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CKOY

MMHWCTEPCTBO Hayku U BbicLlero o6pasoBaHus Poccuiickon Qenepaumm
DepepanbHoOe rocygapcTBEHHOS aBTOHOMHOE 06pa3oBaTesbHOE yuUpeXaeHe BbicLIero o6pasoraHus

«CeBepo-KaBKa3ckum degepasnbHbli YHUBEPCUTET»

NMPUKA3
or 3005 2022, . 707/0

06 yiBepxenuu [loroxenust
00 oTmene OyxrajJTepcKoro ydera
HTU (punman) CKOY

Ha  ocHoBammm  pemeHdst ~ Y4eHOro  coBera  HeBHHHOMBICCKOI'O
TEXHOJIOTMYECKOro  mHCTHTyTa (bmimman) deaepalbHOrO  roCyHapCTBEHHOTO
aBTOHOMHOT'O 00pa30oBaTEeIbHOTO  YUPEKIICHHUS BBICIIEro obpazopanusi «Cesepo-
Kaskazckuit hegepansHbIi yHUBEpCUTE» MpoToKoa Ne 11 ot 02.06.2022r.

ITPUKA3BIBAIO:

1. Yteepaurs [lonoxenue 06 otnene Oyxranrepckoro yaera HTU (purman)
CK®VY B HOBOM pemakiiuu (Ipmioxenue 1).

2. Brecrm B neucrsue llomoxenue o0 oTnene Oyxrairrepckoro yuera HTU
(punuan) CKOVY B HOBOM pejlakilMy ¢ MOMEHTA MOJITHCAHUS HACTOSITICIO

IprKaza.

3. 3asenyroniemy WHPOPMAIMOHHO-BEIYUCITUTEIEHON Jadoparopueit
[TaBnenko A.D. odecreunTh pazMelIeHUe Ha caille MHCIUTYTa HACTOSIIIHHI
IIPUKA3.

4, KOHTpOJIB 3d UCIIOJHCHUECM HACTOMAIICTO IIprKasa OCTaBlisAro 3a COOOM.

Jupexrop HTU (punman) CKOY A.B.Edanos




Ipuiroxenue 1

YTBEPXJIEHO
IIpUKA30M

or 3005 2022, No //0//0

HOJIOKEHUE
OB OTJEJE BYXTAJTEPCKOI'O YUETA
HEBUHHOMBICCKOT'O TEXHOJOIHYECKOT'O
UHCTUTYTA (OWJINAJ) CKDY

(B HOBOW peIaKITum)

r. HeBuanomrpicck 2022 rojr



1. O0mue noJioxenust

1.1. Hacrosee ITOJOKEHHUE OIpeJelisieT IMOPSIOK AeATEeILHOCTH OTiela
Oyxranrepckoro yuera (mamee — Ormern) HeBMHHOMBICCKOTO TEXHOIOIMYECKOI'O
uacturyra  (Quiman) — deaepalbHOro  roCy[AapCTBEHHOIO  aBTOHOMIIOIO
00pa3soBaTeNbHOI0 yUpexKIeHUs Beiciiero obpasosanms «Cesepo-Kaskazckuit
Genepanbubiil yausepeuter» (nanee — HTU (pmwmmrar) CKOVY, HWucruryr),
€ro 3a7[a4u, PYHKIIMY, TpaBa U 00s3aHHOCTH.

1.2. Otmenn B cBoed jesTensHoCTH pykKoBojciByercss Koncruryiumei
Poccuiickot dDenepannu, NEHCTBYIONMMI HOPMATHBHBIMU IIPABOBLIMUA AKTAMU
Poccuiickoit Pepepanuu, ycraBom Mucruryra, perienusMyi y4eHmoro cosera
CKODYVY, npukazamu u pacropsixenusivu pekropa CKOVY u jupexropa Uncrurytra,
IIpaBuiamMu  BHYTpPEHHETO  TPYIOBOIO  pacuopsjka,  llomoxenuem 0
HeBUHHOMBICCKOM TEXHOIOTUYCCKOM WHCTUTYTE, HacrosimM llomoxenvem wu
UHBIMHA JIOKJIEHBEIMU HOPMATUBHBIMHU AKTAMHU.

