CTYJIEHTOB HampasyieHus noarotropku 38.03.02 MenemKkMeHT
(HampaBiieHHOCTH (Mpoduiib) «BU3HEC-MEHEHKMEHT B MEXKIYHAPOIHOM cpeiey,

Crasponoib
2021
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MeTtonudeckne ykazaHus pa3padoTaHbl B COOTBETCTBHH C paboueil MPOrpaMMOi TUCIUTIINHBI
«CaMOMEHEDKMEHT» U COJEp)KaT 3a/JaHus K CaMOCTOSTENIbHON padoTe, MOPAIOK UX
BBITIOJIHEHUSI M METOAMYECKHE pPEKOMEHIauuu K HuM. [lpeaHasHadyeHbl Uis CTYIEHTOB
Hampasienus noarotoBku 38.03.02 Menemxment (HampaBieHHOCTh (mpodunb) «busnec-
MEHEDKMEHT B MEXIYHAPOIHOU CpPeIe»

CocraButens: K.c.H., goueHt Jlemsxosa E.H

PenenzenTsl: k.3.H. noueHt [lonomapesa E.A
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BBEJIEHUE

VYcenewHas 1esSTeNbHOCTh JII000r0 YesloBeKa BO MHOI'OM OIPENENsIeTcss YMEHHEM €ro
VIIPABIISATH CAaMUM COOOU. YTpaBieHHE COOCTBEHHOW JIMUYHOCTHIO CBSI3aHO C MO3HAHUEM ceOs,
KPUTHYECKUM OTHOIIECHHEM K ce0e, aHaanM30M U Pa3BUTHEM CHIBHBIX CTOPOH, YMEHUEM
BUJICTh U MCIIPABIISITh CBOH OIIUOKH.

YacTo HESACHOCTh TOCIEICTBUIA NMPUHATHS PEIICHUS W OOJIbIIas OTBETCTBEHHOCTH 3a
MPUHAMAEMbIE PEIICHUS BBIHYKJIACT WX BCECTOPOHHE AaHAIM3UPOBATh CHUTYAI[UIO0 W
MPOYHTHIBATH CONMATBHBIC MOCIeACTBUSA. OHU HaXOISATCS B CTPECCOBOM COCTOSIHUW TTOYTH
noctosiHHO. [loaTOMy MeHemkepy  HeoOXoaumo BianeTh S(O(PEKTUBHBIMH METOJAMU U
crioco0aMy BOCCTAHOBJICHUSI (DPU3UYCCKUX W JYXOBHBIX CHJI, JICJICTHPOBAHHS IOJHOMOYHH,
MOCTPOCHUS] KOMMYHUKAIIUH, OIICHKH W Pa3BUTHS CBOUX JIMYHOCTHBIX KAUeCTB.

HuctumunHa «CaMOMEHEKMEHT» HalpaBlIeHa Ha pELICHHE CIeAYIOIUX 3a/1ay.
O3HAKOMHUTH C OCHOBHBIM TOHSATHHHBIM PSAIOM JUCHUIUIMHBI (HEOOXOJIUMBIC TOHATHS U
OTIPENICJICHUS); PACKPBITH CYIIHOCTh CAMOMCHEIDKMEHTA B JICATEIBHOCTH PYKOBOIUTEIIS;
OTIPENICIIUTh IYTH YIPABJICHUS JTUYHOW Kapbepol PYKOBOIUTEIIS, PACCMOTPETh OCHOBBI TalM-
MEHEKMEHTa B YIPaBICHUYECKON NeATENbHOCTH; OXapaKTepU30BaTh CHOCOOBI OpraHU3aLUuU
pabouero MecTa pyKOBOJMTENSI M METObI PAllMOHATN3ALUH €0 JINYHOTO TPY/AA; PACCMOTPETh
KOMMYHUKAaTHBHBIE TEXHUKH B YIPAaBJIEHYECKOH JEATENbHOCTH; OOY4YHTh IpueMam
COXpaHEHHsI MPO(GECCHOHAIBHOTO  3JI0POBbSl  PYKOBOIUTENS; CPOPMHPOBATH  YMEHUS
OCYILIECTBIIATH CAMOKOHTPOIIb YIPABICHYECKON NS TeTbHOCTH.

B oToli CBA3M LENBI0 METOAMYECKMX PEKOMEHAALUUH K CaMOCTOATENbHOW pabore
ABIISICTCSl  3aKpEIJICHHE  CIIyIIaTeNsiMH  TEOPETHYECKOT0 Marepuajga U IOJydeHHE
MPAaKTUYECKNX HAaBBHIKOB B 00JacTH CcaMOMEHEIKMEHTa. BmecTe ¢ MeTOOMYecKuMu
yKa3aHUsIMH K TPaKTHYECKUM paboTaM caMoOCTOATelIbHAass pabdoTa IOMOTraeT YCBOUTH

TCOpCTI/I‘ICCKI/Iﬁ MaTcpuall )41 CHOCO6CTBy€T JyqmiemMy OCBOCHHIO npeameTa.
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COJIEPYKAHUE

OO0mmas XxapaKTepUCTHKA CAMOCTOSITEIIBHOU padOThI

[Tnan — rpaduK BBIOJIHEHHS 3aIaHUS

KoHTponbHBIE TOYKH U BHIBI OTYETHOCTH IO HAM

MeTtomudeckne peKOMEHIANH 110 H3y4EHUIO TEOPETUIECKOT0 MaTepuaa

MCTOI[I/I‘-ICCKI/IC PEKOMEHaAAIUN IO PCHICHHUIO 3aaa4 IMPH IIOATOTOBKE K
OPaKTHYCCKHUM 3aHATUAM

Meroandeckue peKOMEHIAIMN K HAITMCaHKIO pedepaTa

CnHcok peKOMEH1yeMOl JIUTepaTyphl
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BBEJIEHUE

VYcenewHas 1esSTeNbHOCTh JII000r0 YesloBeKa BO MHOI'OM OIPENENsIeTcss YMEHHEM €ro
VIIPABIISATH CAaMUM COOOHW. YTpaBieHNE COOCTBEHHOW JTMYHOCTHIO CBS3aHO C IMO3HAHHUEM CeOs,
KPUTHYECKUM OTHOIIECHHEM K ce0e, aHaanM30M U Pa3BUTHEM CHIBHBIX CTOPOH, YMEHUEM
BUJICTh U MCIIPABIISITh CBOH OIIUOKH.