1.3. Otnen sBisieTcss CaMOCTOSIIEIBHBIM CTPYKTYPHBIM II0J[pa3jielieHueM
HTU (pumman) CKDY.

1.4. CrpykTypy, YHCIEHHOCTHL M MITATHOEC pACIUCAHUE, H3MEHEHHUS B
CIpYyKTYypy ¥ mrrarnoe pacmucanue Otmena ytBepxkmaer pektop CKOVY. B
IITATHBIA  cOCTaB OyXralTepcKod Ciry’)KOBI  BXOJST TJIABHBIA Oyxranrep u
Oyxrairep.

1.5. Ormen BosriaBisieT INIAaBHBIM OyxXranrep, MpUHUMAEMBIA Ha pabory u
OCBOOOXKIAEMBIH OT JIOJDKHOCTH IIPUKA30M PEKTOpa YHUBEpCUIeTa W JIUPEKIopa
Wncruryra.

1.6. Vcnosus  Tpyna paboramkos Orjena  ONPENeNsioTcs TPYIOBLIMU
JIOTOBOPAMU, 3aKIIOYaeMBIMH C KaX/bIM pabOTHUKOM, a TaKKe IIpaBUIIAMIU
BHYTPEHHEr0 TPYJIOBOI'o pacropsiika Mucruryra.

1.7. 1lpaBa, 00s3aHHOCTH, CTCICHL OTBETCIBCHHOCTH padoramkos Oricna
YyCTaHAaBIUBAIOTCS JOJLKHOCTHBIMYA WHCTPYKIASIMHU.

1.8. ITonoxenne 06 Otmere, BHOCUMBIC B HEIO JIOIOIHEHUS U U3MCICIHU
YTBEPKIAIOTCS IIPUKA30M JiupekTopa Mucruryra.

2. OcnoBHBIC NEJH U 3229

2.1.  OcnoubsiMu 1esstmu OrJieia SBIstIOTC:

2.1.1. Obecnieuenue ydeTHOM uHpopmanuedl cOOCTBEHHLIX ¥ CTOPOIIINX
II0JIB30BATEIICH B COOTBETCTBUU C 3aKOHOM HIIX NOTPEOHOCTSIMA B UHMOPMAITHH.

2.2. Hesrenpuocts OT/ierna HallpaBiIcHa Ha PealM3aliiio CIeAYIONMX 3a)(ad;

2.2.1. Bepenme Oyxralrepckoro ¥ HAJOIOBOro ydera (DUHANCOBO-
XO3SUCTBEHHON  JIEATCIBIOCIH, OCYIICCIBICHIC KOHTPOIS 38 COXPAHHOCIHIO
COOCTBEHHOCIM,  IIPABMIBHBIM  PACXOJIOBAHMEM  JIEHEKHBIX  CPCJICTB M
MaTepralbHBIX IIEHHOCTEH;

2.2.2. ®opmupoBaHne M crada OyXraJTepCKOH M HaJOrOBOM OTYEIHOCTH
(UHAHCOBO-XO3SHCIBEHHOU JesTelbHOCTH (QUITHaa;

2.2.3. B3auMoielicTBUE C HAJIIOTOBBIMU M HHBIMH OPTaHaMU, KOHTParciraMu
1 QUHAHCOBBIMU OPraHU3AIUSIMHU B IPE/IE)IaX CBOCH KOMIICTEHIIUH.