YacTo HESACHOCTh TOCIEICTBUIA NMPUHATHS PEIICHUS W OOJIbIIas OTBETCTBEHHOCTH 3a
MPUHAMAEMbIE PEIICHUS BBIHYKIACT WX BCECTOPOHHE AaHAJM3HPOBATH CHTYALUIO W
MPOYHTHIBATH CONMATBHBIC MOCIeACTBUSA. OHU HaXOISATCS B CTPECCOBOM COCTOSIHUW TTOYTH
noctosiHHO. [loaTOMy MeHemkepy  HeoOXoaumo BianeTh S(O(PEKTUBHBIMH METOJAMU U
crioco0aMy BOCCTAHOBJICHUSI (DPU3UYCCKUX W JYXOBHBIX CHJI, JICJICTHPOBAHHS IOJHOMOYHH,
MOCTPOCHUS] KOMMYHHUKAIIUH, OIICHKH W Pa3BUTHSI CBOMX JIMYHOCTHBIX KAYECTB.

HuctumunHa «CaMOMEHEKMEHT» HalpaBlIeHa Ha pELICHHE CIeAYIOIUX 3a/1ay.
O3HAKOMHUTH C OCHOBHBIM TOHSATHHHBIM PSAIOM JUCHUIUIMHBI (HEOOXOJIUMBIC TOHATHS U
OIIPENIEJICHUs); PACKPBITh CYIIHOCTh CAMOMCHEKMECHTA B JCSITCILHOCTH PYKOBOIUTEIIS;
OTIPENICIIUTh IYTH YIPABJICHUS JTUYHOW Kapbepol PYKOBOIUTEIIS, PACCMOTPETh OCHOBBI TalM-
MEHEKMEHTa B YIPaBICHUYECKON NeATENbHOCTH; OXapaKTepU30BaTh CHOCOOBI OpraHU3aLUuU
pabouero MecTa pyKOBOJMTENS M METObI PAllMOHAIN3ALUH €0 JINYHOTO TPY/Aa; PACCMOTPETh
KOMMYHUKAaTHBHBIE TEXHUKH B YIPAaBJIEHYECKOH JEATENbHOCTH; OOy4YHTh IpueMam
COXpaHEHHsI MPO(GECCHOHAIBHOTO  3JI0POBbSl  PYKOBOIUTENS; CPOPMHPOBATH  YMEHUS
OCYILIECTBIIATH CAMOKOHTPOIIb YIPABICHYECKON NS TeTbHOCTH.

B oTOli CBA3M LENBI0 METOAMYECKMX PEKOMEHAAMH K CaMOCTOSTEeIbHON pabore
ABIISICTCSl  3aKpEIJICHHE  CIIyIIaTeNsiMH  TEOPETHYECKOT0 Marepuajga U IOJydeHHE
MPAaKTUYECKNX HAaBBHIKOB B 00JacTH CcaMOMEHEIKMEHTa. BmecTe ¢ MeTOOMYecKuMu
yKa3aHUsIMH K TPaKTHYECKUM paboTaM caMoOCTOATelIbHAass pabdoTa IOMOTraeT YCBOUTH

TeOpeTI/I‘ICCKI/Iﬁ MaTcpuail u CHOCO6CTByeT JIydmeMy OCBOCHHIO IIpEAMCTA.
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1. OBIIAS XAPAKTEPUCTUKA CAMOCTOSTEJIbHOM PABOThI

[lenpto ocBoeHUs UCHUIUIMHBI ~ «CaMOMEHEIKMEHT» COCTOMT B TOM, YTOOBI
copMHUPOBaTh y CTYACHTOB IPEICTABICHHE O HEOOXOJUMOCTH MPUOOPETECHHS MPAKTHIECKUX
HaBBIKOB TPAMOTHOTO YIPaBJICHUS COOOH, pemeHus mpolieM caMOOpraHu3aluy U OCO3HAHKE
HEOOXOMMOCTH Pa3BUTHSI MPOPECCHOHATBHO 3HAUNMBIX JTMYHOCTHBIX Ka4eCTB, HEOOXOJMMBIX
IS yTIpaBJIeHHUsI COOCTBEHHBIMH PECYpCaMHU.

3agauu JaHHOTO Kypca:

1) obecrieunTh MpUOOpPETEHNE CUCTEMBI 3HAHUN B 00JIACTH CAMOMEHEIKMEHTA;

2) cdopmupoBaTh OOIIYyI0 CHUCTEMY TEOPETHUYECKHMX ¢  KOHIENTyalbHBIX
MIpeICTaBJIEHUI O MEPCOHATLHOM MEHEKMEHTE;

3) oCywecTBUTh MOJArOTOBKY K BEICHHI0 NpOo(ecCHOHAIbHOM JeATEeNbHOCTH,
0asupyrolIeicss Ha HAyYHO — MPaKTUYECKON OpraHu3alyy COIMaIbHON JesITeIbHOCTH.

B pesynbrare ocBoeHMsS JaHHOW JUCHMILIMHBL (OPMHUPYIOTCS  CIEIyIOIIHE
KOMITETCHIIUU y 00yYaroIIerocs:

Komnerennusi YK — 6 — CnocobeH ynpaBisiTb CBOUM BpEMEHEM, BBICTPAUBATH U
peaM30BbIBATh TPACKTOPUIO CAMOPA3BUTHsI HA OCHOBE MPUHIMUIIOB OOpa30BaHHS B
TEUYEHUE BCEH KU3HU

Nupuxatop VYK-6. HM-1 AnekBaTHO OIICHMBaeT BpEMEHHBIE pPECypchl H
orpaHuueHus U 3(HEKTUBHO UCTIONB3YET 3TU PECYPCHI

3HaTh: OOIIYI0 KOHIEMNIMI TalM-MEHEI)KMEHTa, TMPOILECChl IJIAHUPOBAHMS
BPEMEHH Ha JINYHOM, KOMaHIHOM U KOPIIOPaTUBHOM YPOBHE

YMerb: orieHUBaTh 3((HEKTUBHOCTH UCIOIb30BaHUsI BPEMEHHBIX PECYPCOB

Buagerb: HaBBIKOM BbIOOpa ONTHUMAIBHOIO CIOCOOA pELIEHHs IOCTABJIEHHOU
3aJla4M, UCXOS U3 y4eTa UMEIOIIUXCS PECYPCOB U OTPAaHUYCHUM

Nuaukatop YK-6. U-2

BreicTpamBaeT W pealm3yeT TNEPCOHANBHYIO  TPACKTOPUIO  HEMPEPHIBHOTO
00pa3oBaHUs U CAMOPA3BUTHS HA €T0 OCHOBE U MPEANPUHUMACT IIIarH 10 e€ pean3aIium

3HATH: BO3MOXKHOCTH COIIMOKYJILTYPHOU CPEJIbl OpPraHN3aIINY;

- OCHOBHBIC TTOTJIOTUTEIN BPEMEHH;

- METOJIbI P PEKTUBHOTO IJIAHUPOBAHUS BPEMCHH;

- MOTCHIIMAIBHBIC CUJIBHBIE M C1a0bIe CTOPOHBI TUYHOCTH;

- 3(ppekTHBHBIE CTTOCOOBI CAaMOOOYYCHHS;

-KpPUTEPUH OLICHKH yCIICITHOCTH JINYHOCTH;

YMeTh: COCTaBIATH IOJITOCPOYHBIC U KPATKOCPOUYHBIE TUTAHBI;

-aHAIM3UPOBATh ~ CMBICJIIOKU3HEHHBIC  (DK3MCTEHIMAIbHBIC)  TPOOJIEMBI U
paccTaBisTh IPUOPUTETHI);

- OPraHU30BbIBATH CBOE BPEMSI;

-IJTAHUPOBATH CBOIO MPO(PECCHOHATHHYIO TPAEKTOPHUIO;

-IJITAHUPOBATH CBOIO KU3HEACSITEILHOCTh Ha MEPHOJ 00yUeHHUsI B 00pa3oBaTeIbHOM
OpraHu3aIniy;

- OIPEIEISITh MPENATCTBUS, KOTOPhIE MEIIAI0T JOCTUYh YCIIeXa;

Baaners:

- TEOPETUYECKUMU U TPAKTUICCKUMHU 3HAHUSMU 10 U3yUYEHHOW TUCITUTUINHE,

HAaBBIKAMU YIOPABJIATH CBOWM BpPEMEHEM, BBICTPAWBATh H  PEaTN30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHUS HA OCHOBE MTPUHITUIIOB 0OPa30BaHUS B TCUCHUE BCEH JKU3HM.
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2. TIJIAH — TPA®HMK BBITIOJTHEHNUSI CAMOCTOSTEJIBHOM PABOTHI

Bunpl 1 conepxanue caMOCTOSTENBHON paboOThI CTy/IeHTa U (POPMBI KOHTPOJIS
Texnomornyeckas Kapra CaMOCTOSTENHHON PadOThI CTyAECHTa

Kon Hrtorosein CpencTBa 1 TEXHOJIOTUH
peanuzy MPOAYKT OIICHKH
eMOoM CaMOCTOSTEIIBHO
Bun nesrensHOCTH CTYIEHTOB o
KOMIIETE i paboTHI
HIAH
YK-6 | - camocTosITeTbHOE H3ydeHUE KOHCIICKT ompoc
JUTEPATYPHI
VK-6 IToaroroBka K NEKIHUSAM KOHCIEKT OITpOC
VYK-6 | [ToaroroBka K mpakTUYECKUM KOHCIIEKT co0eceoBaHNe
pabotam
YK-6 | CamocTosiTenbHOE pelieHne 3a1a4 KOHCIIEKT cobecemoBanue

3. KOHTPOJIBHBIE TOYKU U BUIbl OTYETHOCTHU I10 HUM

KoHTposab kauecTBa U CPOKOB H3YyYEHHUE TEM JIEKIUH BBIIIOJIHAETCS B COOTBETCTBUU C
y4eOHbIM TpaduxoM. Odopmisercss B BUAE KOHCIEKTUpOBaHUS TekcTa. KOHTposib kayecTBa
3alUTHl JTOKJIaZa OCYILECTBISETCS B COOTBETCTBHM C YueOHbIM rpadukom. Odopmisercs B
COOTBETCTBUH C 33JJaHUEM.

[IpenycmoTpena cineqyronas peMTHHIoBasi OLlEHKA 3HAHUM CTYAEHTA:

Ne /it Bun nesarenbHOCTH CTYIEHTOB Cpoxku Konuuectn
BBITTOJTHCHUS 00anmoB
1 [MpakTryeckoe 3aHsATHES 1 25
2 IMpakTryeckoe 3ausaTe 5 6 15
3 IMpakTryeckoe 3ausaTHe 8 13 15
Wroro 3a 2 cemectp 55

MaxkcuMaabHO BO3MOXKHBIN Oalj1 3a BECh TEKYIIHUH KOHTPOJIb YCTAaHABIMBAETCS PAaBHBIM
55. Tekyiiee KOHTPOJIBHOE MEPOIIPHUITHE CUUTACTCS CAAHHBIM, €CJIA CTYACHT MOJYYHII 32 HETO
He MeHee 60% OT yCTaHOBJICHHOTO IS 3TOTO KOHTPOJISI MAaKCUMAIBHOTO Oayiia. PeHTHHTOBBIM
0asu1, BHICTABJIIEMbIH CTYACHTY 3a TEKYyIlIee KOHTPOJIbLHOE MEPOINPHUITHE, CIAHHOE CTYACHTOM
B YCTQHOBJICHHBIC TPa)UKOM KOHTPOJIBHBIX MEPOTIPUITHIA CPOKH, OTPEICIISICTCS CICAYIOIINM
o0pazoM:

YpOBEHb  BBINOJIHEHHUS KOHTPOJIBHOI'O PeliTunroseiii  Oamn B % ot
3a/aHus MaKCUMaJbHOTO  Oasuia 32 KOHTpPOJIBHOE
3a1aHKE)
OT1nuuHbIN 100
Xopomui 80
Y 1OBIETBOPUTEIIBHBIN 60
HeynoBnerBopurenbHbIi 0
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[Ikaia mepecyeTa peUTHHTOBOTO Oajuia 1Mo JUCITUTIINHE
B OIIEHKY 10 5-0aJUTbHOW CHCTEME