3. Pyukunu

B coorseTcrBuM ¢ HEISIMM M 3aJa4aMu, YKa3aHHLIMU B pasjelic 2
Hacrostero Ilomoxenus, ma Otjienr Bo3araercs BBITOJHEHUE CIELYIONMX
GyHKIAH:

3.1.  ®@opmuposaHue HOIHOM ¥  JOCTOBEPHOH  wmHpOpMAIAM O
XO3SMCIBEHHBIX IPOLEccax M pesyibrarax JesreibHoctd  Mucruryla B
COOTBETCTBMH C YYCTHOM IOIMTMKOM VYHHUBepcuTeTa ¥ JIEHCIBYIONMM
3aKOHOAATEIHECTBOM;

3.2. Ilomroroska orderHocrdn WHCTHTYTa W IpeJCTaBICHUE ee  JyIs
KOHCOJIM/IAINH B YHUBEPCUTET B COOTBETCTBHIHN C YASTHOMN MONHIHKOM;

3.3. TloaroroBKka M  CBOEBPEMEHHOE IIPENOCTABIEHME IIOJHOM |
JIOCTOBEPHOM OYXIalNTepCKON ¥ yNpaBieHYeCKOW UH(OPMAIME O JIeSTelILHOCTH
HucruryTa, ero MyIIeCTBEHHOM MOJIOXEHIH, TOX0J(aX U pacxo1ax.

3.4. OcyiecrBaenue MEpOIPUSTHH, HAIpaBICHIBIX HA  YKPEIICHHUC
(UHAHCOBOH JIMCIIATIINHEL,

3.5. Yder X03sCTBEHHBIX oneparuii Mucruryra;

3.6. Yder ucronueHus cMer, GUHAHCOBBIX Ilanos MHcruryia;

3.7. Hanoroseni yver MuCTHTYTa, COCraBieHME W CBOEBpEMEHHas cjlaya
HAJIOrOBOM ¥ MHOM TpeOyeMON 3aKOHOJ[aTCILCTBOM OTYETHOCTH,

3.8. Cocrapienne Oyxranrepckoro Oanamca, JIpyrod OyXrainrepckoi,
HAJIOrOBOM, YIIPABIEHYECKON U CTATUCTUICCKOR OTYETHOCTH,

3.9. Csoespemennoe HpeJCIaBICHAC OTYCTHOCIH B HAJOTOBLIE OpPIamHbl,
OPTaHbl CTa1MCTUKY, BHEOIO/DKETHEIC (QOHBI X HHBIC WHC TaHI[IH;

3.10. IlpaBunbinoe HAYUCIEHUE U CBOCBPEMEHHOE IIEPEUMCICHNAE HAIOIOB 1
cObopos B (ejepalbubIii, PErHOHANLHBIN ¥ MECTHBIA OIOIKETHI, CIPAXOBBIX
B3HOCOB B I'OCYJIapCTBEHIILIE BHEOIO/KETHEIE CONMATbHbIE DOHILI, a TaKKe HHBIX
IIJIATEXKER B COOTBETCIBUU C 3aKOHOIATCIILCTBOM,

3.11. MOHMTOPHMHI ~aKTyanbHBIX 3aKOHOJATEILHLIX M HOPMATHBHLIX
JIOKYMEHTOB.

3.12. Ocymecrpinenre Imarexed B HaludHod u Gesmanuumoi Gdopwme,
PYKOBOACTBYsICH JieicrByronum  IlopsjikoM BeJeHMS KacCOBBIX Olepaiuii u
BHYTPEHHUMU JOKyMeHnTamu MHcTuTyra;

3.13. Pacyersl mo 3apaboTHOM IIIaTe W WHBIM BBIILIATAM C COTPY/IHHKAME
Wucruryta, a raxke pacdeTsl ¢ obyuarommmucs WMHCTHTYTa 10 CIUICH/UUA U
MHPIM BBIIUIATaM. Bpllada CHpaBoK COTpy[HUKaM MHCTHTYTa [0 BOIPOCAM
HaYMCIeHHs! 3apabOTHON IUIATEl ¥ APYTUX BBILIAT, @ TaKKe YACPKAHUH U3 HUX.
Brirava cripaBox o0ydaromumMces 0 BOIIPOCAM HAYUCIIEHUS CIUTICHIMK U JIPYIHX
BBIIIJIAT, 4 TAKXKE YJICPKAHWH U3 HUX;