PeliTuHTOBBIN 6aJUT 10 TUCHUTUINHE Ornenka 1o 5-6ayuIbHOM cUCTEMe
88 — 100 OTan4HO
72 —87 Xopo1o
53-71 Y 10BIIETBOPHUTENHHO
<53 HeynoBneTBopuTenbHO
4. METOAUYECKUE PEKOMEHJJALIMUA 1o N3YYEHUIO

TEOPETUYECKOI'O MATEPHUAIJIA

[Mpu w3ydeHnn gucnuUIMHBI «CaMOMEHEIDKMEHT»  MPEIYCMOTPEHO  HW3yd4eHHE
TeopeTnueckoro matepuana. @opma koHTpoist ganHoro Bujna CPC: cobecenoBanue.

w

Tema:

Bomnpocs! a5st npoBeneHust codeceioBaHUE:
ba3oBbIl1 ypOBEHB

Tema: 3HaueHME U CYIIHOCTH camoMeHekMeHTa (YK-6)
INoHsTHE «CAaMOMEHEKMEHT». AKTYJIbHOCTh CAMOMEHE/PKMEHTA, €0 POJIb B
OpTraHMU3aINHU [eJICHAIIPABICHHOMN ASSITeITLHOCTH.
Hayunast opranu3anus JJUWIHOTO TPy/a; 3HAUYCHUE BPEMEHH; HH- BEHTapHU3aIus
BpPEMEHH; TEXHUKA 3aTpaT BPEMEHHU.
DyHKIIUM CAaMOMEHEKMEHTAa U OCHOBHBIC MNPEUMYIIECTBA.
HcTopus pa3BuTHS IEPCOHAITBHOTO MEHEDKMEHTa B Poccuu u 3a pyOexom.

Tema: Cnaraembie a3 pexTuBHOr0 camomenemkmenTa (YK-6)

ITonsitue nanupoBanus. [lnanupoBaHue U ynpaBieHHUE.

Buabl miiaHoB (Ha HECKOJIBKO JIET, TOJIOBOM, MECSUHBIN, HEJICAbHBIN, THEBHOM).
CopneprkaHue M B3aUMOCBS3b IJIaHOB.

I[Ipunstue pemenut o npuopurerax (mpuHoun Ilapero, BeIsiBIeHUE
MNPUOPUTETOB C moMouipio aHanuza ABB, peanuzanus pemeHuil Ha OCHOBE
NnpuHLMIIa DH3eHxays3pa).

[ToBbIlIEHHBIN YPOBEHB
[Tnanuposanue Bpemenu (YK-6)

1.0npenenenue U CyTh pacCTaHOBKH MPUOPUTETOB B TAM-MEHEKMEHTE.
2.OCHOBHBIE CITOCOOBI U METOIBl PACCTAHOBKU PUOPUTETOB B TaAM-MEHEKMEHTE.
3.0mpeneneHue MPHOPUTETHOCTH TOITOCPOUHBIX IIETICH.

4.0npeneneHue NpUOPUTETHOCTH TEKYIIHMX 3aay.

5.136aBiieHne oT HaBsI3aHHOW CPOYHOCTHU U BaXKHOCTU. CTpaTeruu oTkasa.

Tema: Taiim-menemxment (YK-6)
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1.T'ubkoe u xecTtroe mnanupoBanue B MS Outlook.

2.PaccTaHoBKa MPUOPHUTETOB.

3. HacTpoiika 1moip30BaTebCKOTO MPEICTaBICHUS.

4 IInanupoBanue o meroay "Jlens - Henensa". O630p CpoOKOB HCTIOTHEHHUS 3a7a9 U KOHTPOJIb
3a Ha3HAYEHHBIMH 331a4aMHU.

5. KopnopatusHsrii TaiiM-meHekMeHT B MS Outlook.

5. METOJJUYECKHWE PEKOMEHJALINUU 1O PELHEHUIO 3ATAY
ITPU ITOATI'OTOBKE K ITPAKTUYECKUM 3AHATUAM

HeoOxomumbie peKOMEHIAIMU 10 TIPOBEACHHUIO MPAKTHYCCKUX 3aHATHH OTPAXEHBI B
MeTomu4ecknx yKa3zaHUSX IS MPaKTHYeCKUX paboT mo aucuumuinHe «CaMOMEHEIKMEHT»
U CTYACHTOB HarpaBieHust moarotoBkn38.03.02 «Menemkment» , 2021 r.- [DnekrpoHHas
Bepcus).

Pemennsie 3amaHus B TUCAMEHHOM BHUJAE TPEIAOCTABISIOTCS IPENONABATEI0 Ha
MPOBEPKY M MOJICKAT 3aIIHUTE.

6. METOAMYECKHWE PEKOMEHIAIIM K HATINMCAHUIO PEOEPATA

K camocrosTenpHOil paboTe OTHOCHTCS HamMcaHue M 3ammra pedeparta. Boibupas temy
pedepaTa, HEOOXOIUMO 0O3HAKOMUTHCS C COICPIKaHUEM M3ydaeMOro Kypca.
[TpumepHbie TeMbl pedepaTa:

ba30BbIil ypOBEHB:

1. Bpems u koMMyHUKaMK: NOTPEOHOCTh TAPMOHUHU U UCKYCCTBO COTJIACOBAHUS.

2. I'panHuIlbl MHTEHCUBHOCTH U (PAKTOPHI MPOU3BOJUTEILHOCTH YIPABICHYECKON
JIESITEILHOCTH.

3. OcHOBHbBIE 3aJ]aud, KOTOpPbIE MOXET pEeUuTh TallM — MEHEIKMEHT.
WNuBenTapuzanus BpeMeHHu, caMoaHaIn3 pabovyero CTUIIs.

4, SWOT-ananu3 caMoopraHu30BaHHOCTH.

5. AHanu3 «IoTrJI0TUTENCH BpeMEHN».

6. TexHnka >KOHOMUU BpeMeHU. buonormyeckue yackl. UeTbipe MNOKOJICHHS
YIIPABJICHUEM BPEMEHEM.

1. [IporneccHbIil ¥ pe3yaIbTaTUBHBIM KOHTPOJIb B CAMOMEHEPKMEHTE.

8. [lepconanpHasi  MOTHBAIMOHHAsT  KapTa. OTapix  Kak  HMHCTPYMEHT
camomotuBanuu. Merozs! «llIBelnapckuii ceipy», «lloeganue nsarymex».

9. dopMat MOCTaHOBKHU U pabOTHI C LETBIO.

10.  Cucrema ImIaHHPOBaHUS BPEMEHH.

11.  Anxanu3 3aja4 no npuHLUIY Dif3eHxayapa.

12.  IIpunnun ITapero.

13.  Opranaiizep: mpaBmia BeAcHHUs 3amuced u  A(P(EKTUBHOTO TepeHoca
uH(pOpMaILHH.

14.  IlmnanupoBaHHe U TpOBeAEHUE KOH(EepeHLuH, coBeuiaHuii, Bcrped. Pabora c
rOJIOBOM MECSYHOM CTpaTeruen pa3BUTHsI.
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15. BuemHee v BHyTpeHHEE BO3/ACHCTBHE HAa MPUHITHE KAPbEPHBIX PEILICHUH.

16.  Texnwuka nuyHOM pabOTHL. JIMUHAs OPraHU30BaHHOCTH U AMCIUILINHA.

17. BzauMoOCBsI3b  MEXIy CIYyKEOHOW W  BHECIYXKEOHOW JAEITENbHOCTHIO
PYKOBOIUTEIIS.

18.  CamOKOHTpOJB TIpoIIecca NEATeTLHOCTH U PE3YIbTaT.

19.  Amnanu3 u OIleHKa YPOBHSI OpPraHU3AINH TPYAa yIPaBICHUYECKOTO epCcoHaa.

20. JIuyHOCTHBIE XapaKTEPUCTUKA W Kapbepa: JIMYHOCTHBIE MPEANOCHIIKA
KapbepHOT0 ycIexa, BOJs, SMOIUH, TIOBEIEHUE, OTHOIICHHE K ce0e, (hr3ndeckoe 1 MOpajabHOe
COCTOSTHHE.

I1OBBIIICHHBIN YPOBEHB:!

1. CaMOKOHTpOJIb TpoIiecca AATeIbHOCTU U PE3YIbTAT.

2. AHaiiu3 ¥ OLIEHKa YPOBHSI OPraHU3alMK TPYa YIPaBICHYECKOTO MEPCOHANIA.

3. JInyHOCTHBIE XapaKTEPUCTUKH MEHEDKEpa M Kapbepa: JIMYHOCTHBIE MPEANOChUIKH
KapbepHOTO yCrexa, BOJs, SMOIMH, TIOBEICHUE, OTHOIICHHE K ce0e, (hr3ndeckoe 1 MOpajIbHOe
COCTOSIHME MEHEKepa.

4. Mopenb pa3BUTHSI IMYHOCTH MEHEKEPA.

5. 3HauyuMBbIC COOBITHS yIPABICHUYECKOTO MYyTH.

6. Konkypc Ha 3amenieHrue BaKaHTHOM JIOJKHOCTH.

7. KapbepHble MOTHBBI W IIEHHOCTHBIC OpPHEHTAIIMH MEHEKEpa: OOIIHME TTOIXOJIHI,
MOTHBAIHS, TOTPEOHOCTh, UCTOYHUKH YITPABICHUYECKOTO Pa3BUTHS, [ICHHOCTHBIC OPUEHTAITIN
MEHEKepa.

8. lllects 3TamoB no pa3paboTKe METOUKU CHCTEMBI YIIPaBJICHUS CAMUM COOOM.

9. llpunsTe KapbepHBIX pelieHni. Buapl KapbepHbIX pelIeHu.

10. BHeniHee 1 BHyTpeHHEE BO3ACHCTBYIE HAa IPUHIATHE KApPbEPHBIX PELICHU.

B kauectBe TeMbl pedepara IO CBOEMY YCMOTPEHHMIO OOy4aromuicsi BEIOMpAeT OJHY
U3 MPEATI0KEHHBIX B MEPeYHe TeM UM COBMECTHO C TpernoaBaTeneM (GopMyIUupyeT CBOIO, HO
COOTBETCTBYIOIIYIO IPOrPaMMHOMY MaTepHally Kypca.

[locne o3HakoMIIeHHS C COAEp)KaHUEM BBIOpaHHOW TeMmbl pedepara ciemyer
O3HAKOMUTBCSI CO CIPAaBOYHOM, HAYYHO-METOJIWYECKOM, CHEIUAIbHONM M JOMOJIHUTEIbHON
JUTEPaTypoil, HeoOXxonuMoil 1 HanucaHus paboTel. Ilepen ee HamucaHuem 00s13aTENbHO
MPOAYMAaTh U COCTABUTh YETKHUM IJIaH €ro U3JI0KEHUs, KOTOPbIi, IpU HEOOXOIUMOCTH, MOKHO
YTOYHMUTH C mpenoaasateneM. [lnan pedepara siBiseTcs OTpake€HUEM €ro CTPYKTYpPBI, MOJ
KOTOPO MOHUMAETCsl YETKUM MOPSIJIOK €€ MOCTPOCHHUS, B3aUMOCBS3b €€ OTJCJIbHbBIX YaCTeil.

Paboty cnenyer BeIMONHATH Ha aucTax (opmara Ha jauctax (popmara A4 (210x297
MM). Hymepanust ctpanuil 1 NpuiioKeHH OCyIecTBISETCS B IPABOM BEPXHEM YIJIy U JIOJIKHA
OBITh CKBO3HAS.

TexcT paGoThl MOXKET BBINOJIHATHCS € Hcnoib3oBaHueM wmpudTa Times New Roman,
pasmep 14, unrepnan 1,5; ab3auusiii orctyn — 1,25.

Jiis paboThl PEKOMEHIYETCsI CIEYIoIast CTPYKTYpa:

1. TurynbHBII TUCT.
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Coneprxanue (OTJIaBIICHHE).
Teopernueckas 4acThb.
[IpakTrueckas 4acTsb.

Crrcok uCnoiIb30BaHHOM JIMTEPATYPHI.

© 0k~ wbN

[Ipunoxenus.

CopneprkaHue MpeCcTaBIseT cOO0H nepeueHb pas/ieNioB U MoApa3aeoB pedepara.

Ha kaxxmyro nurary, MbICIIb, WJIEH0, TTOJ0KEHHUE, MaTeprabl (TaOIHIIbI, CXEMBI U JIp.),
3aMMCTBOBAHHBIE M3 KaKUX-TH00 HCTOYHUKOB, TOJDKHBI OBITH JAHBI CCHIJIKA B TEKCTE.