3.14.  Ilposenenue HMHBEHTAPU3AIMXA OCHOBHBIX  CPEJCIB, TOBAPHO-
MaTepraIbHBIX IICHHOCTCH, JICHEIKHBIX CPEACTB, PACUCTOB C KOHTpAreH aMu;

3.15. Ilposejenre 5KOHOMHYCCKOTO aHAIW3a (UHAHCOBO-XO3SHCIBCHION
nesrrebHoCTH MHCTHTyTa 110 JIAaHHBIM OyXIaJITepCKOrO W YIIPAaBICHYECKOI0 ydeTa
U OTYETHOCIM B TICIBIX BLIABICHUS BHYTPUXO3SIHCIBCHHBIX PE3EPBOB U
IIPEIOTBPAIICHUS [TOTCPE;

3.16. Vdyacrue BO BHEAPCHHH IICPE/IOBBIX HH(MOPMAIMONHLIX CHCTEM II0
YUPABICHUIO (QUIIAHCaMH B COOTBETCIBHM C TPeOOBAHUSIMU OyXIajlepcKoro,



HAJIOTOBOIO, CLATHCTMYECKOrO M YIPABICHYECKOIO ydera, KOHTPOIh Hall
JIOCTOBEPHOCTHIO MHGMOPMAIHY;

3.17. llpunsaiue mep 10 HPELYIPEIKICHUIO HEZAKOHHOTO PacXO0BAHMS
JACHEKHBIX ~ CPCACIB W  TOBAPHO-MATEPHANBHBIX  IICHHOCTEH, HapyIleHui
3aKOHOJATENLCTBA ¥ BHY I PEHHUX PErIIaMeHTOB MHCTUTYTa;

3.18. Yyacrtre B IOATOTOBKE JJOIOBOPOB ¢ KOHTpareramu Mucruryra;

3.19. Yyacrue B IpereH3HOHHO-UCKOBOU pabote Muciuryia;

3.20. BaaumoeicrBue ¢ IpoBEPSIONIMHU opranamu Muciuryra.

Boznoxenue ma ormen (yHEKINHA, HE OTHOCSIIMXCS K OyXIalrepckom
padoTe, He JTOITyCKaeTCsl.

4. Ipaga u o0s13annocTu padornukos Oraeia

4.1. Paborauxu OTiena UMEIOT ITPpaBo:

4.1.1.  Banpammsath 0T TonpaszieneHuit MucTuryra HMHPOPMAIHIO,
Matepuabl  HEOOXOJIUMBIE JUIL  OCYUICCTBICHUs paboThl, BXOJSIICH B
KomrereHimo Ornena.

4.1.2. YyacrBoBarb B IIPOBOJIUMBIX PYKOBOJICTBOM MHCTHIYTA COBENIANUSIX
IpX OOCYXJICHMM Ha HUX BOIPOCOB, MMEIONIMX OTHOLIEHWE K JCSTCIBHOCTH
Otnerna.

4.1.3. OcyniecTBIsITs B3aUMOJEHCTBHAE C nojgpazjeneausimu - CKOVY n
HMucturyra mo Bompocam kommerenimu OTena.

4.1.4. 3pakoMuTbCS CO BceMH rocrynarolmMu B OTien JIOKYMCH TaMH,
HEOOXOAUMBIMY JJISI OCYIIECTBICHIS CBOUX JIOJDKHOCTHBIX OOS3aH0CTEH.