Bce cxembl, pucyHKH, TaONHIbBI, AMArpaMMbl M JAPYrod WILTIOCTPATHBHBIA MaTepHall
NOJDKEH WMETh Ha3BaHUE H COOTBETCTBYIOIIMKA HOMep. Ha Kaxaylo MIUTFOCTPanuio
Heo0X0MMa COOTBETCTBYIONIAS CChIIKA B TeKcTe. MIIIIOCTpaTUBHBIN MaTeprall BKIIFOYAETCS B
OCHOBHON TeKCT paboThl. CHUCOK WCIOJIB3yeMON JHUTEPaTyphl TPUBOIUTCS B KOHIIE
KOHCIIEKTA.

B miporiecce 3ammThI v pH OLICHKE pabOTHI 0OpariaeTcst 0co00e BHUMAHUE Ha:

— CTETICHb COOTBETCTBHSI 00bEMa U COJIEP’KaHUS TEMbI PabOTHI ee IENIsIM U 3a/1a4aM;

— YETKOCTh U3JI0KEHUS;

— 000CHOBAHHOCTh OCHOBHBIX IT0JIO’KEHUH, BHIBOJIOB, TIPETIOKEHHIA;

— 3HaHME JIUTEPATyPHI IO pa3padaTbIBaeMOi TEME;

— Ka4ecTBO 0pOpMIICHHSI paOOTHI,

— MPaBUWJIBHOCTH OTBETOB HA BOMPOCHI B XOJI€ 3aIIUTHl pabOTHI;

— YMEHHE OTCTOSITh CBOIO TOUKY 3PEHUS.

[Ipu m3ydennn aucuummInHbl «CaMOMEHEKMEHT» MPEeIyCMOTPEHO CaMOCTOSITENbHOE
U3YyYEHHE PSAAa TEM.

KoncnektrupoBanue BoInoJiHAeTCS Ha Oymare cranaaptHoro ¢popmara A4 (210x297mm)
WIH B TETPA/IU CTY/ACHTA.

B nporiecce 3amuThl ¥ pH OLIEHKE paboThI oOpalaeTcsi 0cod00e BHUMAHHE Ha:

— CTENEeHb COOTBETCTBHS 00bEMa U COJIEPKAHHSI TEMbI Pa0OTHI €€ MEeJSIM U 33a4am;

— YETKOCTh U3JI0KECHUS;

— 000CHOBaHHOCTb OCHOBHBIX ITOJIO’KEHUH, BEIBOJIOB, TIPETIOKEHHIA;

— 3HaHUE JIUTEPATyphl MO pa3zpadaTbIBaEMOU TeME;

— Ka4ecTBO 0(popMIIeHHS pabOTHI;

— MPaBUJILHOCTh OTBETOB Ha BOIIPOCHI B XO/1€ 3aLIUTHI pabOThI;

— YMEHHUE OTCTOSITh CBOIO TOUKY 3PEHUSI.

CTyneHThl, HE BBINOJHUBIIANA BCE BHUABI CAMOCTOSTEIHHOW pabOThl K 3a4yeTy IIo

JUCIHHITIINHEC ((C&MOMGHGI[)KMCHT» HC O0ITYCKAcCTCA.
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Kowmrutekr 3amau
baszoeviii yposens (YK-6)

3anaua 1. Ilpoananusupyiite curyanuto, pa3padoTaiiTe MeXxaHU3M KPUTHUKH.

Bamr 3amecturens, o4eHb OMNBITHBIA CIELUUAIMCT, OH JCHCTBUTENIBHO 3HAET pabOTy Kak
«CBOU TATh MaJIbLIEB», MPAKTUYECKU OH HE3aMEHHM, KOI/la OH DPSIIOM, Bbl YBEPEHBI, UYTO
Bce Oyner xopomo. OgHako Bbl 3HAETE, YTO OH OECUYBCTBEHHBIM YENOBEK M HUKaKUe
«YEJI0BEYECKHE» NMPOOJIEMBI €r0 He UHTEepeCYIOT. OT 3TOro B KOJJIEKTUBE IOCJIETHEE BPEMS
CTaJI0O TPEBOXKHO, HEKO-TOPBIE KOJUIETH COOMPAIOTCS MOAATh 3asBlIeHHE 00 yXOJe, TaK Kak
OH ux oOuzen. Bol nbiTanuch B HeQopManbHOU Oecesie ¢ HUM 3TO 00CYAUTh, HO OH JaxKe
HE TIOHMMAET, O YeM Bbl TOBOPUTE, €r0 MHTEPECYET TOJIBKO IJIaH M npuoObUIb. Kak HykHO
BO3JIEICTBOBATh HA CBOETO 3aMECTUTENS, YTOObl U3MEHHUTh CTHJIb €r0 B3aWMOJAEUCTBUS C
nepconanoM? YUto Bel npeanpumere?

3amauya 2. CocTaBpTe €XKEIHEBHOTO IUIAHA HA HEJENIO BIIEpPE] C MIPUMEHEHHEM METOJUK
pPacCMOTpPEHHBIX Ha CEMUHApCKOM 3aHsATUH, Bkmoudasd: [lpunnun I[lapero, Matpuiyy
DiizeHxayspa, METOJUKY KOHTEKCTHOTO IJIAHUPOBAHMS.

3amgaua 3. OmpenenuTe mapameTpbl COOCTBEHHOTO CTUIS PabOThI, UX aHAJIU3 Ha MPEAMET
3G(EeKTUBHOCTH  TPYAOBOM  JA€ATENbHOCTH. BbIiBUTE  COOCTBEHHBIX  KM3HEHHBIX
MPUOPUTETOB OTHOCUTEIBLHO KapbepHOTO pOCTa

3amaua 4. Ilpoananu3upyiiTe CBOM OOBIYHBIA JEHb W paclpeiesiuTe Bce Jela B
3aBUCUMOCTH OT WX BaXXHOCTHM U CPOYHOCTU (BaXKHbIE M CPOYHBIE; CpPOYHBbIE, HO HE
Ba)KHbIE, BAJKHbIE, HO HE CPOUHBIE; HE Ba)KHbIE U HE CPOUHBIE) B IPOLIEHTOM COOTHOLIEHUU
TakK 4yToOBlI B cyMMe mnoitydanoch 100%.