4.1.5. Tlonp3oBarscs JBroraMu B OOJIACTH COIMAIBHOIO ObecIecyeHms
paboTHHUKOB cornacHo ycranosienHoMy B CKDY mopsjky.

4.2. Paboruuxku OTena o0OsS3aHbL:

4.2.1. BBITIOIHSTE BO3JIOKEHHBIE Ha HUX JOJDKHOCTHEIC 00S3aHIOCTH.

4.2.2. JlaBaTh pa3zbsSCHEHWS 10 BOIPOCAM, OTHOCIIIAMCS K KOMIIETCHIMH
Otnena.

4.2.3.  CoBeplIieHncrBoBarh CBOIO JICATCILHOCTH, KaK IPH  HOMOILH
MaTepUalIbHO-TEXHUICCKUX CPEJICTB, TaK M BBICOKOI'O YPOBHS KBAIMOUKAIMU M
OTBETCTBEHHOCTH K00 padbornuka Mucruryra.

4.2.4. Coxpausrb KOHOUICHIUAILHOCTS CBEICHHH, COJIEPKAIUXCS B
JIOKyMeHTax, rnocrymnaroniux B OTaelr Ui IT0Ar0TABINBACMBIX WM.

4.2.5. Cobmonars HUCHONHUICILCKYIO ¥ TPY/IOBYIO JMCIUIIIMHY, [paBsua
10 OXpaHe TPyJa U IHOXapHOU Oe30IIacHoCIH.

4.3. I'maBHBIA OyXraiaTep, BBIIOJISIET CIEAYIONME 00SI3aAHHOCTH:

4.3.1. Pyxosouur padoroit Otjiena, obecreumBaeT BBITONHCHMC 3349 U
QYHKIHMHA, OIPENCICHHBIX HACTOSIIMM IlONOKEHWEM, a TaKKe [IPUKA30B,
pacnopsbKeHud 1 ropy4yenuii pykosojcrsa CKOY u Mucruryra.

4.3.2. OcymecTBiseT PyKOBOJCIBO U KOOPAMHAIMIO PAOOTEI 10 pealu3al[iu
BO3JIOXKEHHBIX Ha Hero 3ajiad.

4.3.3. Perymupyer IpOU3BOJCIBCHHBIC OTHOMIEHWS MEKIYy pPabOTHUKAMM
Wucruryra.

4.3.4. Coszpaer ycioBus Juid IPO(GECCHOHAILHOIO POCIa M 11OBBINTCHES
KBaJlMQUKanuu paboTHIKOB UHCTHTYTA.



4.3.5. Ilpunumaer ydactue B paspaborke JOIDKHOCTHBIX WHCIPYKIMHH JUls
paborHukoB OTjrena.

43.6. Oprammsyer Tpyn pabornukos OtTiena, B COOTBEICIBUM  C
TPeOOBAHMAMHE €0 OC30IIACHOCTH U PAIIMOHANLHON OpraHu3aIli.

4.4. I'naBusiid Oyxrantep OtTjiesia UMeeT IIpaBo:

4.4.1. 3ampammBarh OT PYKOBOXHUTEICH CTPYKTYPHBIX IOpa3/ICIICHUiA
NpefocTaBIcHre HHPOPMAIUK 1 JIOKYMEHTOB, HCOOXOMUMEBIX Juis paborsl O1jreia.

4.4.2. Nmers nocrym K unopmanuy  (JIoKymeHTaM, 0azaM  JIaHibIx),
Heobxoaumont st pabotnl Oryena.

4.4.3. llpurmmats yuacime B paboTe COBEIIAHWH, KOHGBEPeHIHH 110
HarpasiIeHusM Jiesirensaocta OTnena.

4.4.4. BHOCHTH TIPEUIOKEHHS 110 CO3IAHIO YCIIOBUH, HEOOXOIMMBIX J{JIsI
BBIITOJIHCHUS  BO3JIOKEHHBIX 3aJ[ad, YIYYIIEHHUIO YCIOBHHM Tpyjaa paboTinkon
Otzena, B TOM 9HCIIE 110 00CCIICUCHUIO MX 000PYIOBAHHEIMA PAGOUNMHU MECIAMH,
NPEVIOKEHUST O HalpaBlieHuud padoTHukoB OTyiena Ha KypChl IIOBBIIICHUS
KBaJIM(DUKAITHH.

4.4.5. llopmuceiBarh ¥ BM3HPOBATH JOKYMEHTBI B IpEJEiIax CBOCH
KOMIIETCHITHH.

4.5. . I'maBueid Oyxranrep B Ipefenax cBOeH KOMIICTCHI[MM W3J(acT
PaCIOPsKEHHS U JIaCT yKasaHus, 00sa3aTeIbHbIe Ul BeeX pabornukos Mncruryra,
U OCYIIECTBIISET IIPOBEPKY UCIIOIHEHUS.

4.6. Muple mpaBa m 00SA3aHHOCTH TIEBHOIO OyXrajtepa OINpeelsiroTes
AOJDKHOCTHOM MHCTPYKUMEH U TPYIOBBIM JIOIOBOPOM.

5. OrBercrBennocTn
5.1, T'maBupmi  Oyxramrep, Oyxraiarep B NpeleiaX, OIPEHENEHIBIX
JICMCTBYIOIIAM  TPYJIOBBIM  3aKOHOJIATEIBLCIBOM,  HECET  IIEPCOHAIBIYIO
OTBETCTBEHHOCTH 34!

5.1.1. HecBoeBpeMeHHOE M HEKAYECTBEHHOE BBIIOTHCHUE BO3JIOKCHHLIX Ha
HETO  3aJa4, CPOKOB H  IIOpsAJKa [PENCIaBICHUS  OTYETHOCTH  BCCM
3aMHTCPECOBAIIHBIM  OPraHM3alysM ¥ IIOJB30BATEIsIM B IIpejeiax — ux
KOMIIETCHIIUH;

5.1.2.  HecoOmomenue 3aKoHOJATENbCTBA Poccuiickoit Denepanyu,
JIOCTOBEPHOCTH  WH(OpMaImMK, — npeacraBisieMoit  OTnenoM  pyKoBOJCIBY
Wncruaryra;

5.1.3. Hemajnexamiee — WCIONHEHHE  WIIM  HEHUCIONHCHWUE  CBOMX
JIOTDKHOCTHBIX 00s3aHHOCTEH, IPelyCMOTPEHHBIX JIOIDKHOCTHOR HHCTPYKITHCH.

5.1.4. Pasryamienue NnepcoHalbHBIX AaHHBIX PabOTHUKOB M O0YYarONINXCs!
YHUBEpCUTE1a, CIlaBIIMX M3BeCTHBIMM paboramkam Orieila B CBI3U  C
UCITOJIHEHUEM JIOJDKHOCTHBIX 0053aHHOCTEH;

5.1.5.  Hapymenue Ilpasmir  BHYIPEHHETO  TPYZIOBOTO  PacIOpsiiKa
YHHBEpCHTEla, ITPABHII  IIPOTMBOIIOKAPHOW  6e30ImacHoct U TeXHUKU
0€30IT1aCHOCTH, YCTAHOBIIEHNDIX B VHUBEPCUTETE;

5.1.6.  Ilpuuwmnenme Bpema wmmymiecrsy Mucruryra B Ipejelax,
YCTAHOBJICHHBIX JIEACTBYIOMIUM I'PaXKIAHCKIM 3aKOHO(aTeIIECTBOM.



5.2. Beio TI0HOTY OTBETCTBCHHOCTH 3a Ka4eCTBO M CBOCBPEMCIHOC
BBINIOJIHECHUE BO3JIOKCHHBIX HacTosmM | lojioxxennem ma OTyien 3a1a4 u QynKiui
necer I maBHBIA Oyxranrep.

5.3. Cremenn orBeTcIBeHHOCTH [JaBHoro Gyxranrepa, Oyxranrepa
OIIPENEISICTCS UX JOJKHOCTHBIMHA UHCTPYKIIASIMH.

6. Ilpexpamenne pesreasnocru Orjesia

6.1. Ilpexpamenue pmesrensuoctd OTjieNia  TPOU3BOMLCS
npukazoMm CKOVY.