3anaya 5. ChopmynupyiiTe coOCTBEHHbIE mNpaBuia 3()PEKTUBHOTO HCIOIH30BAHUS
BpEMEHHM W TMPEUIOKHUTE TOIIArOBYI0 METOJUKY BHEIPEHHS OSTUX MPaBWJI Ha
IpePUSITHH.

33,[[3‘{3 6. Brimonaute XPOHOMCETpPAXK pa60qero AHA CTyACHTa COrJIaCHO MCTOOUKC
paCCMOTpeHHOﬁ Ha IPAKTHYCCKUX 3aHATHAX

3amada 7. OcymecTBUTE COOCTBEHHBIN aHATN3 UMEIOIIMXCS CPEJICTB IS JOCTHIKCHHS
CaMOCTOSITEIFHO MOCTABJICHHOW CpeTHECPOUHOH IIEIIH.

3anaya 8. ChopmynupyiiTe menu Bo Bcex cdepax CBOeH AESITeNIbHOCTH CPOKOM Ha 5
net. Ilpoeppre ux Ha coorBercTBUE SMART-npunuuny. CTpyKTypupyilte Ueau U
paccraBbTe IpropuTeThl. C MOMOIIBIO JepeBa LI pa3IoKUTe UX Ha 3a/1auu.

3agaua 9. B Bam «JIpyXHbII» KOJUIEKTUB NPUXOAUT «HOBHUOK». OH cuuTaercs
MIPEKPACHBIM CIICIUATNCTOM U €r0 KayeCTBa COOTBETCTBYIOT OOJBIIMHCTBY HAWITYUIIMX
KauecTB MeHemkepa. C TeYeHUEM BPEMEHU 3TO MOATBEPKIAETCS, HO BBISICHSAETCS, UTO MPU
BBITIOJIHEHUW  CPOYHBIX  33/IaHUl, TpPeOYIOIMX BBICOKOW  OpPraHW30BAaHHOCTH U
MyHKTYaJIbHOCTH, Ka4eCTBO €ro paloThl CHIKaeTcs. Bbl mpuriamaere ero Ha Oeceny u
TOBOPHUTE: ...
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3amaua 10. TlpunsB Ha paboty MeHemkepa, Bol Hagesmnch Ha Ooniee 3¢h(HEKTUBHYIO
paboTy, HO B pe3yJibTaTe pPa304yapoOBaHbI, TaK KaK OH HE COOTBETCTBYET OJHOMY W3
BOXKHEMININX KayecTB MeHepKkepa — camoauciuiuinae. OH He o0si3aTeneH, He coOpaH, He
yMeeT oTKa3biBaTh. Ho TeM He MEHEe OH OTJIMYHBIN TPO(ecCHOHAT B CBOCH IEATEILHOCTH.
Kaxk BsI pazpemure naHHy10 CUTyanuro?

3amaya 11. BaM mpeuloKeHO 3alOJHUTH AaHKETY, ITOCBSIICHHYI) IIPEUMYIIECTBAM
camoMmeHexMeHTa. Kakume u3 3TUX mnpeumyniecTB HauOoyiee BaKHbIE U Kakue B
HaumOOJbIIEH CTENEHW OKa3bIBAIOT BIMSHUE HAa (DOpPMHUpPOBAHUE >KU3HEHHOW LEIU
MeHemkepa? Uto Bel 3anuiiere B kauecTBe onpezesieHus B rpady « OpraHu30BaHHOCTHY?

3amaua 12. Hcxons W3 Moaenum KadyecTB MEHEKEPA MCKYCCTBO IEPCOHAIBHOTO
MEHEPKMEHTA, YIPABJICHUS COOCTBEHHOW >KU3HENEATENbHOCTHIO CKJIaJIbIBaeTCs U3 7
650Kk0B KkauecTB. [lepeuncanTe 3T OJOKM U JaiTe KPaTKyO XapaKTEPUCTUKY KaxKIOTo U3
HUX.

3amaua 13. [Ipoananu3upyiiTe cuTyaluio, pa3padboTaiiTe MEXaHU3M KPUTUKH.
[ToquuHeHHBIM BaM paOOTHHK, TaJaHTIMBBIN CIEIUATMCT TBOPUYECKOTO THUIA, B BO3pacTe,
obnmagaeT CcTaTycoM W JIMYHOCTHBIMU  JIOCTHIKCHHUSIMHU,  TIOJB3YETCA  OOJBIION
MOMYJISPHOCTBIO Y JIEJOBBIX IMAPTHEPOB, peliaeT JtoOble MPoOIEeMbl U BETUKOJIEITHO
B3aMMOJICIICTBYeT. BMecTe ¢ TeMm, y Bac He CIIOKMIUCH OTHOIIEHUSI ¢ 3TUM PaOOTHUKOM.
OH He BOCHPUHHMMAET BAC KaK PYKOBOAMTENS, BeJET ceOsl JOCTATOYHO CAMOYBEPEHHO U
amOunno3Ho. B ero paGoTe Bbl HAlUIM HEKOTOPBIE HEJAOYETHI U PELIMIN BBICKA3aTh €My
KPUTHYECKHE 3aMEYaHUs, OJHAKO Ball MPEeAbLAYLINI OMBIT CBUAETEILCTBYET O €ro
HEraTUBHOW PEAKIMU Ha KPUTUKY: OH CTAHOBUTCS Pa3ApPaXUTEIbHBIM U HACTOPOKEHHBIM.
Kak Bectu cebs?

3amaua 14. CocTaBbTe €KeIHEBHBIN IJIaH HA HEJEIIO BIIEpe/l C TPUMEHEHUEM METOIUK
pPacCMOTPEHHBIX Ha CEMHUHAPCKOM 3aHATHH, BKItoudas: [Ipunmun [Tapero, MaTpuiry
DifzeHxay3pa, METOAMKY KOHTEKCTHOTO TIaHUPOBAHUS.

3anaya 15. Onpenenure napameTpbl COOCTBEHHOTO CTUIISL pabOTHI, UX aHATU3 HA TIPEIMET
3G (HEKTUBHOCTH TPYIOBOM 1€ATEILHOCTH.

BBIHBI/ITGCO6CTBeHHLIX)KI/ISHeHHBIXHpI/IOpI/ITeTOBOTHOCI/ITGJ'IBHOKapBepHOI‘OPOCTa.

3amadal 6. OcymecTBUTe COOCTBEHHBIN aHAIN3 UMCIOIIMXCS CPEJICTB IS JOCTHIKCHHS
CaMOCTOATEIBLHO MOCTABJICHHON CPEIHECPOYHOM IIEIH.

3amaual?. Chopmymmpyiite cobcTBeHHBIE TTpaBuia 3G (HEKTUBHOTO YelloBeKa U
MPEIOKHUTE TOIIArOBYI0 METOJIMKY BHEAPCHHS ATUX MPABUI HA MPAKTUKE.

3anayal8. PazpaboTaTh KaphepHBI TUIaH ISl MEHEKepa M0 YIPABJICHHUIO TIEPCOHAIIOM.
[Ipoananu3upoBaTh pasaeibl KApLEPHOro IUIaHa.
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3amaual9. Jonyctum, y Bac B nogunHeHnu paboTaeT 4eI0BEK, KOTOPBIA HECKOJIBKO
Mepepoc CBOIO AOIKHOCTh. OHAKO U3-3a PA3TUYHBIX OOBEKTUBHBIX IPUUYUH KaphEPHBIMA
POCT HE BO3MOXEH, a JJ0X0]I JOCTATOYHO BBICOK, €CTh TaK:ke KoMUCCHOHHBIE. HaliuTe
MyTH JOTOIHUTEILHON MOTHUBALIMK TAKOTO COTPYAHHKA.

3anmava 20. Kakas nmocie1oBaTeIpHOCTD U3 IPEII0KEHHBIX HUKE I1aroB
MPEANOYTUTEIbHEE IPU MIPUHATUH YIIPABICHUYECKOI O PelIeHus, Oa3upyrolerocs Ha
palroOHAIBHON MOJEn?

1. PazpaboTka BapuWaHTOB pEIICHUI, aHAIU3 BAapUAHTOB pEIICHHUH, BBIOOP
HaWIy4IlIero U3 BapUaHTOB.

2. AHanu3 BapHaHTOB pEICHH, BEHIOOD HAMITYULIEro U3 BApUAHTOB, COTJIACOBAHUE
BHIODAHHOTO BapHaHTAa pEHIeHUs] C KOJUIEKTUBOM, OL€HKAa pelIeHUus MpoOseMbl,
OpraHHu3alys BbIIOJHEHUS PEIICHUS.

3. @opMynupoBKa MpoOIeMbl, BBIOOp MPHUEMIIEMOIO W3 BapUAHTOB PEIICHUS
po0OsieMbl, 00CYKIeHIE BRIOPAHHOTO BapUaHTa PEIIECHUSI.

4. ®opMynHpoBKa MpoOIEeMbl M NPOOJIEMHOM CUTyallH, pa3paboTka BapUaHTOB
pEIlIeHUIA, BHIOOP HAMITYULIEro U3 BAPUAHTOB, OpraHU3allks BBITOJIHEHUS PEIICHUS, OLIEHKa
penieHus npoOIeMBbl.

5. ®opMynupoBKa MpOOJEMHOW CHUTyallMd, aHalu3 BapHAaHTOB  pEUICHUH,
oOCyXJleHue BapUaHTOB pEUICHUS B KOJIJIEKTHBE, BHIOOpD peUICHUS, OpraHu3alus
BBITIOJIHEHUS PEILICHHUs, OILICHKA PELIeHUs TPOOIEMBI.

OO06ocHYHTE CBOIO TTO3UIIMIO.
3amaua 21. OnpenenuTs UHIWBUAYATbHO-TMYHOCTHBIE KaueCTBa, KOTOPhIE HEOOXOIUMBI
Bam — MmeHexepy oTnena mpojiax, ¥ BHIOEpUTE HHCTPYMEHTHI ISl X ONPEACIICHHS.

3amauva 22. K Hanbosee pacpoCcTpaHEHHBIM METO/IaM MOTHBAIIUU TIEPCOHAIA OTHOCST:
1. MoHeTapHBIH (JICHEKHBIN ) METOS;
2. T1eneBoi MeTo (YIpaBJICHHE TI0 LIETISAM);
3. olorameHnue Tpya;
4. mapTHCHUTIATUBHOE yIpaBJicHHE (MPUBJICUCHIE PAOOTHUKOB K YIIPABJICHHUIO).

Ot xakux (hakTopoB, M0 BallleMy MHEHUIO, 3aBUCUT KaKOW METO MPEUMYIIIECTBEHHO
MCIOJIb30BaTh B KOHKPETHOU cuTyanun? OOOCHYyITe BaIlll OTBET.

Tlogvluennviu ypogeHn:

CocTaBUTh MUHU-TIPOEKTHI.

1.Munu-tipoekt «9PPEeKTUBHBIN JCHB
2.Munu-tipoexT «Moil TNYHBIN )KU3HEHHBIHN TIIaH»
3.Munu-npoekt «IinanrpoBanue 1eI10BOM Kapbepbh»
4 Munu-nipoekT «K13Hp Kak MeuTa»
5.MuHU-TIPOEKT «Sl — rpaMOTHBIN PYKOBOJIUTEIbY
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denepanbHOE TOCYJApCTBEHHOE OI0KETHOE 00pa3oBaTeNbHOE yUPEXKICHNE
BEICIIEro npodeccronanbHoro oopazosanus ; Kapenpa MeHemkMeHTa B
AIIK. - Canxkr-IlerepOypr : CIIGI'AY, 2015. - 55 c. : Tabi., cXeM. -
http://biblioclub.ru/. - Bubauorp. B KH, 5K3eMILIAPOB HEOIPAHUIEHO

45



	Время является невосполнимым ресурсом, поэтому каждый человек должен вести его точный учет, чтобы научиться дорожить временем и отдавать себе полный отчет, каким образом оно расходуется, в этом может помочь инвентаризация и анализ временных затрат, ко...
	ПРАКТИЧЕСКОЕ ЗАНЯТИЕ 4
	ПРАКТИЧЕСКОЕ ЗАНЯТИЕ 8
	Задание 1
	Вспомните стихи, которые учили в детстве
	Освежите в памяти таблицу умножения
	Изучите 3 новых слова на иностранном языке

	Список использованных источников
	Список использованных источников (1)

